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Introduction

Overview

The URL for this guide is below. As we update this guide, the URL will remain the
same. (You may want to bookmark this link in your web browser.)

http://support.softchalk.com/FileManagement/Download/980bd45c66154772b957a6

8616b25f1f

Welcome to our award-winning content authoring software that lets you create
engaging lessons and learning objects quickly and easily. You can style your lesson
for a professional look. You can add many activities and quizzes that promote active
learning. (For more details, see the sections QuizPoppers, Quiz Groups and
Activities.) Our software, which runs on both Windows and Macintosh computers,
comes in both a Cloud version and a Desktop version (see the section Cloud Version
and Desktop Version). Your students can view your lesson in a web browser
(Chrome, Internet Explorer, Firefox or Safari) on standard computers and mobile
devices. Your students can also view your content in eBooks (see the section Create

eBooks).

Quick Links

Description

Section in this Guide

Cloud and Desktop

Cloud Version and Desktop Version

New to SoftChalk Create

Getting Started

Already Familiar with SoftChalk Create

SoftChalk Create New Features and
Enhancements

Incorporate Your Existing Content into
SoftChalk Lessons

Use Content from SoftChalk Cloud,
PowerPoint, Word or Other Sources

Find Content to Put in Your Lessons

SoftChalk Cloud, Media Search, Widgets and
iFrames

Scores and Essays

Track Student Scores and Essays

Curriculum Standards

Metadata and Curriculum Standards Page

Mobile Devices (including iPads and
Chromebooks)

Mobile Devices

Deliver a Lesson to Your Students

Deliver a Lesson to Your Students

Host Content. Collaborate on Content.
Share Content.

SoftChalk Cloud

Link to SoftChalk Content in Your LMS

Learning Management System (LMS) Guides

SoftChalk LLC copyright 2017
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http://support.softchalk.com/FileManagement/Download/980bd45c66154772b957a68616b25f1f
http://support.softchalk.com/FileManagement/Download/980bd45c66154772b957a68616b25f1f

Use Content from SoftChalk Cloud, PowerPoint, Word or Other
Sources

You can easily find open source content to put in your SoftChalk lessons or re-
purpose your existing content.

You can search for content:

e Within SoftChalk Create choose Tools/Media Search (see the section
Media Search).

e Search on the SoftChalk Cloud website (www.softchalkcloud.com)

You can easily re-purpose your existing content in SoftChalk Create.

¢ If you want to use content from PowerPoint in your SoftChalk lessons,
please view our PowerPoint Integration Guide on our website.

e To bring over content from Microsoft Word, you can copy your content in
Microsoft Word and then paste it into your SoftChalk lesson. To select all
your content in Word, you can use the Select All feature (Ctrl+a). Within
SoftChalk Create, choose Edit/Paste or (Ctrl+v).

e You can also create hyperlinks to your content such as a pdf, Word file or
Excel file. Please see the section Insert a Hyperlink to another File.

e For information on using Adobe Captivate, Articulate Presenter,
Camtasia or Flash, please go to our SoftChalk Support Center. At the top
left in the Search box, type in your search item (for example Camtasia).

e For information on importing Quiz Pools, see the section Quiz Pools.

System Specifications

To find out the system specifications for using SoftChalk Create, please visit the
link below. This web page lists specifications both for instructors creating lessons
with SoftChalk Create and for students viewing the lessons.

https://softchalk.com/products/system-specifications

Links to Learning Management System Guides

If you are using a learning management system at your institution, be sure to view
the specific guide for your learning management system. See the section Learning
Management System (LMS) Guides.

SoftChalk LLC copyright 2017 SoftChalk Create 10 Guide page 9
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Student Guide to SoftChalk Lessons

We encourage you to have your students review our Student Guide to SoftChalk
Lessons, which includes a troubleshooting section.

The full URL is below (as we update this guide, the URL will remain the same), so
we recommend posting this link for your students.

http://support.softchalk.com/FileManagement/Download/f63c73ce33fb45f091657b
a93a4d92b0

Purchase SoftChalk Create

If you don’t have a license already and would like to purchase SoftChalk Create,
please see our website page Buy Now. Please notice that the Cloud version of
SoftChalk Create comes as a feature of a SoftChalk Cloud account.

Help Topics and Resources

IMPORTANT: The items below under Help Topics can be accessed within SoftChalk
Create. On your top menu bar choose Help/Help Topics (see below).

g Search [ O]
TS S SoftChalk Create Guide
= . SoftChalk Cloud Guide =
Quick Video Tutorials
FAQ
LMS Integration
Sample Lessons
Training Registration
Help Topics Description
SoftChalk That’s this guide! Click on an item in the Table of
Create Guide Contents or use Find (Ctrl+F) to find information. Includes
a Getting Started section.
SoftChalk Guide to using other features of SoftChalk Cloud that are
Cloud Guide not covered in the SoftChalk Create Guide. For instance,

this guide describes how to create eBooks as well as how to
set up folders to share content.

LMS For direct links to individual guides, see the section in this
Integration guide Learning Management System (LMS) Guides.

Guides include: Blackboard, BrainHoney, Canvas, eCollege,
Desire2Learn, Jenzabar eLearning and Moodle.

FAQ Link to Frequently Asked Questions.

SoftChalk LLC copyright 2017 SoftChalk Create 10 Guide page 10
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http://www.softchalk.com/support.html
http://www.softchalk.com/support.html
http://softchalk.com/faq/

Quick Video

Link to Quick Video Tutorials. These videos are 2-5 minutes

Tutorials long demonstrating various features of SoftChalk.

Sample Link to Sample Lessons including lessons by the Winners of
Lessons the Lesson Challenge.

Training Link to sign up for free online short courses.

Reqistration

Other
Resources on
the SoftChalk

Description

Website

Introducing Live online demo introducing SoftChalk features.

SoftChalk

Innovator Live online demo by innovative educators who demonstrate
Series their use of SoftChalk lessons.

Innovator Archives of the Innovator Series.

Archives

System Lists the system specifications for both instructors creating

Specifications

SoftChalk lessons and students accessing SoftChalk
lessons.

Migration to
SoftChalk

Cloud Guide

This guide is for users who know the basics of using the
SoftChalk Desktop version but would like to migrate to a
SoftChalk Cloud account.

Link to the SoftChalk Cloud Website

Notice under the Cloud menu for the Desktop version of SoftChalk Create
(see below), there is a link to the SoftChalk Cloud website (SoftChalk’s
online community and public learning object repository). For details about
the SoftChalk Cloud website, see the section SoftChalk Cloud and the
SoftChalk Cloud Guide.

ICIDudIHeIp

SoftChalk Cloud

Check for News...

Check for Updates...

SoftChalk LLC copyright 2017 SoftChalk Create 10 Guide page 11


http://softchalk.com/lb_viewDemo.html
http://softchalk.com/lb_viewDemo.html
http://www.softchalk.com/lb_examples.html
http://www.softchalk.com/lb_examples.html
http://www.softchalk.com/training/
http://www.softchalk.com/training/
http://www.softchalk.com/webinar/index.php
http://www.softchalk.com/webinar/index.php
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https://softchalkcloud.com/
https://softchalkcloud.com/
http://support.softchalk.com/FileManagement/Download/01a6aedad0e145e6a6267b62647be445

How To Tab

Within SoftChalk Create, you can find How To tabs with video tutorials on
creating a specific activity or item.

[ oy ) DragNDrop Activity
| Make List Options .Hmﬂ

l\.l'iew on line example l\.l'iew on line tutnrial]

‘WMHBIK

Dalawara

‘P&"I"Eﬂ\@nia

New Jersey

‘Georgla

‘conne-cum

o Yty o TR o T . . S, T

Massachusetts

—

 Dece|
O Janiiary 2, 1788
—

oK | | Cancel |
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Cloud Version and Desktop Version

Overview

SoftChalk Create comes in both a Cloud version and a Desktop version. (The
Desktop version does not include a SoftChalk Cloud account.) There are a few
differences between the Cloud version and Desktop version — see the section
Differences between the Cloud Version and the Desktop Version.

Many SoftChalk users have migrated from the Desktop version to
SoftChalk Cloud. For purchasing information on how to make the transition,
please contact sales@softchalk.com. For instructions on how to move your content
to SoftChalk Cloud, please see our Migration to SoftChalk Cloud Guide.

If you have never used SoftChalk Create, you can try out a fully functional version
of SoftChalk Create by signing up for a 30 day trial SoftChalk Cloud account. See
step 1 on this page for instructions on how to sign up for a trial account.

SoftChalk Create — Cloud Version

As mentioned previously, SoftChalk Create is one feature of a SoftChalk Cloud
account. A SoftChalk Cloud Account is a subscription account that runs for a year.
For details on SoftChalk Cloud, see the section in this guide SoftChalk Cloud and
the SoftChalk Cloud Guide.

If you are new to SoftChalk Cloud, please see our SoftChalk Cloud Quick Start
Guide.

1. Create a SoftChalk Cloud account (or trial account) on the SoftChalk
Cloud website. Click the Join Now button in the upper right-hand corner
on the SoftChalk Cloud website. Select the Account Type — 30-day trial,
purchase now or | have an activation key.

2. Log into your account by going to SoftChalk Cloud.

3. Click the Login link at the top right.
4. To use SoftChalk Create, select My Content / Create Content.
5. You will see a download screen to install SoftChalk Create.

6. For more details on installing SoftChalk Create, see the section
SoftChalk Create — Develop eLearning Content in the SoftChalk
Cloud Guide.

SoftChalk LLC copyright 2017 SoftChalk Create 10 Guide page 13
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7. Once you have launched SoftChalk Create, you can begin making
lessons. See the section Getting Started. If you want to make quick text
edits to your lesson, see the section SoftChalk Create Online.

8. If you have a trial SoftChalk Cloud account initially and you then
purchase a subscription SoftChalk Cloud account, you don’t have to
create a new account. You can subscribe from your trial account (see
the section SoftChalk Cloud Account).

SoftChalk Create Online

A new feature within your SoftChalk Cloud account allows you to make quick text
edits to your lesson using Create Online. There are two ways to access Create

Online within your SoftChalk Cloud account. Log into your SoftChalk Cloud account
and choose My Content/Lessons.

e Click the pencil icon next to the name of your lesson.

e Or click the name of your lesson. Scroll down to the Lesson Actions area,
select Edit Lesson and select Edit in Create Online.

For additional details on Create Online, see the Create Online section in the
SoftChalk Cloud Guide.

Differences between the Cloud Version and the Desktop Version

As mentioned previously, the Cloud version of SoftChalk Create is one of the features

available with a SoftChalk Cloud account.

Besides the Create program, there are other valuable features available with a
SoftChalk Cloud account (see the section SoftChalk Cloud).

Description

Cloud

Desktop

Availability

Available whenever you log
into your SoftChalk Cloud
account on any computer.

Choose My Content/Create
Content

Available on unlimited
computers.

Available only on the desktop
computer where you have
SoftChalk Create installed.

You can install SoftChalk
Create on three computers
that YOU use.

Collaborate on
Content

Easily collaborate with other
SoftChalk Cloud users on
content

Collaboration must be
managed carefully

SoftChalk LLC copyright 2017
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Description

Cloud

Desktop

Versions of
Your Content

Select and edit previous
versions of your content.

(Individual Cloud License
Account holders are not
eligible)

No automatic versioning of
your content.

Collect Scores
in a Learning
Management
System

For each SoftChalk lesson
you save in the Cloud, there
is a hyperlink and an LTI link
for the lesson.

Using the LTI link in a
learning management
system, you can collect
student scores in the
learning management
system gradebook. For
details, see the section
Learning Management
Systems (LMS) Guides.

You can package your lesson
as SCORM for some learning
management systems.

Update
Content

You can use the same lesson
link in multiple courses so
updating content is easy.
Just update the lesson once
in the Cloud.

You have to re-package and
upload your content to each
course in your learning
management system.

Re-use Your

Save activities and quiz

Save activities and quiz groups

Content groups to the My to the Library.
Content/My Learning area | gy default, the Library is on
of your SoftChalk Cloud your local computer. (If you
account. use SoftChalk Create on a

different computer and wanted
to re-use content, you would
need to import Library items
to that computer.)

Library Not available (see the above | Available
information on the My
Content/Learning Objects
area of your SoftChalk Cloud
account)

Work off line Create lessons off line. You Create lessons off line

can save your lessons to
your local computer or save
them to SoftChalk Cloud.
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eBook of any lesson you
have saved to the Cloud.

Please see section Create
eBooks in our SoftChalk
Cloud Guide

Description Cloud Desktop
Package Not available but you can Available
executable save lessons to your
lessons SoftChalk Cloud account and
give the hyperlink to your
students. Updating is much
simpler than using
executable lessons.
eBook You can now easily create an | Not available to Desktop

users.

Subscription or
Perpetual
License

One year subscription

Subscription or Perpetual
License
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SoftChalk Create New Features and Enhancements

Below is a description of the new features in SoftChalk Create. If you are new to
SoftChalk, then you may want to look at the sections Getting Started, Media
Search, Library, QuizPoppers, Quiz Groups, and Activities in addition to this
section.

IMPORTANT: If you open and save a SoftChalk Create 9 lesson in SoftChalk
Create 10, you need to keep using SoftChalk Create 10.

New Features

Description

Create eBooks

Save your SoftChalk lessons as eBooks that can be
used on iOS devices (iPads and iPhones), Android
devices, Chromebooks, Chrome browser and
Windows computers. See the section Create eBooks.

SoftChalk eReader
App

Access your SoftChalk lessons as eBoooks using the
free SoftChalk eReader app. See the section View
Your Lesson as an eBook in our Student Guide to
SoftChalk Lessons.

New Designer
Headers and Callout
Boxes

Select from new styled headers and coordinating
callout boxes that complement the theme (or style
properties) of your lesson. See the section Apply
Designer Headings and Callout Boxes.

Feedback Questions
QuizPopper

Create a question that provides feedback to your
students that is based on the answer chosen. See
the section QuizPoppers or an online example.

Multiple Blanks
QuizPopper

Create a question that requires your learners to
complete sentences by typing the correct word or
phrase in the blank(s). See the section QuizPoppers
or an online example.

Sentence Completion
QuizPopper

Create a question that requires your students to
complete sentences by selecting the correct word or
phrase from a drop-down menu of choices. See the
section QuizPoppers or an online example.

Streamlined Process
for Creating
QuizPoppers

Creating QuizPoppers is easier than ever with clearly
organized tabs guiding you through the setup
process. See the section QuizPoppers.

New QuizPopper and
Activity Display
Options

You now have three options to display your
QuizPoppers, Quiz Groups and Activities: Pop-up
from Icon, Pop-up From Clickable Text and Embed in
Lesson. See the section QuizPoppers.
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Accessibility There have been more improvements in accessibility
Improvements features. The improvements include:

e Improved experience for users with screen
readers for table of contents, sidebar
contents, print all link and the main lesson
content.

e Banner title improvements

For more details about SoftChalk Create’s
accessibility, please see our VPAT (Voluntary

Product Evaluation Template) Guide.

Enhancements to Add more answer choices or possible answers when
QuizPoppers building QuizPoppers.
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Getting Started

Start SoftChalk Create

If you are new to SoftChalk Cloud (i.e. you have a SoftChalk Cloud account),
please see our SoftChalk Cloud Quick Start Guide. You can start SoftChalk Create
by logging into your SoftChalk Cloud account and selecting My Content / Create
Content. Please see the steps in the SoftChalk Cloud Quick Start Guide for details.

If you have the Desktop version of SoftChalk Create, then install SoftChalk Create
on your computer. (For details, see the SoftChalk Create Installation Guide.)

For details on these two versions, see the previous section Cloud Version and
Desktop Version.

Create a New Lesson

As mentioned above, if you have a SoftChalk Cloud account, you may want to start
with our SoftChalk Cloud Quick Start Guide. When you start SoftChalk Create, you
are automatically on a new, untitled lesson (or you may need to select File/New if
you have just downloaded the program). You can type in this main editing window
or copy and paste text and images from your word processor or other programs.

If you want to incorporate your existing content into a SoftChalk Create lesson, see
the section Use Content from SoftChalk Cloud, PowerPoint, Word or Other Sources.

Top Menu

File Edit Insert Format Toolz Table Properties Preview Cloud Help

Notice the top menu with File, Edit etc. In this guide, when you need to use
this menu, the instructions will have the name of the item on the top menu
followed by the item underneath it. Ex. File/Save to SoftChalk Cloud.

Toolbar

Arial wiia ~ @& B I U T ~ F iF E E 3 (&9 = 1= |[plan Text w

Notice the toolbar under the top menu with the standard word processing
functions such as:

Changing the font and font size

Bold, italics, underline, text color and highlight color

Text indentation and alignment

Bullets and Numbering
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It also has the following items:

Insert or Modify an Image — brings up the
insert image menu

@ Insert or Modify a Hyperlink — brings up the
- insert hyperlink menu

Headings — apply headings, which will be used
for navigating sections in a page. For details,
see the section Style a Lesson.

Flain Text W

Plain Text

Heading 1
Heading 2 (You can’t use headings for TextPoppers,
Heading 3 QuizPoppers, Activities, Hyperlinks or Media.)

Save a Lesson

Save To SoftChalk Cloud

IMPORTANT: Please note that if you are using the Cloud version of
SoftChalk Create, then using File/Save or Ctrl+S or clicking the Save
icon on the toolbar, only saves your lesson temporarily. To permanently
save your lesson, choose File/Save To SoftChalk Cloud.

1. Choose File/Save To SoftChalk Cloud. (If you have the Desktop
version of SoftChalk and want to use this feature, you will need to
enter your SoftChalk account information under File/Manage
Publish Accounts. See the section Manage Publish Accounts.)

2. At the left, enter an Item Name. (Do NOT enter a % sign.)
3. At the right, select a folder in which to save your lesson.

4. At the left, Click Save. If your Save button is disabled, you need to
select a folder at the right. Notice that you have three privacy
options — Public, Personal and No Access. For details on these
options, see the section Privacy Options.

5. You can keep making changes and choose File/Save To SoftChalk
Cloud. At the right, your lesson should be selected. Click Save.
You’'ll be asked to replace your lesson; click OK.

For details on your storage allotment, see the FAQ What is the storage
space allotted to SoftChalk Cloud users?
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Save a Local Lesson

You can also choose File/Save as to save your lesson to your local
computer or a network drive. If your lesson is saved locally, then you can
use File/Save or Ctrl+S or click the Save icon to keep updating your
lesson. (Use File/Save as just to save it the first time.)

IMPORTANT: For a lesson name, you can use only letters, numbers,
dashes and underscores. You cannot use spaces, apostrophes or
characters that are not letters, numbers, dashes or underscores.

When you save your lesson, it becomes a folder with various files in
it. Fortunately, you don’t need to know the function of each file; just
remember that your lesson is a folder with files in it. Later in this guide,
you’ll learn how to package and deliver your lesson to your students.

IMPORTANT: If you have inserted a file from your local computer into your
lesson such as an image, SoftChalk automatically places a copy of the
inserted file into your lesson folder.

If you plan to put a lesson on a network drive, we recommend that you
save your lesson locally on your computer and then copy your lesson folder
onto your network drive. (That’s also a good way to have a back-up of your
lesson.)

Auto-Recovery

SoftChalk has an Auto-Recovery feature with additional safeguards when
you save your lesson to help prevent data loss during extraordinary
circumstances like a sudden power outage during the middle of saving your
lesson.

This Auto-Recovery feature adds time to the saving process. In case you
want to turn this feature off to shorten the time it takes to save your
lessons, you can choose Tools/Enable Auto-Recovery to de-select this
option. (By default, this option is selected and has a check mark.)

IMPORTANT: As always, make back-ups of your information (i.e. your
SoftChalk lesson folders).

Preview a Lesson

At any time while you are working on your lesson, you may preview it to
see how it would look to your students in their web browser. Click the
Preview icon on the toolbar at the top (see below). You can also use
Ctri+P.

@,
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IMPORTANT: When you preview your lesson in Internet Explorer on your
local computer, you may get a message in your information bar at the top
that it is restricting scripts and Active X controls. (This message won'’t
occur when looking at the lesson on a web server or within a Learning
Management System.)

To turn off this blocking function on your local computer, use the steps
below.

In Internet Explorer: Change Setting for Active Content

Changing the setting below prevents the information bar from appearing
when you preview your lessons with Internet Explorer. (As mentioned
earlier, your students won’t have this issue because they will be looking at
the lesson from a web server or within a Learning Management System.)

1. Within Internet Explorer, choose Tools/Internet Options.
2. Click the Advanced tab.
3. Scroll down to the Security area.

4. Select Allow active content to run in files on My Computer (see
below). (You can also select Allow active content from CDs to
run on My Computer if you're planning on creating CDs of your
lessons.)

Internet Options ? 29

| General | Security | Privacy | Content | Connections | Programs I-"'-'2|‘~ffll'l'IE'2I
Settings

Show pictures -
= Printing
[] Print backaround colors and images
% Security
| Allow active content from CDs to run an My Computer™®
Allow active content to run in files on My Computer™
Allow sottware to run or instal even it the signature is inwv

5. Click OK.

6. Close all your Internet Explorer windows and try to preview your
lesson again.

7. If you still have the information bar appear, re-boot your computer
and then preview your lesson.
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Open a Lesson

Open

Open

From SoftChalk Cloud

Start SoftChalk Create (see the section Start SoftChalk Create). To open a
lesson from SoftChalk Cloud, choose File/Open from SoftChalk Cloud.
Select the lesson you want to open and choose Open.

(If you log into your SoftChalk Cloud account, you can select My
Content/Lessons and click on the name of your lesson. Scroll down to the
Lesson Actions area and select Edit Lesson.)

If you have the Desktop version of SoftChalk Create and want to use this
feature, you will need to enter your SoftChalk account information under
File/Manage Publish Accounts. See the section Manage Publish
Accounts.

a Local Lesson

Open

Start SoftChalk Create (see the section Start SoftChalk Create). Choose
File/Open. Locate your lesson folder and double-click on it. Double-click on
any .html file to open your lesson.

IMPORTANT: Avoid using File/Open Packaged Lesson unless you're
opening a packaged lesson. For details, see the section Package a Lesson
and Open a Packaged Lesson.

Open Recent

Choose File/Open Recent and select your lesson from the dropdown list at
the right (see below). Choosing Open Recent lets you open lessons from
your local computer. (If you want to open lessons from your SoftChalk
Cloud account, choose File/Open From SoftChalk Cloud.)

Notice that for your most recent lesson, you can use Ctrl+T.

SoftChalk Create - i
Edit Insert Format Tools Table Properties Preview Web Help
O mew Ctrl+N I U T 7 i is
| = i Cirj+0 BZIUZLIZLHA |
pen Recent... 1. Jefferson
J Open From SoftChalk Clou 2, Adams
3. Washington
b save Ctrl+35 4. mye_anatomy
Save As... F12 5. 1_itern
J Save To SoftChalk Clowd 6. Ordering_15
Open From LMS ; :Eq;lence
Save To LMS e
Clear Recent Files
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Replace or Rename a Lesson in SoftChalk Cloud

As mentioned previously, if you use File/Open From SoftChalk Cloud and select
a file to edit, then when you choose Save To SoftChalk Cloud, your lesson will
automatically be selected. Click Save. You'll be asked if you want to replace the
lesson; click OK.

You can change the item name for a lesson and the hyperlink and LTI link will
remain the same (see below).

Save To Cloud
Log In Repository
Account: | 1. jamesbond (Cloud) =} SoftChalk Cloud (jamesbond)
) i . - M cone 5 gurses
| Disconnect ] | Refresh | L. sample Lesson

ik Folder One (Shared)
Save

Ibem name:

Sample Lesson Two

Privacy: Public @ Personal

You can change the name for
your lesson. The hyplerlink and
LTI link will remain the same.

[ Metadata

You can also open a lesson from your local computer and replace a lesson in
SoftChalk Cloud. As mentioned above, if you replace a lesson the hyperlinks
remain the same.

1. Choose File/Open or Open recent. Locate your lesson folder and double-
click on it. Double-click on any .html file to open your lesson.

2. Make your edits and save your changes.
3. Choose File/Save To SoftChalk Cloud.

4. IMPORTANT: At the right, select the lesson you want to replace. Then click
Save (see below). Click OK at the window asking to replace your item.

Save To Cloud

Log In Repository

Aeceunti | 1. jamecbond (Claud) .} SoftChalk Cloud (jamesbond)

=4 My Lessons & Courses
| T [ Bresseend]

Falder One (Shared)

Save

Itemn name: Photography

Be sure to select the lesson
you want to replace

Privacy: Fublic @ Persanal No

I Save I Metadata |
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Rename a Lesson (Desktop Version)

The recommended way to rename a lesson is to open SoftChalk Create and choose
File/Save As (see the steps below). We don’t recommend copying and pasting
your folder and renaming it as there may be confusion when using File/Open
Recent.

1. Within SoftChalk Create, open your lesson (File/Open or File/Open
Recent.)

2. Choose File/Save As. Type a new name for your lesson and click Save.

Back Up a Lesson and Select a Previous Revision

Backups in SoftChalk Cloud (Individual Cloud Accounts are not eligible for
this feature)

Log into your SoftChalk Cloud account. Select My Content/Lessons.
Click the Select Revision icon (see below).

Learning Objects Lessons Polls Ratings Files
prev (1 2 next Showing 1 - 10 of 18 Folden(s)
B Lessons
Hame Type Privacy

Photograghy lesson Bersonal |

1. Click the dropdown menu to select your revision (see below).

Select Revislon ®

Current Revision: Mar 19, 2016 12:07 PM GMT
Name: Introduction to Biology

Type: lesson

Published By: contractorQ1

File Size: 13.33 MB

[ Mar 19, 2016 12:07 PM GMT (Current Revision) B

Mar 18, 2016 12:07 PM GMT (Current Revision
Mar 17, 2016 08:17 PM GMT

Mar 17, 2016 11:23 AM GMT
ame: uction to Biology
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2. After selecting your revision from the drop down menu, click the Select
Revision button (see below).

Select Revision ®

Current Revision: Mar 17, 2016 07:53 PM GMT
Name: Understanding Art

Type: lesson

Published By: contractor01

File Size: 4.05 MB

|' Mar 17, 2016 10:25 AM GMT B
Information about the selected revision will be shown below

Created: Mar 17, 2016 10:25 AM GMT
Name: Lesson 1: Understanding Art
Type: lesson

Published By: contractor01

File Size: 4.01 MB

' Select Revision .

3. If you have SoftChalk Create open and choose File/Open From SoftChalk
Cloud, then this version of your lesson will appear in your Cloud “tree” at
the right.

If you need to save more than five previous versions of your lesson, then
you can save your lesson to your local computer and manage your backups
there — see below.

Backups on Your Local Computer

If you are not saving your lessons in SoftChalk Cloud or if you want
additional backups for your lessons, see below.

To back up your lesson, copy and paste your lesson folder onto
another physical media such as a thumb drive or a server. Or if you
have a lesson with a large file size, you may want to package the lesson as
a zip file and then back up the zip file. See the instructions below.

1. Choose File/Package Lesson. For Package Type, select Standard
Zip and for Track Score Using, select None. Click OK.

2. You will be asked where you want to save your .zip file.

3. Copy this zip file onto a thumb drive or server.
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Manage Publish Accounts

IT you are using the Cloud version of SoftChalk Create, then you may not
need to use the Manage Publish Accounts feature.

You may want to create and save content in the Cloud and put hyperlinks (or LTI
hyperlinks) to your content in your learning management system. (For information
on putting hyperlinks or LTI hyperlinks into your learning management system, see
the section Learning Management Systems (LMS) Guides.)

The Manage Publish Accounts feature is for users who want to Publish their content
to Blackboard, CourseSites by Blackboard, Sakai, DSpace or MERLOT.

(If you have the Desktop version of SoftChalk Create and you want to publish your
content to your SoftChalk Cloud account, you can set up your SoftChalk Cloud
account with Manage Publish Accounts as well.)

1. Within SoftChalk Create to setup an account, choose File/Manage Publish
Accounts.

2. Click New.

3. Select an account type and fill in the appropriate information.

4. If you choose Blackboard or CourseSites by Blackboard, an access code is
required. For details on getting an access code, see the appropriate guide in
the section Learning Management Systems (LMS) Guides.

5. Once you set up your account to Blackboard, CourseSites by Blackboard or
Sakai, you can choose File/Save to LMS to save your content to your
learning management system.

6. For details on MERLOT, see the section Publish to MERLOT.

Save to LMS

Before using the File/Save to LMS feature, you must set up an account. See the
above section Manage Publish Accounts.

For more details on publishing, see the appropriate guide for your learning
management system in the section Learning Management Systems (LMS) Guides.
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Create a Multi-page Lesson

You can type in your main editing window or copy and paste information from your
word processor. To create multi-page lessons, you can insert page breaks to create
your pages. For details on navigating among your pages in your web browser, see
the section Style a Lesson.

There is no limit per se on the number of pages you can put in a lesson. (The file
size limit for the lesson would be determined by any limits you may have on
uploading your lesson into a web server or into a Learning Management
System.)We have seen 80-page lessons though we don’t recommend lessons that
large for using in a web browser. “Chunking” your information into lessons of
pages 5-20 pages would be easier for your students to handle in a web
browser or eBook. You may also want to explore our Create eBook feature
(available to Cloud users only). Please see the section Create eBooks.

Typically, you would present information and then add QuizPoppers, Activities,
Widgets or iFrames to re-enforce your content. (For details, see the sections
QuizPoppers, Activities, Widgets and iFrames.) Then you could insert a page break
for a new topic.

Insert a Page Break

1. Place your cursor where you want a page to begin.

2. Choose Insert/Page Break/Insert (or Ctrl+Enter or right-click and
choose Page Break) You can see a blue dotted blue line representing your
page break (see below).

the reting, the light rays are converted to electrical impulses which are then transmitted through the
optic nerve, to the brain, where the image is translated and perceived in an upnght position!

The Eye as a Camera

Think of the eye a5 8 camera. A camera needs a lens and a film to produce an image. In the
same way, the eyeball needs a lans (comea, crystalline lens, vitreous) to refract, or focus the light

Remove a Page Break

1. Right-click on the page break.

2. Choose Remove Page Break (see below).

SoftChalk LLC copyright 2017 SoftChalk Create 10 Guide page 28



Style a Lesson

Without a style, your lesson looks similar in a web browser to the way it looks in
SoftChalk Create. There is no header or footer. There are no sidebars; there are

just navigation links (previous page | next page) at the bottom of a page.

When you attach a style to your lesson, your lesson automatically acquires a
professional appearance with a header (also referred to as a banner), footer,
navigation bar and options for sidebars.

Attach a Style

1. Choose Properties/Style Properties.

2. Click on a style at the right. Notice that you can scroll down to view
even more styles. (To learn how to create your own style, see the
section StyleBuilder.)

3. Click OK.

If you preview your lesson at this point, you’ll see a header with no text, a
footer with some default text and a navigation bar at the top if you have

inserted some page breaks. (These “style” items don’t appear when you're
looking at your lesson in SoftChalk Create.)

You can add more options to your lesson (see below).

Set Options for Your Style

1. Choose Properties/Style Properties.

2. Click the Title & Layout tab (see below). If options on this screen
are disabled, see the previous section Attach a Style.

Style Properties

Styles | Title & Layout | Install & Restore|

Footer

License:

Text:

(=]

Lesson Title

Recommended maximum 30 letters per line

Title: |Campus Safety

Subtitle:

[] content @2016. All Rights Reserved.

[¥] Date last modified: March 8, 2016.

iattribution

Created with SoftChalk

Use Default Text

Sidebar Layout
@) Right sidebar

(7 Left sidebar

Table of Contents

able of Contents page

Rollover menu in a sidebar

[#] propdown menu at top of page

MNavigation

[¥] "on This Page" sidebar
[+] 1nclude bottom navigation

Print

|| Print all pages
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Options on the Title & Layout Tab

Lesson Title: The Lesson Title and Subtitle appear in the header in a web
browser.

Footer - License: Under the License dropdown menu, you can select an
Attribution for Creative Commons licensing (see below). When you preview
your lesson, a CC icon shows up in the footer indicating an Attribution. Each
Attribution links to a different license. For details on these licenses, see the
Creative Commons website and select Licenses/About the Licenses.

Foober

License:

Text:

[¥] Content @2014. All Rights Reserved.

[¥] Date last modified: July 24, 2014,

uUnspecified

Unspecified

Attribution Share Alike

Attribution No Derivatives

Attribution Non-commercial

Attribution Non-commercial Share Alike

Attribution Non-commercial No Derivatives

- ™
If you choose an attribution,
you will see an icon with a CC
link in your footer when you
preview the lesson.

Each attribution link goes to
a different web page
explaining that attribution.

Footer - Text: Right-click within the Footer Text area and notice that you
can add an Image, Hyperlink, Widget or Special Characters (see below).
(For details on Widgets, see the section Widgets.) Like the header, the
footer will appear when viewing the lesson in a web browser.

Foober

| Content ©2014. All Rights Reserved.

7| Date last modified: July 24, 3014,

License: .Attr'nhutinn

Text: W

7 Undo

Create s Redo

& cut
B Copy

ﬂ Paste

Dalete
Format

Image
HyperLink

—— Library

Widget
| SoftChalk Cloud Item

Special Characters
Math Characters

Line Break

Ctrl+2Z
Ctri=+Y
Ctri+X

Ctri+C
Ctri+w

Delate
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e Sidebar Layout: You can have several sidebars for your lesson. The “On
This Page” sidebar is explained on the next page. You can create other
sidebars by choosing Properties/Sidebars. For details, see the section
Sidebars.

e Table of Contents: For details on setting up a Table of Contents, see the
section Table of Contents.

e Navigation:

e Arrows — When selected, the Prev (Previous) and Next arrows
appear in the navigation bar at the top in the web browser.

e Page Numbers - When selected, numbers for the pages appear in
the navigation bar at the top in the web browser. (See the navigation
bar below where the Arrows and Page Numbers options are
selected.)

4 Prev Next» 1 | 2 | 3

e “On This Page” sidebar - When selected, a sidebar appears in the
web browser with links to the headings (Heading 1, Heading 2,
Heading 3) on the page (see below).

The Basics of Eye Anatomy On this Page

T Bivsic s of By
Amatoomy

Bk Saclini Winaie
Mo Fye's Essastial
gives it sl

hie Image Into an
[ the braim, wieere i is interpreied as

e Include bottom navigation - When selected, the Return to Top,
Prev (Previous) and Next arrows appear in the navigation bar at the
bottom in the web browser.

e Print all pages: When selected, a print all button appears (see above),
allowing your students to print all the pages of your lesson. (This feature
does not include printing the TextPoppers, QuizPoppers or Activities.)
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Apply Designer Headings and Callout Boxes

Enhance your lessons by using designer headings and callout boxes. These
designer features will match the style properties you have chosen for your lesson
using the Properties/Style Properties options (see Attach a Style section).

Headings also appear in the “Table of Contents” and in the “On This Page” sidebar
when the lesson is viewed in the browser, helping students navigate sections of a
page. See the Table of Contents section and Set Options for Your Style section for
more details.

IMPORTANT: If you have a mixture of heading levels (for example, Heading 1,
Heading 2 and Heading 3) in your lesson, then you will see indentation in your
Table of Contents when you preview your lesson.

To apply a heading, select some text you want to make a heading. Then use the
dropdown menu on the toolbar to select a heading style.

e:i' i= i= v Plain Text |
 feadng 1 O
Heading 1 Designer
Heading 2
Heading 2 Designer
Heading 3
Heading 3 Designer
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New Designer Headings

The new designer headings are Heading Designer 1, Heading Designer 2,
and Heading Designer 3. These designer headings are colorful headings

which add emphasis and navigation on your lesson page.

«Prev 1| 2 print all

On this Page

g

Heading 1
I'!eadjng 2
Heading 3

Heading 1

Plain text

Heading 3

Heading 2

Original Headings

The original headings are Heading 1, Heading 2, and Heading 3. These

headings alter the appearance of the text by changing the font size and
color. See the example below showing all three heading styles applied to

Nexthb 1 | 2

print all

Heading 1
Plain text

Heading 2

Heading 3
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Callout Boxes

Add callout boxes to your lesson page to enhance the page’s appearance
and draw attention to specific text.

Insert a Callout Box

1. Click Insert, then Callout Box and Insert.

it Format Tools Table Properties Previey
_ | TextPopper BoftChalk Create - [sam
— | QuizPopper >
Quiz Group
Activity >
ng
wy  SoftChalk Cloud ltem
Nd  Page Break >
Horizontal Rule
g Image
Bookmark
HyperLink
Media
Widget
ng __ Iframe
) 1 Modify
Special Characters >
ng Math Characters | Remove
Equation F3

Pt

2. Select the size and float (location in relation to text) for your
callout box. Check the Include Heading box if you want your
callout box to have a header row.

® O C Callout Box
Width
e 250% ([ )sS0% ()75% () 100%
Float
@ Left '._:_.' Right

@ Include heading

OK | | Cancel
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3. Click inside the callout box and then type to enter text. See an
example of a callout box below.

Fine and Applied Arts

Not all art is considered Fine Art, some is considered Applied Art. Fine artis a
term used to describe a piece that is in high esteem based on its aesthetics.
Aesthetics are applied to determine if a work is considered "Fine Art."

Aesthetics is the belief that art exists for beauty and that

the pursuit of beauty is the most important goal in the
creation of art. Applied Arts are works created by a
person with acquired skills. Often applied art has a

Work of art that purpose or usage. The purpose can, however, just be

is held in high decoration as well.
esteem based

on its

aesthetics. Applied Arts

These are some examples of Applied Arts pieces. What do
you think makes them fit the definition of Applied Arts?

Edit Callout Box Settings

1. Right-click inside the callout box and select Modify Callout
Box.

Modify Callout Box

Remove Callout Box

2. Edit the settings and click OK.

@O0 Callout Box
Width

e 250, ()S0% () 75% () 100%
Float

@ Left 'Z_:j_il Right

[E] Include heading

ok | | cancel |
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Insert an Image, Equation, QuizPopper or Activity into a
Callout Box

1. Right-click inside the callout box. A menu of options will appear.

2. Select an item from the list. For details about setting up these
items, see the links to other areas of this guide below.

e Insert an Image

e Insert an Equation

e Insert a QuizPopper

e Insert an Activity

Remove a Callout Box

1. Right-click inside the callout box and select Remove Callout
Box.

Medify Callout Box

Remove Callout Box
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Sidebars

Besides the “On This Page” sidebar discussed in the previous section Style a
Lesson, you can add other sidebars to your lesson. The only difference in the

functionality among the Handouts, Learn More, More Resources and Text Only
sidebars is the title for the sidebar. (You can put your own title in the Text Only

sidebar.)

As you add sidebars, you won’t see the sidebars within your main editing window.
You will see them when previewing the lesson in the web browser.

IMPORTANT: If you have both a table and sidebar on the same page, then you'll
need to set your Table width to 99% or less. To change the table width, see the

section Create a Table.

Create a Sidebar

1. Choose Properties/Sidebars and select a sidebar (see below).

Preview Web Help

ISidE'.I:rars I
age Names

COutput Language 4

Metadata

Handouts
Learn More
More Resources
Text Only

2. Type or paste text into the white box.

Sidebar

Handouts Sidebar:

Hand Quts

For Page: 1 =

. Copy To All Pages |

[ Clear Text |

k=] Enter text o make a sidebar,

The “For Page” list indicates the page for
the sidebar.

“Copy To All Pages” replaces the beadt for all
the Handouts sidebars with the currenily
Shown lext

To remove the sidebar from the salected
page, delets the text

To rernove the Handouts sidebar from all |
pages, choose "Clear Texf” and then
choose "Copy To All Pages.”

For mode features, dghi-click in the taxt
area.
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Add a Hyperlink

Select some text and right-click to bring up the insert menu. Select

Hyperlink.
(@ sicebar |
Handouts Sidebar:
Hand Outs : - ___:'| Enter text lo make a sidebar.
’ . Undo Cri+z
?,*] ( Redo Ctri+Y page for
& Cut Ctrl+X
Ba Copy Ctrl+C b tecet for 2l
Paste Ctri+v L
Select text and right-click | © ™ “urenty
on the selected text. Détete Delete
Bullets Ctr+Shift+l  [eaiactad
Numbening Ctri+Al+L
Format »

% 1 ir fromn all
e
Audio/video Hyperlink
Library
- . Widget he text
| Copy To All Pages | | | ./ sSoRChalk Cloud Item

For Page: | 1 v:

Clear Special Characters
Math Characters

Line Break

(0] (“Gonnt |

Insert an Image or Widget into a Sidebar

Right-click within a sidebar (see the image above) and select Image or
Widget. For details on Widgets, see the section Widgets.

Put the Sidebar on All Pages

1. Click Copy to All Pages.

2. Click OK at the message window.

3. Click OK to return to your main editing window.
Remove the Sidebar from All Pages

1. Click Clear Text.

2. Click Copy to All Pages.

3. Click OK at the message window.

4. Click OK to return to your main editing window.
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Put the Sidebar on a Specific Page

1. Choose Properties/Sidebars and select a sidebar.
2. Select a page from the For Page dropdown menu.
3. Type or paste text into the white box.

4. Click OK to return to your main editing window.

Modify the Sidebar for a Specific Page

1. Choose Properties/Sidebars and select a sidebar.
2. Select a page from the For Page dropdown menu.
3. Edit the text into the white box.

4. Click OK to return to your main editing window.

How Removing a Page Break Affects Sidebars

IMPORTANT: Let’s say you have a lesson with three pages and a Learn
More sidebar with different content for each page. If you remove the page
break between page two and page three, you have a two page lesson.
SoftChalk Create keeps the sidebar content for pages one and two and
deletes the sidebar content that was on page three.

Copy Information from One Sidebar to Another
You can copy text from one sidebar to another and retain the formatting
and hyperlinks.

Curriculum Standards Sidebar

If you add curriculum standards to your lesson (see the section Metadata),
you may see a sidebar that has a Curriculum Standards link in it when you
preview your lesson. (If you add curriculum standards to your lesson, you
have the option to include the curriculum standards page within your
lesson.)

For more details, see the section Curriculum Standards Page.
Algebra \

Quiz Me Curmiculum Standards
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Table of Contents

Create a Table of Contents

First you need to create:
1. Pages in your lesson (Insert/Page Break).

2. (Optional) Headings within a page (Heading 1, Heading 2 and Heading
3). Select some text you want to make a heading. Then use the
dropdown menu on the toolbar to select a heading. (The default for text
is Plain Text.)

Set the Location of Your Table of Contents

1. Choose Properties/Style Properties.

2. Click the Title & Layout tab (see below). Make selections and click OK.

Table of Contents

Table of Contents page
Rollover menu in a sidebar

E‘ Dropdown menu at top of page

Entry page (in the web browser)

Contents

Page 1

Page 2
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Rollover menu in a sidebar (in the web browser)

my

ar to a camera. Vision bey
Srom there, it ravels thro
A% muscles in the s rela
e eye. Light rays are
cenker of the eye called vieeuus, Wil gnves it form
na, the part of the eye similar o film in a camera, they
he image nto an electrical impuise that travels along

| @5 an uprght image

The Basics of | Page 1
Eye Anatomy o Page 2
Crogs Section T
Imiage ers e ey
e Evs’ i fuid, and
e Eyes |
Essantial upll
B lens, and

Components

e T

On this Page
g
Tlwis Basics of Eye
Anatonmy
Cross Saction g

Tl Eye's Essednial
Copmpansils

Dropdown menu at top of page (in the web browser)

| Toc
Page 1
1 Page 2

The eye is a cc
a poweerful focu: Cﬂmpﬂnentg
the pupil. As muscles in the irs relax or constrict, the pupil
rayys are focused through the lens, and proceed through a

¥ | Next» 1 | 2

» | The Basics of Eye

> Anatomy
11T 2d: Cross Section
Image
The Eye's
Essential

Anatomy

- wERy similar to a o
re, it travels through

Create Page Names

1. Select a style for your lesson (see the section Attach a Style).

2. Choose Properties/Page Names. Notice you can type two entries for
each page (see below). The TOC name appears on the initial Table of

Contents page and the Menu name appears in the rollover and

dropdown menus (see above).

Page Names

Name the pages as you would like them to appear on the

Table of Contents and/or the Navigation Menus.

Menu names are limited to & standard letters.

Page 1:

Page 2:

TOC name:

Menu name:

TOC name:

Menu name:

m
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View the Page Names

Below are the page names as they appear on the entry page of your lesson
(see below) (If you do NOT see the Table of Contents when you preview
your lesson, within your SoftChalk lesson choose Properties/Style
Properties and click the Title & Layout tab. Make sure Table of
Contents page is selected for the Table of Contents).

Contents

Bazics

Camera

View a Table of Contents with Different Heading Levels

If you have a mixture of heading levels (Heading 1, Heading 2 and Heading
3) in your lesson, then you will see indentation in your Table of Contents
when you preview your lesson (see below).

Contents

Early Years

REUcluIIDHBW War Years

ander in Chief
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Insert and Remove a Hyperlink

Select some text.
Choose Insert/Hyperlink (or right-click and choose Hyperlink).
Within the URL or Selected File box, use Ctrl+V to paste your URL.

PO Dd R

We recommend having the Open the link in a new window selected if
you’'re going to another website.

[ JoN | Insert A HyperLink

URL Protocols

Select a file to link,

or

select a URL Protocaol
and complete the URL.

Select File

URL or Selected File
[ http:/imetmuseum.org
Link to Internal Bookmark
| | Choose bookmark:

Selected bookmark:
Optional

[E] Open the link in 2 new window.

| ok | | cancel |

5. To remove a hyperlink, right-click on the hyperlink and choose Remove
Hyperlink.

Wiew the ketropolitan MLJSEUm wehsite.

Modify HyperLink

Save To SoftChalk Cloud

Remove HyperLink

Insert a Hyperlink to Another File

You can link to a Microsoft Word™, Microsoft Excel™, PDF or other file (see
below).

1. IMPORTANT: When you insert a file, a copy of the file is placed in your
lesson folder when you save. Your original file remains in its original
location. If you modify the original file, you’ll need to create a hyperlink to it
again (or copy and replace the file into your lesson folder). If you remove
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your hyperlink, then you can manually remove your file from your lesson
folder.

2. Select some text.

3. Choose Insert/Hyperlink (or right-click and choose Hyperlink).

4. Click Select file. Navigate to your file. Click on it to select it. Click Open.
5. It's a good idea to select Open the link in a new window. Click OK.

6. IMPORTANT: If you have issues linking to your file, check to see if you
have unusual characters in your file name such as a period, & or # sign.
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Internal Links (Bookmarks)

You can create a link from one part of your lesson to another. For instance, you
may be on page 5 of your lesson and want to reference information on page 2. In
this case, you create a bookmark on page 2 and then insert a hyperlink to that
bookmark on page 5. See the steps below for details.

Insert a Bookmark

1. Click where you want your bookmark to go. (If you select text, the
bookmark will be placed before the first character of your selected
text.)

2. Choose Insert/Bookmark (or right-click and choose Bookmark).

3. Type a name for your bookmark (see below).

[ [B8 Insert Bookmark S |

Use letters, numbers, dashes, and underscores.
Spaces cannot be used.
Maximum of 30 letbers.

Enter [ Edit Bookmark

Bookmark name: vilreous

Current Bookmarks:

Remember to create a hyperlink to this bookmark.

i. [a] 4 | cancal |

e <

4. Click OK to return to your main editing window.

5. Notice the bookmark icon in your lesson.

re focused through the
called Uvitrecuus,
iart of the eye similar to
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Link to a Bookmark

1. Select some text.

2. Choose Insert/Hyperlink (or right-click and choose Hyperlink.)

3. Select Choose Bookmark.

4. From the dropdown menu, select your bookmark (see below).

Insert A HyperLink

or

one

Select a file to link,

zelect a URL Protocol
and complete the URL.

Select File |

URL Protocols

URL or Selected File

Link to Internal Bookmark

[E Choose bookmarlk: Museurn

Ak

Optional

Selected bookmark: Museum

Open the link in a new window

OK | | Cancel

5. Click OK to return to your main editing window.

Modify or Remove a Bookmark

1. Right-click on the bookmark icon.

2. Choose Modify Bookmark or Remove Bookmark (see below).

are focused through the
e called [lena
part of the

Madify Boakmark

ve Bookmarlk
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Insert an Image

IMPORTANT: When you insert an image, a copy of the image is placed in your
lesson folder when you save. Your original image remains in its original location. If

you modify the original image, you’ll need to re-insert the image.

IMPORTANT: If you have issues linking to your file, check to see if you have
unusual characters in your file name such as a period, & or # sign.

(If you remove an image, the file remains in your lesson folder. Delete the file from

within your lesson folder. For details, see the section Remove an Image.)

You may want to investigate the Media Search Tool which lets you insert media

(including images) from various content repositories. For details, see the section
Media Search. To put a caption under an image, see the section Create a Caption

for an Image.

1.

Click Select.

Click Select image.

Select your image file.

Click within your lesson to put your insertion point where you want your
image.

Choose Insert/Image (or right-click and choose Image).

At the screen below, you have several options. You can change the
alignment, border and dimensions. You can choose whether or not to have
space around your image. You can also add text for accessibility.

Insert Image

Select Image

| Optimize Image |

Size: 790 KB, 2560 x 1600 @ Not recommended

Image Attributes
Align: |L¢\
Border: | 0 3]
Border color: | . |
Vertical space: | 0 3

Horizontal space: | O i

Alternative text:

Long description:

Width:

Height:

2560

1600

| ok | | cancel |
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Space around an Image

Notice that you can add vertical space or horizontal space
in pixels. Use this option if the image is left or right aligned and there are
bullets in the text next to the image.

If you do NOT put a value for vertical space or horizontal space, there will
be no padding (extra spacing) around the image.

Align — None, Left, Right, Top, Middle and Bottom

You can set the alignment for images. Please see the section Wrap Text
around an Image.

Reduce Your Image Size

For the initial inserted image, notice the red dot Not recommended
indicates that your image file size is very large. (The file size is 902 KB.)

IMPORTANT: Too many images with large file sizes in your lesson may
cause your pages to load slowly in the web browser. See the following
section to see how to reduce your image size.

If you click Optimize Image on the previous screen, notice the changes
below:

L) Insert Image

Select Image |

Optimize Image

Size: 95 KB, 800 x 500 @ Good

Image Attributes

Align: none A Alternative text:

r Long description:
Border: | 0 %]

Width: 800

Barder color: | [ |
e Height: | 500

Vertical space: | 0 i\

Horizontal space: | 0 il

\- 0K \ \-Cancel 1

The green dot Good appears now. (For images over 800 by 800, the image
dimensions will be reduced proportionally if you click Optimize Image.)
Incidentally, your original image outside your lesson folder remains
unchanged when you click Optimize Image.
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Notice that this image is still somewhat large (164 KB and 800 by 500
pixels). If you have a lot of images in a lesson, you may want to use an
image editing program [such as Photoshop or Irfanview
(www.irfanview.com — free program)] to reduce the size and/or dimensions
of your image even more.

Image File Types

You can insert a file that is a .jpg, jpeg, .gif, .png or a .bmp. (If you insert a
.bmp file, it will get converted to a .png file type.) You can’t insert a .tif file.

Accessibility Items

Complete the Alternative text and Long Description text boxes. For
more information about SoftChalk’s Accessibility compliance, see see
http://softchalk.com/products/cloud/accessibility/.

Save an Image to the Library

You can save an image to the library. (For details on using the Library, see
the section Library (Desktop Version).) After inserting an image into the
main editing window, right-click on the image and choose Save To Library
(see below).

Modify Image

Save To Library

Remove Image

Save an Image to SoftChalk Cloud

You can save an image to your SoftChalk Cloud account — My Content/My
Files area. For details on SoftChalk Cloud, see the section SoftChalk Cloud.
After inserting an image into the main editing window, right-click on the
image and choose Save To Cloud (see below).

Modify Image

Save To SoftChalk Cloud

Remove Image
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Re-size an Image within the Main Editing Window

1. Within your main editing window, click on your image to select it.

2. Drag a corner square handle to re-size it proportionally (see below).

"4 SoftChalk Create -
|| File Edit Insert Format Tools Table Properti

Arial > 14 ~ @

IMPORTANT: When you re-size an image in the main editing window, the
re-sizing affects the presentation of the image but not the actual file size.

As mentioned previously, you may want to reduce the size of your image
before inserting it into your lesson. For details, see the section Reduce Your

Image Size.

Wrap Text around an Image

(If you have a lot of images and want text beside them, you may want to
consider using tables. See the section Tables.)

1. Within your main editing window, click at the beginning of a
paragraph.

2. Choose Insert/Image (or right-click and choose Image).
3. Click Select image.

4. Select your image file.

5. Click Select.

6. For Align, select left. You may also want to add horizontal space
(see below). Click OK to return to your main editing window

Image Attributes
Aliqn:E
Border: ll:l -
Border color: [ -

vertical space: 0 -

Harizontal space:
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7. Save and preview your lesson (see below).

Al the left you can see a hydrangea plant in
Richmond, Virginia. This plant requires some
shade. During the hot Virginia summer days
frequent watering s a good idea

If your image is at the bottom of your page and you see the
navigation links beside your image, return to your main editing
window and add extra returns (i.e. hit the Enter key several times)
at the end of your text.

Remove an Image
1. Within your main editing window, right-click on an image.
2. Choose Modify Image.45

3. Click Remove.

IMPORTANT: When you remove an image, the file remains in your
lesson folder. Outside of SoftChalk Create, delete the extra image
manually from your lesson folder.

If you don’t delete the image, your students won’t see the removed image,
but your lesson may become large if you have a lot of removed images still
in your lesson folder. The large size of the lesson may become an issue as
you deliver it in a Learning Management System for your students. Your
lesson may load slowly in the web browser. (For details on delivering a
lesson to your students, see the section Deliver a Lesson to Your Students.)
(If you plan to reinsert the file, then don’t worry about deleting it from your
lesson folder.)

Another option to handle removed images is to use Save As. Within
SoftChalk Create, you can choose File/Save As and give your lesson a
different name. When you choose Save As, SoftChalk Create saves only the
current images for the lesson. IMPORTANT: Be careful where you save
your lesson. You do NOT want to save your renamed lesson within
your current lesson folder.
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Insert Media (Sound, Animation or Video)

You can insert various types of media into your lesson. You can insert various
sound, video and animation files. (For information on searching content
repositories to find media, see the section Media Search.) If you need a sound
program, Audacity is a popular free recording and editing program
(http://audacity.sourceforge.net/).

IMPORTANT: Please be aware of the web browsers that your students will be
using. Certain media types may not be supported in the web browsers that your
students use.

If you plan to use video, please see our FAQ 1 would like to use some video in my
lessons. Do you have any recommendations?

1. Choose Insert/Media (or right-click and choose Media).

o Insert Media

Choose file type, then select a file or enter a URL.

File Type

* Audio

() video
2 Flash | Select File |
) Shockwave

l | Web Movie

Insert as: (®) Linked file | I Inline player

Width: Height:

Describe Media for use with screen reader/assistive technology:

File Path, URL, or Web Movie

| ok | | cancel |

2. Select the File Type (Audio, Video, etc.).

3. Click Select file to select your file (see the following table for
supported formats).
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Media Formats

File Type Formats Supported

Audio aiff, au, mid, midi, mp3, ra, ram, rmf, wav, wma

Video avi, mpeg, mp4, mpg, mov, wmv

Flash swf

Shockwave dcr

Web Movie The Web Movie feature was introduced in earlier versions of
SoftChalk to handle Web video that used embed code with
SWEF files. (YouTube used to have this type of embed code.)
We have continued to include this Web Movie feature for
backwards compatibility.
Now most Web sites like YouTube use a different format to
stream video. We recommend using the Insert/Widget
feature rather than the Insert/Media/Web Movie feature.
For more details about Widgets, see the section Widgets.

Linked file

Notice the following scenario. You insert an audio file with the Linked file
option selected. When you preview your lesson in your web browser and
click on the media icon in your lesson, a separate window pops up with
controls for you to play the sound (see below).

! Click on this icon and a window opens]

" to play your file.
File Edit View Higtory Bookmarks Tool: Help [_E-_LM
star.mp3 x Bk
V filefyCy UsersiMaryBe E ~ [oogle o o» =

e

Why would you want to use the Linked file option rather than Inline
player (see below)? If you have a lot of media on your lesson page,

use the Linked file option. (The Inline player option causes the page to

load more slowly.)
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Inline player

If you select the Inline player option, then the player controls appear
automatically in your web browser (see below).

RIS —————THiThi~

IMPORTANT: You may need to enter values for the width and height for
the inline player option if you insert a video, flash or shockwave file type.

IMPORTANT: If you are using .mov video files, then your students will
need to have QuickTime on their computers to play this file type.

Link to a Media File Using the File Path, URL or Web Movie

Rather than select a file on your local computer, you can link to a media file
on the web. Copy and paste (Ctrl+V) a URL in the box below. For more info
on web movies, see web movie.

File Path, URL, ar Web Maowvie:
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Save an ltem to SoftChalk Cloud and Reference This ltem

If you want to use the same image, media item (sound, animation or video) or
video project in multiple places, then you can save an item to your My Content/
Files area of SoftChalk Cloud. You can insert a reference to the item rather than
have the item be part of your lesson. There are several advantages for referencing
an item:

e The file size for your lessons will be less since you are referencing items.
Therefore saving your lessons will take less time.

e If you need to update your item, you only have to update it in one place by
re-saving the item to SoftChalk Cloud. IMPORTANT: The replacement must
be of the same file type (e.g. .jpg, .gif or .zip) and have the same name and
extension as the item being replaced. The name must be case sensitive as
well. (Equations and hyperlinks cannot be updated.)

Save Files to SoftChalk Cloud

You have two ways to save files to the Cloud.

1) You can log into your SoftChalk Cloud account and choose My Content/ Files.
Under the Actions menu at the right, choose Upload Files. For details on
uploading files, see the Upload Files section of the SoftChalk Cloud Guide.
With this method you can upload packaged .zip files as well as single files. For
instance, you can upload video projects created in programs such as Camtasia,
Adobe Captivate, Adobe Flash, Adobe Premiere, Articulate Engage, Articulate
Presenter, Articulate QuizMaker and Articulate Storyline.

2) Within SoftChalk Create, choose Tools/Save Files to SoftChalk Cloud — see
the steps below. With this method, you can only upload single files (versus a
.zip file).

1. Within SoftChalk Create, choose Tools/Save Files to SoftChalk Cloud.
2. Navigate to the file you want to upload and select it. Then click Open.

3. Under the SoftChalk Cloud menu at the right, select the folder where you
want to save the file.

4. Click Save. Then click Close to return to your main editing window.

For details on how to reference the files in a SoftChalk lesson and how to update the
referenced files, see the next two pages.
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Reference the File(s) in a SoftChalk Lesson

1. W.ithin SoftChalk Create from your main editing window, choose
Insert/SoftChalk Cloud Item.

2. Open up the Files area and select the item you want to insert. Click Insert
(see below).

[

Insert From SoftChalk Cloud e
Lag In

Account: | 1. amberg -

Connect Disconnect

SoftChalk Cloud

=} SoftChalk Cloud {ambarg) =
[} Leamning Objects g
} Polls
-- J Ratings
.} Files

= |, Files

----- = (0&Flowers.jpg

E [Voilet-Light-Flower-jpeg| |

----- ® SampleVIDEO1. mpd

----- B sample_mpegd.mp4d

----- ## The First Snow of Winter

----- o IMG_0230.JPG

----- . Just Havoc jpg x

4| m [ »

m

I Insert I[ View H Delete ” Refresh l

3. Select Save space, Reference file on Cloud (see below).

SoftChalk Create =

Save Space!

If you are delivering your lesson ON line, you can save space
by choosing Reference image on Cloud.

If vou want the lesson to be viewed OFF line,
choose Include image with lesson.

6' Save space, Reference image on Cloud

l._:_.l Include image with lesson

l OK H Cancel ]

4. Click Close to return to your main editing window.
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Update File(s) in SoftChalk Cloud

As mentioned previously, the advantage of using referenced files is that you can
update the file(s) once in the Cloud and the references will be automatically
updated in your lessons.

There are two ways to update an item in SoftChalk Cloud:

1. You can log into your SoftChalk Cloud account and choose My Content/
Files. Find the file you want to replace and click on the first icon, which is
the Replace File icon. Click Browse to select your file or drag your file over.
If you are replacing a .zip file, select an entry file. Then click OK.

2. Within SoftChalk Create, choose Tools/Save Files to SoftChalk Cloud.
Then select the file with the same name that you want to replace. Click
Open. IMPORTANT: Under the SoftChalk Cloud menu at the right, select the
file you want to replace and click Replace. As mentioned previously, you
must use the same filename and file type when replacing an item. The
filename must be case sensitive as well. (Equations and Hyperlinks cannot be
updated.)
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Insert Text Annotations (TextPoppers)

You can create text annotations using the TextPopper feature. Within the web
browser when you move your cursor over a highlighted word, a text annotation
“pops up” with additional information (see below). IMPORTANT: You can’t copy
and paste TextPoppers; however you can cut and paste a TextPopper within the

same lesson.

s alan
upright

retina converts the image into an electrical

Yiew information on
macular degeneration

Create a TextPopper

1. In your main editing window, select some text.

2. Choose Insert/TextPopper (or right-click in the middle of your
selected text and choose TextPopper).

3. Type or paste text in the top and bottom areas (see below). You can
right-click in a text area to insert an image, hyperlink, media or
equation.

TextPopper

To make a 'single frame' Popper, use the Bottom Area only.
Right-click in a text area for more options.
Colons, semicolons, and backslashes are not allowed.

Top Area (optional), word/phrase

Bottom Area (required), text/definition

Background Style

| Original v
Features

Appearance: Positioning:

|| Dropshadow @ Top Left '._:_.' Top Right
[E] Stickaround I._:_.' Bottomn Left l._:_.' Bottom Right

Minimum Width

(*) 200 px

() 400 px

I 600 px

oK

| Cancel
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4. Notice that you can select various styles for your TextPopper under
Background Style (see below).

Background Style

Original -
Original

Flower
Crval
Speach
Quotation
Thought
Postit
Pushpin

5. Notice the Stickaround checkbox under the Features area.
Selecting this option lets the TextPopper stay on the screen until you
click Close. (Otherwise, the TextPopper goes away when you move
your cursor away from the annotated text.)

6. Click OK to return to your main editing window.

7. Notice in your main editing window that the annotated text is now
bold and has the color of your lesson style.

Create a TextPopper with an Image, Hyperlink or Media
1. Follow the previous instructions for creating a TextPopper.

2. When entering information in the top or bottom area, right-click and
select Image, Hyperlink or Media.

3. Use the instructions given earlier in this guide for inserting an image,
hyperlink or media.

4. Select the Stickaround option for the TextPopper.

5. If you have inserted a wide image, you may want to make the
minimum width of your TextPopper 400 or 600.

6. Click OK to return to your main editing window.

Modify or Remove a TextPopper

Right-click on the TextPopper and choose Modify TextPopper or Remove
TextPopper.

wing perspectivie by placing some fruits in th

Modify TextPopper

Remove TextPopper
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Insert Quiz Items, Activities, Widgets and iFrames

Within SoftChalk Create, you can create quiz items (e.g. true/false, multiple choice,
short answer) and various activities (e.g. crossword puzzle, flashcards, image
identification) to make your lessons engaging for your students. Additionally, you
can also embed interactive widgets from other websites into your lesson. You can
create iFrames for showing other websites within your lesson window.

For the Activities, there is a How To tab that provides an online example and a
video tutorial for the specific activity. (For a Quiz Group, Widget, iFrame and the
Media Search Tool, there is also a How To tab with a video tutorial.)

For details on creating quiz items, activities, widgets and iFrames, see the sections
QuizPoppers, Activities, Widgets and iFrames.

Spell Checker

You can run a spell checker for the content in your main editing window (but not in
TextPoppers, QuizPoppers or Activities). Choose Tools/Check Spelling.

Find or Replace

As with the Spell Checker, these features work in your main editing window (but
not in TextPoppers, QuizPoppers or Activities). Choose Edit/Find and Replace.
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Nested List

Below is a sample nested list as it appears in a web browser.

« Baroque
> Rubens
n Venus and Adonis
s The Last Judgment
> Caravaggio
s The Calling of Saint Matthew
s Dawvid and Goliath
« Renaissance
> da Vinci
s Mona Lisa
& The Last Supper
> Michelangelo
> Raphael

You can create nested lists using the following icons on the toolbar:

ElE £ 3l af=]

Decrease Increase

Indent Indent Bullet

1. Type the first item for your list such as Baroque.
2. Click the Bullet icon on the toolbar.

3. Type the second item such as Rubens and click the Increase Indent icon
on the toolbar.

4. Type the third item such as Venus and Adonis and click the Increase
Indent icon.

5. Type the fourth item such as The Last Judgment.

6. When you type the fifth item such as Caravaggio, click the Decrease
Indent icon.

7. Save and preview your lesson when you’ve finished the list.
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Curriculum Standards

You can add various curriculum standards to your lesson. These standards can be
viewed as a link within a sidebar to your lesson. For details, see the sections
Metadata and Curriculum Standards Page.

Read Text of the Lesson

To have the text of your lesson read as audio to your students, you have two
options:

e You can create your own audio files and insert them into your lesson. For
details, see the section Insert Media (Sound, Animation or Video).

e If you have purchased a ReadSpeaker account
(http://www.readspeaker.com), you can activate the ReadSpeaker feature in
SoftChalk Create. For details, see the section ReadSpeaker (Read Text Out

Loud).

Updates to SoftChalk

If you’re connected to the Internet, you will get a notice if there are updates to
SoftChalk Create (see below). You can choose Update or Skip. If you skip, you
will get the notice again when you’re connected to the Internet and you open
SoftChalk Create. Typically, updates install within a few minutes. If you've turned
off the automatic check for updates feature, you can check for updates in SoftChalk
Create under Web/Check for Updates.

7 aussmanenty oty ma about SARCRAL upSateL

Distribute or Project a Lesson

In addition to projecting your lesson on an electronic whiteboard such as on a
Promethean™ whiteboard or a SmartBoard™, you can deliver your lesson to your
students in several ways. You can also collect lesson scores from your students.
For more details on distributing your lesson, see the sections Create eBooks,
Deliver a Lesson to Your Students, Track Student Scores and Essays and Mobile

Devices.
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Create eBooks

With a SoftChalk Cloud account, you now have the ability to use the same
Softchalk lessons for distributing your content online and offline. In other words,
you can use the same SoftChalk lesson as a web-based lesson and as an eBook.
With eBooks, students who ride buses or who have no internet service at home can
benefit from the engaging, interactive content of your SoftChalk lessons without
being connected to the internet.

As an instructor, the steps are easy to create and update eBooks.

Create an eBook within your SoftChalk Cloud account (an eBook hyperlink is
generated).

Distribute this eBook hyperlink to your students

As a student, you would install the free SoftChalk eReader app, which is available
for the devices below. Once you have installed the free SoftChalk eReader app,
then you can start this app and paste in an eBook hyperlink.

iOS devices (iPads and iPhones)
Android devices

Chromebooks

Chrome browser

Windows computers

IMPORTANT: Be sure to save your lessons using Create 10.01.04 or higher.

IMPORTANT: See our other guides for full details about eBooks:

For instructions on creating your own eBooks from SoftChalk lessons,
see the Create eBooks section in our SoftChalk Cloud Guide.

For instructions on installing the free SoftChalk eReader app and viewing
your lesson as an eBook, see the View Your Lesson as an eBook section
in our Student Guide to SoftChalk Lessons.
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Deliver a Lesson to Your Students

You have several options for delivering a lesson to your students (see the table
below). As mentioned previously in this guide, emailing a lesson packaged as a
.zip file to your students is NOT supported.

If you have a SoftChalk Cloud account and a Learning Management System, you
may want to save your content in your SoftChalk Cloud account and put a
hyperlink or LTI hyperlink to your lesson in your course. An LTI hyperlink allows
grades to go into the gradebook for a learning management system. See the
section Learning Management System (LMS) Guides for details. For a listing of our

supported system specifications, see our website page System Specifications.

IMPORTANT: Be sure to tell your students about the Student Guide to SoftChalk

Lessons.

Delivery Method

Description

Learning Management System
(LMS)

You can use a hyperlink or LTI hyperlink to your
lesson in SoftChalk Cloud. You also have the option
to upload your lesson to your LMS. See the section
Learning Management System (LMS) Guides

Save a lesson to SoftChalk
Cloud and Distribute the
Hyperlink

Save a lesson to SoftChalk Cloud. Give your
students the Hyperlink to your lesson. Or you can
create a SoftChalk Cloud account and designate
controlled access your lesson.

See the section Save to SoftChalk Cloud and the
section ScoreCenter in the SoftChalk Cloud Guide.

Upload a lesson to a web
server

See the section Upload a Lesson to a Web Server

eBooks

Deliver your lessons as eBooks on iOS devices
(iPads and iPhones), Android devices,
Chromebooks, Chrome browser and Windows
computers. See the section Create eBooks.

Project a lesson on an
electronic whiteboard

See the section Project Your Lesson on an Electronic
Whiteboard

Create a CD of your lesson

See the sections Create a CD of a Lesson and
SoftChalk Cloud.

Create an executable file for
your lesson (Windows or
Macintosh) Available with the
Desktop Version Only

See the sections Load an Executable Lesson on a
Windows Computer and Load an Executable Lesson
on a Macintosh Computer.
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Learning Management System (LMS) Guides

If you don’t see your learning management system listed, see the FAQ (from our
SoftChalk Support Center). My institution has a Learning Management System that
is not listed. Can a SoftChalk lesson be loaded into my Learning Management

System?

IMPORTANT: As mentioned previously, please tell your students about the
Student Guide to SoftChalk Lessons.

IMPORTANT: Please post the URLs of these guides for your faculty rather
than the PDF files. As we update these guides, the URLs will remain the
same.

LMS

Blackboard and SoftChalk Cloud Integration Guide

(If your faculty is using the Cloud and Blackboard, this is the only guide they need.
This guide also includes a section for Blackboard administrators to set up the LTI
feature.)

http://support.softchalk.com/FileManagement/Download/1d8dded15c3747cb817ff
8868ce612d5

Blackboard and SoftChalk Desktop Integration Guide

(If you faculty wants to use the File/Save to LMS feature, then this would be the
guide to use.)

http://support.softchalk.com/FileManagement/Download/a25b5a7391bf41b79f9c8
bf52cflacOf

Blackboard Administrator Guide

(If your faculty wants to use the File/Save to LMS feature, then this guide
explains how to install the SoftChalk Publish to ScoreCenter building block.)

http://support.softchalk.com/FileManagement/Download/al30b72addc445e08b3b
5a3ffe70607f

BrainHoney

http://support.softchalk.com/FileManagement/Download/9f174df7223d41609a780
93ad9217683
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Canvas (Instructure)

http://support.softchalk.com/FileManagement/Download/e3265a4581394ac0b980
d772a97983f7

Desire2Learn (D2L)

http://support.softchalk.com/FileManagement/Download/905f3fd4afea45cb9559d3
59f12a2cd8

eCollege

http://support.softchalk.com/FileManagement/Download/5a5108e0d6c54e91b2ffdf
003eb14fc3

Jenzabar eLearning

http://support.softchalk.com/FileManagement/Download/ac08eldfbc874ae28c0f93
9617b29f6b

Moodle 2

http://support.softchalk.com/FileManagement/Download/5eefaab891744e8d93a43
1433d51ed12

Sakai

http://support.softchalk.com/FileManagement/Download/941d350c71f8405d883d1
a93d72a4fd0

Upload a Lesson to a Web Server

Use an FTP program to upload your lesson folder to a web server. (If you're not
sure how to upload files, contact your local technical support person for help.)

Once your lesson folder is uploaded, have your students link to the index.html file
within your lesson folder.

eBooks

For details, please see the section Create eBooks.

Project Your Lesson on an Electronic Whiteboard

You can use your lesson as part of your classroom “lecture.” Your lesson will work
on projectors including electronic whiteboards such as on a Promethean™
whiteboard or a SmartBoard™.
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Create a CD of a Lesson

This feature is only available with the Desktop version of SoftChalk Create.
Creating a CD is a two part process — package your lesson and then create your
CD.

Package a Lesson within SoftChalk Create

1. Choose File/Package Lesson. For the Package type, select Executable
CD. For the Track score using option, you can select either None or
SoftChalk Cloud. For details on the SoftChalk Cloud scoring option, see the
section SoftChalk Cloud. Click OK.

2. A dialogue window appears letting you choose where to save your CD
package folder. The default location is the directory where your lesson
folder is located. Click OK. Click OK to return to your main editing window.

Create a CD

1. From your local computer, notice that when you packaged your lesson
above, a folder with your lesson name followed by _CD-package was
created (see below).

| Cieve_anatomy
|[Zieve_anatomy_CD-package

2. Open this CD-package folder (see below).

| ExecutablelessonSetup.app
) lessonbuilder_files

£ | autorun.inf

B cdico

EL Executablel essonSetup.exe

|| readmetd

3. Select all the files and then copy them.
4. Paste these files into your CD making program. Make your CD.

IMPORTANT: In other words, DON'T paste the CD-package folder; paste the
contents of the folder. IMPORTANT: Your CD can be used on either a PC or
Macintosh. For PC users, the CD should start automatically (unless you have
autorun turned off for CDs). If autorun is turned off, then users will need to
double-click on ExecutablelLessonSetup.exe.

Mac users will need to open the CD and double-click on
ExecutableLessonSetup.app.
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Load an Executable Lesson on a Windows Computer

This feature is only available with the Desktop version of SoftChalk Create. You can
create a single file to launch your lesson on a Windows computer. You can create
this executable lesson on either a Windows or Macintosh computer. (For executable
lessons on the Macintosh — see the next section Load an Executable Lesson on a
Macintosh.)

1. Choose File/Package Lesson.
For the Package type, select Executable Lesson (Windows).
For the Track score using option, select either None or SoftChalk Cloud.
Click OK.

For details on the SoftChalk Cloud scoring option, see the section SoftChalk
Cloud Score Tracking Options.

2. After selecting Executable Lesson (Windows), a message appears
indicating that your lesson was packaged as an .exe. The file is located
inside your lesson folder. Click OK to return to your lesson window (see
below).

[ softChalk Create ]

o Your lesson has been packaged as:
eye_anatomy.exe

eye_anatomy.exe s located in the folder:
C:\Users\MaryBeth\Desktop\eye_anatomy

[ o |

[ | | open Folder |

e 4

3. Click Open Folder (see above).

4. Copy the .exe file onto a thumb drive or other media (see below).
(You can then delete this .exe file from within your lesson folder.)

@] eve_anatormy3, htrml

- Copy your .exe file onto a
thumb drive or other media

& | eve_anatonny, htm
@:] eye_anatarmy _durnnmy, kil

5. Copy this file onto a Windows computer.

6. Double-click on the file to launch the lesson.
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Load an Executable Lesson on a Macintosh

This feature is only available with the Desktop version of SoftChalk Create. You can
create a single file to launch your lesson on a Macintosh computer. You can create
this executable lesson on either a Windows or Macintosh computer. (For executable
lessons on the Windows computer — see the previous section Load an Executable
Lesson on a Windows Computer.)

1. Choose File/Package Lesson.
For the Package type, select Executable Lesson (Macintosh).
For the Track score using option, select either None or SoftChalk Cloud.
Click OK.

For details on the SoftChalk Cloud scoring option, see the section SoftChalk
Cloud Score Tracking Options.

2. A message appears indicating that your lesson was packaged as an .app
file. The file is located inside your lesson folder. Click OK to return to your
lesson window (see below).

[ sohChalk Create [t |

o Your lesson has been packaged as:
eye_anatomy.app

eye_anatomy.app s located in the folder:
C:\Users\MaryBeth\Desktop\eye_anatomy

- — 1

i | Open Folder |

% ’

3. Click Open Folder (see above).

4. Copy the .app folder onto a thumb drive or other media (see below). Then
copy this folder onto a Macintosh. (Once you've copied this .app folder, you
can delete it within your lesson folder.)

eve_anakomy,app

e Copy your .app folder onto a
& ada-access.aif thumb drive or other media

| *ada-activity.gif

7. Copy this folder onto a Macintosh.

8. The lesson will appear as a single icon on the Macintosh. Double-click
on this icon to launch the lesson.
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Track Student Scores and Essays

Overview

IMPORTANT: If you want to keep track of your students’ scores, be sure to assign
points to your QuizPoppers and Activities (see the sections QuizPopper Question
Tab and Activity Options Tab). If you have essays in your lesson, be sure to see
the section Collect Essays from Your Students.

IMPORTANT: Be sure to tell your students about the Student Guide to SoftChalk
Lessons. The following important information is included in this guide.

If your lesson has QuizPopper items with a Check Answer button, please tell your
students to click the Check Answer button for each question (see below).

Value: 25 —
Remind students to click
The moon circies the eath. | ehack Answer
True
False

If your lesson has a Quiz Group with questions shown all at once, please tell your
students to click the Check Answers button at the end of the Quiz Group (see below).

Value: 10

Light rays are focused through the lens

9 True
False

Value: 10

What is the highly sensitive area of the retina?

9 a, macula

b. pupil
c. vilreous . R
Remind students to click
Check Answers
Check Answers
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For a Quiz Group with questions shown one at a time, please tell your students to

answer each question and click the Next and then click Check Answers (see
below)

Value: 10
What is the highly sensitive area of the retina?

2 a. macula

b. pupil
c. vitreous

Remind students to click Next

F2/2
e M

Quiz is complete. Click Check Answers to see your results.

[ <Prev | Remind students to click Check
Answers at the end of the Quiz Group

If your lesson has activity items with a Finish button, please tell your students to
click the Finish button when they are finished (see below).

H Solve the crossword puzzle.

Across

1.) small aperture

7.) part of the eye with
color

8.) camies electrical
impulses to the brain

Down

If you can complete the puzzle and get everything
correct, then your score is added to your lesson score.

If you cannot complete the puzzle and want partial
credit for your score, click Finish.

Score 618
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If your lessons are designed to work on hand held devices (i.e. iPhones and
Android devices), please tell your students to click the checkmark button when
they are finished (see below). This checkmark will appear on the last screen for the
activity. In other words, you may have several screens (or sets) within your
activity and the checkmark appears once the student has advanced through
all the sets. The student has the option to review and change the previous
information (by clicking the left arrow) before clicking the checkmark. To submit
the answers, however, the student has to click the checkmark.

| Sequence Activity

£

Move items up and down using the

arrows. Click the bottom right arrow to go
1| tothe next set Click the checkmark

(available on the last set) to submit all

your answers
Fractions - Low to High
v 178 A
L 4 26 A
v 5 A
v 1.25 A
k 4 1062 A
v 10.1 A
om Remind students to click the checkmark
< | 4 after completing a mobile activity

If your lesson has a Finish button on the last page (i.e. you are delivering your
lesson in the SCORM or ScoreCenter format — see the next section Options for
Tracking Scores), please tell your students to click the Finish button on the last
page of your lesson (see below).

Remind students to click Finish on the last page of the lesson
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Options for Tracking Scores

You have several options for collecting results and scores from students taking
your lessons. Please note that you can use a combination of options if you prefer
though most instructors choose just one option.

IMPORTANT: If you have essays in your lesson, be sure to see the section Collect
Essays from Your Students.

e Save your lessons to SoftChalk Cloud. Put an LTI hyperlink of your lesson
into your learning management system. The advantage of using an LTI
hyperlink is that you can link to the same lesson in multiple courses and
easily update your lesson your lesson in SoftChalk Cloud.

Within your learning management system, you can view detailed scoring
information for your students as well as essays submitted by your students.
For details, see the section Learning Management Systems (LMS) Guides.
(Your learning management system must have the LTI feature enabled.)

e Save your lesson in a ScoreCenter format to Blackboard (See the
Blackboard Desktop Integration Guide.) If you want to use the LTI hyperlink
option mentioned above, then see the Blackboard Cloud Integration Guide.)

e Have students print certificates. For details, see the section Student
Options.

e Have students email their scores and essays to you. For details, see the
section Student Options.

e If you don’t have a learning management system or your learning
management system doesn’t support LTI, then you collect scores and
essays within your SoftChalk Cloud account (section ScoreCenter in the
SoftChalk Cloud Guide).

For information about collecting essays, see the next sections Collect Essays from
Your Students and Score an Essay (Change the Score for a Lesson).
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Collect Essays from Your Students

[For details on scoring your essays, see the next section Score an Essay (Change
the Score for a Lesson)]

IMPORTANT: Remind your students to click Finish for each essay (see below).

Value: 10

Describe the gecgraphy of Greece

Greece has beautiful water and mountains.

Remind students to click Finish to
save their essay for submission

[ Pnnt:

IMPORTANT: If you want to collect essays from your students created with
the QuizPopper/Essay feature (see the section Essay), then you collect essay
information as you would collect scoring information (see the previous section
Options for Tracking Scores).

Score an Essay (Change the Score for a Lesson)
The following information is relevant if you:
e Used an LTI hyperlink to your lesson in your learning management system.
e Saved your lesson in a ScoreCenter format to Blackboard

e Created a ScoreCenter in your SoftChalk Cloud account and added your
lesson to a ScoreCenter there

You can modify the grade for the lesson based on the points you decide to give to
the essay. For example, you may have a lesson worth 100 points including one
essay worth 10 points. (You assigned the points under the Options tab for the
essay.) Let’s say a student completes everything correctly, completes the essay,
clicks the Finish button for the essay and then clicks the Finish button on the last
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page of the lesson to submit his or her score. At this stage, the student has a score
of 90 out of 100 because you will need to evaluate the essay and assign points.
See the guides below.

(You may want to explain the above process to your students; you also always
have the option to assign O points to an essay if you like.)

For details on changing the score for a lesson, see the guides mentioned below:

e See the section Learning Management Systems (LMS) Guides.

e SoftChalk Cloud Guide
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Mobile Devices

Lessons Viewed in a Web Browser

Lessons created with SoftChalk Create can automatically detect which device (e.g.
computer or specific mobile device) the student is using. The lesson pages are
automatically formatted for the correct device (not only distinguishing between a
computer and a mobile device but also distinguishing among mobile devices).
Students do NOT need to download any apps for their mobile devices to
access SoftChalk lessons in a web browser on their mobile device.

For details on supported mobile devices, please see our System Specifications.

As mentioned previously, all activities (i.e. all SoftChalk lesson content) can now be
viewed on mobile devices. Additional accessibility features are available. For
details, see the section SoftChalk Create New Features and the section Activities.

e QuizPoppers, Quiz Groups and sidebars will be formatted for the correct
device (For details on creating these items, see the sections QuizPoppers,
Quiz Groups and Sidebars.)

e Activities will be formatted appropriately for the device being used though
the following activities work best on mobile phones because these activities
are more compact: (For details on these activities, see the section

Activities.)
o Align
o ldentify
o Pairs

0 Presenter

o Selection

0 Sequence

eBooks on Mobile Devices

With a SoftChalk Cloud account, you can easily turn your lessons into eBooks that
students can view offline on their mobile devices using our new free SoftChalk
eReader. For details, see the section Create eBooks.
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SoftChalk Cloud

Overview

SoftChalk Cloud (https://softchalkcloud.com) is SoftChalk’s Learning Object
Repository and Hosting Services website.

If you are new to SoftChalk Cloud, please feel free to search the Cloud for content
to use in your courses. See the sections Media Search and Find Content in
SoftChalk Cloud — Search on the Website.

With a SoftChalk Cloud account (see the section SoftChalk Cloud Account), you can
use the Cloud version of SoftChalk Create, save your content in the Cloud. You can
easily log into your SoftChalk Cloud account from anywhere and update your
lessons. You can put links to your lessons in a website or learning management
system. (For more details, see the section Differences between the Cloud Version
and the Desktop Version.)

You can also track student scores without or within a learning management
system. You can track student scores from your SoftChalk Cloud lessons directly
into the gradebook for Blackboard, Canvas, Desire2Learn, Moodle, Jenzabar and
BrainHoney. For details, see the section Learning Management System (LMS)
Guides.)

For details on the features of a SoftChalk Cloud account, see below.

Use SoftChalk Cloud to: Details

Create interactive Use the Cloud Version of SoftChalk Create. (Log

content into your account, choose My Content/Create
Content.)

You can save your SoftChalk lessons to the Cloud
(and/or save your lessons on your local
computer).

Host content Save your content to SoftChalk Cloud (see the
sections Save to SoftChalk Cloud and Save an
Item to SoftChalk Cloud and Reference This Item).
You can put links to your lessons in a website or
learning management system. See the section
Learning Management System (LMS) Guides

Find content to use in Media Search
your classes Find Content in SoftChalk Cloud — Search on the
Website
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Create Polls and Ratings Insert a SoftChalk Cloud Poll into a SoftChalk
Lesson and Insert a SoftChalk Cloud Rating into a
SoftChalk Lesson.

Collect Detailed Scoring See the section Learning Management System
Information Within an (LMS) Guides.

LMS

Collect Detailed Scoring See the Track Student Scores OUTSIDE an
Information Outside an LMS (ScoreCenter) section in the SoftChalk
LMS Cloud Guide and the section Package a Lesson in

the SoftChalk Cloud Format.

Collaborate with other You can share folders and lessons with other
instructors to create instructors. See the section Collaborate with
SoftChalk lessons Other Instructors on SoftChalk Lessons in the

SoftChalk Cloud Guide.

SoftChalk Cloud Account

To read about the features of a SoftChalk Cloud Account, see the section Features
of a SoftChalk Cloud Account in the SoftChalk Cloud Guide. You can create a
free 30-day trial account and try out the features of a SoftChalk Cloud account.

IMPORTANT: If you purchase a subscription (see below) and you already have a
trial account, you do NOT need to create a new account. You can log into your
trial account and click the Subscribe button in the upper right part of your screen
(see below). Fill in the information to activate your subscription.

mbhtrial Subscribe 'Logout @

Purchase a SoftChalk Cloud Account

You can purchase a SoftChalk Cloud account, by using a credit card under the Join
Now area (see below). If you want to take advantage of a volume purchase or if
you use purchase orders as your method of payment, please contact
sales@softchalk.com.

1. To create a SoftChalk Cloud account, go to the SoftChalk Cloud website
(https://softchalkcloud.com/).

2. At the top right, click Join Now (see below).

Join Mow  Login |[EeeRsieE + @

3. Fill in the information and click Join at the bottom of the screen.
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SoftChalk Cloud Guide and FAQs

For additional details about the SoftChalk Cloud website, see the:

e SoftChalk Cloud Guide and

e FAQs about SoftChalk Cloud on our SoftChalk Support Center. At the
SoftChalk Support Center, on the left in the Search box, type Cloud and
press Enter.

Find Content in SoftChalk Cloud — Search on the Website

(As mentioned previously, you can also search for content within the SoftChalk
Create application with the Tools/Media Search feature. See the section Media
Search.)

Search for content in SoftChalk Cloud — click on the SoftChalk Share tab. For
instance, you can type the word rocks into the search box and press enter. Please
note that you can click the Show Advanced link next to the Search arrow and
search by Subject, Level or Content Type. You don’t have to type a keyword;
you can search for just a subject and level (see below).

Ke srds
Subjects
All

7| Leamning Objects 71 Quiz Groups ¥l Lessons ¥ Courses

Once you find an interesting lesson or activity that you can use, you can click on
the item and get the embed code or hyperlink for the item. If you are using the
embed code, see the sections Insert a SoftChalk Cloud Learning Object into a
SoftChalk Lesson and Insert a Hyperlink of a Learning Object.

You can also get learning objects or lessons that you can edit.

¢ Modify a Learning Object Found in SoftChalk Cloud

e Modify a Lesson Found in SoftChalk Cloud
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Insert a SoftChalk Cloud Learning Object into a SoftChalk Lesson

(As mentioned previously, you can also search for content within the SoftChalk
Create application with the Tools/Media Search feature. See the section Media
Search.)

(If you want to insert a SoftChalk Cloud learning object into your lesson and
MODIFY it, then see the section Modify a Learning Object Found in SoftChalk
Cloud.)

1. In SoftChalk Cloud search for learning objects (see the section Find Content
in SoftChalk Cloud — Search on the Website).

2. Click on a learning object that you found on the SoftChalk Cloud website
(see below).

Rock Types
Serting activity for the 3 types of rocks

" Owner: mbhuneke
Subject(s): Science, Technology
Grade Level(s): Grade 12, Grade 8 Grade 6 ,Grade 10 Undergraduate, Grade 7,Grade 9, Grade 11

T T T T Keyword(s):
Search Weight: 2

3. At the bottom right, select the text in the Embed area. Right-click and
choose Copy (see below).

Embed
iframs widch="550px"
height="481px™

Undo

|0 |

Cut B
| Copy

Paste

4. Start SoftChalk Create.
5. Open an existing lesson or start a new lesson.

6. Choose Insert/Widget.
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7. Type a name in the Name field. Click Paste HTML. Click OK (see below).

(For more information about Widgets, see the section Widgets.)

 Widget -

I Name: |3 Basic Rock Types I

Description:

Widget HTML:

<iframe height="481px" marginwidth="0" width="550px"
rameborder="0"

sre="hitps:f sofichalkcloud comwidgevsenedpSPvmRqTh
2eVEMim| ThackgroundColor=%2 IFFFFFF><ilrame>

| Paste HTML Clear HTML

oK | Cancal

8. Save and preview your lesson (see below). IMPORTANT: By inserting a
widget, you are placing an embed link to the SoftChalk Cloud website. In
other words, you are linking to the learning object (i.e. the learning object
itself does NOT reside within your lesson).

SoftChalk LLC copyright 2017
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Insert a Hyperlink of a Learning Object

In addition to embedding a learning object in your SoftChalk lesson (via the
Insert/Widget feature mentioned previously), you can also create a hyperlink to
the learning object.

1.

In SoftChalk Cloud search for learning objects (see the section Find Con

in SoftChalk Cloud — Search on the Website).

tent

2. Click on a learning object that you found on the SoftChalk Cloud website

3.

8.

9.

(see below).

Reck 5
Sorting activity for the 3 types of rocks

o Ownar: mbhunake
Subject(s): Science, Technology
Grade Level(s): Grade 12, Grade 8 Grade 6 ,Grade 10 Undergraduate, Grade 7,Grade 9, Grade 11

S Keyword(s):
Search Weight: 2

At the bottom right, select the text in the Hyperlink (Permalink) area.

Right-click and choose Copy (see below).

Hyperink (Permalink)

hitps I
Unda

Cut

[_con I

Start SoftChalk Create.

Open an existing lesson or start a new lesson.
Select some text and choose Insert/Hyperlink.
In the URL or Selected File box, paste the URL.
Select Open the link in a new window.

Click OK.

10. Save and preview your lesson.
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Modify a Learning Object Found in SoftChalk Cloud

(As mentioned previously, you can also search for content within the SoftChalk
Create application with the Tools/Media Search feature. See the section Media
Search.)

There are two ways to put in a SoftChalk Cloud learning object into your SoftChalk
lesson and modify it. These instructions also allow you to assign points to this
learning object to use it as part of your score for the lesson.

If you have the Cloud version of SoftChalk Create, see the next section Modify
Found Content with SoftChalk Create (Cloud Version). If you have the Desktop
version of SoftChalk Create, see the section Modify Found Content with SoftChalk
Create (Desktop Version).

Modify Found Content with SoftChalk Create (Cloud Version)

1. Log into your SoftChalk Cloud account. In SoftChalk Cloud search for
learning objects (see the section Find Content in SoftChalk Cloud — Search
on the Website). For content type, select Learning Objects.

2. Click on a learning object that you found on the SoftChalk Cloud website
(see below).

Rock 5
Sorting activity for the 3 types of rocks

o Owner: mbhuneke

Subject{s): Science, Technology

Grade Level(s): Grade 12,Grade 8,Grade 8 Grade 10,Undergraduate, Grade 7,Grade 9,Grade 11
= T T W Keyword(s):

Search Weight: 2

3. Scroll halfway down the page. At the right under Learning Object Actions,
click Copy Learning Object to My Content (see below). Your learning
object is copied into your Learning Objects folder under My Content/
Learning Objects.

Learning Object Actions 5]

™ Repaort for Innapropriate Content

® Copy Learning Object to My Content

= Learning Objects

Name Type Privacy
Rock Types Copy sorting Personal = o W
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4. Start SoftChalk Create.
5. Open an existing lesson or start a new lesson.
6. Choose Insert/SoftChalk Cloud item.

7. Open Learning Object folder and Learning Object folder. Select the
copied learning object. Click Insert (see below).

'Hd SoftChalk Cloud (= |

SoftChalk Cloud

E-. J SoftChalk Cloud (mbhuneke)

0= | My Learning Obijects E]
I = | My Learning Objects
i Tabbed Info

J':\ Rocks Crossword
'IJ':\ Rock Types Copy
'Lul Brain Questions2
E""LQI Brain Questions
-} My Polls

-} My Ratings

-} My Files

[ View H Delete H Refresh

8. Click Close to leave the insert window.
9. Right click on the activity and choose Modify Activity.

10. IMPORTANT: Be sure to make the appropriate attribution to the original
author of the lesson. See the section Attribution to the Original Author -
Creative Commons License.
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Modify Found Content with SoftChalk Create (Desktop Version)

1. In SoftChalk Cloud search for learning objects (see the section Find Content
in SoftChalk Cloud — Search on the Website). For content type, select
Learning Objects.

2. Scroll down the list of learning objects. Copy one of the keywords.

L-- Addition Principle

‘)I:l The students will use the Addition Principle to solve eguations.
L

Subject{s): Mathematics
@ I Grade Level(s): Undergraduate, Grade 12,Grade 11,Grade 10,Grade 9,Grade B, Grade 7

I Keyword(s): Algebra, Solving Equations, Addition Principle I
Search Weight: 0

w

Start your Desktop version of SoftChalk Create.
4. Choose Tools/Media Search.

5. In the list at the left, select SoftChalk Cloud. (You may want to click
Uncheck all at the bottom and then select SoftChalk Cloud.)

6. At the top in the Keyword(s) field, type or paste one of the keywords you
found for your learning object and click Search.

N

At the right, click on the name of the item you found and click Insert.
8. Click Insert Editable Activity.
9. Right-click on your item and choose Modify.

10. IMPORTANT: Be sure to make the appropriate attribution to the original
author of the content. See the section Attribution to the Original Author -
Creative Commons License.
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Modify a Lesson Found in SoftChalk Cloud

(As mentioned previously, you can also search for content within the SoftChalk
Create application with the Tools/Media Search feature. See the section Media
Search.)

1. Log into your SoftChalk Cloud account. In SoftChalk Cloud search for
lessons (see the section Find Content in SoftChalk Cloud — Search on the
Website). For content type, select Lessons.

2. After doing your search, click on a lesson.

3. Scroll halfway down the page. At the right under Lesson Actions, click
Copy Lesson to My Content (see below). Your lesson is copied into your
My Content/My Lessons folder.

Lesson Actions |

™ Repaort for Innapropriate Content

I ® Copy Lesson to My Content |

4. Click My Content/My Lessons. Click on the lesson you just copied (see
below).

Learning Objects Lessons Polls

Showing 1 -4 of
[ Lessons
Name Type Privacy
The Ocean Copy leszon Personal e =

5. Scroll halfway down. At the right under Lesson Actions, click Edit Lesson,
then Edit in SoftChalk Create or Edit in Create Online.

6. IMPORTANT: Be sure to make the appropriate attribution to the original
author of the lesson. See the section Attribution to the Original Author -
Creative Commons License.
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Attribution to the Original Author — Creative Commons License

As mentioned previously, you can find content in SoftChalk Cloud several ways
(see below). Users who publish their content to SoftChalk Cloud can designate a
Creative Commons License. See below to find the Creative Commons License for
the SoftChalk content. For details on these licenses, see the Creative Commons
website and select Licenses/About the Licenses.

e On the SoftChalk Cloud website after you have found your learning object,
quiz group, or lesson, click on the icon or name. You will see the creative
commons attribution at the bottom right of your item (see the image
below). Click on the Creative Commons link (CC gray link below) to find out
how to attribute your modified item.

e If you found content within the Media Search window (Tools/Media
Search), then you can find a link to this information.

1. Within the Media Search area after doing a search, look under
the Result area at the right.

2. Click on the name of your item and click the Details button.
3. Click the location link.

4. Scroll to the bottom of the learning object, quiz group or
lesson and click on the Creative Commons link (see below).

o SC (@MOIN
| N

Click on this link (found at the bottom right of
the learning object, quiz group or lesson) to find
the attribution license for this item.

If you publish your own lesson or learning object (activity or quiz group) to
SoftChalk Cloud, you can set the Attribution for Creative Commons licensing
in the Metadata for your lesson or learning object. For details, see the
sections Metadata Overview and Keywords & Details Tab.
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Privacy Options

When you save your content into your SoftChalk Cloud account, you have three

privacy options.

You designate the privacy option when you save your content to the My Content
area of your SoftChalk Cloud account (see the next section Save Content to

SoftChalk Cloud).

You can also change the privacy option once you save it in your SoftChalk Cloud
account. See the section View, Edit Properties and Delete Your Content in the
SoftChalk Cloud Guide.

Privacy Option

Description

Public

Anyone can find your item in the SoftChalk Cloud
website and copy the Embed code or Hyperlink for it and
copy your content to modify.

You can attach a Creative Commons license to your
content (see the section Creative Commons License).

Private

The item is NOT searchable in the SoftChalk Cloud
website. (You, however, can find the Embed code or
Hyperlink and pass it out to students or colleagues.)

No Access

There is no hyperlink or embed code for your item. Only
you (or others who share access to your content folders)
can view or edit the item.

Set Metadata for Your Public Content

If you choose to have your content public, be sure to set the appropriate Metadata

for your content so that it can be searched in SoftChalk Cloud. For instance, be

sure to enter subjects, levels and keywords. For details, see the sections Metadata
Overview and Keywords & Details Tab.

Save Content to SoftChalk Cloud

For saving a lesson, see the section Save to SoftChalk Cloud.

For other items, see the sections:

e Save an Item to SoftChalk Cloud and Reference This Item

e Save Quiz Group Questions to SoftChalk Cloud

e Save an Activity to SoftChalk Cloud
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Insert a SoftChalk Cloud Poll into a SoftChalk Lesson

IMPORTANT: Please note that with a SoftChalk Cloud account, you can have an
unlimited number of polls. See the section SoftChalk Cloud Account.

First you’ll need to create a poll on the SoftChalk Cloud website. (Create an
account on this website if you haven’t done so already. See the section SoftChalk
Cloud Account.) Log into your SoftChalk Cloud account by clicking Log In at the
upper right corner on the SoftChalk Cloud website.

1. For instructions on creating a poll, see the section Polls in the SoftChalk
Cloud Guide.

2. On the SoftChalk Cloud website after you have created your poll, review
your poll details. Click Get Embed Code. Right-click inside the code and
choose Copy.

3. Start SoftChalk Create (Cloud version). Choose Insert/Widget. Type a
name, click Paste Code and click OK.

4. Save and preview your lesson (see below for a sample poll in a lesson).

Approximately how
long did it take you

to finish this lesson?

Total Votes O

10 minutes

20 minutes

30 minutes

40 minutes

Over 40 minutes

Criated with

5. To review the results of your poll, log into your SoftChalk Cloud account on
the SoftChalk Cloud website. Click My Connections. Click Polls. Under the
Actions column for your poll, click View. The results of your poll appear on
the left.
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Insert a SoftChalk Cloud Rating into a SoftChalk Lesson

IMPORTANT: Please note that with a SoftChalk Cloud account, you can have an
unlimited number of ratings. See the sections SoftChalk Cloud Account.

First you’ll need to create a poll on the SoftChalk Cloud website. (Create an
account on this website if you haven’t done so already. See the section SoftChalk
Cloud Account.) Log into your SoftChalk Cloud account by clicking Log In at the
upper right corner on the SoftChalk Cloud website.

1. For instructions on creating a rating, see the section Ratings in the
SoftChalk Cloud Guide.

2. On the SoftChalk Cloud website after you have created your rating, review
your rating details. Click Get Embed Code. Right-click inside the code and
choose Copy.

3. Start SoftChalk Create (the Cloud version).
4. Choose Insert/Widget. Type a name, click Paste Code and click OK.

5. Save and preview your lesson (see below for a rating in a lesson).

I Flease rate this lesson. I Information entered in the
Title area for the Rating.

» » - » -1-

Average rating: 0 (0 votes)

6. To review the results of your poll, log into your SoftChalk Cloud account on
the SoftChalk Cloud website. Click My Ratings. Under the Actions column
for your ratings, click View. The results of your ratings appear on the left.
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Package a Lesson in the SoftChalk Cloud Format

If you are not able to track detailed scores in your learning management system
(see the section Learning Management System (LMS) Guides) and you do not want
to host your content in SoftChalk Cloud (i.e. use links to your lessons), you have
the option to Package your lesson in the SoftChalk Cloud Format.

This format allows you to collect student scores and essays within a ScoreCenter in
your SoftChalk Cloud account. Your students would need to be online to collect
their scores. (If they are using a .exe file for instance, their computer would need
to be online.)

IMPORTANT: Before delivering your lesson to your students, be sure to create a
ScoreCenter within your SoftChalk Cloud account. See the section Create a
ScoreCenter within the SoftChalk Cloud Guide.

Within your SoftChalk lesson, choose File/Package Lesson (see below). As
mentioned previously, the executable options [Executable Lesson (Windows),
Executable Lesson (Mac) and Executable CD] are available only for the desktop.

Notice the file extensions listed in the last column in the table on the next page.

Packaging/Student Options

Packaging COptions

Track score using:

) None
(7) Standard Zip @ softChalk Cloud
i7) Common Cartridge LMS with ScoreCenter
(71 Executable Lesson (Windows) LMS with SCORM 1.2
(71 Executable Lesson (Mac) LMS with SCORM 2004
(7} Executable CD

See the next page for an explanation of these different options.
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Packaging Options with SoftChalk Cloud

Package Track score | Description File
Type using: extension
None SoftChalk Upload your lesson folder to a (no
Cloud website via an FTP program (the packaging)

lesson is saved with the SoftChalk

Cloud format). You can preview the

lesson to see how the ScoreCenter

works.
Standard Zip SoftChalk Learning Management System _scsc.zip

Cloud such as eCollege. (Some learning

management systems already have

the ability to track scores from

SoftChalk lessons in the learning

management system gradebook. For

details, see the section Learning

Management System (LMS) Guides.)
Common SoftChalk Learning Management System that | _ccl1-0.zip
Cartridge Cloud accepts a Common Cartridge

format such as Jenzabar’s eRacer.

You can choose a specific version of

Common Cartridge for your package

(1.0, 1.1 or 1.2).
Executable SoftChalk Create single executable files that .exe
Lesson Cloud could be loaded onto classroom
(Windows) computers.
Available only See the section Load an Executable
on Desktop Lesson on a Windows Computer
version
Executable SoftChalk Create single executable files that .app
Lesson (Mac) Cloud could be loaded onto classroom
Available only computers.
on Desktop See the section Load an Executable
version Lesson on a Macintosh
Executable SoftChalk CD Creates a
Cb Cloud See the sections Create a CD of a folder
Available only Lesson. OUTSIDE of
on Desktop your lesson
version folder.

For an explanation of the score tracking options, see the next section SoftChalk Cloud
Score Tracking Options.

SoftChalk LLC copyright 2017 SoftChalk Create 10 Guide page 92



SoftChalk Cloud Score Tracking Options

When you package your lesson with the SoftChalk Cloud track score option (see
the previous section Package a Lesson in the SoftChalk Cloud Format), you have
several options for collecting how the scores will be recorded.

IMPORTANT: As mentioned previously, you must set up a ScoreCenter(s) within
your SoftChalk Cloud account BEFORE you deliver your lesson to your students.
See the section Create a ScoreCenter within the SoftChalk Cloud Guide.

IMPORTANT: If you have the Desktop version of SoftChalk Create, make sure you
select your SoftChalk Cloud account before you package your lesson. If you are
using the SoftChalk Create Cloud version, your account will be detected
automatically.

P

Packaging/Student Options

Packaging Options

| Package type: Track score using:
| @ None Mone
| Standard Zip | ® SoftChalk Cloud |
I Common Cartridge LMS with ScoreCenter
W LMS with SCORM L2
L LMS with SC
Make sure your SoftChalk

Cloud accountis listed here

Score Tracking Options

Maximum Attempts:  Unlimited =

Grading Method: & First Average
Most Recent Highest

Send scores to SoftChalk Cloud accou
| -

[7] Allow off-line viewing of lesson

A SoftChalk Cloud account allows you to track student
scores. (You can have your lessons on the SoftChalk
Cloud website or elsewhere.)

Be sure to do the following BEFORE you deliver your
lesson to your students:

1) Set up a ScoreCenter within your Cloud account
2) Select the SoftChalk Cloud option shown on this screen
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Notice that you have various options for the score tracking. You can set:
e The number of times a student can access the lesson

e Which attempt (first, most recent, average or highest) will be the student’s
grade for the lesson

e Whether the student can view the lesson off-line (i.e. not connected to the
Internet). If this option is selected, then scores will NOT be recorded on the
SoftChalk Cloud website if a student views the lesson off-line.

Initial Screen for a Packaged SoftChalk Cloud Lesson

If you have packaged your lesson as one of the following options, you can see how
the lesson would work for your students.

e None — Within your SoftChalk lesson, preview the lesson as you would
normally preview a lesson. You will see the initial ScoreCenter screen (see
below).

e Executable Lesson (Windows) or Executable Lesson (Macintosh) — Find the
.exe file (or .app file) within your lesson folder. Double-click on this file.
Click Launch Lesson. You will see one of the initial ScoreCenter screens
(see below).

Authentication - Allow any identifier or Allow specified identifiers
ScoreCenter: Sample ScoreCenter vi
Instructions: | Sampls ScoreCentec

|Biology 101
E Fi Orde
quiryabent Frachons C-nm:-anng and n_AnatDlTlf 101

User Restriction:
User Identifier:

- —
If you have more than one ScoreCenter,

you students can select a ScoreCenter
from the dropdown menu.

(Within your SoftChalk Cloud account, you
can set the authentication access to your
ScoreCenters.)

Submit
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Authentication - Allow any valid Cloud user or Allow specified Cloud
users

ScoreCenter: Anatomy 101 E|

Instructions:
Mo instructions given

Password Restriction:
Access Password:

User Restriction:
Connect Usar:

Connect Password:

| Submit |

View Student Scores in the SoftChalk Cloud ScoreCenter

To view your student scores, log into your SoftChalk Cloud account and click
ScoreCenters/My ScoreCenters. For more details, see the section View and
Change Student Scores in the SoftChalk Cloud Guide.

More Information on SoftChalk Cloud

As mentioned previously, you can find more information about the SoftChalk Cloud
website in the SoftChalk Cloud Guide.

We also have FAQs about the SoftChalk Cloud website on our SoftChalk Support
Center. At the SoftChalk Support Center, on the left in the Search box, type Cloud
and press Enter.
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Media Search

Media Search Additions in Create 9

In SoftChalk Create 9, the following two new repositories have been added to the
Media Search. Within SoftChalk Create, choose Tools/Media Search. Click on the
checkbox for these items. (No login credentials are required to search these
repositories).

¢ Khan Academy

e Getty Images — Please see the FAQ Is there a cost or subscription needed
for Getty Images when using the Media Search tool via SoftChalk Create?

Also, if you have an account with Pearson’s Equella Digital Repository, you can
search that repository through the Media Search. (Tools/Media Search - click
Add/Remove Repository and add Equella.) Once you’'ve added Equella to your
repository, you will need to enter your Equella’s host address and client key and
client secret for this repository. Click the icon under the Configure column in Media
Search to add this information.

Overview

The Media Search tool allows you to search for content across multiple content
repositories. A content repository is a website or content database with searchable
content such as the Learning Registry, Flickr and YouTube. (You must be online for
the YouTube video to play since the video will be streaming from the YouTube
website.)

For a list of the all available repositories, see the section Add/Remove Repositories
to the Search List.

You can find details about the repositories by:

e Clicking on a button for the repository (see the section View the
Configuration of a Repository).

e Viewing our website at: www.softchalk.com/repositories.html

The SoftChalk Cloud website is one of the content repositories that you can
search. (You do NOT need a SoftChalk Cloud account to search. For details about
SoftChalk Cloud, see the section SoftChalk Cloud.)

The content in the content repositories can be a:

e Learning objects or Quiz Groups (from SoftChalk Cloud)
e SoftChalk Lessons (from SoftChalk Cloud)
e Image file
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e Hyperlink to a Web page

o Video file

e Streaming video (e.g. videos from www.youtube.com)
e Text file

e PDF file

Once you find content with the Media Search tool, you can:

e Insert an item directly into a lesson AND/OR
e Save the item(s) into your SoftChalk Library (Desktop version). (For details,
see the sections Save a Media Search Item to the Library (Desktop Version)

and Library.)
e Download or Open a SoftChalk Lesson from SoftChalk Cloud

Copyright Considerations

Each of the repositories included in SoftChalk is governed by different license
agreements. Use of any material found within these repositories is subject to
rights, terms, and conditions posted on each repository website.

Do a Basic Search

Let’s say you’re working on a geology lesson and you want to look for content to
add to your lesson. Follow the steps below to find content about rocks.

1. Within SoftChalk Create, choose Tools/Media Search. At the left in the
Select Repository list, click on one or more repositories to select them.
IMPORTANT: You can scroll down and select YouTube if you like.

2. In the Keyword(s) box at the top, type rocks and click Search (see
below). Notice under the Max results/repository dropdown list, you can
set the maximum number of results from each repository.

Keyword(s): - Preview Result
Max results/repository: 25 SoftChalk Cloud E= l

Current Search List:

Select Repository Configure

V| SoftChalk Cloud =

B 1w visualizing Cultures Project [ |

Lt

¥ [CmerwoT =

Rocks Crossword

Rock Types

Aloms o Minerals

My Computer = |
Flickr
o [InsoL =

| Clear |

( close |
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3. At the right, you’ll see the results of your search. To get details about an
item, click the image in the Preview column (see below). (Or you can click
the text for the item and click Details.)

Search: Results:
Keyword(s): rocks - :-Previen Result I
Max results/repositary: 25 = Search SoftChalk Cloud =
H Click the image to | Click the text to select the item
current seard DTING UP the details \ /
’ =l \ 4
| Selact Repository Configure A Rocks Crossword
|
[¥] SoftChalk Cloud ®=
BE 71 MIT Visuslizing Cultures Project (& | _ .l_'""""' Rock Types
e [V Flickr =
Atoms to Minerals
¥ [CImerLOT =
3 My Computer =
Flickr
th Fnsou = =
| L = Sav Clear
Add/Remove Repositories | | Uncheck Al
| Close
o ———

4. When you search, you can search on several key words. For instance, you
could enter rainbow thunder as the keywords and you would see results

SoftChalk LLC copyright 2017

with both words in the name or one of the words in the name.

Notice in the upper left corner you can use the dropdown menu in your

Keyword box to select a previous keyword search.

If you happen to get the Error image below when you do a search, then
either you have not set up your permission information for your repository

item (see the section View the Configuration of a Repository) or your
internet connection is down.

@

Errar: configuration or internet connection.
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Insert an Item into a Lesson

1. After doing a Media Search (Tools/Media Search), you can insert a
selected item into your lesson. Select an item by clicking the text for the
item under the Result column.

2. Click Insert to put the item into your lesson. If you searched in SoftChalk
Cloud and found an activity or quiz group, then you can insert the item as
an editable activity or editable quiz group or as a widget. (You can
edit the item just like any other activity or quiz group and assign points to

it.)

3. You can continue searching for items and inserting them into your lesson.
Click Close to return to your main editing window when you’re finished with
your searches.

4. If you insert an item from a site such as YouTube or SoftChalk Cloud, then a
Widget placeholder appears in your main editing window. When you
preview the lesson in your browser, your content will be coming from the
originating site (e.g. YouTube or SoftChalk Cloud). For details on Widgets,
see the section Widgets.

Save a Media Search Item to the Library (Desktop Version)

If you have the Desktop version of SoftChalk Create, you can save a SoftChalk
Cloud item (i.e. a Quiz Group or Activity) to your SoftChalk Library. (For details on
using the Library, see the section Library (Desktop Version).) Then you can insert
this Quiz Group or Activity into a lesson and modify it. See the steps below.

1. After doing a Media Search (Tools/Media Search), you can insert one or
more selected items into your Library if you have the Desktop version of
SoftChalk Create. (See the info above if you have the Cloud version of
SoftChalk Create.) Select an item by clicking the text for the item under the
Result column. Click Save to Library (see below).

Keyword(s): |rocks - Preven Resdt

Max resulte/repository: |35 = Search SoRChalk Cloud

- ol
L

Current Search List:

Select Repesitory Configure Riocks Crogsswond -}
BE ¥ soRchatk Cioud = — m
B 7 Mm visusizing Cultures Project (& |_ Rock Types Fg
| o [ Flckr = = 2l
Aoma fo Mnenls )
¥ Omesiot = |
| | % )My Computer =
| Flickr
ah [ msoL =
= Ingent 5 Librae Dot Cle
Add/Remave Repostonies Uncheck Al
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2. As mentioned previously, once a SoftChalk Cloud item (i.e. an Activity like
the crossword) is in the SoftChalk Library, then you can insert it into a
lesson and modify it. (See the section Insert a Library Item into a Lesson.
After a Quiz Group or Activity has been inserted into the main editing
window, right-click on it and choose Modify.)

3. Within the Media Search window, you can save multiple items to the Library
by selecting multiple items and clicking Save to Library. To select multiple
items:

a. Hold down your Ctrl key and click different items under the Result
column OR

b. To select a contiguous group of items, click your first item under the
Result column. Then hold down your SHIFT key and click your last
item under the Result column.

4. You can put these items into folders in your Library. See the section Create
Folders in the Library.

Open a Lesson from SoftChalk Cloud Using the Media Search
1. Start a new lesson. (Choose File/New within SoftChalk Create.)

2. If your Media Search window is not open already in SoftChalk Create,
choose Tools/Media Search. Type in a Keyword(s), make sure SoftChalk
Cloud is selected in your repository list and click Search.

3. A SoftChalk lesson has the L icon beside it. Click on the lesson name and
click Open (see below).

Search: Results:
Keyword(s): - Preview Result
Max results/repository: |25 » SoftChalk Cloud

Current Search List:

L G
=
Select Repository Configure ‘L-—_—_— Rocks Crossword
| 8@ ¥ sorcheik cloua | &
B [7ImIT visushizing Cultures Project (=] | I_ Riack Types
(13 Flickr =]
- Aloms to Minerals
¥ [ merLOT =
i My Computer =
) . -
ch [InsoL = | )
| L ~1 Insert | ave to Library | | Details. | | Clear
Add/Re Repositories | [ Uncheck all | T
dfRemove Repositories | inchec | ._ Download }
|

| e
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4. Make any modifications necessary. Be sure to make the appropriate
attribution to the original author of the lesson. (You can click on the Details
button from the Media Search window to find out the original author under
attribution.)

5. Save the lesson (Choose File/Save and give the lesson a name and click
Save.)

Download a Lesson from SoftChalk Cloud

1. If your Media Search window is not open already in SoftChalk Create,
choose Tools/Media Search. Type in a Keyword(s), make sure SoftChalk
Cloud is selected in your repository list and click Search.

2. A SoftChalk lesson has the L icon beside it. Click on the lesson name and
click Download (see below).

Media Search i
il it = ——
Search: Resulis:
Keyword(s): - Praview Result
Mpx results/repositery: (25w | Search SelChalk Choud
Rocks
|
Current Search List: —
g
Select Repository Configure L’4 Rucks Crosswond
i
7] SoftChalk Clowd o
i MIT Visualizing Cultsras Projsct = |z L Riock Typs
- Flickr =] E a0
ASoms ko Minasals
T MERLOT (=]
Lr: My Computer _-:\_';
& FInsoL = -
: .. dnsert. .| to Libra Detadls | | Clear
e s
ldddiemous Bapoaiacien .| |alinchackAll.| [ open |
e |

3. IMPORTANT: The downloaded filename has the filename for the original
.zip lesson. In other words, the name that appears in the Media Search
window may be different from the name of the downloaded .zip filename.
We recommend you create a separate folder for downloaded lessons to
easily find them. After creating and opening the folder, then click Save.
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4. To open and work on this downloaded lesson, choose File/New within
SoftChalk Create.

5. Choose File/Open Packaged Lesson.

6. Navigate to the folder where you downloaded the .zip file. Select the .zip file
and click Open. A lesson folder (versus a .zip file) will be created in the
same folder as your .zip file.

7. Make any modifications necessary and save the lesson.

8. IMPORTANT: Be sure to make the appropriate attribution to the original
author of the lesson. See the section Attribution to the Original Author -
Creative Commons License.

View the Configuration of a Repository

1. If your Media Search window is not open already in SoftChalk Create,
choose Tools/Media Search.

2. Click a button under the Configure column (see below).

Eeyword]s):

Max results/repository: 25 =

Current Search List:
Selact Repasilary
B ¥ SofCrastc Chud = :
B 7 M visusizing Cultures Project ~ |z
8 [ Flckr
¥ [ meaiot
My Comgater

o I HSEL
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3. Notice that you can change the name as it appears in your search list (see
below). Some repository configurations require access information
and other options. (You can also view details about the repository by

clicking Details.)

Repasitory Configuration gl

[oe] Flickr

Canfiguration Options: Search Creative Commons Only

Descriptive Mame: |Flickr

Notice for the Flickr search you can select

Search Creative Commans Only:

| ok | | cancel | | Detais |

4. As mentioned previously, you can also read about the Media Search
repositories on our website at: www.softchalk.com/repositories.html

Add/Remove Repositories to the Search List

You can add or remove repositories to your search list. (If you remove a
repository, you can always add it back later.) As mentioned earlier, you can add
your own computer to the search list.

1. Within SoftChalk Create, choose Tools/Media Search (if your search
window is not open already).

2. Click Add/Remove Repositories (see below).

Eeyword(si: | - Prigvw Resa®
Max resulte/repository: 25 = Search |

Current Gearch List:

Selact Repasitory Configure
SofChall Chaud = .

i MIT Visuakring Culbunes Propect & |2

L] Flsckr =

T MERLCT ]
My Camgater =]

o i nsoL ~]

| 2s/Remeve Repostanes ]| Checkan |

3. To add an item to your current list, click one or more items on the left.
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appear on the right under the Current Search List.

4. Click the middle double-arrow button (see below). The item(s) will then

E O

Available Repositonies: Current Sasrch List:

| ¥ |
L

B ¥ Connexiong B4 7 softchalk Claud

| MIT Vizualmng Cultures Project

B8 7] softChalk Cloud Private | Flucher

[7] Blackboard Content System E [ MeaLoT

| CONTENTdm e T My Computer

|| Encyclopedia Britannica fh O nsou

[ equella & D] The range Grove

[ Gallery Systems WebXiask

W [ wikipedia

[ ox || cancel |

To remove a repository from your current search list, select one or more
items on the right.

Click the middle double-arrow button (see below). The items will then
appear on the left under the Available Repositories list.

& '
itory Selection [
B4 Repository

Available Repositores: Current Search List:

] -.l._ N -
B [l arTstor r ¥ [ seftchalk Claud i
E | SoftChalk Cloud Private i | MIT Wisualizng Cultures Propect
@ ] CONTENTdm " (=]

: E
ﬂ Encyclopedia Britannica T [ meaLoT E]
=) B

‘m | Equela fa [T My Computer
@ [ Gallery Systems Webkiosk i [Cinsou
B ) inTELECOM & [0 The Grange Grove

| T LuNa Commans - W wikipedia =]

W
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7. You can change the order of the current search list by selecting an item on
the right and clicking the up or down arrow (see below).

-

Repository Selection

@ Gallery Systems Webkiosk
B [ INTELECOM

L [ LuUmA Commons x|

Available Repostones: Current Sesrch List:

Wi 7] ARTstar . B4 7 softchalk Claud
ﬁ. SoftChallk: Cloud Privats I MIT Visualmng Cu
@[] CONTENTdm E-,

H Encyclopedia Britannaca e o " Elicior

w [ Equella ¥ O meaot

i My Computer
ol

5] HS0L

[# The Orange Grove

Bures Project

Install Repository

=

e

Install a Repository

If you have a repository connector to add to your search list, follow the steps

below. (Repository connectors are packaged as .z

ip files.)

1. Within SoftChalk Create, choose Tools/Media Search (if your search

window is not open already).
2. Click Add/Remove Repositories.

3. Click Install Repository.

4. Navigate to the repository .zip and select it.

5. Click Open.

6. Click OK.
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Library (Desktop Version)

Overview

IMPORTANT: The Library is available ONLY with the Desktop version of SoftChalk
Create. If you have the Cloud version of SoftChalk Create, then you can save and
re-use content in the My Content area of your SoftChalk Cloud account. See the
section Save Content to SoftChalk Cloud. As you create a lesson with SoftChalk
Create, you can insert an item from SoftChalk Cloud by choosing
Insert/SoftChalk Cloud item.

The Library lets you save images, media, equations, QuizPoppers, Quiz Groups and
Activities for re-use in the same lesson or in a different lesson. When you insert an
item from the Library into a lesson, you can edit the item.

IMPORTANT: You can save SoftChalk Cloud learning objects to your Library. See
the section Save a Media Search Item to the Library (Desktop Version).

You can also share library items with others by:

e Exporting and importing library items and folders (see the sections Export a
Library Item or Folder and Import a Library Item or Folder).

e Saving your activities to the SoftChalk Cloud website (see the section
SoftChalk Cloud).

Since you may use the Library frequently, please note the keyboard shortcut to
bring up the Library menu is F6.

IMPORTANT: You are encouraged to back up your SoftChalk Library. See the
section Back up the SoftChalk Library.

Save an Item to the Library

1. Right-click on an item in the main editing window and select Save To
Library.

2. Select the folder where you want your item saved.
3. Type a title and description for your item.
4. Click Save Item.

5. After you save your item, you’ll see the standard Library buttons (View,
Delete, New Folder, Publish, Export, Import and Insert Into Lesson).
(If you access the Library from Tools/Library, these buttons appear.)
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For more details on saving an item in the Library, see the sections:

e Save an Image to the Library

e Save a Media Search Item to the Library (Desktop Version)

e Save an Equation to the Library

e Save a QuizPopper to the Library

e Save a Quiz Group to the Library

e Save an Activity to the Library

Edit an Item Title or Description

1. Select an item in the Library.

2. Type or edit information in the Title or Description boxes. Notice that the
Save Edits button becomes activated.

3. Click Save Edits (see below). IMPORTANT: If you click other items or

buttons before clicking Save Edits, your edits will be lost.

Selaction

Title:

Macula question

Descrphbion:

lists possible definions for the macula I

Metadata

I Save Edits I[

)|
I

I Insert Into Lesson |

| View Delate |

Publish Export
[ ]

Be sure to click Save Edits if
you make a change in the
Title or Description
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Replace an Item in the Library

When you right-click on an item within the main editing window for your lesson and
choose Save To Library, you can either:

e Save the item as a new item in the library

e OR click on a similar item in the library and click Replace Item. “Similar
item” means the same type of QuizPopper, Activity, or media.

IMPORTANT: If you right-clicked on a True/False question and chose Save
to Library in your lesson, then you can click on a True/False question in
your Library list and the Replace Item button becomes activated. (If you
clicked on a Multiple Choice question in the library, the Replace Item
button would be disabled.)

Manage the Library List

Create Folders in the Library

1. Choose Tools/Library or click F6 on your keyboard.

2. At the top left, click the Library folder to select it. At the bottom right, click
New Folder (see below). If New Folder is disabled, be sure you have
selected a folder such as Library at the top left of your screen.

Library Selection | Quiz Pools | oml How To
: i Library | Setection
&
It it is not already selected, clik ’
f on the Library folder to select it.
Mame:
Libeary
Desenphion:
|
Publish | [ Export [ tmpen
L
C.Iu?e_ | _"
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3. Notice by using the dropdown menu you can set up default folders for your
images, activities, QuizPoppers, hyperlinks, etc. (see below).

[ 3 New Folder i |

New Folder Name

MName:

Description:

Or choose a default name...

4. After either selecting a folder name from the dropdown menu or typing a
name, click OK (see below).

( il Mew Folder u‘

New Folder Name

Name:
Images

Description:

Folder for images. |

Or choose a default name...

limages | ~

| oc || cancer |

5. Notice your folder (see below).

SoftChalk Library

Library

B- 8 Library

Gl [T fmeses ]
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6. To add another folder to the Library, click on the Library folder. Then click
New Folder (see below). IMPORTANT: If the Images folder is selected
and you click New Folder, then the folder will be under the Images folder.
Please note that you can drag your folder from one place to another.

| B SoftChalk Library |

Library [ setection | Quiz Pocls] Options | Haw Ta
e I_. ] hbr"\’ I Selection
LS L Images
&

Mame:

Library
Deserpian:
[ Publish [ e |[ impen |

Icons in the Library List

Notice the different icons in the Library list: Q = QuizPopper, A=Activity,
E = Equation.

Once you have items within folders, you can use the plus or minus buttons
to expand or collapse the list (see below).

SoftChalk Library

Library
= . Jubrary |

= L QuizFoppers

Q is for a QuizPopper

] Lans

' A is for an Activity |
. crossword eye

= Images
e EYE
= Cross section

- . Equations
'_4 E is for an Equation I
L fraction
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Move Items within the Library List

Notice that by dragging the icons you can:
e re-arrange the order of the folders

¢ move items into folders

Delete an Item or Folder

To delete a Library item or Library folder, you must delete it within
SoftChalk Create versus manually deleting an item or folder outside of
SoftChalk Create. [Each item in the Library is assigned a code with a
description and a properties text file so a Library item is not a separate file
within a folder.] IMPORTANT: You are encouraged to back up your
SoftChalk library. For details, see the section Back up the SoftChalk

Library.)

1. Select a Library item or folder.

2. Click Delete.

Select Multiple Items in the Library

1. Hold down the Ctrl key (or Command key on the Macintosh) and click
individual items (see below).

SoftChalk Library

N leralr',,r
Library
= = QuizPoppers
E| 0 question 1
g Question 2 Hold down the Ctrl key
ustion:) (Command key on the

(] Question 4 - - N
Q Question § Macintosh) and click items

() Question &
L) question 7

2. Click on the top item. Then hold down your Shift Key and click on the
bottom item. The list will be selected (see below).

=

SaftChalk Library
I

Library
3 = QuizPoppers
(] Question 1
L) Question 2 Click on the top item. Hold
L) question 3 down the Shift key and

8 e click the bottom item.
Question 5

L) Question &
(] Ea:stiun 7

1 Library

3]
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View a Library Item

You can select a Library item to preview it. If you select a QuizPopper or Activity,
then you can answer the question or do the activity.

1.

If the Library is not already open, choose Tools/Library or click F6 on your
keyboard.

Select a Library item. Click View.

Your Library item comes up in a separate window for you to view. (If you
select a QuizPopper, Activity or Widget item, a browser window opens. If
you select an image or equation, your image appears in your image editing
program.)

Insert a Library Item into a Lesson

When you insert an item, the original item stays in the Library and the inserted
item gets copied into the lesson folder.

Notice that you can edit an Activity or QuizPopper that has been inserted
from the Library.

1.
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If the Library is not already open, choose Tools/Library or click F6 on your
keyboard.

Open a folder such as Activities and click on an item to select it.

Once your item is selected, click Insert Into Lesson (see below). (If you
don’t see the Insert Into Lesson button, you may have accessed the
Library by right-clicking on an item in the main editing window and choosing
Save To Library. You must finish saving your item before the other buttons
appear. See the section Save an Item to the Library.)

SoftChalk Library J———

Uibrary Selection | Quiz Pocls | Options | How Te

Library Selection
QuizPoppers

+ = Activities
oo A ordering
[A Jerossword ] =

Equations
Images

Name:
Crossword

Description:

P Metadata |

view |[  Delate

Publish || Export

[ Close |




4.

When you have finished inserting items into your lesson, click Close.

Export a Library Item or Folder

1.

If the Library is not already open, choose Tools/Library or click F6 on your
keyboard.

Select a Library item.

Click Export. (If you don’t see the Export button, you may have accessed
the Library by right-clicking on an item in the main editing window and
choosing Save To Library. You must finish saving your item before the
other buttons appear. See the section Save an Item to the Library.)

Type a name for your export file name. (You may want to use the same
name you used in the Library to avoid confusion.) As always, notice where
you are saving your file. IMPORTANT: Do NOT add .zip to your filename as
the .zip extension will be added automatically.

Click Save.
Your exported item or folder becomes a .zip file.

You can email this .zip to yourself or others to import into the Library (see
the section Import a Library Item or Folder).

Export the Entire Library

Select your Library folder and follow the previous steps for exporting to a .zip file.

.

SoftChalk Library

Library

Selection | Quiz Pocls | Options | How To

- I Library

I Selecton

1= = QuizPoppers
2 Question 1
L question 2
) guestion 3
(] Question 4
(W] GQuestion 5
) question &
() Question 7
Activities

A ordering
A crossword
Equations

[

E decimals

E. fraction
Images

- eye

| Cross section

Name:
Library

Description:

Publish

| Close |

==

Mew Falder

Import
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Import a Library Item or Folder

IMPORTANT: If you import an item or folder and there is another item or folder
with the same name in the same folder, the original item or folder is NOT replaced.
In other words, duplicate names are allowed for items and folders (see below).

SoftChalk Library - ™
Library Duplicate names are allowed for
= ). [brary items and folders.
- : I_MEE—‘I”
+] T 1‘-‘*{3‘:‘ . If you think you have duplicate
e— items (as well as names), you
8- Equations can view each item and then
b3 Images delete the unnecessary items.
* QuizPoppers
[ Activities | (There is no real value in having
i Qrdenng duplicate items with the same
Sl information.)
Equations
£ Images “ A

Let’s say you exported your entire Library as a Library.zip file. If you import this
file, then the contents of that file will be added to your library. In other words,
there is no replacing of files when you Import a .zip file; you are adding content.

If you end up with duplicate items, you can select each item and view it; then
delete the items you don’t need.

1. If the Library is not already open, choose Tools/Library or click F6 on your
keyboard.

2. Select a folder where you would like to import your item or folder. If you
want to import your entire library, select the Library folder at the top.

3. Click Import. (If you don’t see the Import button, you may have accessed
the Library by right-clicking on an item in the main editing window and
choosing Save To Library. You must finish saving your item before the
other buttons appear. See the section Save an Item to the Library.)

4. Select an exported library item. (If you have previously exported your entire
library, select your Library.zip file.) IMPORTANT: You can only import an
exported library item; you cannot import just any .zip file.

5. Click Open. An Import complete message appears when the import is
complete.
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Publish a Library Item to SoftChalk Cloud

You can publish an Activity or Quiz Group as a reusable learning object into your
SoftChalk Cloud account. (Only Activities and Quiz Groups can be published.)

Select the Library item and click Publish (see below).

For more details on publishing to SoftChalk Cloud, See the section Save Content to
SoftChalk Cloud. (For privacy options, see the section Privacy Options.)

(You can also publish a SoftChalk Lesson to SoftChalk Cloud - see the section Save
to SoftChalk Cloud.)

You can set the Attribution for Creative Commons licensing in the footer
for your lesson. See the section Options on the Title & Layout Tab.

([g& softchaik Library

l.lbra_r',r
&)
63

B

B

E- 4 Library

Sample QuizPoppers
Activities

A Labeling sampleo1
A Labeling samplenz

H. Rocks Crossy
A rock Types
A Flasheardz
A Timeline Date

A Tabbed Info

A Sorting

A slideshow

A seskaword

A phote album

A Ordering

A Labeling

A Jigsaw

A Het spet - Quiz
A Hot spet - Explore
A Flashcard

A DragMDrop

A pidvouknow

A craeewned -

| Selection | quiz poals | options|
I Selechon
= Name:
Rocks Crossword
Description:
Save Edis | Metadata
[ view [ Delete | v Fold
L__pubiish ]| Expot | Import
| Insert Into Lesson ]
| 3
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Library Options

In the SoftChalk Library under the Options tab (see below) are settings for your
Library location. You can change the default location for your library (see below).
As you are navigating to select a folder, you can double-click to open a folder to
select a folder inside your folder. IMPORTANT: Click the Apply button once you
have selected your folder

SoftChalk Library

Library

Selection | Quiz Pools How To

leraw J Library Location (advanced)
QuizFoppers
activibies
A Ordering
A cresswerd

Zet the location of the Library.
@ Default location.

* Equations Use the following location:
Images
QuizPoppers
activibies
A Crdering
A cressward
Equations

Back up the SoftChalk Library

1. Export your library as a .zip file. See the section Export the Entire Library.

2. After exporting your Library folder, copy and paste your Library.zip file onto
another physical media such as a thumb drive or a server.

3. If you ever need to import your Library.zip file, see the section Import a
Library Item or Folder.

IMPORTANT: As mentioned before, if you need to save, delete or modify a library
item, you need to make these changes within SoftChalk Create. (Saving, deleting
or modifying a library item outside of SoftChalk is not supported.)

Quiz Pools (Library)

You can import and export QuizPopper questions from the Quiz Pools tab in the
Library.

IMPORTANT: At the left, be sure to select only QuizPopper items for export. If the
Export button is disabled, then at least one of the items you have selected is NOT
a QuizPopper. De-select the NON QuizPopper items and then your Export button
should become enabled.

For more details on Quiz Pools, see the section Quiz Pools.
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Package a Lesson and Open a Packaged Lesson

When Would You Package a Lesson
You may need to package a lesson for one of the following reasons:

You want to package and upload your lesson into your Learning Management
System. See the section Learning Management System (LMS) Guides. (If you use
one of the guides listed in that section, then you don’t need to read further in this
section about packaging a lesson unless you want to track your scores using
SoftChalk Cloud.)

You can package a lesson in the IMS™ Common Cartridge format. (This format
will work with Learning Management Systems that support Common Cartridge.)
Notice that you can choose the version of Common Cartridge (1.0, 1.1 and 1.2).

¢ You may want to package a lesson if you back it up on a thumb drive or
other location. (You could also copy the lesson folder onto the thumb drive
or other location as well.)

e You may want to package a lesson if you collaborate with another instructor
on a lesson. You may be able to send a packaged lesson (zip file) via e-mail
though we don’t recommend or support this method. (Often lessons may be
too large to send via email and .zip files are often blocked by email
systems.) If you are collaborating with other instructor(s) on a
lesson, we recommend getting a SoftChalk Cloud account. For details,
see the section SoftChalk Cloud.

e Packaging a lesson to send to your students via email is NOT supported.
See the section Deliver a Lesson to Your Students.)

Steps to Package a Lesson

As mentioned previously, if you are using a learning management system, you can
just follow the appropriate guide listed in the section Learning Management System
(LMS) Guides. (For some learning management systems, you would use the
File/Save to LMS feature rather than the File/Package Lesson feature
described here.)

1. Save your lesson.

2. Choose File/Package Lesson. For an explanation of the Packaging
Options, see the section Packaging Options. For an explanation of the
Student Options, see the section Student Options.
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3. If you have SoftChalk Create, you will be asked where you want to save
your .zip file. (The file extension may be different depending on the
packaging option you chose. See the section Packaging Options.). (If your
file extensions are not showing, you will not see the .zip at the end of the
filename. Look for a folder with a zipper icon with your lesson name.) Notice
the eye_anatomy.zip file in the image below.

1) eye_anatomy.zip

4. Upload this zip file to a server or copy this .zip file to a thumb drive.

As mentioned previously, we don’t recommend sending .zip files via email
because of size constraints and the fact that email systems often block .zip
files. (In other words, distributing lessons to students via email is NOT
supported.) We recommend getting a SoftChalk Cloud account to
collaborate with other instructors on a lesson or to distribute your lesson to
your students. For details on getting a SoftChalk Cloud account, see the
section SoftChalk Cloud.

IMPORTANT: If you make changes in your lesson, then you will need to
package your lesson again (and overwrite the previous package).

Packaging Options

When you choose File/Package Lesson, you will see the following packaging
options. See the next page for details on these options. If you have SoftChalk
Create, you will be asked where you want to save your .zip file.

-

Packaging/Student Options

s

Packaging Options

Package type: Track score using:

@ Nene @ MNone

(") Standard Zip 71 SoftChalk Cloud

i) Common Cartridge LMS with ScoreCenter
(71 Executable Lesson (Windows) LMS with SCORM 1.2
(") Executable Lesson (Mac) LMS with SCORM 2004
(71 Executable CD

[For an explanation of packaging options with the SoftChalk Cloud feature, see the
section Package a Lesson in the SoftChalk Cloud Format. For an explanation of the
LMS options, see the appropriate LMS guide for your institution -see the section
Learning Management Systems (LMS) Guides.]
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Package Track Description File extension
Type score
using:
None None Upload your lesson folder to a (no packaging
website via an FTP program oCCcurs)
Standard None Upload your lesson to a .Zip
Zip learning management system
or website
Common None Upload your lesson to a _ccl-0.zip
Cartridge learning management system
(such as Jenzabar’s e-Racer)
that accepts the common
cartridge format. You can
choose a specific version of
Common Cartridge for your
package (1.0, 1.1 or 1.2).
Executable None See the section Load an .exe
Lesson Executable Lesson on a
(Windows) Windows Computer
Executable None See the section Load an .app
Lesson Executable Lesson on a
(Mac) Macintosh
Executable None See the sections Create a CD Creates a folder
CD of a Lesson. OUTSIDE of your
lesson folder.

Lesson Title

You have the option to enter a Title and Subtitle for your lesson that will appear
in the upper right hand corner of your lesson. The same Title and Subtitle fields
appear under Properties/Style Properties. (If you update the fields in one place,
they will the updated in the other place.)

Lessan Title

Recommended maxamum 30 letters per ine

Title: IE'IE Anatony

Subtitle: |Biclogy 101
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Student Options

(In previous versions this feature was under Properties/Lesson Reporting. It
now appears under File/Package Lesson.)

Student Options

[ Print Certificate of Completion
Passing percentage: | 100 CEUs (optional):

Institution:

[] Print Score Summary

[7] Email Completion Results

Your email:

For details on this screen, see the next section Explanation of Items Under Student
Options. IMPORTANT: If you select Email Completion Results, you must enter
your e-mail address to receive the scores from your students.

Notice if you select one or more checkboxes under the Student Options area,
then buttons are created automatically for your students on the last page
of the lesson in the web browser (see below). These buttons don’t appear in your
SoftChalk Create main editing window. However, when you preview your lesson on
your local computer, you can view and test these buttons.

After finishing this lesson, complete the farm el o

Type your name or identifier:

| Email Score | | Print Cedificate | | Print Score Summary |

See the next page for an explanation of these options.
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Explanation of Items under Student Options

With Print Certificate of Completion, Print Score Summary and Email
Completion Results, you gather information from each student.

Student Option

Explanation

Print Certificate of
Completion

This certificate will print only if a student
passes. (You set the passing percentage in the
Certificate Information area). The certificate
prints the:

Student’s Name or identifier
Lesson Title and Subtitle
School/Institution
Completion date

CEUs (if filled in under the Certification
Information area)

Print Score Summary

This summary prints the:

Student’s Name or identifier
Completion date

Score (regardless if the student passed).
The score includes the total possible
points, points attempted, points correct
and percentage correct)

Time spent in the lesson

Email Completion
Results

The e-mail includes the same information as
for the Print Score Summary above.

In addition, the completion time is recorded.

IMPORTANT: Again, you must enter your e-
mail address to receive the scores.

Open a Packaged Lesson

If someone has sent you a packaged lesson (see above), then you can open the

lesson using the steps below.

1. Choose File/Open Packaged Lesson. Select the zip file. Click Open.

2. Notice that SoftChalk creates a lesson folder in the same directory as
the zip file (see below). As you work on the lesson, your information is
saved in the eye_anatomy folder (not in the eye_anatomy.zip folder).

[heve_anakomny
E eve_anakomy, zip
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QuizPoppers

Overview

There are ten types of QuizPoppers:

e [Essay
e Feedback Question (new)
e Matching

e Multiple Answer

e Multiple Blanks (new)

e Multiple Choice

e Ordering
e Sentence Completion (new)

e Short Answer

e True/False

See the New QuizPoppers section for details about creating the new QuizPoppers.

In addition to the above QuizPopper questions, SoftChalk Create also has Activities
(see the section Activities). For details on the differences between QuizPoppers and
Activities, see the section Differences between QuizPoppers and Activities.

If you want to put in a group of QuizPoppers, see the section Quiz Groups.
With QuizPoppers you can:

e Insert questions anywhere you like within a lesson
e Paste text from other programs into a QuizPopper
e Enter as many questions as you want into a lesson

e Keep track of your students’ scores. See the section Deliver a Lesson to
Your Students. If you have a learning management system, see the section
Learning Management System (LMS) Guides.

¢ IMPORTANT: You cannot copy and paste QuizPoppers; however, you
can save a QuizPopper to the Library for re-use. See the section Save a
QuizPopper to the Library.

You can save Quiz Groups to SoftChalk Cloud. See the section Save Quiz
Groups to SoftChalk Cloud.
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Insert a QuizPopper

Click in the main editing window for your lesson where you want your QuizPopper
to appear. Choose Insert/QuizPopper and select a QuizPopper type (see below).

|insert] Format Tools Table Properties Preview Cloud Help

) sSoftChalk Cloud Item

Page Break 3
Horizontal Rule

Image
Bookmark
HyperLink

| TextFopper L] b & S S R R —|
1| QuizFopper Q| Esszay —
= Quiz Group | Feedback Question
Activity 3 Matching

Multiple Answer
Multiple Elanks
Multiple Choice
Crdering

Sentence Completion
Short Answer
True/False

PRI o o Ca it ol (e

Use the tabs at the top of the QuizPopper window to design your question,

answers, feedback and display method. Each type of QuizPopper displays the tabs
that are relevant to that type (example pictured below). Each tab is described in

detail below.

® O ® QuizPopper, Multiple Choice

Answers Feedback Display i

QuizPopper Question Tab

1. Type the QuizPopper question in this tab. You can also insert an image,

hyperlink, audio, video, Library item, widget or math characters and

equation into the question. (For details, see the section Insert an Image,

Hyperlink, Media, Widget or Math Equation into a QuizPopper.)

2. In the Scoring area, type the number of points for this question and select

your scoring preferences. Then click the Answers tab to continue.

Answers Feedback Display |
Question
Scoring
Points: 2
[g'ﬁ\llow retry
Points: 2
| ok | | cancel |

SoftChalk LLC copyright 2017

SoftChalk Create 10 Guide

page 123



IMPORTANT: For new QuizPoppers, rollover the question mark icon for
information about this specific type of QuizPopper (see below).

@m ANsSWers Display |

e Question / Instructions

Whi This question is designed for you to give feedback to students based
on which answer is selected. Students can freely click among the
answers to see your feedback for each answer.

Unlike a multiple choice question, there are no right or wrong
answers and thus no scoring.

Enter your question on this screen and then click the Answers tab
to enter your answers and feedback.

QuizPopper Answers Tab

Type or select the answers for your question. IMPORTANT: You can also insert
an image, hyperlink, audio, video, Library item, widget or math characters and
equation to an answer. (For details, see the section Insert an Image, Hyperlink,
Media, Widget or Math Equation into a QuizPopper.)

Also enter individual feedback (feedback related specifically to that answer
choice).

Click the Add Answer button if you need more choices. Many of the
QuizPoppers will now allow up to twenty-six choices.

[ JoN ] QuizPopper, Multiple Choice

| Question Feedback Display |

Enter answer choices, select correct answer. Optional feedback for each answer.

Correct Answers Individual Feedback {optional)

(*) a. |Red Red is often used by artists to depict
excitement, danger or aggression in works of art.

(b, rellow Yellow is often used by artists to depict a sense
of happiness or cheer.

(e

o [ . . |

| Add Answer |

Points: 50

oK | | cancel

SoftChalk LLC copyright 2017 SoftChalk Create 10 Guide page 124



QuizPopper Feedback Tab
You can add specific feedback for a right and wrong answer. Notice you have the
option to show the correct answer with the feedback, and you can add a hint.

(To add feedback for individual answers, click on the Answers tab.)

IMPORTANT: You can also insert an image, hyperlink, audio, video, Library item,
widget or math characters and equation to the feedback. (For details, see the
section Insert an Image, Hyperlink, Media, Widget or Math Equation into a

QuizPopper.)
[ JoN | QuizPopper, Multiple Choice

| Question Answers Display |

I Feedback for Correct Answer |

Right! Good job!

|_ Default |

|_ Clear |

[ Feedback for Wrong Answer I
| Hint |

[ Show correct answer(s) with feedback.

Points: 50

0K | | Cancel |
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QuizPopper Display Tab

You can display the QuizPopper three separate ways:
e Display an icon that will open the quiz in a separate window
o Display from clickable text
e Embed the QuizPopper directly into the lesson

For an extra wide display, select Allow wider than 520 pixels box. With this
option selected, the width of all the QuizPoppers in the lesson will expand to the
width of the browser page.

[ JoN | QuizPopper, Multiple Choice

| Question Answers Feedback [@

Choose how students will view the quiz question...

* Pop-up from icon
'-_;_.' Pop-up from clickable text

'.,;,.' Embed in lesson page

Enter title for pop-up dialog (optional):

Icon position:

@ Inline '._;_.' Float left '._;_.' Float right

I:I Allow wider than 520px (all QuizPoppers)

Points: 50

0K | | Cancel

SoftChalk LLC copyright 2017 SoftChalk Create 10 Guide page 126



Assign Points to a QuizPopper

You must assign points to each question in order for the scoring to work correctly
on a QuizPopper. Enter the points possible in the Scoring area of the Question
tab.

Also in this area, if you select Allow retry (optional) and student results are
tracked through our ScoreCenter feature, then the student’s most recent response
will be the student’s answer. (See the section Options for Tracking Scores.)

IMPORTANT: For the Matching, Multiple Answer and Ordering QuizPoppers, there
is an Allow Partial Credit option. For the Multiple Blanks and Short Answer
QuizPoppers, there is an Answer Must Match Case option.

[ JoN | QuizPopper, Multiple Choice
@ Answers Feedback Display |
Question
Scoring
Points: |50
@ Allow retry
Points: 50
OK | | cancel
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Insert an Image, Hyperlink, Media, Widget or Math Equation into a
QuizPopper

You can type or paste text into your QuizPopper. You can also insert an image,
hyperlink, audio, video, Library item, widget or math characters and equation.
Right-click within a text area (see below).

[ JoN | QuizPopper, Multiple Choice
Answers Feedback Display
Question
Undo EZ
Redo EY
Cut F;EX
Copy EC
Paste EV
Paste As Plain Text
Delete =
Bullets 3L
Numbering L
Format >
i Image
Scaring HyperLink
—_— )
Points: |50 bl
Widget
™ Allow retry SoftChalk Cloud Item
Special Characters
Points: 50 Math Characters
Equation
OK | | Cancel
Line Break ¥y

Modify or Remove a QuizPopper

Within the main editing window, right-click on a QuizPopper and choose Modify
QuizPopper or Remove QuizPopper (see below). For details on saving a
QuizPopper to the Library, see the section Save a QuizPopper to the Library.

D —— e
Modify QuizPopper

Remove QuizPopper
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Save a QuizPopper to the Library

Within the main editing window for your lesson, right-click on a QuizPopper and

choose Save To Library (see below). Save To Library is available for the

Desktop version only. (For details on organizing the Library and inserting items

from the Library into your lesson, see the section Library (Desktop Version).)

v/

X

Madify QuizPopper

Remove QuizFopper

I Save To Library I

(If you have the Cloud version of SoftChalk Create, you can save a Quiz Group to

the Cloud. See the section Save Quiz Groups to SoftChalk Cloud.)
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New QuizPoppers

Feedback Question

Create a question that provides feedback to your students that is based on

the answer chosen. For this question type, there is no right or wrong

answer. See an online example.

1. On the Questions tab, type a question. If you select Allow retry
(optional) and student results are tracked through our ScoreCenter

feature, then the student’s most recent response will be the

student’s answer. (See the section Options for Tracking Scores.)

‘eC e QuizPopper, Feedback Question

Answers Display |

@ Question / Instructions

what color do you tend to use most in your works of art?|

@] Allow retry

| ok | | cancel |

IMPORTANT: Rollover the question mark icon for information about

this specific type of QuizPopper (see below).

ANsSWers Display |

@ Question / Instructions

WWhi This question is designed for you to give feedback to students based

on which answer is selected. Students can freely click among the
answers to see your feedback for each answer.

Unlike a multiple choice question, there are no right or wrong
answers and thus no scoring.

Enter your guestion on this screen and then click the Answers tab
to enter your answers and feedback.
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2. On the Answers tab, list each possible answer in the boxes to the
left. Next to each possible answer, enter the feedback to display if
that answer is selected. Click the Add Answer button if more
choices are needed (maximum of 26 answers).

eCe QuizPopper, Feedback Question

| Question Display |

Enter answer choices and feedback for each answer.

Answers Feedback

1 Red Red is often used by artists to depict
excitement, danger or aggression in works of art.

2 [ellow Yellow is often used by artists to depict a sense
of happiness or cheer.

Add Answer

oK Cancel

3. On the Display tab, choose how students will view the question.

4. Click OK to save the question.

Multiple Blanks

Create a question that requires your learners to complete sentences by
typing the correct word or phrase in the blank(s). This question type is
sometimes called a cloze paragraph. See an online example.

IMPORTANT: This QuizPopper is different than the Sentence Completion
type because learners will need to type answers into the blank(s) rather
than select answers from drop-down menus.

1. On the Questions tab, type the sentence / question. Type a
different variable inside brackets (for example [a] or [b]) in each
part of the sentence where you want a blank to appear. If you select
Allow retry (optional) and student results are tracked through our
ScoreCenter feature, then the student’s most recent response will be
the student’s answer. (See the section Options for Tracking Scores.)

2. Notice you can select Partial Credit (optional) and Answer Must
Match Case (optional).
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3. Also on the Questions tab, enter the correct answer for each
variable. Click the Add Answer button to enter more than one

correct answer for a variable.

[ JoN ] QuizPopper, Multiple Blanks

[E=TT Feedback | Display |

0 Sentence/Question

Many artists have a deep understanding of the effects of color, known as color theary. Painters apply color theory
by mixing paint colors to obtain new colors in their works. A [a] color is made by mixing two primary colors but a [b]
color is made by mixing a primary color and a secondary color. [c] colors are base colors, and are not made up by
mixing other colors together.

Answers

Show possible answers for a v

Enter correct answer choices.

secondary (@)
| Add Answer |
Scoring
Points: |2
™ allow retry

™ Allow partial credit

[_] Answer must match case.

Paints: 2

ok | | cancel

IMPORTANT: Rollover the question mark icon for information about

this specific type of QuizPopper (see below).

mm Feedback Display |

0 entence/Question

Ma This question is sometimes referred to as a cloze paragraph exercise. To create P
by this question, enter your sentence(s) specifying each answer blank using brackets. gt
coll For example, "Roses are [colorl], violets are [color2]." lors
mi

Answer blanks may contain only letters and numbers - no spaces nor other characters.

Then use the dropdown menu to select each answer option and fill in the correct
information. Notice that you can add multiple possible answers for a single
blank {click Add Answer).

AnsweTs
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4. On the Feedback tab, default feedback will appear. Edit the default
feedback, if desired, to customize feedback shown for correct or
incorrect answer and for the hint (optional). Check the Show
Correct Answers box to have the correct answers show for
students with this feedback.

[ ] [ ] QuizPopper, Multiple Blanks

| Question Display |

Feedback for Correct Answer

Right! Good joh!
| Default |

| clear |

Feedback for Partially Correct Answer |

Feedback for Wrong Answer |

| Hint |

|_| Show correct answer(s) with feedback.

Points: 2

| ok | | cancel |

5. On the Display tab, choose how students will view the question.

6. Click OK to save the question.

Sentence Completion

Create a question that requires your learners to complete sentences by
selecting the correct word or phrase from a drop-down menu of choices.
See an online example.

IMPORTANT: This QuizPopper is different than the Multiple Blanks type
because learners will need to select answers from drop-down menus of
choices rather than type answers into the blank(s).
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1. On the Questions tab, type the sentence / question. Type a different
variable inside brackets (for example [a] or [b]) in each part of the
sentence where you want a drop-down menu of answer choices to
appear. If you select Allow retry (optional) and student results are
tracked through our ScoreCenter feature, then the student’s most
recent response will be the student’s answer. (See the section
Options for Tracking Scores.) Notice you can select Partial Credit

(optional).

[ JoN ) QuizPopper, Sentence Completion

mm Feedback Display |

0 Sentence/Question

fiany artists have a deep understanding of the effects of color, known as color theory.
Painters apply color theory by mixing paint colors to obtain new colors in their works. A [a]
color is made by mixing two primary colors but a [b] color is made by mixing a primary color

and a secondary color. [c] colors are base colors, and are not made up by mixing other
colors together.

Answers
Show possible answers for | a = |

Correct Answer choices Feedback (optional)

) |primary (@)

(¢) |secondary (@)

) ltertiary (@]

| Add Answer |

Scoring

Points: |2

[E] Allow retry

@] Allow partial credit

Points: 2

| oK | | Cancel |

IMPORTANT: Rollover the question mark icon for information about

this specific type of QuizPopper (see below).

mm Feedback | Display |

@ Sentence/Question

Mg To create this question, enter your sentence(s) specifying each answer blank using brackets.
Pal| For example, "Roses are [colorl], violets are [color2].”

col
an{ Answer blanks may caontain only letters and numbers - no spaces nor other characters.
col
Then use the dropdown menu to select each answer option. Enter a correct answer and
incorrect answer(s) for each blank. You can also add feedback for an answer. Notice that
you can add several choices (click Add Answer).
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2. On the Feedback tab, default feedback will appear. Edit the default
feedback, if desired, to customize feedback shown for the correct or
incorrect answer and for the hint (optional). Select Show Correct
Answers to have the correct answers show for students with this
feedback.

3. On the Feedback tab, default feedback will appear. Edit the default
feedback, if desired, to customize feedback shown for correct or
incorrect answer and for the hint (optional). Select Show Correct
Answers to have the correct answers show for students with this
feedback.

4. Click OK to save the question.

Original QuizPoppers

Essay

Create an open-ended question that your students can type an in-depth
answer for. Answers may consist of multiple lines of text. See an online
example. IMPORTANT: To collect essays from your students, you have
several options. Be sure to see the sections Collect Essays from Your
Students and Score an Essay (Change the Score for a Lesson).

Matching

Create a question in which students match items in one set with choices in
another set (minimum of two answers, maximum of twenty-six). See an
online example.

Multiple Answer

Create a question that has more than one correct answer in a list of choices
(minimum of one correct answer, maximum of twenty-six). See an online
example. IMPORTANT: This is different than a multiple choice question,
which only has one correct answer.

Multiple Choice

Create a question that has just one correct answer in a list of choices
(maximum of twenty-six answer choices). See an online example.
IMPORTANT: This is different than a multiple answer question, which has
more than one correct answer.
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Ordering

Create a question that requires students to identify the correct order of
items in relation to one another (maximum of twenty-six items). Be specific
in the question as to the direction of the ordering (i.e. lowest to highest,
least to greatest, oldest to youngest, etc.). See an online example.

Short Answer

Create a question in which students provide a short typed answer, such as a
word or phrase. When setting up a short answer question, you will specify in
advance what the possible answers are. You can opt to make answers case
sensitive. See an online example.

True / False

Create a question in which students see a statement, then select True or
False as the answer. See an online example.
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Quiz Groups

Overview

The Quiz Group feature allows you to insert multiple QuizPoppers at one time. (For
information on what a QuizPopper is, please see the section QuizPoppers.) You can
insert different types of QuizPoppers within the same group.

Points assigned to individual questions within a Quiz Group will be included in the
total lesson score.

You can get questions from the Library to put into your Quiz Group. You can also
save your Quiz Group questions to your SoftChalk Cloud account or to your Library.
For details, see the sections Save Quiz Group Questions to SoftChalk Cloud or Save
Quiz Group Questions to the Library.

You can display your Quiz Group questions:
e All at once, allowing students to scroll through the questions OR
e One at atime

IMPORTANT: When students are answering Quiz Group questions with their web
browsers, they will need to click Check Answers at the bottom of the Quiz Group
when you choose the All at once option. (For details, see the section Display
Questions — All at once.)

If you choose the One at a time option, students will need to click Check
Answers at the last screen. (For details, see the section Display Questions — One
at a Time — Last Screen.)

Insert a Quiz Group
1. Click in your lesson where you want your Quiz Group.
2. Choose Insert/Quiz Group.

3. Create your questions for your Quiz Group (see the next section Add
Questions to a Quiz Group).

4. Click OK to return to your main editing window.
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Add Questions to a Quiz Group

1. Type a name and instructions for your Quiz Group on the Settings tab (see

below).
[ JoN | Quiz Group
Settings Questions Display How To

Quiz Name:

Quiz Instructions:
|| Display questions one at a time
|| Display questions in a random order
@ Provide detailed feedback
|| Allow students to retry questions

Points: 0 Questions: 0
OK | | Cancel

2. To create questions for your Quiz Group, click the Add Questions button.

[ oy | Quiz Group
| settings @ Display How To |
Edit |T'.-'pe |Questinn |Pnin13 |De|ete |

Add Question(s)

Points: O Questions: O

Export Quiz Group

oK | | Cancel |
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3. You can either create new questions (see the next step), and/or import them
from the Cloud (see the section Get Questions from SoftChalk Cloud), from
the Library (see the section Get Questions from the Library) or from a QTI

file.
[ ey ] Quiz Group
| Settings mm Display How To |
Edit |Tvpe |Que5tinn Points ‘Delete |
[ Add Questions
New
— [ N | O =—
ES 24 =
A v—
Essay Feedback Question Matching Multiple Answer
— N — 2 — o —
e [ — 3 — [ [—
Multiple Blanks Multiple Choice Ordering Sentence Completion
| Add Question(s)
Points: 0 Questions: 0 { J
Short Answer True/False
|Impnr‘t I

<)

— P
— |
—

| Cancel

From Cloud QTI V1.x

4. Select a Question Type (see below). You can have a Quiz Group
composed of different types of QuizPoppers.

Mew

Essay

Multiple Blanks

il

Short Answer

O &8

Feedback Question Matching

D— l—

S — 2 —

[ m— 3 —

Multiple Choice Ordering
True/False

Multiple Answer

Sentence Completion

[ =
" e

g —

g —

[ m—
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5. After selecting a Question Type, enter your first question (see below).

6. Fill out the information as you would for a regular QuizPopper see the Insert
a QuizPopper section of the guide for setup instructions. Click OK when
you're done. To add another QuizPopper, click the Add Questions button.

[ JoN Quiz Group
| Settings mm Display How To |
Edit | Type | Question |Points | Delete |

Fill out the information as you
would for a regular QuizPopper.

Click OK when you are finished.

Add Question(s) Export Quiz Group

Points: 0 Questions: 0

OK | | Cancel

7. When you have finished adding questions to your quiz group, click OK to
return to your main editing window.
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Get Questions from the Library

You can also get questions (i.e. QuizPoppers) that you have saved previously in the
Library. (For details, see the section Library (Desktop Version).)

1. Choose Insert/Quiz Group. Click Add Question button, then From
Library (see below).

< || E

From Cloud From Library QTI WVi.w

2. Navigate to the folder where your QuizPoppers are. Select your QuizPoppers
and click Insert To Quiz Group (see below). If your Insert To Quiz Group
button is disabled, then one of your selected items is NOT a QuizPopper
(with the Q icon).

IMPORTANT: QuizPoppers with widgets, Flash, Shockwave, or web movies
(Insert/Media/Web Movie) cannot be put into a Quiz Group. QuizPoppers
with images, audio and video (Insert/Media/Video) CAN be inserted into a
Quiz Group.

SoMThalk Libeary I — - - v
Ly Salecton | Que Poocls | Options
Ly Selecton
Quericns

ii ;. “1..-,-\1
: L Mycgns
L) Glaucoemna
L) Retina
£ pascula

Sample Quufweeers Pormn:

Artryibes

Images

Examples from the Cloud Doepcriphann:
Imported Gues Do

Equibtasns

Brasn Queshons

Dntlgte

Esnpnrt

Insert To Quiz Group

3. When you have finished adding questions to your quiz group, click OK to
return to your main editing window.
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Get Questions from SoftChalk Cloud

You can also get questions (i.e. a quiz group with QuizPoppers) that you have
saved previously to the MyContent/Learning Object area of your SoftChalk
Cloud account. (For details on saving a Quiz Group to your Cloud account, see the
section Save Quiz Group Questions to SoftChalk Cloud.)

1. Choose Insert/Quiz Group. Click Add Question(s) button, then From
Cloud (see below).

< | B

o

From Cloud QTI V1.

2. Click on the + signs to open up your Learning Object area. Select the Quiz
Group that you want to insert and choose Insert (see below). If the Insert
button is disabled, then you have not selected a Quiz Group (see an icon
with a Q).

® [ ] Insert From SoftChalk Cloud
SoftChalk Cloud

¥ ) Private SoftChalk Cloud (coniraciord 1)
¥ ) Learning Objects

¥ Learning Objects

[+ [

A Rock Types Sorting

¥ |[Eye Questions

A Factors of 48

A Solving Two Step Equations
A Rectangular Coordinate System
A Mystery Number Game with Decimals

[ insert |} | wiew | | Delete | | Refresh |

| Close |

4. When you have finished adding questions to your quiz group, click OK to
return to your main editing window.
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Edit a Question in a Quiz Group

Notice as you add questions, your question list appears on the Question tab. Click
the edit icon to modify it (see below).

| JoN Quiz Group
| Settings mm Display How To |
Edit Type | Question | Points | Delete |
ra Sentence Completion Many artists have a deep understanding of the eff... 0 '}
Add Question(s) Export Quiz Group
Points: O Questions: 1
ok | | cancel |

Change the Order of the Questions in a Quiz Group

Questions can be reordered by clicking the question and dragging it to a new

position in the list.
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Quiz Group Options

Notice that you have various options for a Quiz Group. You will see some of these
options on the Question tab and others on the Display tab. Both tabs are pictured
below and are described on next few pages.

[ JoN | Quiz Group
I@ Questions Display How To |

Quiz Name:

Quiz Instructions:

I:I Display guestions one at a time

I:I Display guestions in a random order

[2] Provide detailed feedback

I:I Allow students to retry questions

Points: 2 Questions: 2
0K | | Cancel
[ JoN | Quiz Group
| Settings Questions W|
Choose how students will view the quiz question...
* Pop-up from icon
l._;_.' Pop-up from clickable text
l._:_.' Embed in lesson page
Enter title for pop-up dialog (optional):
— 9
— P ’
I ition:
4? ‘con position
@ Inline l._;_.' Float left I._;_.' Float right
[EI Show border around group
Points: 2 Questions: 2
| ok | | cancel |
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Show Questions - All at Once

In their web browser, students can view all the questions by scrolling up
and down the browser (see below). IMPORTANT: As mentioned previously,
students must click Check Answers at the end of the Quiz Group.

Quiz Group
#
Walue: 10
Show Questions
Light rays are focused through the lens. All at Once
o True
False

Value: 10

What is the highly sensilive area of the retina?

~ a. macuia

b. pupil
0 e. vilreous

Value: 10

Which of the following are components of the eye?

[ a. lens
71 b. pupil

Show Questions - One at a Time

In their web browser, students can view one question at a time (see below).

Quiz Group

#

Value: 10
What is the highly sensitive area of the retina?
a. macula
b. pupil
e. vitreous
H2/7 Show Questions
[ o J One at a Time
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Show Questions - One at a Time — Last screen

After clicking Next after the last question, students will see the following
display.

Quiz Group

2

Show Questions
One at a Time (Last Screen)

Quiz is complete. Click Check Answers to see your results.

E Students can review and
change answers
Check Answers

_A

IMPORTANT: Tell students to click
Check Answers to submit their answers.

Random Order

Selecting this option will cause questions to appear in a random order each
time students view the lesson in a browser.

Choose How Students Will View This Quiz Question

This option is like the display option for QuizPoppers. If you select Pop-up
From an Icon, then students would click the Quiz Group icon to show the
question(s) (see below). If you Pop-up From Clickable Text, then
students would click the Quiz Group text (you choose this text) to show the
question(s). select Embed in Lesson Page, then, the questions appear
automatically.

—2 P>
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Detailed Feedback

If you select Provide Detailed Feedback on the Question tab, then when
students click Check Answers at the end of the Quiz Group, a checkmark
or X will appear for the questions as well as the customized feedback. The
Quiz Group score appears, too (e.g. 20/40), indicating the student got 20
out of 40 correct. If you do not select the detailed feedback box, then only
the score appears after the students click Check Answers. (The questions
and feedback are not visible.)

Allow Retry

If you select Allow Retry, then a Retry button appears after students click
Check Answers. If students click Retry, then answers are removed from
the Quiz Group questions and students can re-take the Quiz Group.

Save Quiz Group Questions to the Library

1. After you have finished creating a Quiz Group within the main editing
window for your lesson, right-click on the Quiz Group icon and choose
Save To Library (see below). (For details on organizing the Library and
inserting items from the Library into your lesson, see the section Library
(Desktop Version).)

_?

S ? ’ Madify Quiz Group

— 7 Remove Quiz Group
H

ISave To Library I

Save To SoftChalk Cloud
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2. Notice that the default name for the Library item is the name you gave the
Quiz Group. Click Save Item (see below). Click OK at the Save complete

screen.

=

Library

#- . Activities

Images

Examples from the Clowd
| # J. Imported quiz pool
#- i Eguations

Brain Questions

E =g ] Libranf ]
I;—I # i Questions
[+] 4l Sample QuizFoppers

Close

[ sofiChalk Library *_ - PR RSN, ¢ —— e

Sawve to Library

Item to Save

&

Quiz Group
Mame:
Review

Description:

Additional details can be modified after saving.

[ New Folder |

Cancel

BEis08 Doy

_——

3. Notice that your saved Quiz Group item is actually a folder with individual
QuizPoppers in it (see below). (Click the plus sign beside your folder to see
the items in the folder.)

As mentioned previously, if you want to insert questions from the Library
into a Quiz Group, you can easily select multiple items at once. (For details,
see the section Get Questions from the Library. For details on how to select
multiple items in the Library, see the section Select Multiple Items in the

Library.)

SeftChalk Library

Library

—

3

Library

] E'ﬂ'm
(] Queshion 1
[A] Queshion 2
(] Question 3
() question 4

In the Library, your saved

Quiz Group is a folder
with QuizPoppers in it.
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Save Quiz Group Questions to SoftChalk Cloud

1. From your main editing window, right-click on a Quiz Group icon and select
Save To SoftChalk Cloud (see below).

' Modify Quiz Group

Remove Quiz Group

- Save To SoftChalk Cloud

L=

2. Type in a name for your Quiz Group and click Save (see below).

7

Save To SoftChalk Cloud

Log In SoftChalk Cloud
gocUnE: | e mintineke » } Softchalk Cloud (mbhuneke)
= =g _—Leﬂming Objects
| Disconnect 14
e A sca Flashcard
Item To Sawe A sc7 Sorting

A scs sorting

A sc3 Sorting

A Did You Know Activity
[ s Eye Quastions

A Flash Card Activity

Quiz Group &) Sample QuizPoppers

A jigsaw
Name: A Review
rcigii
&) Test group
Description: & test questions with image
[ - | dih Eve Questions
A Brain Labeling
[Cmetadata ] [ view Cloud 1tem Delete Cloud Iter
Privacy: Public @ Personal No Accass
(Castean. )
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3. Notice that there is a Q icon for your Quiz Group (see below). Click OK at

the message screen that your Quiz Group has been saved.

E& save To SofChalk Cloud
Losg In SoftChalk Cloud
g } SehChalk Cloud [mbhuneke)
e : i
— "rl ReEwvimn (JUeshions
Item To Save A SC8 Flasheard
A sc7 sarting
A sc8 sorting
A 5C9 Sorting
' A Did You Know Activity
p | iy Eye Questions
Quiz Group BoAChalk Crel (10,00.07) -
— - I — =i ]
Marmea:
4 0 Your Qi Group has been saved.
Revigw Guesiions
Descnplbon;

with image

4. Click Close to return to your main editing window.

5. To put in a Quiz Group that you have saved to the Cloud, choose
Insert/SoftChalk Cloud Item.

Modify a Quiz Group

After you have finished creating a Quiz Group, you may want to modify it. From
your main editing window, right-click on the Quiz Group icon and select Modify

Quiz Group.
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Quiz Pools

You can create questions or select multiple QuizPoppers from the Library or from
SoftChalk Cloud to export in Respondus formats. Then you can upload these
questions into Respondus. See the section Export Questions to Respondus™ and
the QTI Format.

You can also import and export questions in the QTI format, which is a widely-
used standard format for test questions. Many systems allow for the importing and
exporting of questions using the QTI format. You can select which Common
Cartridge format to use (1.0, 1.1 or 1.2). See the section Import Questions in a

QTI Format.

IMPORTANT: Please note the following:

e Point values are NOT exported; you may be able to set point values in
the system receiving the questions.

e Only QuizPoppers (NOT Activities, Images, etc.) can be exported to quiz
pools.

e Certain QuizPopper types may not be imported (see the sections QTI and
SoftChalk QuizPopper Conversion and In RespondusTM: Import Questions)

e The Export buttons are enabled when there are questions in your Quiz
Group (see below).

| JON | Quiz Group
| Settings Display How To |
Edit |Tvpe |Que5tinn |Points |De|ete |
& Essay Describe the impact color can have on a work ofar.. 2 I}
& Sentence Completion Many artists have a deep understanding ofthe eff.. 0 T
| Add Question(s) | I[ Export Quiz Group ]I
Points: 2 Questions: 2
| ok | | cancel |
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Export Questions to Respondus™ and the QTI Format
IMPORTANT: Respondus does not support ordering questions, so if you

select an Ordering QuizPopper then it will not be imported into Respondus.

IMPORTANT: For QTI supported formats, see the section QTI and SoftChalk
QuizPopper Conversion.

1. Choose Insert/Quiz Group. Click the Questions tab at the top.
2. You can add questions. Select the Add Question(s) button.

3. If you have the Desktop version and click the From Library button, select
one or more QuizPoppers in the Library list (see the section Select Multiple
Items in the Library). Click Insert To Quiz Group. IMPORTANT: If the
Insert To Quiz Group button is disabled, then at least one of the items
you have selected is NOT a QuizPopper. De-select the NON QuizPopper
items and then your Insert To Quiz Group button should become enabled.
Click Close.

4. If you click the From Cloud button, select a quiz group from your Learning
Object area. Click Insert. Click Close.

5. Click the appropriate Export button.

6. Type a name and click Save. See below to see how the information was
saved.

Respondus Formatted Quiz Pool - a folder that includes a text file and
any images that you might have used in your QuizPoppers.

For quick steps on uploading your questions into Respondus, see the section
In Respondus: Import Questions.

QTI Formatted Quiz Pool — an xml file
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Import Questions in a QTI Format

As mentioned previously, the QTI format is a widely-used standard format for test
questions. Many systems allow for the importing and exporting of questions using
the QTI format.

For formats that can be imported and exported between the QTI format and
SoftChalk Create, see the next section QTI and SoftChalk QuizPopper Conversion.

1. Choose Insert/Quiz Group. Click the Add Question(s) tab at the top.
2. Click the QTI button and select the .xml file to import. Click Select.

3. Your questions should appear in your list.

4. Click OK to insert your quiz group into your lesson.

5. See the table below for details on how the question types are imported and
exported from the QTI format.
QTI and SoftChalk QuizPopper Conversion

The following five question types can be imported and exported between the QTI
format and SoftChalk Create.

QTI Question SoftChalk QuizPopper

Multiple Choice (Single Response) Multiple Choice

Multiple Choice (Multiple Response) Multiple Answer

True/False True/False
Essay Essay
Fill in the blank Short Answer

The QTI Pattern Match question is not supported by SoftChalk Create.

SoftChalk Create’s Ordering QuizPopper and Match QuizPopper are not supported
by the QTI format.
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In Respondus™: Import Questions

1. Start Respondus™. Click the Start tab if it is not already selected.
2. Select the appropriate Current Personality.
3. Click Import Questions.

4. Browse to find the exported text file and select it. (If you saved your
exported questions as eye questions, then an eye questions_respondus
folder was created. Open this folder and select the file eye questions.txt.)

5. Browse and click to select the folder with your images. (If you didn’'t have
images with your exported questions, you can skip this step. If you do have
images, using the above example, then select the eye
guestions_respondus folder)

6. Type a name under Create a new document, nhamed:

7. IMPORTANT: Click Preview. If you don’t click Preview, then you won’t be
able to see your imported questions.

IMPORTANT: As mentioned previously, Respondus does NOT support
ordering questions, so if you select an Ordering QuizPopper then it will not
be imported into Respondus. If you happened to include an Ordering
QuizPopper in your Export in SoftChalk Create, when you Preview in
Respondus in the Warning and Notes area, you may see Question(s) were
missing (left out of number sequence), invalid, or type ‘matching’.

8. Click Finish.
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Activities

Overview

In addition to the ten types of QuizPoppers, there are twenty-one types of
activities. (For details on the differences between QuizPoppers and Activities, see
the section Differences between QuizPoppers and Activities. For details on
QuizPoppers and Quiz Groups, see the sections QuizPoppers and Quiz Groups.)

All the activities (and QuizPoppers) are now mobile friendly. For details on
supported mobile devices, please see our System Specifications.

As mentioned previously, the lessons auto-format for the device being used (not
only distinguishing between a computer and a mobile device but also distinguishing
among mobile devices). Students do NOT need to download any apps for
their mobile devices to access SoftChalk lessons.

Some activities use images. You can add an image from:
e a file on your computer
e an image you saved to your Cloud account

e an image from your Library - see the section Library (Desktop Version)

For information on which activities allow you to insert equations, see the section
Math and Activities.

IMPORTANT: You cannot copy and paste Activities; however, you can save an
Activity to SoftChalk Cloud or to the Library for re-use. See the sections Save an
Activity to SoftChalk Cloud and Save an Activity to the Library.

You can also import and export text lists for certain activities. For details, see the
section Import and Export Text Lists.

For a list of keyboard controls that can be used with the activities, see the
Keyboard Controls section of the Student Guide to SoftChalk Lessons.

Details on individual activities appear later in this section.

SoftChalk LLC copyright 2017 SoftChalk Create 10 Guide page 155


http://softchalk.com/products/system-specifications
https://softchalkcloud.com/
http://support.softchalk.com/FileManagement/Download/f63c73ce33fb45f091657ba93a4d92b0

Insert an Activity

Click in your lesson where you want your activity. Choose Insert/Activity and

select an activity (see below).

Format Tools Table Properties Preview Web Help
TextPopper ]
i , B L UT /74

i I
I Actraity | § Align
Charts
J SeoftChalk Cloud Item Crossword
Fage Break ¥ DidYouknow
Horizontal Rule DragNDrop
Flazh Card
Image Hot Spot
Bookmark Tdentify
HyperLink Jigsaw Puzzle
Media Labaling
Widget Ordering
Iframe Pairs
Special Characters * Photo Aloum
Math Characters Pregenter
Equation F3 Sesk A Word
Salection
Sequence
Slideshow
Saorting
Tabbed Info
Timeline

Activity How To Tab

You may want to explore the How To tab for each activity. You can view an online

example of the activity and an online tutorial (see below).

[ ey ] DragMDrop Activity

| Make List Options :EEE

| View on line example " View on line tutorial I

|30Mnalk

Delawars

|Pennsy1vania

New Jarsey

=

|Eonnecucm

o e Vo e B o S

Massachusetls

Dol =

The:
Jan

B 1
Dece| L
|

ece]
1”6 danuary 2, 1788

oK | | Cancel |
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Activity Options Tab

There are certain options that are common among the activities. Depending on the
activity, different options may appear. Click on the Options tab within each
activity.

[ JoN | Ordering Activity

| Make List How To |

Instructions for the student

Drag items from the left column to the correct order in
the right column.

| Restore Default Text |

Describe Activity for use with screen reader/assistive technology

Activity Display

\E,J Pop-up from icon | | Pop-up from clickable text | ! Embed in lesson page
|
4 Icon ition: (*) Inli O O i
- position:  (#J Inline _! Float left | Float right
[ ||
Options
|| Big text

|| Show answers option

Ak

Points: 2

|| Show restart button
LEI Play feedback sounds (all Activities)

| 0K | | Cancel |

Instructions for the student
Notice you can change the default instructions and add a description of the activity
for accessibility (Section 508 compliance).

Activity Display

Select the display method.
e Pop-up from an icon, also need to select the icon position.
e Pop-up from clickable text, also need to enter the text that will be clickable.
e Embed in lesson.

If you have a lot of activities on a page, you may want to choose Pop-up from an
icon or Pop-up from clickable text. That way, the page will load faster in a web
browser and your students can focus on one activity at a time.

SoftChalk LLC copyright 2017 SoftChalk Create 10 Guide page 157



IMPORTANT: You must assign points to each activity in order for the scoring to work
correctly.

Big text
For several activities, you can select Big text to have a larger font for your activity.

Show answers option
Some activities have this option. For instance, for the Ordering Activity, students can click
an Answers link that brings up the following:

Coarrect Order

1. Light enpers (ne eye TrouGh ine comea
2. Light pasies SrouGh the pupi

3. Mght rans Bne ToCUSEd (ough Te ens

&, RAght rans NG o fhe resna fonming an wpide down mage

Show restart button
IMPORTANT: SoftChalk will record the student’s most recent responses as the student’s
answers.

Play feedback sounds (all Activities)

Modify or Remove an Activity

Once you have completed your activity, you will return to the main editing window.
Within your main editing window, right-click on an activity and choose Modify
Activity or Remove Activity (see below).

Modify Activity
Remowe Activity

Save To SoftChalk Cloud

Save an Activity to the Library

If you have the Desktop version, within the main editing window for your lesson,
right-click on an Activity and choose Save To Library (see below). (For details on
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organizing the Library and inserting items from the Library into your lesson, see
the section Library (Desktop Version).)

Modify Activity

Remove Activity
Right-click on an activity and SaveToubrayy |
choose Save to Library Save to SoftChalk Cloud

Save an Activity to SoftChalk Cloud

1. If you have the Cloud version of SoftChalk Create (see the section Cloud
and Desktop Version), within the main editing window for your lesson, right-
click on an Activity and choose Save To SoftChalk Cloud (see below).

Modify Activity
Remowve Activity

Save To Library

Save To SoftChalk Cloud l

A

Right-click on an activity and choose
Save To SoftChalk Cloud

See the next page for the Save item screen.
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2. Type in a name, designate a privacy option and click Save (see below). For
details on the privacy options, see the section Privacy Options.

Save To SoftChalk Cloud =5
Leg In SoftChalk Cloud
Seedu Tk 3 mblidne N = 3} SoftChalk Cloud (mbhuneke)
h —
o R i My Learning Objects LJ
& Review Questions 3
Item To Save A Did You Know Activity &J
& Eve Questions
A Flash Card Activity
& Sample QuizPoppers
y i N A jigsaw
A Review

A rock Types
Crcerng Sy o Test q::p

Name: &) test questions with image

[ I & Eve Questions
A Brain Labaling

Description:
I Privacy: Public & Personal No Access I
Refrash
Close

3. Click Close to return to your main editing window.

4. To insert this item in a lesson, choose Insert/SoftChalk Cloud Item.
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Import and Export Text Lists

When you first start learning SoftChalk Create, you may want to enter text directly
in your activities within SoftChalk (or paste information from your word processor).

However, as you work more with SoftChalk Create, you may want to import and
export text lists for your activities. As mentioned earlier in this user guide, you
can’t copy and paste activities, so importing and exporting text lists may help you
transfer your information.

The activities below let you import and export text lists:

e Crossword

e DragNDrop

e Flash Card

e Ordering

e Seek A Word

IMPORTANT: Keep in mind that when you import or export a list, you're importing
and exporting text but not images. If an activity has images, you’ll have to insert
those images within the activity.

Use a Simple Text Editor or Word

To create a text list to import, you can create your list in a simple text
editor. (For Windows users, from your desktop, go to your Start ball in the
lower left corner of your screen. Select Notepad.

You can also create your list in your word processor (such as Word) but be
sure to use Save As and save in a plain text (.txt) format.

Enter Data in Your Text File
1. Enter an item (you can use spaces).

2. Then use the | symbol (hold the Shift key and hit the key above your
Enter or Return key).

3. Enter the “companion” item (you can use spaces).

4. Hit Enter or Return. (See below for a sample list.)

pupi1]=mall opening
corneal|focusing surface
vitreous|jelly-1ike substance

5. Save your file as a .txt file. (For English, the encoding format doesn’t
matter. If you're using a foreign language, for encoding use UTF-8.)
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Import the List into an Activity

1. Insert an activity such as the Flash Card Activity (Choose
Insert/Flash Card.)

2. Click Import Cards. (For some activities such as the Ordering
Activity, the button will be Browse.)

3. Browse to your text file and select it.
4. Click Select and your text is imported.

Export a List from within an Activity

1. In SoftChalk Create within the Crossword, DragNDrop, Ordering or
Seek A Word activity, click Export Cards (or Export List).

2. Type a name for your list and click Save.
3. You can import this list into an activity using the previous directions.

IMPORTANT: If you happen to double-click on your exported text list, you
may see all your information on one line (see below). (Don’t worry; it's
formatted correctly.)

|pup"|'||sma'l'l opening|flashcardl_1.pngdcornealfocusing surface|noimagel

If you need to see your information in a word processor, you can right-click
on the text file and choose Open With and select your word processor.
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Align Activity

The Align activity lets you select items for a category such as Parts of the Eye.
The following screens show you how to set up the activity in SoftChalk Create and
how students will view the activity. Please notice the How To tab.

SoftChalk Create

Click New.
| JoN ) Align Activity
EEEI Options | How To |
In this activity, learners identify groups of items rTitle

that "go together." Click the How To tab at the top
to see an example.

|

1. Click New.

2. Enter your information. ~Items (6 items maximum)
3. Click New to create a new set.

Sets: Maximum 25 Sets

il

E[ Duplicate | | Delete |

| ok | [ cancel |
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Enter a title in the Title area such as Parts of the Eye. Then enter items in the
boxes for the Items such as Iris, Pupil, Cornea, Vitreous, Retina and Sclera
(see below, twenty-five sets maximum, six items maximum per set).

Once you have completed one set, click New to enter another set such as
Organs.

Click the Options tab to assign points and a display method for the activity.

Click OK to return to your main editing window.

| JON | Align Activity
Options How To
In this activity, learners identify groups of items Title
that "go together." Click the How To tab at the top
to see an example.
1. Click New.
2. Enter your information. Items (6 items maximum)
3. Click New to create a new set.
Sets: Maximum 25 Sets
e
New Duplicate Delete
-
ok | | cancel |
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See a sample of a completed activity below.
| JoN | Align Activity
Options | How To |
In this activity, learners identify groups of items rTitle
that "go together." Click the How To tab at the top Parts of the Eye
to see an example.
1. Click New.
Z. Enter your information. ~Items (6 items maximum)
3. Click New to create a new set.
Iris
Sets: Maximum 25 Sets
1. Parts of the Eye 6 Items
Pupil
2. Organs 6 Items
Cornea
Vitreous
Retina
Schlera
|i| New | Duplicate | | Delete |
DK | | Cancel |
When you have finished entering your sets, save and preview your lesson (see
the next screens).
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Web Browser or eBook — Align Activity
Click the arrows to select the correct items (see below).
Click the arrows 1o select the correct
items. Click the bottom right arrow to go
[2] tothe next set. Click the checkmark
{available on the last set) to submit all
your answers
Parts of the Eye
4 Liver >
q Pancreas 13
Click the left or right
4 Stomach [ arrows to find a correct
choice in each row (e.qg.
4 Large Intestines [
4 Schlera 3
L_N=]
o1z L
I
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When you have completed one set, there may be a next arrow to go to another
set. Click the next arrow (see below).

Click the amows 10 select the comect
iterms. Chick the botiom might amow 1o go
1| iothe next set. Clck the chetkomark

(avadabie on the last set) to submit all

YOUr aNSwers
Parts of the Eye
] Iris 3
4 Pupil I
| Comea [ -
4 VRrEOus » If there is more than one
set, click the right arrow
< Retina 3 to go to the next set.
] Schiera
L]
oz

When you have found the correct answers for each set, click the checkmark (see
below).

CHCK The anmows 10 Select ihe cormect

fems. Click the Dofiom righl anmow B0 go
f| 1othe next set. Clck the checkmark

(anvailabée on the last set) bo submit all

YOUr answers
Organs
| LLiver ]
| Pancreas ]
-
4 Comea [
When you have found the correct
4 Appendx > answers for each set, click the
checkmark to score the activity.
o Large Intestines. >
L Schiera >
w12 <+ |.J
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You can see the answers you got correct (see below).
Click the arrows to select the correct
__ items. Click the bottom right arrow to go
‘1] tothe next set. Click the checkmark
{available on the last set) to submit all
your answers.
Organs
< Liver 4 r
< Pancreas v Click the left arrow to see how
you did on the previous set.
< Comea X »
< Appendix 4 »r
4 Large Intestines o
If Allow Retry was selected
< e under the Options l:_ab \.\fhen
you created the activty in
[ SoftChalk, then the Retry icon
10112 <« ||C will appear.
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Charts Activity - Circle

The Charts activity lets you create circle and pyramid charts for display.

SoftChalk Create

.
se o -

2 e

Tase B
Secsan 3 s
(o Tiow) W~

LLLLL

............

ta: Pavuctons

P Cack on @ sub section of the shape 10 me rignt
10 view information about That s sechon.

LLLLL

(You can add Sub Sections if you like.)

(For information about the options, see
the section Activity Options Tab.)

To remove a section, click on Section 1,
Section 2, etc. and click Remove.

Chart Creation Tab

Select Circle from the Shape
dropdown menu at the top right.

Let’s say you want to create a simple
pie chart showing the population of
the USA broken into three slices — CA
(California), TX (Texas) and the
Rest of USA.

1. Click Add Section until you have
3 sections (see the screen at the
top left).

2. Click on the Section 1 line.
3. Select a percentage (80%b0).

4. Click on the (No Title) line under
Section 1.

5. Enter a Title (Rest of USA) and
Details and select a color. (Do
NOT select a percentage.)

6. Click on the Section 2 line.
7. Select a percentage (12%0).

8. Click on the (No Title) line under
Section 2.

9. Enter a Title (CA) and Details
and select a color. (Do NOT select
a percentage.)

10. Repeat for TX (see the bottom
screen at the left).
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Web Browser or eBook — Chart Activity - Circle

[2] Click on the sections of the shape to the right for more information Click on a Section to br|ng up

CcA

California has the largest population of any
state.

information about that section.
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SoftChalk LLC copyright 2017

Charts Activity - Pyramid

The Charts activity lets you create circle and pyramid charts for display.

SoftChalk Create

......

(o Tisa) [ BT

uuuuuuuuu

......

-

™ \Gick on 8 8l section of the shape 1o the right
10 view informason about At 3B Sechon.

Add Section

(You can add Sub Sections if you like.)

(For information about the options, see
the section Activity Options Tab.)

To remove a section, click on Section 1,
Section 2, etc. and click Remove.

Chart Creation Tab

Select Pyramid from the Shape
dropdown menu.

Let’s say you want to create a simple
pyramid chart showing investment
risk options (e.g. Stocks, Mutual
Funds and Bank CDs).

1. Click Add Section until you have
3 sections (see the screen at the
top left).

2. Click on the (No Title) line under
Section 1.

3. Enter a Title (Stocks) and
Details and select a color.

4. Click on the (No Title) line under
Section 2.

5. Enter a Title (Mutual Funds) and
Details and select a color.

6. Repeat for Bank CDs (see the
bottom screen at the left).
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Web Browser or eBook— Chart Activity - Circle

Bank CDs
Bank CDs are insured by the FDIC.

[¥] click on the sections of the shape to the right for more information

Stocks

Mutual Funds

Bank CDs

Click on a section to bring up
information about that section.
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Crossword Activity

The Crossword activity lets you generate a crossword puzzle.

SoftChalk Create

Crossword Activity

.!!gﬁ! Options How To |

Enter / Edit words (2 to 25 letters), and clues

Word: Retina

Clue: represents the film of the eye

| AddtoList | | Delete |

AND / OR -- import pre-formatted text file: |

Ttern list
Words Available: 3

Import List |

Waords Used: 0

Word: LENS
Clue: Focuses light rays

Word: VITREOUS
Clue: jelly-like substance

Word: IRIS
Clue: part of they eye with color

| Edit | | Delete | | DeleteList | |

Export List |

Puzzle type: '._;_.' Random @Static |

oK | Cancel

Create Puzzle |

Clue: part of they eye with color

| Edit | | Delete | | DeleteList | |

Export List

Puzzle type: I._;_.' Random

@ Static " Create Puzzle |

Make List Tab

Click Add to List after
entering a pair (word and
clue). To edit a word or clue,
click on the item in the
bottom list and then click
Edit. Click Add to List after
making your edits.

For instructions on importing
and exporting text lists, see
the section Import and
Export Text Lists. For
information about the
options, see the section
Activity Options Tab.

IMPORTANT: At the bottom
right, click Static and then
click Create Puzzle.
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-
Adcbe Flash Player 10

Across

1.) small aperture

5.) part of the eye with
color

7.) camies electrical
impulses to the brain

8.) interprets electrical
i asan image

Down

2.) focuses the light rays

Generate A New Puzzle Use this Puzzle

3.) focusing surface

4.) jelly-like substance

6.) represents the film of
the eye

| File View Control Help
plulP |1 pL]
E
Nl Fel v |
fl_“R 1[s) [o] B
K3 N | R
fo[p[T]i]|c| [n[E[R]V]E
N A o
fa[R[A] 1 [v] ]
s ]

After clicking Create Puzzle,
you will see the screen at the
left. Click either Generate a
New Puzzle or Use this
Puzzle.

Once you click Use this
Puzzle, your students will
see the same puzzle each
time rather than a randomly
generated puzzle.

If you happen to have a small
number of words (or short
words), only a few words
may get generated in the
puzzle.

Web Browser or eBook — Crossword Activity

[2] Solve the crossword puzzle.

Across

1.) small aperture

5.) part of the eye
with color

7.) carries electrical
impulses to the brain

8.) interprets
electrical impulses as
an image

Down

2.) focuses the light
rays

3.) focusing surface

4.) jelly-like
substance

6.) represents the
film of the eye

As mentioned previously, you
can designate a certain
puzzle to appear each time.

If you don’t use the Create
Puzzle button in SoftChalk
Create, then each time the
crossword puzzle is
generated in the web
browser, a different
configuration may appear.
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DidYouKnow Activity

The DidYouKnow activity lets you present an important question to add visual
interest to your lesson and emphasis a point.

SoftChalk Create

DidYouKnow Activity

[ Select Icon

m Options | How To |

Question

m:n:l[ Blue Circle

—

What year was the United Mations founded?

File

]

Cloud

:

Library

Equation

[ Select Image (optional)

Reveal Label: Show Answer

No Image Selected

Answer

File 1945

] [l

Cloud

Library

‘

Equation

i

Delete

!

ok | | cancel |

Information Tab

Select an icon from the
dropdown menu at the top
left or click File, Cloud,
Library or Equation to
select an i mage. You can
also add an image to the
left of your question by
clicking File, Cloud, Library
or Equation.

Enter a question and
answer. Notice that you
can right-click in either
text box to add an
image.

For information about the
options, see the section
Activity Options Tab.

Web Browser or eBook — DidYouKnow Activity

[2] Click below the question to view the answer

What year was the United Nations founded?

Show Answer I

Click on Show answer to
show the answer.
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DragNDrop Activity

The DragNDrop activity lets you match text items.

SoftChalk Create

eC @ DragNDrop Activity Make List Tab
I options | How To |
| Enter / Edit Click Add to List after entering a
ttem: fetina pair (item and match, two to seven
Match: represents the film of the eye pairs).

|\ Add to List ||\ Delete |

To edit an item or match, click on

AND / OR -- impart pre-formatted text file: | Import List the |tem in the bottom ||St and then
[ rem s T e o click Edit. Click Add to List after
item: pupil making your edits.

match: small aperture

item: comea For instructions on importing and

match: focusing surface ) A )
exporting text lists, see the section

Import and Export Text Lists.

Edit | | Delete | | Delete List | | ExportList

For information about the options,
Ty (r—— see the section Activity Options Tab.
Notice there is a Big text option.

Web Browser or eBook — DragNDrop Activity

(%] Drag the items from the bottom to the slots on the right Drag the items in any order to make
the correct matches.

comea

retina

vitreous

X
il
il
-
i
5

ns

pupil

1

1

highly sensitive area of the retina

Press SPACE to switch between labels, ENTER to drop
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Flash Card Activity

The Flash Card activity lets you review terms and definitions in a flash card format.
The definitions can include equations and/or images.

IMPORTANT: If your images are not appearing, you may have Big Text selected
under the Options tab. (See the next page.)

SoftChalk Create

eC @ Flash Card Activity

=0 options | HowTo |

Card Preview

aw, Term:

Azaleas
| Edit |
Definition:

Mumber of cards: 3 Shady Plant

1. Azaleas
2.Roses
3. Hydrangeas.

| Delete |

Text Only

| Import Cards |

| Exportcards |

| ok | | cancel |

Image by Jud McCranie, CC BY-SA 3.0,
https://commons.wikimedia.org/w/index.php?c
urid=38546957

Cards Tab
Click New to create a card (see below).

To edit a term or definition, click on the
item in the list and then click Edit.

For instructions on importing and
exporting text lists, see the section Import
and Export Text Lists.

For information about the options, see the
section Activity Options Tab. Notice there
is a Big text option.

IMPORTANT: To set big text for your
flash cards, see the next page (Flash Card
Options Tab).
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SoftChalk Create

New Card & Ccards Tab / New Card
Text
— Enter your term and definition.
Definition: [ Click:

e File to add an image

e Equation to create an equation

Select Image

File | e Library to select an image from

your library.

Deleta image

eCe Bach Cerclfctivty Flashcard Options Tab

| Cards @ How Ta |

[ Instructions for the student

ik Show 1o 522 the hidden portan ‘ See the next page for screens in the web
browser of the Big text option deselected
| Restore Default Text | and SeleCted.

- Describe Activity for use with screen reader/assistive technology

[ Visible at open

™ Show Term
(") show Definition

© Activity Display

(®) Pop-up fram icon () Pap-up from clickable text () Embed in lesson page

Icon position: (®) Inline () Float left () Float right

| [_] Big text I

| ok | | cancel |

{ Options
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Web Browser or eBook — Flashcard Activity

2! Click 'Show' to see the hidden portion.

Azaleas

Shady plant

1/3

¥ Show Term Add to Custom

| show Definition
SHOW

2! Click 'Show' to see the hidden portion

Azaleas

Shady plant

2/3

¥ Show Term Add to Custom
| Show Definition

SHOW

Big Text Deselected

Click the Show button to show the
term or definition.

You can view the term, definition or
both by clicking the appropriate
checkboxes in the lower left corner.

Select Add to Custom to add a card
to the Custom Deck.

Select Custom Deck to review your
custom cards.

Big Text Selected

If you select Big Text from the
Options tab when you edit or modify
a Flash Card activity, then big text will
appear.
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Hot Spot Activity — Explore Mode

The Hotspot activity lets you explore areas of an image. There are two modes -
Explore and Quiz. With the explore mode, you move your cursor over an image
and popup text appears. (For details on the quiz mode, see the section Hot Spot
Activity — Quiz Mode.)

SoftChalk Create

e e Hot Spot Activity Image & Labels

SECERNELEEN  Options | How To | T
ab

Mode: (®) Explore Quiz

Show Hint

To select your
coior: |

image, click either
e Petpor Tt File, Cloud,
‘ Library or
Clea Next Equation.
N (@) (@ (@

For information
e I:l about the options,
. see the section
File cloud | [ Lbrary | [ Equation \l Activity Options
Tab.

oK cancel |

Sutionsitie Use the drawing

Mode: @ Explore Quiz tOOlS (beIOW the
Show et Clear and Next
Color - =,
buttons) to color
Entar Hotspot Taxt part of the image-

The optic nerve connects the eye with he
\ Cornea brain

Iris

Enter text in the

e Clear
i Enter Hotspot

Nilzlals

)~ Lons Text area.
Retlna/}‘&\-.'; = '/ \ — ' @ ”»
— Iris e Select a “bubble

Select Image for your text.
File Cloud Lbrary Equation

Click Next to enter
another hotspot
area (see the
following screen).
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SoftChalk Create (cont.)

Hot Spot Activity

EEETEE opons  HowTo |

Mode: @ Explore ) Qu
7] Show Hint

color: [ | =

Enter Hotspot Text:
[The lens is behind the ins

[(crear | [ e ]
PN

(o) (i)

Hot Spot Activity

YR opons  HowTo |

Mode: @ Explore (0 Quiz
7] Show Hint

Color: - v:

Enter Hotspot Text:
[The comea is at the front of e eye.

)
(¢ (= o] [8]

Draw over another
area of the image
(notice a different
color appears).
Enter the hotspot
text.

Click Next to enter
another hotspot.

Enter another
hotspot.
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SoftChalk Create (cont.)

Select Image

[_roe | [ Clows ][ wbsary | [ Equaton

Edit a Hotspot

Click the grabber hand.
Then click on another color
within the image to edit
that hotspot.

Web Browser or eBook (No Hint) — Hot Spot Activity — Explore Mode

[2] Roll over the image to see descriptions.

Oplicrerve ey
{ The lens is behind
: the iris. 1

Move your cursor over the
hotspot in the image and
view the popup text.
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SoftChalk Create (Hint) — Hot Spot Activity — Explore Mode

e e 7 ot Act Select Show Hint.

[T optic nerve connects Ma eye win the
{bean

ERE
(IS

T Bubble = (

Select Image

(Fie | [ Cioud | [ brary | [ Equation |

[ox [ cancel ]

Web Browser or eBook (Hint)

Click the Hint button.
Notice that dots appear
indicating a hot spot area.

(2] Roll overthe image to see descriptions.
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Hot Spot Activity — Quiz Mode

The Hotspot activity lets you explore areas of an image. With the quiz mode, you

must click on a hotspot area

to identify it.

SoftChalk Create

s
Op \(\:ane /
/i
\ J f!

Mode: () Explore @ Quiz
Show Hint

Color: [N ~
Enter Hotsoot Text:

The oplic Nerve CONNGCTs Me &ye Wi e
bran

(i) (e
NS

TV Bubble = |

| Resae Image |
ESelect Image

[ Cioud | [ ubrary | [ Equation |

Fie |

Image & Labels Tab

Create your hot spots. For
details, see the section Hot
Spot Activity — Explore
Mode.

For the mode, select Quiz.
Deselect Show Hint.

For information about the
options, see the section
Activity Options Tab.

Web Browser or eBook — Hot Spot Activity — Quiz Mode

(1] Read the description and click on its location in the image

The cornea is at the front of the eye.

Iris

Cornea

Click on the hotspot
corresponding to the
description at the bottom
of the screen.

Click Skip to go to the
next description.
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Identify Activity

The Identify activity lets you match an image to a term or phrase. For instance,
you have the title as Indentify the flower and the correct answer is tulip. The
following screens show how to set up the activity in SoftChalk Create and how
students will view the activity. Please notice the How To tab.

SoftChalk Create

Z. Enter your information.
3. Click New to create a new set.

Click New
| BN | Identify Activity
Eﬁ Options How To |
In this activity, learners match an image with a Title
caption. Click the How To tab at the top to see an
example.
1. Click New.

Select Image

Maximum 25 Sets

No Image Selected

File Cloud Library Equation Delete

Captions (6 captions maximum)

Correct

Correct

New

Duplicate

Delete ,

0K | | Cancel |
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Enter a Title such as ldentify the Flower (see below). In the Captions area,
type in the correct answer in the top box such as Tulip and type incorrect
answers in the other boxes such as Rose, Hydrangea, Azalea, Vinca and lIris.
Select an image for Tulip using the File or Library button.

Once you have completed one set, click New to enter another set such as
Animals.

Click the Options tab to assign points and display method for the activity.

Click OK to return to your main editing window.

L] @ Identify Activity
m Dptions How To |
In this actrity, learners match an image with a Title
caption. Click the How To tab st the top to ses an
Example.
1. Chck Hew.

2. Enber your information.

; Select Image
3. Click New to create a new set.

Sets: Maamum 25 Setc

No Image Selected

Captions (5 captions masarmum])

Correct

'_m'-:uupim_:mlm-j -

[ ox Cancel

You can have one correct item per set. By default, the
top item is correct. You can select Correct for another
item if you want,

SoftChalk LLC copyright 2017 SoftChalk Create 10 Guide page 186



See a sample completed activity below.

& ® Identify Activity
BT oo oo |
Tithe

In this activity, leamers match an image with a
. Chelk the How To tab ot the top o
captizn ] o€ an v

exampile.
1. Chok New,
2. Enter your indormaton Select Image
3. Chek New to create a new Set.
1. ldentfy the f... S Captions

2. ldentify the a... & Captions %

| fe | [ Coud | [ wbeery | [ Equat.. | [ Delete |

Capbons (& captions maxamum)
R -
Correct
Buleroug B
Correct

< (o) (Cowiowe] (o] |wo

When you have finished, save and preview your lesson (see the next screens).
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Web Browser or eBook — ldentify Activity

Click the arrows to select the correct items (see below).

Click the arrows to select the correct
___ items. Click the bottom right arrow to go
|2 tothe next set Click the checkmark
{(available on the last set) to submit all
your answers.

Identify the flower photo

Click the left or right
arrow to find the
correct answer.
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When you have completed one set, there may be a next arrow to go to another
set. Click the next arrow (see below).

Chck e armows 1o Sedect the commec]
items. Chek e Botom nght o 16 go
1] tothe next set Chick the checkmark
* (available on the last set) to submit all
YOUr ANSWETS

identiy the Mower pholo

If there is more than one
set, click the bottom right
arrow to go to the next set.

When you have found the correct answers for each set, click the checkmark (see
below).

Chck thir arrows bo select the cormect
tems. Clck the botiom right amow 1o go

1| toohe ned st Click the Checkmark
{avadanle on the 1as! 561) 1o sulmil 2
VOUr ANSWers

denbdy the animal pholo

When you have found the
carrect answer for each

set, click the checkmark to
score the activity.

o2 ._:...E
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You can see the answers you got correct (see below).

Click the armows to select the comect
) items. Click the bottom right arrow to Qo
‘1 tothe next set. Click the checkmark
(available on the last set) to submit all
YOUT aNswers.

Identity the animal photo.

Click the left arrow to see how
you did on the previous set.

If Allow Retry was selected
under the Options tab when
you created the activity in
SoftChalk, then the Retry icon
will appear.
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Jigsaw Puzzle Activity

SoftChalk Create

YN ) Jigsaw Puzzle Activity Image Tab
LoFN Optiens  How Ta |
Puzzle Praperties Select the Difficulty (i.e. number
P AT A SRS R of pieces) for your puzzle.
Difficulty:|S Preces =1
Select Image Click File, Equation or Library
i T TR SR R R A ——— to select an image.

For information about the options,
see the section Activity Options
Tab.

Web Browser or eBook — Jigsaw Puzzle Activity

[®] Move the puzzle pieces to their correct position to complete the picture. Move each puZZIe plece to the
correct square.
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Labeling Activity

The Labeling activity lets you label parts of an image.

SoftChalk Create

Labeling Activity

Labe\s&]mage Options How To |

1. Select an image by clicking File, Library or Equation belaw.
2. Add terms to the Label List.

3. Click Place Labels to open the label placer.

4. Drag the labels and connectors to the desired locations.

5. Click Save and Close.

6. Click Finish.

Select Image

Enter / Edit Label

100 characters maximum per label

| File | | cloud | | Lbrary | | Equation

m

pupil
| Addtolist | | Delete |

Label List

eyelash

schlera

eyelid

iris
I| = Edit Delete | | Delete List |
Finish | cancel |

Labels & Image Tab

Click File, Cloud,
Library or Equation to
select an image.

At the top right, enter
each label and click Add
to List.

Click Place Labels (see
below). Once you've
placed your labels, the
Finish button will
activate. Click Finish to
return to your main
editing window.

For information about
the options, see the
section Activity Options
Tab. Notice there is a
Big text option.
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.
I Adcbe Flash Player 10

Ling
Caler

Line
Width

a8

Place Labels

IMPORTANT: Be sure
to drag each label and
circle pointer onto the
image.

Note that you can
change the line color
and width.

The graphic in the upper
left corner allows you to
move the image within
your window.

Click Save and Close
to return to your
previous window (see
above). Then click
Finish.
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Web Browser or eBook — Labeling Activity

[%] Drag the labels from the boftom to the carrect slots. Big Text Deselected

Drag each label to the
correct slot. (You can
deselect or select Big
Text under the Options
tab for the activity.)

Big Text Selected

(You can deselect or
select Big Text under
the Options tab for the
activity.)
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Ordering Activity

The Ordering activity lets you put text items (maximum of 8) into a sequence.

SoftChalk Create

[ JoN ] Ordering Activity

EEEEE: Options How To ‘

Item: lightrays land on the retina forming an upside down im¢

‘ pelete |

AND / OR -- import pre-formatted text file: | Import List

Enter / Edit

Item list, maximum of 8, in correct order

Number of items: 3

light rays pass through the cormea
light passes through the pupil
light rays are focused through the lens

E | Edit | | Delete | | Deletelist | | Export List

ok | | cancel |

Make List Tab
Click Add to List after entering item.

To edit an item, click on the item in
the bottom list and then click Edit.
Click Add to List after making your
edits.

Use the up and down arrows at the
bottom to re-order your items.

For instructions on importing and
exporting text lists, see the section
Import and Export Text Lists. For
information about the options, see the
section Activity Options Tab. Notice
there is a Big text option.

Web Browser or eBook — Ordering Activity

[t] Drag items from the left column to the correct order in the right column

Light passes through the cornea. ‘

Light rays land on the retina forming
an upside down image.

Light rays are focused through the
lens.

Light passes through the pupil. ‘

Press SPACE to switch batween labels, ENTER to drop

Drag an item into the correct order in
the right column.
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Pairs Activity

The Pairs activity lets you put match items in pairs. The following screens show
how to set up the activity in SoftChalk Create and how students will view the

activity. Please notice the How To tab.

SoftChalk Create

In this activity, learners identify pairs that "go
together." Click the How Tao tab at the top to see

an example.

1. Click New.
2. Enter your information.
3. Click New to create a new set.

Maximum 25 Sets

Click New.
[ JoN ] Pairs Activity
Eﬂ Options How To |

Title

Pairs (6 pairs maximum})

-
| Duplicate \ | Delete |
-

0K | | Cancel ‘
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Enter a Title such as World Leaders (see below). Enter a pair such as Barack
Obama in the top left box and United States in the top right box.

Once you have completed one set, click New to enter another set such as U.S.
Presidents and Their Home States.

Click the Options tab to assign points to the activity.

Click OK to return to your main editing window.

[ ey ] Pairs Activity
Eﬂ Optians | How To |
In this activity, learners identify pairs that "go Title

together." Click the How Tao tab at the top to see
an example.

1. Click New.
2. Enter your information. Pairs (6 pairs maximum})
3. Click New to create a new set.

Sets: Maximum 25 Sets

| Delete |

| Duplicate

ok | | cancel
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See a sample completed activity below.

[ BN ] Pairs Activity
[EETH options | How Te |
In this acteaty, learners identify pairs that “go Title
tegether.” Chick the How To tab at the top to see
an example World Leaders
1. Chck New.
2. Erder your information, Pars (6 pairs maimum)
3. Chelk New to create a new set.
Barak Obama United States
Sets: Maximum 25 Sets
1. World Leaders & Pairs
X Jingieng People's Repubic of China
2. Undted Stated ... 2 Pari
Francoi Hollande France
Daid Camansn Linibed Kangdom
Staphon Harpor Canada
Anpala Merel Germainy
— [ hew | [ Duplcate || Delete |
A,
0K | Cancel

When you have finished, save and preview your lesson (see the next screens).
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Web Browser or eBook — Pairs Activity

Click on each box that matches (see below).

Select the matching pairs. Click the
bottom right arrow to go to the next
set

World Leaders

Angela Stephen David

Merkel Harper Cameron r‘
Click on each box
. that matches.
United 1 - ada | i Jingpin
States aping

For example, click
Angela Merkel and
Francois United then click Germany.

Gemany | iojande | Kingdom
People's
gg;’; France | Republic of
China
[ Y=
>

——

When you have completed one set, there may be a next arrow to go to another
set. Click the next arrow (see below).

Select the matching pairs, Click the
bottom right arrow to go to the next
set.

World Leaders

1
Francoi{ 2 Uniled'/ : Barak'/

Hollande Kingdom Obama

SGEME B Stephe?( e Dam"r If there is more than
ny Harper Cameron gne set, C||I:3k the
ottom right arrow to

8 3 5 go to the next set.
Xi Ji iJ Uniied'/ Angela"(
naping | siates Merkel

4 < |6 Peoplely | 1 <
Canada Republic of France
China

L=
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Once you've completed the sets, you can click the arrows to review the answers.
Select the matching pairs. Click the
_ bottom right amrow to go to the next
1) set
United States Presidents
1 4|2 v
Jeff Ad Click the left arrow to review
SHerson Ams your answers.
1 412
-,
Virginia Massachusej If Allow Retry was selected
under the Options tab when
you created the activity in
SoftChalk, then the Retry
o icon will appear.
1212
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Photo Album Activity

The photo album activity lets you create a clickable photo album.

SoftChalk Create

° [ ] Photo Album Activity

ﬁm Options  How To |

Photo Preview

MNew

Edit

Number of photos: 0

Delete Nao Image

Caption:
Impart folder of images

| Select Folder |

0K | | Cancel

Photos Tab

You can add each image one at a
time or you can import a folder of
images.

Click New to add a single image.

After adding your images, you can
use the up and down arrows to set
the order.

@ [ ] New Photo

Select Image

| Fle | | cloud | | Library

Photo Information

Caption: ||

0K | | Cancel

Select One Image at a Time
At the New Photo window, click:

e File to select an image file on
your computer

e Cloud to select an image
from your SoftChalk Cloud /
My Files area

e Library to select an image
from your SoftChalk Library

Type a caption for your image and
click OK.
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Phato Album Activity

New

Edit

Mumber of photos: O

Delete

Import folder of images

Select Folder

lﬂm Options | How To |

‘_ 0K ‘ ‘ Cancel |

I Photo Preview

left):

No Image
Caption:

.
B4 Open

Look in: | | Source file...

- ¥

L audio
| Eye Diseases
., images

'l matching ilems large

| I matching items snall
| text files

A videa

Files of type:

Folder name: ||_Lassonsilessons Sou

[ concel ]

1.
2.

Import a Folder of Images

As mentioned previously, you can
import a folder of images. From the
Photos tab (see the image at the

Click Select Folder.

Navigate your computer to
click on a folder of images to
select it (see the image to
the left).

Click Open.
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@ Phote Album Activity

Options | How To |

Phaoto Praview

New

Number of photos: 7

disease_ag
disaase_ca
disease_di

disease gl

disaase_my

disease_no

Delete Caption
disease_relinitis

Import folder of mages

Seiect Foider |

oK Cancel

L] Photo Album Activity

| Photos m How To |

Instructions for the student

Turn the pages by clicking on the right or lefi side of
each page

| Restore Default Text |

Describe Activity for use with screen reader/assistive technology

Activity Display

(*) Pop-up from icon | :' Pop-up froam clickable text ';' Embed in lesson page
g Icon position: @ Inline | 7 | Float left | 7 ! Float right
Options
Caption align: \5} left ';'center ';' right | | Hide background
| ok | | cancel |

Edit a Caption

You will get a message that images
have been added to your photo
album.

When you import a folder, the
caption for each image comes from
the file name. You can edit the
caption by clicking on an item in the
list and then clicking Edit.

Type a new caption and click OK.

Options — Caption Alignment and
Hide Background

Please note that you have the option
to set the alignment for your caption
(left, center and right).

You also have the option to hide the
background.
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Web Browser or eBook — Photo Album Activity

1| Tum the pages by clicking on the right or left side of each page C”Ck on the right Side of the image
to go to the next image.

Click on the left side of the image to
go to the previous page.

Normal

0000000000000000079
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Presenter Activity

The Presenter activity lets you present information (i.e. an image and text) in a
“mini-slideshow” format. Each new set is the equivalent of a new slide. The
following screens show you how to set up the activity in SoftChalk Create and how
students will view the activity. Please notice the How To tab.

SoftChalk Create

Click New
[ JoN | Presenter Activity
E@ Options | How To |
In this activity, learners view images with titles and details (like a Select Image
slideshow). Click the How To tab at the top to see an example.
1. Click New.
2. Enter your information.
3. Click New to create a new set. No Image Selected
Slides: Maximum 25 Slides
File Cloud Library Equation Delete
Title
Content
-
Duplicate Delete
-
0K | | Cancel
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Enter a title in the Title area such as Tundra (see below). Then enter details in
the Content area such as This tundra is above the tree line in the Rocky
Mountain National Park.

Once you have completed one set (i.e. slide), click New to enter another set
such as Continental Divide.

Click OK to return to your main editing window.

[ JoN ] Presenter Activity
Eﬂ Options How To |
In this activity, learners view images with titles and details (like a Select Image
slideshow). Click the How To tab at the top to see an example.
1. Click New.
2. Enter your information.
3. Click N t t t.
ick New to create a new se No Image Selected
Slides: Maximum 25 Slides
1.
| File | | Cloud | | Library | | Equation | | Delete |
Title
!l
Content
| mew | | Duplicate | | Delete |
0K | | Cancel |
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See a sample completed activity below.

[z} [+] Prasenter Activity
Options How To |
Im this actrvdty, learners veew images with titles and detsibs (like & Select Image

shdashow). Click the How To tab at the top to sae an examples

1, Chck New,
Z. Enter your information.
3. Clck New to creste s new set.

Shies Maxsmum 15 Shies
1. Tundrs 5
1, Purple Howntaing Majesty Fila Coud brary m
3, Continental Dvwede Tile
Tundra
Conbent

Thvih AN 18 S0 Mol il 11 i I ROy MOUNLIIN NaDON P i

o) [1en ] [ oupkcate | [ veiete || Select Folder .

oK | Cancel

When you have finished, save and preview your lesson (see the next screens).
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Web Browser or eBook

Click the bottom arrows to view the slides. Click the text icon to bring up more
information.

Click the bottom arrows to view the
slides. Click the text icon to bring up
mare information

Tundra

Click the texticon
to view the text for
the image.

113 B|»

Click the bottom arrows to view the
slides. Click the text icon to bring up
maore information

Tundra

Click the text icon
again to see the full
image again.
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Click the next arrow to go to another set (i.e. slide).

Click the left and right arrows to move back and forth among the sets.

Chick the bottom arrows o view the
. shides. Click the text icon to bring up
more information

Tundra

If there is more than one
slide, click the bottom right
arrow to go to the next slide.

mOD

113 =] l L
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Seek A Word Activity

The Seek A Word activity lets you pick out words in a grid. If you want to introduce
difficult terms, this would be a good activity for an initial exposure to the terms.

SoftChalk Create

o0 e Seek A Word Activity

.IEHE! Options How To |

Enter / Edit (max letters per word is square size minus 1)

Waord: iris

|| Add to List \ll Delete |

l Square size: [ 8 ¢] Maximum words: 6 I

AND / OR -- import pre-formatted text file: | Import List |

Word list

Mumber of items: 5

pupil
comea
retina
macula
vitreous

Edit | | Delete | | DeleteList | | Export List

0K | | Cancel

Make List Tab

Click Add to List after entering a
word. The square size is the
number of letters in each row and
column. The bigger the square
size, the bigger the grid and
the more difficult the activity.

To edit a word, click on the word in
the bottom list and then click Edit.
Click Add to List after making
your edits.

For instructions on importing and
exporting text lists, see the section
Import and Export Text Lists. For
information about the options, see
the section Activity Options Tab.

Web Browser or eBook — Seek A Word Activity

(%] Click and drag to highlight a found word from the list

( ") =Click word for hint
I W 6 1 I A P R S .
A
I L v ¢ A M E F
c 0 1 M 4 7Z L T F pUpIL
1 (8] X N K R A 1 T
— s
K Wadt & W N G N L
C 4 B X 9 X G A L PO 1.1 o 1 | . A
€ V D W R W@ E U V
RETINA
v I T R E (o] S ¥
Q W T X D L W W E VITREOUS
\
ey T

Notice that the words appear in
alphabetical order on the right. The
letters in the grid are randomized
each time you see it in the web
browser.

In the grid, the words can appear
backwards or forwards, diagonally,
horizontally or vertically.

When you click on a word, the
first letter of the word becomes
highlighted.
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Selection Activity

The Selection activity lets you select correct answers from a list of possible
answers. The following screens show you how to set up the activity in SoftChalk
Create and how students will view the activity. Please notice the How To tab.

SoftChalk Create

Click New
eCe Selection Activity
ﬂl Options | How To |
In this activity, learners select items based on a - Title
category or description. Click the How To tab at ’—
e ep fo see 2n xampe _
1. Click New.
2. Enter your information. rItems (12 items maximum)
3. Click New to create a new set.
et BRIV A3 _ _
|| Correct || Correct
| | Correct | | Correct
| | Correct || Correct
|| Correct || Correct
E ! pleiyg !I | Duplicate | | Delete | || Correct |_| Correct
[ oK ] [ Cancel ]

SoftChalk LLC copyright 2017 SoftChalk Create 10 Guide page 211



the activity.

Click OK to return to your main editing window.

Enter a Title such as World Capitals (see below). Click the Correct checkbox
for the correct answers. Once you have completed one set, click New to enter
another set such as State Capitals. Click the Options tab to assign points to

[ JoN ] Selection Activity
Eﬂ Options How To |
In this activity, learners select items based on a Title

category or description. Click the How To tab at
the top to see an example.

[World Capitals

1. Click New.
2. Enter your information. Itemns (12 items maximum)
3. Click New to create a new set.
Buenos Aires
Sets: Maximum 25 Sets
1. World Capitals 1 Item v Correct
|| Correct
| | Correct
|| Correct
-
Mew | | Duplicate | | Delete | || correct
- -

|| Correct

|| Correct

| | Correct

|| Correct

| | Correct

ok | | cancel |
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See a sample completed activity below.

[ JoN ] Selection Activity
@ Options | How To |
In this activity, learners select items based on a r Title
t d iption. Click the H To tab at .
category or description. Click the How To a Waorld Capitals
the top to see an example.
1. Click New.
2. Enter your information. ~Items (12 items maximum)
3. Click New to create a new set.
Buenos Aires Mumbai
Sets: Maximum 25 Sets
1. World Capitals 8 Items [E Correct |:| Correct
Paris Shanghai
2. State Capitals 4 Ttems
™ correct ] correct
Amsterdam Helsinki
[2] Correct [E‘I Correct
Munich Cairo
I:I Correct [ET Correct
— . — —
E New | Duplicate | | Delete | | | Correct | | Correct
oK | | Cancel |

the next screens).

When you have finished entering your sets, save and preview your lesson (see
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Web Browser or eBook

Click a box to select an item. To de-select an item, click on it again.

Select the correct items. Click the

bottom right arrow to go to the next

set. Click the checkmark (available
— the last set) to submit all your
(2] answers.

World Capitals

Munich Buenos Aires

Mumbai Amsterdam
Click an item to select it.

Helsinki Shanghai

Cairo Paris

[
0720 4 >
N ——

When you have completed one set, there may be a next arrow to go to another
set. Click the next arrow (see below).

Select the correct items. Click the
bottom night arrow to go to the next
set. Click the checkmark (available
_onthe last set) to submit all your
2] answers.

World Capitals
Munich Buenos Aires
Mumbai Amsterdam
Helsinki Shanghai
If there is more than one set,
_ click the bottom right arrow
Cairo Paris to go to the next set.
mo ;
0120 4 | »
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below).

Select the correct items.

Click the

bottom right arrow to go to the next
set. Click the checkmark (available
on the last set) to submit all your

When you have found the correct answers for each set, click the checkmark (see

(8] answers
State Capitals
Raleigh Honolulu Detroit
San
Boston Portland Erancisco
New York ) .

City Philadelphia | Montpelier
Richmond ALstin St. Paul
Om

0/20 -+ <

‘2] answers.

Select the correct items. Click the
bottom right arrow to go to the next
set. Click the checkmark (available
on the last set) to submit all your

State Capitals

<
Raleigh Honolulu Detroit
vy
Boston Portland Sa'."
Francisco
4
Negi\t;ark Philadelphia | Montpelier

< <

Richmond Austin

<

When you have found the correct

answer for each set, click the
checkmark to score the activity.

You can see the answers you got correct (see below).

Click the left arrow to see how
you did on the previous set.

If Allow Retry was selected under
the Options tab when you created

<

the activity in SoftChalk Create,
then the Retry icon will appear.
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Sequence Activity

The Sequence activity lets you put items in a correct order. The following screens
show you how to set up the activity in SoftChalk Create and how students will view
the activity. Please notice the How To tab.

SoftChalk Create

Click New.
o0 ® Sequence Activity
HI Options | How To |
In this activity, learners order items in a correct - Title
sequence. Click the How To tab at the top to see ’—
o examete _
1. Click New.
2. Enter your information. rItems (6 items maximum)

3. Click New to create a new set.

Sets: Maximum 25 Sets

il

E[ Duplicate | [ Delete |

) [Ccaneer ]

=]
=
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Enter a Title such as Fractions — Low to High (see below).

Once you have completed one set, click New to enter another set such as Units
of Measure.

Click the Options tab to assign points and a display method for the activity.

Click OK to return to your main editing window.

[ JoN ] Sequence Activity
w Options How To |
In this activity, learners order items in a correct ~ Title
sequence. Click the How To tab at the top to see I Fractions: low o high
an example.
1. Click New.
2. Enter your information. rItems (6 items maximum)

3. Click New to create a new set.

T | \

]
——
\ﬂ m
|

Sets: Maximum 25 Sets

|

New | | Duplicate | | Delete |

oK | | Cancel |
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See a sample completed activity below

[ JoN ] Sequence Activity
w Options | How Ta |
In this activity, learners order items in a correct rTitle
sequence. Click the How To tab at the top to see Fractions: low 1o high
an example.
1. Click New.
2. Enter your information. rItems (6 items maximum)
3. Click New to create a new set.
1/8
Sets: Maximum 25 Sets
1. Fractions: low... 6 Items
26
2. Units of Measure 6 Items
8
125
10/2
10|
-
E | New | | Duplicate | | Delete |
oK | | Cancel |

When you have finished, save and preview your lesson (see the next screens).
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Web Browser or eBook

Move items up and down using the arrows.

Move items up and down using the
arrows. Click the bottom right arrow to go

% tothe next set. Click the checkmark
(available on the last set) to submit all
your answers.

Fractions - Low to High

v 1/8 A
v 1042 A
v 25 A

l
v 1.25 A

l
v 101 A

l
v ] A

mO

011 e

Click the up and
down arrows to
put items in the

correct order.
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YOUr AaNSwers.

Fractions - Low 1 High

Kove flems up and down using the
___amows. Chck the bottom right armow 1o go
1| tothe ned set Click the checkmarn

{availabie on the Last set) 1o submit all

When you have completed one set, there may be a next arrow to go to another
set. Click the next arrow (see below).

If there is more than one
set, click the bottom right

arrow to go to the next set.

v 18
b 4 25
b 4 5

b 4 1.25
- 12
v 10.1

L_J=]

a1

below).

Mo fems W and Jown USing Bhe

£ o the men set Chck the chetkmark
(invailabie: on the Easl set) b0 fubmil al
WO ANCEWETS

armows. Chck the botiom right anmow i go

Units of Measure - Low 1o High

v mameer A
L cenbmeter A
v mefer A

- kdlometer
om
1 b
I

When you have found the correct answers for each set, click the checkmark (see

When you have found the correct
answer for each set, click the
checkmark to score the activity.
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Move ilems up and down using the
'#| tothe next set Click the checkmark

YOUr answers

arrows. Click the bottom right armow to go

(avallable on the last set) 10 subimit all

Units of Measure - Low 1o High

You can see the answers you got correct (see below).

v millimeter 4 A

v centimeter 4 A

v meter X -

Click the left arrow to see how
you did on the previous set.

91

If Allow Retry was selected under
the Options tab when you created
the activity in SoftChalk, then the

Retry icon will appear.
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Slideshow Activity

The Slideshow activity lets you view images and text in a slideshow format. You

can also add audio (in an mp3 format).

SoftChalk Create

E| Delete |

Import folder of images

| select Folder |

[ JoN ] Slideshow Activity
IEEEM Options | How To |
Slide Preview
Title:
New Azalea
| Edit | Content:
- Shady plant
Number of slides: 3
Azalea
Roses
Hydrangeas.

mp3 Name:

ok | | cancel |

Slides Tab

You can add each image one at a
time or you can import a folder of
images.

Click New to add a single image
(see below).

After adding your images, you
can use the up and down arrows
to set the order.

For information about the options,
see the section Activity Options
Tab.

-

New Slide

Select Image

Slide Information

Slide Title: Azaleas

Content:
(optional)

mp3 (optional)

mp3 Name:

Springlime azaleas in Richmend, VA

| Select mp3 Dalate mp3

[Lox |[ cance |

Slides Tab /7 New

When you select an image, the
image gets optimized
automatically if you have a large
image. (The file size is reduced.)

You can select an mp3 audio file.
(Other audio formats won’t work.)
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oL ® Slideshow Activity Import a Folder of Images

EEE Options How To |

[ oo Freview As mentioned previously, you can
New Fealea import a folder of images. From
[ e | Content: the Slides tab (see the image at
Shady plant

the left), click Select Folder.

Number of slides: 3

Azalea
Roses
Hydrangeas...

B |7
Delete |
' )

Import folder of images

|| Select Folder || mp3 Name:

Navigate your computer to click

[ ok | [ cancel | on a folder of images to select it
(see the image to the left). Then
(Ed open e click Open.
Look in: | | Source file... = | T E-
). avdio
|, Eya Diseases
| images
|5 matching ftems snall
L textfies
|- w0 |
Folder name:  |\_LessonsiLessons Sou
Files of type: | ,: |_ Cancel J
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eC @ Slidesnaw Activity Edit a Title

s e You will get a message that

o e images have been added to your
Content: Sllde ShOW.
Shady plant

Number of slides: 3

— When you import a folder, the
::jf:ngea& title for each slide comes from the
file name of the image. You can
edit the title by clicking on an
item in the list and then clicking

BE—— Edit.
E| Delete |
Import folder of images Type a new Slide Title and click
| select Folder | mp3 Name: OK_
| 0K | | Cancel 7|
eC @ Slideshow Activity Slideshow Options Tab
S -
- Instructions for the student You can Set minimum Slide

Ch lides b th drop-d . . . . .
ment. f the Side has sound, th Play butian will be duration for viewing each slide if
active

you click Start Slide Show in the
browser (see below).

| Restore Default Text |

r Describe Activity for use with screen reader/assistive technology

[ Activity Display

@ Pop-up fram icon ‘:' Pop-up from clickable text ':' Embed in lesson page

Icon position: @ Inline ':‘ Float left 'Z_::_Z' Float right

[ Options

|‘L
=)

| Minimum Slide Duration (Sec.): 5

ok | | cancel |
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Web Browser or eBook

Change slides by using the arrows or drop-down menu. If the slide has sound, the Play ClICk the right arrow to advance
2| button will be active )
to the next slide.

Click Start Slide Show to have
the slides advance automatically
based on the minimum slide
duration you set under the Slide
Show Options tab.

If you’'ve added audio to a slide,
the audio controls at the bottom

will appear.
Advance slides Advance slides
fagually Bllomatically Click View Text to view text for
< St =T|B>| semsisenon | this slide (see the following
page).
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Web Browser or eBook (cont.)

__ Change slides by using the arrows or drop-down menu. If the slide has sound, the Play
1| button will be active

Sunset on the Rappahannock River

<_| Sunset = D Start Slideshow

Change shdes by using the arrows or drop-down menu. If the slide has sound, the Play
1| button will be active

Use the dropdown arrow to select a slide I

<] Eomat [-] [> [ start Sideshow
Birds
Water lilies

View Text

Click View Slide to return to the

previous slide view.

Click the dropdown arrow to jump

to another slide.

SoftChalk LLC copyright 2017 SoftChalk Create 10 Guide

page 226




Sorting Activity

The Sorting activity lets you put items into categories. The items can be text

and/or images.

SoftChalk Create

[ JoN ] Serting Activity

Cards = Options  How To |

Create Categories:

1. Enter categories (about 40 letters per category).
The first two categories are required.

2. Click 'Next' to create the cards for each category.

Categories may be added or removed at any time.
Categories containing cards may not be removed.

1.‘EYE

2 ‘Ear

3. Nose

; |

|

| ok | | cancel |

To remove a category, delete the text from that category.

Categories Tab
First enter your categories.

Then click Next to go to the Cards tab
(see below).

You can always return to the
Categories tab to add or edit a
category.

For information about the options, see
the section Activity Options Tab. Notice
there is a Big text option.

eC® Sorting Activity

\ Categories Options How To

Card Preview:

ey Category:
Eye
| Edit |
Text:
Number of cards: 3 Cormea
1.Iris
2. Pupil
3.Comea
Delete
No Image
Image Title:
oK | | Cancel

Cards Tab

Click New to create a card (item) for a
category.
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New Card
Instructions: Card Typa
1. Select 2 category.
@ Textcard or () Image card
2. Cheose card type.
3. Enter information.
4. Click "OK."
Select Category
@ 1 |E‘"’ |
) B Text
D 2. IE‘" comea
Text:
) 3 Nose
4 New Card =)
Instructions: Card Type
1. Select a category. o
2. Choose card type.
3. Enter information. Select Wnsae
4. Click '0K."
| File
Select Category
—
L Cloud I
® 1 |E"‘ = ]
— [ tbary. ]
: [Ear
2. I [ Equation
a1 Delets iringe
Opticnal title (15 letters)
Line 2 (15 letters)
Gancel

Cards Tab /7 New

Select a category at the left and enter
text.

To add an image, select Image card
for the Card Type. Then click File,
Equation or Library to select your
image.

Notice that you can type optional text.

Web Browser or eBook

= Clickthe card deck to view a card. Drag the card from the bottom to the
2 correct category.

Eye Ear Nose

ENTER to drop

This activity resembles the solitaire
game. Drag a card to the correct
category.
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Tabbed Info Activity

The Tabbed Info activity lets you present information in a tabular format.

SoftChalk Create

RS ) Tabbed Info Activity Information Tab
Optionac]uHowTos)
Tabs Edit Tab )
Tab Location: [Top ] Select image Click New Tab. Then type a
) .
Waimu of 8 ta. e title, select a color and enter
| Tab 1: Azaless [ ubrary | content.
Tab 2: Petunas ﬁ [ Equation ]
W 7ot 3 roses (amBeinta] .
I 7= 4: piydrengeas e | Notice that you can change

cotor: T - the tab location from Top to
Conterts Right, Bottom or Left.

Hydrangeas are perennials that produce o
pink or blue blossoms depending on the

ol For information about the
options, see the section
Activity Options Tab.

o _OsetsTob |

| ex | | cancel |

Web Browser or eBook

[2] Roll over the tabs to view more information. Move your cursor over each

e = - tab to see the information.

Hydrangeas are perennials that produce pink or blue blossoms
depending on the soil type.
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Timeline Activity

The Timeline activity lets you view a timeline ordered by date or list. For instance,
you would select by Date to create a timeline for the Revolutionary War and by
List to create a timeline for a process such as baking a cake.

SoftChalk Create

eC e Timeline Activity Events Tab - Date

.@! Options How To |

I Timeline Title: Revolutionary War I Enter a tltle for your tlmellne'
Ordering Method Event Preview
arypvemny | | DESSIE Click New to create an event.
) by Date Interval| | 1year ol Battles of Lexington and Caoncord
by List ) . .

Content: If your Ordering Method is by

Date, then the list appears
automatically in chronological
order.

MNew

| Edit |

Number of events: 3

4191775

51011775 IMPORTANT: Be sure to select
e an appropriate Interval.

For information about the
options, see the section Activity

= [ petete | o mage Options Tab.

| ook | || cancel |

New Event - Date

{8 New Event == Notice that you have the option
Event Information Select Image (optional)

|Monm(awonen:'xz + | Day (optional): (18 + | Year: |1777 ] { to enter an Event End date.

You can create a date
range if you like.

Event End (optional):

IMonm(onﬂonal]: 6 x| Day (optional): 19 = Year: 1778 The tlmeline WOrkS fOf A.D. da.teS
Description: I\lal\e',rForne | (nOt BC dateS)
Content: [ . - -
(optional) Click File, Cloud or Library to
| s ) e | war )| || select an image.
OK Cancel

SoftChalk LLC copyright 2017 SoftChalk Create 10 Guide page 230



SoftChalk Create

Events Tab - List

[ JoN ] Timeline Activity
= osions | vovre ] Enter a title for your timeline.
Timeling T\tle:l Bake a Cake I
Ordering Method ———— | [ EventPreview C|ICk NeW tO Create an event
Description:

by Date Interval: | 1 year Mix Dry Ingredients

If your Ordering Method is by
ry e Content:

List, then you can use the up
New and down arrows to set the
order.

| Edt |

Number of events: 4

Melt Butte ..

Beat Eggs

Mix Wet In..

Mix Dry In...

-

|' Delaie ‘ No Image

ok | | Cancel |
New Event - List
& New Event ﬁ.‘ . . -

Event Inforrmation Seis mags Gatisnal Click File, Cloud or Library to
Do e Busr select an image.

Content: | PULIN saucepan over low heat
(aptional)

ﬂ Fie || Ciowd ][ Library |I

canw;
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Web Browser or eBook

To scroll the timeline, click the bottom arrows or click and drag the Date
2! timeline area. Click each event for more details
Revolutionary War To scroll the timeline, click the

bottom arrows, drag the

@ Battles of Lexington and Concord @ Washington crossed the Delaware -
@ Second Continental Congress holds first meeting @ Battle of Brandyw bottom scroll bar’ or click and
@ Capture of Ticonderoga ¢ Valley Forge drag the timeline area.

@ Declaration of Independence is signed

Click each event for more
details.

The line under Valley Forge
indicates a span of time.

Notice the years at the
bottom. Notice that the

interval for this timeline was

set to 1 year.

To scroll the timeline, click the bottom arrows or click and drag the List
timeline area. Click each event for more details
Bake a Cake To scroll the timeline, click the
bottom arrows, drag the
@ Melt Butter @® Mix Wet Ingredients ® Combine Wet and Dry Ingre .
® Beat Eggs ® Mix Dry Ingredients  @powrBatterin  DOttom scroll bar, or click and

® drag the timeline area.

Click each event for more
details.

Notice the number for the
steps at the bottom.
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Differences between QuizPoppers and Activities

Major Differences between QuizPoppers and Activities

QuizPoppers

Activities

Ability to insert hyperlinks and media
including sound and images

Ability to insert images for some
activities. For details see the section
Activities Overview.

Customized feedback for the right and
wrong answer

No customized feedback

Hint

Show Answers option for some
activities

Students can receive partial credit.
Within SoftChalk Create, see the
Options tab for the Matching, Multiple
Answer and Ordering QuizPoppers.

Students receive partial credit.

The Ordering QuizPopper and Ordering Activity are both sequencing exercises. The
Matching QuizPopper and DragNDrop Activity are both matching exercises. The two
tables on the next page below summarize the differences.

SoftChalk LLC copyright 2017

Ordering QuizPopper versus Ordering Activity

Ordering QuizPopper

Ordering Activity

Use a dropdown menu to assign the
order of the items

Drag items to the correct order

Exercise is scored upon clicking the
Check Answer button.

Activity is scored after dragging each
item.

Allows for lengthy text entry

Maximum of 100 characters

See the table above for other differences
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Matching QuizPopper versus DragNDrop Activity

Matching QuizPopper DragNDrop Activity

Use a dropdown menu to assign the Drag items to the correct match
match the items

Exercise is scored upon clicking the Activity is scored after dragging each
Check Answer button. item.

Allows for lengthy text entry Maximum of 100 characters

See the table on the previous page for other differences
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Widgets

Overview

You can incorporate web widgets into your lessons. A web widget is a chunk of web
code that can be embedded within any html-based web page. Once a web widget is
embedded, it will grab updated information from the originating site and display it
within the web page automatically.

e YouTube (www.youtube.com) would be an example of a website where you
can get Embed code to insert a widget into SoftChalk Create.

e The SoftChalk Cloud website has activities, quiz items and lessons with
embed codes as well. (For details, see the section SoftChalk Cloud.)

(If you want to embed content from YouTube (www.youtube.com) and the
SoftChalk Cloud website, you can search for content using the Media Search tool.
For details, see the section Media Search.)

(Please note that there are other kinds of widgets — platform widgets and desktop
widgets which cannot be embedded in SoftChalk Create.)

IMPORTANT: Your students need to be online for the web widget to appear since
the information is coming from a website.

Insert a Widget into a Lesson

1. Find a widget from another website such as youtube or the SoftChalk Cloud
website.

2. Copy the embed code for that widget. Please note that different websites
may use different wording for this code but the code to copy should be
obvious.

3. Start SoftChalk Create. Choose Insert/Widget.
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4. Fill out the information below. Notice that you can click Paste HTML to put
in the copied code in (see below).

5. Click OK to return to your main editing window.

6. You'll see a placeholder for your survey in your lesson (see below).

| NON | Insert Widget

KN oo

Widget

MName:

Description:

Widget HTML:

[I Paste HTML ]I | clear HTML |

[ OK [ | cancel |

7. When you save and preview your lesson, you will see your embedded
widget. Again, this widget information is coming from the website where
you got your widget.
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iIFrames

Overview

The iFrames feature allows you to embed .pdf files and live websites within your
SoftChalk Create lesson window.

e View a scrollable .pdf file within your lesson (see below).

o Notice that the Adobe Reader controls including a Print button, a
Save button and a Find area.

o Notice the scroll bar.

The Basics of Eye Anatomy

The eye is a complex optical system - very similar to a camera. Vision begins when light enters

PDF flle embedded in a lesson as an iFrame.
Notice the Adobe Reader toolbar that includes a

Print button. Notice the scrollbar for the PDF.

=B EC e[ sk ] e[
&) Collaborate - Sign - | i | (] [Fnd &

halk_
CLOUD

SoftChalk™ Cloud Guide

Updated April 18, 2014
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e View a live website within your lesson (see below).
o0 Notice that you can click on items for the live website.

o Notice that you can scroll around the web page.

The Basics of Eye Anatomy

The eye is a complex optical system - very similar to a camera. Vision begins when light enters
travels through clear aqueous fluid, and passes through a small aperture called the pupll. As musc
amount of light entering the eye. Light rays are focused through the lens, and proceed through a c
gives it form and shape. When light rays finally land on the retina, the part of the eye similar to film
image into an electrical impulse that travels along the optic nerve to the brain, where it is interprete

LI SoftChalk Share My Content v Acc

Live website embedded
within a lesson. Notice that
you can scroll within the

web page.

Notice you can click
buttons within the website.

About SoftChalk Cloud
How to Get Started

Explore SoftChalk Share
Repository

<| 1 >
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Insert an iFrame into a Lesson

1. Start SoftChalk Create. Choose Insert/Iframe.

2. Fill out the information (see below). You can either select a .pdf file OR

paste in a web address.

IMPORTANT: When you select a .pdf file, a copy of this file is placed in

your lesson folder when you save. Your original .pdf file remains in its

original location. If you modify the original .pdf file, you’ll need to re-select

this file using the Select file button below.

IMPORTANT: When you paste a web address, be sure to use the full URL,
for example use http://www.softchalk.com and NOT www.softchalk.com.

[ ] [ ] Insert Iframe
m How To |
Enter/paste a URL, or select a file.

Iframe

Description:

URL or File:

| SelectFile |
Width: 500 Height: | 300 @] Frame border
Scroll bars: 'é,.' Auto | _ | Always | _ | Never
| oK | | Cancel |

3. Click OK to return to your main editing window. You’ll see a placeholder for

your iframe in your lesson (see below). Save and preview your lesson.

Tetna, The Part O IS CyC Sar
into an electrical impulse that travels
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ReadSpeaker (Read Text Out Loud)

Overview

If you have purchased an account with ReadSpeaker (http://www.readspeaker.com),
then you can activate the ReadSpeaker feature within SoftChalk Create.

Please note that you purchase your ReadSpeaker account directly from ReadSpeaker
(http://www.readspeaker.com) and not from SoftChalk.

This feature will allow your students to click a button on a page of your lesson (this
button is called Listen) and have the text on the page read to them. For an
example, see the Thomas Jefferson lesson.

Please note the following:

e Your lesson must have a style (Properties/Style Properties) to use the
ReadSpeaker feature.

e The text of TextPoppers will not be read.

e The text of QuizPoppers, Quiz Groups (all at once and show group options
selected) and Mobile Friendly Activities (display inline option selected) WILL
be read.

e The ReadSpeaker feature will work on mobile devices as well as laptop
computers.

e You have the option to display the Listen button in a sidebar or at the top of
the page.

e You can use this feature within lessons that are published or uploaded to a
learning management system or a website (such as
www.softchalkcloud.com). The ReadSpeaker feature will NOT work on
standalone .exe or Macintosh .app packaged lessons or on CDs of SoftChalk
lessons.

Steps to Implement ReadSpeaker in a SoftChalk Lesson

1. Within your SoftChalk Create lesson, choose Tools/ReadSpeaker (see
below).

2. Enter the Customer ID and JavaScript URL authentication information that
you received when you purchased your ReadSpeaker account from
ReadSpeaker (https://www.readspeaker.com).
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3. (When you set up your account with ReadSpeaker, you will be asked for a
Publish domain.)

' ReadSpeaker )

The ReadSpeaker feature adds a Listen button to your lesson so that the text on a page of your
lesson can be read out loud. (Your lesson must have a style.) The text of TextPoppers and
Flash-based Activities will not be read. The texd of QuizPoppers, Quiz Groups (all at once and show
| group options selected) and Mon-Flash Activities (display inline option salectad) will be read.

The ReadSpeaker feature works only on lessons published or uploaded to a leaming management
system, website, or SoftChalk Clouwd

In order to use the ReadSpeaker feature, you must purchase a separate ReadSpeaker account
from ReadSpeaker.

Enter your ReadSpeaker account information below. Select ‘Enable ReadSpeaker’ once you have
completad your information.

The ReadSpeaker ool will be active ONLY when your lésson is published or uploaded to the
domain authorized by ReadSpaaker,

ReadSpeaker Example ReadSpeaker Web Site

ReadSpeaker Account

Enterprise Highlighting 2.5

JavaScript URL: | |

Location of tool: @ In sidebar Top of page (banner/personal styles only)

Cptional: [ Use docReader

Enable ReadSpeaker (requires a Customer ID and JavaScript URL)

| Cancel

— o

4. Once the Customer ID and JavaScript URL fields are complete, click the
Enable ReadSpeaker checkbox. Notice that you also have a location option
— In Sidebar or Top of Page (banner or personal styles only).

5. IMPORTANT: You will not be able to use the ReadSpeaker feature until you
save or upload your lesson to the domain you listed (see below)
(Ex. www.softchalkcloud.com). In other words, you can’t preview this lesson
on your local computer and have the ReadSpeaker feature work.

SoftChalk Cloud Account and ReadSpeaker License Info

If you have a SoftChalk Cloud account, your ReadSpeaker license information is
saved with your SoftChalk Cloud account preferences. In other words, the
ReadSpeaker feature will be available whenever you log into your account
regardless of what computer you are using.
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Use the ReadSpeaker Feature in the Saved or Uploaded Lesson

As mentioned previously, once you have saved or uploaded your lesson to a
learning management system or website (including www.softchalkcloud.com), then
you can use the ReadSpeaker feature (see below).

IMPORTANT: If the Listen link (see below) does NOT work properly, then please
check with ReadSpeaker, that you have submitted the correct Publish Domain.
(You can also check the settings in your saved SoftChalk lesson — see the previous

page).

The two screens below show the two Location of tool options (Within your
SoftChalk Create lesson, choose Tools/ReadSpeaker to select these options.)

In Sidebar Option (A sidebar is created automatically called Listen
to the page)

Thomas Jefferson

The Declaration of Independence

Contents w | Page: 1 | 2 | 3 i I

Thomas Jefferson considered the Declaration of Independence his greatest .

achievement. Drafted in June of 1776, the Declaration of Independence Listen to the
expressed the ideals and philosophy that marked the beginning of self- page
government in America. Although most of the ideas featured in the Declaration
were not new - in fact they were commonplace ideas of the time - Mr. Jefferson :

is known for the eloquence and passion of their expression.

Top of Page Option

Thomas Jefferson

The Declaration of Independence

Contents W | Page: 1 d | 3] 4

Thomas Jefferson considered the Declaration of Independence his greatest On this Page
achievement. Drafted in June of 1776, the Declaration of Independence expressed /]

the ideals and philosophy that marked the beginning of self-government in &

America. Although most of the ideas featured in the Declaration were not new - in Eany Life

fact they were commonplace ideas of the time - Mr._ Jeffersan is known for the Education

eloquence and passion of their expression.
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StyleBuilder

Create a Personal Style

The StyleBuilder tool lets you create your own style for a lesson or import a style
someone has created for your institution or department. A style you create with
the StyleBuilder is referred to as a “Personal Style.”

(As mentioned previously, you can apply pre-made SoftChalk styles to your lesson
by choosing Properties/Style Properties. See the section Style a Lesson.)

1. Start SoftChalk Create.
2. Choose Tools/StyleBuilder (or press the F11 key).

3. Notice that there are five tabs in the StyleBuilder — General, Banner,
Content, Sidebar and Footer. See the next several pages to learn how to
use these tabs to create a style.

4. To add a logo to your style, go to the Banner tab (see the following pages
on the Banner tab).

IMPORTANT: When you save a style (see the information under the General tab
on the next page), the style is saved independent from any lesson you may have
open. (The style gets saved with the rest of the default SoftChalk styles.) The style
will be available under Properties/Style Properties for lessons on your
computer.

Back Up a Style

To back up a style, see the section Export a Style Using StyleBuilder.

Transfer a Style to Other Users

To transfer a style to other users, see the section Import a Style Using
StyleBuilder.
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General Tab

StyleBuilder - Memplate] (=)

Genersl | Banner | Content | Sidebar | Footer

Ganeral:

Title Line One

Subtitle-fine two

| Toc ¥ Nextp 1 |2 |3 |4 |5|

Page Heading

LLorem ipsum dolor Sit amet, consectetur adipisicing elit, sed do eiusmod
tempor incididunt ut labore et dolore magna aliqua, Ut enim ad minim
wveniam, quis nostrud exercitation ullamco labaris nisi ut allquip ex ea
£OMMOAD consequat, DU aute irure dolor in Feprenendent in voluptate velt
£sse Cilum dolore U fugiat nulla paniatur

™0 Grass Green -

Select & Tempiate. Make changes using the tabs above. Choose “Save As..." to save a new personal style.

Overview

On this tab, you can:

e Select a style to modify

e Click Save As to create a new
style

e Select a style you created
previously in order to make
changes

Genersl | Banner | Content | Sidebar | Footer

Ganeral:

Title Line One

Subtitle-fine two

| Toc ¥ Nexte 1| 2|23 |4 |5|

Page Heading

Lorem ipsum dolor sit amet, consectetur adipisicing elit, sed do eiusmod
tempor incididunt ut labore et dolore magna aliqua. Ut enim ad minim
wvenlam. quis nostrud exercitation ullameo labaris nisi ut allquip ex ea
£OMMOA0 consequat, Durs aute inure dolor in reprenendert in voluptate velt
esse cium dolore eu fugiat nulla pariatur

[ Grass Green =
W Flames

T Goldenrod

Select a Template. Make changes us As..." to save a new personal style.

™ Gray Scale
™5 Herringbone
Sa Y Lightning Import Expor Clase

B styiebuiger - lemgiot) g I 0 W A S - —

=W Metakc Blue

Dropdown List

Before creating a new style, you may
want to browse through the existing
styles from the dropdown list and
select one to modify. Once you select
a style to modify, click Save As to
type a named for your style (see
below).

General | anner | Content | Sitebar | Footer |

General:

Title Line One

Subtitle-line twio

| To¢ Y Mextp 1 | 2 |3 | 4|6 |

Page Head| & s

i s Style Name:
Aarem ipsum dolor )
tempaor incididunt Masomum 50 characters:
veniam, quis nostruf| |

commodo
esse cillum dolore o

[Cox ] [Canee ]

™ Grazs Green -

Select a Template, Make changes using the tabs above. Choose "Save AS...” 1o Save 3 new personal style.

- poise | [Cimesn ] " ever | [Glese ]

8 styleBuilder - [Fempiste] =

Save

As mentioned above, click Save As to
save your style for the first time. (You
can save from any tab.) Type a name
for your style such as MylInstitution

and click OK.

As you continue to make changes to
your style, click Save at the bottom of
the window (rather than Save As).
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General Tab

StyleBuilder {[My Institution]]

[General || Banner. | Content | Sidebar | Footer

Ganeral:

| Toc ¥ Nextp 1 |2 |3 |4 |5|

Page Heading

tempor incididunt ut labore et dolore magna aliqua, Ut enim ad minim
wveniam, quis nostrud exercitation ullamco labaris nisi ut allquip ex ea

&sse ciium dolore eu fugiat nulla pariatur

Select & Tempiate. Make changes using the tabs above. Choose “Save As..." to save a new personal style.

LLorem ipsum dolor sit amet, consectetur adipisicing eiit, s2d do eiusmod

COMMOA0 consequat, Duis aute ifure dolar in reprenendert in voluptate veirt

Title Line One

Subtitle-fine two

[ save | [ save as... Delete

[_import | [ exper | Close

Save (cont.)

Notice that your style name appears in
the title bar and in the dropdown list
toward the top of the list.

,.
l
|

IMPORTANT: Notice you can click on any part of the style (such as the top banner
area) and go directly to that area for modifications.
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Banner Tab

Stetaider - My Insitutio] ==  Overview
General || Banner || Content | Sidebor | Footer .

Banner:

On this tab, you can change the
appearance of the banner (header
area), which includes the navigation
bar (which contains the numbers for
the pages). You can also insert a logo
(see below)

Title Line One

Subtitle-fine two

¥ Nextp 1 |2 |3 |4 5|

Testurs patern v [Grass =] [aonar T [ [ ssonae M| [ev et (] [y ser W .
You can also insert a background

e Plodd Blnsic  navpslonbss Blooder [ show hennr
\ toger [ Sackaround images [ Croose | [ resest scross [ repest don image that repeats.
[owe ) [ovese ) [oome | [imoon ] (o | [ciose
B - The Bold and Italic options affect the
Title and Subtitle in the upper right
corner.
B syen i by e L Background Image

Genaral | Banner | Content | Sidsbar | Focter

Banner:

You can insert a background image for
your banner. The image can be
transparent.

Title Line One

w Subtitle line two
| Toc ¥ Nextp 1| 2|3 |45 |

(If you use the Background Image
option, then the texture feature is
disabled. The background image is

Toxarer oo wfem ] ipaoimeiial ) (ommes ] it (] (e ) .
Tivle: [Beld [ ratic Navigation bar: [7] Border [#] show banner essentl a-I Iy you r teXtu re -)
Logo: - Fepeat acrosd ] repeat down
[_sove |[ savess.. ][ pelete | [ imoort | [ Export | [ Close |
Msviondie i - =% Background Image — Repeat
General | Banner | Content | Sidebar | Footer |
Bannert across

Title Line One
‘ You can select repeat across and/or

repeat down.

® @ W ﬁgl B suliBine

| Toe v Nextr 1| 2 48|

| By using the repeat feature, the image
will accommodate re-sizing a window.

Testure: | Coler Grass <] [Bannecten (] }a:mi-__' [ Mo Test [ || tew Bar W
itle: FlBold 7] mafic Navigation bar: ] Border | Show banner
Loga: | Cr I | Background image: | Chaose | 7] Fepest acrosg _rapmdovm]
[ save | [ savess.. | [ Dsiete [_import | [ exper | Clase
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Banner Tab

fﬂmﬁw-uﬁhm
|| | gt | B | Comprn, | Saistiar | Foctar
| Barwar

IT..-_u Febem = Grass -l Banrar Tt [ ] | | Baswar

Tiles [ moid ) e Farvsgation bar: ] Boedar

Lage Bacieground wrage:

s Eave A, B

f— — —

Title Line One

Subtitle fine two

B || e veni [ ]| v ier I

¥ Shom sanear

Texture

Notice that you can choose to have a
solid color, gradient or pattern for the
texture.

If you choose Pattern, additional
options (such as Grass) appear in a
dropdown menu at the right.

Gurarn Bamrar  Contert | Sudeber | Pester

Barner.

v Mexte 1| 2|3 |45

Testura: | Pattern 3| | Grass

Twe: | |Beid ||tk Mavigaton bar: [ Rerser

| 100 | croene aenis ||

o Savn A Daana

|
|

sanner Test [ || saneer [l

Title Line One

Sublitle ine two

oy Test [

[ Sw sanner

Backgreund image

f 800 Alt Text & HyperLink for Your Logo

raver [l

Alt text for the logo image

| SoftChalk Logo

Hyperlink URL {a clickable logo)

[ nttps:/isofichalk.com

Title (name of the link destination)

SoftChalk Website

| ok |

| Cancel

Logo

To add a logo to your banner, select
the Logo checkbox. Then click
Choose. Select a logo and click OK.

The maximum size for a logo is
400 pixels by 300 pixels. (If the
logo is larger than this, the logo will
be re-sized.)

After selecting a logo, the logo
appears in the upper left corner.

Click the Alt Text button to specify
the alternative text for the logo. This
is the text that will display when the
image is not available (for example, in
screen readers for visually impaired).

You can also insert a hyperlink and
title of the link destination for when
the logo image is clicked. Click OK to
save the logo alt text and hyperlink
information.
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Banner Tab

StyleBuider - [My Institution*]

General | Banner | Content | Sidebar | Footer |

Banner:

Title Line One Wi

Subtitle-fine two Sl

| Toc ¥ Nextp 1 |2 |3 |4 |5|

=] |[samner e O] [ esoner M| wov et (1] v eor W

| Show banner 1

Texture: Pattern v Grass
Title: FlBold 7] rtalic Navigation bar: ] Border

7liegai | Choose | Background image: | Chec

|mionne)

[ save | [ save as... Delete [ 1mport Export. |

Banner Colors

You can set separate colors for the
banner text and the banner
background by clicking the Banner
Text and Banner buttons.

StybeBuilder - [My Institution*]

Genaral | Banner | Content | Sidsbar | Focter |

Banner:

Title Line One |t

Subtitle-line two |

| Toe ¥ Nextp 1 |2 |3 |4 |5 |

v] [(ssonerten ] [sornee ] [iow e CT T vov e W]

Tivle: FlBeld [ raie Navigation bar: [7] Border [¥ show bannar 1

Background image: | C

[Csave | [ save Asu Delate [Lamport | [ export. | Close

Navigation Bar Colors

You can set separate colors for the
navigation text and the navigation bar
by clicking the Nav Text and Nav Bar
buttons.

The Border checkbox refers to the
bottom border for the Navigation bar.
(The color for the border comes from
the Banner color.)
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Content Tab

On this tab, you can set the color for

Headings
Links

Link Hover (rollover color for
your links)

Text (in the body of your
lesson)

Page (background color for
your pages)

StykeBuilder - [My Institution’] Overview
General | Banner | Content | Sidebar | Focter
Content:

Page Heading .

Lorem ipsum dolor sit amet, consectetur adipisicing elit, sed do

eiusmod tempor incididunt ut labare et dalare magna aliqua. Ut enim

ad minim veniam, quis nostrud exercitation ullamco laboris nisi ut

aliquip #x £a COMMAQ CoNsequat, Duis aLte irure dior in °

reprenendertt in voluptate vellt esse ciium dolore eu fugiat nula
[ ]

tesdings | | tnks I Tet Wl page [ |
Font: | Arial =)
[ ]
save _import | [ Export | [ Close |

[ ]
[ ]

QuizPopper Background

You can also set the font for your

lesson.

The font affects the title, subtitle,
body text, headings, sidebar and
footer. (It doesn’t affect the
navigation elements such as Prev and
Next within the navigation bar.)
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Sidebar Tab

halk:

Cracte. Connect m—m

Page Heading

Lorem

rEprenenaent in voluptats
pariatur

Title Line Cne

Subtitle line two

|Toc  w|Nextp 1 (2|3 | 4|5 |

ToC

Learn
A More

B I [ Rounded Bex 1D |

[(sidebartext []] [sideser W)

[“undocoor | [ Redocolor | [Csawe | [Savess.. | [osists | [(impon | [[Expor | [Ccioss |

Overview

On this tab, you can change the
appearance of the sidebar.

If you select Transparent, the color
for the sidebar disappears and you see
the Background color chosen under
the Content tab.

halk’

Croate. Conoess, m—ﬂ:n

| Tec viNexte 1 (2|3

Page Heading

reprenenderit in voliptate vellt esse
pariatur

imca labans nisi ut
Jré dol
im dolore e fugiat nidla

Title Line One
Subtitle line two
140l 8 |

ar in

BYrungp-mn!I = l Rounded Bax E

[siebortext []] [sidebor W]

[ unda color | [ Reda Colar [Csove | [ savess.. [ elete | [impon | [Export | [ Close |

Rounded box

With a Rounded box color chosen, a
rounded box appears within the
sidebar.

halk:

Cracte. Connect m—m

|Toc W Nexte 1 [ 2|3

Page Heading

pariatur

Title Line Cne
Subtitle line two
1 0 I |

ToC

Learn
A More

Brrensosren] @ I [sidesor W |

[undocolor | | redo color | [_Save | [_savess.. |[ Deiete | [[impon | [Expore | [ Close |

No Lines

If you don’t want lines within your
sidebar, you can select Rounded box
and use the same color that you use
for your Sidebar color.
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Footer Tab

StyleBuilder - [My Institution’] =2 Overview
|| General | Banner | Content | Sidebar | Feater

Foater:

| On this tab, you can change the
appearance of the footer. You can
change the:

e Texture

b L o e Color for the footer text

Texture: [Pottern | = [Grass = Footer Test [ ]| | Feoter Il

1 Tooborder I Bt boder e Color for the footer
Backaround image: epeat st dow backg round

Undo Color & Save | | Save As... Deiste Import | | Export Close

Use a background image that
repeats

If you select and deselect the Top
border or Bottom border, notice
that the border is a thin line.

The color for the border comes from
the color for the Navigation bar
(chosen under the Banner tab).

IMPORTANT: Click Save at the bottom of your screen to update your changes
and click Close to return to your main editing window.

Apply a Personal Style to Your Lesson
1. Open a lesson (if a lesson is not open already).

2. Choose Properties/Style Properties. Notice that the style you created
appears under Personal Styles.

3. Click on this style to select it.

4. Click OK to return to your main editing window.

Create a Personal Style from a Template

You may want to make slight changes to a template and save it as a personal
style.

1. Choose Tools/StyleBuilder (or press the F11 key).
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On the General tab, use the dropdown menu to select a template such as
Aqua Blue.

Make some changes to this style.
Click Save As.

Type a name for your style such as MyDepartment and click OK.

Export a Style Using StyleBuilder

Exporting and importing a style lets you give your personal style to others.
(Exporting a style will also allow you to back up the style since the export process
creates a .zip file.)

1.

2.

Choose Tools/StyleBuilder (or press the F11 key).
On the General tab, select a personal style from the dropdown menu.
Click Export.

Type a name for your exported style such as MyOrganization.
IMPORTANT: You probably want to use the same name as your style to
avoid confusion.

Click Save.
Click OK at the Export complete screen.

On your local computer, notice that your exported style became a zip file
(e.g. MylInstitution.zip)

To have others use this style, e-mail this file or upload this file to a server.

To back up this style, just copy this .zip to another physical media like a
server or thumb drive.

Import a Style Using StyleBuilder

You can import a style someone else created. (Once you import a style and apply it
to a lesson, then this style will be your default style for new lessons.)

1.

2.

Choose Tools/StyleBuilder (or press the F11 key).
Click Import.

Select the exported zip file (see the section above Export a Style Using
StyleBuilder).

Click Open.
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5. Click OK at the Import complete dialogue window. Notice the imported style
now appears in your dropdown list.

6. Click Close to return to your main editing window

7. To apply this style to a lesson, choose Properties/Style Properties.
8. Notice that the style you just imported appears under Personal Styles.
9. Click on this style to select it.

10. Click OK to return to your main editing window.

Delete a Personal Style
1. Choose Tools/StyleBuilder.

2. From the dropdown menu at the button of the screen, select the style you
want to delete.

3. Click Delete at the bottom of the screen.
4. Click OK when asked if you want to delete this style.

(If you get a message that your style may not be deleted because it is the
current lesson style, then click OK. Then click Close. Choose
Properties/Style Properties and select a different style. Then repeat
steps # 1-4.)

5. If you have lessons with the deleted style and you want to make edits, then
you will need to apply another style using Properties/Style Properties.
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Tables

Create a Table

To put a table in your lesson, choose Table/Create Table. One of the following

screens appears:

Styled Table

Create Table

Rows: .h - Table width: | 50%

Columns: 2 =

|¥] Use styled table

Acocessibility

Caption:

Headers: none -

L R

Table align: none -

i

The table width % refers to the width of the table
within the lesson window. IMPORTANT: If you
have both a table and sidebar on the same page,
then you’ll need to set your Table width to 99%
or less.

If you have a style for your lesson, (see the
section Style a Lesson), then SoftChalk creates
default settings for

e Cell spacing and padding
e Border width
e Border and background colors

Unstyled Table

Create Table

Rows: |1 = Table width: | 50%

Columns: 2 =

|| Use styled table

Non-Styled Table

J| Show borders

Headers: none -

Table align: none =

Background color: |_ Select Remove color
Accessibility
Caption:

Border color: | Select | Remove color

With Use styled table deselected, you can set
other options.

Click the Select buttons if you want to change
the colors for the border and background.
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Modify or Delete a Table

Click within a cell and choose Table/Modify Table. To delete a table, select the
area before and after the table and hit your Delete key.

Change a Column Width

1. Move you cursor over a line dividing a column and the cursor changes into a
“double-headed arrow” cursor (see below).

2. Drag to change the column width (see below).

1l
Year *h#mu otate [

\

Move your cursor to get a
1789 George Washington WA double-headed arrow
cursor. Drag to change the
1737 John Adams MA column width.
1801 Thomas Jefferson WA,

Select a Row to Make a Header

1. Select a row by moving your cursor in front of a row and clicking (see

below).

E/ear Mame State
1788 | George WWashington WA
1797 John Adams [P
1801 Thomas Jefferson YA,

2. Choose Table/Row/Make Column Headers.

3. Headers appear (see below). [If the Used styled table checkbox is not
selected (see the section Create a Table), the headers are bold and
centered.]

Year |Mame State

1783 Seorge Washington  [WA

1797 John Adams P A,

1801 Thomas Jefferson W,
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Select a Column to Make a Header

You may want headers on both the top and left of your table. If you don’t have
header cells already, then you can skip steps #1-2.

1. Select the first column (see below).

3

Year|Mame State
1983 | Seorge Washington W,
1737 | John Adams MA,
1801 | Thomas Jefferson WA

2. Choose Table/Column/Remove Headers.
3. Select the column again.
4. Choose Table/Column/Make Row Headers.

5. Your headers appear (see below).

Year|MName State

1783 | Gearge Washingtan | WA,

1737 | John Adams I A,

1801 | Thomas Jefferson |WA
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Insert or Delete Rows

If you're in the last cell of a table, you can hit the Tab key to create a new row.

You can also insert a new row using the following steps:

1. You can click inside a cell and choose Row/Insert Row Above (or
Append Row to Bottom or Delete Row). You can also use the steps

below.

2. Select a row by moving your cursor in front of a row and clicking (see
below).

Year|Name State

1383 | George Washington W

1737 | John Adams bt i,
EIBM Thomas Jefferson W,

3. Choose Tables/Row/Insert Row Above. (To add a row to the end of the
table, select Append Row to Bottom.)

4. Your additional row appears (see below).

Year|Mame State
1383 | George WWashington WA,
1737 | John Adams fA A,
1801 | Thomas Jefferson WA,

5. To delete a row, select the row (see previous step #1).

6. Choose Tables/Row/Delete Row.
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Insert or Delete Columns

IMPORTANT: If you have entered a caption for your table, you will need to
remove your caption before selecting a column. To remove a caption for the table,
see the section Accessibility — Enter a Caption.

1. You can click inside a cell and choose Column/Insert Column to the Left
(or Append Column to the End or Delete Column). You can also use the
steps below.

2. Select a column by moving your cursor over the top of the column and
clicking (see below).

Year Name m State
1383 Seorge WWashingtan WA,
1737 John Adams Pl A,
1301 Thomas Jeffersan WA,

7. Choose Tables/Column/lInsert Column to the Left. (To add a column to
the end of the table, select Append Column to the End.)

8. Your additional column appears (see below).

Year| |Mame State
Searge

1783 Wiashington VA

1797 John Adams fd i,

1801 Thomas Jefferson | WA,

9. Since the column width for this table was set at 50%b, increase your table
width before beginning to edit. Click in the table and choose Table/Modify
Table and then increase the table width.

10. To delete a column, select the column (see previous step #1).

11. Choose Tables/Column/Delete Column.
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Select Multiple Cells

You may want to select multiple cells to change the text formatting to bold, italics
or another color.

1. Hold down Ctrl and click in a cell to select it. (Macintosh users hold down
the Option key.)

2. With the Ctrl (or Macintosh Option) key still held, click in another cell to
select it (see below).

Year|Name State

1783 | Gearge Washingtan | WA,

1737 | John Adams I A,

1801 | Thomas Jefferson | W

3. Select formatting options such as Bold and Italic. (Click on the Bold and
Italic buttons on the toolbar.) The formatted cells appear (see below).

Year|Name State

1789 | George Washington | WA

1797 | John Adams h A,

1801 | Thomas Jefferson VA
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Merge Cells

You can merge cells in a table (see below).

Presidents by Birth State
Years in Office |Mame
Massachusetts -—::MEI'QEE[ Cells ]
1797-1801 John Adams
1767-1848 John Quincy Adams
1961-1963 John Kennedy
19689-1993 George HW. Bush
Mew York --:::Merged Cells ]
1837-1841 Martin Van Buren
1830-1853 Millard Fillmore
18901=1908 Theodore Roosevelt
18933-1945 Franklin Roosevalt

1. To merge cells, select the cells to be merged (see below).

Years in Office  |Mame

Select the cells to merge _]

1787-1801 John Adams

1767-1848 John Quincy Adams

2. Choose Table/Merge Cells.

3. Type some text. You can click the Center Paragraph icon on your toolbar at
the top to center the text in your merged cell (see below).

Years in Office |Mame
Text is centered in
Massachusetts the merged cell
1787-1801 John Adams
1767-16848 John Quincy Adams

4. To split a merged cell, click within the merged cell. Then choose
Table/Split Cells.
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Accessibility - Enter a Caption
When creating or modifying your table, you can:
e Enter a caption for your table and
e Designate column or row headers or both

When you enter a caption, it appears as the title for your table directly
above your table. For more information about SoftChalk’s Accessibility
compliance, see http://softchalk.com/products/cloud/accessibility/.

(Create Table o S |

Rows: 1 --. Table width: | 50% --.

| Columns: .2 v: Table align: nene -

|»'| Use styled table

Border calor: Select Remove color

Background color Selact Remowve color
Accessibility

‘ Caption: [ I

Headers:

‘ [ ok || cancel

s
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Wrap Text around a Table

If you have a table with a width less than 100% (typically 75% or 50%), then you
can have text wrap around the table.

1. Enter text below your table (see below).

Early Presidents

Yeaat Namga Slate |
1783 George Washington Wi
V77 John Adams (L E-Y
1ao1 Thomas Jeffarsan Wil

The early presidiénts wane msn who embraced learng and challangas Thiy came from défarent
states and batkgrounds but yet envisioned a nation boyond their individual identties from coertam
atates GE'CII"QE' Washinghon and Thomas Jefferson ware farmers froem Wingna although each had a
varigd cangdr s govarnmant dway from ther farms Washington wad a stoned ganeral whela
Jgffgreon was an inteligctyual who read widgly, John Adams had passion and practically that led him
ta put Feg country bafore his personal ambiton dunng e presidancy.

2. Click in your table and choose Table/Modify Table.

3. Set the Table align value to Left (see below). Click OK.

s

Create Table

S |

Rows: :1 '1_ Table width: :50%

Culurnns::i‘. vj Table align: [left | =

[#] use styled table

4. Your table with text wrapping appears (see below).

Early Presidents

Year Mame State
1783 bﬂnrge Washington WA,
1737 John Adams MA
1801 Thomas Jefferson WA,

The early presidents were men who embraced
leamning and challenges. They came from
different states and backgrounds but yet
envisionad a nation beyvond their individual
identities from certain states. George Washington
and Thomas Jefferson were farmers from
Wirigina although each had a varied career in
government away from their farms. Washington

was a storied general while Jefferson was an intellectual who read widely. John Adams had
passion and practically that led him to put his country before his personal ambition during his

presidency.
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Create a Caption for an Image

You can use a table to create a caption for an image. You can wrap text around this

image.
1.

2.

Create a table. (Choose Table/Create Table.)

Deselect Use styled table. Set the Rows to 2, Columns to 1, Table

width to a width appropriate to your image, de-select Use styled table
and Show borders (see below). Click OK.

(" Create Table et |

Rows: [Z_<]  Toble wiatn:[3%__~]
Cnlumns:E Table align: nona =

| [ use styled table |

Non-5tyled Table

F | Show borders I

Border color: r-E;la-r.t Remowe color
Background color: |$¢I——¢ct| Remove color
Accessibility
Caption:

Headers: none -

[ ok || cancel |

3. Click in the top cell of your table and select Insert/Image (see below).
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SoftChalk Create File Edit Format Tools Table
[ ] | TextPopper §
i 0. 3 [H QuizPopper >
E Quiz Group F
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Page Break »
Horizontal Rule <hr>
Line Break <br> e

Non-Breaking Space

Image
Media Bookmark
HyperLink
i i Media
Inline Audio Plal widget
Iframe
Callout Box >

. Special Characters >
Widget Math Characters
. Equation F3
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4. Select your image (see the section Insert an Image).

5. Type a caption in your second row. Click the Align Center icon on the
toolbar (see below). You can format the caption for Bold and Italic. (The
faint outline you see designates your table area but when you preview the
table, you won’t see a border.)

L
reorge Washingtof

First President

6. To make your image wrap around text, make sure you have text below your
image. Then click in your image table.

7. Choose Table/Modify Table. For Table align, select Left. Click OK (see
below).

Early Presidents

The early presidents weare men who embraced lsaming and
challenges. They came from different states and
backgrounds but yet envisioned 3 nation beyond their
indnidual identities from certain states George Washington
and Thomas Jefferson were farmers from Vingina although
each had a varied career in government away from their
farms. Washington was a storied general while Jefferson
wat an intellectual who read widely, John Adams had
passion and practically that led him to put his country before
his personal ambition dunng his presidency. Washington
was very good at recognizing talent. His cabinet had many
illustricus minds including Jefferson and Hamilton, Washington was not intimidated with having brillant
people around him

First President

8. Preview your lesson (see below). No border appears.

Early Presidents

The earty presidents wene men who emoraced leaming and
chabenges. They came from differe
but yed envisionsd a nation Deyond

g

b states and backgrounds
migies

meir indnsdual |
erian slates G an ard Thimas J
¢ farmers from Virigina aithough each had a vaned career
i govermement way om their ianms. Washington was a
Stoned genes
wadety. Jobin Adams had passion and prac
pul his ¢ountry befare his personal amb
presigancy. Washingion was very good 2 recog ¥
His cabinet had many llustrious minds inciuding Jefferson and Hamiton. Washington was not infimidated with

Pving Ballan pecpie around hirm

Wit

e JEMerson was an infelleciual who read

aly that kad him to

First President
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9. You can modify your image caption table as you would any table. You can

add a row to include a credits line (see below).

George '&';l';iugh:_} v

First President

Credits: www whitehouse gov

Insert Menu

You can click within a cell, then click the Insert menu at the top.

SoftChalk Create File Edit M Format Tools Table

[ ] | TextPopper

” s [ 2]|Qg QuizPopper »
[ Quiz Group

Activity »

111 |

[ | SoftChalk Cloud Item

Page Break »
Haorizontal Rule <hr>
Line Break <br> 1
Non-Breaking Space

Image
Media Bookmark
HyperLink
) ) Media
Inline Audio Plal widget
Iframe
Callout Box L "

) Special Characters >
Widget Math Characters
| Equation F3

Please notice that you can insert QuizPoppers or Activities within a table.
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Put Images Side by Side
If you want to put images side by side, you should use an unstyled table.
1. Create a table. (Choose Table/Create Table.)

2. Deselect Use styled table. Set the Rows to 2, Columns to 3, Table

width to a width appropriate to your image, de-select Use styled table
and deselect Show borders (see below). Click OK.

| e et |

Culumns:E Table align: ngne -

| Use styled table |

Non-5tyled Table

| ] show borders |

Border color: [ Select ] Remowe color
Background color: Remowve color
Accessibility
Caption:

Headers: none -

ok || cancel |

5

A

3. Click in the first cell and choose Insert/Image to insert an image. (See the
section Insert an Image.)

4. Insert an image in each top cell. Enter text in the bottom cells. Select the

text in the bottom cells and create a hyperlink (see below). (See the section
Insert and Remove a Hyperlink.)

Credits: waw W

Credits: www whitehouse goy Credits wywrw
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5. Preview your lesson in the browser (see below). Extra space appears
between the images because when an image is inserted, automatic padding

is added.

- i y
Thomas Jefferson 4

Credts: wy FEOUSE oV Credits

Copy and Paste a Table from Word

You can copy and paste a table from Word. It will paste as an unstyled table. You
can click within a cell and choose Table/Modify and select Use Styled Table
(provided you have attached a style to your lesson).
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Google Analytics

You can add tracking code from Google Analytics into your SoftChalk Create
lessons in order to see how many views there are on each page of your lesson. For
example, if you have a five page SoftChalk lesson, you can see how many times
page three was viewed.

For general information about Google Analytics, please see the website for Google
Analytics. Select the Resources drop down menu at the top and select Help
Center.

IMPORTANT: You will need to have your SoftChalk lesson on a website such as
SoftChalk Cloud and you will need a Google Account to use the Google Analytics
feature within SoftChalk Create.

Set Up Your Google Analytics Account and Insert Code into a
Lesson

1. Please make sure your lesson is already saved on SoftChalk Cloud (or a
website) before you continue. You will need the Hyperlink to your lesson to
set up Google Analytics account.

2. You must have a Google Account to access Google Analytics. If you do not
currently have an account, please go to Create your Google Account.

3. After you have created your Google Account, please access Google Analytics
through http://www.google.com/analytics/.

4. At the top right, click Access Google Analytics (see below).

Access Google Analytics

5. At the right, click Sign Up (see below).

Start analyzing your site's traffic in 3 steps

\ Sign up for Google Analytics ) Add tracking code -f:r‘.‘ Learn about your audience Start using Google Analytics

\/ \% o8 =

Still have questions? Help Center

You Ilg[ st cling cods o pal onto your pages In afew hours you'l be able to start seeing data about
gl knows your site
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6. With one Google account, you can set up one or multiple Google Analytics
accounts. For instance, if you are an instructor, you could have one Google
Analytics account to track all your biology lessons and another Google
Analytics account to track all your math lessons. Or you may decide to have
one Google Analytics account to track all your lessons. Let’s assume you
want to track all your Biology lessons. For the account name, you could
enter Biology Lessons (see below).

New Account

What would you like to track?

‘Website Mobile app

Tracking Method

This property works using Universal Analytics. Click Get Tracking /D and implement the Universal Analytics trach
to complete your set up

Setting up your account | ENtET @ name such as Biology Lessons.
Account Name required /

7. You can have one or multiple properties under a Google Analytics account.
For instance, you can track multiple Softchalk lessons and each lesson
would be considered a property. For the Website Name, we recommend
that you use the name of your SoftChalk lesson (see below).

Setting up your property|  FOT the Website name, we recommend
E'nterlng the name of your SoftChalk lesson.

Website Hame re dyuired

8. IMPORTANT: If you would like to add another property (lesson) at another
time, see the section Add Another Property (Lesson). If you would like to
add another account (course) at another time, see the section Add Another
Account (Course).

9. Copy the hyperlink for your SoftChalk Cloud lesson (or website). (Log into
your SoftChalk Cloud account. Click My Content/Lessons. Click the name
of your lesson. At the bottom right under Lesson actions, copy the
Hyperlink.)
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10. On your Google Analytics web page, change http to https. Then paste in
your hyperlink but remove https:// from the beginning of the link (see
below).

Website URL required

hup-,ff -

ﬁﬂ:';%f to ] E!emuve https:// from your link

-

11. Selecting an Industry Category is optional (see below).

Industry Category

Select One ~

12. Make a selection for the Time Zone (see below).

Reporting Time Zone

United States - (GMT-08:00) Pacific Time -

(Instructions are continued on the next page.)
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13. Under Data Sharing Settings, select the options appropriate for you (see
below).

Data Sharing Settings

Data that is collected, processed, and stored in your Google Analytics account ("Google Analytics data™) is secure and kept
confidential. Google Analytics data is used to prowde and improve senvice, to perform system critical operations, and in rare
exceptions for legal reasons as described in our privacy palicy

The data sharing options give you mere control over sharing your Google Analytics data. Learn more.

‘With other Google products only

pogle 5 o5 (no third partie
Ano ly with G d oth:
"mousy b .,M' = :_a, - Check the options appropriate for you.

rice. Show exampla

Technical Suppert

Account specialists

Learn how Google Analytics safequards your data

14. At the bottom left, click Get Tracking ID. For first time users, a Google
Analytics Terms and Agreement pops up, click 1 Accept to continue.

Get Tracking ID Cancel

15. A screen appears with the tracking code for your property (e.g. your
SoftChalk lesson). Select and copy this code (see below). (Please note that
you are copying the tracking code and NOT the Tracking ID number.)

Tracking ID

UA-51911957-1
Website tracking

This 15 the Universal Analytics tracking code for this property. To get all the benefits of Universal Analytics for this pro
webpage you want to track.

This is your tracking code. Copy and paste it into the code of every page you want to track.

| ) ! =i[r]ifunction(}]
.a=i[r].alll]). push{arguments]}.ifr].I= s.createElement(o),

Add to Dictionary
Undo
Right-click in the tracking
Cut
code area and choose Copy.
</script>]
Paste

SoftChalk LLC copyright 2017 SoftChalk Create 10 Guide page 271



16. In SoftChalk Cloud, open the same SoftChalk lesson (from which you used
the hyperlink) in SoftChalk Create. Choose Tools/Google Analytics (see

below).

Tools | Table Properties Preview Web Help

'LB/"“ Chechk Spelling
HTML Source...

ReadSpeaker

F7

F9

Google Analytics

StyleBuilder
eBook Builder (BETA)
Media Search

-/ Save Files To SoftChalk Cloud

Fl11

F10

F&

17. Right-click in the Snippet area and choose Paste (see below). This is the
only area of your lesson where you need to paste this code. In other words,
you do NOT need to put this code in every page of your lesson.

Google Analytics

]

Tracking Code

Snippet:

This feature allows you to add Google Analytics to your lesson.

Paste your code snippet, supplied by Google, into the text area below.
The code will be added to the lesson currently in the editor.
Then save the lesson after closing this window.

To remove the code from your lesson, clear the snippet and save the lesson.

Right-click in the Snippet
area and choose Paste.
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18. Once you’ve pasted your Snippet, click OK to return to your main editing
screen (see below).

[Googie Anatytics [

This feature allows you to add Google Analytics to your lesson.

Paste your code snippet, supplied by Google, into the text area below.
The code will be added to the lasson currently in the editor.
Then save the lesson after closing this window.

To remove the code from your lesson, cdear the snippet and save the lesson.

Tracking Code

Snippet: |<scrip|:~ -
{function(l s,0.g.r.am{i[GocgleAnalyticsObject]=rild=irlfunction({
(ilr].g=i[r].qlil. pushiarguments)}illi=1"new Date),a=5 create Element(c),
| m=s getElementsBy TagMame(o)[0].a.async=1,a src=g,m.parenthode insenBafo
Tiwindow document, 'script, iwww.google-analytics. comfanalytics js' 'gal;

galcreate’, UA-51911857-1, hardchalk.com?,
galsend’, ‘pageview’,

<jscript>

o< ][ cancel ] [ clear snippet |

19. IMPORTANT: Be sure to save your lesson back to SoftChalk Cloud (or
website).

20. Please go back to your Google Analytics account setup. Click the Admin
area at the top of your screen (see below).

r‘ GDDSIE‘ Analytics Home Reporting Customization m
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21. After the initial setup of your Google Analytics account, the Admin section
is where you access the information for your account (see below). Double-

check that the hyperlinks are the same for Property Settings and View
Settings.

e A Home  Repoting  Customization | Admin

Upgrade to Universal Analytics

Upgrade to get a deeper understanding of your users through new tools and more accurate data
js* Leam more at the Universal Analytics Upgrade Center

Select an account and a property, then click Universal Analytics Upgrade.
Only users with edit permission can a property. Eact st be

drviduall

Biolégy Lessons

Biology Lessons = . Trees

= - All Web Site Data
T et hyperlinks are the same
- 2 " for Property Settings and »
a2s  User Management amn User Managemen View Settings ame  User Management
B ) = G
Y A = A Ac
D ch ¥ L' Y F

Dd i

22.Please be sure to read the next section View the Analytics to verify that
your lesson is being tracked.
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View the Analytics

You can see if your lesson is tracking in Google Analytics. You’ll want to use the
real time tracking feature in Google Analytics as other tracking may not appear for
24 hours.

1. To make sure Google Analytics is tracking properly, in a web browser, open
the hyperlink to your SoftChalk lesson that has the Google Analytics code.
View several pages of your lesson. IMPORTANT: Keep this lesson open in
the web browser.

2. In a different web browser tab, access the Google Analytics site
http://www.google.com/analytics/. Click the Admin tab and select your
account and property (see below).

;"7‘ Google Analytic Homse Repodting Customization Admin
fe

Upgrade to Universal Analytics

Upgrm lo gu»l a deeper undersianding of your users through new tools and mode accurate data
H + it the Unnersal Anahytics Upgrade Center

Sela-:': an n:ctmm and a property, then clich Unl'rntnl'ﬂnﬁyﬂca f..'_ngnda-
b adll pormESSion can transd g

Biology Lessons

Biology Lessons b . Troes

B |

3. Click the Reporting tab. Then select Real-Time and Overview (see
below). As you can see, the lesson is being tracked.

"y Google Analyt Home | Reporting | Customization  Admin [ Trees - Fiips 1D hardchak comiesso . ¥ ]
ad 3 ZTWET ST T
Pageviews
Right now Per minute Per second
Bl Dashboards 1 -
44 Shortcuts >
= active users on site
®  inteligence Events W DESKTOP
| O RealTime
Tocat Top Referrals: Top Active Pages:
ocations
Source Active Users + Active Page Active Users +
Traffic Sources
There is no data for this view. I 1. Aessonflles/IMsQSImwiWx..mLeamer_activities3.himi 1 100.00% I
Content
Events Top Social Traffic: Top Locations:
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As mentioned previously, tracking may not appear in other areas for 24
hours (see below).

ad Google Analytics

Dashboards

Shorcuts

Intelligence Events

Home

Audience Overv

Email

o
©

Reporting

Export »  Add tc

Introduction to }

Compare mobile |

Real-Time

areas may not show
up for 24 hours.

Audience

Overview

» Demographics
r Interests

* (Gao

+ Behavior

» Technology

» Maobile

» Cuistom

Uszers Flow

Reporting in these

Overview

Sessions -

& Sassions |

All Sess0ns

8 e
100.007%

V3. Selec

IMPORTANT: Please be aware that if you see the message Status:
Tracking Not Installed, your lesson is still being tracked. To confirm this
tracking, please view the previous STEP 3 in this section.

Tracking 1D
UA-52799432-1

Status:

st chec

website.

'l'rackir_nn N_qt_ I_r_| stal!gd

The Google Analytics tracking code has not been detecied on your website's home page.

Learn more

Your lesson is still being tracked. To confirm this
tracking, please view the previous STEP 3 in this section.

For more information on how to read, analyze or use Google Analytics,
please see Help with Google Analytics.
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Add Another Property (Lesson)
If you want to add another property (lesson), please see the steps below.

1. Please make sure your lesson is already saved on SoftChalk Cloud (or a
website) before you continue.

2. Log into your Google Analytics account at http://www.google.com/analytics/
and click Access Google Analytics.

3. At the top, click the Admin tab (see below).

ad Googlc Analytics Home Reporting Customization Admin

4. Click the down arrow in the PROPERTY area and select Create new
property (see below).

Trees ~
Bearch
Trees UA-51811557-1

Create new property

5. Continue with STEP 7 in the section_Set Up Your Google Analytics Account
and Insert Code into a Lesson.

Add Another Account (Course)

If you want to use separate accounts for each course, please see the steps below
to add another account.

1. Log into your Google Analytics account at http://www.google.com/analytics/
and click Access Google Analytics.

2. At the top, click the Admin tab (see below).

yv {:;('!f.)glﬁ Analytics Home Reporting Customization Admin
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3. Click the down arrow in the ACCOUNT area and select Create new
account (see below).

Biology Lessons "

Search

Biology Lessons 51911957

Create new account

6. Continue with STEP 6 in the section_Set Up Your Google Analytics Account
and Insert Code into a Lesson.
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Publish to MERLOT

MERLOT (Multimedia Educational Resource for Learning and Online Teaching) “is a
free and open peer reviewed collection of online teaching and learning materials
and faculty-developed services contributed and used by an international education
community.” (Quote from the MERLOT website at: www.merlot.org.)

Within SoftChalk Create, you can save a link to your SoftChalk lesson to the
MERLOT site. In other words, your actual lesson resides elsewhere (in SoftChalk
Cloud or on a web server or in a learning management system where there is
public access) and you save the link to that lesson in MERLOT for others to view
and use.

Basic Steps to Get Started

Below are the quick steps for publishing to MERLOT. More detailed instructions
appear after this section.

e In SoftChalk Create, assign metadata to your SoftChalk lesson
(Properties/Metadata) so that a user can search for your lesson once the
lesson link gets into MERLOT.

e Save your lesson to SoftChalk Cloud or upload your lesson to a web site or
learning management system where there is public access.

e Copy the hyperlink (URL) for the lesson.

¢ In SoftChalk Create, set up your MERLOT server permissions: File/Manage
Publish Accounts. Click New, select MERLOT, enter your username and
password. Click OK and click Close.

e In SoftChalk Create, save your lesson link to MERLOT: File/Save to LMS.

e For details on the publish process, see the section Save a Lesson Link to
MERLOT.

Assign Metadata to a Lesson and Upload It to a Web Server (or
LMS)

1. Start SoftChalk Create and open a lesson.

2. IMPORTANT: Be sure to assign keywords and other information to your
lesson as metadata. Choose Properties/Metadata. (For details, see the
section Metadata.) There is also a Metadata button on the Save To
SoftChalk Cloud window that takes you to the same Metadata area.
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3. Save your lesson to SoftChalk Cloud or upload your lesson to a website or a
learning management system where there is public access to your lesson.
(If you are using the SoftChalk File/Save to LMS (to Blackboard or Sakai)
feature, see the section Blackboard and Sakai Users Who Want to Publish to
MERLOT.)

4. Copy the Hyperlink for your lesson in SoftChalk Cloud, your website or your
learning management system.

In SoftChalk: Set Up the MERLOT Server Permissions
You only have to set up the MERLOT server permissions one time per computer.
1. Start SoftChalk Create if it is not already open.
2. Choose File/Manage Publish Accounts.

3. At the bottom of the screen, click New (see below).

’ Publish Accounts (—x)

Publish Accounts:

Descriptive Name Address Type

o [ |

| Close | I

4. From the list, select MERLOT and click OK (see below).

i T T

Account Type Selection =

Account Type

Select: | SoftChalk Cloud
Blackboard
CoursasSites by Blackboand
Sakai
DSpace

[MERLOT ]

e [
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5. If you're a member of MERLOT, enter your username and password. Click
OK. If you are not a member of MERLOT, you can click Join MERLOT to go

to the MERLOT site to join (see below).

MERLOT Account ]
MERLOT Configuration
Descriptive name: MERLOT
* Username: I I
Password: I I
or: Prompt me for my password when publishing.
Not & member of MERLOT? Join MERLOT Reguest License ey
(* indicates required item)
| ok || cancel

6. Click Close to leave the Publish Accounts window.

7. Choose File/Publish To LMS. Make sure MERLOT is selected in your

Account drop down menu at the top left of your screen and click Connect

(see below). See the next section Save a Lesson Link to MERLOT.

T

I Connect Disconnect

. |
Publizh Lesson...
Log In
Account: §1. MERLOT -
Refresh Wiew
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Save a Lesson Link to MERLOT

As mentioned previously, be sure to assign metadata to your lesson before you
publish it. See Assign Metadata to a Lesson and Upload It to a Web Server (or

LMS).

1. Once you have connected to MERLOT, enter a Title, URL (hyperlink) for
your lesson, Author First name, Author Last name and Organization.
(Email is optional.)

IMPORTANT: Select the appropriate category and sub-categories (ex.
Science and Technology/Biology/Human Anatomy). Click Save (see below).

ES Sove To LMt

Leg In

Arcount:

Moy

Reposinry

Cat

Lo ]

. Academs: Support Servoes

* Talg:
L
= Aughar Firgt nama:
* Agthor Lest namai

* Qrgeniastan;

Drnal;

Eyl Analoimry

Fips favwew soRchaliosipud comAsssonsery
dafrad

Bong

ABC Univeesity

|

Cize

Arts
Buganess
Educai-on

i Hamandies

Mathemabos and Statshos
Soence and Techrslogy
Agnouliure and Envaronmentsl Soences
Axtroncmy
Belegy
Botary
Cytolagy
Devalopement
Besdoqy
Evndubes
Geraral
Germted
Lfe
Hherekmioay
Mcleculsr Beclogy
4 Hatursl Habory
Fhpsslogy
Toutogy

e

2. Click OK at the confirmation screen.

3. Click Close to close the Save to LMS window.
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Blackboard and Sakai Users Who Want to Publish to MERLOT

For Blackboard and Sakai users who also want to publish to MERLOT, please
see the note below.

IMPORTANT: If you are also using the SoftChalk Save to LMS feature
for Blackboard or Sakai, then SoftChalk provides a shortcut for you.
Save your lesson to Blackboard or Sakai (i.e. within SoftChalk Create,
choose File/Save to LMS) and then immediately Publish to MERLOT.
SoftChalk will automatically populate the URL field of the lesson you just
published to Blackboard or Sakai.

(Of course, as mentioned before, if you are publishing to MERLOT, then your
link should be open to the public.)
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Foreign Languages

Overview

You can create lessons using foreign language characters. If you have a keyboard
setting that allows you to type in foreign characters, you can use that.

If not, you can choose Insert/Special Characters/Other (see below).

o~

Special Characters

S5

Click a button to insert the character

% || j ENE| 2| & " (|E]| =| [ &
==l |lwll T =l e || Al A
AlA|A|A|ZE|GE|E|E|E|T
i|i|i||IN|O||OC||O|O|G|@]|0
Ujjojolelallal|la|la||alal|e
c|l el & &f &]| i | ] i fi || O
o || ajlo| =| & G| df a@| 4/ ¥
A {1 | T | % < || CE =
=l =™ 5 || el ¥ z || =

Output Languages for the Student Interface and Instructions

Within SoftChalk Create, you can choose an output language. Choose
Properties/Output Language and select your language.

Within SoftChalk Create, you won’t see any changes, but when you preview the
lesson in a web browser, you’ll see that the interface and instructions have all been
translated to the chosen language.

Please note that your content is not translated but the interface and instructions for
the students appear in the chosen language.
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Math

Overview

SoftChalk Create lets you insert math characters and equations. Within your main
editing window you can choose:

e Insert/Math Characters
e Insert/Equation (brings up an Equation Editor)
(You can also right-click and choose Math Characters or Equation.)

IMPORTANT: Within the Equation Editor, there is a Help tab that provides specific
help for this editor.

Please note the new Vertical Alignment enhancement (see the section Vertical
Alignment in the Equation Editor).

Save an Equation to the Library

After inserting an equation into your main editing window, you can right-click on
your equation and choose Save To Library. For details on using the Library, see
the section Library (Desktop Version).

Save an Equation to SoftChalk Cloud

After inserting an equation into your main editing window, you can right-click on
your equation and choose Save To SoftChalk Cloud. For details on using
SoftChalk Cloud, see the section SoftChalk Cloud.

Math and QuizPoppers

Insert an Equation or Math Characters into a QuizPopper

Within QuizPoppers, you can insert math characters and equations in hints
and feedback as well as in questions.

1. Right-click in a text field.
2. Choose Math Characters or Equation.

(You can’t insert math characters or an equation in the answer fields for
the Short Answer QuizPopper.)
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Insert an Equation from the Library into a QuizPopper

For details on using the Library, see the section Library (Desktop Version).
1. Right-click in a text field for your QuizPopper.
2. Choose Library.
3. At the left within your Library, select your equation.
4.

Click Insert Into QuizPopper.

Insert an Equation from SoftChalk Cloud into a QuizPopper

For details on using the Library, see the section SoftChalk Cloud.

1. Right-click in a text field for your QuizPopper.
2. Choose SoftChalk Cloud Item.

3. Under the My Files area, select your equation.
4.

Click Insert.

Vertical Alignment in the Equation Editor

You can move your equation up or down with the Vertical Alignment feature.
(Within the main editing window, choose Insert/Equation.)

ertical Alignment
() Middle @ Move up () Move down

pixels: (1 -

Math and Activities
The following activities let you use equations as well as text.

e DidYouKnow
e Flash Card
e Hot Spot — Explore Mode

e Hot Spot — Quiz Mode
e Jigsaw Puzzle

e Labeling
e Sorting

e Tabbed Info
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Metadata

Overview

You can add metadata, including curriculum standards to your lesson or to
activities or Quiz Groups that you make public in SoftChalk Share. (When the
public does searches on various websites, they are actually searching through
metadata to find relevant information.) For details on each metadata tab, see the
sections: Keywords & Details Tab, Subjects & Levels Tab, Curriculum Standards
Tab - Achievement Standards Network, Curriculum Standards Tab — Academic
Benchmarks and Accessibility Tabs. (You set the Creative Commons license on
the Keywords & Details Tab.)

Metadata for a Lesson

If you want to make your lesson available to the general public, you may
want to add metadata to your lesson such as keywords so your lesson can
be found in a search.

To enter metadata to be saved with your lesson:
1. Start SoftChalk Create and open a lesson.
2. Choose Properties/Metadata.

3. Select an appropriate tab and enter your information. See the
following sections for an explanation of each tab.

Click OK at the bottom when you are done.

5. Save your lesson and the metadata will be saved with it.

MERLOT

If you publish a link to your lesson in MERLOT (see the section Publish to
MERLOT), then you will want to add metadata so that your lesson will be
found when users search the MERLOT site. IMPORTANT: Be sure to add
your metadata before publishing your lesson.

You will want to use the Keywords & Details tab to enter your metadata.
Information on this tab follows the Dublin Core standards. (See the section
Keywords & Details).
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Keywords & Details Tab

Information on this Keywords & Details tab follows the Dublin Core standards
for metadata (see below).

As mentioned previously, if you are publishing a link to your lesson in MERLOT,
then you will want to add metadata to this tab particularly in the Description and
Keywords / Phrases fields.

Notice that the License field is the same field found in the footer area of your
lesson (Properties/Style Properties/Title & Layout tab — Footer area). If you
make a change in the Metadata for the License field, the change will be made
automatically in the Footer area and vice versa. (For an explanation about this
License field, see the section Options on the Title & Layout Tab.)

Creative Commons License

On the right, notice that you can set the Creative Commons license (for a
lesson or for an individual activity or quiz group on this screen).

Metadsta e
Weywords & Detmls§ Sybjects & Levels | Curricubum Standards | Accesssbaity | Accesssbelity continued
Creator [ Author Additional
First nanme: Titla:
Last name:
Description Materiad Type: Tutorial -
- Audience: Unspacified -
Creative Commons:  Unspecified =

Other Contributor: | Nona

Keywords [ Phrases Second rescurce: Mone

Enter keywords or phrases, ong per ling, up to 10 lnes.
Relation: | Nona

Fublisher: SofiChalk

Cost:  Nong
Coverage

Describe the spatal and/ar temparal Versign: | 1.0
charactenstics of the lesson content.

All infarmation on this tab mests the Dublin Core standards,

[ ox || concer |
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Subjects & Levels

Tab

The Subjects & Levels metadata tab lets you select subjects and education levels.
Notice that you can select more than one subject and level. If you publish to
SoftChalk Cloud, you must select a subject and level.

rﬂ Metadata —im
'mnm_ Curriculum Standards | Accessibiity | Accessibdity continued |

Subject Education Level
A = [l an =
[ oaher [T other
[ ars [F] Corporate Training
] Business [7] Professional Studies
[7] Edueation 7] Graduate
7] Engineering [T undergraduate
[Tl English as & Secand Language "] Grade 12
7] English Language Arts = "] Grade 11
| Health Sciences "] Grade 10 B
[l History [Tl Grade 9
[l Humanities ["] Grade 8
[ tndustrial 7l Grade 7
] tnformation Technology 7l Grade &
7] Language Studies 7l Grade 5
[7] Mathernatics [l Grade 4
7] Madizine [ Grade 3
] Music [ Grade 2 3
7 Nursing [l Grade 1

| 7] sales and Marketing x | 7] Kindergarten -
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Curriculum Standards Tab — Achievement Standards Network

You can select standards directly from the Achievement Standards Network to add
to your lesson (see below).

For details on the Include Curriculum Standards page with lesson (link in
sidebar) checkbox, see the section Curriculum Standards Page.

For details on using the Select ASN Standards button, see the next page.

Metadata [
Keywords & Details | Subjects & Levels | Curneutum Standards] Accessibsity | Accessibdity continued

| Achiavement Standards Netwark Int_ha:s;andards

Selected Standards Item Details

o |

Region:
URLAGUID:

Description:

Chek "Select ASH Standards” at the bottom left to select
Curniculum Standard(s) for your lessan,

Use the lnk balow if you want to learn more about
the Achsevement Standards Netwaork.

¥ Include Curficulum Standards page with lasson (link m ssdebar)
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Curriculum Standards Tab — Select ASN Standards

See the previous page to see where to click on the Select ASN Standards button
and get the screen below. This list shows all the published standards (NOT the
deprecated i.e. old standards).

You can select standards using the following screen.

In addition to standards for the states, notice that the top of the list has
various national and international jurisdictions listed such as the American
Association for the Advancement of Science, American Association of School
Libraries, Common Core State Standards, Interstate School Leaders Licensure
Consortium, International Technology and Engineering Educators Association,
National Assessment of Educational Progress, National Council on Economic
Education, National Center for History in the Schools, NCTE/IRA Standards for the
English Language Arts, National Council of Teachers of Mathematics, National
Geography Education Standards, National Standards for Arts Education, National
Science Education Standards and Partnership for 21°%' Century Skills.

IMPORTANT: Notice that you can select multiple standards at once. Click on
an item. Then hold down your Shift Key and click on the bottom item. The list will
be selected. OR hold down the Ctrl key (or Command key on the Macintosh) and
click individual items. After selecting your items, click Insert (see below).

Achievement Standards Network ot
Achievement Standards Network Instructions
. Alabama i Use the folder tree to insert Curriculum Standards
. Arkansas into your lesson.
Arrana . R . |
Click once on a folder (or the plus sign baside a folder)
- ) ) to Open its contents.
. Social Studies: History-Social Science Content Standards for Californi:
. The Arts: Visual and Performing Arts Content Standards for Califarnia Ee patient, some folders take a few moments to open.
. Physical Education: Physical Education Model Content Standards for € (The information is downloading from the ASN Web site.)

H i j i lic Sche(=
| i 1 pen fal il vou | h
=1l Math: CA Common Core State Standards for Mathematics A ilicceieiine S arka)
that you want.

|5 1. Senate Bill 1200, Statutes of 2012, called for modification of the O
¥ standards for Mathematical Practice Select one or more Standards.
+ Counting and Cardinality (You can use the Shift-click method or the
+ Operations and Algebraic Thinking Control-click method to select multiple Standards.)
*

Number and Operations in Base Ten
Measurement and Data
| Geometry |
| L Identify and describe shapes (squares, circles, triangles, re
=] Describe objects in the environment using names of sha
=] Correctly name shapes regardless of their orientations “Drill down" to select the
=] lidentify shapes as two-dimensional (lving in a plane, "fi appropriate standards to insert.
Analyze, compare, create, and compose shapes.
. Reason with shapes and their attnbutes.
. Reason with shapes and their attributes.

Click 'Insert’ and the Standards will be inserted.

Reason with shapes and their attributes.
. Draw and identify lines and angles, and classify shapes by [
Graph points on the coordinate plane to solve real-world an _

5 B RO

- L1} 13
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Curriculum Standards Tab — Academic Benchmarks

You can add curriculum standards from the Academic Benchmarks standards (see
below).

(If you chose not to use standards from the Academic Benchmarks standards, you
can also type in any labels or GUIDs you wish.)

For details on the Include Curriculum Standards page with lesson (link in
sidebar) checkbox, see the section Curriculum Standards Page.

Metadata |

| Keywords & Details | Subjects & Levels| Curriculum Standards | Accessibily | Accessibility continued
Liachievement Standards Network] Other Standards
Standard 1 Standard 3
Label: Label:
Domain: lmdzmn: Benchmarks '] Domain: .Urtsped'fiad -
Region: Ical.lfomla vl Region: .Unspm:ifiad -
GulD: GUID:
[ Clear Fiewds | Clear Fislds
Standard 2 Standard 4
Label: Label:
Domain: Unspecified l= Demain: Unspecified -
Region: Unspecified - Region: Unspecified »
GUID: GUID:
r Claar Fields | Clear Fields
#| Include Curriculum Standards page with lesson (link in sidebar)
oK Cancel
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Curriculum Standards Page

When you are selecting or entering your curriculum standards (see the previous
sections Curriculum Tab — Achievement Standards Network and Curriculum Tab —
Academic Benchmarks, you have the option to include the curriculum standards as
a link in a sidebar for your lesson. See the steps below.

1. On the Metadata Curriculum Standards tab (see the sections Curriculum
Standards Tab - Achievement Standards Network and Curriculum Standards
Tab — Academic Benchmarks, leave the Include Curriculum Standards
page with lesson (link in sidebar) checkbox selected (see below).

Metadata ==
I Achigvement Standards Network I Other Standards
Selected Standards Itemn Details
Describe objects in the environmant using namas of shapes, and def* Region:
Comectly name shapes regardless of their orientations or overall sizd California
Identity shapes as two-dimensional (lying in a plane, Tlar) of three—d
URI/GUID:

hitp-fasn.j orghesources/S2513840
These are the standards that Fasn.Jesandceo. e

you inserted. Description:

Identify shapes as two-dimensional {lying in a plane, =
“flat) or three-dimensional (salid?)

Click 'Select ASN Standards® at the bottom left to select
Curriculum Standard(s) for your lesson.

. = - Use the link below if you want to learn more about
—_— the Achievement Standards Network.,

ﬂ Remove Selection(s) Achievement Standards Metwork

| [¥] Include Curriculum Standards page with lesson (link in sidebar)

=3

2. Save and preview your lesson. Click the Curriculum Standards link (see
below).

Algebra

Quiz Me Curriculum Standards

g
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3. The Curriculum Standards page appears in a separate window (see below).

Curriculum Standards Applied to This Lesson

1. California
Mathematics Content Standards for California Public Schools, Kindergarten Through Grade Twelve
A high-guality mathematics program is essential for all students and provides every student with the opportunity to choose
among the full range of future career paths. Mathematics, when taught well, is a subject of beauty and elegance, exciting in
its logic and coherence. It trains the mind 1o be analyticA€"providing the foundation for intelligent and precise thinking. To
compete successfully in the worldwide economy, today's students must have a high degree of comprehension in
mathematics. For too long schools have suffered from the notion that success in mathematics is the province of a talented
few. Instead, a new expectation is needed: all students will attain California's mathematics academic content standards, and
many will be inspired to achieve far beyond the minimum standards
Algebra |
2.0 Students understand and use such operations as taking the opposite, finding the reciprocal, taking a root, and raising to
a fractional power. They understand and use the rules of exponents
hitp./iasn jesandco.orgiresources/S1007600

2. Califomia
Mathematics Content Standards for California Public Schools, Kindergarten Through Grade Twelve
A high-quality mathematics program is essential for all students and provides every student with the opportunity to choose
among the full range of future career paths. Mathematics, when taught well, is a subject of beauty and elegance, exciting in
its logic and coherence. It trains the mind to be analyticA€"providing the foundation for intelligent and precise thinking. To
compete successfully in the worldwide economy, today's students must have a high degree of comprehension in
mathematics. For 100 long schools have suffered from the notion that success in mathematics is the province of a talented
few. Instead, a new expectation is needed: all students will attain California's mathematics academic content standards, and
many will be inspired to achieve far beyond the minimum standards
Algebra |
3.0 Students solve equations and inequalities involving absolute values.
hitp.//asn jesandco orgiresources/S101E611
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Accessibility Tabs

Throughout the application, SoftChalk Create allows you to add information
describing various items for use with screen reader/assistive technology (e.g. 508
compliance). For example, under each activity, there is an Options tab where you
can describe the activity. For images and media, you can add information for use
with screen reader/assistive technology as well. For details on SoftChalk’s
accessibility compliance, see see http://softchalk.com/products/cloud/accessibility/.

In case you want to add additional accessibility information to be included in your
metadata about your lesson, you can add that information on these Accessibility

Metadata 5]
Keywords & Details | Subjects & Levels ] Curriculum Standards Accessibility continued
Text Modifiables Text Contrast Structured Elements
Font Size Good - Table of Contents
Font Face Headings
Font Color Sections
Background Colar Table Headers
Highlight Calor Page Numbers |
|
Cursor Presentation Appendices
Line Spacing Glossary
Letter Spacing tndex
References
Images Multimedia
Present Present
vale -
Tables Farmats Alternatives |
Present
|
Lok |[ cancel

Metadats =]
Keywords & Details | Subjects & Levels] (= I dord: [ bility] Accessibility continued ]

Support Toal Hazards Commercial Alternatives
Unknowr Unknown Present

¥ Mone ¥ None
Calculator Flashing Objects
Dictionary Sound
Thesaurus Motion Simulation Other
Note Taker [¥] Frames Farms
Peer Interaction
Abaoi Image Maps Timed Response
Spell Checker Etandanis

Homophone Checker
WCAG Level: WCAGLA -
Mind Mapping Software .

Qutline Tool
Comment: -
Color Legislation
|
Used For Information Alternatives | US (Section 508)
Canadian
Flashing [
Australian
P 3
resent 9

[Cox | [ cancel
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Help

Please visit our SoftChalk Support webpage. For purchase information, please
contact sales@softchalk.com.

Copyright Information

SoftChalk™ Create

Copyright ©2002 2003 2004 2005 2006 2007 2008 2009 2010 2011 2012 2013
2014 2015 2016 2017 SoftChalk LLC

All Rights Reserved.
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