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Introduction

Welcome! We’re excited to help you get started using SoftChalk INSPIRE! This Quick
Start Guide is designed to give you a quick overview of the basics for using SoftChalk
INSPIRE to create your first online lesson.

Just follow our simple 4 step process to create engaging, interactive, media-rich online
lessons. Using this guide, you’ll learn how to quickly create a lesson in your SoftChalk
INSPIRE account, add interactive games, quizzes, and videos, and then share your lesson
with your students.

Of course, that’s just the beginning! After learning the basics in this guide, you can get
additional info about all the features in SoftChalk INSPIRE from the "Get Started” page on
our website and our Video Tutorials.

Do you have a question that is not answered here? Or need additional help to get started?
Please visit our SoftChalk INSPIRE Support webpage. For purchase information, please visit
About SoftChalk INSPIRE.

Let’s get started!!

INSPIRE Quick Start Guide Web Link

The web link for this guide is below. As we update this guide, the URL will remain the same.
(You may want to bookmark this link in your web browser.)

https://softchalk.atlassian.net/wiki/download/attachments/870678588/inspire_guide.pdf?ap
i=v2
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Step 1 - Create a SoftChalk INSPIRE Account

Create Your Account

If you have not already created a SoftChalk INSPIRE account, please use the steps below to
create an account.

1. Go to https://inspire.softchalkcloud.com/join and complete the form.

2. Upon submitting the account form, you will be directed to PayPal to setup payment
for your account.

e Your first 30 days are free, and you may cancel at any time. If you do not
wish to be charged, please cancel before your 30-day trial ends.

3. Once you have completed payment, you will be automatically directed back to the
SoftChalk INSPIRE site, and you will be automatically logged into your account.

Cancel Your Account

To cancel your account, login to your SoftChalk INSPIRE account, click the Account tab on
the nav bar, and then choose Overview from the submenu. This will display your Account
Overview information. Click the Cancel Subscription button.

r
SoftChalk Insp:il__[e_jg

Agvanoed Search

Home

My Conlent ¥ Bufmiin *

Profile | Overview

Accounl Overview

Subscription: Monthly

Description:

Please note that once you cancel your subscription, your account will expire on your next
renewal date. Once your subscription expires, the content in your account will no longer be

accessible to your students and you will not be able to create new content or edit your existing
content.
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When your account expires, the content in your account will remain in your account for at least
60 days so that if you renew your subscription within that time-period, you will once again have
access to your content. The content in your account may be automatically deleted 60 days after
an account expires.

Re-Subscribe to Your Account

If your INSPIRE account subscription has been cancelled or expired, you may re-subscribe
as follows:

1. Login to your INSPIRE account using the username and password you created when
you established your account.

2. At the top of the INSPIRE screen, click the ‘Subscribe’ link. Follow the dialogs to re-
subscribe.

3. After completing payment, you will be returned to your INSPIRE account and you will
have access to the content that you had previously created in your account. Any
lesson links you have put in your LMS or made available to others will become active
again.
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Step 2 - Create Your First SoftChalk Lesson

Below are instructions for creating a simple three page lesson with a feedback question, an
activity and an embedded YouTube video. We also provide information if you want to
include a Certificate of Completion, Score Summary, or have student results emailed to your
email address.

Start Create Online

1. Login to SoftChalk INSPIRE with the username and password you selected when you
created your account.

2. From the SoftChalk INSPIRE menus, choose My Content, and then Lessons to
display the Lessons Folder view. From the Actions menu, choose Create Lesson in
Create Online.

Home | My Content¥ | Account ‘About l Support

Lessons Files Deleted Items

Showing 1 - 1 of 1 Folder(s) Actions

I B Create Lesson in Create Onling I
+ Create Folder

Hame Tvee Privacy t Sort Folders

. Lessons +

B Collapse All

B Expand Al

This will open Create Online and you will be ready to start creating a SoftChalk
lesson.

Add Content

1. SoftChalk Create Online works like a word processing program. Simply type your
lesson information into the text area of SoftChalk Create Online. You may also copy
and paste text into the text area from a Microsoft Word document or other source.

2. Use the toolbar to apply formatting (bold, italic, headings) and insert bullets, tables,
weblinks, images, etc. Each of these features work in a similar way to standard
word processing programs.
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Add a Page Break

If you have a lot of content in your lesson, you may want to insert page breaks to “chunk”
your content into multiple pages (rather than delivering all of your content in a single lesson

page).

1. In the main editing window, place your cursor in the text where you’'d like the page
to break, then hit your Enter or Return key to create a new paragraph.

=

2. Go to the Toolbar and click the Insert Page Break icon

Save and Preview Your Lesson

1. To view the lesson the way a student will see it:

a. Name your lesson by typing into the dialog at the top of the editing
window:

SC| CREATE ONLINE

Home = Lessons :=~
BRI %D @EGE«~ e/ A

b. Save your lesson by clicking the Save icon on the toolbar

SC| CREATE ONLINE

Home > Lessons > [New Lesson] *

Ble|«i @ & G|« ~|[a|B A
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c. Preview your lesson by clicking the Preview icon on the toolbar.

SC| CREATE ONLINE

Home > Lessons > [New Lesson] *

Elz] BE @ «~ele A

Your lesson will open in a new tab or a new window in your browser. Note
that your lesson editing session will remain open as well. Once you've
previewed your lesson, you can close the preview window and continue
editing your lesson.

It’'s good practice to preview your lesson often, as you are adding and editing
content, or modifying your lesson properties.

NOTE: SoftChalk lessons are web pages that contain standard HTML, CSS,
JavaScript, images, and media. Students will view your lessons using any
standard web browser.

Choose a Theme, a Layout, & Enter a Title

When you first create a lesson, it has a default Theme and Layout. It's easy to change the
look-and-feel of your lesson — simply select a different “Theme” or “Layout”.

1. From the Toolbar, click on the Properties icon and then select Theme.

2 @ B @ BARBS= @ N N (1 = = & || [ Source
MWormal = || Font ~|| Size ~|| B .f U & % 32 | SR} = = - Ei A W k- B

2. With the Theme dialog open, choose a theme from the options available in the drop-
down menu at the top of the dialog. Create Online allows you to select from a
variety of color-based theme options.
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Theme Selection X

Theme: Coball « | |Horizontal Layout

Lesson Title

Contents oS Heading 2

Page 1
Spicy jalapeno bacon ipsum dolor amet qui

Page 2 tenderloin ut, Veggies es bonus vobis.
Parsley cucumber zucchini.

Headina 2

£ o

3. Additionally, you may also enter a Lesson Title and Subtitle, choose a Layout, and
make other selections by clicking the Properties icon on the Toolbar and making
selections for Title & Layout, Overview Page, and Sidebar.

4. Once you have made your selections, you will be returned to the main editing
window.

5. To view the changes and see your lesson the way a student will see it, click the Save
button on the toolbar to save your lesson and then click the Preview button on the
toolbar.

Add an Activity

Activities are a great way to include formative assessment and feedback for your student.
Some activities can be scored, like a quiz question. Other activities are “information
presentation” style activities.

1. From the Toolbar, click the Insert Interactive Content icon i . From the
options that appear, choose, and select Create an Activity.

2. There are a variety of activities that you can customize and insert into your lesson.
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4.

8.

Make a selection to open the activity editing dialog. Note the How To option E at
the top of the dialog, which is available on all activities. You can view an example of
the activity and a short video showing how to create the activity.

Let’s say you want to have students order the first eight planets based on proximity
to the sun. For this, you might use the Ordering Activity. In the Ordering Activity
Editor, click the ‘plus’ icon to create a new card.

Activity Editor

< 00

In the dialog that appears, select an image (optional) and/or type text for a card.
When finished, click the Back button.

Activity Editor

Siza = L" e

Mercury

picture of the planec
mareury

Continue creating as many cards as needed for your activity.

When you have completed creating cards, enter the Max Points for your activity.
(optional).

Click the OK button at the top of the activity editor dialog to save your activity. It
will be embedded or linked into your lesson page.

Back in the main editing window, you will see a ‘placeholder’ image that represents
the location of the activity in your lesson page. If you need to make changes to the

SoftChalk LLC copyright 2020 SoftChalk INSPIRE Quick Start Guide page 10



activity, you can right-click on the placeholder image, then choose Modify Activity

to reopen the activity for editing.

9. To view the activity in your lesson the way a student will see it, click the Save button
on the toolbar to save your lesson and then click the Preview button on the toolbar.

10. In the main editing window, hit your Enter or Return key to create a new paragraph

after the activity and continue adding additional content to your lesson.

Add a Self-Check Question — Example: Multiple Choice

Adding self-check quiz questions to your lesson is a great way to include formative

assessment and student feedback into your lesson. You can insert individual quiz questions
anywhere in your lesson to provide your students a way to self-check their understanding of

concepts as they progress thru the lesson.

1. From the Toolbar, click the Insert Interactive Content icon i .
options that appear, choose, and select Create a QuizPopper. Then choose

Multiple Choice.

2. Type in a question. At the bottom, enter 40 for the points.

g8 QuizPopper, Multiple Choice

Quesbion Ancwers Feedback Display

Question

Type or paste in your
question

Scorng

Points:

want to collect scores
BA allow retry

Enter a point value if you

Points: 40

O Cancel

X
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3. Click the Answers tab. Enter your answers and individual feedback (optional). To
add another answer, click Add Answer. In the correct column at the left, select the
correct answer.

48 QuizPopper, Multiple Choice X

Question Feedback Display

Enter answer choices, select correct answer. Optional feedback for each answer.

Correct Answers Individual Feedback (optional)

@3l " -

Enter your answers

=]

Enter your answers

=]

v

Add Answer

Points: 50

oK Cancel

4. Click the Display tab at the top. Notice you have three options for how the question
will be viewed by the student. The default is Embed in lesson page. Click OK to
save your quiz question into your lesson.

5. Back in the main editing window, you will see a ‘placeholder’ image that represents
the location of the quizpopper in your lesson page. If you need to make changes to
the activity, you can right-click on the placeholder image and choose the edit
option. The quizpopper editor will reopen for editing.

6. To view the quiz in your lesson the way a student will see it, click the Save button on
the toolbar to save your lesson and then click the Preview button on the toolbar.

7. In the main editing window, hit your Enter or Return key to create a new paragraph
after the activity and continue adding additional content to your lesson.

Embed a YouTube Video

You can add videos into your lesson from any source. Videos can be linked or embedded
into the lesson page. Below is an example for embedding a YouTube video.

1. On the toolbar, click the “Insert Media” icon B .
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2. To insert a YouTube video, paste any YouTube video weblink into the ‘URL’ field.
Make sure the Link Source is URL. You may also add a description of your video as
shown below. Click the OK button to save the video into your lesson page.

Insert Media x

Link Source URL
I:_l:l
Local Fie hittps youtu be/PSaSOZK_Guc

) Cloud Fie

®uRL isart as -
o Linked fis (® e player
Vilth
Hesight

Describe Meda for use with screen readeriassistve technology
|vhaat i the Amabomy of Eyes® Understand al tha L
mportant Huscles, Struchees and Relalonshp of
Different lnndmarks in eye. Buld your bese for a thorough
and sound understanding through this Video

Efreellect cucation Sipihaimoiogy SAnatomyaEye w

w Cancel |

3. In your main editing window, you will see the embedded (or linked) video appear in
the lesson content. To edit the video you just created, move your cursor to the
top/left corner of the video. You will see a selection icon appear (see image below).
Double click the selection icon to open the editing dialog for the video.

More videos

EYE ANATOMY
o

B o) 006/455 @ = Youlube
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4. To view the video in your lesson the way a student will see it, click the Save button on
the toolbar to save your lesson and then click the Preview button on the toolbar.

5. In the main editing window, hit your Enter or Return key to create a new paragraph
after the video and continue adding additional content to your lesson.

Student Score Summary and Certificate of Completion

You can enable students to print both a Score Summary and a Certificate of Completion.
You can also enable an option that allows your students to send a score summary to you via
email. To select these options, from the toolbar, choose the Properties icon, then choose
either the Score Summary option or the Certificate of Completion option. Additional
information for each of these options is below.

! B ARG = @| 5 § } v= = @ || [@ Source

[a B E M s |8

Student Score Summary

The Student Score Summary option allows the student to view and print a report that
includes the name of the lesson, the date, the student’s name, the student’s lesson score,
and time spent on the lesson.

To enable this option in your lesson, from the Create Online toolbar, choose the Properties
icon, then choose Score Summary. Check the box to include the Score Summary and

enter a Lesson Title (subtitle is optional). Click the OK button. Save and Preview the
lesson.

Score Summary X

Include Score Summary

Week 1 Review

Enter lesson/module sub-itle

L Email Completion Results to:

Enter email address to receive results

Cancel
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While previewing the lesson, go to the last page of the lesson. At the bottom of the lesson
page you will see an option for the student to enter their name and click a button to print
their score summary.

After finishing this lesson, complete the form below:

Type your name or identifier:

James Smith

Print Score Summary

Student Score Summary

To have your students email a copy of their Score Summary to your teacher email address,

from the Create Online toolbar, choose the Properties icon, then choose Score Summary.
On the Score Summary dialog, check the option to Email Completion Results. Enter your
teacher email address in the dialog.

Score Summary X

Include Score Summary

Week 1 Review

Enter lesson/module sub-title

Email Completion Results to:

teacheri@school.gov

Cancel
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Save your lesson and preview it. You will see the Email option

This will add another button to the last page of your lesson. This enables the student to
send their score summary report to you. You will receive the score summary at the email
address you entered in the form.

After finishing this lesson, complete the form below:

Type your name or identifier:

James Smith|

Print Score Summary

Certificate of Completion

When enabled, this option allows the student to print a certificate of completion at the end
of the lesson. To enable this option, from the Create Online toolbar, click the Properties
icon and then choose Certificate of Completion. Click the checkbox to enable this option,
complete the form fields, and then click Ok.

Please note that you can set a score percentage that the student must meet before they can
print the certificate of completion. If you want every student to print a certificate,
regardless of their score, set this percentage to O.

Enabling the Certificate of Completion in your lesson has the effect that a ‘Print Certificate’
button is added at the bottom of the last page of your lesson. The student can then click
this button to generate their certificate, after completing the lesson.
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Certificate of Completion b4

M Include Certificate of Completion

Student must achewe_thls pa_ssmg. 75
score percentage to view certificate:

Modify the certificate text as desired

Certificate of Completion

Student Name

has completed the

‘Week 1 Review Worksheets

Enter lessonimodule sub-title

[forl

Mrs. Kimball's 5th Grade Class

CEUs (optional):

Certificate of Completion

James Smith
has completed the
Week 1 Review Worksheets
for
Myrs. Kimball's 5th Grade Class
July 8, 2020

SoftChalk LLC copyright 2020 SoftChalk INSPIRE Quick Start Guide page 17



Exit Create Online

When you have finished editing your lesson, you can exit Create Online by clicking on either

the Home link or the Folder link, or the Lesson Name link at the top of the Create Online
window.

CREATE ONLINE

|Home = Nursing = Microbiology and You: An Infroduction I

R BB G

‘ Farmat - H Font

|PAB@E® @ dWEL O
-HSize vHB I U 8 X, x? ‘(@‘

1= = | o= = | =io=Eo=E = |8
i= = EEEEH'

Click the Home link to exit and return to the SoftChalk INSPIRE Home page.

Click the Folder Name (e.g. Nursing) to exit and return to the lesson list page

Click the Lesson Name (e.g. Microbiology and You: An Introduction) to exit and
return to the lesson detail page.
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Step 3 — Edit and Share a SoftChalk Lesson

Once you've saved and exited your lesson editing session, you can perform several actions
on your lesson — preview the lesson, edit the lesson, and access the lesson link information
to put into your learning management system. These actions are described below.

1. Select My Content / Lessons. This will display the lesson list page. This view
shows your Lessons folder and the lesson(s) you have created in that folder. Note:
If you have created multiple folders of lessons, navigate the folders to find the lesson

you wish to access.
Home IMT Content¥ § Accoy

Lessons Files Deleted |

Showing 1 - 2 of 2 Folder{s)

w Lessons +
Hame Type Privacy,

I Week 1 Review Lesson I lez=on Personal = ra I

Week 2 Review Lesson lesson Personal = & o

2. Click on the name of your lesson to display the lesson detail page.
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From the lesson detail page, you can perform several actions — preview the lesson
(the link is near the top of the page) edit the lesson, and locate the lesson link
information for sharing your lesson and to use with your learning management
system. These actions are described below.

Edit Your Lesson
To edit your lesson, from the lesson detail page:

1. Scroll down to the Lesson Actions area on the right and select Edit Lesson.
This will launch Create Online and open your lesson for editing

Lesson Actions |

# Edit Lessaon

# Edit Lesson Properies

o Delete Lesson

™ Copy Lesson to My Content
@ Download Lesson

Share Your Lesson Link

Each lesson you create in SoftChalk INSPIRE has its own unique web link (URL), which you
can find on the lesson detail page.

Share 5|

£ Customize

Hyperlink
https:ffsnﬁchalkclnud.cnmflessunfsenrefzc‘

Lzwnch in new window

Embed

<iframe width="800px"
height="600px"
src="https://softchalkcloud.co
mflesson/serve/2de6RYZ4xXmGNTvW
JShtml™ frameborder="Q"
marginwidth="0" ></iframe>
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Provide this web link if you wish students or colleagues to view your lesson.

1. Click within the Hyperlink field to select the URL text, then right-click and choose
Copy to grab a copy of the lesson link.

2. Lesson links can be put into other web pages, into your Learning Management
System (LMS) course, into an email, into a Google Doc or PDF file.

3. A major advantage of using SoftChalk INSPIRE is that you can put your lesson links
into multiple places (multiple web pages, emails, etc.) and when you need to update
the lesson information, you can update it one time in SoftChalk INSPIRE, and every
place you have linked to the lesson will be immediately and simultaneously linked to
the updated lesson.
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Advanced Topics

After you have mastered the basics for creating lessons in SoftChalk INSPIRE, the following
sections describe how to save files and manage content in your account.

Save content to the Files area

You can upload files directly into your SoftChalk INSPIRE account. You can upload individual
files (images, pdfs, videos) or you can upload complex files (i.e. a .zip package of files) that
you created in a program like Camtasia or Articulate.

Once you upload a file or .zip package,

e you can easily reference these files from within a lesson you create with SoftChalk
INSPIRE. For example, you might save an image file in your SoftChalk INSPIRE files
area. Then, you can use that image in a lesson you’re creating.

e Each file you save into your Files area has its own unique URL reference. You can
put this URL anywhere — in a SoftChalk lesson, in your school’s learning
management system, in a google doc, or anywhere you can place a web link.

A big advantage to saving files into your SoftChalk INSPIRE account is that you can use
each file in multiple SoftChalk lessons. Then, if you need to update the file, you can
replace it in SoftChalk INSPIRE, and every lesson where that file is used is simultaneously,
automatically updated with the new file.

To save a file into your SoftChalk INSPIRE account,

1. Select My Content/Files.

_\ i ,_ jsmith * Logout _
SoftChalk Inspire 9

for K-12 teachers
My Content ¥
Lessons Deleted Items

Admin v

Account ¥

2. At the right under Actions, click Upload Files.

Actions

T Upload Files
+ Create Folder
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3. Under Cloud Folder, select the folder into which you want to upload your files.

(Initially you will have only one folder named ‘Files’. Later, you can create additional
folders to organize your files if desired.)

Cloud Folder: | Files I~

Select a Cloud folder to hold
your uploaded files.

4. Once you’'ve selected a destination folder, you can either:

a. Click Browse to select your file(s) from your local computer. Select your
file(s) and click Open.
OR

b. Drag your file(s) into the Drag & Drop Files Here area. IMPORTANT: If
you choose to drag your files, be sure to drag them into the Drag & Drop
Files Here area and NOT outside this area.

Upload Files ]
Cloud Foider: | Images v]

Selected Files
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5. Notice you can select one Cloud folder, select files for that folder and then select
another Cloud folder and select files for that folder. Once your files have been
selected, click Upload. Once your files are uploaded, click OK to exit the Upload
Files window. (If you upload a .zip file, see the next step.)

Cloud Folder: | Images v]

Notice that the Cloud folder is
listed here.

Selectec Files
Images/Chrysanthemum.jpg
Images/Hydrangeas. |pg

PDFsicloudguide. paf

PDFs/quickstartiguide. pdf

Once you see all your files
listed, click Upload.

e

6. If you are uploading a .zip file, then be sure to select an entry file for your packaged
file. For instance, if you were uploading a .zip file created with Articulate Presenter,
you would select the presentation__html5.html file. Then click OK

Upload File Package x

special Project.zip appears to be a package of files. Please
choose the entry file

Entry File

mobile

presentation_content
amplaunch.htmi
meta_xml

presentation_upsuppo

The name of the entry file will vary
from application to application.

Lo Lo
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Replace a File

1. Click My Content/Files.

_\ 1 ,-_ jsmith " Logout _
SoftChalk Inspire Q

for K-12 teachers

Account~¥ Admin ¥

My Content¥

Lessons Files Deleted ltems

2. Open up the folder that contains the item you want to replace.

3. Click the replace icon.

@ |mages S 2 0§

Hame Type Brivacy
Chirysanthemum. ipg image Personal % g 7
[ Replace icon ]

4. You have two ways to select a file. You can either:

a. Click Browse to select your file from your local computer. Select your file and
click Open.
OR

b. Drag your file into the Drag & Drop Files Here area.
IMPORTANT: If you choose to drag your file, be sure to drag it into the
Drag & Drop Files Here area and NOT outside this area.

Replace File: Chrysanthemum.jpg

Browse

Selected Files
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5. IMPORTANT: Be sure to select a file with the same filename that you want to
replace. Once your file has been selected, be sure to click Upload. Then click OK to
exit the Replace File window.

Organize Your Content with Folders

You can create folders for your lessons and files to help organize your content in SoftChalk
INSPIRE. When you first begin working, you will have one folder named Lessons and one
folder named Files in each of the related content areas. You can create as many folders as
desired in your content areas.

To create a folder, choose My Content, and then choose either Lessons or Files from the
sub-menu.

SoftChalk Inspire Q

for K-12 teachers

Advanced Search

My Content ¥
| Lessons | Files Deleted ltems

Account¥ Support ¥

From either the Lessons list page, or the Files list page, choose the Create Folder action
from the Actions menu on the right side of the page:

Actions

B Create Lesson in SoftChalk

| + Create Folder |

¢ Reset Folders

In the dialog that appears, type a name for your folder and click Create Folder. You can
then add lessons to a lesson folder, or upload files to a file folder. You may also drag
lessons and files from other folders into the newly created folder.
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Other Resources and Guides

Resource Description
Sample Lessons View sample lessons created by SoftChalk customers.
Video Tutorials The videos are typically 2-5 minutes long and cover

topics related to Getting Started with SoftChalk INSPIRE

System Specifications Gives the system specifications for both instructors who
are creating content (e.g. SoftChalk lessons) and
students who are viewing SoftChalk lessons in web
browsers.

FAQs Frequently Asked Questions
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https://softchalk.com/our-customers/sample-lessons/
https://softchalk.com/support/softchalk-inspire-video-tutorials
https://softchalk.com/cloud/system-specifications/
https://softchalk.atlassian.net/wiki/spaces/SCI/pages/853543527/SoftChalk+FAQs

Help

Please visit our SoftChalk INSPIRE Support webpage. For purchase information, please
contact help@softchalk.com.

Copyright Information

SoftChalk INSPIRE Quick Start Guide
Copyright 2020 SoftChalk LLC
All Rights Reserved
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