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Introduction

Overview

Welcome to our award-winning content authoring software that lets you create
engaging lessons and learning objects quickly and easily. You can style your lesson
for a professional look. You can add many activities and quizzes that promote active
learning. (For more details, see the sections QuizPoppers, Quiz Groups and
Activities.) Our software, which runs on both Windows and Macintosh computers,
comes in both a Cloud version and a Desktop version (see the section Cloud Version
and Desktop Version). Your students can view your lesson in a web browser

(Chrome, Internet Explorer, Firefox, Edge or Safari) on standard computers and

mobile devices.

Quick Links

Description

Section in this Guide

Cloud and Desktop

Cloud Version and Desktop Version

New to SoftChalk Create

Getting Started

Already Familiar with SoftChalk Create

SoftChalk Create New Features and
Enhancements

Incorporate Your Existing Content into
SoftChalk Lessons

Use Content from SoftChalk Cloud,
PowerPoint, Word or Other Sources

Find Content to Put in Your Lessons

SoftChalk Cloud, Media Search, Widgets and
iFrames

Scores and Essays

Track Student Scores and Essays

Curriculum Standards

Metadata and Curriculum Standards Page

Mobile Devices (including iPads and
Chromebooks)

Mobile Devices

Deliver a Lesson to Your Students

Deliver a Lesson to Your Students

Host Content. Collaborate on Content.
Share Content.

SoftChalk Cloud

Link to SoftChalk Content in Your LMS

Learning Management System (LMS) Guides

SoftChalk Cloud Guide Web Link

The URL for this guide is below. As we update this guide, the URL will remain the same.
(You may want to bookmark this link in your web browser.)

https://softchalk.atlassian.net/wiki/download/attachments/129532299/createquide.p

df?api=v2
SoftChalk LLC copyright 2021
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Use Content from SoftChalk Cloud, PowerPoint, Word or Other
Sources

You can easily find open source content to put in your SoftChalk lessons or re-
purpose your existing content.

You can search for content:

e Within SoftChalk Create choose Tools/Media Search (see the section
Media Search).

e Search on the SoftChalk Cloud website (www.softchalkcloud.com)

You can easily re-purpose your existing content in SoftChalk Create.

e If you want to use content from PowerPoint in your SoftChalk lessons,
please view our PowerPoint Integration Guide on our website.

e To bring over content from Microsoft Word, you can copy your content in
Microsoft Word and then paste it into your SoftChalk lesson. To select all
your content in Word, you can use the Select All feature (Ctrl+A). Within
SoftChalk Create, choose Edit/Paste or (Ctrl+V).

e You can also create hyperlinks to your content such as a pdf, Word file or
Excel file. Please see the section Insert a Hyperlink to another File.

¢ For information on using Adobe Captivate, Articulate Presenter,
Camtasia or Flash, please visit our SoftChalk FAQ page. At the top left,
click on the magnifying glass and type in your search item (for example
Camtasia) in the Search box.

e For information on importing Quiz Pools, see the section Quiz Pools.

System Specifications

To find out the system specifications for using SoftChalk Create, please visit the
link below. This web page lists specifications both for instructors creating lessons
with SoftChalk Create and for students viewing the lessons.

https://softchalk.com/products/system-specifications

Links to Learning Management System Guides

If you are using a learning management system at your institution, be sure to view
the specific guide for your learning management system. See the section Learning
Management System (LMS) Guides.
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Student Guide to SoftChalk Lessons

We encourage you to have your students review our Student Guide to SoftChalk
Lessons, which includes a troubleshooting section.

The full URL is below (as we update this guide, the URL will remain the same), so
we recommend posting this link for your students.

https://softchalk.atlassian.net/wiki/download/attachments/200114368/studentquid
e.pdf?api=v2

Purchase SoftChalk Create

If you don’t have a license already and would like to purchase SoftChalk Create,
please see our website page Buy Now. Please notice that the Cloud version of
SoftChalk Create comes as a feature of a SoftChalk Cloud account.

Help Topics and Resources

IMPORTANT: The items under Help Topics can be accessed within SoftChalk
Create. On your top menu bar choose Help/Help Topics (see below).

_Help _
Help Topics » SoftChalk Support

About SoftChalk SoftChalk Create Guide
SoftChalk Cloud Guide
SoftChalk Cloud Quick Start Guide

Quick Video Tutorials

FAQs

LMS Integration
Sample Lessons
Training Registration
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Help Topics

Description

SoftChalk
Create Guide

That’s this guide! Click on an item in the Table of Contents or
use Find (Ctrl+F) to find information. Includes a Getting
Started section.

SoftChalk Guide to using other features of SoftChalk Cloud that are not

Cloud Guide covered in the SoftChalk Create Guide. For instance, this guide
describes how to upload files into your Cloud account as well as
how to set up folders to share content.

LMS For direct links to individual guides, see the section in this

Integration guide Learning Management System (LMS) Guides.
Guides include: Blackboard, BrainHoney, Canvas, eCollege,
Desire2Learn, Jenzabar eLearning and Moodle.

FAQ Link to Frequently Asked Questions.

Quick Video Link to Quick Video Tutorials. These videos are 2-5 minutes

Tutorials long demonstrating various features of SoftChalk.

Sample Link to Sample Lessons including lessons by the Winners of the

Lessons Lesson Challenge.

Training Link to sign up for free online short courses.

Registration

Other
Resources on
the SoftChalk
Website

Description

Introducing
SoftChalk

Live online demo introducing SoftChalk features.

Innovator Archives

Archives of the Innovator Series.

System
Specifications

Lists the system specifications for both instructors creating
SoftChalk lessons and students accessing SoftChalk lessons.

Migration to
SoftChalk

Cloud Guide

This guide is for users who know the basics of using the
SoftChalk Desktop version but would like to migrate to a
SoftChalk Cloud account.
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Link to the SoftChalk Cloud Website

Notice under the Cloud menu (see below), there is a link to the SoftChalk
Cloud website (SoftChalk’s online community and public learning object
repository). For details about the SoftChalk Cloud website, see the section
SoftChalk Cloud and the SoftChalk Cloud Guide.

Cloud] Help
SoftChalk Cloud

Check for News... [

Cloud Account Registration

How To Icon

Within SoftChalk Create, you can find How To icons with video tutorials
on creating a specific activity or item.

How to

Matches (0) °

Ces

Scored Activities:

DragNDrop 2019

Alsa far

Stéeron
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Cloud Version and Desktop Version

Overview

SoftChalk Create comes in both a Cloud version and a Desktop version. (The
Desktop version does not include a SoftChalk Cloud account.) There are a few
differences between the Cloud version and Desktop version — see the section
Differences between the Cloud Version and the Desktop Version.

Many SoftChalk users have migrated from the Desktop version to
SoftChalk Cloud. For purchasing information on how to make the transition,
please contact sales@softchalk.com. For instructions on how to move your content
to SoftChalk Cloud, please see our Migration to SoftChalk Cloud Guide.

If you have never used SoftChalk Create, you can try out a fully functional version
of SoftChalk Create by signing up for a 30-day trial SoftChalk Cloud account. See
step 1 on this page for instructions on how to sign up for a trial account.

SoftChalk Create — Cloud Version

As mentioned previously, SoftChalk Create is one feature of a SoftChalk Cloud
account. A SoftChalk Cloud Account is a subscription account that runs for a year.
For details on SoftChalk Cloud, see the section in this guide SoftChalk Cloud and
the SoftChalk Cloud Guide.

If you are new to SoftChalk Cloud, please see our SoftChalk Cloud Quick Start
Guide.

1. Create a SoftChalk Cloud account on the SoftChalk Cloud website with
your activation key.
For a 30-day Free Trial, click on the Free Trial button in the upper right
corner of the SoftChalk Cloud website to fill out the form. You will
receive an activation key via email.

2. Log into your account by going to SoftChalk Cloud.

3. Click the Login link at the top right.
4. To use SoftChalk Create, select My Content / Create Content.
5. You will see a download screen to install SoftChalk Create.

6. For more details on installing SoftChalk Create, see the section

SoftChalk Create — Develop elLearning Content in the SoftChalk
Cloud Guide.
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7. Once you have launched SoftChalk Create, you can begin making
lessons. See the section Getting Started. If you want to make quick text
edits to your lesson, see the section SoftChalk Create Online.

8. If you have a trial SoftChalk Cloud account initially and you then
purchase a subscription SoftChalk Cloud account, you don’t have to
create a new account. You can subscribe from your trial account (see
the section SoftChalk Cloud Account).

SoftChalk Create Online

A new feature within your SoftChalk Cloud account allows you to make quick text
edits to your lesson using Create Online. There are two ways to access Create

Online within your SoftChalk Cloud account. Log into your SoftChalk Cloud account
and choose My Content/Lessons.

e Click the pencil icon next to the name of your lesson.

e Or click the name of your lesson. Scroll down to the Lesson Actions area,
select Edit Lesson and select Edit in Create Online.

For additional details on Create Online, see the Create Online section in the
SoftChalk Cloud Guide.

Differences between the Cloud Version and the Desktop Version

As mentioned previously, the Cloud version of SoftChalk Create is one of the features

available with a SoftChalk Cloud account.

Besides the Create program, there are other valuable features available with a
SoftChalk Cloud account (see the section SoftChalk Cloud).

Description

Cloud

Desktop

Availability

Available whenever you log
into your SoftChalk Cloud
account on any computer.

Choose My Content/Create
Content

Available on unlimited
computers.

Available only on the desktop
computer where you have
SoftChalk Create installed.

You can install SoftChalk
Create on three computers
that YOU use.

Collaborate on
Content

Easily collaborate with other
SoftChalk Cloud users on
content

Collaboration must be
managed carefully

SoftChalk LLC copyright 2021
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Description

Cloud

Desktop

Versions of
Your Content

Select and edit previous
versions of your content.

(Individual Cloud License
Account holders are not
eligible)

No automatic versioning of
your content.

Collect Scores
in a Learning
Management
System

For each SoftChalk lesson
you save in the Cloud, there
is a hyperlink and an LTI link
for the lesson.

Using the LTI link in a
learning management
system, you can collect
student scores in the
learning management
system gradebook. For
details, see the section
Learning Management
Systems (LMS) Guides.

You can package your lesson
as SCORM for some learning
management systems.

Update
Content

You can use the same lesson
link in multiple courses so
updating content is easy.
Just update the lesson once
in the Cloud.

You have to re-package and
upload your content to each
course in your learning
management system.

Re-use Your

Save activities and quiz

Save activities and quiz groups

Content groups to the My to the Library.
Content/My Learning area | gy default, the Library is on
of your SoftChalk Cloud your local computer. (If you
account. use SoftChalk Create on a

different computer and wanted
to re-use content, you will
need to import Library items
to that computer.)

Library Not available (see the above Available
information on the My
Content/Learning Objects
area of your SoftChalk Cloud
account)

Work offline Create lessons offline. You Create lessons offline

can save your lessons to
your local computer or save
them to SoftChalk Cloud.

SoftChalk LLC copyright 2021
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Description Cloud Desktop

Package Not available but you can Available
executable save lessons to your
lessons SoftChalk Cloud account and

give the hyperlink to your
students. Updating is much
simpler than using
executable lessons.

Subscription One-year subscription Subscription
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SoftChalk Create New Features and Enhancements

Below is a description of the new features in SoftChalk Create. If you are new
to SoftChalk, then you may want to look at the sections Getting Started, Media
Search, Library, QuizPoppers, Quiz Groups, and Activities in addition to this

section.

IMPORTANT: If you open and save a SoftChalk Create 10 lesson in
SoftChalk Create 11, you need to keep using SoftChalk Create 11.

New Features

Description

Three New Lesson
Layouts

Choose from three new layouts for your lessons:

1. Horizontal — Designed to update the ‘look and
feel’ of your lessons with these new features:
Customizable banner at the top of the page,
streamlined navigation, Nav bar display on upward
scroll makes navigating easy from anywhere in the
page.

2. Vertical — Designed to maximize the lesson
page area devoted to content by offering:
elimination of the banner at the top of the page,
customizable sidebar includes both a title area and
footer area, and previous page navigation displayed
on upward scroll allows more room for display of
content on the page.

3. Classic — Designed for those who like the
classic look and feel for their SoftChalk lessons, this
style retains many of the classic features, but
updates your lesson with streamlined navigation, and
support for longer names for pages in the navigation
bar.

SoftChalk LLC copyright 2021

SoftChalk Create 11 Guide Page 20


https://softchalk.com/c11samples/horizontal/index.html
https://www.softchalk.com/c11samples/vertical/index.html
https://softchalk.com/c11samples/classic/index.html

New lesson features
available in all lesson
layouts

New overview page replaces old table of contents
page
Support for more than 25 new font choices and
new default fonts style text and headings in
lessons
Support for additional heading styles (H4, H5, H6)
New page designs that provide more whitespace on
the page
New color options for page designs with higher
color contrast for better readability and
accessibility
Updated Tooltips to Tooltips with more
modern and responsive design
QuizPoppers and QuizGroups have been
updated to a more modern and responsive
design
Tables have been updated to a more
modern and responsive design
New option to add captions to images
New sidebar options include:
o] Sidebar visibility open/close options
o] Table of Contents within sidebar with
show/hide options
o] Customize sidebar width
o] New styling
o] Customizable panels replace stock options
O More control over heading and content display

More Responsive
Features

screen size, platform, and orientation

doesn’t have to do anything to ensure responsive
lesson content

Lesson page content responds to the device

Built into every lesson so content author

More Accessibility
Features

ARIA tagging

corrected

color combinations for styles

Visible “Skip Navigation” feature

Simplified Table of Contents (TOC)

Improved accessibility for TOC elements
Improved and corrected page landmarks and

Changed the illogical tab order of the page
Enhanced the visual focus indication

Alt Tags added for Logo images

Banner and Sidebar heading structure

Improved contrast for text and background

SoftChalk LLC copyright 2021
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Getting Started

Start SoftChalk Create

If you are new to SoftChalk Cloud (i.e. you have a SoftChalk Cloud account),
please see our SoftChalk Cloud Quick Start Guide. You can start SoftChalk Create
by logging into your SoftChalk Cloud account and selecting My Content / Create
Content. Please see the steps in the SoftChalk Cloud Quick Start Guide for
details.

If you have the Desktop version of SoftChalk Create, then install SoftChalk
Create on your computer. (For details, see the SoftChalk Create Installation
Guide.)

For details on these two versions, see the previous section Cloud Version
and Desktop Version.

Create a New Lesson

As mentioned above, if you have a SoftChalk Cloud account, you may want to
start with our SoftChalk Cloud Quick Start Guide. When you start SoftChalk
Create, you are automatically on a new, untitled lesson (or you may need to select
File/New if you have just downloaded the program). You can type in this main
editing window or copy and paste text and images from your word processor or
other programs.

If you want to incorporate your existing content into a SoftChalk Create lesson,
see the section Use Content from SoftChalk Cloud, PowerPoint, Word or Other
Sources.

Top Menu

File Edit Insert Format Tools Table Propertiez Preview Cloud Help

Notice the top menu with File, Edit etc. In this guide, when you need to
use this menu, the instructions will have the name of the item on the top
menu followed by the item underneath it. Ex. File/Save to SoftChalk
Cloud.
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Toolbar

A vl v H@B ZUT 7EEEZE IS = I=C phntext v

Notice the toolbar under the top menu with the standard word processing
functions such as:
e Changing the font and font size
e Bold, italics, underline, text color and highlight color
¢ Text indentation and alignment
e Bullets and Numbering

It also has the following items:

Insert or Modify an Image — brings up the insert image menu
@, Insert or Modify a Hyperlink — brings up the insert hyperlink
menu
iPIain g ,]' Headings — apply headings.
Headings will be used for navigating sections in a page. For
Fea na ' _ details, see the section Apply a Theme and Layout to a Lesson.
Heading 1 Designer
Heading2 (You can’t use headings for Tooltips, QuizPoppers, Activities,
Head!”g 2 Designer Hyperlinks or Media.)
Heading 3
Heading 3 Designer
Heading 4
Heading
Heading &

Apply a Theme and Layout to a Lesson

A lesson's Theme determines the color and cosmetic appearance of a lesson in the
student's browser. The lesson's Layout determines the arrangement of the
lesson's Pages, Navigation elements and Footer Options as well as the available
Sidebar and Overview Page options.

IProperties Preview Cloud Help

| Lesson Properties Ctri+3 ||
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These options are found in Properties/Lesson Properties on the toolbar.

Lesson Properties X
Theme: Bilbao
Layout: Horzontal

Navigation: | Prev/Next - top
| Prev/Next - bottom

ZSHaw TOC in Sidebar

Sidebar: options
Footer: Ggllcr‘ﬂ

Page Animation: [~ Show

Student Score: T/' S hiciwy
Language: Englhsh

ingtall custom theme

oK Cancel

On the Lesson Properties panel, you can enter a Lesson Title and Lesson Subtitle
which will be displayed in the banner of the lesson when it is accessed by a
student. You can also choose the default language that the lesson instructions and
navigation will be presented in. You can choose to disable the Student Score from
appearing as well as toggle the Page Animation.

Theme

There are 15 default Themes available in SoftChalk Create 11. Select the Theme
that you would like from the dropdown menu.

If you convert an existing lesson from SoftChalk Create 10 then it will
automatically create a new Custom Theme and add it to the dropdown list.

If you have a custom theme file that you have received directly from
SoftChalk, you can use the 'install custom theme' option at the bottom to import

that file.
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Layout

There are 3 Layout options available in Create 11. The lesson’s Layout and its
associated options determine in large part the overall experience of a student when

they access a SoftChalk lesson.

The Horizontal layout is recommended for content that you intend to be
viewed from a desktop computer or other device that uses a similar
horizontal aligned screen.

The Vertical layout is intended for content that you intend to be viewed from
a mobile device or other small screen where a minimalist interface is
beneficial.

The Classic layout is intended to most closely match the appearance of
content built using earlier versions of SoftChalk Create.

Horizontal

What Is Linguistics?

A Brief Introduction

Contents ~

Origins

age. e origing
e Rosetta Stone

Linguistics in Popular

Culture

The Lingiastes of ‘YouTube Voice'

Read ai
keep

SoftChalk LLC copyright 2021

The Horizontal Layout includes a header banner that displays the Lesson
Title/Subtitle. The lesson navigation and score also display in a horizontal
banner across the page. The icon to display or collapse the Lesson Sidebar
will also appear on the navigation banner. The previous and next page links
show centered, at the bottom of the page. Finally, there is a footer banner
at the bottom of the lesson which will contain the lesson's copyright and
other information, along with the print all link.
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Vertical

What Is Linguistics?

Origins

Contents -~

NGUISTS

MORPHOLOGY
SYNTAX

SEMANTICS

Linguistics in Popular
Culture

Watch latar  Ehave

What is Linguistics?

The Vertical Layout eliminates the banners from the overall lesson display.
Instead, the Lesson Title/Subtitle and Footer information will be displayed in
the lesson's Sidebar. The lesson score, table of contents and the sidebar
content itself will also be placed into the Sidebar. There are buttons at the
top and bottom of the lesson that let a student proceed to the next page or
return to a previous one. When the Sidebar is collapsed, this lesson Layout
can present information to student users clearly without any obstructing
menus or navigation preventing them from seeing the lesson's content.

Origins

reduction to Linguistics e P

Watch e &

=Wh0|’c is Linguistics?
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Classic

What Is Linguistics?

A Brief Introduction

iz Seore 00189

Linguistics in
Popular Culture

The Lingutst ube Voice!

Contents = € 1of6 >  Ovorvew [CIElLR LI PHONETICS ~ MORPHOLOGY — SYNTAX

o e | ™%

Origins
Linguistics |s the systematic and scientific study of human language. Its origins go back to the study of
classical authors and languages in the Renalssance and into the early 19th century. The Rosetta Stone,
discovered at the end of the 18th century, contained an anclent bilingual text which provided the key to
understanding Egyplian hieroglyphics and generated 3 good deal of interes! in ancient languages.
European scholars in particular were influential in the early study of Ianguages. The Grimm Brothers In Read about the "attention-grabbing
Germany were interested not enly in ofiging of fairy tales but alss of languages. German linguists in the tricks that i
18th century led the way In the study of languages such as Sanskrit. even when people are |

camera.

ammat fpuretinfion |

by Julle Beck, The Atlantic.com

. But i ancient e,
1 sepuarae archaic written
s ‘complele senrences. "

Lecture: Introduction to Linguistics

This Layout option is designed to resemble the appearance options available
most closely for content built in SoftChalk Create using the old Lesson Style
and ThemeBuilder choices.

The Classic Layout has the additional options of enabling a table of content
from the dropdown on the header banner. It also allows you to enable Page
Numbers or Names to display across the header banner. The arrangement

of the other lesson elements closely matches the Horizontal Layout.

Navigation

These options control what is available in the lesson to allow students to proceed
from page to page. You can individually control whether the top or bottom
navigation links are displayed and choose to display the table of contents in the
Sidebar. If you have a Classic Theme applied, you can additionally choose to
display lesson information in the header banner, as well as choose to show a table
of contents from the header banner dropdown.
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Sidebar Options

Sidebar for Horizontal Layout X

@ Left (O Right
[ Always Open

Width: | 25%

Table of Contents options for Sidebar:
@ initially expanded (O initially collapsed
Include Heading 1
[ include Heading 2

oK Cancel

In this menu, you can choose to enable the sidebar to display on the left or right of

the lesson. You can adjust the width of the sidebar from the dropdown menu.

As well, if you have enabled the option to display a table of contents in the sidebar
(under Properties/Lesson Properties), you can choose the default appearance
(expanded or collapsed) of the sidebar table of contents and the included heading

levels when the lesson is first loaded in a web browser.

Footer

Options

Footer X

i
Copyright
Date Last Modified

License: Unspecified

Custom Text:

Created with SofiChalk &

Use Default Text

oK Cancel

You can adjust the Copyright, as well as enable the Print All and Date Last Modified
information from the lesson's footer using this menu. Additionally, you can include

Custom Text in your footer that will display under the Copyright and Date Last

Modified.
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Overview Page

Overview Page X

Start Button text: |Start Lesson

Show Table of Contents in Overview Page

@) initially expanded () initially collapsed

0 About the Author

| ¢

OK Cancel

The Overview Page, if enabled, will be the first thing that a student encounters when
they access your content from a weblink.

At the top of the menu is the option to enable or disable the Overview Page for a
lesson. Once enabled, you can enter custom text for the button that will take
students to your lesson content or leave it on the 'Start Lesson' default text.

The 'Lesson Overview' and 'About the Author' heading fields are free edit panels.
The panels themselves can include nearly any content that can be added to a
SoftChalk lesson. You can add video, audio, HTML5 widgets as well as simple plain
text and images. However, you cannot add scored or non-scored interactives to
the Overview Page. If the table of contents is enabled to show in the Overview
Page, the panels will display above and below the table of contents that is
automatically generated for the lesson.
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Page Names

4 Page Names X

Name the pages as you would like them to appear in the Table of Contents

Title Page: Overview
Page 1: |Early Life
Page 2: |Drafting the Declaration
Page 3: \Webquest

Page 4: Quiz Yourself

oK Cancel

By default, your lesson pages will be numbered starting from Page 1. The
Overview Page, if enabled, will not be counted, and will instead show as the 'Title
Page'. From this screen, you can customize the specific pages with names, which
will replace the numbered references throughout the other Navigation elements.
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Sidebar Panels

{14 Sidebar Panels X

0 Panels on: Page 1 v
A

Title:
| hi ~ Display panel

on these pages:
Content:

O an

Pagel1 A~

L4

O Above TOC
@ Below TOC

Add Another Panel

oK Cancel

If you choose to enable a Sidebar for your lesson, you can make further
adjustments to the Sidebar contents from this menu under Properties.

Each page of your lesson can contain individualized Sidebar Panels alongside the
information that you've chosen to display in the Sidebar across all pages of the
lesson, such as the lesson's table of contents or other Navigation elements. You
can also choose to create and apply content to a single Sidebar Panel and then
choose to display that content across all pages of the lesson.

At the top of the interface you can select the page of the lesson which will display
the specific Sidebar Panel which you are editing. On the Right of the menu, youcan
choose to display the Panel on all or only some of the pages of your lesson. You
can choose where to display the content in relation to the table of contents if it is
also displayed in the sidebar. Finally, you can create additional panels to separate
out content within the same sidebar by clicking the Add Another Panel button at
the bottom of the menu.
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Create a Sidebar

1. Choose Properties/Sidebar Panels (see below).

p

Overview Page

PropertieslPreview Cloud Help

Lesson Properties

Sidebar Panels

Ctri4]

Curriculum Standards

2. Type or paste text into the white box. Right-click to add images, media,

widgets, insert hyperlink or format text.

Sidebar Panels

0 Panels on: | Page 1

Title:

content:

hi ~

Bold

Italic
Underling
Highlight Color
Text Color

Align Left
Align Center
Align Right

Bullets
Numberd List

Image
HyperLink
Media
Library
Widget
../ SoftChalk Cloud Itern

Superscript
Subscript

Special Characters
Equation

Remowve All Formatting

Ctrl+B
Ctrl+1
Ctrl+U

Ctri+L
Ctrl+E
Ctrl+R

Ctrl+shift+L
Ctrl+Alt+L

Ctrl+shift+Equals
Ctrl+Equals

Display panel
on these pages:

an
page1 ™

w

(O abave TOC
@ Below TOC

=]

Add Another Panel

OK Cancel

3. Select pages this Sidebar should appear. Click the box next to All to show
this Sidebar on all pages of your lesson.

4. Choose the position of the Sidebar, either Above TOC or Below TOC.

5. Click Add Another Panel to add more panels to your Sidebar.

6. Click OK.
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Add a Hyperlink

Select some text and right-click to bring up the insert menu. Select

Hyperlink.
g4 Sidebar Panels ped
0 Panels on: |Page 1 ~
~
Title:
Additional Resources hi Cisplay panel
on these pages:
Content:
[ ]an
. A
School Links! |
Bold Ctrl+B
Italic Ctrl+1
Underline Ctrl+uU
Highlight Color
Text Color
Select text Align Left Ctri+L
and right_c"ck Align Center Ctrl+E
Align Right Ctri+R
on the an=a
selected text Bullets Ctrl+Shift+L
' Murnberd List Ctrl+Alt+L
Image
Vedia

Insert an Image or Widget into a Sidebar

Right-click within a sidebar (see the image above) and select Image or
Widget. For details on Widgets, see the section Widgets.

Put the Sidebar on All Pages

1. Click Copy to All Pages.

2. Click OK at the message window.

3. Click OK to return to your main editing window.
Remove the Sidebar from All Pages

1. Click Clear Text.

2. Click Copy to All Pages.

3. Click OK at the message window.

4. Click OK to return to your main editing window.
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Put the Sidebar on a Specific Page

Choose Properties/Sidebars and select a sidebar.
Select a page from the For Page dropdown menu.
Type or paste text into the white box.

Click OK to return to your main editing window.
Modify the Sidebar for a Specific Page

Choose Properties/Sidebars and select a sidebar.
Select a page from the For Page dropdown menu.

Edit the text into the white box.

Click OK to return to your main editing window.

How Removing a Page Break Affects Sidebars

IMPORTANT: Let’s say you have a lesson with three pages and a Learn
More sidebar with different content for each page. If you remove the page
break between page two and page three, you have a two-page lesson.
SoftChalk Create keeps the sidebar content for pages one and two and
deletes the sidebar content that was on page three.

Copy Information from One Sidebar to Another

You can copy text from one sidebar to another and retain the formatting
and hyperlinks.

Curriculum Standards

Bl Cuiracdum Sasscsnds &

Acheeyvemant Fandsrds Networs Other Standards

Selacied Standardy [Fem Detsds

URLAGUID:

Dhegongnn

Yo Curnodum Standends selechons will sppear

8% 8 bnk ir the focter of your lsssen,

Chel & the ik Bahow b5 6 Bl the

Achsmvernant Standards

Salect ASH Standsrds E AghssyEissnd Stasdnrds NEtwErk

o= Carael

If your lesson requires a set of Curriculum Standard to be applied, you can
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specify those from this menu. If your lesson requires a specific Achievement
Standards Network standard to be applied to it, you can use the Select ASN
Standards interface to browse the available standards from their listing. If you
have a specific custom Standard that you need to apply, you can do so from the
Other Standards tab.

Save a Lesson

Save To SoftChalk Cloud

IMPORTANT: Please note that using File/Save or Ctrl+S or clicking
the Save icon on the toolbar will only save your lesson temporarily. To
permanently save your lesson, choose File/Save To SoftChalk Cloud
to save the lesson to your SoftChalk Cloud account.

1. Choose File/Save To SoftChalk Cloud. (If you have the
Desktop version of SoftChalk and want to use this feature, you
will need to enter your SoftChalk account information under
File/Manage Publish Accounts. See the section Manage
Publish Accounts.)

2. At the left, enter an Item Name. (Do NOT enter a % sign.)

3. At the right, select a folder in which to save your lesson in the
Repository column.

4. At the left, Click Save. If your Save button is disabled, you need
to select a folder at the right.

5. You can keep making changes and choose File/Save To
SoftChalk Cloud. At the right under Repository, your lesson
should be selected. Click Save. You'll be asked to replace your
lesson; click OK.

For details on your storage allotment, see the FAQ What is the storage
space allotted to SoftChalk Cloud users?

Save a Local Lesson

You can also choose File/Save As to save your lesson to your local
computer or a network drive. If your lesson is saved locally, then you can
use File/Save or Ctrl+S or click the Save icon to keep updating your
lesson. (Use File/Save As just to save it the first time.)

IMPORTANT: For a lesson name, you can use only letters, numbers,
dashes, and underscores. You cannot use spaces, apostrophes or
characters that are not letters, numbers, dashes, or underscores.

When you save your lesson, it becomes a folder with various files in
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it. Fortunately, you don’'t need to know the function of each file; just
remember that your lesson is a folder with files in it. Later in this guide,
you’ll learn how to package and deliver your lesson to your students.

IMPORTANT: If you have inserted a file from your local computer into your
lesson such as an image, SoftChalk automatically places a copy of the
inserted file into your lesson folder.

If you plan to put a lesson on a network drive, we recommend that you
save your lesson locally on your computer and then copy your lesson folder
onto your network drive. (That's also a good way to have a back-up of your
lesson.)

Auto-Recovery

SoftChalk has an Auto-Recovery feature with additional safeguards when
you save your lesson to help prevent data loss during extraordinary
circumstances like a sudden power outage during the middle of saving your
lesson.

This Auto-Recovery feature adds time to the saving process. In case you
want to turn this feature off to shorten the time it takes to save your
lessons; you can choose Tools/Enable Auto-Recovery to de-select this
option. (By default, this option is selected and has a check mark.)

IMPORTANT: As always, make back-ups of your information (i.e. your
SoftChalk lesson folders).

Preview a Lesson

At any time while you are working on your lesson, you may preview it to
see how it would look to your students in their web browser. Click the
Preview icon on the toolbar at the top (see below). You can also use
Ctrl+P.

@,

IMPORTANT: When you preview your lesson in Internet Explorer on
your local computer, you may get a message in your information bar at the
top that it is restricting scripts and Active X controls. (This message
won’t occur when looking at the lesson on a web server or within a Learning
Management System.)

To turn off this blocking function on your local computer, use the
steps below.

In Internet Explorer: Change Setting for Active Content
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Changing the setting below prevents the information bar from appearing
when you preview your lessons with Internet Explorer. (As mentioned
earlier, your students won’t have this issue because they will be looking
at the lesson from a web server or within a Learning Management
System.)

1. Within Internet Explorer, choose Tools/Internet Options.
2. Click the Advanced tab.
3. Scroll down to the Security area.

4. Select Allow active content to run in files on My Computer
(see below). (You can also select Allow active content from CDs
to run on My Computer if you're planning on creating CDs of your
lessons.)

i @ E:g N

Internet Options

| General | Security | Privacy | Content | Connections | Programs I-"'-E"WEII'"IEEI I

Settings

Show pictures -
= Printing
[] Print background colors and images
% Security
| Allow active content from CDs to run on My Computer™
Allow active content to run in files on My Computer™

Allow sottware to run or install even it the signature is invi

5. Click OK.

6. Close all your Internet Explorer windows and try to preview
your lesson again.

7. If you still have the information bar appear, re-boot your
computer and then preview your lesson.

Open a Lesson

Open From SoftChalk Cloud

Start SoftChalk Create (see the section Start SoftChalk Create). To open
a lesson from SoftChalk Cloud, choose File/Open from SoftChalk
Cloud. Select the lesson you want to open and choose Open.

(If you log into your SoftChalk Cloud account, you can select My
Content/Lessons and click on the name of your lesson. Scroll down to
the Lesson Actions area and select Edit Lesson.)

If you have the Desktop version of SoftChalk Create (and a SoftChalk
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Cloud account) and want to use this feature, you will need to enter your
SoftChalk account information under File/Manage Publish Accounts.
See the section Manage Publish Accounts.

Open a Local Lesson

Open

Start SoftChalk Create (see the section Start SoftChalk Create). Choose
File/Open. Locate your lesson folder and double-click on it. Double-click
on any .html file to open your lesson.

IMPORTANT: Avoid using File/Open Packaged Lesson unless you're
opening a packaged lesson. For details, see the section Package a
Lesson and Open a Packaged Lesson.

Open Recent

Choose File/Open Recent and select your lesson from the dropdown list
at the right (see below).

Choosing Open Recent lets you open lessons from your local computer. (If
you want to open lessons from your SoftChalk Cloud account, choose
File/Open From SoftChalk Cloud.)

Notice that for your most recent lesson, you can use Ctrl+T.

SoftChalk Create - itie
Edit Insert Format Tools Table Properties Preview Web Help
D.-, Mew Ctri+N B 7 UT 7 i is |
| = i 4oy e T
pen Fecent... 1. Jeffarson
J Open From SoftChalk Clow 2. Adams
3. Washington
B save Ctri+S 4. eye_anatomy
Save As... Fi12 5. 1_jtem
/| Save To SoftChalk Cloud 6. Ordering_15
Open From LMS ; :Eq;ence
Save To LMS e
Clear Recent Files

Replace or Rename a Lesson in SoftChalk Cloud

As mentioned previously, if you use File/Open From SoftChalk Cloud and
select a file to edit, then when you choose Save To SoftChalk Cloud, your lesson
will automatically be selected. Click Save. You'll be asked if you want to replace
the lesson; click OK.

You can change the item name for a lesson and the hyperlink and LTI link
will remain the same (see below).
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Save To Cloud

Log In

Account: 8. jamesbond (Cloud)
Refresh

Save

Item name:l'Eye Anatomy - Advanced

Repository

~ =} SoftChalk Cloud (jamesbond)
= Lessons

 LEsssin]

You can change the name of your
lesson. The hyperlink and LTI link
will stay the same.

You can also open a lesson from your local computer and replace a lessonin
SoftChalk Cloud. As mentioned above if you replace a lesson the hyperlinks

remain the same.

SoftChalk LLC copyright 2021

1. Choose File/Open or Open recent. Locate your lesson folder and
double-click on it. Double-click on any .html file to open your lesson.

2. Make your edits and save your changes.

3. Choose File/Save To SoftChalk Cloud.

Save (see below).

Save To Cloud

Log In Repository
Account: 8. jamesbond (Cloud) ~ =1-__} SoftChalk Cloud (jamesbond)
B | Lessons
==  Lein]
Save

You can change the name of your
lesson. The hyperlink and LTI link
will stay the same.

Item name:l'Eye Anatomy - Advanced

5.Click OK at the window asking to replace your item.

Replace ltem >

a

The selected item will be replaced.
Click '"OK' to continue.

Cancel

SoftChalk Create 11 Guide

IMPORTANT: At the right, select the lesson you want to replace. Then click
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Rename a Lesson (Desktop Version)

The recommended way to rename a lesson is to open SoftChalk Create and
choose File/Save As (see the steps below). We do not recommend copying and
pasting your folder and renaming it as there may be confusion when using
File/Open Recent.

1. Within SoftChalk Create, open your lesson (File/Open or
File/Open Recent.)

2. Choose File/Save As. Type a new name for your lesson and click Save.

Back Up a Lesson and Select a Previous Revision

Backups in SoftChalk Cloud (Individual Cloud Accounts are not eligible
for this feature)

1. Log into your SoftChalk Cloud account. Select My Content/Lessons. Click the
Select Revision icon (see below).

m (VAL A SoftChalk Share  ScoreCenter¥  Acq

Learning Objects Lessons Files Deleted Items Create Content

Showing 1 - 9 of 9 Folder(s)
@ Lessons +

Name Type Privacy

Introduction to Biolagy. lesson Personal « ry

2. Click the dropdown menu to select your revision (see below).

Gurrent Revision: Mar 19, 2016 12:07 PM GMT
MName: Introduction 1o Bickogy

Type: lesson

Published By; contracion]i

Flle Size; 13,33 MB

[ Mar 18, 2016 12:07 PM GMT [Curment Revision)
Mar 18, 2016 12:07 PM GMT {Currend Revision
Mar 17, 2016 08:17 PM GMT

Mar 17, 2016 11:23 AM GMT
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3. After selecting your revision from the drop-down menu, click the Select
Revision button (see below).

Select Revision x I

Current Revision: Mar 17,2016 07:53 PM GMT
Name: Understanding Art

Type: lesson

Published By: contractorO1

File Size: 4.05 MB

|' Mar 17, 2016 10:25 AM GMT B
Information about the selected revision will be shown below

Created: Mar 17, 2016 10:25 AM GMT
Name: Lesson 1: Understanding Art
Type: lesson

Published By: contractor01

File Size: 4.01 MB

[ Select Revision .

4. If you have SoftChalk Create open and choose File/Open From SoftChalk
Cloud, then this version of your lesson will appear in your Cloud “tree” at
the right.

If you need to save more than five previous versions of your lesson, then
you can save your lesson to your local computer and manage your backups
there. See below.

Backups on Your Local Computer

If you are not saving your lessons in SoftChalk Cloud or if you want
additional backups for your lessons, see below.

To back up your lesson, copy and paste your lesson folder onto
another physical media such as a thumb drive or a server. Or if you
have a lesson with a large file size, you may want to package the lesson as
a zip file and then back up the zip file. See the instructions below.

1. Choose File/Package Lesson. For Package Type, select
Standard Zip and for Track Score Using, select None. Click OK.

2. You will be asked where you want to save your .zip file.

3. Copy this zip file onto a thumb drive or server.
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Manage Publish Accounts

If you are using the Cloud version of SoftChalk Create, then you may
not need to use the Manage Publish Accounts feature.

You may want to create and save content in the Cloud and put hyperlinks (or LTI
hyperlinks) to your content in your learning management system. (For information
on putting hyperlinks or LTI hyperlinks into your learning management system,
see the section Learning Management Systems (LMS) Guides.)

The Manage Publish Accounts feature is for users who want to publish their
content to Blackboard or CourseSites by Blackboard.

(If you have the Desktop version of SoftChalk Create and you want to publish
your content to your SoftChalk Cloud account, you can set up your SoftChalk
Cloud account with Manage Publish Accounts as well.)

1. Within SoftChalk Create to setup an account, choose File/Manage
Publish Accounts.

2. Click New.
3. Select an account type and fill in the appropriate information.

4. If you choose Blackboard or CourseSites by Blackboard, an access code is
required. For details on getting an access code, see the appropriate guide
in the section Learning Management Systems (LMS) Guides.

5. Once you set up your account to Blackboard, CourseSites by Blackboard
or Sakai, you can choose File/Save to LMS to save your content to your
learning management system.

Save to LMS

Before using the File/Save to LMS feature, you must set up an account. See
the above section Manage Publish Accounts.

For more details on publishing, see the appropriate guide for your learning
management system in the section Learning Management Systems (LMS)
Guides.

Create a Multi-page Lesson

You can type in your main editing window or copy and paste information from your
word processor. To create multi-page lessons, you can insert page breaks to
create your pages. For details on navigating among your pages in your web
browser, see the section Apply a Theme and Layout to a Lesson.
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There is no limit per se on the number of pages you can put in a lesson. (The file
size limit for the lesson would be determined by any limits you may have on
uploading your lesson into a web server or into a Learning Management System.)
We have seen 80-page lessons though we don’t recommend lessons that large for
using in a web browser. “Chunking” your information into lessons of pages
5-20 pages would be easier for your students to handle in a web browser.

Typically, you would present information and then add QuizPoppers, Activities,
Widgets or iFrames to re-enforce your content. (For details, see the sections
QuizPoppers, Activities, Widgets and iFrames.) Then you could insert a page
break for a new topic.

Insert a Page Break

1. Place your cursor where you want a page to begin.

2. Choose Insert/Page Break/Insert (or Ctrl+Enter). You can see a
blue dotted blue line representing your page break (see below).

the reting, the light rays are converted to electncal impulses which are then transmitted through the
optic nerve, to the brain, where the image is translated and perceived in an upright position|

The Eye as a Camera

Think of the eye as @ camera. A camera needs a lens and a film to produce an image. In the
same way, the eyeball needs a lens (comea, crystalline lens, vitreous) to refract, or focus the hight

Remove a Page Break

1. Right-click on the page break.

2. Choose Remove Page Break (see below).

Remove Page Break

Apply Designer Headings and Callout Boxes

Enhance your lessons by using designer headings and callout boxes. These
designer features will match the lesson properties you have chosen for your
lesson using the Properties/Lesson Properties options.

Headings also appear in the “Table of Contents” and in the sidebar when the
lesson is viewed in the browser, helping students navigate sections of a page. See
the Overview Page and Sidebar Options for more details.

SoftChalk LLC copyright 2021 SoftChalk Create 11 Guide Page 43



To apply a heading, place your cursor on the line of text you want to make a
heading. Then use the dropdown menu on the toolbar to select a heading style.

|Plain Text
Plain Text
Heading 1
Heading 1 Designer
Heading 2
Heading 2 Designer
Heading 3
Heading 3 Designer
Heading 4
Heading 5
Heading &

Designer Headings

The designer headings are Heading Designer 1, Heading Designer 2, and
Heading Designer 3. These designer headings are colorful headings which
add emphasis and navigation on your lesson page.

Contents + 10f2 > - 2

O

Heading Designer 1

plain text

Heading Designer 2

plain text

Heading Designer 3
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Original Headings

The original headings are Heading 1, Heading 2, and Heading 3, etc. These
headings alter the appearance of the text by changing the font size and
color. See the example below showing all three heading styles applied to

Contents ~ £ 20of2

plain text

Heading 2

plain text

Heading 3

Heading 1

1

Callout Boxes

Add callout boxes to your lesson page to enhance the page’s appearance
and draw attention to specific text.

Insert a Callout Box

1. Click Insert, then Callout Box and Insert

:IInser‘t IFormat Tools Table Froperties Preview Cloud Help

QuizPopper
Quiz Group
Activity
Tooltip
Accordion
Tabs

SoftChalk Cloud Item
Media Search

Page Break
Horizontal Rule <hr=
Line Break <br=
Mon-Breaking Space

Image
Bookmark
HyperLink
Media
Widget
Iframe

F&

Shift+Enter
Ctrl+Space

>

>

BIUT

Callout Box

Insert

Special Characters
Equation

F3

Modify

Remove
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2. Select the size and float (location in relation to text) for your
callout box. Check the Include Heading box if you want your
callout box to have a header row.

® COC Callout Box
Width

e 258 ( )s50% ([ )75% () 100%
Float

@ Left -Z_:_Z- Right

@ Include heading

oK [ | cancel |

3. Click inside the callout box and then type to enter text. See an
example of a callout box below.

Fine and Applied Arts

Not all art is considered Fine Art, some is considered Applied Art. Fine artis a
term used to describe a piece that is in high esteem based on its aesthetics.
Aesthetics are applied to determine if a work is considered "Fine Art."

Aesthetics is the belief that art exists for beauty and that
the pursuit of beauty is the most important goal in the
creation of art. Applied Arts are works created by a
person with acquired skills. Often applied art has a
Work of art that purpose or usage. The purpose can, however, just be

is held in high decoration as well.
esteem based

on its

aesthetics. Applied Arts

These are some examples of Applied Arts pieces. What do
you think makes them fit the definition of Applied Arts?
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Edit Callout Box Settings

1. Right-click inside the callout box and select Modify Callout

Box.

Modify Callout Box

Remove Callout Box

2. Edit the settings and click OK.

Callout Box

Width

Float

e 25% ( )s0% ()75% () 100%

(o) Left () Right

[EI Include heading

oK Cancel |

Remove a Callout Box

1. Right-click inside the callout box and select Remove Callout

Box.

Modify Callout Box

Remaove Callout Box
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Insert an Image, Equation, QuizPopper or Activity into a
Callout Box

1. Right-click inside the callout box. A menu of options will appear.

2. Select an item from the list. For details about setting up these
items, see the links to other areas of this guide below.

e Insert an Image

e Insert an Equation

e Insert a QuizPopper

e Insert an Activity

Insert and Remove a Hyperlink

1. Select some text.

2. Choose Insert/Hyperlink (or right-click and choose Hyperlink).

3. Within the URL or Selected File box, use Ctrl+V to paste your URL.
4

We recommend having the Open the link in a new window selected
if you’re going to another website.

URL Protocols

Select a file to link,

or

select a URL Protocol
and complete the URL.

Select File

URL or Selected File

hitp:f

Destination link title (required):

[l Open the link in a new window.

oK Cancel

5. To remove a hyperlink, right-click on the hyperlink and choose
Remove Hyperlink.

Yiew the Metropolitan hpseum website,
Modify HyperLink

Save To SoftChalk Cloud

Remove HyperLink
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Insert a Hyperlink to Another File

You can link to a Microsoft Word™, Microsoft Excel™, PDF or other file
(see below).

IMPORTANT: When you insert a file, a copy of the file is placed in your lesson
folder when you save. Your original file remains in its original location. If you
modify the original file, you’ll need to create a hyperlink to it again (or copy
and replace the file into your lesson folder). If you remove your hyperlink, then
you can manually remove your file from your lesson folder.

1. Select some text.

2. Choose Insert/Hyperlink (or right-click and choose Hyperlink).

3. Click Select file. Navigate to your file. Click on it to select it. Click Open.
4. It's a good idea to select Open the link in a new window. Click OK.

5. IMPORTANT: If you have issues linking to your file, check to see if
you have unusual characters in your file name such as a period, & or #
sign.

Internal Links (Bookmarks)

You can create a link from one part of your lesson to another. For instance, you
may be on page 5 of your lesson and want to reference information on page 2. In
this case, you create a bookmark on page 2 and then insert a hyperlink to that
bookmark on page 5. See the steps below for details.

Insert a Bookmark

1. Click where you want your bookmark to go. (If you select text,
the bookmark will be placed before the first character of your
selected text.)

2. Choose Insert/Bookmark
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3. Type a name for your bookmark (see below).

[ (B8 Insert Bookmark oo

Use letters, numbers, dashes, and underscores.
Spaces cannot be used.
Maximum of 30 letters.

Enter f Edit Bookmark

Bookmark name: vilreous

Current Bookmarks:

Remember to create a hyperink to this bookmark.

oKk || caneel |

= 4

4. Click OK to return to your main editing window.
5. Notice the bookmark icon in your lesson.

re focused through the
called ‘vitreuus,
rart of the eye similar ta

Link to a Bookmark

1. Select some text.
2. Choose Insert/Hyperlink (or right-click and choose Hyperlink.)

3. Select Choose Bookmark.
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4. From the dropdown menu, select your bookmark (see below).

Select a file to link, Hk Ertincdie
ar

select a URL Protocol
and complete the URL.

nitedll

Select File

URL or Selected File

hitp//

Destination link title (required):

Open the link in a new window.

Link to Internal Bookmark

Choose bookmark: |Museum

OK Cancel

5. Click OK to return to your main editing window.

Modify or Remove a Bookmark

1. Right-click on the bookmark icon.

2. Choose Modify Bookmark or Remove Bookmark (see below).

are focused through the

/e called .'“’"”“_"“
Modify Bookmarlk

part of the
mage into A Femove Boolkmark

Insert an Image

IMPORTANT: When you insert an image, a copy of the image is placed in your
lesson folder when you save. Your original image remains in its original location.
If you modify the original image, you’ll need to re-insert the image.

SoftChalk LLC copyright 2021 SoftChalk Create 11 Guide

Page 51



IMPORTANT: If you have issues linking to your file, check to see if you have

unusual characters in your file name such as a period, & or # sign.

(If you remove an image, the file remains in your lesson folder. Delete the file from
within your lesson folder or use File/Save As and rename the updated lesson. For
details, see the section Remove an Image.)

You may want to investigate the Media Search Tool which lets you insert media

(including images) from various content repositories. For details, see the section
Media Search. To put a caption under an image, see the section Create a
Caption for an Image.

1. Click within your lesson to put your insertion point where you want
your image.

2. Choose Insert/Image.

3. Click Select image.

4. Select your image file.

5. Click Select.

6. At the screen below, you have several options. You can change the
alignment, border, and dimensions. You can choose whether to have
space around your image. You can also add text for accessibility.

Image Attributes
Align:

Border:

Border calor:
Margin left:
Margin right:
Margin top:

Margin bottom:

Select Image

Optimize Image

0 ~

[

Size: 389 KB, 1600 x 1000 @ Not recommended

Alt text (required):
Long description:
Caption:

Width: | 1600

Height: 1000

OK Cancel
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Space around an Image

Notice that you can add left, right, top or bottom space
in pixels around your image. Use this option if the image is left or right
aligned and there are bullets in the text next to the image.

If you do NOT put a value for margin space, there will be no padding (extra
spacing) around the image.

Align — None, Left, Right, Top, Middle and Bottom

You can set the alignment for images. Please see the section Wrap Text
around an Image.

Reduce Your Image Size

For the initial inserted image, notice the red dot Not recommended
indicates that your image file size is very large. (The file size is 902 KB.)

IMPORTANT: Too many images with large file sizes in your lesson may
cause your pages to load slowly in the web browser. See the following
section to see how to reduce your image size.

If you click Optimize Image on the previous screen, notice the changes

below:
Select Image
Size: 95 KB, 800 x 500 @ Good
Image Attributes
Align: none. v Alt text (required):
Border: 0 Long description:
Border color: . CApho;
Width: 200
Margin left: |20 v
Height: 500
Margin right: 20
Margin top: |0~
Margin bottom: 0
oK Cancel

The green dot Good appears now. (For images over 800 by 800, the image
dimensions will be reduced proportionally if you click Optimize Image.)
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Incidentally, your original image outside your lesson folder remains
unchanged when you click Optimize Image.

Notice that this image is still somewhat large (95 KB and 800 by 500
pixels). If you have a lot of images in a lesson, you may want to use an
image editing program [such as Photoshop or Irfanview
(https://www.irfanview.com — free program)] to reduce the size and/or
dimensions of your image even more.

Image File Types

You can insert a file that is a .jpg, jpeg, .gif, .png or a .bmp. (If you insert a
.bmp file, it will get converted to a .png file type.) You can’t insert a .tif file.

Accessibility Items

Complete the Alternative text and Long Description text boxes.
The Alt Text will appear on the page if the image fails to load for some
reason, and in addition, it will be read aloud by screen readers.

The Long Description that can also be opened by users with a screen
reader. This allows you to give a qualitative description of the visual
content to meet Accessibility standards.

For more information about SoftChalk’s Accessibility compliance, see
https://softchalk.com/cloud/accessibility.

Save an Image to the Library

You can save an image to the library. (For details on using the Library, see
the section Library (Desktop Version).) After inserting an image into the
main editing window, right-click on the image and choose Save To Library
(see below).

Modify Image

Save To Library

Remove Image
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Save an Image to SoftChalk Cloud

You can save an image to your SoftChalk Cloud account — My Content/
Files area. For details on SoftChalk Cloud, see the section SoftChalk Cloud.
After inserting an image into the main editing window, right-click on the
image and choose Save To Cloud (see below).

Modify Image

I Save To SoftChalk Cloud

Remove Image

Re-size an Image within the Main Editing Window

1. Within your main editing window, click on your image to select it.

2. Drag a corner square handle to re-size it proportionally (see below).

T sottChalk Create - {Unt
| File Edit Insert Format Tools Table Properti

||| Arial x4 L~ L]

IMPORTANT: When you re-size an image in the main editing window, the
re-sizing affects the presentation of the image but not the actual file size.

As mentioned previously, you may want to reduce the size of your image
before inserting it into your lesson. For details, see the section Reduce Your

Image Size.

Wrap Text around an Image

(If you have a lot of images and want text beside them, you may want to
consider using tables. See the section Tables.)

1. W.ithin your main editing window, click at the beginning ofa
paragraph.

2. Choose Insert/Image.
3. Click Select image.

4. Select your image file.

SoftChalk LLC copyright 2021 SoftChalk Create 11 Guide Page 55



5. Click Select.

6. For Align, select left. You may also want to add horizontal space
(see below). Click OK to return to your main editing window

Image Attributes
Align: [ left v
Border: |0 v

Border color: .

Margin left:
Margin right:

Margin top: |0

Margin bottom: (0

7. Save and preview your lesson (see below).

Al the left you can see a hydrangea plant in
Richmond, Virginia. This plant requires some
shade, During the hot Virginia summer days
frequent watering Is a good idea.

=

If your image is at the bottom of your page and you see the
navigation links beside your image, return to your main editing
window and add extra returns (i.e. hit the Enter key several times)
at the end of your text.

Remove an Image
1. Within your main editing window, right-click on an image.
2. Choose Modify Image.

3. Click Remove.

IMPORTANT: When you remove an image, the file remains in
your lesson folder. Outside of SoftChalk Create, delete the extra
image manually from your lesson folder.

If you don’t delete the image, your students won’t see the removed image,
but your lesson may become large if you have a lot of removed images still
in your lesson folder. The large size of the lesson may become an issue as
you deliver it in a Learning Management System for your students.
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Your lesson may load slowly in the web browser. (For details on delivering
a lesson to your students, see the section Deliver a Lesson to Your
Students.) (If you plan to reinsert the file, then don’t worry about deleting
it from your lesson folder.)

Another option to handle removed images is to use Save As. Within
SoftChalk Create, you can choose File/Save As and give your lesson a
different name. When you choose Save As, SoftChalk Create saves only
the current images for the lesson. IMPORTANT: Be careful where you save
your lesson. You do NOT want to save your renamed lesson within
your current lesson folder.

Insert Media (Sound or Video)

You can insert various types of media into your lesson. You can insert various
sound, video, and animation files. (For information on searching content
repositories to find media, see the section Media Search.) If you need a
sound program, Audacity is a popular free recording and editing program
(https://sourceforge.net/projects/audacity).

IMPORTANT: Please be aware of the web browsers that your students will be
using. Certain media types may not be supported in the web browsers that your
students use.

If you plan to use video, please see our FAQ 1 would like to use some video in
my lessons. Do you have any recommendations?

1. Choose Insert/Media.

Choose file type, then select a file or enter a URL.
File Type
(® Audio
(O video

Select File

Insert as: (@ Linked file (O Inline player

Width: Height:

Describe Media for use with screen reader/assistive technology:

~

W

File Path or URL

0K Cancel
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2. Select the File Type (Audio or Video).

3. Click Select file to select your file (see the following table for
supported formats).

Media Formats

File Type Formats Supported

Audio aiff, au, mid, midi, mp3, ra, ram, rmf, wav

Video avi, mpeg, mp4, m4v, mpg, mov, ogg, wmv
Linked file

Notice the following scenario. You insert an audio file with the Linked file
option selected. When you preview your lesson in your web browser and
click on the media icon in your lesson, a separate window pops up with
controls for you to play the sound (see below).

Click on this icon and a window opens
" to play your file.

[ Elle Edit View Higtory Bookmarks Tools Help luco(5) il
star.mp3 x Wt
v filef G/ Users/MaryBe c El' e il P » =

| |

Why would you want to use the Linked file option rather than Inline
player (see below)? If you have a lot of media on your lesson page,
use the Linked file option. (The Inline player option causes the page to
load more slowly.)

Inline player

If you select the Inline player option, then the player controls appear
automatically in your web browser (see below).

IMPORTANT: You may need to enter values for the width and height for
the inline player option if you insert a video, flash or shockwave file type.

IMPORTANT: If you are using .mov video files, then your students will
need to have QuickTime on their computers to play this file type.

SoftChalk LLC copyright 2021 SoftChalk Create 11 Guide Page 58



Link to a Media File Using the File Path, URL or Web Movie

Rather than select a file on your local computer, you can link to a media
file on the web. Copy and paste (Ctrl+V) a URL in the box below.

File Path, URL, or Web Mowvie:

Save an ltem to SoftChalk Cloud and Reference This ltem

If you want to use the same image, media item (sound or video) in multiple
places, then you can save an item to your My Content/ Files area of SoftChalk
Cloud.

You can insert a reference to the item rather than have the item be part of

your lesson. There are several advantages for referencing an item:

e The file size for your lessons will be less since you are referencing
items. Therefore, saving your lessons will take less time.

e If you need to update your item, you will only need have to update it in one
place by re-saving the item to SoftChalk Cloud. IMPORTANT: The
replacement must be of the same file type (e.g. .jpg, .gif or .zip) and have
the same name and extension as the item being replaced. The name must
be case sensitive as well. (Equations and hyperlinks cannot be updated.)

Save Files to SoftChalk Cloud

You have two ways to save files to the Cloud.

1) You can log into your SoftChalk Cloud account and choose My Content/
Files. Under the Actions menu at the right, choose Upload Files. For details
on uploading files, see the Upload Files section of the SoftChalk Cloud Guide.
With this method you can upload packaged .zip files as well as single files. For
instance, you can upload video projects created in programs such as
Camtasia, Adobe Captivate, Adobe Flash, Adobe Premiere, Articulate Engage,
Articulate Presenter, Articulate Quiz Maker and Articulate Storyline.

2) Within SoftChalk Create, select the item and right-click to choose Save to
SoftChalk Cloud. With this method, you can only upload single files (versus
a .zip file).

1. Within SoftChalk Create, select the item and right-click to choose Save to
SoftChalk Cloud.

2. Under the SoftChalk Cloud menu at the right, select the folder where
you want to save the file.

3. Click Save. Then click Close to return to your main editing window.
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For details on how to reference the files in a SoftChalk lesson and how to update the
referenced files, see the next two pages.

Reference the File(s) in a SoftChalk Lesson

1. Within SoftChalk Create from your main editing window, choose
Insert/SoftChalk Cloud Item.

2. Open the Files area and select the item you want to insert. Click Insert
(see below).

Insert From SoftChalk Cloud ==
Leg In
Account: l i. amberg vl

SoftChalk Cloud

(=} SoftChalk Cloud (amberg) et
[} Leamning Objects =]
=} Files

= L. Files
= [08Flowers.jpg

A= |voilet-Light-Flower- jpeg| |
- @ SampleVIDEO 1. mp4d

- g sample_mpegd.mp4

----- ﬁ The First Snow of Winter

----- e IMG_0230.JPG

-2 Just Havoc.ipo

m

4 | 1 _| 3
I Insert I [ Wiew ] I Delete J l Refresh ]

3. Select Save space, Reference file on Cloud (see below).
‘SoftChalk Create =3
Save Space!

If you are delivering your lesson ON line, you can save space
by choosing Reference image on Cloud.

If you want the lesson to be viewed OFF line,
choose Include image with lesson.

( r.- Include image with lesson
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4. Click Close to return to your main editing window.

Update File(s) in SoftChalk Cloud

As mentioned previously, the advantage of using referenced files is that you can
update the file(s) once in the Cloud and the references will be automatically
updated in your lessons.

There are two ways to update an item in SoftChalk Cloud:

1. You can log into your SoftChalk Cloud account and choose My Content/
Files. Find the file you want to replace and click on the first icon, which is
the Replace File icon. Click Browse to select your file or drag your file over.
If you are replacing a .zip file, select an entry file. Then click OK.

2. Within SoftChalk Create, select the item and right-click to choose Save to
SoftChalk Cloud. Then select the file with the same name that you want to
replace. Click Open.

IMPORTANT: Under the SoftChalk Cloud menu at the right, select the file
you want to replace and click Replace. As mentioned previously, you must
use the same filename and file type when replacing an item. The filename
must be case sensitive as well. (Equations and Hyperlinks cannot be
updated.)

Insert Tooltips

You can create text annotations using the Tooltips feature. Within the web browser
when you move your cursor over a highlighted word, a text annotation “pops up”
with additional information (see below).

IMPORTANT: You can’t copy and paste Tooltips; however, you can cut and paste
a Tooltip within the same lesson.

retina corverts the irmage into an electrical
15 alan ; ;

upright

Yiew information on

macular degeneration

Create a Tooltip

1. In your main editing window, select some text.

2. Choose Insert/Tooltip.
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3. Type or paste text in the top and bottom areas (see below). You can
right-click in a text area to insert an image, hyperlink, media or
equation.

DC

Title (optional)

Content (required)

oK Cancel

4. Click OK to return to your main editing window.

5. Notice in your main editing window that the annotated text is now
bold and has the color of your lesson theme.

Create a Tooltip with an Image, Hyperlink or Media
1. Follow the previous instructions for creating a Tooltip.

2. When entering information in the top or bottom area, right-click and
select Image, Hyperlink or Media.

3. Use the instructions given earlier in this guide for inserting an image,
hyperlink or media.

4. If you have inserted a wide image, you may want to make the
minimum width of your Tooltip 400 or 600.

5. Click OK to return to your main editing window.
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Modify or Remove a Tooltip

Right-click on the Tooltip and choose Modify Tooltip or Remove Tooltip.

wing perspectjve by placing some fr
Modify Tooltip

Remove Tooltip

Insert Quiz Items, Activities, Widgets and iFrames

Within SoftChalk Create, you can create quiz items (e.g. true/false, multiple choice,
short answer) and various activities (e.g. crossword puzzle, flashcards, image
identification) to make your lessons engaging for your students. Additionally, you
can also embed interactive widgets from other websites into your lesson. You can
create iFrames for showing other websites within your lesson window.

For the Activities, there is a How To tab that provides an online example and a
video tutorial for the specific activity. (For a Quiz Group, Widget, iFrame and the
Media Search Tool, there is also a How To tab with a video tutorial.)

For details on creating quiz items, activities, widgets and iFrames, see the sections
QuizPoppers, Activities, Widgets and iFrames.

Spell Checker

You can run a spell checker for the content in your main editing window (but not in
Tooltips, QuizPoppers or Activities). Choose Tools/Check Spelling.

Find or Replace

As with the Spell Checker, these features work in your main editing window (but
not in Tooltips, QuizPoppers or Activities). Choose Edit/Find and Replace.
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Nested List

Below is a sample nested list as it appears in a web browser.

« Baroque
> Rubens
= Venus and Adonis
s The Last Judgment
> Caravaggio
s The Calling of Saint Matthew
s David and Goliath
« Henaissance
> da Vinci
= Mona Lisa
s The Last Supper
z Michelangelo
= Raphael

You can create nested lists using the following icons on the toolbar:

EZEShlal=|

Decrease Increase

Indent Indent Bullet

1. Type the first item for your list such as Baroque.
2. Click the Bullet icon on the toolbar.
3. Click Enter to start next line.

4. Type the second item such as Rubens and click the Increase Indent icon
on the toolbar.

5. Type the third item such as Venus and Adonis and click the Increase
Indent icon.

6. Type the fourth item such as The Last Judgment.

7. When you type the fifth item such as Caravaggio, click the Decrease
Indent icon.

8. Save and preview your lesson when you’ve finished the list.
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Curriculum Standards

You can add various curriculum standards to your lesson. These standards can be
viewed as a link within a sidebar to your lesson. For details, see the section
Curriculum Standards.

Read Text of the Lesson

To have the text of your lesson read as audio to your students, you have two
options:

e You can create your own audio files and insert them into your lesson. For
details, see the section Insert Media (Sound or Video).

¢ If you have purchased a ReadSpeaker account
(https://www.readspeaker.com), you can activate the ReadSpeaker feature
in SoftChalk Create. For details, see the section ReadSpeaker (Read Text Out

Loud).

Updates to SoftChalk

If you are connected to the Internet, you will get a notice if there are updates to
SoftChalk Create (see below). You can choose Update or SKkip.

If you skip, you will get the notice again when you’re connected to the Internet and
you open SoftChalk Create. Typically, updates install within a few minutes.

If you've turned off the automatic check for updates feature, you can check for
updates in SoftChalk Create under Cloud/Check for News....

SeftChalk Update

SoftChalk 8.02.05 is now available.
Would you like to update now?

Changes in 8.01.25, January 10, 2013

ies and Quiz Groups from Media Search allows inserting the «
s for Opening and Saving to-from Cloud and LMSs.

ty special characters

® Fixed: Import tex r Crossv tivity now allows 25 letters for a word.

# Fixed: Inserting Quiz f toud failed if a question contained images or fi
# Fixed: Removed Less default keywords and description
# Changed: SCORM options for packageing are put back.

! 0%

(downlcad size: 77 MB)

[Cpoe] (5K

7] Automatically notify me about SoftChalk updates.

Distribute or Project a Lesson

In addition to projecting your lesson on an electronic whiteboard such as on a
Promethean™ whiteboard or a SmartBoard™, you can deliver your lesson to your
students in several ways. You can also collect lesson scores from your students.
For more details on distributing your lesson, see the sections Deliver a Lesson to
Your Students, Track Student Scores and Essays and Mobile Devices.
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Deliver a Lesson to Your Students

You have several options for delivering a lesson to your students (see the table
below). As mentioned previously in this guide, emailing a lesson packaged
as a .zip file to your students is NOT supported.

If you have a SoftChalk Cloud account and a Learning Management System,
you may want to save your content in your SoftChalk Cloud account and put a
hyperlink or LTI hyperlink to your lesson in your course. An LTI hyperlink
allows grades to go into the gradebook for a learning management system.

See the section Learning Management System (LMS) Guides for details. For a
listing of our supported system specifications, see our website page System

Specifications.

IMPORTANT: Be sure to tell your students about the Student Guide to
SoftChalk Lessons.

Delivery Method Description

Learning Management System | You can use a hyperlink or LTI hyperlink to your
(LMS) lesson in SoftChalk Cloud. You also have the option
to upload your lesson to your LMS. See the section
Learning Management System (LMS) Guides

Save a lesson to SoftChalk Save a lesson to SoftChalk Cloud. Give your
Cloud and Distribute the students the Hyperlink to your lesson. Or you can
Hyperlink create a SoftChalk Cloud account and designate

controlled access your lesson.

See the section Save to SoftChalk Cloud and the
section ScoreCenter in the SoftChalk Cloud

Guide.
Upload a lesson to a web See the section Upload a Lesson to a Web Server
server
Project a lesson on an See the section Project Your Lesson on an Electronic
electronic whiteboard Whiteboard
Create a CD of your lesson See the sections Create a CD of a Lesson and

SoftChalk Cloud.
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Create an executable file for See the sections Load an Executable Lesson on a
your lesson (Windows or Windows Computer and Load an Executable Lesson
Macintosh) Available with the on a Macintosh Computer.

Desktop Version Only

Learning Management System (LMS) Guides

If you don’t see your learning management system listed, see the FAQ (from our
SoftChalk Support Center). My institution has a Learning Management System that is_
not listed. Can a SoftChalk lesson be loaded into my Learning Management System?

IMPORTANT: As mentioned previously, please tell your students about the
Student Guide to SoftChalk Lessons.

IMPORTANT: Please post the URLs of these guides for your faculty rather
than the PDF files. As we update these guides, the URLs will remain the
same.

LMS

Blackboard and SoftChalk Cloud Integration Guide

(If your faculty is using the Cloud and Blackboard, this is the only guide they need.
This guide also includes a section for Blackboard administrators to set up the LTI
feature.)
https://softchalk.atlassian.net/wiki/download/attachments/121929729/Ims_blackb
oardcloud.pdf?api=v2

Blackboard and SoftChalk Desktop Integration Guide
(If your faculty wants to use the File/Save to LMS feature, then this would be the
guide to use.)

https://softchalk.atlassian.net/wiki/download/attachments/129535122/Ims_blackb
oarddesktop.pdf?api=v2

Blackboard Administrator Guide

(If your faculty wants to use the File/Save to LMS feature, then this guide
explains how to install the SoftChalk Publish to ScoreCenter building block.)

https://softchalk.atlassian.net/wiki/download/attachments/199721074/Ims_bbad
minguide.pdf?api=v2

BrainHoney

https://softchalk.atlassian.net/wiki/download/attachments/138117122/Ims_brainh
oney.pdf?api=v2
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Canvas (Instructure)
https://softchalk.atlassian.net/wiki/download/attachments/121995266/Ims_canva
s.pdf?api=v2

Desire2Learn (D2L)

https://softchalk.atlassian.net/wiki/download/attachments/129402215/Ims_bright
space_by d2l.pdf?api=v2

Jenzabar eLearning
https://softchalk.atlassian.net/wiki/download/attachments/129535333/Ims_jenzab
ar.pdf?api=v2

Moodle

https://softchalk.atlassian.net/wiki/download/attachments/129536436/Ims_moodl
e.pdf?api=v2

Schoology

https://softchalk.atlassian.net/wiki/download/attachments/129406952/Ims_school
ogy.pdf?api=v2

Upload a Lesson to a Web Server

Use an FTP program to upload your lesson folder to a web server. (If you're not
sure how to upload files, contact your local technical support person for help.)

Once your lesson folder is uploaded, have your students link to the index.html file
within your lesson folder.

Project Your Lesson on an Electronic Whiteboard

You can use your lesson as part of your classroom “lecture.” Your lesson will work
on projectors including electronic whiteboards such as on a Promethean™
whiteboard or a SmartBoard™.

Create a CD of a Lesson

This feature is only available with the Desktop version of SoftChalk Create.
Creating a CD is a two-part process — package your lesson and then create your
CD.

Package a Lesson within SoftChalk Create

1. Choose File/Package Lesson. For the Package type, select Executable
CD. For the Track score using option, you can select either None or
SoftChalk Cloud. For details on the SoftChalk Cloud scoring option, see the
section SoftChalk Cloud. Click OK.

SoftChalk LLC copyright 2021 SoftChalk Create 11 Guide Page 68


https://softchalk.atlassian.net/wiki/download/attachments/121995266/lms_canvas.pdf?api=v2
https://softchalk.atlassian.net/wiki/download/attachments/121995266/lms_canvas.pdf?api=v2
https://softchalk.atlassian.net/wiki/download/attachments/129402215/lms_brightspace_by_d2l.pdf?api=v2
https://softchalk.atlassian.net/wiki/download/attachments/129402215/lms_brightspace_by_d2l.pdf?api=v2
https://softchalk.atlassian.net/wiki/download/attachments/129535333/lms_jenzabar.pdf?api=v2
https://softchalk.atlassian.net/wiki/download/attachments/129535333/lms_jenzabar.pdf?api=v2
https://softchalk.atlassian.net/wiki/download/attachments/129536436/lms_moodle.pdf?api=v2
https://softchalk.atlassian.net/wiki/download/attachments/129536436/lms_moodle.pdf?api=v2
https://softchalk.atlassian.net/wiki/download/attachments/129406952/lms_schoology.pdf?api=v2
https://softchalk.atlassian.net/wiki/download/attachments/129406952/lms_schoology.pdf?api=v2

2. A dialogue window appears letting you choose where to save your CD
package folder. The default location is the directory where your lesson
folder is located. Click OK. Click OK to return to your main editing window.

Create a CD

1. From your local computer, notice that when you packaged your lesson
above, a folder with your lesson name followed by _CD-package was
created (see below).

| )eve_anatonmy
|ZJeve_anatomy_CD-package

2. Open this CD-package folder (see below).

. ExecutablelessonSetup.app
) lessonbuilder_files

£ | autorun.inf

E cd.ico

El Executablel essonSetup.exe

|| readme.txt

3. Select all the files and then copy them.
4. Paste these files into your CD making program. Make your CD.

IMPORTANT: In other words, DON'T paste the CD-package folder; paste the
contents of the folder. IMPORTANT: Your CD can be used on either a PC or
Macintosh. For PC users, the CD should start automatically (unless you have
autorun turned off for CDs). If autorun is turned off, then users will need to
double-click on ExecutableLessonSetup.exe.

Mac users will need to open the CD and double-click on
ExecutableLessonSetup.app.

Load an Executable Lesson on a Windows Computer

This feature is only available with the Desktop version of SoftChalk Create. You can
create a single file to launch your lesson on a Windows computer. You can create
this executable lesson on either a Windows or Macintosh computer. (For executable
lessons on the Macintosh — see the next section Load an Executable Lesson on a

Macintosh.)

1. Choose File/Package Lesson.
For the Package type, select Executable Lesson (Windows).
For the Track score using option, select either None or SoftChalk Cloud.
Click OK.
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For details on the SoftChalk Cloud scoring option, see the section SoftChalk
Cloud Score Tracking Options.

2. After selecting Executable Lesson (Windows), a message appears
indicating that your lesson was packaged as an .exe. The file is located
inside your lesson folder. Click OK to return to your lesson window (see
below).

( SoftChalk Create ﬁ ]

o Your lesson has been packaged as:
ays_anaiomy.exe

eye_anatomy.exe s located in the folder:
C:\Users\MaryBeth\Desktop\eye_anatomy

Lok | [ openFolder |

5 —

3. Click Open Folder (see above).

4. Copy the .exe file onto a thumb drive or other media (see below).
(You can then delete this .exe file from within your lesson folder.)

@:] eye_anatarmy'3, hkml

- Copy your .exe file onto a
thumb drive or other media

& | eve_anatany . hkm

@] eve_anatomy_durnmmey:, hkml

5. Copy this file onto a Windows computer.

6. Double-click on the file to launch the lesson.

Load an Executable Lesson on a Macintosh

This feature is only available with the Desktop version of SoftChalk Create. You can
create a single file to launch your lesson on a Macintosh computer. You can create
this executable lesson on either a Windows or Macintosh computer. (For executable
lessons on the Windows computer — see the previous section Load an Executable
Lesson on a Windows Computer.)

1. Choose File/Package Lesson.
For the Package type, select Executable Lesson (Macintosh).
For the Track score using option, select either None or SoftChalk Cloud.
Click OK.

For details on the SoftChalk Cloud scoring option, see the section SoftChalk
Cloud Score Tracking Options.
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2. A message appears indicating that your lesson was packaged as an .app
file. The file is located inside your lesson folder. Click OK to return to your
lesson window (see below).

[ SoftChalk Create o S |

o Your lesson has been packaged as:
eye_anatomy.app

eye_anatomy.app s located in the folder:
C:\Users\MaryBeth\Desktop\eye_anatomy |

[__ox | [ openFoider |

" =

3. Click Open Folder (see above).

4. Copy the .app folder onto a thumb drive or other media (see below). Then
copy this folder onto a Macintosh. (Once you’ve copied this .app folder, you
can delete it within your lesson folder.)

[_Jevye_anatomy.app

)50 _F5Tr S
*ada-access.gif
*ada-activity.giF

Copy your .app folder onto a
thumb drive or other media

7. Copy this folder onto a Macintosh.

8. The lesson will appear as a single icon on the Macintosh. Double-click
on this icon to launch the lesson.
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Track Student Scores and Essays

Overview

IMPORTANT: If you want to keep track of your students’ scores, be sure to assign
points to your QuizPoppers and Activities (see the sections QuizPopper Question
Tab and Activity Options Tab). If you have essays in your lesson, be sure to see
the section Collect Essays from Your Students.

IMPORTANT: Be sure to tell your students about the Student Guide to SoftChalk
Lessons. The following important information is included in this guide.

If your lesson has QuizPopper items with a Check Answer button, please tell your
students to click the Check Answer button for each question (see below).

Value: 25
Remind students to click
The moon circles the earth Check Answer
True
False

If your lesson has a Quiz Group with questions shown all at once, please tell your
students to click the Check Answers button at the end of the Quiz Group (see below).

Value: 10

Light rays are focused through the lens

2 True
False

Value: 10

What is the highly sensitive area of the retina?

@ a2 macula

b. pupil
c. vitreous 2 L
Remind students to click
Check Answers
Check Answers
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For a Quiz Group with questions shown one at a time, please tell your students to

answer each question and click the Next and then click Check Answers (see

below)

Value: 10

b. pupil

#2/2

| < Prev |

What is the highly sensitive area of the retina’?

2 a. macula

c. vitreous

[Remlnd students to click Next ]

< Prev

Quiz is complete. Click Check Answers to see your results

Jﬁemind students to click Check
Answers at the end of the Quiz Group

I Check Answears I | -

If your lesson has activity allows Partial Credit, please tell your students to click
the Complete icon when they are finished (see below).

e

ACROSS

3/6 c‘/s

1 partofth

thatsends
-

tothe brain

2. highly se

area of the ré

eye

substance

—

6. clear jelly-like

If you can complete the puzzle and get everything correct,
then your score is added to your lesson score.

If you cannot complete the puzzle and want partial credit for
your score, click the Complete icon.

Al

B
OPTIC NERV
B
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If your lessons are designed to work on handheld devices (i.e. iPhones and Android
devices), please tell your students to click the checkmark button when they are
finished (see below).

This checkmark will appear on the last screen forthe activity. In other words, you
may have several screens (or sets) within your activity and the checkmark
appears once the student has advanced through all the sets. The student
has the option to review and change the previous information (by clicking the left
arrow) before clicking the checkmark. To submit the answers, however, the
student must click the checkmark.

:Sequenceﬁctivir\l

i

Move items up and down using the

armows. Click the bottom right arrow to go
% tothe next sel Click the checkmark

{avallable on the last set) to submit all

YOUr answers
Fractions - Low to High
v 18 A
v 26 A
v ) A
v 1.25 A
v 102 A
k4 10.1 A
om Remind students to click the checkmark
< | + after completing a mobile activity

If your lesson has a Finish button on the last page (i.e. you are delivering your
lesson in the ScoreCenter format — see the next section Options for Tracking
Scores), please tell your students to click the Finish button on the last page of
your lesson (see below).

Remind students to click Finish on the last page of the lesson
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Options for Tracking Scores

You have several options for collecting results and scores from students taking
your lessons. Please note that you can use a combination of options if you prefer
though most instructors choose just one option.

IMPORTANT: If you have essays in your lesson, be sure to see the section
Collect Essays from Your Students.

e Save your lessons to SoftChalk Cloud. Put an LTI hyperlink of your
lesson into your learning management system. The advantage of using
an LTI hyperlink is that you can link to the same lesson in multiple
courses and easily update your lesson your lesson in SoftChalk Cloud.

Within your learning management system, you can view detailed scoring
information for your students as well as essays submitted by your students.
For details, see the section Learning Management Systems (LMS) Guides.
(Your learning management system must have the LTI feature enabled.)

e Save your lesson in a ScoreCenter format to Blackboard (See the
Blackboard Desktop Integration Guide.) If you want to use the LTI
hyperlink option mentioned above, then see the Blackboard Cloud
Integration Guide.)

e Have students print certificates. For details, see the section Lesson
Certificates.

¢ Have students email their scores and essays to you. For details, see
the section Lesson Certificates.

¢ If you don’t have a learning management system or your learning
management system doesn’t support LTI, then you collect scores and
essays within your SoftChalk Cloud account (section ScoreCenter in
the SoftChalk Cloud Guide).

For information about collecting essays, see the next sections Collect Essays
from Your Students and Score an Essay (Change the Score for a Lesson).
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Collect Essays from Your Students

[For details on scoring your essays, see the next section Score an Essay
(Change the Score for a Lesson)]

IMPORTANT: Remind your students to click Finish for each essay (see below).

Value: 10

Describe the geography of Greece

Greece has beautiful water and mountains.

Remind students to click Finish to
save their essay for submission

IMPORTANT: If you want to collect essays from your students created
with the QuizPopper/Essay feature (see the section Essay), then you collect
essay information as you would collect scoring information (see the previous
section Options for Tracking Scores).

Score an Essay (Change the Score for a Lesson)
The following information is relevant if you:
e Used an LTI hyperlink to your lesson in your learning management system.

e Saved your lesson in a ScoreCenter format to Blackboard

e Created a ScoreCenter in your SoftChalk Cloud account and added
your lesson to a ScoreCenter there

You can modify the grade for the lesson based on the points you decide to give to
the essay. For example, you may have a lesson worth 100 points including one
essay worth 10 points. (You assigned the points under the Options tab for the
essay.)

Let’s say a student completes everything correctly, completes the essay, clicks
the Finish button for the essay and then clicks the Finish button on the last page
of the lesson to submit his or her score. At this stage, the student has a score of
90 out of 100 because you will need to evaluate the essay and assign points.
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See the guides below.

(You may want to explain the above process to your students; you also always
have the option to assign O points to an essay if you like.)

For details on changing the score for a lesson, see the guides mentioned below:

e See the section Learning Management Systems (LMS) Guides.

e SoftChalk Cloud Guide
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Mobile Devices

Lessons Viewed in a Web Browser

Lessons created with SoftChalk Create can automatically detect which device (e.g.
computer or specific mobile device) the student is using. The lesson pages are
automatically formatted for the correct device (not only distinguishing between a
computer and a mobile device but also distinguishing among mobile devices).
Students do NOT need to download any apps for their mobile devices to
access SoftChalk lessons in a web browser on their mobile device.

For details on supported mobile devices, please see our System Specifications.

As mentioned previously, all activities (i.e. all SoftChalk lesson content) can now be
viewed on mobile devices. Additional accessibility features are available. For
details, see the section SoftChalk Create New Features and the section Activities.

e QuizPoppers, Quiz Groups and sidebars will be formatted for the correct
device (For details on creating these items, see the sections QuizPoppers,
Quiz Groups and Sidebars.)

e Activities will be formatted appropriately for the device being used though
the following activities work best on mobile phones because these activities
are more compact: (For details on these activities, see the section

Activities.)
o Align
o ldentify
o Pairs

0 Presenter

o0 Selection

0 Sequence
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SoftChalk Cloud

Overview

SoftChalk Cloud (https://www.softchalkcloud.com) is SoftChalk’s Learning Object
Repository and Hosting Services website.

If you are new to SoftChalk Cloud, please feel free to search the Cloud for content
to use in your courses. See the sections Media Search and Find Content in
SoftChalk Cloud — Search on the Website.

With a SoftChalk Cloud account (see the section SoftChalk Cloud Account), you can
use the Cloud version of SoftChalk Create, save your content in the Cloud. You can
easily log into your SoftChalk Cloud account from anywhere and update your
lessons. You can put links to your lessons in a website or learning management
system. (For more details, see the section Differences between the Cloud Version
and the Desktop Version.)

You can also track student scores without or within a learning management
system. You can track student scores from your SoftChalk Cloud lessons directly
into the gradebook for Blackboard, Canvas, Desire2Learn, Moodle, Jenzabar and
BrainHoney. For details, see the section Learning Management System (LMS)

Guides.)

For details on the features of a SoftChalk Cloud account, see below.

Use SoftChalk Cloud to: Details

Create interactive Use the Cloud Version of SoftChalk Create. (Log

content into your account, choose My Content/Create
Content.)

You can save your SoftChalk lessons to the Cloud
(and/or save your lessons on your local
computer).

Host content Save your content to SoftChalk Cloud (see the
sections Save to SoftChalk Cloud and Save an
Item to SoftChalk Cloud and Reference This Item).
You can put links to your lessons in a website or
learning management system. See the section
Learning Management System (LMS) Guides

Find content to use in Media Search
your classes Find Content in SoftChalk Cloud — Search on the
Website
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Collect Detailed Scoring See the section Learning Management System

Information Within an (LMS) Guides.

LMS

Collect Detailed See the Track Student Scores OUTSIDE an
Scoring Information LMS (ScoreCenter) section in the SoftChalk
Outside an LMS Cloud Guide and the section Package a Lesson in

the SoftChalk Cloud Format.

Collaborate with other You can share folders and lessons with other
instructors to create instructors. See the section Collaborate with
SoftChalk lessons Other Instructors on SoftChalk Lessons in the

SoftChalk Cloud Guide.

SoftChalk Cloud Account

To read about the features of a SoftChalk Cloud Account, see the section Features
of a SoftChalk Cloud Account in the SoftChalk Cloud Guide. You can create a
free 30-day trial account and try out the features of a SoftChalk Cloud account.

IMPORTANT: If you purchase a subscription (see below) and you already have a
trial account, you do NOT need to create a new account. You can log into your
trial account and click the Subscribe button in the upper right part of your screen
(see below). Fill in the information to activate your subscription.

mbhtrial Subscribe ' Logout @

Purchase a SoftChalk Cloud Account

You can purchase a SoftChalk Cloud account, by using a credit card under the Buy
Now area at https://softchalk.com/buy-now. If you want to take advantage of a
volume purchase or if you use purchase orders as your method of payment,
please contact sales@softchalk.com.

Create a SoftChalk Cloud Account

1. To create a SoftChalk Cloud account, go to
https://www.softchalkcloud.com/join

2. Fill in the information and click Join at the bottom of the screen.
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SoftChalk Cloud Guide and FAQs

For additional details about the SoftChalk Cloud website, see the:

e SoftChalk Cloud Guide and

e FAQs about SoftChalk Cloud on our SoftChalk Support Center. At the
SoftChalk Support Center, on the left in the Search box, type Cloud and
press Enter.

Find Content in SoftChalk Cloud — Search on the Website

(As mentioned previously, you can also search for content within the SoftChalk
Create application with the Tools/Media Search feature. See the section Media

Search.)

Search for content in SoftChalk Cloud — click on the SoftChalk Share tab. For
instance, you can type the word rocks into the search box and press enter. Please
note that you can click the Show Advanced link next to the Search arrow and
search by Subject, Level or Content Type. You don’t have to type a keyword;
you can search for just a subject and level (see below).

]
a

Content Types
J] Leaming Objects

Once you find an interesting lesson or activity that you can use, you can click on
the item and get the embed code or hyperlink for the item. If you are using the
embed code, see the sections Insert a SoftChalk Cloud Learning Object into a
SoftChalk Lesson and Insert a Hyperlink of a Learning Object.

You can also get learning objects or lessons that you can edit.

¢ Modify a Learning Object Found in SoftChalk Cloud

e Modify a Lesson Found in SoftChalk Cloud
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Insert a SoftChalk Cloud Learning Object into a SoftChalk Lesson

(As mentioned previously, you can also search for content within the SoftChalk
Create application with the Tools/Media Search feature. See the section Media

Search.)

(If you want to insert a SoftChalk Cloud learning object into your lesson and
MODIFY it, then see the section Modify a Learning Object Found in SoftChalk

Cloud.)

1. In SoftChalk Cloud search for learning objects (see the section Find Content
in SoftChalk Cloud — Search on the Website).

2. Click on a learning object that you found on the SoftChalk Cloud website
(see below).

Rock Types
Seorting activity for the 3 types of rocks

o Owner: mbhuneke
Subject(s): Science, Technology
Grade Level(s): Grade 12,Grade 8. Grade 8,Grade 10,Undergraduate,Grade 7,Grade 9,Grade 11

R Keyword(s):
Search Weight: 2

3. At the bottom right, select the text in the Embed area. Right-click and
choose Copy (see below).

Embed

iframe width="550px™
height="481px"™

Undo

Cut B
ml Copy

Paste

4. Start SoftChalk Create.
5. Open an existing lesson or start a new lesson.

6. Choose Insert/Widget.
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7. Type a name in the Name field. Click Paste HTML. Click OK (see below).
(For more information about Widgets, see the section Widgets.)

eC @ Insert Widget

R row o |
- Widget
I Name: |3 Basic Rock Types I

Description:

Widget HTML: | <iframe height="481px" marginwidth="0" width="550px"
frameborder="0"
src="hitps:dsofchalkcloud comiwidgevservaidpSPyvmRg Tk
2eVEhimi Tbackground Color=%2 IFFFFFF><iframe>

| Ppaste HTML Clear HTML

DK | cancel

8. Save and preview your lesson (see below). IMPORTANT: By inserting a
widget, you are placing an embed link to the SoftChalk Cloud website. In

other words, you are linking to the learning object (i.e. the learning object
itself does NOT reside within your lesson).

Sedimentary Metamorphic Igneous

Created with
Soft Chalk
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Insert a Hyperlink of a Learning Object

In addition to embedding a learning object in your SoftChalk lesson (via the
Insert/Widget feature mentioned previously), you can also create a hyperlink to
the learning object.

1. In SoftChalk Cloud search for learning objects (see the section Find Content
in SoftChalk Cloud — Search on the Website).

2. Click on a learning object that you found on the SoftChalk Cloud website
(see below).

Rock =1
Seorting activity for the 3 types of rocks

o Owner: mbhuneke

Subject(s): Science, Technology

Grade Level(s): Grade 12,Grade 8. Grade 8,Grade 10,Undergraduate,Grade 7,Grade 9,Grade 11
= Keyword(s):

Search Weight: 2

3. At the bottom right, select the text in the Hyperlink area. Right-click
and choose Copy (see below).

Hyperink (Permalink)

hitps Ic
Unde

Cut

[_corr I

4. Start SoftChalk Create.

5. Open an existing lesson or start a new lesson.

6. Select some text and choose Insert/Hyperlink.
7. In the URL or Selected File box, paste the URL.
8. Select Open the link in a new window.

9. Click OK.

10. Save and preview your lesson.
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Modify a Learning Object Found in SoftChalk Cloud

(As mentioned previously, you can also search for content within the SoftChalk
Create application with the Tools/Media Search feature. See the section Media

Search.)

There are two ways to put in a SoftChalk Cloud learning object into your SoftChalk
lesson and modify it. These instructions also allow you to assign points to this
learning object to use it as part of your score for the lesson.

If you have the Cloud version of SoftChalk Create, see the next section Modify
Found Content with SoftChalk Create (Cloud Version). If you have the Desktop
version of SoftChalk Create, see the section Modify Found Content with SoftChalk
Create (Desktop Version).

Modify Found Content with SoftChalk Create (Cloud Version)

1. Log into your SoftChalk Cloud account. In SoftChalk Cloud search for
learning objects (see the section Find Content in SoftChalk Cloud — Search
on the Website). For content type, select Learning Objects.

2. Click on a learning object that you found on the SoftChalk Cloud website
(see below).

Rock s
Sorting activity for the 3 types of rocks

" Owner: mbhuneke
Subject{s): Science Technology
Grade Level{s): Grade 12,Grade 8,Grade & Grade 10,Undergraduate Grade 7,Grade 9 Grade 11

T N T Keyword(s):
Search Weight: 2

3. Scroll halfway down the page. At the right under Learning Object Actions,
click Copy Learning Object to My Content (see below). Your learning
object is copied into your Learning Objects folder under My Content/
Learning Objects.

Learning Object Actions E

™ Repart for Innapropriate Caontent

& Copy Learning Object to My Content

= Learning Objects

Name Type Privacy
Rock Types Copy sorting Personal = o [
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4. Start SoftChalk Create.
5. Open an existing lesson or start a new lesson.
6. Choose Insert/SoftChalk Cloud item.

7. Open Learning Object folder and Learning Object folder. Select the
copied learning object. Click Insert (see below).

'Hd SoftChalk Cloud = |

SoftChalk Cloud

E J SoftChalk Cloud (mbhuneks)

 EENE Learning Objects | E]
= L My Learning Dbjeu::tsl
i Tabbed Info

b A Rocks Crossword
A lrock Types CDI‘J‘g’I

é'"'i'_r'i'l Brain Questions2
E'"'LQ] Brain Questions
“_ ) My Polls

- J My Ratings

-} My Files

i=1....[5
=]

(]
=

I Insert I[ View H Delete H Refresh

8. Click Close to leave the insert window.
9. Right click on the activity and choose Modify Activity.

10. IMPORTANT: Be sure to make the appropriate attribution to the original
author of the lesson. See the section Attribution to the Original Author -
Creative Commons License.
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Modify Found Content with SoftChalk Create (Desktop Version)

1. In SoftChalk Cloud search for learning objects (see the section Find Content
in SoftChalk Cloud — Search on the Website). For content type, select
Learning Objects.

2. Scroll down the list of learning objects. Copy one of the keywords.

= - Addition Principle

‘): The students will use the Addition Principle to solve equations.

Owner: mlarsen

Subject{s): Mathematics
EI :I I Grade Level(s): Undergraduate, Grade 12, Grade 11,Grade 10,Grade 9,Grade B, Grade 7

[ Keyword(s): Algebra, Solving Equations Addition Principle I
Search Weight: O

w

Start your Desktop version of SoftChalk Create.
4. Choose Tools/Media Search.

5. In the list at the left, select SoftChalk Cloud. (You may want to click
Uncheck all at the bottom and then select SoftChalk Cloud.)

6. At the top in the Keyword(s) field, type or paste one of the keywords you
found for your learning object and click Search.

N

At the right, click on the name of the item you found and click Insert.
8. Click Insert Editable Activity.
9. Right-click on your item and choose Modify.

10. IMPORTANT: Be sure to make the appropriate attribution to the original
author of the content. See the section Attribution to the Original Author -
Creative Commons License.
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Modify a Lesson Found in SoftChalk Cloud

(As mentioned previously, you can also search for content within the SoftChalk
Create application with the Tools/Media Search feature. See the section Media

Search.)

1. Log into your SoftChalk Cloud account. In SoftChalk Cloud search for
lessons (see the section Find Content in SoftChalk Cloud — Search on the
Website). For content type, select Lessons.

2. After doing your search, click on a lesson.

3. Scroll halfway down the page. At the right under Lesson Actions, click
Copy Lesson to My Content (see below). Your lesson is copied into your
My Content/My Lessons folder.

Lesson Actions |

™ Repaort for Innapropriate Content

| @ Copy Lesson to My Content |

4. Click My Content/My Lessons. Click on the lesson you just copied (see
below).

Learning Objects Lessons Paolls

| Showing 1-4 of
= Lessons
Hame Tipe Privacy
Th Digacgn Copy A Pesanal -

5. Scroll halfway down. At the right under Lesson Actions, click Edit Lesson,
then Edit in SoftChalk Create or Edit in Create Online.

6. IMPORTANT: Be sure to make the appropriate attribution to the original
author of the lesson. See the section Attribution to the Original Author -
Creative Commons License.
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Attribution to the Original Author — Creative Commons License

As mentioned previously, you can find content in SoftChalk Cloud several ways
(see below). Users who publish their content to SoftChalk Cloud can designate a
Creative Commons License. See below to find the Creative Commons License for
the SoftChalk content. For details on these licenses, see the Creative Commons
website and select Licenses/About the Licenses.

¢ On the SoftChalk Cloud website after you have found your learning object,
quiz group, or lesson, click on the icon or name. You will see the creative
commons attribution at the bottom right of your item (see the image
below). Click on the Creative Commons link (CC gray link below) to find out
how to attribute your modified item.

e If you found content within the Media Search window (Tools/Media
Search), then you can find a link to this information.

1. Within the Media Search area after doing a search, look under
the Result area at the right.

2. Click on the name of your item and click the Details button.
3. Click the location link.

4. Scroll to the bottom of the learning object, quiz group or
lesson and click on the Creative Commons link (see below).

Tevion SC
|

Click on this link {found at the bottom right of
the learning object, quiz group or lesson) to find
the attribution license for this item.

If you publish your own lesson or learning object (activity or quiz group) to
SoftChalk Cloud, you can set the Attribution for Creative Commons licensing
in the Metadata for your lesson or learning object. For details, see the
sections Footer Options.
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Privacy Options

When you save your content into your SoftChalk Cloud account, you have three

privacy options.

You designate the privacy option once you save your content to the My Content
area of your SoftChalk Cloud account (see the next section Save Content to

SoftChalk Cloud).

You can also change the privacy option once you save it in your SoftChalk Cloud
account. See the section View, Edit Properties and Delete Your Content in the
SoftChalk Cloud Guide.

Privacy Option

Description

Public

Anyone can find your item in the SoftChalk Cloud
website and copy the Embed code or Hyperlink for it and
copy your content to modify.

You can attach a Creative Commons license to your
content (see the section Creative Commons License).

Private

The item is NOT searchable in the SoftChalk Cloud
website. (You, however, can find the Embed code or
Hyperlink and pass it out to students or colleagues.)

No Access

There is no hyperlink or embed code for your item. Only
you (or others who share access to your content folders)
can view or edit the item.

Save Content to SoftChalk Cloud

For saving a lesson, see the section Save to SoftChalk Cloud.

For other items, see the sections:

e Save an Item to SoftChalk Cloud and Reference This ltem

e Save Quiz Group Questions to SoftChalk Cloud

e Save an Activity to SoftChalk Cloud
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Packaging Options

Package Type

Description

File extension

Standard Zip

Learning Management System such as
eCollege. (Some learning management
systems have the ability already to track
scores from SoftChalk lessons in the
learning management system gradebook.
For details, see the section Learning
Management System (LMS) Guides.)

_scsc.zip

Common Cartridge

Learning Management System that
accepts a Common Cartridge format such
as Jenzabar. You can choose a specific
version of Common Cartridge for your package
(1.0, 1.1 or 1.2).

_ccl-0.zip

Executable Lesson
(Windows)

Available only on
Desktop version

Create single executable files that could be
loaded onto classroom computers.

See the section Load an Executable Lesson
on a Windows Computer

.exe

Executable Lesson
(Mac)

Available only on
Desktop version

Create single executable files that could be
loaded onto classroom computers.

See the section Load an Executable Lesson
on a Macintosh

.app

Executable CD

Available only on
Desktop version

CD
See the sections Create a CD of a Lesson.

Creates a folder
OUTSIDE of
your lesson folder.

For an explanation of the score tracking options, see the next section SoftChalk Cloud

Score Tracking Options.
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SoftChalk Cloud Score Tracking Options

When you package your lesson with the SoftChalk Cloud track score option (see
the previous section Package a Lesson in the SoftChalk Cloud Format), you have

several options for collecting how the scores will be recorded.

IMPORTANT: As mentioned previously, you must set up a ScoreCenter(s) within
your SoftChalk Cloud account BEFORE you deliver your lesson to your students.

See the section Create a ScoreCenter within the SoftChalk Cloud Guide.

IMPORTANT: If you have the Desktop version of SoftChalk Create, make sure you

select your SoftChalk Cloud account before you package your lesson. If you are
using the SoftChalk Create Cloud version, your account will be detected

automatically.

Packaging/Student Options

Packaging Options

| Package type: Track score using:
I @ MNone Hone
Standard Zip | ® SoftChalk Cloud |
| Common Cartndge LMS with ScoreCenber
W LMS with SCOgRZ 2
N LMS with SCi
Make sure your SoftChalk

Cloud account is listed here

Score Tracking Options

Maximum Attempts: |Unlimited -

Grading Method: @ First Average
Maost Recent Highest

Send scores to SoftChalk Cloud acoouw
| B3

[7] Allow off-line viewing of lesson

A SoftChalk Cloud account allows you to track student
scores. (You can have your lessons on the SoftChalk
Cloud website or elsewhere.)

Be sure to do the following BEFORE you deliver your
lesson to your students:

1) Set up a ScoreCenter within your Cloud account
2) Select the SoftChalk Cloud option shown on this screen

SoftChalk LLC copyright 2021 SoftChalk Create 11 Guide

Page 92


https://www.softchalkcloud.com/
https://softchalk.atlassian.net/wiki/download/attachments/129404604/cloudguide.pdf?api=v2
https://www.softchalkcloud.com/

Notice that you have various options for the score tracking. You can set:

e The number of times a student can access the lesson

e Which attempt (first, most recent, average or highest) will be the student’s
grade for the lesson

e Whether the student can view the lesson off-line (i.e. not connected to the
Internet). If this option is selected, then scores will NOT be recorded on the
SoftChalk Cloud website if a student views the lesson off-line.

Initial Screen for a Packaged SoftChalk Cloud Lesson

If you have packaged your lesson as one of the following options, you can see how
the lesson would work for your students.

¢ None — Within your SoftChalk lesson, preview the lesson as you would
normally preview a lesson. You will see the initial ScoreCenter screen (see
below).

e Executable Lesson (Windows) or Executable Lesson (Macintosh) — Find the
.exe file (or .app file) within your lesson folder. Double-click on this file.
Click Launch Lesson. You will see one of the initial ScoreCenter screens
(see below).

Authentication - Allow any identifier or Allow specified identifiers

ScoreCenter: Sample ScoreCenter :-.-

Instructions: i

Biology 101
Equivakent Fractions C and Orde:

- dred o n;-ﬁ._natur_njr 101

User Restriction:
User [dentifier:

—
If you have more than one ScoreCenter,

you students can select a ScoreCenter
from the dropdown menu.

(Within your SoftChalk Cloud account, you
can set the authentication access to your
ScoreCenters.)
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Authentication - Allow any valid Cloud user or Allow specified Cloud
users

ScoreCenter: Anatomy 101 E|

Instructions:
Mo insinuctions given

Password Restriction:
Access Password:

User Restriction:
Connect User:

Connect Password:

| Submit |

View Student Scores in the SoftChalk Cloud ScoreCenter

To view your student scores, log into your SoftChalk Cloud account and click
ScoreCenters/My ScoreCenters. For more details, see the section View and
Change Student Scores in the SoftChalk Cloud Guide.

More Information on SoftChalk Cloud

As mentioned previously, you can find more information about the SoftChalk Cloud
website in the SoftChalk Cloud Guide.

We also have FAQs about the SoftChalk Cloud website on our SoftChalk Support
Center. At the SoftChalk Support Center, on the left in the Search box, type Cloud
and press Enter.
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Media Search

Media Search
Overview

The Media Search tool allows you to search for content across multiple content
repositories. A content repository is a website or content database with searchable
content such as the Learning Registry, Flickr and YouTube. (You must be online for
the YouTube video to play since the video will be streaming from the YouTube

website.)

For a list of the all available repositories, see the section Add/Remove Repositories
to the Search List.

You can find details about the repositories by:

e Clicking on a button for the repository (see the section View
the Configuration of a Repository).

e Viewing our website at: www.softchalk.com/repositories.html

The SoftChalk Cloud website is one of the content repositories that you can
search. (You do NOT need a SoftChalk Cloud account to search. For details about
SoftChalk Cloud, see the section SoftChalk Cloud.)

The content in the content repositories can be a:

e Learning objects or Quiz Groups (from SoftChalk Cloud)
e SoftChalk Lessons (from SoftChalk Cloud)

e Image file

e Hyperlink to a Web page

e Video file

e Streaming video (e.g. videos from www.youtube.com)
o Text file

e PDF file

Once you find content with the Media Search tool, you can:
¢ Insert an item directly into a lesson AND/OR

e Save the item(s) into your SoftChalk Library (Desktop version). (For details,
see the sections Save a Media Search Item to the Library (Desktop Version)

and Library.)
e Download or Open a SoftChalk Lesson from SoftChalk Cloud
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Copyright Considerations

Each of the repositories included in SoftChalk is governed by different license
agreements. Use of any material found within these repositories is subject to
rights, terms, and conditions posted on each repository website.

Do a Basic Search

Let’s say you’re working on a geology lesson and you want to look for content to

add to your lesson. Follow the steps below to find content about rocks.

1. Within SoftChalk Create, choose Insert/Media Search. At the left in
the Select Repository list, click on one or more repositories to select

them. IMPORTANT: You can scroll down and select YouTube if you like.

2. In the Keyword(s) box at the top, type rocks and click Search (see

below). Notice under the Max results/repository dropdown list, you can

set the maximum number of results from each repository.

Search:

Kevword{s]: -

Max results/repository: 25 = Search

I

N current search List:

! | setect Repository Configure

] -
| 7] ScftChalk Cloud =

B 71mIT visualizing Cultures Project  [&] |

!‘:_.

¥ [ merior =
My Computer =
oh [CInsou =
|
Add/Remove Repositories | : Uncheck All i

Results:

Praview

Result

SoftChalk Cloud

Rocks

Rocks Crossword

Rock Types

Atoms to Minerals

i

Flickr

\m!

H »
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3. At the right, you’ll see the results of your search. To get details about an
item, click the image in the Preview column (see below). (Or you can click
the text for the item and click Details.)

Search: Results:
Keyword(s): rocks - ?Prgview Result _l
Max results/repository: (25 = | | Search SoftChalk Cloud =
Click the image to | Click the text to select the item
n T bring up the details . ";
| select Repository Configure | g.055 Riocks Crossword
|l
V| softChalk Cloud =)
B 71M7 visualizing Cultures Projet (=) . I_ Zerm Rock Types
we [V Flickr =]
Atoms to Minerals
¥ [CImERLOT =]

i My Computer =
Flickr
rw [ nsoL (3] L bl
| R = Insert Save to Library Details Clear
Add/Remove Repositories | | Unchecie all |

(o)

- = —

4. When you search, you can search on several key words. For instance, you
could enter rainbow thunder as the keywords, and you would see
results with both words in the name or one of the words in the name.

5. Notice in the upper left corner you can use the dropdown menu in your
Keyword box to select a previous keyword search.

6. If you happen to get the Error image below when you do a search, then
either you have not set up your permission information for your repository
item (see the section View the Configuration of a Repository) or your
internet connection is down.

@ Errar; configuration ar internet connection.

SoftChalk LLC copyright 2021 SoftChalk Create 11 Guide Page 97



Insert an Item into a Lesson

1. After doing a Media Search (Insert/Media Search), you can insert a
selected item into your lesson. Select an item by clicking the text for the
item under the Result column.

2. Click Insert to put the item into your lesson. If you searched in SoftChalk
Cloud and found an activity or quiz group, then you can insert the item as
an editable activity or editable quiz group or as a widget. (You can
edit the item just like any other activity or quiz group and assign points to
it.)

3. You can continue searching for items and inserting them into your lesson.
Click Close to return to your main editing window when you’re finished with
your searches.

4. If you insert an item from a site such as YouTube or SoftChalk Cloud, then a
Widget placeholder appears in your main editing window. When you
preview the lesson in your browser, your content will be coming from the
originating site (e.g. YouTube or SoftChalk Cloud). For details on Widgets,
see the section Widgets.

Save a Media Search Item to the Library (Desktop Version)

If you have the Desktop version of SoftChalk Create, you can save a SoftChalk
Cloud item (i.e. a Quiz Group or Activity) to your SoftChalk Library. (For details on
using the Library, see the section Library (Desktop Version.) Then you can insert
this Quiz Group or Activity into a lesson and modify it. See the steps below.

1. After doing a Media Search (Insert/Media Search), you can insert one
or more selected items into your Library if you have the Desktop version of
SoftChalk Create. (See the info above if you have the Cloud version of
SoftChalk Create.) Select an item by clicking the text for the item under the
Result column. Click Save to Library (see below).

s )

-’e'fh;lr:C;]: rocks - r-r:.-;. Resut

Max recute/rapository: |35 = Sasrch SolChalk Cloud

I Rocks i
Current Search Lists —
Select Repesitory Configure { Foocks Crosswond <}
B ¥ sohcran Cicud = —
B M visuskzing Cultures Project [ L Rock Types F
| *8 7 Flickr = E |
Moms 1o Mnenls =
¥ Dmeror S |
|

Fligkr

tnser o] [ com

| Add/Remove Reposstanes Uncheck &l

Close
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2. As mentioned previously, once a SoftChalk Cloud item (i.e. an Activity like

the crossword) is in the SoftChalk Library, then you can insert it into a
lesson and modify it. (See the section Insert a Library Item into a Lesson.
After a Quiz Group or Activity has been inserted into the main editing
window, right-click on it and choose Modify.)

Within the Media Search window, you can save multiple items to the Library
by selecting multiple items and clicking Save to Library. To select multiple
items:

a. Hold down your Ctrl key and click different items under the Result
column OR

b. To select a contiguous group of items, click your first item under the
Result column. Then hold down your SHIFT key and click your last
item under the Result column.

You can put these items into folders in your Library. See the section Create
Folders in the Library.

Open a Lesson from SoftChalk Cloud Using the Media Search

1.

2.

SoftChalk LLC copyright 2021

Start a new lesson. (Choose File/New within SoftChalk Create.)

If your Media Search window is not open already in SoftChalk Create,
choose Insert/Media Search. Type in a Keyword(s), make sure
SoftChalk Cloud is selected in your repository list and click Search.

A SoftChalk lesson has the L icon beside it. Click on the lesson name and
click Open (see below).

Search: Results:
Keyword(s): - Praview Result
Max resultsirepository: 25 v SofChalk Cloud
|
|
| .
|
Current Search List: —
? sl |
Select Repository Configure \l_" Rocks Crossword
‘ |88 (¥ sonchaik cioua | =
| B 1M visualizing Cultures Project  [&] | l_ i DeckTyees
‘ (1] Flickr =
Aloms to Minerals
¥ [CmerLor =
‘ i My Computer =
| she [CIHSDL = ! =5
\ = Insert, | | Sawve to Library | Details | Clear
= 10 | z
Add/Remove Repositories | | Uncheck All | Gpen | | Dpwrhlur.l 'I
| —_—
|
| - |
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4. Make any modifications necessary. Be sure to make the appropriate
attribution to the original author of the lesson. (You can click on the Details
button from the Media Search window to find out the original author under

attribution.)

5. Save the lesson (Choose File/Save and give the lesson a name and click

Save.)

Download a Lesson from SoftChalk Cloud

1. If your Media Search window is not open already in SoftChalk Create,
choose Tools/Media Search. Type in a Keyword(s), make sure
SoftChalk Cloud is selected in your repository list and click Search.

2. A SoftChalk lesson has the L icon beside it. Click on the lesson name and
click Download (see below).

an Flickr
T MERLOT
My Computer

o I wsoL

Co

| Add/Remove Repositorses - | | Uncheck All _.

Media Search it
— | — -
Search: Resuls:
Meyrmnard )z Preview Result
Mo results/repository: (25 = | | Seanch SoRChalk Cloud
Recks
!
Current Search List: —
_—
Select Repository Configure Rocks Crossword
Bd ¥ sofChatk Cloud =
- _ " <
BE 7T visustizing Cultures Project (3] | Rack Types

Agoms lo Minesals E

| Detads || Clear |

o ) (]

3. IMPORTANT: The downloaded filename has the filename for the original
.zip lesson. In other words, the name that appears in the Media Search
window may be different from the name of the downloaded .zip filename.
We recommend you create a separate folder for downloaded lessons to
easily find them. After creating and opening the folder, then click Save.
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4. To open and work on this downloaded lesson, choose File/New within
SoftChalk Create.

5. Choose File/Open Packaged Lesson.

6. Navigate to the folder where you downloaded the .zip file. Select the .zip file
and click Open. A lesson folder (versus a .zip file) will be created in the
same folder as the .zip file.

7. Make any modifications necessary and save the lesson.

8. IMPORTANT: Be sure to make the appropriate attribution to the original
author of the lesson. See the section Attribution to the Original Author -
Creative Commons License.

View the Configuration of a Repository

1. If your Media Search window is not open already in SoftChalk Create,
choose Insert/Media Search.

2. Click a button under the Configure column (see below).

Eeyword(s):

Max results/repository: (25 =

Current Search List:

Lelect Reposiioary
¥ SeleChalk Cloud =l

B T M7 visusizing Cultures Project =)

oe [ Flackr E

T O meroT =]

My Comgader =

s EInsoL =

( Adaimamave Repostones | [ uncheck a1 |

SoftChalk LLC copyright 2021 SoftChalk Create 11 Guide Page 101



3. Notice that you can change the name as it appears in your search list (see
below). Some repository configurations require access information
and other options. (You can also view details about the repository by
clicking Details.)

Repasitery Configuration gl

E s Notice for the Flickr search you can select
Configuration Options: Search Creative Commons Only

Descriptive Mame: |Flickr

Search Creative Commaons Only:

[ ok | [ cancet | | oetails |

4. As mentioned previously, you can also read about the Media Search
repositories on our website at: www.softchalk.com/repositories.html

Add/Remove Repositories to the Search List

You can add or remove repositories to your search list. (If you remove a
repository, you can always add it back later.) As mentioned earlier, you can add
your own computer to the search list.

1. Within SoftChalk Create, choose Insert/Media Search (if your
search window is not open already).

2. Click Add/Remove Repositories (see below).

Se

Results:

Heyword(sh | - Prewsn Regul
Max resulte/repository: 28 = Samnch

Current Search List:

Select Repository Configure
SeftChalk Chous =

= MIT Visuskring Cultures Proyect = |z

w% 7] Flickr =

¥ [ merwoT =
My Companer =
o I NsOL =

[ AddiRemovs Repostories ][ checkan |

3. To add an item to your current list, click one or more items on the left.
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4. Click the middle double-arrow button (see below). The item(s) will then
appear on the right under the Current Search List.

I LA =

Available Reposstories: Current Search List:

B ¥ Connexiong 7] SeftChalk Cloud

7] ARTstor 7] MIT visualizing Cultures Project

7] softChalk Cloud Private | Flicher

| MERLOT

Il
o I B

|| Blackboard Content System E

] CONTENTAm. ] My Computer

["] Encyclopedia Britannica £ wsow

] The Crange Grove

] Equells

7] Gallery Systems WebKiosk | wikipedia

instal Repository |

L

5. To remove a repository from your current search list, select one or more
items on the right.

6. Click the middle double-arrow button (see below). The items will then
appear on the left under the Available Repositories list.

r o
EH Repasitory Selection — y [
Available Repositores: Current Search List:
B 7] aRTstor = B4 [ softcChalk Cloud -
m SoftChalk Cloud Private i MIT Visualizing Cultures Propect
@ 7] CONTENTHm - E|
EJ [ Encyclopedia Britannica 5 =] | Y Dveror %
‘w [ Equella fi [ My Computer
@ ] Gallery Systems Webkicsk i [ nsou
Er [ InTELECOM I & [ The Crange Grove
| @ O Luna Commans - LW [C] wikipedia it
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7. You can change the order of the current search list by selecting an item on
the right and clicking the up or down arrow (see below).

Current Search List:

B8 7 scftchalk Cloud

B 7 MIT visualizing Cublures Project
s

o8 [ Flickr

‘m | Equella ¥ D mMeRLoT

@ 7] Gallery Systems Webkinsk T My Computer

B [ INTELECOM fh L mse

€ [ wuma Commons & ] The Orange Grove

Repository__
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Library (Desktop Version)

Overview

IMPORTANT: The Library is available ONLY with the Desktop version of SoftChalk
Create. If you have the Cloud version of SoftChalk Create, then you can save and
re-use content in the My Content area of your SoftChalk Cloud account. See the
section Save Content to SoftChalk Cloud. As you create a lesson with SoftChalk
Create, you can insert an item from SoftChalk Cloud by choosing
Insert/SoftChalk Cloud item.

The Library lets you save images, media, equations, QuizPoppers, Quiz Groups and
Activities for re-use in the same lesson or in a different lesson. When you insert an
item from the Library into a lesson, you can edit the item.

IMPORTANT: You can save SoftChalk Cloud learning objects to your Library. See
the section Save a Media Search Item to the Library (Desktop Version).

You can also share library items with others by:

e Exporting and importing library items and folders (see the sections Export a
Library Item or Folder and Import a Library Item or Folder).

e Saving your activities to the SoftChalk Cloud website (see the section
SoftChalk Cloud).

Since you may use the Library frequently, please note the keyboard shortcut to
bring up the Library menu is F6.

IMPORTANT: You are encouraged to back up your SoftChalk Library. See the
section Back up the SoftChalk Library.

Save an Item to the Library

1. Right-click on an item in the main editing window and select Save To
Library.

2. Select the folder where you want your item saved.
3. Type a title and description for your item.
4. Click Save Item.

5. After you save your item, you’ll see the standard Library buttons (View,
Delete, New Folder, Publish, Export, Import and Insert Into Lesson).
(If you access the Library from Tools/Library, these buttons appear.)
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For more details on saving an item in the Library, see the sections:

e Save an Image to the Library

e Save a Media Search Item to the Library (Desktop Version)

e Save an Equation to the Library

e Save a QuizPopper to the Library

e Save a Quiz Group to the Library

e Save an Activity to the Library

Edit an Item Title or Description
1. Select an item in the Library.

2. Type or edit information in the Title or Description boxes. Notice that the
Save Edits button becomes activated.

3. Click Save Edits (see below). IMPORTANT: If you click other items or
buttons before clicking Save Edits, your edits will be lost.

Selection

Titha:

Macula quastion

Descrnpbion:

Be sure to click Save Edits if
you make a change in the
Title or Description

lists possible definittons for the macula I

I Save Edits II M;t.a-data

| View | i Delete | New Folde

[ Publish  |[  Export |
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Replace an Item in the Library

When you right-click on an item within the main editing window for your lesson and
choose Save To Library, you can either:

e Save the item as a new item in the library

e OR click on a similar item in the library and click Replace Item. “Similar
item” means the same type of QuizPopper, Activity, or media.

IMPORTANT: If you right-click on a True/False question and chose Save
to Library in your lesson, then you can click on a True/False question in
your Library list and the Replace Item button becomes activated. (If you
clicked on a Multiple Choice question in the library, the Replace Item
button would be disabled.)

Manage the Library List

Create Folders in the Library

1. Choose Tools/Library or click F6 on your keyboard.

2. At the top left, click the Library folder to select it. At the bottom right, click
New Folder (see below). If New Folder is disabled, be sure you have
selected a folder such as Library at the top left of your screen.

(4 softchai L
| wbracy Selection | Quiz Pools | Opticns | How To
- L kibrary | Selaction
0
If it is not already selected, clik ’
1 on the Library folder to select it.
Name:
Library
Desenphion:
|
Publish | Export | tmpart
|
_ Close |
= ——
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3. Notice by using the dropdown menu you can set up default folders for your
images, activities, QuizPoppers, hyperlinks, etc. (see below).

'm New Folder “:

MNew Folder Name

Name:

Description:

Or choose a default name...

QuizPoppers |
S — LT GrOUDS
Streaming
Hyperlinks
Filas -

4. After either selecting a folder name from the dropdown menu or typing a
name, click OK (see below).

r Mew Folder 1

MNew Folder Name

Name:
Images

Descripbion:

Folder for images. - |

Or choose a default name...

“ A

5. Notice your folder (see below).

SoftChalk Library B

Library

B4 Ubrary

G| [Efmeses ]
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6. To add another folder to the Library, click on the Library folder. Then click
New Folder (see below). IMPORTANT: If the Images folder is selected
and you click New Folder, then the folder will be under the Images folder.
Please note that you can drag your folder from one place to another.

' SoftChalk Library =5
Library | selection | quiz Pools | Options | Haw To
r_' | Library | Selection

ﬂ L Images :
&

Namea:

Library
Descriplion:
e
[ Publsh ] [ Expont ] [ impet |

Icons in the Library List

Notice the different icons in the Library list: Q = QuizPopper, A=Activity,
E = Equation.

Once you have items within folders, you can use the plus or minus buttons
to expand or collapse the list (see below).

SoftChalk Library

- b lLibrary ]
=i- L _QuizPoppers

= Qs for a QuizPopper

-. Lens

A is for an Activity
W crossword eye

= Images

- Eye
&= Cross saction

. Equabicns - "
——4 E is for an Equation I
% fraction
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Move Items within the Library List

Notice that by dragging the icons you can:
e re-arrange the order of the folders

¢ move items into folders

Delete an Item or Folder

To delete a Library item or Library folder, you must delete it within
SoftChalk Create versus manually deleting an item or folder outside of
SoftChalk Create. [Each item in the Library is assigned a code with a
description and a properties text file so a Library item is not a separate file
within a folder.] IMPORTANT: You are encouraged to back up your
SoftChalk library. For details, see the section Back up the SoftChalk

Library.)

1. Select a Library item or folder.

2. Click Delete.

Select Multiple Items in the Library

1. Hold down the Ctrl key (or Command key on the Macintosh) and click
individual items (see below).

SaftChalk Library

Library

Library
4 = . QuizPoppers
L question 1

L) question 2 Hold down the Ctrl key

& [E]

3 QUES:'D“i (Command key on the
uestion . i i

0 Emm s Macintosh) and click items

[ question 5

L Question 7

2. Click on the top item. Then hold down your Shift Key and click on the
bottom item. The list will be selected (see below).

SoftChalk Library

| Library

- Library

= = e QuizPoppers
L) Question 1
) Question 2 Click on the top item. Hold
Q question 3 down the Shift key and

g Question 4 click the bottom item.
Question 5

L) Question &

(] Eﬁﬂﬂm 7

3
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View a Library Item

You can select a Library item to preview it. If you select a QuizPopper or Activity,
then you can answer the question or do the activity.

1. If the Library is not already open, choose Tools/Library or click F6 on your
keyboard.

2. Select a Library item. Click View.

3. Your Library item comes up in a separate window for you to view. (If you
select a QuizPopper, Activity or Widget item, a browser window opens. If
you select an image or equation, your image appears in your image editing
program.)

Insert a Library Item into a Lesson

When you insert an item, the original item stays in the Library and the inserted
item gets copied into the lesson folder.

Notice that you can edit an Activity or QuizPopper that has been inserted
from the Library.

1. If the Library is not already open, choose Tools/Library or click F6 on your
keyboard.

2. Open a folder such as Activities and click on an item to select it.

3. Once your item is selected, click Insert Into Lesson (see below). (If you
don’t see the Insert Into Lesson button, you may have accessed the
Library by right-clicking on an item in the main editing window and choosing
Save To Library. You must finish saving your item before the other buttons
appear. See the section Save an Item to the Library.)

4. When you have finished inserting items into your lesson, click Close.
4 sofChalk Library ===

Loy Selection | Quiz Pools | Options | How Te!

Lfary Selection
QuizPoppers

= S Activities
o A ordering
[Alerossword | =
:

tmages

wiew Delete

SoftChalk Cloud Export

Insert Into Lesson

[ cloze |
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Export a Library Item or Folder

1. If the Library is not already open, choose Tools/Library or click F6 on your
keyboard.

2. Select a Library item.

3. Click Export. (If you don’t see the Export button, you may have accessed
the Library by right-clicking on an item in the main editing window and
choosing Save To Library. You must finish saving your item before the
other buttons appear. See the section Save an Item to the Library.)

4. Type a name for your export file name. (You may want to use the same
name you used in the Library to avoid confusion.) As always, notice where
you are saving your file. IMPORTANT: Do NOT add .zip to your filename as
the .zip extension will be added automatically.

5. Click Save.
6. Your exported item or folder becomes a .zip file.

7. You can email this .zip to yourself or others to import into the Library (see
the section Import a Library Item or Folder).

Export the Entire Library

Select your Library folder and follow the previous steps for exporting to a .zip file.

@ SohChalk Library oS

Library

| afL ubrary |
(] = QuizPoppers

Q Question 1

@ Question 2

&) Question 3 I
£ Question 4

(8] Question 5

£ Guestion & Warme:

(J Question 7
Activibies

A ordering Descripbion:
A crossword I

Equations

Selection | Quiz Pools | Options | How To/

Selection

3

Library

K decimals

E. fraction

Images

= eye Zave Edits
b= Cross section

Wiew Delets Mew Folde

Insert Into Lesson

| Close
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Import a Library Item or Folder

IMPORTANT: If you import an item or folder and there is another item or folder
with the same name in the same folder, the original item or folder is NOT replaced.
In other words, duplicate names are allowed for items and folders (see below).

SoftChalk Library o~ ",
Library Duplicate names are allowed for
= brary items and folders.
- + QuizPoppers
— = Actvitias = H
+ If you think you have duplicate
A Ordering y ¥ P

items (as well as names), you
g o can view each item and then
Tiiagme delete the unnecessary items.
* QuizPoppers
=[£ Activites | (There is no real value in having
i Sreennd duplicate items with the same
o information.)

Equations

A Crossword

Images .

Let’s say you exported your entire Library as a Library.zip file. If you import this
file, then the contents of that file will be added to your library. In other words,
there is no replacing of files when you Import a .zip file; you are adding content.

If you end up with duplicate items, you can select each item and view it; then
delete the items you don’t need.

1. If the Library is not already open, choose Tools/Library or click F6 on your
keyboard.

2. Select a folder where you would like to import your item or folder. If you
want to import your entire library, select the Library folder at the top.

3. Click Import. (If you don’t see the Import button, you may have accessed
the Library by right-clicking on an item in the main editing window and
choosing Save To Library. You must finish saving your item before the
other buttons appear. See the section Save an Item to the Library.)

4. Select an exported library item. (If you have previously exported your entire
library, select your Library.zip file.) IMPORTANT: You can only import an
exported library item; you cannot import just any .zip file.

5. Click Open. An Import complete message appears when the import is
complete.
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Publish a Library Item to SoftChalk Cloud

You can publish an Activity or Quiz Group as a reusable learning object into your
SoftChalk Cloud account. (Only Activities and Quiz Groups can be published.)

Select the Library item and click Publish (see below).

For more details on publishing to SoftChalk Cloud, See the section Save Content to
SoftChalk Cloud.

(You can also save a SoftChalk Lesson to SoftChalk Cloud - see the section Save to

SoftChalk Cloud.)

Library Selection Quiz Pools  Opions  How To

L Library
Samiple QuizPoppers

Selection

SoftChalk Library =

= Activihes
=
A Laseling samplegt =l
A Labeling sample02 A h

Mag of ¢ jard

A Bock Types

A Fiasheard2

A Timeline Date
A Tabbed Infa

A sorving

A siideshaw

A seekaword

A Photo Album
A Ordering

A Labeling

A higsaw

A Hot Spet - Quiz
A Het Spot - Explore
A Flashcard

A DraghDrop

A Didveuxnow

A rrnsewnrd

Close

Mame:
Rocks Crossword

Description:

Save Edits

Wiew Delele
SoaftChalk Cloud Export

Ingert Into Lesson
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Library Options

In the SoftChalk Library under the Options tab (see below) are settings for your
Library location. You can change the default location for your library (see below).
As you are navigating to select a folder, you can double-click to open a folder to
select a folder inside your folder. IMPORTANT: Click the Apply button once you
have selected your folder

SoftChalk Library -
LTy, Selection | Quiz Pools How To
=l 2 ilbrary J Library Location (advanced)
QuizPoppers
E Activitias Set the location of the Library.
o= A Ordering

@ Default location.
A cCrossword

# Equaticns

Use the following location:
Images

QuizFoppers

Activines

A Ordering

A crossword
% Equations

Back up the SoftChalk Library

1. Export your library as a .zip file. See the section Export the Entire Library.

2. After exporting your Library folder, copy and paste your Library.zip file onto
another physical media such as a thumb drive or a server.

3. If you ever need to import your Library.zip file, see the section Import a
Library Item or Folder.

IMPORTANT: As mentioned before, if you need to save, delete, or modify a
library item, you need to make these changes within SoftChalk Create. (Saving,
deleting, or modifying a library item outside of SoftChalk is not supported.)

Quiz Pools (Library)

You can import and export QuizPopper questions from the Quiz Pools tab in the
Library.

IMPORTANT: At the left, be sure to select only QuizPopper items for export. If the
Export button is disabled, then at least one of the items you have selected is NOT
a QuizPopper. De-select the NON QuizPopper items and then your Export button
should become enabled.

For more details on Quiz Pools, see the section Quiz Pools.
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Package a Lesson and Open a Packaged Lesson

Package a Lesson
You may need to package a lesson for one of the following reasons:

You want to package and upload your lesson into your Learning Management
System. See the section Learning Management System (LMS) Guides. (If you use
one of the guides listed in that section, then you don’t need to read further in this
section about packaging a lesson unless you want to track your scores using
SoftChalk Cloud.)

You can package a lesson in the IMS™ Common Cartridge format. (This format
will work with Learning Management Systems that support Common Cartridge.)
Notice that you can choose the version of Common Cartridge (1.0, 1.1 and 1.2).

e You may want to package a lesson if you back it up on a thumb drive or
other location. (You could also copy the lesson folder onto the thumb drive
or other location as well.)

¢ You may want to package a lesson if you collaborate with another instructor
on a lesson. You may be able to send a packaged lesson (zip file) via e-mail
though we do not recommend or support this method. (Often lessons may
be too large to send via email and .zip files are often blocked by email
systems.) If you are collaborating with other instructor(s) on a
lesson, we recommend getting a SoftChalk Cloud account. For details,
see the section SoftChalk Cloud.

e Packaging a lesson to send to your students via email is NOT supported.
See the section Deliver a Lesson to Your Students.)

Steps to Package a Lesson

As mentioned previously, if you are using a learning management system, you can
just follow the appropriate guide listed in the section Learning Management System
(LMS) Guides. (For some learning management systems, you would use the
File/Save to LMS feature rather than the File/Package Lesson feature
described here.)

1. Save your lesson.

2. Choose File/Package Lesson. For an explanation of the Packaging
Options, see the section Packaging Options.
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3. If you have SoftChalk Create, you will be asked where you want to save
your .zip file. (The file extension may be different depending on the

packaging option you chose. See the section Packaging Options.). (If your
file extensions are not showing, you will not see the .zip at the end of the
filename. Look for a folder with a zipper icon with your lesson name.) Notice

the eye_anatomy.zip file in the image below.

1) eye_anatomy.zip

4. Upload this zip file to a server or copy this .zip file to a thumb drive.

As mentioned previously, we don’t recommend sending .zip files via email
because of size constraints and the fact that email systems often block .zip

files. (In other words, distributing lessons to students via email is NOT
supported.) We recommend getting a SoftChalk Cloud account to

collaborate with other instructors on a lesson or to distribute your lesson to

your students. For details on getting a SoftChalk Cloud account, see the

section SoftChalk Cloud.

IMPORTANT: If you make changes in your lesson, then you will need to
package your lesson again (and overwrite the previous package).

Packaging Options

When you choose File/Package Lesson, you will see the following packaging
options. See the next page for details on these options. If you have SoftChalk
Create, you will be asked where you want to save your .zip file.

&d Package Lesson

Package type:

(O Common Cartridge

Score Tracking Options

Track score using:
(® None
(O LMS with ScoreCenter
(O LMS with SCORM 1.2
(O LMS with SCORM 2004

(none)

Cancel

[For an explanation of the LMS options, see the appropriate LMS guide for your

institution -see the section Learning Management Systems (LMS) Guides.]
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Package Description File extension
Type
Standard Upload your lesson to a learning .Zip
Zip management system or website
Common Upload your lesson to a learning _ccl-0.zip
Cartridge management system (such as Jenzabar’s e-
Racer) that accepts the common cartridge
format. You can choose a specific version of
Common Cartridge for your package (1.0,
1.1 or 1.2).
Executable See the section Load an Executable .exe
Lesson Lesson on a Windows Computer
(Windows)
Executable See the section Load an Executable .app
Lesson Lesson on a Macintosh
(Mac)
Executable See the sections Create a CD of a Lesson. Creates a folder
CD OUTSIDE of your
lesson folder.

Lesson Title

You have the option to enter a Title and Subtitle for your lesson that will appear
in the upper right-hand corner of your lesson. The same Title and Subtitle fields
appear under Properties/Lesson Properties. (If you update the fields in one

place, they will the updated in the other place.)

Lessan Tithe

Recommended maxamum 30 letters per line

Title: IE'_."E Anatormy I

Subtitle: |Biotogy 101 |
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Lesson Certificates

(In previous versions this feature was under Properties/Lesson Reporting. It
now appears under Properties/Lesson Certificates.)

Lesson Certificates X

[[] certificate of Completion

Student must achieve this passing

score percentage to view certificate: 70

Modify the certificate text as desired:

Certificate of Completion

Student Name
has completed
Enter lesson/module title
Enter lesson/module sub-title
offered by
Enter institution name

CEUs (optional):

Preview Certificate

] Email Completion Results to:

Enter email address to recejve results

oK Cancel

For details on this screen, see the next section Explanation of Items Under Lesson
Certificates. IMPORTANT: If you select Email Completion Results, you must
enter your e-mail address to receive the scores from your students.
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Notice if you select one or more checkboxes under the Lesson Certificates area,
then buttons are created automatically for your students on the last page
of the lesson in the web browser (see below). These buttons don’t appear in your
SoftChalk Create main editing window. However, when you preview your lesson on
your local computer, you can view and test these buttons.

After finishing this lesson, complete the form below:

Type your name or identifier:

Explanation of Items under Lesson Certificates

With Certificate of Completion, Score Summary and Email
Completion Results, you gather information from each student.

Lesson Certificate Explanation

Option

Certificate of This certificate will print only if a student

Completion passes. (You set the passing percentage in the
Certificate Information area). The certificate
prints the:

e Student’s Name or identifier
e Lesson Title and Subtitle

e School/Institution

e Completion date

e CEUSs (if filled in under the Certification
Information area)
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Score Summary This summary prints the:

¢ Student’s Name or identifier

¢ Completion date
e Score (regardless if the student passed).
The score includes the total possible

points, points attempted, points correct
and percentage correct)

e Time spent in the lesson

Email Completion

The e-mail includes the same information as
Results

for the Score Summary above.
In addition, the completion time is recorded.

IMPORTANT: Again, you must enter your e-
mail address to receive the scores.

Open a Packaged Lesson

If someone has sent you a packaged lesson (see above), then you can open the
lesson using the steps below.

1. Choose File/Open Packaged Lesson. Select the zip file. Click Open.

2. Notice that SoftChalk creates a lesson folder in the same directory as

the zip file (see below). As you work on the lesson, your information is
saved in the eye_anatomy folder (not in the eye_anatomy.zip folder).

[Zheye_anatamy
[EI eve_anatamy,zip
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QuizPoppers

Overview

There are ten types of QuizPoppers:

e Essay
e Feedback Question
e Matching

e Multiple Answer

e Multiple Blanks

e Multiple Choice

e Ordering
e Sentence Completion

e Short Answer

e True/False

See the QuizPoppers section for details about creating the QuizPoppers.

In addition to the above QuizPopper questions, SoftChalk Create also has Activities
(see the section Activities). For details on the differences between QuizPoppers and
Activities, see the section Differences between QuizPoppers and Activities.

If you want to put in a group of QuizPoppers, see the section Quiz Groups.
With QuizPoppers you can:

¢ Insert questions anywhere you like within alesson
e Paste text from other programs into a QuizPopper

e Enter as many questions as you want into a lesson

e Keep track of your students’ scores. See the section Deliver a Lesson to
Your Students. If you have a learning management system, see the section
Learning Management System (LMS) Guides.

e IMPORTANT: You cannot copy and paste QuizPoppers; however, you
can save a QuizPopper to the Library for re-use. See the section Save a
QuizPopper to the Library.

You can save Quiz Groups to SoftChalk Cloud. See the section Save Quiz
Groups to SoftChalk Cloud.
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Insert a QuizPopper

Click in the main editing window for your lesson where you want your QuizPopper
to appear. Choose Insert/QuizPopper and select a QuizPopper type (see below).

Insert l:nrmat Tools Table FProperties Preview Cloud Help

QuizPopper > Eszsay

QUIZ Group Feedback Question

Activity > Matching

Tooltip Multiple Answer

Accordion Multiple Blanks

Tabs Multiple Choice
Ordering

-/ SoftChalk Cloud Item crrmme Srrzoie

Media Search F8 Short Answer

True/False

Use the tabs at the top of the QuizPopper window to design your question,
answers, feedback and display method. Each type of QuizPopper displays the tabs
that are relevant to that type (example pictured below). Each tab is described in
detail below.

® @ QuizPopper, Multiple Choice

Answers = Feedback | Display |

QuizPopper Question Tab

1. Type the QuizPopper question in this tab. You can also insert an image,
hyperlink, audio, video, Library item, widget or math characters and
equation into the question. (For details, see the section Insert an Image,
Hyperlink, Media, Widget or Math Equation into a QuizPopper.)

2. In the Scoring area, type the number of points for this question and select
your scoring preferences. Then click the Answers tab to continue.

Answers Feedback Display |
Question
Scoring
Points: 2
@Allow retry
Points: 2
| ok | | cancel |
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IMPORTANT: For QuizPoppers, rollover the question mark icon for
information about this specific type of QuizPopper (see below).

mm Answers Display |

e Question / Instructions

WY This question is designed for you to give feedback to students based
on which answer is selected. Students can freely click among the
answers to see your feedback for each answer.

Unlike a multiple choice question, there are no right or wrong
answers and thus no scoring.

Enter your question on this screen and then click the Answers tab
to enter your answers and feedback.

QuizPopper Answers Tab

Type or select the answers for your question. IMPORTANT: You can also insert
an image, hyperlink, audio, video, Library item, widget or math characters and

equation to an answer. (For details, see the section Insert an Image, Hyperlink,
Media, Widget or Math Equation into a QuizPopper.)

Also enter individual feedback (feedback related specifically to that answer
choice).

Click the Add Answer button if you need more choices. Many of the
QuizPoppers will now allow up to twenty-six choices.

[ JoN ] QuizPopper, Multiple Choice

| Question Feedback Display |

Enter answer choices, select correct answer. Optional feedback for each answer.

Correct Answers Individual Feedback {optional)
(¢ a. |Red Red is often used by artists to depict

excitement, danger or aggression in works of art.

@
(b, Yellow Yellow is often used by artists to depict a sense

of happiness or cheer.

@
u N P |
Add Answer |

Points: 50

oK | ‘ Cancel
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QuizPopper Feedback Tab

You can add specific feedback for a right and wrong answer. Notice you have the
option to show the correct answer with the feedback, and you can add a hint.

(To add feedback for individual answers, click on the Answers tab.)

IMPORTANT: You can also insert an image, hyperlink, audio, video, Library item,
widget or math characters and equation to the feedback. (For details, see the
section Insert an Image, Hyperlink, Media, Widget or Math Equation into a

QuizPopper.)

[ JoN | QuizPopper, Multiple Choice

| Question Answers iaiﬁi Display |
I Feedback for Correct Answer |

Right! Good job!

|_ Default |

|_ Clear |

I Feedback for Wrong Answer I
I Hint l

|| show carrect answer(s) with feedback.

Points: 50

oK | | Cancel |

SoftChalk LLC copyright 2021 SoftChalk Create 11 Guide Page 125



QuizPopper Display Tab

You can display the QuizPopper three separate ways:
e Display an icon that will open the quiz in a separate window
e Display from clickable text
¢ Embed the QuizPopper directly into the lesson

For an extra wide display, select Allow wider than 520 pixels box. With this
option selected, the width of all the QuizPoppers in the lesson will expand to the
width of the browser page.

[ JoN | QuizPopper, Multiple Choice

| Question Answers Feedback | Display |

Choose how students will view the quiz question...

* Pop-up from icon
'._;_.' Pop-up from clickable text

I..;.' Embed in lessan page

Enter title for pop-up dialog (optional):

Icon position:

@ Inline '._;_.' Float left '._;_.' Float right

[ | Allow wider than 520px (all QuizPoppers)

Points: 50

ok | | cancel
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Assign Points to a QuizPopper

You must assign points to each question for the scoring to work correctly on a
QuizPopper. Enter the points possible in the Scoring area of the Question tab.

Also, in this area, if you select Allow retry (optional) and student results are
tracked through our ScoreCenter feature, then the student’s most recent response
will be the student’s answer. (See the section Options for Tracking Scores.)

IMPORTANT: For the Matching, Multiple Answer and Ordering QuizPoppers, there
is an Allow Partial Credit option. For the Multiple Blanks and Short Answer
QuizPoppers, there is an Answer Must Match Case option.

[ JoN | QuizPopper, Multiple Choice
| Answers Feedback Display |
Question
Scoring
Points: |50
@A”DW retry
Points: 50
| OK | | cancel |
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Insert an Image, Hyperlink, Media, Widget or Math Equation into a

QuizPopper

You can type or paste text into your QuizPopper. You can also insert an image,
hyperlink, audio, video, Library item, widget or math characters and equation.
Right-click within a text area (see below).

000 QuizPopper, Multiple Choice
Answers Feedback Display |
Question
Undo ®Z
Redo wY
Cut
Copy 3EC
Paste EYV
Paste As Plain Text
Delete ®
Bullets 3L
Numbering NEL
Format >
. Image
Scoring HyperLink
— Media
Points: |50 Library
Widget
@ Allow retry SoftChalk Cloud Item
Superscript
Subscript
Points: 50 Special Characters
Equation L
oK | | cancel |
Line Break EEREREE

Modify or Remove a QuizPopper

Within the main editing window, right-click on a QuizPopper and choose Modify

QuizPopper or Remove QuizPopper (see below). For details on saving a
QuizPopper to the Library, see the section Save a QuizPopper to the Library.

=

Modify QuizPopper

Remove QuizFopper
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Save a QuizPopper to the Library

Within the main editing window for your lesson, right-click on a QuizPopper and
choose Save To Library (see below). Save To Library is available for the
Desktop version only. (For details on organizing the Library and inserting items
from the Library into your lesson, see the section Library (Desktop Version).)

Modify QuizPopper

V x Remove QuizPopper

I Save To Library

(If you have the Cloud version of SoftChalk Create, you can save a Quiz Group to
the Cloud. See the section Save Quiz Groups to SoftChalk Cloud.)

QuizPoppers

Feedback Question

Create a question that provides feedback to your students that is based
on the answer chosen. For this question type, there is no right or wrong
answer. See an online example.

1. On the Questions tab, type a question. If you select Allow retry

(optional) and student results are tracked through our

ScoreCenter feature, then the student’s most recent response will

be the student’s answer. (See the section Options for Tracking

Scores.)

o0 @ QuizPopper, Feedback Question
Answers  Display

) Question / Instructions

What color do you tend to use most in your works of af't'?l

™ Allow retry

OK Cancel
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IMPORTANT: Rollover the question mark icon for information about
this specific type of QuizPopper (see below).

Answers Display |

@ Question / Instructions

WWhl This question is designed for you to give feedback to students based
on which answer is selected. Students can freely click among the
answers to see your feedback for each answer.

Unlike & multiple choice gquestion, there are no right or wrong
answers and thus no scoring.

Enter your question on this screen and then click the Answers tab
to enter your answers and feedback.

2. On the Answers tab, list each possible answer in the boxes to the
left. Next to each possible answer, enter the feedback to display
if that answer is selected. Click the Add Answer button if more
choices are needed (maximum of 26 answers).

] CusizPuppe:, Feedlisuh Quesion

1 Frea Riad b oflen usid by Arists o depict
SHCAGMANE, ARNGOT OF MGreRsIon in works of art

a [vesaw ollow i oftan used by artists 1o depict @ sense
O AppiSn of chiar

3. On the Display tab, choose how students will view the question.

4. Click OK to save the question.

Multiple Blanks

Create a question that requires your learners to complete sentences by
typing the correct word or phrase in the blank(s). This question type is
sometimes called a cloze paragraph. See an online example.

IMPORTANT: This QuizPopper is different than the Sentence Completion
type because learners will need to type answers into the blank(s) rather
than select answers from drop-down menus.

1. On the Questions tab, type the sentence / question. Type a
different variable inside brackets (for example [a] or [b]) in each
part of the sentence where you want a blank to appear. If you select
Allow retry (optional) and student results are tracked through our
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ScoreCenter feature, then the student’s most recent response will be
the student’s answer. (See the section Options for Tracking Scores.)

2. Notice you can select Partial Credit (optional) and Answer Must
Match Case (optional).

3. Also, on the Questions tab, enter the correct answer for each
variable. Click the Add Answer button to enter more than one
correct answer for a variable.

[ JoN ] QuizPopper, Multiple Blanks

@l | Feedback | Display |

@ sentence/Question

Many artists have a deep understanding of the effects of color, known as color theory. Painters apply color theory
by mixing paint colors to obtain new colors in their works. A [a] color is made by mixing two primary colors but a [b]

color is made by mixing a primary color and a secondary color. [c] colors are base colors, and are not made up by
mixing other colors together.

Answers

Show possible answers for a =

Enter correct answer choices.

secondary

| Add Answer

Scoring

Points: |2

™ Allow retry

[EI Allow partial credit

|_| Answer must match case.
Paints: 2

| ok | | cancel |

IMPORTANT: Rollover the question mark icon for information about
this specific type of QuizPopper (see below).

Question Feedback Display |

Q entence/Question

=] E
Ma This question is sometimes referred to as a cloze paragraph exercise. To create P
by this question, enter your sentence(s) specifying each answer blank using brackets. g b
col For example, "Roses are [colorl], violets are [color2]." lors
mi

Answer blanks may contain only letters and numbers - no spaces nor other characters.

Then use the dropdown menu to select each answer option and fill in the correct
information. Notice that you can add multiple possible answers for a single
blank (click Add Answer). T

Answers

4. On the Feedback tab, default feedback will appear. Edit the default
feedback, if desired, to customize feedback shown for correct or
incorrect answer and for the hint (optional). Check the Show
Correct Answers box to have the correct answers show for
students with this feedback.
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[ ] [ ] QuizPopper, Multiple Blanks

| Question [NELEEEEESN Display |

Feedback for Correct Answer

ight! joh!
Right! Good job | Default |

| clear |

| Feedback for Partially Correct Answer |

| Feedback for Wrang Answer |

| Hint |

[_] Show correct answer(s) with feedback.

Points: 2

| ok | | cancel |

5. On the Display tab, choose how students will view the question.

6. Click OK to save the question.

Sentence Completion

Create a question that requires your learners to complete sentences by
selecting the correct word or phrase from a drop-down menu of choices.
See an online example.

IMPORTANT: This QuizPopper is different than the Multiple Blanks type
because learners will need to select answers from drop-down menus of
choices rather than type answers into the blank(s).

1. On the Questions tab, type the sentence / question. Type a different
variable inside brackets (for example [a] or [b]) in each part of the
sentence where you want a drop-down menu of answer choices to
appear. If you select Allow retry (optional) and student results are
tracked through our ScoreCenter feature, then the student’s most
recent response will be the student’s answer. (See the section
Options for Tracking Scores.)

Notice you can select Partial Credit (optional).
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[ JoN ) QuizPopper, Sentence Completion

@ Feedback Display |

e Sentence/Question

fMany artists have a deep understanding of the effects of color, known as color theory.
Painters apply color theory by mixing paint colors to obtain new colors in their works. A [a]
color is made by mixing two primary colors but a [b] color is made by mixing a primary color

and a secondary color. [c] colors are base colors, and are not made up by mixing other
colors together.

Answers
Show possible answers for | a = |
Correct Answer choices Feedback (optional)
D [primary | (@)
(») |secondary | (@)
() ltertiary | (@]
Add Answer |

Scoring

Points: |2

@ Allow retry
Ei Allow partial credit

Points: 2

| OK | | Cancel |

IMPORTANT: Rollover the question mark icon for information about
this specific type of QuizPopper (see below).

lﬁm Feedback Display |

o Sentence/Question

Mg Teo create this question, enter your sentence(s) specifying each answer blank using brackets.
Pal| For example, "Roses are [colorl], violets are [color2]."

col
an{ Answer blanks may contain only letters and numbers - no spaces nor other characters.
col
Then use the dropdown menu to select each answer option. Enter a correct answer and
incorrect answer(s) for each blank. You can also add feedback for an answer. Notice that
you can add several choices (click Add Answer).
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2. On the Feedback tab, default feedback will appear. Edit the default
feedback, if desired, to customize feedback shown for the correct or
incorrect answer and for the hint (optional). Select Show Correct
Answers to have the correct answers show for students with this
feedback.

3. On the Feedback tab, default feedback will appear. Edit the default
feedback, if desired, to customize feedback shown for correct or
incorrect answer and for the hint (optional). Select Show Correct
Answers to have the correct answers show for students with this
feedback.

4. Click OK to save the question.

Essay

Create an open-ended question that your students can type an in-depth
answer for. Answers may consist of multiple lines of text. See an online
example. IMPORTANT: To collect essays from your students, you have
several options. Be sure to see the sections Collect Essays from Your
Students and Score an Essay (Change the Score for a Lesson).

Matching

Create a question in which students match items in one set with choices in
another set (minimum of two answers, maximum of twenty-six). See an
online example.

Multiple Answer

Create a question that has more than one correct answer in a list of choices
(minimum of one correct answer, maximum of twenty-six). See an online
example. IMPORTANT: This is different than a multiple choice question,
which only has one correct answer.

Multiple Choice

Create a question that has just one correct answer in a list of choices
(maximum of twenty-six answer choices). See an online example.
IMPORTANT: This is different than a multiple answer question, which has
more than one correct answer.
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Ordering

Create a question that requires students to identify the correct order of
items in relation to one another (maximum of twenty-six items). Be specific
in the question as to the direction of the ordering (i.e. lowest to highest,
least to greatest, oldest to youngest, etc.). See an online example.

Short Answer

Create a question in which students provide a short-typed answer, such as
a word or phrase. When setting up a short answer question, you will specify
in advance what the possible answers are. You can opt to make answers
case sensitive. See an online example.

True 7/ False

Create a question in which students see a statement, then select True or
False as the answer. See an online example.
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Quiz Groups

Overview

The Quiz Group feature allows you to insert multiple QuizPoppers at one time. (For
information on what a QuizPopper is, please see the section QuizPoppers.) You can
insert different types of QuizPoppers within the same group.

Points assigned to individual questions within a Quiz Group will be included in the
total lesson score.

You can get questions from the Library to put into your Quiz Group. You can also
save your Quiz Group questions to your SoftChalk Cloud account or to your Library.
For details, see the sections Save Quiz Group Questions to SoftChalk Cloud or Save
Quiz Group Questions to the Library.

You can display your Quiz Group questions:
e All at once, allowing students to scroll through the questions OR
¢ One at atime

IMPORTANT: When students are answering Quiz Group questions with their web
browsers, they will need to click Check Answers at the bottom of the Quiz Group
when you choose the All at once option. (For details, see the section Display
Questions — All at once.)

If you choose the One at a time option, students will need to click Check
Answers at the last screen. (For details, see the section Display Questions — One
at a Time — Last Screen.)

Insert a Quiz Group
1. Click in your lesson where you want your Quiz Group.
2. Choose Insert/Quiz Group.

3. Create your questions for your Quiz Group (see the next section Add
Questions to a Quiz Group).

4. Click OK to return to your main editing window.
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Add Questions to a Quiz Group

1. Type a name and instructions for your Quiz Group on the Settings tab (see

below).
[ NN | Quiz Group
Settings Questions Display How To

Quiz Name:

Quiz Instructions:
[] Display questions one at a time
] Display questions in a random order
[E Provide detailed feedback
[ Allow students to retry questions

Points: 0 Questions: 0
0K | | Cancel |

2. To create questions for your Quiz Group, click the Add Questions button.

[ JoN ] Quiz Group
| Settings |E Display How To |
Edit | Type | Question |Points | Delete |
Add Questionis) Export Quiz Group
Points: O Questions: 0
0K | | Cancel |
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3. You can either create new questions (see the next step), and/or import them
from the Cloud (see the section Get Questions from SoftChalk Cloud), from
the Library (see the section Get Questions from the Library) or from a QTI

file.
[ JoN ] Quiz Group
| Settings mm Display How To |
Edit | Type | Question Points |Delete |
[ Add Questions
MNew
, \ ™ 1 o \
= 24 =
B A o
Essay Feedback Question Matching Multiple Answer

= o—| 11— =
—— A e 2 — o —
= o— 3 — 0—

Multiple Blanks Multiple Choice Ordering Sentence Completion
| Add Question{s)
Points: 0 Questions: 0 { J
Short Answer True/False
|Impor‘t I
, \ , =)
| =
—
From Cloud QTIV1.x

| Cance

4. Select a Question Type (see below). You can have a Quiz Group
composed of different types of QuizPoppers.

Mew

Essay

Multiple Blanks

il

Short Answer

[SD) <]

Feedback Question Matching

- \ - |

o 2 m—

[ — 3 —

Multiple Choice Ordering
True/False

.D \
g —

g —

Multiple Answer

g —

O——

Sentence Completion
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5. After selecting a Question Type, enter your first question (see below).

6. Fill out the information as you would for a regular QuizPopper see the Insert

a QuizPopper section of the guide for setup instructions. Click OK when

you're done. To add another QuizPopper, click the Add Questions button.

[ JoN Quiz Group
| Settings mm Display How To |
Edit | Type | Question |Points |Delete |

Points: O

Add Question(s)

Questions: 0

Fill out the information as you

would for a regular QuizPopper.

Click OK when you are finished.

| OK | | Cancel

Export Quiz Group

7. When you have finished adding questions to your quiz group, click OK to
return to your main editing window.
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Get Questions from the Library

You can also get questions (i.e. QuizPoppers) that you have saved previously in the
Library. (For details, see the section Library (Desktop Version).)

1. Choose Insert/Quiz Group. Click Add Question button, then From
Library (see below).

< || B

From Cloud From Library QTI Vi.x

2. Navigate to the folder where your QuizPoppers are. Select your QuizPoppers
and click Insert To Quiz Group (see below). If your Insert To Quiz Group
button is disabled, then one of your selected items is NOT a QuizPopper
(with the Q icon).

IMPORTANT: QuizPoppers with widgets, Flash, Shockwave, or web movies
(Insert/Media/Web Movie) cannot be put into a Quiz Group. QuizPoppers
with images, audio, and video (Insert/Media/Video) CAN be inserted into
a Quiz Group.

B8 SoRChalk Libeary - - — a - —iim

Library Select=on | (e Pooks | Dotions

Library Selactson
B EtionE

* NI 3 et M

1 Myeces

L) Glaucema

L) Retina

{ pacula

Sample QuntPoccers Hams

Artosihes

[rages

Easmpies from rhe Clogd Dscriplsnm:
Irmported guas pocd

Egrastanng

Bran Choestons

Tttt

Euxpart

Insert To Quiz Group

3. When you have finished adding questions to your quiz group, click OK to
return to your main editing window.
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Get Questions from SoftChalk Cloud

You can also get questions (i.e. a quiz group with QuizPoppers) that you have
saved previously to the My Content/Learning Object area of your SoftChalk
Cloud account. (For details on saving a Quiz Group to your Cloud account, see the
section Save Quiz Group Questions to SoftChalk Cloud.)

1. Choose Insert/Quiz Group. Click Add Question(s) button, then From
Cloud (see below).

A=

o

From Cloud QTI Vi.x

2. Click on the + signs to open your Learning Object area. Select the Quiz
Group that you want to insert and choose Insert (see below). If the Insert
button is disabled, then you have not selected a Quiz Group (see an icon
with a Q).

® [ ] Insert From SoftChalk Cloud
SoftChalk Cloud

¥ |} Private SoftChalk Cloud (confraciorlT)
¥ | Learning Objects

¥ Learning Objects

[+ [

A Rock Types Sorting

¢y [Eye Questions

A Factors of 48
A Solving Two Step Equations

A Rectangular Coordinate System
A NMystery Number Game with Decimals

[ Insert ] | View | | Delete | | Refresh |

| Close |

4. When you have finished adding questions to your quiz group, click OK to
return to your main editing window.
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Edit a Question in a Quiz Group

Notice as you add questions, your question list appears on the Question tab. Click
the edit icon to modify it (see below).

[ JON Quiz Group
| Settings mm Display How To |
Edit Type |Questinn |PoinE |De|ete |
s Sentence Completion Many artists have a deep understanding ofthe eff... 0 [}
Add Question(s) Export Quiz Group
Points: 0 Questions: 1
0K | | Cancel |

Change the Order of the Questions in a Quiz Group

Questions can be reordered by clicking the question and dragging it to a new

position in the list.
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Quiz Group Options

Notice that you have various options for a Quiz Group. You will see some of these
options on the Question tab and others on the Display tab. Both tabs are pictured
below and are described on next few pages.

[ JoN ] Quiz Group

I@ Questions Display How To |

Quiz Mame:

Quiz Instructions:

I:I Display guestions one at a time
I:I Display guestions in a random order
[E Provide detailed feedback

I:I Allow students to retry questions

Points: 2 Questions: 2

| OK | | Cancel |

[ JoN ] Quiz Group

| Settings Questions w|

Choose how students will view the quiz question...

* Pop-up from icon
'-_;_.' Pop-up from clickable text

I._;_.' Embed in lesson page

Enter title for pop-up dialog (optional):

—2| P

Icon position:

@ Inline I._:_.' Float left l._:_.' Float right

[3 Show border around group

Points: 2 Questions: 2

| ok | | cancel |
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Show Questions - All at Once

In their web browser, students can view all the questions by scrolling up
and down the browser (see below). IMPORTANT: As mentioned previously,
students must click Check Answers at the end of the Quiz Group.

Value: 10

Light rays are focused through the lens.
Show Questions
All at Once

True
False

e
Value: 10

What is the highly sensitive area of the retina?

) &. macula

b. pupil
€. vitreous

Value: 10
Which of the following are components of the eye?

7] a. lens
[ b. pupil

Show Questions - One at a Time

In their web browser, students can view one question at a time (see below).

Value: 10
What is the highly sensitive area of the retina?
a. macula
b. pupil
2 ¢. vitreous
#2/7 Show Questions
[ < Prev | [Next >] One ata Time
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Show Questions - One at a Time — Last screen

After clicking Next after the last question, students will see the following
display.

Show Questions

One at a Time (Last Screen)

Quiz is complete. Click Check Answers to see your results.

Students can review and
change answers

| Check Answers |

IMPORTANT: Tell students to click

Check Answers to submit their answers.

Random Order

Selecting this option will cause questions to appear in a random order each
time students view the lesson in a browser.

Choose How Students Will View This Quiz Question

This option is like the display option for QuizPoppers. If you select Pop-up
From an lcon, then students would click the Quiz Group icon to show the
question(s) (see below). If you Pop-up From Clickable Text, then
students would click the Quiz Group text (you choose this text) to show the
question(s). select Embed in Lesson Page, then, the questions appear
automatically.

—2| >
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Detailed Feedback

If you select Provide Detailed Feedback on the Question tab, then when
students click Check Answers at the end of the Quiz Group, a checkmark
or X will appear for the questions as well as the customized feedback. The
Quiz Group score appears, too (e.g. 20/40), indicating the student got 20
out of 40 correct. If you do not select the detailed feedback box, then only
the score appears after the students click Check Answers. (The questions
and feedback are not visible.)

Allow Retry

If you select Allow Retry, then a Retry button appears after students click
Check Answers. If students click Retry, then answers are removed from
the Quiz Group questions and students can re-take the Quiz Group.

Save Quiz Group Questions to the Library (Desktop Version)

1. After you have finished creating a Quiz Group within the main editing
window for your lesson, right-click on the Quiz Group icon and choose
Save To Library (see below). (For details on organizing the Library and
inserting items from the Library into your lesson, see the section Library
(Desktop Version).)

? ’ Modify Quiz Group

o= 7 Remove Quiz Group

ISENE Tao Library I

Save To SoftChalk Cloud
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2. Notice that the default name for the Library item is the name you gave the
Quiz Group. Click Save Item (see below). Click OK at the Save complete

screen.

E4 ScftChalk Library -

e . > SRR s

Library

[ save te Library |

i h.ibrary'

| Item to Save

B s

Questions

H- Images “ é ’

t Examples from the Cloud
#- 4 Imported quiz pool
Equations
Brain Questions

| ) - i Sample QuizFoppers
1= Activities

Quiz Group
Name:
Review

Description:

Additional details can be modified after saving.

! New Folder | Cancel

Close |

E————

3. Notice that your saved Quiz Group item is actually a folder with individual

QuizPoppers in it (see below). (Click the plus sign beside your folder to see
the items in the folder.)

As mentioned previously, if you want to insert questions from the Library
into a Quiz Group, you can easily select multiple items at once. (For details,
see the section Get Questions from the Library. For details on how to select
multiple items in the Library, see the section Select Multiple Items in the

Library.)

SofChalk Library

Library

[+]

b s Library

In the Library, your saved
Beview | Quiz Group is a folder
L) Question 1 with QuizPoppers in it.
(8] Queastion 2
Q Quastion 3

L) question 4
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Save Quiz Group Questions to SoftChalk Cloud

1. From your main editing window, right-click on a Quiz Group icon and select

Save To SoftChalk Cloud (see below).

) =) =)

. Modify Quiz Group

Remove Quiz Group

| Save To SoftChalk Cloud

2. Type in a name for your Quiz Group and click Save (see below).

Save To SoftChalk Cloud

Log In
Account: | 1. mbhuneke

-onnect || Disconnect

Itam To Save

Quiz Group

Name:

Descriplion:

Brivacy: [ Public @ Personal ) No Access

_Hafadnza_] View Cloud Iter Delete Cloud ltem

SoftChalk Cloud

} SoftChalk Cloud (mbhuneke)
A sce Flashcard
A sc7 Sorting
A sca sorting
A 5C9 Sorting
A Did You Know Activity
i Eye Quastions
A Flash Card Activity
iy Sample QuizPoppers
A jigsaw
A Review
A Rock Types
& Test group
s tast questions with image
) Eye Questions
A Brain Labeling
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3. Notice that there is a Q icon for your Quiz Group (see below). Click OK at
the message screen that your Quiz Group has been saved.

ES Save To SoRChalk Cloud
Log In SoftChalk Cloud
S : = .} SoChalk Cloud (mbhuneke)
Disconnes | - & Fm-mm-l
¥ Review Guestions
ftem To Save A, 5C8 Flashenrd
A 5C7 sonting
A sca sorting
A 509 sorting
A, Did You Know Activity
| A Eye Questons
Quiz Group SesChalk Creats [10.00.07 Wity
Marme: o
Review Questions
Descriphicn:
1 with (mage

4. Click Close to return to your main editing window.

5. To put in a Quiz Group that you have saved to the Cloud, choose
Insert/SoftChalk Cloud Item.

Modify a Quiz Group

After you have finished creating a Quiz Group, you may want to modify it. From
your main editing window, right-click on the Quiz Group icon and select Modify

Quiz Group.
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Quiz Pools

You can create questions or select multiple QuizPoppers from the Library or from
SoftChalk Cloud to export in Respondus formats. Then you can upload these
guestions into Respondus. See the section Export Questions to Respondus™: and
the QTI Format.

You can also import and export questions in the QTI format, which is a widely-
used standard format for test questions. Many systems allow for the importing and
exporting of questions using the QTI format. You can select which Common
Cartridge format to use (1.0, 1.1 or 1.2). See the section Import Questions in a

QTI Format.

IMPORTANT: Please note the following:

e Point values are NOT exported; you may be able to set point values in
the system receiving the questions.

e Only QuizPoppers (NOT Activities, Images, etc.) can be exported to quiz
pools.

e Certain QuizPopper types may not be imported (see the sections QTI and
SoftChalk QuizPopper Conversion and In RespondusTM: Import Questions)

e The Export buttons are enabled when there are questions in your Quiz
Group (see below).

[ JON Quiz Group
| Settings Display How To |
Edit |Tvpe |Question |Points |De|ete |
& Essay Describe the impact color can have on awork ofar.. 2 []
& Sentence Completion Many artists have a deep understanding ofthe eff... 0 ]
| Add Question(s) | I[ Export Quiz Group II
Points: 2 Questions: 2
| ok | | cancel |
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Export Questions to Respondus™ and the QT1 Format
IMPORTANT: Respondus does not support ordering questions, so if you

select an Ordering QuizPopper then it will not be imported into Respondus.

IMPORTANT: For QTI supported formats, see the section QTI and SoftChalk
QuizPopper Conversion.

1. Choose Insert/Quiz Group. Click the Questions tab at the top.
2. You can add questions. Select the Add Question(s) button.

3. If you have the Desktop version and click the From Library button, select
one or more QuizPoppers in the Library list (see the section Select Multiple
Items in the Library). Click Insert To Quiz Group. IMPORTANT: If the
Insert To Quiz Group button is disabled, then at least one of the items
you have selected is NOT a QuizPopper. De-select the NON QuizPopper
items and then your Insert To Quiz Group button should become enabled.
Click Close.

4. If you click the From Cloud button, select a quiz group from your Learning
Object area. Click Insert. Click Close.

5. Click the appropriate Export button.

6. Type a name and click Save. See below to see how the information was
saved.

Respondus Formatted Quiz Pool - a folder that includes a text file and
any images that you might have used in your QuizPoppers.

For quick steps on uploading your questions into Respondus, see the section
In Respondus: Import Questions.

QTI Formatted Quiz Pool — an xml file
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Import Questions in a QTI Format

As mentioned previously, the QTI format is a widely-used standard format for test
questions. Many systems allow for the importing and exporting of questions using
the QTI format.

For formats that can be imported and exported between the QTI format and
SoftChalk Create, see the next section QTI and SoftChalk QuizPopper Conversion.

1. Choose Insert/Quiz Group. Click the Add Question(s) tab at the top.
2. Click the QTI button and select the .xml file to import. Click Select.

3. Your questions should appear in your list.

4. Click OK to insert your quiz group into your lesson.

5. See the table below for details on how the question types are imported and
exported from the QTI format.
QTI and SoftChalk QuizPopper Conversion

The following five question types can be imported and exported between the QTI
format and SoftChalk Create.

QTI Question SoftChalk QuizPopper

Multiple Choice (Single Response) Multiple Choice

Multiple Choice (Multiple Response) Multiple Answer

True/False True/False
Essay Essay
Fill in the blank Short Answer

The QTI Pattern Match question is not supported by SoftChalk Create.

SoftChalk Create’s Ordering QuizPopper and Match QuizPopper are not supported
by the QTI format.

SoftChalk LLC copyright 2021 SoftChalk Create 11 Guide Page 152



In Respondus™: Import Questions

1. Start Respondus™. Click the Start tab if it is not already selected.
2. Select the appropriate Current Personality.
3. Click Import Questions.

4. Browse to find the exported text file and select it. (If you saved your
exported questions as eye questions, then an eye questions_respondus
folder was created. Open this folder and select the file eye questions.txt.)

5. Browse and click to select the folder with your images. (If you didn’'t have
images with your exported questions, you can skip this step. If you do have
images, using the above example, then select the eye
guestions_respondus folder)

6. Type a name under Create a new document, named:

7. IMPORTANT: Click Preview. If you don’t click Preview, then you won’t be
able to see your imported questions.

IMPORTANT: As mentioned previously, Respondus does NOT support
ordering questions, so if you select an Ordering QuizPopper then it will not
be imported into Respondus. If you happened to include an Ordering
QuizPopper in your Export in SoftChalk Create, when you Preview in
Respondus in the Warning and Notes area, you may see Question(s) were
missing (left out of number sequence), invalid, or type ‘matching’.

8. Click Finish.
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Activities

Overview

In addition to the ten types of QuizPoppers, there are several types of activities.
(For details on the differences between QuizPoppers and Activities, see the section
Differences between QuizPoppers and Activities. For details on QuizPoppers and
Quiz Groups, see the sections QuizPoppers and Quiz Groups.)

All the activities (and QuizPoppers) are now mobile friendly. For details on
supported mobile devices, please see our System Specifications.

As mentioned previously, the lessons auto-format for the device being used (not
only distinguishing between a computer and a mobile device but also distinguishing
among mobile devices). Students do NOT need to download any apps for
their mobile devices to access SoftChalk lessons.

Some activities use images. You can add an image from:
e a file on your computer
e an image you saved to your Cloud account

e an image from your Library - see the section Library (Desktop Version)

For information on which activities allow you to insert equations, see the section
Math and Activities.

IMPORTANT: You cannot copy and paste Activities; however, you can save an
Activity to SoftChalk Cloud or to the Library for re-use. See the sections Save an
Activity to SoftChalk Cloud and Save an Activity to the Library.

You can also import and export text lists for certain activities. For details, see the
section Import and Export Text Lists.

For a list of keyboard controls that can be used with the activities, see the
Keyboard Controls section of the Student Guide to SoftChalk Lessons.

Details on individual activities appear later in this section.
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Insert an Activity

Click in your lesson where you want your activity. Choose Insert/Activity
and select an activity (see below).

File EditFnrmat Tools Table Properties Preview Cloud Help

Arial QuizPopper B L UX 7 &4
Oulz Group —— — i
| Activity ) wew  Connections
| Tooltip Mew (Crossword
Accordion Kew  DragMDrop
Tabs wew  Flash Card
./ SoftChalk Cloud Item Mew | Hok Spak
new  Identify
Media Search F3 new  Image Map
Page Break of " Image SEETE
Horizontal Rule <hr= J|gsalf\r —
Line Break <br= Shift+Enter | Labeling
Non-Breaking Space Ctrl+Space | " Memary
wew  Ordering
Image Wew  Pairs
Bookmark Seek A Word
vav.arLink rew  Slideshow
Media New  Sorting
Widget Hew  Timeline
Iframe

Activity How To Tab

l?

You may want to explore the How To tab for each activity. Click on the k.*_4 icon
to view an online tutorial (see below).

VIl EREL & Feae
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Activity Options

There are certain options that are common among the activities. Depending on the
activity, different options may appear.

Max pointSC) Allow retry Show answers Feedback sounds I )

e Assign points to an activity. IMPORTANT: For the scoring to work correctly,
you must assign points to each activity.

™
e Choose to allow users to retry the activity. Users can click the restart icon =/
to reset the activity and change the activity score back to zero.
e Choose to show the answers upon completion. When users complete the activity
v/
or use the Complete Activity icon D (to complete the activity without finishing

the activity and receive partial credit for correctly answered items) the correct
answers will display in the activity.

e Choose to enable/disable feedback sounds.

e Click on the icon within each activity for display options.

Activity Display

® embed in lesson page Align:

O pop-up from icon .
O pop-up from clickable text O'left @ center O right

Activity Title
Flash Card Activity

Instruction for the student

Click 'Flip' to see the hidden portion.
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Activity Display
Select the display method.

e Embed in lesson page.
e Pop-up from an icon, also need to select the icon position.
e Pop-up from clickable text, also need to enter the text that will be clickable.

If you have a lot of activities on a page, you may want to choose pop-up
from an icon or pop-up from clickable text. That way, the page will load
faster in a web browser and your students can focus on one activity at a time.

Set the alignment for the activity.

Activity Title
You can change the default title of the activity. (optional)

Instructions for the student
You can add instructions or a description of the activity for accessibility

(Section 508 compliance).

Modify or Remove an Activity

Once you have completed your activity, you will return to the main editing window.
Within your main editing window, right-click on an activity and choose Modify

Activity or Remove Activity (see below).

| Modify Activity |
Save To SoftChalk Cloud

| Remaove Activity |
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Save an Activity to the Library

If you have the Desktop version, within the main editing window for your lesson,
right-click on an Activity and choose Save To Library (see below). (For details
on organizing the Library and inserting items from the Library into your lesson,
see the section Library (Desktop Version).)

Crossword Activity Placeholder
Modify Activity
Save To SoftChalk Cloud

Right-click on an activity and L B

choose Save to Library -

I Save To Library I

Save an Activity to SoftChalk Cloud

1. If you have the Cloud version of SoftChalk Create (see the section Cloud
and Desktop Version), within the main editing window for your lesson,
right-click on an Activity and choose Save To SoftChalk Cloud (see
below).

Crossword Activity Placeholder
Modify Activity |
Save To SoftChalk Cloud

Right-click on an activity and
choose Save to SoftChalk Cloud

Remove Activity

Save To Library
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Type in a name and click Save (see below).
Save To SoftChalk Cloud

X
Log In SoftChalk Cloud
Account: | 1. carolsoftchalk

=} SoftChalk Cloud (carolsofchalk)

- Learning Objects
Item To Save

Crossword Activity

Name:

Description:

View Cloud Item Delete Cloud Item

Save

Refresh

Close

3. Click Close to return to your main editing window.

4. To insert this item in a lesson, choose Insert/SoftChalk Cloud lItem.
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Import and Export Text Lists

When you first start learning SoftChalk Create, you may want to enter text directly
in your activities within SoftChalk (or paste information from your word
processor).

However, as you work more with SoftChalk Create, you may want to import and
export text lists for your activities. As mentioned earlier in this user guide, you
can’t copy and paste activities, so importing and exporting text lists may help you
transfer your information.

The activities below let you import and export text lists:

e Crossword

e DragNDrop
e Ordering

e Seek A Word

IMPORTANT: Keep in mind that when you import or export a list, you're
importing and exporting text but not images. If an activity has images, you’ll have
to insert those images within the activity.

Use a Simple Text Editor or Word

To create a text list to import, you can create your list in a simple text
editor. (For Windows users, from your desktop, go to your Start ball in
the lower left corner of your screen. Select Notepad.

You can also create your list in your word processor (such as Word) but be
sure to use Save As and save in a plain text (.txt) format.

Enter Data in Your Text File
1. Enter an item (you can use spaces).

2. Then use the | symbol (hold the Shift key and hit the key above
your Enter or Return key).

3. Enter the “companion” item (you can use spaces).

4. Hit Enter or Return. (See below for a sample list.)

pupi1=mall opening
cornea|focusing surface
vitreous|jelly-Tike substance

5. Save your file as a .txt file. (For English, the encoding format
doesn’t matter. If you’re using a foreign language, for encoding use
UTF-8.)
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Import the List into an Activity

1. Insert an activity such as the Crossword Activity (Choose
Insert/Crossword.)

2. Click Import List. (For some activities such as the Ordering
Activity, the button will be Browse.)

3. Browse to your text file and select it.
4. Click Select and your text is imported.

Export a List from within an Activity

1. In SoftChalk Create within the Crossword, DragNDrop, Ordering or
Seek A Word activity, click Export Cards (or Export List).

2. Type a name for your list and click Save.
3. You can import this list into an activity using the previous directions.

IMPORTANT: If you happen to double-click on your exported text list, you
may see all your information on one line (see below). (Don’t worry; it’'s
formatted correctly.)

|pup"|'||sma'l'l opening|flashcardl_1.pngicornealfocusing surfacelnu:u‘image['

If you need to see your information in a word processor, you can right-click
on the text file and choose Open With and select your word processor.
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Align Activity (Legacy)

The Align activity lets you select items for a category such as Parts of the Eye.
The following screens show you how to set up the activity in SoftChalk Create
and how students will view the activity. Please notice the How To tab.

SoftChalk Create

1. Click New

Enter a title in the Title area such as Parts of
the Eye. Then enter items in the boxes for the
Items such as Iris, Pupil, Cornea, Vitreous,
Retina and Sclera (see below, twenty-five sets
maximum, six items maximum per set).

Items (6 items maximum)

2. Enter you
3. Click New to create 3 new set.

Sets. Maximum 25 Sets

Once you have completed one set, click New to
enter another set such as
Organs.

Py — | 2. Enter a title in the Title area such as Parts of
BTN ovo: | vowto the Eye.
o b i e e e s e | 8 |
¢ Gk o 3. Enter items in the boxes for the Items such

2. Enter your infarmation Stems (6 items maximum)
3. Chck Newr to Create 3 new set

as Iris, Pupil, Cornea, Vitreous, Retina
and Sclera (six items maximum per set,
twenty-five sets maximum).

Sets Maximum 25 Sets

4. Once you have completed one set, click New
to enter another set such as Organs.

| 5. Click the Options tab to assign points and a
e : display method for the activity. Click OK to
return to your main editing window.
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e e Align Activity
EEN ostors | HemTo

I this activity, leamers identify grocps of ems Title
st *go togather.” Chck the How To sb atthe top | o =
£ 50¢ a0 cxample. .y R

1. Chck New.
2. Enter your information. Ttems (6 Rems masimum)
3. Click New to create a new set.

Sets: Marimum 25 Sets
1. Parts of the Eve 6 Iiems
Pupl
2. Organs & Items
Comea
Vitreous
Rebna
Schigta
= | New Duplcate Delete
-
oK Cancal

6. See a sample of a completed activity to the left.

7. When you have finished entering your sets, click
OK to insert the activity into your lesson.

Web Browser — Align Activity

Click the arrows to select the correct items (see below).

Click the arrows to select the correct
= items. Click the bottom right arrow to go
|2 tothe next set Click the checkmark

(available on the last set) to submit all

your answers

Parts of the Eye

4 Liver [
4 Pancreas >
4 Stomach [
4 Appendix [
4 Large Intestines 'S
4 Schiera >
=0
iz =3
[PU——

Click the left or right

arrows to find a correct
choice in each row (e.g.
to find a part of the eye).
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When you have completed one set, there may be a next arrow to go to another set. Click the
next arrow (see below).

Click the armows 10 select the ¢omect
_ ibems. Click the Botiom righl anrow to go
| E| tothe ned et CHCk the © e kmarnk
{avaiable on e Last set) bo submil all

YOUr ANSwers
Parts of the Eye
< Irts »
4 Pugdl 3
4 Comea [ ~—
< R g If there is more than one
set, click the right arrow
< Retina 3 to go to the next set.
4 Schiera
(T
oz

When you have found the correct answers for each set, click the checkmark (see below).

Cick Ihe armows 10 selecl I correct
flems. Chick the Dodtom righd arrow 1o 0o

1| tothe next set Clek the checkmark
{available on the last sét) o submi al
YOUF answers

Qrgans
4 Liver »
L} Pancreas >
~
o Comea F

When you have found the correct
4 Appendn b answers for each set, click the
checkmark to score the activity.

4 Large Intestines: F
4 Schiera .
om —
o2 - |
-9 .4
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Web Browser — Align Activity

You can see the answers you got correct (see below).

Click the arrows to select the cormrect
____ items. Click the bottom right arrow to go
|1 tothe next set Click the checkmark

(available on the last set) to submit all

your answers.
Organs
< Liver ~
< Pancreas o
« Comea x >
< Appendix 4
4 Large Intestines o »
< Schiera
Om Wt
1012 <« ||C

Click the left arrow to see how
you did on the previous set.

If Allow Retry was selected
under the Options tab when
you created the activty in
SoftChalk, then the Retry icon
will appear.
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Charts Activity - Circle (Legacy)

The Charts activity lets you create circle and triangle charts for display.

SoftChalk Create

LK ) Charts Activity

5 Select Circle from the Shape
- dropdown menu at the top right.

e Let’s say you want to create a simple pie chart
e 2 showing the population of the USA broken into
L e B : three slices — CA (California), TX (Texas)
and the Rest of USA.
1. Click Add Section until you have 3
st secon sections (see the screen at the top left).
= 2. Click on the Section 1 line.
S—— 3. Select a percentage (80%6).
- 4. Click on the (No Title) line under Section
s 1.
. 5. Enter a Title (Rest of USA) and Details

Tte: Instructions

and select a color. (Do NOT select a
percentage.)

Detalls: |cick on a sub section of the shape o the right

to view information about that sub section

6. Click on the Section 2 line.
7. Select a percentage (12%b).
(You can add Sub Sections if you like.)
8. Click on the (No Title) line under Section
(For information about the options, see 2.
the section Activity Options Tab.)

9. Enter a Title (CA) and Details and select a
To remove a section, click on Section 1, color. (Do NOT select a percentage.)
Section 2, etc. and click Remove.
10. Repeat for TX (see the bottom screen
at the left).
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Web Browser — Chart Activity - Circle

[2] Click on the sections of the shape to the right for more information

CA

California has the largest population of any
state.

Click on a section to bring up
information about that section.
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SoftChalk LLC copyright 2021

Charts Activity — Triangle (Legacy)

The Charts activity lets you create circle and triangle charts for display.

SoftChalk Create

coior: N - - Ao

Add Section Add Sub Section

oK Cancel

Tile: | Instructions

to view information about that sub section.

ok Cancel

Oetails: -
Click on a sub section of the shape to the right

(You can add Sub Sections if you like.)

(For information about the options, see
the section Activity Options Tab.)

To remove a section, click on Section 1,
Section 2, etc. and click Remove.

Select Triangle from the Shape
dropdown menu.

Let’s say you want to create a simple
pyramid chart showing investment
risk options (e.g. Stocks, Mutual
Funds and Bank CDs).

1. Click Add Section until you have
3 sections (see the screen at the
top left).

2. Click on the (No Title) line under
Section 1.

3. Enter a Title (Stocks) and
Details and select a color.

4. Click on the (No Title) line under
Section 2.

5. Enter a Title (Mutual Funds) and
Details and select a color.

6. Repeat for Bank CDs (see the
bottom screen at the left).
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Web Browser — Chart Act

ivity - Triangle

[¥] Click on the sections of the shape to the right for more information.

Bank CDs
Bank CDs are insured by the FDIC.

Mutual Funds

Bank CDs

Click on a section to bring up
information about that section.

SoftChalk LLC copyright 2021

SoftChalk Create 11 Guide

Page 169



Connections Activity

With the Connections Activity, the instructor will provide the ‘prompt’ for students to
identify an item(s) from a group of items. Students will click to select items that are
‘connected’ or related to the ‘prompt’. See an online example.

SoftChalk Create

| | Partial cred\t

Activity prompt

Max points C) Allow retry Show answers Feedback sounds

Add a prompt for students to
identify an ‘item’ out of a group
of ‘items’. For example: Choose
the noble gases from the
following list of elements.

Enable Partial Credit
(optional).

If Partial Credit is off, then the
students must select all of the
correct ‘items’ to receive
credit for the activity.

If Partial Credit is on, then
students can receive partial
credit for correctly selected
‘items’ upon completing the
activity.

Add points to the activity,
enable Retry, Show Answers
or Feedback sounds
(optional).

For information about the
options, see the section
Activity Options Tab.

Click the + icon

Sign - B U -

Correct
Answer
o

Click Select File to insert your
local image file, SoftChalk Cloud
image file or URL image file
location (optional).

Add alt text for image
accessibility.

Enter text and format using the
toolbar in the center (optional).
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You’'ll see a preview of the item
with image and/or text on the
right.

8. Click the ‘Correct Answer’ check
box if this item is a correct
answer for the activity prompt.

9. Click Back when finished.
the group have been created for

Choose the noble gases from the following list of elements: Partial (reditm ° the StUdentS to Choose from for
their answer.
L/ /] /]

2 10 86 1 In the activity editor, you’ll see
He Ne Rn H the group of items that have
g | Nean. J i | tydsogan been created. The ‘correct’ items

will have a green check mark in
the upper right corner.

7 8 11. Hover over an item to Edit or

N (o) Delete the item.

Nitrogen Oxygen

S
_ 12. Click OK to insert the activity

Max points (3 )

Allow retry Show answers m Feedback sounds m

into the lesson.

Web Browser — Connections Activity

2] “o
03

Choose the noble gases from the following list of elements:

Students will see the items in a random
order. They will click on each item that is

‘connected’ or related to the prompt.

Students can click on an item to select
and can click an item already selected to

de-select the item.

1l 86 10
H Rn Ne
Hydrogen Radon Neon J
1.008 mme 20,180
7 2 8
N He (0]
Neana _ ":'M gri-=o

v
Students will click on the CI icon to
submit their answers and complete the
activity.
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Crossword Activity

The Crossword activity lets you generate a crossword puzzle from a list of words.
Words can include a space. IMPORTANT: Do not include special characters, periods,
or dashes in the Word list.

SoftChalk Create

Click the + icon and enter a text
ocheck (@) matching pair (item and match,

Sene) S (-10) two to twelve pairs).

Word Clue

________ Or Import a text list (optional).

S | | l@ For instructions on importing and

exporting text lists, see the section

Import and Export Text Lists.

o Click on the Trash can next to the
. N matched pair to remove the
Word/Clue pair from the list.

Gene

p— P Click the Trash Can icon in the
Max points | } Allow retry Show answers || eedback sounds | off) -

poe (D Aowrery @) srowanswers @ ) Feedbacksounds @ o) header to remove all Word/Clue pairs
from the list.

2. Click Generate Puzzle

At the top of the generated puzzle,
choose to either Generate a New
Puzzle or Use this Puzzle.

ACROSS

1. part of the eye that

Once you click Use this Puzzle, your
students will see the same puzzle each
time rather than a randomly generated
puzzle.

If you happen to have a small number
of words (or short words), only a few
words may get generated in the puzzle

DOWN

3. powerful focusing s

4, clear jelly-like subst.
5. part of the eye simil

2, small cpening in the
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| Cancel

o
[=oe-]00

Word Clue

cornea poverinl focusing suzface o

Max points Allow retry m Show answers (@ off) Feedback sounds (@ c:’D |

Enable Autocheck (optional).
Autocheck will highlight correctly
entered words as they are entered.
Add points to the activity, enable
Retry, Show Answers or Feedback
sounds (optional).

For information about the options,

see the section Activity Options Tab.

Click OK to insert the activity into your

lesson.

Web Browser — Crossword Activity

o [,
ACROSS

1. jelly-like substance

2. sensitive area

6. similar to a camera

Students will enter letters for the
Word that is described in the Clue.

If Autocheck is enabled, then
students will see correctly entered
Words highlighted in red. As well,
the score will be calculated as the
student progresses through the
activity.

If disabled, the student must click
the Complete icon to submit their
choice and obtain a score for the
activity.

Using an older version of SoftChalk Create? View details on the
legacy Crossword activity, see the FAQ Legacy Crossword Activity.
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DidYouKnow Activity (Legacy)

The DidYouKnow activity lets you present an important question to add visual
interest to your lesson and emphasis a point.

SoftChalk Create

0.0.8, DlclYoutinow Aetiuty, Information Tab
w Options | How To |
Select Icon ‘Question
Imn‘l[ Blue Circle 3] \What year was the United Nations founded? Se|eCt an ICOI'] from the
[ e ] dropdown menu at the top
[ cow | left or click File, Cloud,
[ e | Library or Equation to
= select an i mage. You can
Reveal Label: [Show Answer aISO add an image to the
Select Image (optional) RoweT )
 re s left of your question by
[ cow | clicking File, Cloud, Library
No Image Selected [M Or Equatlon
( Equation 1
| oewe | Enter a question and
answer. Notice that you
= can right-click in either

text box to add an
image.

For information about the
options, see the section
Activity Options Tab.

Web Browser — DidYouKnow Activity

[2] Click below the question to view the answer CIle on ShOW answer to
What year was the United Nations founded? show the answer.

Show Answer

SoftChalk LLC copyright 2021 SoftChalk Create 11 Guide Page 174



DragNDrop Activity

The DragNDrop activity lets you match text items. (Maximum of 12 matching ‘card’
sets within each DragNDrop Activity.)

Create Online

= 00 o« | 1. Click the + icon and enter a text
matching pair (item and match, two
to twelve pairs).

Matches (1)

o Or Import a text list (optional).

For instructions on importing and
exporting text lists, see the section
Import and Export Text Lists.

2. Repeat step 1 until all matching text

l,':Hmpon jJ‘.Expcrl .
pairs have been created.

Max points (__ ) Allow retry D) show answers D)  Feedback sounds D

Click on the Trash can next to the
matched pair to remove the
item/match pair from the list.

3. Add points to the activity, enable
Retry, Show Answers or Feedback
sounds (optional).

For information about the options, see
the section Activity Options Tab.

4. Click OK to insert the activity into
your lesson.
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Web Browser — DragNDrop Activity

o

Bhyme ‘

Anlighesn ‘

|
Faseshado |
wirif

Alliteration

— =i

Froem fosih the fatal
lairg of these two
fors_..{from Romeo

and puliet)

Dnde upon a midnight
dewary, while |
pondered, weak and
waary.. {from The
Rarven)

1%

i vead the Dest of
thrmes, it was the wond
of temeid. [roim Tale af

Tvs it}

Mernary is ko fove
wihiat [he Saucer 14 10
Ehe Cups (Thee House in
Pasis)

(%)

Fhe leawes Fell earky
that year, (fram a
Farewell io Arma)

All anirnads are egual
but a few are more
equal than others
(fram Animal Fasm]

Students will drag the items listed from the
left column to the matching pair on the
right to make the correct matches.

v/
Students will click the Cl icon to submit
their matches and complete the activity.

The activity can be completed without
moving all matching text pairs and
students will receive partial credit for the
correctly answered items.

Using an older version of SoftChalk Create? View details on the legacy
DragNDrop activity, see the FAQ Legacy DragNDrop Activity.
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Flash Card Activity

The Flash Card activity lets you review terms and definitions in a flash card
format. The definitions can include equations and/or images.

SoftChalk Create

Click in the editor window to:

and alignment.

image to the flash card.

to the flash card.

to a website, local files, etc.

3. Click on Front/Back to edit the
opposite side of the card.

D 060 (e X o« J 1. Click + to create a card.

Cards (2) © Hover over an existing card and choose
Edit to make changes or Delete to
remove the card from the activity.

shuffle
Card Flip Animation Muvi;;qr:;);tnﬁrd Move 'I};%‘F;:‘ea\ggﬁs Card
( Flipiny ') C Bounce in right ;) (- Bounce in left v)
2. Add text, image, or media content to
Card 1 the card
Front )
|F0nl v" Size vl B I U = :ZEE = IE"E”Avl

¢ Format text font style, size, color,

e Click the image icon to add an

e Click the media icon to add media

e Use the link icon to hyperlink text

SoftChalk LLC copyright 2021

SoftChalk Create 11 Guide

Page 177




00 D & o

Cards (0)

Move To Next Card

Card Flip Animation Animation

Move To Previous Card
Animation

6
shuffle

|( Flipiny v)l K Sounce in right v)l |C Bounce in left

D)

Change the animation (optional) used
for:

e Card flip
e Move to Next Card

® Move to Previous Card

Turn Shuffle: On to automatically
rearrange the cards.

Click OK to insert the activity into
your lesson.

Web Browser — Flash Card Activity

Fitness Plan

Students can click Gﬂ'p
to view the opposite side
of the card.

Students can use the arrows to
navigate to other cards.

> Students can click x to remove

that card from the deck temporarily.

If the activity or page is refreshed,
the student will see the full deck
once again

Students can click a to refresh
the activity, view back/front of the
cards or export the activity text file.

Click 9 to view keyboard control
commands.

Using an older version of SoftChalk Create? View details on the legacy
Flash Card activity, see the FAQ Legacy Flash Card Activity.
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Hot Spot Activity

The Hot Spot activity lets you explore areas of an image. With the Hot Spot
activity, you must click on a hot spot area to identify it.

SoftChalk Create

<> 00 o st 1. Click Select File to insert your local
image file, SoftChalk Cloud image
© 00 o : J

file or URL image file location.

2. Add points to the activity, enable
Retry, Show Answers or Feedback
sounds (optional).

For information about the options, see
the section Activity Options Tab.

| Select file )

Max pointSD Allow retry Show answers Feedback sounds

3. Click + to color part of the image.
™ 00 s mw P 9

00 o 4. Enter text in the Prompt and Alt
text areas to create a hot spot
area on the image for students to
identify.

5. Repeat steps 3 and 4 until all hot
spots have been created.

Notice a different color appears
when adding another hotspot. You
can click on the chosen color to
choose a new color for the hot
spot or edit the hot spot.

Mg ) ey @D e (@ ) reanaccn @D 6. Click OK to insert the activity into

Prompt (required) Alt text (required) your lesson.
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Web Browser — Hot Spot Activity

. 0/ ¢

focuses light rays on the reting

e
BN BN
S

Students will click on the hot spot
corresponding to the prompt at the top
of the screen.

Students can click Skip to go to the
next prompt.

Using an older version of SoftChalk Create? View details on the legacy
Hot Spot activity, see the FAQ Legacy Hot Spot Activity
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Identify Activity

The Identify activity lets you match an image to a term or phrase. The following
screens show how to set up the activity in SoftChalk Create and how students will
view the activity.

SoftChalk Create

o 060 o« _|1. Click the + icon to create a text and
image matching pair.
Matches (1)

2. Enter a matching text and image pair
(two to twelve pairs).

3. Click Select File to insert your local

| image file, SoftChalk Cloud image file
or URL image file location.

4. Add Alt Text for the image.

Max points@ Allow retry Show answers Feedback sounds m Hover over the image and choose to

Change Image or click the Trash
Can icon to delete the image.

o< 00 Repeat steps.1—4 until each text and
image matching set has been
Matches (3) [+ ] created.

[Mixed

6. Add points to the activity, enable
Retry, Show Answers or Feedback

4h 4h
" " O sounds (optional).

Mixed

For information about the options,
see the section Activity Options

Improper | Tab
“ © 7. Click OK to insert the activity into

your lesson.

Improper

Proper ll

Proper

Maxpoints () Allowretry Show answers Feedback sounds
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Web Browser — ldentify Activity

) o -Students will drag the text listed
in the left column to the correct
matching image on the right.

Proper

Students will complete the
activity once all items have been
matched.

Improper

A
Students can click the CI icon to
submit their matches and
complete the activity.

The activity can be completed
without moving all matching text
pairs and students will receive
partial credit for the correctly
answered items.

Students will see a green check in
the upper right corner of the
correctly matched sets.

)
®
Q

Completed!

If ‘Show Answers’ is enabled,
Proper Mixed students will see all correctly
matched pairs.

Improper
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Students can then click on the
matched pair to scroll through the
text and image.

)
Q
Q

Completed!

e% Mixed

'

Using an older version of SoftChalk Create? View details on the
legacy ldentify activity, see the FAQ Legacy ldentify Activity
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Image Map Activity

The Image Map activity lets you explore areas of an image. You must click on a

hotspot area to identify it.

SoftChalk Create

< 00
© 00

Select file

Show hints

Click Select File to insert your local
image file, SoftChalk Cloud image file
or URL image file location.

Enabled ‘Show hints (optional).

If ‘Show hints’ is enabled, then the
colored hot spot will appear on the
image when the student completes
the activity.

=

o - o

Show hints
Heading
Optic Nerve
Description

The optic merve acts like a cable connecting the eye to the braln.

Click + to color part of the image.

Enter text in the Heading and
Description area.

Repeat steps 3 and 4 until all hot
spots have been created.

Notice a different color appears when
adding another hotspot.

Click OK to insert the activity
into your lesson.
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Web Browser — Image Map Activity

Students will move their cursor
over the hot spot in the image
and view the popup heading and
description content.

The lens focuses light on the retina at the
back of the eye.
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Image Matching Activity

The Image Matching activity lets you match an image to another image. The
following screens show how to set up the activity in SoftChalk Create and how

students will view the activity.

SoftChalk Create

< 00 o
Matches (1)

Feedback sounds m

Show answers (@ off)

atow rerry G

P
Max paints )

Click the + icon to create an image
matching pair.

Click Select File to insert your local
image file, SoftChalk Cloud image file
or URL image file location for each
matching image pair.

Add alt text for each image.

To edit an image match, hover over the
image and choose to Change Image
or click the Trash Can icon to delete
the image.

Click the Trash Can icon next to the
image pair to delete a matching set.
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o 00 e ¥ ox 4. Repeat steps 1-3 until all
matching image pair sets have

Matches {4) © been created.

5. Add points to the activity,
enable Retry, Show Answers
(] or Feedback sounds
(optional).

For information about the
options, see the section
Activity Options Tab.

6. Click OK to insert the activity
into your lesson.

Saizmis Stwas

Maxpoimts (1 ) Allow retry m Show angwers m Feedback sounds m

Web Browser — Image Matching Activity

o &o Students will drag each image
listed in the left column to the
correct matching image on the
right.

v/
Students can click the G icon to
submit their matches and complete
the activity.

The activity can be completed
without moving all matching text
pairs and students will receive
partial credit for the correctly
answered items.
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Jigsaw Puzzle Activity

SoftChalk Create

[ NN ] Jigsaw Puzzle Activity Image Tab
[EREE Options | How To |-
AEp Y. Select the Difficulty (i.e. number
Select & puzzle sire using the drop down menu below. ]
ocy B = of pieces) for your puzzle.
Select Image Click File, Equation or Library
Choose an image for the puzzie. When the image is selected, & will autometically be A
optimized for the aciivity. to select an image.

For information about the options,
see the section Activity Options

Tab.
[ e [ cows | [ ween ] | | [_owme |
| ok | | cance |
Web Browser — Jigsaw Puzzle Activity
2] Move the puzzle pieces ta their comect position to complete the picture MOVe each puzzle plece to the

correct square.

e
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Labeling Activity

The Labeling activity lets you label parts of an image.

SoftChalk Create

1. Click Select File to insert your
= 00 _ance I ok |ocal image file, SoftChalk Cloud

image file or URL image file location
for each matching image pair.

image margin () ©

Select file

Max pointsD Allow retry Show answers Feedback sounds

2. Add margin spacing (optional.)
00 [ cancel X ok ]
Enter pixel value for margin spacing

image margin (2 ) @ around your image, if desired.

Max points ( Allow retry m Show answers (@ off) Feedback sounds m
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3. Click + in the upper right corner to
@< 00 [ conce X ok create a label.

[ )| image margin (1)

»

IMPORTANT: Be sure to drag each
label with the 4-way arrow icon and
circle pointer onto the image.

(%) 5. Add text to the label.

S 6. Change the line color and width
(optional).

7. Click the trash can next to the label
o to remove that label.
8. Add points to the activity, enable
Retry, Show Answers or Feedback
sounds (optional).

Max points () allowretry @JfD) show answers (@ off) Feedback sounds (D
9. For information about the options,

see the section Activity Options
Tab.

10. Click OK to insert the activity into
your lesson.

Web Browser — Labeling Activity

Students will drag each label
listed in the left column to the
correct slot on the image.

(2] O:a

Fe
=t

®

Cerehellum | )
Students will complete the activity

Temporal Lobe ]
once all items have been matched.

Braim Spem |

v
Students can click the Cl icon to
submit their matches and complete
the activity.

Farietal Lobe |

[ conooram
|
l Oucipital Lobe
[
|
[ [

The activity can be completed
without moving all matching text
pairs and students will receive
partial credit for the correctly
answered items.

Using an older version of SoftChalk Create? View details on the legacy Labeling
activity, see the FAQ Legacy Labeling Activity
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Memory Activity

With the Memory Activity, students will click on a card to flip the card over. The
student will then click on another card to identify a matching card. See an online

example.

SoftChalk Create

< 00 ox

|_.\.,;_;,..:: | 69 @

Allow retry m Show answers {‘ oﬂ) Feedback sounds (@ ofi)

Add a prompt to help students
identify the matching pairs. For
example: Match the Spanish name
to the color image.

Click on the ‘Choose card deck
image’ icon to add a Local image
file, SoftChalk Cloud image file or
URL image file location to display
on the card backs. (optional.)

< 00 Ccines X oc )

G @O

If you have added an image to the
card back, click on the — icon to

remove the image on the card
back.

Choose Fill image: On (optional)
to have the image fill the full back
of the card.

Click on + to create a matching
pair.
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5. Click Select File to insert your

e m—. local image file, SoftChalk

Cloud image file or URL image
sas -|[B 4 @ file location (optional).

[ scicct e ] 0 Add alt text for the image.

6. Enter text and format using the
toolbar in the center (optional).

0O You’'ll see a preview of the item
D 0o with image and/or text on the
right.

7. Click the top-right ‘Copy Card
Content’ icon to copy the card.
Then, use the bottom-right
‘Paste Card Content’ icon to
create a duplicate of that card
(optional).

8. Hover over an image to
Change Image or Delete the
image.

9. You can also edit the text and
format using the toolbar in the
center (optional).

You’'ll see a preview of the item
with image and/or text on the
right.
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10. Once you have finished creating

your matching pair, click Back.
Size ~|| B U |
Red ‘ @
Red l e
red sguare image
Size B U |
Rajo B @
<D e

11. Repeat steps 4-10 until each

00 [ Cancel N oK matching pair has been created.
Match the color with the Spanish term, @Fill image m ° 12. Enable Retry, ShOW Answers
" or Feedback sounds
B (optional).
o _ _
rojo For information about the
[+ ] options, see the section
Activity Options Tab.
B . ) -
o 13. Click OK to insert the activity
into your lesson.
verde
o
B | | | -
Allow retry m Show answers (@ off) Feedback sounds (._crr} I
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Web Browser — Memory Activity

(2] A%} Students will click on a card

Match the color with the Spanish term. to flip one over. Then the
student will look for the
matching card by clicking to
flip another card over.

Students will complete the
activity once all items have
been matched.

v,

Students can click the C’ icon

- to submit their matches and
complete the activity.

The activity can be completed
without moving all matching
text pairs and students will
receive partial credit for the
correctly answered items.
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Ordering Activity

The Ordering activity lets you place text, image, or text/image items into a sequence.

SoftChalk Create

gad ok =it | 1. Click the =+ icon and enter a text matching
(@] pair (item and match, two to twelve pairs).
Or Import a text list (optional).
For instructions on importing and exporting
text lists, see the section Import and Export
Text Lists.
Max points (:: Allow retry m Show answers |'E:J Feedback sounds {E}

2. Click Select File to insert your local image file,
SoftChalk Cloud image file or URL image file

location (optional).

<D
3. Add Alt text to the image.
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Hover over the image and choose to
Change Image or click the Trash
Can icon to delete the image.

4. Click Back to return to the Category
list.

5. Then click the *+ icon to add
another card for a category.

the center.

Use the text toolbar to change font
size, format, and color.

G. Wathingtan

To the right is a preview of the card as it
will appear in the activity.

7. You can click Back to return to the
activity editor and view the cards

o8 R already created or add a new item
in the activity.

&. Washington

8. Click OK to insert the activity
into your lesson.

Web Browser — Ordering Activity

The items will appear in

) 01 (s
random order.
E Drag the items into the correct
order.

T. Jefferson

1. Madison

If Allow Retry is enabled in
the activity, then the items will
again appear in a random
order when the Restart icon is
clicked.

G, Wathinglon W. Harrison

Using an older version of SoftChalk Create? View details on the legacy Ordering Activity, see
the FAQ Legacy Ordering Activity
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Pairs Activity

The Pairs activity lets you put match items in pairs. The following screens show
how to set up the activity in SoftChalk Create and how students will view the
activity. Please notice the How To tab.

SoftChalk Create

@< 00

Max points alowretry EJD)  show answers (@D

Feedback sounds (D

Add a prompt for students to identify an
‘item’ out of a group of ‘items’. For
example: Choose the noble gases from
the following list of elements.

Enable Partial Credit (optional). If
Partial Credit is not enabled, then the
students must select all of the correct
‘items’ to receive credit for the activity.

Add points to the activity, enable Retry,
Show Answers or Feedback sounds
(optional).

For information about the options, see
the section Activity Options Tab.

Click the + icon to create a matched pair.

e

4.

Click Select File to insert your local
image file, Cloud image file or URL image
location for each item (optional).

Add Alt text to the image(s).

Enter text and format using the toolbar in
the center for each item (optional).

You’'ll see a preview of the item with
image and/or text on the right.

Click Back when finished with this
matched pair.
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D 00 o | 7. Repeat process until all the matching
pairs have been created.
What are the matching State and Capital pairs? °
> In the activity editor, you’ll see the paired
° items that have been created.
Carson
Nevada City . . i
o Click the pencil icon to Edit or Delete the
pair.
B
) 8. Click OK to insert the activity into the
Washington 0|V|‘I‘IDia |eSSOH .
0
Max points (B Allow retry m Show answers m Feedback sounds m
Web Browser — Pairs Activity
(2] 04 &% Students will see the items in a random

What are the matching State and Capital pairs?

Jefferson

Washington

City Olympia Nevada
Dover T % Carson
Delaware City

order. They will click on each item ‘pair’
according to the prompt.

Students can click on an item to select
and can click another item to match.

e If correct, the student will see a
green check mark in the upper
right corner of the paired items.

¢ If incorrect, the student must
successfully match the ‘first’ card
they selected.

v
Students will click on the C’ icon to
submit their answers and complete the
activity.

Using an older version of SoftChalk Create? See the FAQ Legacy Pairs Activity
to view details on the legacy Pairs Activity.
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Photo Album Activity (Legacy)

The photo album activity lets you create a clickable photo album.

SoftChalk Create

[ o Photo Album Activity Photos Tab
.ﬁﬂa Options How To |
Phota Preview You can add each image one at a
— time or you can import a folder of
Bl images.

Mumber of photos: 0

Click New to add a single image.

After adding your images, you can
use the up and down arrows to set
the order.

Delete Mo Image
Caption:
Import folder of images

| Select Folder \

oK | | Cancel

[ NeN | New Photo Select One Image at a Time

Select Image

At the New Photo window, click:

e File to select an image file on
your computer

e Cloud to select an image
from your SoftChalk Cloud /
My Files area

| File | | Cloud | | Library

e Library to select an image
from your SoftChalk Library

Photo Information

Caption: ||

Type a caption for your image and
click OK.

| ok | | cancel |
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M) Photo Album Activity Import a Folder of Images
B orions | oo |

[ Photo Preview

As mentioned previously, you can
import a folder of images. From the

=t Photos tab (see the image at the
Mumber of photos: 0 Ieft):

New

1. Click Select Folder.

2. Navigate your computer to
click on a folder of images to
select it (see the image to

Delete Mo Image
Caption: the Ieft)-
Import folder of images
[ ] 3. Clck Open.
\_ 0K \ \ cancel |

=
Open Ity |
Look: in: J Source file... ': 5 il P
). audio
|. Eye Diseases
| L images
l malching items large
| I matching items snall
) textfiles
b video
Folder name: |\ Lessonsilessons Sou
Files of type: | » | cancel |
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® ® Photo Album Activity Edit a Caption
M Options How To |

PSS You will get a message that images
enw have been added to your photo

album.

Number of phatos: 7

disease ag..  * .3_:: When you import a folder, the

diseasa_ca . .
e caption for each image comes from
Fseace I the file name. You can edit the
daaana. ry . L. . .
disease_no caption by clicking on an item in the
[oseasere ] list and then clicking Edit.
Delete Caption: A A
g disease_relinius Type a new caption and click OK.
import folder of mages
|_Seiect Foider |
0K Cancel
[ JoN ) Photo Album Activity

| Photos m How To |

Instructions for the student

Turn the pages by clicking on the right or left side of
each page|

| Restore Default Text |

Options — Caption Alignment and
Hide Background

Describe Activity for use with screen reader/assistive technology

Activity Display Please note that you have the option
@ Pop-up from icon ';' Pop-up from clickable text ‘;‘Embed in lesson page to Set the alignment for your Caption
g Icon position: (#) Inline () Float left () Float right (IEﬂ! center and ”ght)
options You also have the option to hide the
Caption align: (#) left () center () right [ | Hide backaround backg round.
| ok | | cancel |
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Web Browser — Photo Album Activity

[2] Turn the pages by clicking on the right or lefi side of each page. i C”Ck on the I’ight Side Of the image
to go to the next image.

Click on the left side of the image to
go to the previous page.

00000000000000000°0

Normal
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Presenter Activity (Legacy)

The Presenter activity lets you present information (i.e. an image and text) in a
“mini-slideshow” format. Each new set is the equivalent of a new slide. The
following screens show you how to set up the activity in SoftChalk Create and how
students will view the activity. Please notice the How To tab.

SoftChalk Create

Click New
[ Jey ) Presenter Activity
E@ Options | How To |
In this activity, learners view images with titles and details (like a Select Image
slideshow). Click the How To tab at the top to see an example.
1. Click New.
2. Enter your information.
3. Click New to create a new set. No Tmage Selected
Slides: Maximum 25 Slides
File Cloud Library Equation Delete
Title
Content
-
Mew Duplicate Delete
-
0K | | Cancel
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Enter a title in the Title area such as Tundra (see below). Then enter details in
the Content area such as This tundra is above the tree line in the Rocky
Mountain National Park.

Once you have completed one set (i.e. slide), click New to enter another set
such as Continental Divide.

Click OK to return to your main editing window.

[ JoN ) Presenter Activity
Eﬂ Options How To |
In this activity, learners view images with titles and details (like a Select Image
slideshow). Click the How To tab at the top to see an example.
1. Click New.
2. Enter your information.
3. Click N T e T
ick New to create a new se No Image Selected
Slides: Maximum 25 Slides
1.
| Fle | | cloud | | Ubrary | | Equation | | Delete |
Title
!l
Content
- N
\ New | | Duplicate | | Delete |
v
0K | | Cancel |

SoftChalk LLC copyright 2021 SoftChalk Create 11 Guide Page 204



See a sample completed activity below.

® @ Presenter Activity
m Options | How To |
I this sctivty, leamens ves images with titles and details (ke & Select Image
shdeshow). Click the How To tab at the top to see an example
1, Chck New.
2. Enter your information.
3. Click New to create a new sot.
Shides Mavimum 15 Shdes
1. Tundra it
2. Purple Moishtaing Majesty Fila | Chirud [F- Eguat.... Ot
3, Contimental Dvwsde Téle
Tundra
Contant
Thi kandra 18 3Dove T (e 1ine in e Rocky Mountin Kations Pan -
o [(New ] [ ouphcate | [ Deiete || Select Foider .
oK Cancel

When you have finished, save and preview your lesson (see the next screens).
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Web Browser — Presenter Activity

Click the bottom arrows to view the slides. Click the text icon to bring up more
information.

Click the bottomn arrows to view the
slides. Click the text icon to bring up
maore information

Tundra

Click the texticon
to view the text for
the image.

113 B|»

Click the bottom arrows to view the
slides. Click the text icon to bring up
maore information

Tundra

Click the texticon
again to see the full
image again.

1/3 B| +»
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Click the next arrow to go to another set (i.e. slide).

Click the left and right arrows to move back and forth among the sets.

Click the bottom amows to view the
_ shdes. Click the text icon to bring up
more informalion

Tundra

If there is more than one
slide, click the bottom right
arrow to go to the next slide.

mOD

113 B |»
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Seek A Word Activity (Legacy)

The Seek A Word activity lets you pick out words in a grid. If you want to introduce
difficult terms, this would be a good activity for an initial exposure to the terms.

SoftChalk Create

Seek A Word Activity

.HHEE! Options How To ‘

Enter / Edit (max letters per word is square size minus 1)

Word: iris

|| Add to List || | Delete |
v] Maximurm words: & I

lSquare size: [ 9 D

AND / OR -- import pre-formatted text file: | Import List |
Waord list
Number of items: 5
pupil
cormea
retina
macula
vitreous
Edit | | Delete | | Deletelist | | ExportList
oK | | cancel |

Make List Tab

Click Add to List after entering a
word. The square size is the
number of letters in each row and
column. The bigger the square
size, the bigger the grid and
the more difficult the activity.

To edit a word, click on the word in
the bottom list and then click Edit.
Click Add to List after making
your edits.

For instructions on importing and
exporting text lists, see the section
Import and Export Text Lists. For
information about the options, see
the section Activity Options Tab.

Web Browser — Seek A Word Activity

2! Click and drag to highlight a found word from the list

( N *Click word for hint
I W G | I A P R S A
— R ——
I LR e || I e e ] E F
cC O 1 M 4 2Z L T F pUpIL
I 0O X N K R A | T
— s
K Rt & W N G N L
C 0 I X 1 X G A L —PACHLA—
€ V D 9 R W E U V
RETINA
Vv I T R E 0 W9 5 'Y
Q W T X D L w P E VITREOUS
\

Score 4/6

Notice that the words appear in
alphabetical order on the right. The
letters in the grid are randomized
each time you see it in the web
browser.

In the grid, the words can appear
backwards or forwards, diagonally,
horizontally, or vertically.

When you click on a word, the
first letter of the word becomes
highlighted.
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Selection Activity (Legacy)

The Selection activity lets you select correct answers from a list of possible
answers. The following screens show you how to set up the activity in SoftChalk
Create and how students will view the activity. Please notice the How To tab.

SoftChalk Create

Click New
eC e Selection Activity
ﬂl Options | How To |
In this activity, learners select iterns based on a Title
category or description. Click the How To tab at ’—
e fop o zes e exemple _
1. Click New.
2. Enter your information. rTtems (12 items maximum)
3. Click New to create a new set.
Sam: mx"num 25 Sam _ _
| | Correct | | Correct
|| Correct || Correct
|| Correct | | Correct
|| Correct || Correct
E | Duplicate | | Delete | || Correct | | Correct
[ ok | [ cancel |
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the activity.

Click OK to return to your main editing window.

Enter a Title such as World Capitals (see below). Click the Correct checkbox
for the correct answers. Once you have completed one set, click New to enter
another set such as State Capitals. Click the Options tab to assign points to

the top to see an example.

1. Click New.

Sets:

category or description. Click the How To tab at

2. Enter your information.
3. Click New to create a new set.

[ JoN ) Selection Activity
Eﬂ Options How To |
In this activity, learners select items based on a Title

‘l'WorId Capitals

Itemns (12 items maximum)

Buenos Aires
Maximum 25 Sets

1. Woaorld Capitals 1 Item v Correct || Correct
|| Correct | | Correct
|| Correct || Correct
|| Correct || Correct
Mew | | Duplicate Delete | || Correct || Correct

0K | | Cancel |
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See a sample completed activity below.

[ JoN ] Selection Activity
w Options How To |
In this activity, learners select items based on a rTitle
category or description. Click the How To tab at World Gapitals
the top to see an example.
1. Click New.
2. Enter your information. rItems (12 items maximum)
3. Click New to create a new set.
Buenos Aires Mumbai
Sets: Maximum 25 Sets
1. World Capitals 8 Itemns @ Correct || correct
Paris Shanghai
2. State Capitals 4 Ttems
[21 Correct I:I Correct
Amsterdam Helsinki
[E Correct [E] Correct
Munich Cairo
|| Correct [EI Correct
— + — —
E MNew | Duplicate | | Delete | | | Correct | | Correct
ok | | cancel |

the next screens).

When you have finished entering your sets, save and preview your lesson (see
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Web Browser — Selection Activity

Click a box to select an item. To de-select an item, click on it again.

Select the correct items. Click the
bottom right arrow to go to the next
set. Click the checkmark (available
on the last set) to submit all your

[2] answers.
World Capitals
Munich Buenos Aires
Mumbai Amsterdam
Click an item to select it.
Helsinki Shanghai
Cairo Paris
[
0/20 < >

When you have completed one set, there may be a next arrow to go to another
set. Click the next arrow (see below).

Select the correct items. Click the
bottom night arrow to go to the next
set. Click the checkmark (available
an the last set) to submit all your

!—l—' answers
World Capitals
Munich Buenos Aires
Mumbai Amsterdam
Helsinki Shanghai
If there is more than one set,
. click the bottom right arrow
Cairo Paris to go to the next set.
mo
0/20 4
-
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When you have found the correct answers for each set, click the checkmark (see
below).

Select the correct items. Click the

bottom right arrow to go to the next

set, Click the checkmark (available
__onthe last set) to submit all your
(2] answers

State Capitals

Raleigh Honolulu Detroit
San
Boston Portland e
New York

City Philadelphia| Montpelier

When you have found the correct
answer for each set, click the

checkmark to score the activity.

Richmond Austin St Paul

0/20 <+ |

You can see the answers you got correct (see below).

Select the correct items. Click the

bottom right arrow to go to the next

set. Click the checkmark (available
. onthe last set) to submit all your
(2] answers.

State Capitals

v
Raleigh Honolulu Detroit
i
Boston Portland Sa'."
Francisco

Click the left arrow to see how

i you did on the previous set.
Negi;‘"k Philadelphia ] Montpelier

< v

Richmond Austin

<

If Allow Retry was selected under

T the Options tab when you created
the activity in SoftChalk Create,
“'_,L C'_‘ then the Retry icon will appear.
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Sequence Activity (Legacy)

The Sequence activity lets you put items in a correct order. The following screens
show you how to set up the activity in SoftChalk Create and how students will view
the activity. Please notice the How To tab.

SoftChalk Create

Click New.
[ JoN ) Sequence Activity
ml Options | How To |
In this activity, learners order items in a correct Title

sequence. Click the How To tab at the top to see
an example.

|

1. Click New.

2. Enter your information. rTtems (6 items maximum)
3. Click New to create a new set.

Sets: Maximum 25 Sets

il

E[ Duplicate | | Delete |

o
=

) (oot )
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Enter a Title such as Fractions — Low to High (see below).

Once you have completed one set, click New to enter another set such as Units
of Measure.

Click the Options tab to assign points and a display method for the activity.

Click OK to return to your main editing window.

Sequence Activity

Sets:

m Options How To |

In this activity, learners order items in a correct
sequence. Click the How To tab at the top to see
an example.

1. Click New.
2. Enter your information.
3. Click New to create a new set.

Maximum 25 Sets

1. Fractions: low...

Title

Fractions: low to high

New | | Duplicate | | Delete |

rItems (6 iterms maximum)

—

m

—
\ﬂ

|

0K | | Cancel |
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See a sample completed activity below

[ JoN ] Sequence Activity
w Options | How To |
In this activity, learners order items in a correct r Title
sequence. Click the How To tab at the top to see Fractions: low o high
an example.
1, Click New.
2. Enter your information. rItems (6 items maximum)
3. Click New to create a new set.
1/8
Sets: Maximum 25 Sets
1. Fractions: low... 6 Items
26
2. Units of Measure 6 Items
5
125
102
10|
-
E | New | | Duplicate | | Delete |
oK | | Cancel |

When you have finished, save and preview your lesson (see the next screens).
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Web Browser — Sequence Activity

Move items up and down using the arrows.

Move items up and down using the
arrows. Click the bottom right arrow to go

2 tothe next set Click the checkmark
(available on the last set) to submit all
your answers.

Fractions - Low to High

v 1/8 A
v 10/2
Click the up and
v .25
down arrows to
put items in the
v 1.25 correct order.
v 10.1
v 2 A
HO
0/11 >
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When you have completed one set, there may be a next arrow to go to another
set. Click the next arrow (see below).

Move Rems up and Sown wsing the
_ amows. Click the bottom right armow to go
| R tothe next set. Cick the: checkmarnk
{available on the Last set) 1o submit all
YOUF BNSWers.

Fractions - Low 10 High

. 4 18 Y
- 25 &
k2 5 &
If there is more than one
v 125 - set, click the bottom right

arrow to go to the next set.

v 2
ki 101
"o

a1

When you have found the correct answers for each set, click the checkmark (see
below).

Move fems up and down using tha
affows. CRCK Mhe DOHROM Mg anmoe 0 90

B o the med 58t Click the ¢ heclamarnk
(vallabie On the Eagl SE1) i Subsmil &l
FOUR ITEWETS.

Units of Measune - Low 1o High

v ety A
L cenbmeter A
v . . When you have found the correct

answer for each set, click the
checkmark to score the activity.
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You can see the answers you got correct (see below).

Move items up and down using the
. arrows. Click the bottom right arrow to go
|2 tothe next set Click the checkmark
(available on the 1ast set) 1o submit all
YOUr answers

Units of Measure - Low to High

v millimeter L A Click the left arrow to see how

you did on the previous set.

- centimeter 4 A

v meter X &

If Allow Retry was selected under
the Options tab when you created
the activity in SoftChalk, then the

Retry icon will appear.

g
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Slideshow Activity

The Slideshow activity lets you view images and text in a slideshow format. You
can also add audio (in an mp3 format).

SoftChalk Create

Preview

©0

Slides (0)

=0

Autoplay speed D

Ccancel X ok 1 1

Slide 1

Click the =+ icon to create a new

slide.

Or, click the folder icon to select
and create multiple local image
slides at once.

Click Select File to choose a
local, Cloud, or URL image file for
the slide (optional).

To remove the slide image, click
the (-) image icon.

Slide 1 =0
( Bacl-;.ground color

Slide 1

Fill image (@@ off)

69

K Background color ]

When Fill image: On is selected,
the image will resize to better fill
the entire slide. (optional)

When Fill image: Off is
selected, the image will appear in
the slide with the defined image
dimension.

You can also set a Background
color around the image.
(optional)

Click Select file next to the
audio icon to add Audio to the
slide. (optional)
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Slide 1 6.

e
Fill image (@ of) 6‘)

Background color

)

Select an overlay to display
additional content along with
the image. (optional)

Click the Content icon in the
top-right corner to add context
to the slide. (optional)

S|

Mount Everest

watch Lyerest - The Summit Clmb

lide 1

Vertical text alignment

r bemam

Font tri]i = 0 B

-w-@!ﬂ#:t:

A-

Mount Everest

Watch Everest - The Summit Climb

Add text and/or use the toolbar
to add additional context to the
slide. (optional)

Set the text alignment in the
overlay ‘Text’ area.

. Click Back to return to the

Slideshow Activity editor.

< 00 <D &

Slides (3)

Autoplay speed Dm Oo
= '

Puncak Jaya

11.

12.

13.

Click and drag slides to change
the slide order.

Hover over a slide to choose to
Edit or Delete the slide.

Manually set the Autoplay
speed to specify how many
seconds a slide should display
before moving to the next slide.
(optional)

Click on Animation to set card
action animation.
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Move To Next Card Animation

Move To Previous Card Animation

(Fiip

v) ((Wobble

v)

14. Set the Move to Next Card
Animation and Move to Previous
Card Animation style using the
dropdown menu. (optional)

15. Click Back to return to the
Slideshow Activity editor.

(=]}

Slides (3)

W St Funcak Jaya

16. Click OK to insert the activity
into the lesson.

Web Browser — Slideshow Activity

Mount Everest

Watch Everest - The Summit l.‘li

Students can click on the left/right
arrows to sort through the slides,
or the set autoplay speed will
automatically move the slides.

If audio was added to the slide,
students can click on the play
button to listen to the audio.

Students know how far along they
are in the activity by the slide count
at the bottom.

Using an older version of SoftChalk Create? View details on the legacy Slideshow
activity, see the FAQ Legacy Slideshow Activity
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Sorting Activity

The Sorting activity lets you put items into categories. The items can be text

and/or images.

SoftChalk Create

<> 00
o1 [ew :
L] T I—
b3 [icas
8 .
Melacx, prcdiy nu:m-r:-.m !-"c-'-J"-"""“:;.- .

a

=

Pupil
(red circle)

Enter your category titles.

Click the =+ icon to add the Card for the
category.

Click Select File to insert your local image
file, SoftChalk Cloud image file or URL image
file location (optional).

4. Add Alt Text for each image.

To edit, hover over the image and choose to
Change Image or click the Trash Can icon to
delete the image.

5. Enter text into the editor card in the center

(optional).

Use the text toolbar to change font size,
format, and color.

To the right is a preview of the card as it will
appear in the activity.

6. You can click Back to return to the Category

list and add or edit a category.
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7. Click OK to insert the activity into the lesson.

Pupi

Pupil
red circle around papil (red circle)

Web Browser — Sorting Activity

This activity resembles the solitaire game.

(2] GO
The cards will appear in random order in the stock
deck.

Drag a card to the correct category.

&

Eyr

Using an older version of SoftChalk Create? View details on the
legacy Sorting Activity, see the FAQ Legacy Sorting Activity
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Tabbed Info Activity (Legacy)

The Tabbed Info activity lets you present information in a tabular format.

SoftChalk Create

Tabbed Info Activity

Tabs

Tab Location: ' Top
Maximum of 8 tabs.
B 0 1 soalens
Tab 2: Petunas
W =t s oses

B =5 <: Hydrangeas

T ovtors | towo |
Edat Tab

- Select Image

i

Title hmmmﬂnﬂ

Collor: [ﬁ Left

Content:

soil type

Hydrangeas are perenmials that produce |
pink or blue blossoms depending on the

= _Deiee o |

| ok | | cancel |

Tab.

Information Tab

Click New Tab. Then type a title,
r— select a color, and enter content.

Notice that you can change the tab
location from Top to Right, Bottom or

For information about the options,
see the section Activity Options

Web Browser — Tabbed Info Activity

'2| Roll over the tabs to view more information.

Move your cursor over each tab to

Petunas Roses

Hydrangeas are perennials that produce

i depending on the soil type.

pink or blue blossoms

see the information.
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Timeline Activity

The Timeline activity lets you view a timeline ordered by date or list. For instance,
you would select by date to create a timeline for the Revolutionary War and by
List to create a timeline for a process such as baking a cake.

SoftChalk Create

1. Click Select File to insert your

o 00 Concel 1 0K local image file, SoftChalk
Cloud image file or URL image

Heading center header |k-Ea(«gTu'1d(u\ur)|C Tex‘t(D\Dr)l file location (Optional).
Add image alt text.
2. Enter a title for your timeline.
Select file
Notice there is an option to
center the title.
Events interval (10 ) =

3. Choose the header background
color and text color.

4. Set the display method: By
order or By date.

IMPORTANT: Be sure to
select an appropriate
Interval.

5. Click + to create an event.

6. Click on the event listed to
modify the event details.

7. Decide if the activity should
- be ordered by date or list.
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Start date

AD @ ) BC

Year (_1ssz )

Month (optional) Day (optional)

End date (optional)

AD @ ) BC
vear ()

Event name

\': None ':'\ jav{:)p]:)-wa\)( None V)

Month (optional)

|NASA begins operation I

Description

The National Aeronautics and Space Administration (NASA) began operation.

Events — Date
8. Choose date period (AD or BC).

9. Enter Start Date: year,
month/day (optional).

10. Enter End Date: year,
month/day (optional).

IMPORTANT: If the Start Date
includes month and/or day,
then the End Date requires a
month and/or day to be
entered.

11. Enter the event name.

12.Enter the event description
(optional).

13. Click Back to add another
event.

o 00

Headi ng center header (I Background :olor) ( Text color)

NASA Space History Timeline

interval () (]

Events

NASA begins operation

=3

.
10ct 1958 The National Aeronautics and Space Administration (NASA) began operation.
Pioneer 4

=3
3 Mar 1959 Public Domain image attributed to NASA 3 Mar. 1959 The United States sent Pioneer 4 to the Moo v

n. successfully making the first U.S. lunar fiyby.

TIROS1

=
1Apr1960 The United States launched TIROS 1, the first successful metearological satellite, for monitoring Ear W
th's weather.  Public Domain image attributed to NASA

First American to fly in space

-
5May 1961 Public Domain image attributed to NASA Alsn Shepard became the first American to fiy in space, 0 W
n the Freedom 7 suborbital shot from Cape Canaveral, Florida.

US and NASA commitment to land on the Moon
25 May 1961

tes and NASA to la

=
amain image attributed to NASA  President John F. Kennedy committed the United Sta W
on the Moon by end of the century,

14.Click and drag an event to set
the order (optional).

15. Click on the trash can icon to
remove an event from activity,
if needed.
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(o] 2) [ cancer X ok

Heading center header (@) (m ackground color ) (MTet color )

e
shk

Eriksen's Stages of Human Development

Events

Events - Order

16. Click + to create an event.

17. Click on the event to modify
the event details.

= Event -1
18. Enter the event name.
19. Enter the description
Event name (optional).

| Infant |

Description

Trust vs Mistrust: Based on respanse of their caregivers, infants learn to trust others.

Formatted text, images and
media can be added to the
description.

20. Click Back to add another
event

< 00 [once X ox

Heading

M

Events °

_ Infant -
= . - ) L]
rustvs Mistrust: Based on response of their caregivers, i fares bearn to st others.

center header ([ W Background color ) M Text color )

Erikson's Stages of

Human Development

Toddler

Aumanormy va Shame and Doubt As young children begir

ense of ausonarmy if caregivers encourage a sense of sel

Preschooler

21.Click and drag an event to set
the order.

22. Click on the trash can icon to
remove an event from activity,
if needed.
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Web Browser — Timeline Activity

( 1958 )( 1963 )( 1968 )[ 1973 )( 1978 )[ 1983 )[ 1988 ]( 1993

. NASA begins ... @ . First lunar lan...| . Space Transp... @
@ Pioneer o @ Apollo 1@ Voyager 1 an... @ @ 26th shuttl
@ TIROS 1 »)

. Space Shuttle @
@ First America... (»)
@ Usand NASA . »)
@ First Amerca.

" 55 . Erikson's Stages of
20  Human Development

[ Toddler ))] [ School-age chi...))] [ Young Adult ))] ol

[ Infant ))j [ Preschooler ”j [ Adolescent ”j [MiddleAgedA..))

Date

To scroll the timeline, drag the
bottom scroll bar.

Click each event for more details.

Notice the years at the top. The
interval for this timeline was set
to 5 years, beginning with the
first event year.

Order

To scroll the timeline, drag the
bottom scroll bar.

Click each event for more details.

Using an older version of SoftChalk Create? View details on the legacy
Timeline Activity, see the FAQ Legacy Timeline Activity
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Word Search Activity

The Word Search activity lets you pick out words in a grid. If you want to
introduce difficult terms, this would be a good activity for an initial exposure to

the terms.

Create Online

< 00 o

|Square size(_ 20 ¥) Max. words: 16 |

Show hint({py off) L] o

Max points ()

Allow retry m Show answers

Feedback sounds (@ off)

1. Set the Square size using the

dropdown menu.

The Square size determines
the maximum number and
length of words allowed in the
activity.

Click the + icon to create a
new word.

Or Import a text list (optional).
For instructions on importing
and exporting text lists, see
the section Import and Export
Text Lists.

Square size(__zo vj Max. words: 16 Show hint o °
»
ceramics o
«D
Square size Max. words: 16 Show hin[ o °
1 4
pottery o
B
ceramics o
Max poin[s Allow retry Show answers m Feedback sounds

Type a word.
Maximum word length equals
Square size -1.

Click the trash can icon to
delete the word.

Repeat steps 2-3 until all words
have been entered for the
Word Search.

Enable Show hint if you want
students to be able to click on
a word listed to reveal a
location hint of the word within
the puzzle.

Add points to the activity,
enable Retry, Show Answers
or Feedback sounds

(optional).

For information about the
options, see the section
Activity Options Tab.

Click OK to insert the activity
into the lesson
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Web Browser — Word Search Activity

o 010

8

Students will need to locate the
words listed within the puzzle to

. . 'GRNLIQT)(TTRINLJKZKLI]C -

WORDS (click word for hint) Qlo[p[epWM[UlZ]L[o[D[M FlzW]¥[c|c[r the rlght_
EISIY|FIO|I|TIK|GM|D|Y|SIC|I|M|A[R|E|C

POTTERY JIB|U|B|CIP|GIC|QIR|E|G|C|SIW|]IQ[E|ALY - .

e Clelwinlsisiolelplenluevinyine er | 1T Show hintis enabled, then
O|HIK|O|N|H|S|R|E[O|B|UJAINIKIU|IINIE]]I i

Ly ATV IMIxTuloeINTcloT TKT1 TUT) TX[oWIv TS students can click on a word for a

BISQUE J|z|Flojz|x|ple[A[E[N|T]O[s|I[AIE|AITIW | hint to the location of the word in
TIEM|O|F|Z|HIV[Z|V|L[X|EJZ|V|S|I|R[KM

GLAZE Tisls[cli]rlale[k[r[L[A[E]r[pIM|x[E[c]c|| the puzzle.
WIMKIX|KIVIUJZ[A[R[T[Q[I|I]Y|P|GIH|K|F

STONEWARE vIM[Z[P ola[N[z[U[H[E[VIGINM X[ X[W[T

PORCELAIN cla/nfs[s|nmlulc|r[c[L[a[¥]Z[H|[L[x[c[rR|| If they are unable to complete
BIDIQ|I[OJAH|CIA|S|X|Z|EIGIB|Z|G|I|X|D .

GREENWARE ulv[slclolofolwli[nrRlZ[o[z[aw[v]k[TIM| | the puzzle, students can click on

KILM YIJIJIZ|IO|TIE|G|S|T[A|V|]IMM|S|T|T|C[W

sup Qlo[k[Q|TIN[T]) [ulL[ 1 [elo[r|T]Y[¥[V[T[S '“I
wz[v[x[ololk|Lalo]) [xIo|z|x[alr[alulx|| the icon to complete the
Y[JID|T|R|QIW][ I [N[G[R|K|UWIY|C|Q|U|C|] =, B B B
UIN[s[zIPl) [AlST1IHIBL] RIXIX[TIDlDINIP activity and receive partial credit

for words they were able to find.
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Differences between QuizPoppers and Activities

Major Differences between QuizPoppers and Activities

QuizPoppers Activities

Ability to insert hyperlinks and media Ability to insert images for some

including sound and images activities. For details see the section
Activities Overview.

Customized feedback for the right and No customized feedback

wrong answer

Hint Show Answers option for some
activities

Students can receive partial credit. Students receive partial credit.

Within SoftChalk Create, see the
Options tab for the Matching, Multiple
Answer and Ordering QuizPoppers.

The Ordering QuizPopper and Ordering Activity are both sequencing exercises. The
Matching QuizPopper and DragNDrop Activity are both matching exercises. The two
tables on the next page below summarize the differences.

Ordering QuizPopper versus Ordering Activity

Ordering QuizPopper Ordering Activity

Use a dropdown menu to assign the Drag items to the correct order
order of the items

Exercise is scored upon clicking the Activity is scored after dragging each
Check Answer button. item.

Allows for lengthy text entry Maximum of 100 characters

See the table above for other differences
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Matching QuizPopper versus DragNDrop Activity

Matching QuizPopper DragNDrop Activity

Use a dropdown menu to assign the Drag items to the correct match
match the items

Exercise is scored upon clicking the Activity is scored after dragging each
Check Answer button. item.

Allows for lengthy text entry Maximum of 100 characters

See the table on the previous page for other differences
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Widgets

Overview

You can incorporate web widgets into your lessons. A web widget is a chunk of web
code that can be embedded within any html-based web page. Once a web widget
is embedded, it will grab updated information from the originating site and display
it within the web page automatically.

e YouTube (https://www.youtube.com) would be an example of a website
where you can get Embed code to insert a widget into SoftChalk
Create.

e The SoftChalk Cloud website has activities, quiz items and lessons
with embed codes as well. (For details, see the section SoftChalk
Cloud.)

(If you want to embed content from YouTube (https://www.youtube.com) and
the SoftChalk Cloud website, you can search for content using the Media Search
tool. For details, see the section Media Search.)

(Please note that there are other kinds of widgets — platform widgets and
desktop widgets which cannot be embedded in SoftChalk Create.)

IMPORTANT: Your students need to be online for the web widget to appear
since the information is coming from a website.

Insert a Widget into a Lesson

1. Find a widget from another website such as YouTube or the SoftChalk
Cloud website.

2. Copy the embed code for that widget. Please note that different
websites may use different wording for this code but the code to copy
should be obvious.

3. Start SoftChalk Create. Choose Insert/Widget.

4. Fill out the information below. Notice that you can click Paste HTML to put
in the copied code in (see below).

5. Click OK to return to your main editing window.
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6. You will see a placeholder for your survey in your lesson (see below).

eC® Insert Widget

KN oo |

Widget

Name:

Description:

Widget HTML:

l[ Paste HTML ]]l Clear HTML

| OK | | Cancel |

7. When you save and preview your lesson, you will see your embedded
widget. Again, this widget information is coming from the website where
you got your widget.
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iIFrames

Overview

The iFrames feature allows you to embed .pdf files and live websites within your
SoftChalk Create lesson window.

e View a scrollable .pdf file within your lesson (see below).

o Notice that the Adobe Reader controls including a Print button, a
Save button and a Find area.

o Notice the scroll bar.

The Basics of Eye Anatomy

The eye is a complex optical system - very similar to a camera. Vision begins when light enters

PDF flle embedded in a lesson as an iFrame.
MNotice the Adobe Reader toolbar that includes a
Print button. Motice the scrollbar for the PDF.

SoftChalk™ Cloud Guide

Updated April 18, 2014
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e View a live website within your lesson (see below).
0 Notice that you can click on items for the live website.

o Notice that you can scroll around the web page.

The Basics of Eye Anatomy

The eye is a complex optical system - very similar to a camera. Vision begins when light enters
travels through clear aqueous fluid, and passes through a small aperture called the pupil. As musc
amount of light entering the eye. Light rays are focused through the lens, and proceed through a ©
gives it form and shape. When light rays finally 1and on the retina, the part of the eye similar to film
image into an electrical impulse that travels along the optic nerve to the brain, where it is inlerprete

el | SoftChalk Share My Contenty  Acc

Live website embedded
within a lesson. Notice that

you can scroll within the
web page.

Notice you can click
buttons within the website.

About SoftChalk Cloud
How to Get Started

Explore SoftChalk Share
Repository

<]
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Insert an iFrame into a Lesson

1. Start SoftChalk Create. Choose Insert/ Iframe.

2. Fill out the information (see below). You can either select a .pdf file OR

paste in a web address.

IMPORTANT: When you select a .pdf file, a copy of this file is placed in
your lesson folder when you save. Your original .pdf file remains in its

original location. If you modify the original .pdf file, you’ll need to re-select
this file using the Select file button below.

IMPORTANT: When you paste a web address, be sure to use the full URL,
for example use https://www.softchalk.com and NOT www.softchalk.com.

[ JoN ] Insert lframe
m How To |
Enter/paste a URL, or select a file.

Iframe

Description:

URL ar File:

| select File |
Width: | 500 Height: | 300 [E] Frame border
Scroll bars: l.é,l Auto | ;'Alwavs ! ;' Never
| oK | | Cancel |

3. Click OK to return to your main editing window. You’ll see a placeholder for

your iframe in your lesson (see below). Save and preview your lesson.

the eye called vitreous, which gives it form and shape. When light rays finally land on the retina, the part of the eye similar
to film in & camera, they form an upside-down image. The retina converts the image into an electrical impulse that travels

along the optic nerve to the brain, where it is interpreted as an upnght image.

Iframe
Placeholder
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Accordion

Overview

You can create collapsible content with an Accordion. Accordions are useful when you
want to toggle between hiding and showing large amount of content.

Insert an Accordion

1. Start SoftChalk Create. Choose Insert/Accordion.
2. Add a Title to the Accordion panel.

Accordion Properties X
Panels Display
Panel Title
||| New Panel
Contents
+ A

3. Add content such as text, images, and media in the ‘Contents’ area.

Accordion Properties

Panels Display
Panel Title

New Panel “| | New Panel

Contents
Font s el LR Tl = :Z’t]i:: e [ B A-
wr A
v
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Right-click in the ‘Contents’ area to add Widgets, hyperlinks, and additional font

formatting options.

Accordion Properties

Panels

Panel

Display

New Panel [

Bold
Italic

Underline
Title

New Panel

Highlight Color

Text Color

Contents Align Left

- | | Size - ‘ ‘ B Align Center

| Font

Align Right

Bullets
Numbered List
Image

Link

Media

Widget
Superscript
Subscript
Special Character
Stored Equation

Insert Line Above

Insert Line Below

Ctri+B
Ctri+]
Ctri+U

Citrl+L
Ctri+E
Ctri+R

Ctri+3Shift+L
Ctri+Alt+L

eslﬂﬂ.ﬁ-‘

C. |
=

4. Click + to create a new panel.

Accordion Properties

Panels

Panel
First Panel
Second Panel
New Panel

Display

Title
o New Panel

Contents
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5. Use the arrows to move panel positions.

Accordion Properties

Panels Display

Panel
Overview -
First Panel
Second Panel (

6. Click the ‘Display’ tab.

Accordion Properties

Panels Display

Heading Color
Theme Color Text, White Background w

Heading Icon
Arrow v

Left Border
Theme Color

Width
T5% W
[ centered

Only show one panel at any time

[ Drop Shadow

Cancel
B oo |

a. Heading Color:

There are several Heading Color options that can be applied:
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g.

i. Theme Color Text, White Background: Text will match the color of
the lesson’s applied theme and will have a white background.

ii. White Text, Theme Color Background: Text will be white, and the
background will closely match the color of the lesson’s applied theme.

iii. Black Text, White Background: Text will be black and will have a
white background.

Heading Icon:
The Heading Icon will appear on the right side of the Accordion panel title.

i. Arrow
ii. Plus (+)/Minus (-)
iii. None
Left Border:
Adjust the color of the Accordion left border.
i. Theme color
ii. Black
iii. None
Accordion Width:
Set the Width of the Accordion.
i. 100%
ii. 75%
iii. 50%
Choose Centered to place the Accordion centered in the page (optional).

Only show one panel at any time. This feature will close an Accordion
panel before opening another panel. When disabled, multiple panels can be
open at the same time (optional).

Check the box to add a Drop Shadow effect to the Accordion (optional).

7. Click OK. The Accordion will insert into the Create editor.

Edit a Accordion

Double-click on the Accordion placeholder to edit the panels. When finished, click OK.
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Tabs

Overview

Tabs are a set of layered sections of content, known as tab panels. Each tab panel has
an associated tab element, that when activated, displays the panel. The list of tab
elements is arranged vertically or horizontally along one edge of the Tab.

Insert a Tab

1. Start SoftChalk Create. Choose Insert/Tab.
2. Add a Title to the Tab panel.

Tab Properties

x
Panels Display

Panel Title

New Panel

Contents

@ Cancel o
3. Add content such as text, images, and media in the ‘Contents’ area.
Tab Properties xX
Panels Display
Panel Title
New Panel “|  New Panel
Contents

Font -

Size ~|| B I

=
E
10
hih
]
3]
i
1
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Right-click in the ‘Contents’ area to add Widgets, hyperlinks, and additional font
formatting options.

Tab Properties

Panels Display

Panel

New Panel iR

Bold
Italic

Underline
Title

New Panel

Highlight Color

Text Color

Contents Align Left

- | | Size - | ‘ B Align Center

| Font

Align Right

Bullets
Numbered List
Image

Link

Media

Widget
Superscript
Subscript
Special Character
Stored Equation

Insert Line Above

Insert Line Below

Ctri+B
Crl+l
Ctri+U

Ctrl+L
Ctri+E
Ctri+R

Ctri+Shift+L

Ctri+Alt+L

X

caﬂﬂ}\-‘

[

4. Click + to create a new Tab panel.

Tab Properties X
Panels Display
Panel Title.
First Panel - New Panel
Second Panel
New Panel Contents
+ A
- v
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5. Use the arrows to move panel positions.

Tab Properties

Panels Display
Panel
Overview -
First Panel
Second Panel

6. Click the ‘Display’ tab.

Tab Properties

Panels Display

Tab Heading
Theme Color w

Tab Orientation
Horizontal s

Activity Width
75% W
Tab Max Width
20% W
[ Centered
) Drop Shadow
[ Rounded Comers

|
oK C |
-
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e Tab Heading:
There are several Tab Heading options that can be applied:

i. Theme Color: Text will match the color of the lesson’s applied theme,
and will have a white background.

ii. Theme Color Reversed: Text will be white, and the background will
closely match the color of the lesson’s applied theme.

iii. Basic: Text will be black, and will have a white background.
iv. Basic Reversed: Text will be white, and will have a black background.
e Tab Orientation:
i. Horizontal: Tab Headings will appear across the top.
ii. Vertical: Tab Headings will appear on the left side.

e Activity Width:
Set the Width of the Tabbed Activity.

i. 100%
ii. 75%
iii. 50%

e Tab Max Width:
Set the Width of the Heading Tabs.

i. None
ii. 15%
ii. 20%
iv. 25%
v. 30%

e Choose Centered to place the Tab centered in the page (optional).
e Check the box to add a Drop Shadow effect to the Tab (optional)

e Check the box to add Rounded Corners to the Tab panels (optional).

7. Click OK. The Tabs will insert into the Create Online editor.

Edit a Tab

Double-click on the Tab placeholder to edit the Tab panels. When finished, click OK.
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ReadSpeaker (Read Text Out Loud)

Overview

If you have purchased an account with ReadSpeaker
(https://www.readspeaker.com), then you can activate the ReadSpeaker feature
within SoftChalk Create.

Please note that you purchase your ReadSpeaker account directly from ReadSpeaker
(https://www.readspeaker.com) and not from SoftChalk.

This feature will allow your students to click a button on a page of your lesson
(this button is called Listen) and have the text on the page read to them. For an
example, see the Thomas Jefferson lesson.

Please note the following:

e The text of Tooltips will not be read.

e The text of QuizPoppers, Quiz Groups (all at once and show group options
selected) and Mobile Friendly Activities (display inline option selected)
WILL be read.

e The ReadSpeaker feature will work on mobile devices as well as
laptop computers.

e You have the option to display the Listen button in a sidebar or at the top
of the page.

¢ You can use this feature within lessons that are published or uploaded to
a learning management system or a website (such as
www.softchalkcloud.com). The ReadSpeaker feature will NOT work on
standalone .exe or Macintosh .app packaged lessons or on CDs of
SoftChalk lessons.

Steps to Implement ReadSpeaker in a SoftChalk Lesson

1. Within your SoftChalk Create lesson, choose Tools/ReadSpeaker
(see below).

2. Enter the Customer ID and JavaScript URL authentication information
that you received when you purchased your ReadSpeaker account from
ReadSpeaker (https://www.readspeaker.com).
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3. (When you set up your account with ReadSpeaker, you will be asked fora
Publish domain.)

The ReadSpeaker feature adds a Listen button to your lesson so that the text on @ page of your
lesson can be read out loud. The text of Toollips will not be read. The text of QuizPoppers, Quiz
Groups (all at once and show group options selecled) and Activities (display inline option selected)
will be read

The ReadSpeaker feature works only on lessons published or uploaded to a leaming management
system, website, or SofChalk Cloud.

In order to use the ReadSpeaker feature, you must purchase a separate ReadSpeaker account from
ReadSpeaker.

Enter your ReadSpeaker account information below. Select 'Enable ReadSpeaker' once you have
completed your information.

ReadSpeaker Web Site

Supports webReader & Enterprise Highlighting 2.5

JavaScript URL: | |

Language: |English v
Location of tool: () Top of page (®) In sidebar

Option: [] Use docReader

eaker (requires a Customer ID and JavaScript URL)

oK Cancel

4. Once the Customer ID and JavaScript URL fields are complete, click the
Enable ReadSpeaker checkbox. Notice that you also have a location option
— In Sidebar or Top of Page.

5. IMPORTANT: You will not be able to use the ReadSpeaker feature until
you save or upload your lesson to the domain you listed (see below)
(Ex. https://www.softchalkcloud.com/). In other words, you can’t preview
this lesson on your local computer and have the ReadSpeaker feature work.

SoftChalk Cloud Account and ReadSpeaker License Info

If you have a SoftChalk Cloud account, your ReadSpeaker license information
is saved with your SoftChalk Cloud account preferences. In other words, the
ReadSpeaker feature will be available whenever you log into your account
regardless of what computer you are using.

Use the ReadSpeaker Feature in the Saved or Uploaded Lesson

As mentioned previously, once you have saved or uploaded your lesson to a
learning management system or website (including
https://www.softchalkcloud.com/), then you can use the ReadSpeaker feature
(see below).

IMPORTANT: If the Listen link (see below) does NOT work properly, then please
check with ReadSpeaker, that you have submitted the correct Publish Domain.
(You can also check the settings in your saved SoftChalk lesson — see the
previous page).
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The two screens below show the two Location of tool options (Within your
SoftChalk Create lesson, choose Tools/ReadSpeaker to select these

options.)

In Sidebar Option

(A sidebar is created automatically to the page and the Listen button appears at

the top of the sidebar)

| Contents w | Page: 1 | :

Thomas Jefferson considered the Declaration of Independence his greatest
achievement. Drafted in June of 1776, the Declaration of Independence
expressed the ideals and philosophy that marked the beginning of self-
government in America. Although most of the ideas featured in the Declaration
were not new - in racl they were commaonplace ideas of the ime - Mr. Jeflerson
5 Known for the eloquence and passion of their expression.

Thomas Jefferson

The Declaration of Independence

Top of Page Option

Contents W | Page: 1 2] 3] 4
Thomas Jefferson considered the Declaration of Independence his greatest

the ideals and philosophy that marked the beginning of self-government in
America, Although most of the |deas featured in the Declaration were not new - in

elogquence and passion of their expression

Thomas Jefferson

The Declaration of Independence

achievement. Drafted in June of 1776, the Declaration of Independence expressed il
Early Life
fact they were commonplace ideas of the time - Mr. Jefferson is known for the Education
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ThemeBuilder

Create a Personal Theme

The ThemeBuilder tool lets you create your own theme for a lesson or import a theme
someone has created for your institution or department. A theme you create with the
ThemeBuilder is referred to as a “Personal Theme.”

(As mentioned previously, you can apply pre-made SoftChalk themes to your lesson by
choosing Properties/Lesson Properties. See the section Apply a Theme and Layout
to a Lesson.)

1. Start SoftChalk Create.
2. Choose Tools/ThemeBuilder (or press the F11 key).

3. Notice that there are five tabs in the ThemeBuilder — General, Banner,
Content, Sidebar and Footer. See the next several pages to learn how to use
these tabs to create a theme.

4. To add a logo to your theme, go to the Banner tab (see the following pages on
the Banner tab).

IMPORTANT: When you save a theme (see the information under the General tab on
the next page), the theme is saved independent from any lesson you may have open.
(The theme gets saved with the rest of the default SoftChalk themes.) The theme will
be available under Properties/Lesson Properties for lessons on your computer.
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General Tab

gt *| Overview
|
Select a Theme, Make changes usg the Sabs abave, then save. On thlS tab, you Can:
Title Line One .
S g e Select a theme to modify

< 10F5 > Overview 1 1 Score:Dof4 =

¢ Use Save As to create a hew
Page Heading | Contents v | theme

4
Spicy jalapend bacon ipsum dolor Bmet kevin commodo ipsum mollit brisket velt
Cupim spare nibs et reprehendent bitong, Veggies es bonus vobis, prainde vos
postulo essum dandelion cucumber earthnut pea peanut soko zucchin

Handouts

e Select a theme you created
previously to make changes

& hyparink.

Dlext

S fa

ThemeBuilder - [Template Bilbao] X

Dropdown List

General  Bacoer Coctent  Sidebac Focter

Before creating a new theme, you
Title Line One mally yvant to browse through the
Subfitle line two existing themes from the dropdown

CAsts>  Overew 1 2 3 4 s Scorm0ctt = list and select one to modify. Once

Page Heading rwwwemmenl  you select a theme to modify, click

Cupifm spare ribs et reprehendenit biltong. Vaoges as bonus vobis, proinde vos . . Save AS tO type a named for your

postulo eesum dandelon cucumber eartnAut pea peanut soko zucchini Handouts

: theme (see below).

Spicy jalapena bacon ipsum dolor amet kevin commodo ipsum molit brisket viit

General Banner Coment Sidebar  Footer Save
e Tk s s e As mentioned above, click Save As to
Tiile LineOne save your theme for the first time.
o Tiors i Subtite line two (You can save from any tab.) Type a
Crars> cvnir (N Sormostss = name for your theme such as My
Page Headinc! O Institution and click OK.

Spicy jalapenc bacon ipsum dola o ] L can
CUpim Spare nbs ot Feprenende e

B —
pastulo essum dandelien cucumber earthnut pea peanut soko zucchini Handouts

As you continue to make changes to
your theme, click Save at the bottom
of the window (rather than Save As).

Additional notes.
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General Tab

f:"::""::'ﬂ e E | Save (CO nt)
'
e — Notice that your theme name appears
Title Line One |r1 the title bar and in the c.iropdown
Sublitle line two list toward the top of the list.

1 € 10f5 > Overview 1 2 3 4 5§ Score:0of 4 =

Page Heading Contents

Spicy jalapeno bacon ipsumn dolor amet kevin commodo ipsum molkt brisket velit
Cupim spare rbs et reprehendent biltong, Vegaies &5 banus vobis. proinde vos
postulo essum dandelion cucumber earthnut pea peant soko zucchini

Handouts

Anperink

IMPORTANT: Notice you can click on any part of the theme (such as the top banner
area) and go directly to that area for modifications.
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Banner Tab

| ThemeBuilder - [My Institution]

| Ganersl | Banver Contert Sidebar Focter

tavcers [Bochgrocd M| | Test (]| Gradines OfF || progerties || Baskground image | | Logs imspe

| o — A

{1of5>  Overview 1 2 3 4 8

Swve || Swvess.. || Dslete

Title Line One

Subtitle line two

Score:0of 14 =

Overview

On this tab, you can change the
appearance of the banner (header
area), which includes the navigation
bar (which contains the numbers for
the pages). You can also insert a logo
(see below)

You can also insert a background
image that repeats.

ThemeBuilder - [My Institution*]

Ganarsl Barrer  Cootent Selsber Footsr

Barnar: | Background [l | Text [] || Gradientoff | | Properties Logo Image

navbar: | Backoround [ | Test (]| sreserties

Title Line One

Subtitle line two

Seorei0of i =

Background Image

You can insert a background image for
your banner. The image can be
transparent.

(If you use the Background Image
option, then the texture feature is
disabled. The background image is
essentially your texture.)

ThemeBuilder - [My Institution*]
Canaral| Seve | Cobnant | Gt | hosar
s | Backaround W [Tost (1] [Grodientoif | [Proparies T

nuvtar: | gackgroves [l [ Tex ] ]| eeocenes

€ 1cf5 > Overview 1 2 3 4 &

Seore:0 of 14

Background Image — Repeat
across

You can select repeat across and/or
repeat down.

By using the repeat feature, the image
will accommodate re-sizing a window.
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Banner Tab

ThemeBuilder - My Institution®]
General Bawier Content Sidebar  Footer

e [ B [ i | i | [ [ v

Mavbar | Background [l | Tet (]| Preperties

Title Line One

Subtitle line two

Save | Savess.. || Delee

Seore:0of 14 =

Gradient

Notice that you can choose to have a
solid color or gradient for the texture.

|Themwwlaer My Institution]
Genersl Banner  Contert Sidebar Fooler

tacoer: | Background [l | Test (]| | Gradiert On | | roperties || Background Image
(I = e

Title Line One
Subtitle line two

{1of8> Overview 1 2 3 4 5 Store:Def1 =

Save | Saveds.. || Oslete

Logo

To add a logo to your banner, click the
Logo Image button. Then click
Select Logo. Select a logo and click
OK.
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Banner Tab

Logo Image X After selecting a logo, choose the Logo
Location: Banner, Sidebar or
Banner and Sidebar.

Select Logo

el h d.’ Then add Alt Text to specify the
e —— ,,,s,,,,,, alternative text for the logo. This is
the text that will display when the
image is not available (for example,
Size: 312 KB, 1893 x 553 screen readers for visually impaired).

The prefered dimension for

a logo image is 350 x 110
or smaller.

I Logo location: @ Banner O Sidebar O Banner and Sidebar I

You can also insert a hyperlink and

title of the link destination for when

the logo image is clicked. Click OK to

e ——— save the logo alt text and hyperlink
Destination link URL: information.

(The sidebar loge is not visible in the ThemeBuilder window.)

Alt text for the logo (required):

Destination link title (e.g. School Homepage, required):

oK Cancel
Themesuider - My Institution] x| Banner Colors
Ik—»q- Gradert On | | Propertien | | Background Imege
ot wckgrmns B[ ot (] [ osaios You can set separate colors for the
— banner text and the banner
Title Line One oo
: Subtite ine two background by clicking the Banner
C1of5>  Overview 1 2 3 4 § Seore:0of 4 = TeXt and Banner BaCkground
buttons.
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Banner Tab

Banner Title & Subtitle

Bonner: | Background [l | Tet ]  Gradiemton Background Image  Logo Image
weer RTINS Under Banner Properties, you can set

_— the Bold and Italic options to affect
Title Line One . . !
subtite ine two the Title and Subtitle in the upper
Seorscoori = right corner.

Banner Properties x

Tate & subttse: [Z]Baid

i ] eaic
‘ oK Cancel
|
R *|  Navigation Bar Colors
— e e
s [ W[ O] s You can set separate colors for the
hal’k' T navgat!on text and the navigation bar
Subtite line two by clicking the Nav Text and NavBar
R R ) Sl Background buttons.

|

‘ The Border checkbox refers to the

‘ bottom border for the Navigation bar.
: (The color for the border comes from
' the Banner color.)

Save | Swess.. || Oses

Navigation Bar Border

| General Barcer Coetnt  Sidebar Foooer

Banner: | Background [l | | Tt [[]| GrafiertOn | Properies | Background Imsge | Logo Image

o [ | T The Border checkbox refers to the
I bottom border for the Navigation bar.
: “”( Select Show to display the border.

Title Line One

Subtitle line two

Navbar Properties

Bottom borter: (@) Ehon
Omone

Seore:0of1d =

Border coter: | Choose [T

Choose to use the Banner Background
color or select a color for the border.

[5ame a8 bannsr backgreund
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Content Tab

ThemeBuitder - [My Institution”] x|

Overview

ert: el teadrgs [l weis W unkrove [l
, On this tab, you can set the color for
I your:

e Headings
e Links

e Link Hover (rollover color for
your links)

You can also set the font for your
lesson.

The font affects the title, subtitle,
body text, headings, sidebar and
footer. (It doesn’t affect the
navigation elements such as Prev and
Next within the navigation bar.)
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Sidebar Tab

[Fhemebiter -y nnaion *| Overview

| Geserst Eanner Contest Sebsr  Faster

s |t |
On this tab, you can change the

appearance of the sidebar.

You can set the Background, Panel,
Text and Heading color under the
Content tab.

‘ Contents e

Handouts

Sidebar Properties X Sidebar Properties
o Choose to display a border around
Display border on: [v]iogd Sidebar Panels, the Logo and TOC,
TOC if set to display on sidebar.
Sidebar panels Select between Square outline,
— - - -
Border style: @Square - Rour?ded_outlme, Horizontal line or
Vertical line border styles.
O Rounded outline
() Horizontal line You can also select a border color.
() vertical line Choose classic layout Table of
Contents Indicator to display with a
Border color: Choose [_] vertical bar or double slash.
TOC Indicator: (@) Bar
(O Double slash
oK Cancel
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Sidebar Tab

Logo Image X LOgO Image

The same Logo interface from the
Banner tab is also available on the

e Aa’ Sidebar tab.

Creafe. Connech. Jnsp:re.f

The prefered dimension for

You can choose to display the logo on
the Banner, Sidebar or Banner and
Sidebar.

a logo image is 350 x 110
or smaller.

Size: 312 KB, 1893 x 663

I Logo location: @ Banner O Sidebar O Banner and Sidebar I

(The sidebar loge is not visible in the ThemeBuilder window.)

Alt text for the logo (required):

|:| Make the logo a clickable link

Destination link URL:

Destination link title (e.g. School Homepage, required):

OK Cancel
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Footer Tab

ThemeBuilder - [My institution] Ove rv| ew
Genaral  Barrer Sidabar Foote

rrrrr [ ] et [ ] | GrasartOM | Propertes | Backpround Imsga

On this tab, you can change the
appearance of the footer. You can
change the:

e Gradient On/Off
e Color for the footer text

e Color for the footer background

e Use a background image that
ol ) _ repeats

Footer Properties X Footer Properties

Dratex il ) Gray You can choose to show a border
@ white above the Footer and set the color of
the border.
O slack

Show borders:

Choose to display the Print All icon in
Border color: | Choose D Gray, White and Black.

D Same as navbar background

OK Cancel

IMPORTANT: Click Save at the bottom of your screen to update your changes and
click Close to return to your main editing window.

Apply a Personal Theme to Your Lesson
1. Open a lesson (if a lesson is not open already).

2. Choose Properties/Lesson Properties. Notice that the theme you created
appears under the Theme dropdown.

3. Click on this theme to select it.

4. Click OK to return to your main editing window.
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Create a Personal Theme from a Template

You may want to make slight changes to a template and save it as a personal theme.
1. Choose Tools/ThemeBuilder (or press the F11 key).

2. On the General tab, use the dropdown menu to select a template such as
Aqua Blue.

3. Make some changes to this theme.
4. Click Save As.

5. Type a name for your theme such as MyDepartment and click OK.

Import a Theme

You can import a theme someone else created. Once you open a themed lesson in
Create, then this theme will be added to your theme dropdown menu.

Delete a Personal Theme

1. Choose Tools/ThemeBuilder.

2. From the dropdown menu at the button of the screen, select the theme you
want to delete.

3. Click Delete at the bottom of the screen.
4. Click OK when asked if you want to delete this theme.

5. If you have lessons with the deleted theme and you want to make edits, then
you will need to apply another theme using Properties/Lesson Properties.
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Tables

Create a Table

To put a table in your lesson, choose Table/Create Table. One of the following

screens appears:

Columns: (2 = Table align: none -

|| Use styled table

Non-Styled Table
/| Show borders
Border color: | Select |
Background r_olor:l Select :
Accessibility

Caption:

Headers: none -

Styled Table
Create Table k&d)  The table width % refers to the width of the table
' = R within the lesson window. IMPORTANT: If you
Rows: 1 | - Table width: LN - )
e s have both a table and sidebar on the same page,
then you’ll need to set your Table width to 99%
¥ Use styled table | or Iess
|
If you have a theme for your lesson, (see the
- section Apply a Theme and Layout to a Lesson),
< . then SoftChalk creates default settings for
. | e Cell spacing and padding
e ' o Border width
Headers: none -
e Border and background colors
Lok || concel |
Unstyled Table
Creste Table =l With Use styled table deselected, you can set
' other options.
Rows: |1 = Table width: 50% -

Click the Select buttons if you want to change
the colors for the border and background.
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Modify or Delete a Table

Click within a cell and choose Table/Modify Table. To delete a table, select the
area before and after the table and hit your Delete key.

Change a Column Width

1. Move your cursor over a line dividing a column and the cursor changes into
a “double-headed arrow” cursor (see below).

2. Drag to change the column width (see below).

1 1
¥ + =7
i i ala Move your cursor to get a
1788 George Washington WA double-headed arrow
cursor. Drag to change the
1787 John Adams MA column width.
1801 Thomas Jefferson Wi, |

Select a Row to Make a Header

1. Select a row by moving your cursor in front of a row and clicking (see

below).

E‘rear Marme State
1788 | George Washington WA,
1797 John Adams I A,
1801 Thomas Jefferson WA,

2. Choose Table/Row/Make Column Headers.

3. Headers appear (see below). [If the Used styled table checkbox is not
selected (see the section Create a Table), the headers are bold and
centered.]

Year |Mame State

1784 Seorge Washington  |WaA

1797 John Adams hd A,

1801 Thormas Jefferson WA,
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Select a Column to Make a Header

You may want headers on both the top and left of your table. If you don’t have
header cells already, then you can skip steps #1-2.

1. Select the first column (see below).

n

Year|Mame State
1383 | George Washington WA
1737 | John Adams A
1801 | Thomas Jeffersan WA

2. Choose Table/Column/Remove Headers.

3. Select the column again.

4. Choose Table/Column/Make Row Headers.

5. Your headers appear (see below).

Year|MMame State
1783 | George Washingtan | WA,
1737 | John Adams P2
1801 | Thamas Jefferson WA
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Insert or Delete Rows

If you are in the last cell of a table, you can hit the Tab key to create a new
row. You can also insert a new row using the following steps:

1. You can click inside a cell and choose Row/ Insert Row Above (or
Append Row to Bottom or Delete Row). You can also use the steps
below.

2. Select a row by moving your cursor in front of a row and clicking (see

below).
Year|Mame State
1383 | Gearge Washington WA,
1797 | John Adams Y Fiy
HBEH Thomas Jefferson R

3. Choose Tables/Row/Insert Row Above. (To add a row to the end of the
table, select Append Row to Bottom.)

4. Your additional row appears (see below).

Year|Name State
1383 | George Washington WA,
1797 | John Adams R A,
1801 | Thomas Jefferson WA,

5. To delete a row, select the row (see previous step #1).

6. Choose Tables/Row/Delete Row.
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Insert or Delete Columns

IMPORTANT: If you have entered a caption for your table, you will need to
remove your caption before selecting a column. To remove a caption for the table,
see the section Accessibility — Enter a Caption.

1. You can click inside a cell and choose Column/Insert Column to the Left
(or Append Column to the End or Delete Column). You can also use the
steps below.

2. Select a column by moving your cursor over the top of the column and
clicking (see below).

Year Name m State
1383 Seorge Washington WA,
1737 John Adams f1A,
1801 Thomas Jefferson WA,

7. Choose Tables/Column/Insert Column to the Left. (To add a column to
the end of the table, select Append Column to the End.)

8. Your additional column appears (see below).

Year| | Mame State
Seorge

1783 Washingtan VA

1737 John Adams Pl A,

1801 Thomas Jefferson | W,

9. Since the column width for this table was set at 50%, increase your table
width before beginning to edit. Click in the table and choose Table/Modify
Table and then increase the table width.

10. To delete a column, select the column (see previous step #1).

11. Choose Tables/Column/Delete Column.
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Select Multiple Cells

You may want to select multiple cells to change the text formatting to bold, italics
or another color.

1. Hold down Ctrl and click in a cell to select it. (Macintosh users hold down
the Option key.)

2. With the Ctrl (or Macintosh Option) key still held, click in another cell to
select it (see below).

Year|Mame State

1783 | George Washington WA

1797 | John Adams I A

1801 | Thomas Jefferson WA

3. Select formatting options such as Bold and Italic. (Click on the Bold and
Italic buttons on the toolbar.) The formatted cells appear (see below).

Year|Mame State

1783 | George Washington | VA

1797 | John Adams P A,

1801 | Thomas Jefferson VA
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Merge Cells

You can merge cells in a table (see below).

Presidents by Birth State

=== Merged Cells |

Merged Cells ]

Years in Office |Mame
I Massachusetts
1797-1801 John Adams
1767-1B48 John Quincy Adams
1961-1863 John Kennedy
1989-1883 George HW. Bush
[ Mew York
1837-1841 Martin Wan Buren
1850-1853 Millard Fillmore
1901-1309 Theodore Roosevelt
1933-1345 Franklin Roosewvelt

1. To merge cells, select the cells to be merged (see below).

Select the cells to merge ]

Years in Office |Mame
1787-1801 John Adams
1767-1848 John Quincy Adams

2. Choose Table/Merge Cells.

3. Type some text. You can click the Center Paragraph icon on your toolbar at
the top to center the text in your merged cell (see below).

Text is centered in
the merged cell

Years in Office |Mame
WMassachusetts

1797-1801 John Adams

1767-1648 John Quincy Adams

4. To split a merged cell, click within the merged cell. Then choose
Table/Split Cells.
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Accessibility - Enter a Caption
When creating or modifying your table, you can:
e Enter a caption for your table and
e Designate column or row headers or both

When you enter a caption, it appears as the title for your table directly
above your table. For more information about SoftChalk’s Accessibility
compliance, see http://softchalk.com/products/cloud/accessibility/.

[ Create Table It

Rows: |1

Table width: [50% =

Columns: 2 = | Table align: none =
|
|
¥ Use styled table
Non-5 Tabile
Show borde
B er color: Select Remove color
Background color Remowve coig
Accessibility
Captl-un:[ I
T | R T
oK || Cancel |
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Wrap Text around a Table

If you have a table with a width less than 100% (typically 75% or 50%), then you
can have text wrap around the table.

1. Enter text below your table (see below).

Early Presidents

Yaar Mama Stata
1783 George Washingtan WA
1737 John Adams L1ES
1801 Themas Jeffersan VA,

The aarty FIrE'SIdE-"I!S ware men who embraced |E'3rl"lll"lg and th&"E‘l‘lgE} Ty carmse from déferant
states and backgrounds but yet envisioned & nation beyond their ndividual identities from certamn
states George Washington and Thomas Jefferson were farmers from Vinging although each had a
vaned cangar m government Fe &y from their farme Washington wat & stoned general whele
Jeffgreon was an inteliactual who read widely, John Adams had passion and practically that lgd ham
1o put his country befone his personal ambiton during hes presidency.

2. Click in your table and choose Table/Modify Table.

3. Set the Table align value to Left (see below). Click OK.

£
Create Table

oS |

Rows: 1 vi Table width: _-50%.

Columns: .'2 q--_ Table align:

[¥] usa styled table

b

4. Your table with text wrapping appears (see below).

Early Presidents

Year Mame State
1783 benrge Washington W,
1737 John Adarns WA
1801 Thomas Jefferson WA,

presidency

The early presidents were men who embraced
leaming and challenges. They came from
different states and backgrounds but yet
envisioned a nation bayond their individual

identities from certain states, George Washington

and Thomas Jefferson were farmers from
Virigina although each had a varned career in
government away from their farms. Washington

was a storied general while Jefferson was an intellectual who read widely. John Adams had
passion and practically that led him to put his country before his personal ambition during his
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Create a Caption for an Image

You can use a table to create a caption for an image. You can wrap text around this

image.
1.

2.

3. Click in the top cell of your table and select Insert/Image (see below).

SoftChalk LLC copyright 2021

Create a table. (Choose Table/Create Table.)

Deselect Use styled table. Set the Rows to 2, Columns to 1, Table

width to a width appropriate to your image, de-select Use styled table
and Show borders (see below). Click OK.

[ Create Table e

Cnlumns:E Table align: none =

Non-Styled Table

Background color: L Salect Remove color
Accessibility

Caption:

Headers: none -

Rows: D Table width:

| 7] use styled table |

I |1 Show borders I

Border color: _éﬂ;:tj Remove color

[ ok || cancel |

\

A

SoftChalk

Create File Edit Mormat Tools Table Properties Prev|

QuizPopper »

T | f— E Quiz Group

Activity »

Tooltip

| / SoftChalk Cloud Item

Media

Page Break >
Horizontal Rule <hr>

Line Break <br> Shift+Enter
Non-Breaking Space Ctri+Space

Image
Bookmark
HyperLink

Inline Audio Plai widget

Media

Widget

Iframe
Callout Box >

Special Characters »
Math Characters
Equation F3
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4. Select your image (see the section Insert an Image).

5. Type a caption in your second row. Click the Align Center icon on the
toolbar (see below). You can format the caption for Bold and Italic. (The
faint outline you see designates your table area but when you preview the
table, you won’t see a border.)

First President

6. To make your image wrap around text, make sure you have text below your
image. Then click in your image table.

7. Choose Table/Modify Table. For Table align, select Left. Click OK (see
below).

Early Presidents

The early presidents were men who embraced learning and
challenges. They came from differant states and
backgrounds but yet envisionad a nation bayond their
indridual identities from certain states. George Washington
and Thomas Jefferson were farmers from Vinigina although
each had a varied career in government away from their
farms. Washington was a stonied general while Jefferson
was an intellectual who read widely. John Adams had
passion and practically that led him to put hig cauntry before
his personal ambition during his presidency. Washington
was very good at recognizing talent His cabinet had many
illustrious minds including Jefferson and Hamilton. Washington was not intimidated with having brillant
people around him

First President

8. Preview your lesson (see below). No border appears.

Early Presidents

The earty preshkdents were men whi embraced leaming and
challenges Thisy came fam di EL T CRgrounds
but yet envisioned a nakon Deyond their indasdual idenite

Tales Gaorg

Frorn cena
were fammers from v
N governement away fin

N Wwas a

sioiad gendddl wihlde JeBersin wad an mbellaL1ual who fread
A Jahn Adams had passion and practcaly that =d him bo
fOwniry Balre his pergonal dunmng his
First President N WA Ve ol 3 agrezing talend
His cabinet had many Husinoss minds. incloding Vrashington was not infimidated witt
Praving Bellani peopie around him
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9. You can modify your image caption table as you would any table. You can

add a row to include a credits line (see below).

Greorge Washingtoh

)

First President

Cradits: www whitshouse gov

Insert Menu

You can click within a cell, then click the Insert menu at the top.

SoftChalk Create File Edit !Insert l’ormat Tools Table Properties Prey|

@ QuizPopper >

9 7 | — :|@ E;’;_Group
vity >
Tooltip

[ | / SoftChalk Cloud Item

Page Break >
Horizontal Rule <hr>

Line Break <br> Shift+Enter
Non-Breaking Space Ctrl+Space

Image
Media Bookmark
HyperLink
5 z Media
Inline Audio Plai Widget

Iframe
Callout Box >

Special Characters >
Math Characters
Equation F3

Widget

Please notice that you can insert QuizPoppers or Activities within a table.
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Put Images Side by Side

If you want to put images side by side, you should use an unstyled table.

1.

2.

3.
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Create a table. (Choose Table/Create Table.)

Deselect Use styled table. Set the Rows to 2, Columns to 3, Table

width to a width appropriate to your image, deselect Use styled table and
deselect Show borders (see below). Click OK.

(Create Table et |

r |
CcHurnns:E Table align: none =

‘ 1] use styled table |

Non-Styled Table

| | [ Show borders |

Border color: [ Select ] RAMoOve colos
Background color: |ﬁ Remowe color
Accessibility

Caption:

Headers: | none -

| ok || cancel |

N A

Click in the first cell and choose Insert/Image to insert an image. (See the
section Insert an Image.)

Insert an image in each top cell. Enter text in the bottom cells. Select the

text in the bottom cells and create a hyperlink (see below). (See the section
Insert and Remove a Hyperlink.)

Credits: www whitehouse gov Credits: werw whitehouse goy Credits: Wik w




5. Preview your lesson in the browser (see below). Extra space appears
between the images because when an image is inserted, automatic padding
is added.

Credits: y FREnOuES QoY

Copy and Paste a Table from Word

You can copy and paste a table from Word. It will paste as an unstyled table. You
can click within a cell and choose Table/Modify and select Use Styled Table
(provided you have attached a theme to your lesson).
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Google Analytics

You can add tracking code from Google Analytics into your SoftChalk Create
lessons to see how many views there are on each page of your lesson. For
example, if you have a five-page SoftChalk lesson, you can see how many times
page three was viewed.

For general information about Google Analytics, please see the website for Google
Analytics. Select the Resources drop down menu at the top and select Help

Center.

IMPORTANT: You will need to have your SoftChalk lesson on a website such as
SoftChalk Cloud and you will need a Google Account to use the Google Analytics
feature within SoftChalk Create.

Set Up Your Google Analytics Account and Insert Code into a Lesson

1.

Please make sure your lesson is already saved on SoftChalk Cloud (or a
website) before you continue. You will need the Hyperlink to your lesson to

set up Google Analytics account.

You must have a Google Account to access Google Analytics. If you do not
currently have an account, please go to Create your Google Account.

After you have created your Google Account, please access Google Analytics

through http://www.google.com/analytics/.

At the top right, click Access Google Analytics (see below).

Access Google Analytics

At the right, click Sign Up (see below).

Start analyzing your site's traffic in 3 steps

© s gn up for Google Analytics ) Add tracking code ) Leam about your audience

Yy fF &

Allwe nesd is o bsslc m abou\ what site youd Youll s x ackmg cude 5 pas\e oo yur pages so In a few hours youll be able to start seeing data about
your site

Start using Google Analytics

Sign up now, it's easy and free!

stil have questions? Haip Canter
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6. With one Google account, you can set up one or multiple Google Analytics
accounts. For instance, if you are an instructor, you could have one Google
Analytics account to track all your biology lessons and another Google
Analytics account to track all your math lessons. Or you may decide to have
one Google Analytics account to track all your lessons. Let’s assume you
want to track all your Biology lessons. For the account name, you could
enter Biology Lessons (see below).

New Account

What would you like to track?

Website Mobile app

Tracking Method

This propery works using Unversal Analytics. Chick Gef Tracking (D and implement the Universal Analytics trac
to complete your set up

Setting up your account Enter a name such as Biology Lessons.

Account Name required /

7. You can have one or multiple properties under a Google Analytics account.
For instance, you can track multiple Softchalk lessons and each lesson
would be considered a property. For the Website Name, we recommend
that you use the name of your SoftChalk lesson (see below).

Setting up your property | FOr the Website name, we recommend
Enterlng the name of your SoftChalk lesson.

Website Hame re eyuired

8. IMPORTANT: If you would like to add another property (lesson) at another
time, see the section Add Another Property (Lesson). If you would like to
add another account (course) at another time, see the section Add Another
Account (Course).

9. Copy the hyperlink for your SoftChalk Cloud lesson (or website). (Log into
your SoftChalk Cloud account. Click My Content/Lessons. Click the name
of your lesson. At the bottom right under Lesson actions, copy the
Hyperlink.)
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10. On your Google Analytics web page, change http to https. Then paste in
your hyperlink but remove https:// from the beginning of the link (see
below).

Website URL required

hitp/¥ ~

Remove https:// from your link

11. Selecting an Industry Category is optional (see below).

Industry Category

Select One -

12. Select for the Time Zone (see below).

Reporting Time Zone

United States - (GMT-08:00) Pacific Time -

(Instructions are continued on the next page.)

13. Under Data Sharing Settings, select the options appropriate for you (see
below).

Data Sharing Settings

Data that is collected, processed, and stored in your Google Analytics account ("Google Analytics data™) is secure and kept
confidential. Google Analytics data is used to provide and improve senvice, to perform system critical operations, and in rare
exceptions for legal reasons as described in our privacy policy

The data sharing options give you more control over sharing your Google Analytics data. Learn more.

With other Geogle products only

Anomymausly with Google andothers | sheck the options appropriate for you.

Show exampie

Technical Support

Account specialists

Leam how Google Analytics safeguards your data
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14. At the bottom left, click Get Tracking ID. For first time users, a Google
Analytics Terms and Agreement pops up, click 1 Accept to continue.

Get Tracking ID Cancel

15. A screen appears with the tracking code for your property (e.g. your
SoftChalk lesson). Select and copy this code (see below). (Please note that
you are copying the tracking code and NOT the Tracking ID number.)

Tracking ID
UA-51911957-1
Website tracking

This 15 the Unwversal Analytics tracking code for this property. To get all the benefits of Universal Analytics for this pro
webpage you want to track,

This is your tracking code. Copy and paste itinto the code of every page you want to track.
<scopt>

Add to Dictionary
Unida
34 niae : Right-click in the tracking
L2 code area and choose Copy.
scrt

Paste

16. In SoftChalk Cloud, open the same SoftChalk lesson (from which you used

the hyperlink) in SoftChalk Create. Choose Tools/Google Analytics (see
below).

Tools § Table Properties Preview Web Help

n:/o Check Spelling F7
HTML Source... Fo
ReadSpeaker

Google Analytics

StyleBuilder F11
eBoolk Builder (BETA) F10
Media Search Fa

-/ Save Files To SoftChalk Cloud
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17. Right-click in the Snippet area and choose Paste (see below). This is the
only area of your lesson where you need to paste this code. In other words,
you do NOT need to put this code in every page of your lesson.

Google Analytics =)

This feature allows you to add Google Analytics to your lesson.

Paste your code snippet, supplied by Google, into the text area below.
The code will be added to the lesson currently in the editor.
Then =ave the lesson after closing this window.

To remove the code from your lesson, clear the snippet and save the lesson.

Tracking Code

Snippet: 2
& Cut

(o)

| By copy

Right-click in the Snippet

B3 Paste area and choose Paste.

18. Once you have pasted your Snippet, click OK to return to your main
editing screen (see below).

[ Google Ansiytics o) |

This feature allows you to add Google Analytics to your lasson.

Paste your code snippet, supplied by Google, inta the text area below.
The code will be added to the lesson currently in the editor.
Then save the lesson after closing this window.

To remove the code from your lesson, dear the snippet and save the lesson.

Tracking Code

Snippet: anipb* =
ffunction(l 5,0,g.r.a mKi[GoogleAnatyticsObject]=rild=idlfunction(}{
{i[r].q=ilr].qlil). push(arguments)}.ilrl.1=1*new Date(),a=5.createElement(o),
| m=s getElementsBy TagMame(o)[0].a async=1;a.src=g;m.parentiode insefBefo
Mwindow document 'script, www.google-analytics.com/analytics.js' 'ga’).:

galcreals’, UA-51811857-1°, hardchalk.com;
ga(send, ‘pageview),

<iscripk=

[Cox] [ cancel | [ clear snippet |
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19. IMPORTANT: Be sure to save your lesson back to SoftChalk Cloud (or

website).

20. Please go back to your Google Analytics account setup. Click the Admin

area at the top of your screen (see below).

d GL}()SI 2 Analytics Home Reporting Customization

21. After the initial setup of your Google Analytics account, the Admin section
is where you access the information for your account (see below). Double-
check that the hyperlinks are the same for Property Settings and View

Settings.

e A Home  Reporting  Customization

Upgrade to Universal Analytics

* Upgrade to get a deeper understanding of your users through new tools and more accurate data

JS Leam more at the Universal Analytics Upgrade Center.
Select an account and a property, then click Universal lytics Upgrade.
Only users with edit permission can transfar a property. E oparty must be t duall
Biology Lessons
Biology Lessons i & Trees

o 4 B
|

Double-check that the
hyperlinks are the same
for Property Settings and
View Settings

All Web Site Data

22.Please be sure to read the next section View the Analytics to verify that

your lesson is being tracked.
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View the Analytics

You can see if your lesson is tracking in Google Analytics. You’ll want to use the
real time tracking feature in Google Analytics as other tracking may not appear for
24 hours.

1. To make sure Google Analytics is tracking properly, in a web browser, open
the hyperlink to your SoftChalk lesson that has the Google Analytics code.
View several pages of your lesson. IMPORTANT: Keep this lesson open in
the web browser.

2. In a different web browser tab, access the Google Analytics site
http://www.google.com/analytics/. Click the Admin tab and select your
account and property (see below).

ﬂ L‘u?i H.,‘.[I.' AnAahT Homis Repording Cusfomezation Admin
s

Upgrade to Universal Analytics

Upgrad-e lo guI a deeper understanding of your users through new tools and more accurate data
= ‘* @ Unnversal Anahytics Upgrade Center

Js
Salact an ncmum and a property, then click b‘nirmui Annfm‘cx .'..I'pgmde
h dll pirassion can ranafer a g

Biology Lessons

Biology Lessons = - [ Trees 3

3. Click the Reporting tab. Then select Real-Time and Overview (see
below). As you can see, the lesson is being tracked.

'ad Google Analytic Home | Reporting | Customization  Admin [ Yrees - ipa V3 hardchak comesse > ]
Pageviews
Right now Per minute Y
B8 Dashboards 1 -
+-y  Shorcuts >
= active users on site 2
@ Intelligence Events M DESKTOP
I Real-Time
- Top Referrals: Top Active Pages:
Locations
Source Active Users + Active Page Active Users +
Traffic Sources
There is no data for this view. I 1. | Aessonflles/aMsQSImwiWi. mLeamer_actities3.himi 1 100.00% I
Content
Events Top Social Traffic: Top Locations:
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4. As mentioned previously, tracking may not appear in other areas for 24
hours (see below).

% L‘:uuslc Analytics Home Reporting

Audience Overv

Email Export = Addic

Dashboards

= Shorcuts
€ Introduction to

9 Intelligence Events
€ Compare mobile |

O reaime| Reporting in these

areas may not show
im ~udence | U for 24 hours.

Overview

* Demographics
k Interests

r Geo :
All Ses50ns
100.00%

¥ Behaviar

» Technology
Overview
» Mobile

Sessions v VS, Salec
» Custom

Ugers Flow @ Sessions |

5. IMPORTANT: Please be aware that if you see the message Status:
Tracking Not Installed, your lesson is still being tracked. To confirm this
tracking, please view the previous STEP 3 in this section.

Tracking ID Status: Tracking Not Installed
st checked: Jul 14, 2014 $:25:55 AM POT

UA_ 52? 99432_1 '.I;‘.r:u G‘unile‘an‘a;gﬂiw |.rack'l|g‘r..o.ue has not been detected on your website's home page.

website.
Learn more

Your lesson is still being tracked. To confirm this
tracking, please view the previous STEP 3 in this section.

6. For more information on how to read, analyze or use Google Analytics,
please see Help with Google Analytics.
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Add Another Property (Lesson)

If you want to add another property (lesson), please see the steps below.

1.

5.

Please make sure your lesson is already saved on SoftChalk Cloud (or a
website) before you continue.

. Log into your Google Analytics account at http://www.google.com/analytics/

and click Access Google Analytics.

At the top, click the Admin tab (see below).

“ ":0[)3'(‘ Analytics Home Reporting Customization Admin

Click the down arrow in the PROPERTY area and select Create new
property (see below).

Trees =
Bearch
Trees A-51911857-1

Create new property

Continue with STEP 7 in the section Set Up Your Google Analytics Account
and Insert Code into a Lesson.

Add Another Account (Course)

If you want to use separate accounts for each course, please see the steps below

to add another account.
1. Log into your Google Analytics account at http://www.google.com/analytics/
and click Access Google Analytics.
2. At the top, click the Admin tab (see below).
d 'GOOS“E Analytics Home Reporting Customization Admin
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3. Click the down arrow in the ACCOUNT area and select Create new
account (see below).

Biology Lessons v
Search
Biology Lessons 51911857

Create new account

6. Continue with STEP 6 in the section Set Up Your Google Analytics Account
and Insert Code into a Lesson.
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Foreign Languages

Overview

You can create lessons using foreign language characters. If you have a keyboard
setting that allows you to type in foreign characters, you can use that.

If not, you can choose Insert/Special Characters/Other (see below).

i h
Special Characters ﬁ

Click a button to insert the character

DEEnnEEBnnn
AlA|A|A|&E|Cc|E|E|E|E]I

[ty
L]
=
=

file
i}
e
jut]

B
i

noonERnnnnn

Output Languages for the Student Interface and Instructions

Within SoftChalk Create, you can choose an output language. Choose
Properties/Lesson Properties and select your language from the Language
dropdown list.

Within SoftChalk Create, you won’t see any changes, but when you preview the
lesson in a web browser, you’ll see that the interface and instructions have all been
translated to the chosen language.

Please note that your content is not translated but the interface and instructions for
the students appear in the chosen language.
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Math

Overview

SoftChalk Create lets you insert math characters and equations. Within your main
editing window, you can choose:

e Insert/Special Characters (brings up menu of characters, including math
characters)

¢ Insert/Equation (brings up an Equation Editor)
(You can also right-click and choose Special Characters or Equation.)

IMPORTANT: Within the Equation Editor, there is a Help tab that provides specific
help for this editor.

Please note the new Vertical Alignment enhancement (see the section Vertical
Alignment in the Equation Editor).

Save an Equation to the Library

After inserting an equation into your main editing window, you can right-click on
your equation and choose Save To Library. For details on using the Library, see
the section Library (Desktop Version).

Save an Equation to SoftChalk Cloud

After inserting an equation into your main editing window, you can right-click on
your equation and choose Save To SoftChalk Cloud. For details on using
SoftChalk Cloud, see the section SoftChalk Cloud.

Math and QuizPoppers

Insert an Equation or Math Characters into a QuizPopper

Within QuizPoppers, you can insert math characters and equations in hints
and feedback as well as in questions.

1. Right-click in a text field.
2. Choose Special Characters or Equation.

(You can’t insert math characters or an equation in the answer fields for
the Short Answer QuizPopper.)
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Insert an Equation from the Library into a QuizPopper

For details on using the Library, see the section Library (Desktop Version).

1. Right-click in a text field for your QuizPopper.

2. Choose Library.

3. At the left within your Library, select your equation.
4

Click Insert Into QuizPopper.

Insert an Equation from SoftChalk Cloud into a QuizPopper

For details on using the Library, see the section SoftChalk Cloud.

1. Right-click in a text field for your QuizPopper.
2. Choose SoftChalk Cloud Item.

3. Under the My Files area, select your equation.
4

Click Insert.

Vertical Alignment in the Equation Editor

You can move your equation up or down with the Vertical Alignment feature.
(Within the main editing window, choose Insert/Equation.)

ertical Alignment
() Middle @ Move up () Move down

pixels: |1 -

Math and Activities
The following activities let you use equations as well as text.

e Connections

e Flash Card

e Hot Spot

e Image Map

e Jigsaw Puzzle
e Labeling

e Sorting
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Accessibility

Throughout the application, SoftChalk Create allows you to add information
describing various items for use with screen reader/assistive technology (e.g. 508
compliance).

For example, under each activity, there is an Options tab where you can describe
the activity. For images and media, you can add information for use with screen
reader/assistive technology as well. For details on SoftChalk’s accessibility
compliance, see https://softchalk.com/cloud/accessibility/.

Help

Please visit our SoftChalk Support webpage. For purchase information, please
contact sales@softchalk.com.

Copyright Information

SoftChalk™ Create

Copyright ©2002 2003 2004 2005 2006 2007 2008 2009 2010 2011 2012 2013
2014 2015 2016 2017 2018 2019 2020 2021 SoftChalk LLC

All Rights Reserved.
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