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Introduction

Overview

Welcome to our award-winning content authoring software that lets you create
engaging lessons and learning objects quickly and easily. You can style your lesson
for a professional look. You can add many activities and quizzes that promote active
learning. (For more details, see the sections QuizPoppers, Quiz Groups and
Activities.) Our software, which runs on both Windows and Macintosh computers,
comes in both a Cloud version and a Desktop version (see the section Cloud Version
and Desktop Version). Your students can view your lesson in a web browser

(Chrome, Firefox, Edge, Safari, or Internet Explorer) on standard computers and

mobile devices.

Quick Links

Description

Cloud and Desktop
New to SoftChalk Create
Already Familiar with SoftChalk Create

Incorporate Your Existing Content
into SoftChalk Lessons

Find Content to Put in Your Lessons

Scores and Essays

Mobile Devices (including iPads and
Chromebooks)

Deliver a Lesson to Your Students

Host Content. Collaborate on
Content. Share Content.

Link to SoftChalk Content in Your LMS

Section in this Guide

Cloud Version and Desktop Version
Getting Started

SoftChalk Create New Features and
Enhancements

Use Content from SoftChalk Cloud,
PowerPoint, Word, or Other Sources

SoftChalk Cloud, Media Search, Widgets and
iFrames

Track Student Scores and Essays

Mobile Devices

Deliver a Lesson to Your Students
SoftChalk Cloud

Learning Management System (LMS) Guides

Use Content from SoftChalk Cloud, PowerPoint, Word, or Other

Sources

You can easily find open-source content to put in your SoftChalk lessons or re-

purpose your existing content.

SoftChalk LLC copyright 2023
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You can search for content:

e Within SoftChalk Create choose Insert/Media Search (see the
section Media Search).

e Search on the SoftChalk Cloud website (www.softchalkcloud.com)

You can easily re-purpose your existing content in SoftChalk Create.

e If you want to use content from PowerPoint or Google Slides in your
SoftChalk lessons, please view our PowerPoint and Google Slides
Integration Guide on our website.

e To bring over content from Microsoft Word, you can copy your content in
Microsoft Word and then paste it into your SoftChalk lesson. To select all
your content in Word, you can use the Select All feature (Ctrl+A). Within
SoftChalk Create, choose Edit/Paste or (Ctri+V).

e You can also create hyperlinks to your content such as a pdf, Word file or
Excel file. Please see the section Insert a Hyperlink to another File.

e For information on using Adobe Captivate, Articulate Presenter,
Camtasia, or Flash, please visit our SoftChalk FAQ page. At the top
right, click on the magnifying glass and type in your search item (for
example Camtasia) in the Search box.

e For information on importing Quiz Pools, see the section Quiz Pools.

System Specifications

To find out the system specifications for using SoftChalk Create, please visit the
link below. This web page lists specifications both for instructors creating lessons
with SoftChalk Create and for students viewing the lessons.

https://softchalk.com/cloud/system-specifications

Links to Learning Management System Guides

If you are using a learning management system at your institution, be sure to view
the specific guide for your learning management system. See the section Learning
Management System (LMS) Guides.

Purchase SoftChalk Create

If you don’t have a license already and would like to purchase SoftChalk Create,
please see our website page Buy Now. Please notice that the Cloud version of
SoftChalk Create comes as a feature of a SoftChalk Cloud account.

SoftChalk LLC copyright 2023 SoftChalk Create 11 Guide Page 12
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Help Topics and Resources

IMPORTANT: The items under Help Topics can be accessed within SoftChalk
Create. On your top menu bar choose Help/Help Topics (see below).

Help

Help Topics
About SoftChalk

> SoftChalk Support

SoftChalk Create Guide
SoftChalk Cloud Guide
SoftChalk Cloud Quick Start Guide

Quick Video Tutorials

FAQs

LMS Integration
Sample Lessons
Training Registration

Help Topics

Description

SoftChalk Create Guide

That's this guide! Click on an item in the Table of Contents or
use Find (Ctrl+F) to find information. Includes a Getting Started
section.

SoftChalk Cloud Guide

Guide to using other features of SoftChalk Cloud that are not
covered in the SoftChalk Create Guide. For instance, this guide
describes how to upload files into your Cloud account as well
as how to set up folders to share content.

LMS

Integration

For direct links to individual guides, see the section in this
guide Learning Management System (LMS) Guides.
Guides include Blackboard, Buzz, Canvas, Brightspace by
Desire2Learn, and Moodle.

FAQ

Link to Frequently Asked Questions.

SoftChalk Training
Videos

Link to SoftChalk Trainings. These videos are 2-5 minutes long
demonstrating various features of SoftChalk.

Sample Lessons

Link to Sample Lessons including lessons by the Winners of the
Lesson Challenge.

Short Course Registration

Link to sign up for free online short courses.

SoftChalk LLC copyright 2023
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Link to the SoftChalk Cloud Website

Notice under the Cloud menu (see below), there is a link to the SoftChalk
Cloud website (SoftChalk’s online community and public learning object
repository). For details about the SoftChalk Cloud website, see the section
SoftChalk Cloud and the SoftChalk Cloud Guide.

Help

SoftChalk Cloud

Check for News... [

Cloud Account Registration

How To Icon

Within SoftChalk Create, you can find How To icons with video tutorials
on creating a specific activity or item.

How to

Matches (0) °

Scored Activities:

DragNDrop 2019
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Student Guide to SoftChalk Lessons

We encourage you to have your students review our Student Guide to SoftChalk
Lessons, which includes a troubleshooting section.

The full URL is below (as we update this guide, the URL will remain the same), so
we recommend posting this link for your students.

https://softchalk.atlassian.net/wiki/download/attachments/200114368/studentgui
de.pdf?api=v2

Migration to SoftChalk Cloud Guide

This guide is for users who know the basics of using the SoftChalk Desktop version but
would like to migrate to a SoftChalk Cloud account.

https://softchalk.atlassian.net/wiki/download/attachments/129406657/cloudmigration.
pdf?api=v2

SoftChalk Cloud Guide Web Link

The URL for this guide is below. As we update this guide, the URL will remain the same.
(You may want to bookmark this link in your web browser.)

https://softchalk.atlassian.net/wiki/download/attachments/129532299/createqguide.pdf?
api=v2
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Cloud Version and Desktop Version

Overview

SoftChalk Create comes in both a Cloud version and a Desktop version. (The
Desktop version does not include a SoftChalk Cloud account.) There are a few
differences between the Cloud version and Desktop version — see the section
Differences between the Cloud Version and the Desktop Version.

Many SoftChalk users have migrated from the Desktop version to
SoftChalk Cloud. For purchasing information on how to make the transition,
please contact sales@softchalk.com. For instructions on how to move your content
to SoftChalk Cloud, please see our Migration to SoftChalk Cloud Guide.

If you have never used SoftChalk Create, you can try out a fully functional version
of SoftChalk Create by signing up for a 14-day trial SoftChalk Cloud account. See
step 1 on this page for instructions on how to sign up for a trial account.

SoftChalk Create - Cloud Version

As mentioned previously, SoftChalk Create is one feature of a SoftChalk Cloud
account. A SoftChalk Cloud Account is a subscription account that runs for a year.
For details on SoftChalk Cloud, see the section in this guide SoftChalk Cloud and
the SoftChalk Cloud Guide.

If you are new to SoftChalk Cloud, please see our SoftChalk Cloud Quick Start
Guide.

1. Create a SoftChalk Cloud account on the SoftChalk Cloud website with
your activation key.

For a 14-day Free Trial, click on the Free Trial button in the upper right
corner of the SoftChalk Cloud website to fill out the form. You will
receive an activation key via email.

2. Log into your account by going to SoftChalk Cloud.

3. Click the Login link at the top right.
4. To use SoftChalk Create, select My Content / Create Content.
5. You will see a download screen to install SoftChalk Create.

6. For more details on installing SoftChalk Create, see the section
SoftChalk Create — Develop eLearning Content in the SoftChalk
Cloud Guide.
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7. Once you have launched SoftChalk Create, you can begin making
lessons. See the section Getting Started. If you want to make quick text
edits to your lesson, see the section SoftChalk Create Online.

If you have a trial SoftChalk Cloud account initially and you then
purchase a subscription SoftChalk Cloud account, you don't have to
create a new account. You can subscribe from your trial account.

SoftChalk Create Online

A new feature within your SoftChalk Cloud account allows you to create new
content and make edits to existing lessons using Create Online. There are multiple
ways to access Create Online within your SoftChalk Cloud account. Log into your
SoftChalk Cloud account and choose My Content/Lessons.

e Click + next to a folder name.

e Click Create Lesson in Create Online under Actions.

e Click the pencil icon next to the name of your lesson.

e Or click the name of your lesson. Scroll down to the Lesson Actions area,
select Edit Lesson, and select Edit in Create Online.

For additional details on Create Online, see the Create Online section in the
SoftChalk Cloud Guide.

Differences between the Cloud Version and the Desktop Version

As mentioned previously, the Cloud version of SoftChalk Create is one of the features
available with a SoftChalk Cloud account.

Besides the Create program, there are other valuable features available with a
SoftChalk Cloud account (see the section SoftChalk Cloud in the SoftChalk
Cloud Guide).

Description

Cloud

Desktop

Availability

Available whenever you log into
your SoftChalk Cloud account on
any computer.

Choose My Content/Create
Content

Available on unlimited
computers.

Available only on the desktop
computer where you have
SoftChalk Create installed.

You can install SoftChalk Create
on three computers that YOU
use.

SoftChalk LLC copyright 2023
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Description

Cloud

Desktop

Collaborate on

Easily collaborate with other

Collaboration must be

Content SoftChalk Cloud users on managed carefully
content
Versions of Select and edit previous No automatic versioning of your

Your Content

versions of your content.

(Individual Cloud License
Account holders are not
eligible)

content.

Collect Scores
in a Learning

For each SoftChalk lesson
you save in the Cloud, there

You can package your lesson as
SCORM for some learning

Management is a hyperlink and an LTI link management systems.
System for the lesson.
Using the LTI link in a
learning management
system, you can collect
student scores in the learning
management system
gradebook. For details, see
the section Learning
Management Systems (LMS)
Guides.
Update You can use the same lesson You have to re-package and
Content link in multiple courses so upload your content to each
updating content is easy. course in your learning
Just update the lesson once management system.
in the Cloud.
Re-use Save activities and quiz Save activities and quiz groups to the
Your groups to the My Library.
Content Content/My Learning area By default, the Library is on your
of your SoftChalk Cloud local computer.
account.
(If you use SoftChalk Create on a
different computer and wanted to re-
use content, you will need to import
Library items to that computer.)
Library Not available (see the above Available

information on the My
Content/Learning Objects
area of your SoftChalk Cloud
account)
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Description

Cloud

Desktop

Work offline Create lessons offline. You Create lessons offline
can save your lessons to
your local computer or
save them to SoftChalk
Cloud.
Package Not available but you can Available
executabl save lessons to your
e lessons SoftChalk Cloud account

and give the hyperlink to
your students. Updating is
much simpler than using
executable lessons.

Subscription

One-year subscription

Subscription

SoftChalk LLC copyright 2023
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SoftChalk Create New Features and Enhancements

Below is a description of the new features in SoftChalk Create. If you are new
to SoftChalk, then you may want to look at the sections Getting Started, Media
Search, Library, QuizPoppers, Quiz Groups, and Activities in addition to this

section.

IMPORTANT: If you open and save a SoftChalk Create 10 lesson in SoftChalk
Create 11, you need to keep using SoftChalk Create 11.

New Features

Description

New Equation Editors

Math Equation

New math editor adds the ability to quickly integrate
different expressions and symbols within a math
equation.

Chemical Formula

New chemistry formula editor contains a toolbar with the
common chemical symbols and Periodic table symbols to
create chemical notations.

Link Certificate of
Completion with
ScoreCenter Finish
button

Students can click the Finish button on the last page of the
lesson to submit their attempt to ScoreCenter and print a
certificate. For details, see the section Explanation of Items
under Lesson Certificates.

Removal of all Flash
Based content

As of version 11, SoftChalk has eliminated all elements from
SoftChalk lessons which would require Flash to render in the
browser. Meaning that students will never need to have
Flash installed or active to access or make use of SoftChalk
content.

To give you a sense of the history of when certain Flash
elements were eliminated from the Create app:

e Create 9 eliminated the Flash based QuizPoppers and
Quiz Groups

e Create 10 standardized all activities to HTML5 and
eliminated requirements to have Flash enabled to
view SoftChalk Activities

e Create 11 removed the Flash 'Printed Certificate'
student option and replaced it with a JavaScript
certificate generator
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New Features Description

Three New Lesson Choose from three new layouts for your lessons:

Layouts 1. Horizontal - Designed to update the ‘look and feel’
of your lessons with these new features: Customizable
banner at the top of the page, streamlined navigation,
Nav bar display on upward scroll makes navigating easy
from anywhere in the page.

2. Vertical — Designed to maximize the lesson page
area devoted to content by offering elimination of the
banner at the top of the page, customizable sidebar
includes both a title area and footer area, and previous
page navigation displayed on upward scroll allows more
room for display of content on the page.

3. Classic — Designed for those who like the classic
look and feel for their SoftChalk lessons, this style retains
many of the classic features, but updates your lesson with
streamlined navigation, and support for longer names for
pages in the navigation bar.

New lesson features e New overview page replaces old table of contents page
available in all lesson

e Support for more than 25 new font choices and new
layouts

default fonts style text and headings in lessons
e Support for additional heading styles (H4, H5, H6)

e New page designs that provide more whitespace on the
page

e New color options for page designs with higher color
contrast for better readability and accessibility

e Updated Textpoppers to Tooltips with more
modern and responsive design

e QuizPoppers and Quiz Groups have been updated to a
more modern and responsive design

e Tables have been updated to a more modern
and responsive design

¢ New option to add captions to images

e Display content in an Accordion and Tabs

e New sidebar options
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New Features

Description

More
Responsive
Features

e Lesson page content responds to the device screen
size, platform, and orientation

e Built into every lesson so content author doesn’t
have to do anything to ensure responsive lesson
content

More Accessibility
Features

e Visible "Skip Navigation” feature

e Simplified Table of Contents (TOC)

e Improved accessibility for TOC elements

e Improved and corrected page landmarks and ARIA
tagging

e Changed the illogical tab order of the page

e Enhanced the visual focus indication

e Alt Tags added for Logo images

e Banner and Sidebar heading structure
corrected

e Improved contrast for text and background color
combinations for styles
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Getting Started

Start SoftChalk Create

If you are new to SoftChalk Cloud (i.e. you have a SoftChalk Cloud account),
please see our SoftChalk Cloud Quick Start Guide. You can start SoftChalk Create
by logging into your SoftChalk Cloud account and selecting My Content /
Create Content. Please see the steps in the SoftChalk Cloud Quick Start Guide
for details.

If you have the Desktop version of SoftChalk Create, then install SoftChalk
Create on your computer. (For details, see the SoftChalk Create Installation
Guide.)

For details on these two versions, see the previous section Cloud Version
and Desktop Version.

Create a New Lesson

As mentioned above, if you have a SoftChalk Cloud account, you may want to
start with our SoftChalk Cloud Quick Start Guide.

When you start SoftChalk Create, you are automatically on a new, untitled lesson
(or you may need to select File/New if you have just downloaded the program).
You can type in this main editing window or copy and paste text and images from
your word processor or other programs.

If you want to incorporate your existing content into a SoftChalk Create lesson,
see the section Use Content from SoftChalk Cloud, PowerPoint, Word, or Other
Sources.

Top Menu

File Edit Insert Format Tools Table Properties Preview Cloud Help

Notice the top menu with File, Edit etc. In this guide, when you need to use
this menu, the instructions will have the name of the item on the top menu
followed by the item underneath it. Ex. File/Save to SoftChalk Cloud.
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Toolbar

[ Arial vl v H@B ZUT Z7EEEE TN I==C paintext

2

Notice the toolbar under the top menu with the standard word processing
functions such as:

e Changing the font and font size

e Bold, italics, underline, text color and highlight color
e Text indentation and alignment

e Bullets and Numbering

It also has the following items:

Insert or Modify an Image - brings
up the insert image menu

@ Insert or Modify a Hyperlink - brings
- up the insert hyperlink menu

lP'EiH Text TJ

Plain Text Headings will be used for navigating

sections in a page. For details, see

Headings - apply headings.

Heading 1 _
Heading 1 Desi the section Apply a Theme and
= !ng =sigher Layout to a Lesson.
Heading 2
Heading 2 Designer (You can’t use headings for Tooltips,
Heading 3 QuizPoppers, Activities, Hyperlinks or
. : Media.
Heading 3 Designer edia.)
Heading 4
Heading 5
Heading &

Apply a Theme and Layout to a Lesson

A lesson's Theme determines the color and cosmetic appearance of a lesson in the
student's browser. The lesson's Layout determines the arrangement of the
lesson's Pages, Navigation elements and Footer Options as well as the available
Sidebar and Overview Page options.

Properties | Preview Cloud Help
Lesson Properties Ctrl+) |

o CORRYSICR YRR =
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These options are found in Properties/Lesson Properties on the toolbar.

Lesson Properties >
Theme: Bilbao
Layout: Honzontal w
Navigation: [+] previnest - tep

ZI Prev/Next - bottom

zshaw TOC in Sidebar

Sidebar: options
Footer: c:ghcr's

Page Animation: '7] Show

Student Score: \ll Show
Language: Enghsh o

ingtall custom theme

oK Cancel

On the Lesson Properties panel, you can enter a Lesson Title and Lesson Subtitle
which will be displayed in the banner of the lesson when it is accessed by a
student. You can also choose the default language that the lesson instructions and
navigation will be presented in. You can choose to disable the Student Score from
appearing as well as toggle the Page Animation.

Theme

There are 15 default Themes available in SoftChalk Create 11. Select the Theme
that you would like from the dropdown menu.

If you convert an existing lesson, then that lesson’s theme will automatically be
added to the dropdown list.

If you have a custom theme file that you have received directly from
SoftChalk, you can use the 'install custom theme' option at the bottom to import
that file.
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Layout

There are 3 Layout options available in Create 11. The lesson's Layout and its
associated options determine in large part the overall experience of a student when
they access a SoftChalk lesson.

e The Horizontal layout is recommended for content that you intend to be
viewed from a desktop computer or other device that uses a similar
horizontal aligned screen.

e The Vertical layout is intended for content that you intend to be viewed from
a mobile device or other small screen where a minimalist interface is
beneficial.

e The Classic layout is intended to most closely match the appearance of
content built using earlier versions of SoftChalk Create.

Horizontal

What Is Linguistics?

A Brief Introduction

Score: 0 of 39 —

What is Linguistics? Contents ~

| ORIGINS

Origins P

Linguistics is the systematic and scientific study of human language. It's origins go back to the study of dlassical
authors and languages in the Renaissance and into the early 19th century. The Rosetta Stone, discovered at
the end of the 18th century, contained an ancient biingual text which provided the key to understanding
Egyptian hieroglyphics and generated a good deal of interest in ancient languages. European scholars in WORDS
particular were influential in the early study of languages. The Grimm Brothers in Germany were interested not
only in origins of fairy tales but also of languages. German linguists in the 19th century led the way in the study

SOUNDS

SYNTAX

of languages such as Sanskrit. MEANING

2 p0g Linguistics in
Branches of Linguistics Popular Culture
Today, historical and comparative linguistics, such as that done in the 19th century, continues, focusing on how Thell of YouTube
languages have developed and how they differ, but there is more interest today in descriptive Einguistics, This is \70' 0® SR

the study of how language is structured and how it is used by contemporary speakers of the
" language. Particular influential in the direction of linguistics study today are Ferdinand de Saussure, the father

ah Lol Slaiructuny it Noam Chonui e upoater oiranzlormauend Srummar Sesclio el ol Sy

The Horizontal Layout includes a header banner that displays the Lesson
Title/Subtitle. The lesson navigation and score also display in a horizontal
banner across the page. The icon to display or collapse the Lesson Sidebar
will also appear on the navigation banner. The previous and next page links
show centered, at the bottom of the page. Finally, there is a footer banner
at the bottom of the lesson which will contain the lesson's copyright and
other information, along with the print all link.
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Vertical

hat is Linguistics? What Is

Linguistics?

A Brief Introduction

Origins Score: 0.of 39
Linguistics is the systematic and scientific study of human language. Its origins go back to the study of classical Contents A
authors and languages in the Renaissance and into the early 19th century. The Rosetta Stone, discovered at the
end of the 18th century, contained an ancient bilingual text which provided the key to understanding Egyptian LORtomS
hieroglyphics and generated a good deal of interest in ancient languages. European scholars in particular were What & Uingustes?
influential in the casly study of languages. The Grimm Brothers in Germany were Interested not only in origins
of fairy tales but also of languages. German linguists in the 19th century led the way in the study of languagies Qrigns
such as Sanskrit. Sbinios

WORDS

: Teti SYNTAX

Branches of Linguistics

MEANING

Today, historical and comparative linguistics, such as that done in the 19th century, continues, focusing on how
languages have developed and how they differ, but there is more Interest today in descriptive linguistics, This is
the study of how language is structured and how it is used by contemporary speakers of the

language. Particular influential in the direction of linguistics study today are Ferdinand de Saussure, the father

LINK TO SOURCE

Linguistics in
of structural linguistics and Noam Chomsky, the originator of transformational grammar. Specific areas of study in linguistics today include POPUIar Culture

honet tax, i
Y, syntax, and = The Linguistics of YouTube Voice®

Exercises Read about the ‘attention-grabbing

The Vertical Layout eliminates the banners from the overall lesson display.
Instead, the Lesson Title/Subtitle and Footer information will be displayed in
the lesson's Sidebar. The lesson score, table of contents and the sidebar
content itself will also be placed into the Sidebar. There are buttons at the
top and bottom of the lesson that let a student proceed to the next page or
return to a previous one. When the Sidebar is collapsed, this lesson Layout
can present information to student users clearly without any obstructing
menus or navigation preventing them from seeing the lesson's content.

What is Linguistics?

Origins

Linguistics is the systematic and scientific study of human language. It's origins go back to the study of classical authors and kanguages in the Renaissance

and into the early 19th century. The Rosetta Stone, discovered at the end of the 18th century. contained an ancient bilingual text which provided the key to
inderstanding Egyvptian his yphics and g d a good deal of interest in ancient languages. European scholars in particular were influential in the

early study of languages. The Grimm Brothers in Germany were interested not only in origins of fairy tales but also of languages. German linguists in the

19th century led the way (n the study of languages such as Sanskrit

Branches of Linguistics

Today, historical and comparative linguistics, such as that done in the Hth century, continues, focusing on how languages have developed and how they
differ, but there is more interest today In descriptive linguistics, This is the study of how language is structured and how it is used by contemporary
speakers of the language. Particular influential in the direction of linguistics study today are Ferdinand de Saussure, the father of structural linguistics and
Noam Chomsky, the originator of transformational grammar. Specific areas of study in linguistics today include phonetics, morphology, syntax, and
semantics.

LINK TO SOURCE

Exercises

Value: 14
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Classic

What Is Linguistics?

A Brief Introduction

Contents « 10t ORIGINS SOUNDS WORDS SYNTAX MEANING oe0: 0 0830 =

Linguistics in
Popular Culture

What is Linguistics?

The Linguistics of YouTube Voice®

s .8 Read about the “attention-grabbing
Origins tricks that keop an audiance
watching, even when people are just

the and tif 1t tothe of
Linguistics is the systematic and scientific study of human tanguage. If's origins go back study of classical authors and PO B

languages in the Renaissance and into the earty 16th century. The Rosetta Stone, discovered at the end of the 18th century,
contained an ancient bilingual text which provided the key to Egyptian and a good deal by Julio Bock, The Attantic.com
of interest in ancient languages. European scholars in particular were influential in the early study of languages. The Grimm
Brothors in Germany wore intecested not cnly in origins of fairy tales but also of languages. German linguists in the 19th
contury led the way in the study of languages such as Sanskrit

Branches of Linguistics

Today, historical and comparative linguistics, such as that done in the 19th century, continues, focusing on how languages
have davoloped and how they differ, but thare is more interest today in descriptive linguistics, This is the study of how
language is structured and how it is used by contemporary speakers of the language. Particuar influential in the direction of

This Layout option is designed to resemble the appearance options available
most closely for content built in SoftChalk Create using the old Lesson Style
and ThemeBuilder choices.

The Classic Layout has the additional options of enabling a table of content
from the dropdown on the header banner. It also allows you to enable Page
Numbers or Names to display across the header banner. The arrangement

of the other lesson elements closely matches the Horizontal Layout.

Navigation

These options control what is available in the lesson to allow students to proceed
from page to page. You can individually control whether the top or bottom
navigation links are displayed and choose to display the table of contents in the
Sidebar. If you have a Classic Theme applied, you can additionally choose to
display lesson information in the header banner, as well as choose to show a table
of contents from the header banner dropdown.

Lesson Properties X

Lesson Title

Lesson Subtitle

Theme: Cobalt W
Layout: Harizontal b
Mavigation: Prev/Next - top

Prewv/Mext - bottomn

Show TOC in Sidebar
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Sidebar Options

Sidebar for Horizontal Layout X

Display Sidebar
(@ Left () Right

DAIways Open
Width: | 25%

@ initially expanded O initially collapsed

Table of Contents options for Sidebar:
Include Heading 1

D Include Heading 2

0K Cancel

In this menu, you can choose to enable the sidebar to display on the left or right of

the lesson. You can adjust the width of the sidebar from the dropdown menu.

As well, if you have enabled the option to display a table of contents in the sidebar
(under Properties/Lesson Properties), you can choose the default appearance
(expanded or collapsed) of the sidebar table of contents and the included heading

levels when the lesson is first loaded in a web browser.

See more Sidebar options in the Sidebar Panels section below.

Footer Options

Footer

Copyright
Date Last Modified
License: Unspecified

Custom Text:

Created with SofitChalk

Use Default Text

OK Cancel

You can adjust the Copyright, as well as enable the Print All and Date Last Modified
information from the lesson's footer using this menu. Additionally, you can include

Custom Text in your footer that will display under the Copyright and Date Last

Modified.
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Overview Page

Overview Page *

|:| Include Overview Page

Start Button text: |[Start Lesson

@ Lesson Overview

Show Table of Contents in Overview Page

@ initially expanded O initially collapsed

@ Aboutthe Author

Ok Cancel

The Overview Page, if enabled, will be the first thing that a student encounters when
they access your content from a weblink.

At the top of the menu is the option to enable or disable the Overview Page for a
lesson. Once enabled, you can enter custom text for the button that will take
students to your lesson content or leave it on the 'Start Lesson' default text.

The 'Lesson Overview' and 'About the Author' heading fields are free edit panels.
The panels themselves can include nearly any content that can be added to a
SoftChalk lesson. You can add video, audio, HTML5 widgets as well as simple plain
text and images. However, you cannot add scored or non-scored interactives to
the Overview Page. If the table of contents is enabled to show in the Overview
Page, the panels will display above and below the table of contents that is
automatically generated for the lesson.
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Page Names

ﬁ Page Names

Name the pages as you would like them to appear in the Table of Contents

Title Page:
Page 1:

Page 2:

Page 4:

Overview
Early Life

Drafting the Declaration

Page 3: Webquest

Quiz Yourself

oK Cancel

By default, your lesson pages will be humbered starting from Page 1. The

Overview Page, if enabled, will not be counted, and will instead show as the 'Title
Page'. From this screen, you can customize the specific pages with names, which

will replace the numbered references throughout the other Navigation elements.
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Sidebar Panels

&2 Sidebar Panels K

@ Panels on: Page 1 v

Title:

| hl v Display panel
on these pages:

Jan

Content:

Page1 A~

W

(O Above TOC
@ Below TOC

Add Another Panel

oK Cancel

If you choose to enable a Sidebar for your lesson, you can make further
adjustments to the Sidebar contents from this menu under Properties in Create.
See the previous Sidebar Options section.

Each page of your lesson can contain individualized Sidebar Panels alongside the
information that you've chosen to display in the Sidebar across all pages of the
lesson, such as the lesson's table of contents or other Navigation elements. You
can also choose to create and apply content to a single Sidebar Panel and then
choose to display that content across all pages of the lesson.

At the top of the interface, you can select the page of the lesson which will display
the specific Sidebar Panel which you are editing. On the Right of the menu, you can
choose to display the Panel on all or only some of the pages of your lesson. You
can choose where to display the content in relation to the table of contents if it is
also displayed in the sidebar. Finally, you can create additional panels to separate
out content within the same sidebar by clicking the Add Another Panel button at
the bottom of the menu.
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Create a Sidebar

1. Choose Properties/Sidebar Panels (see below).

Preview Cloud Help

Lesson Properties Ctri+]

Overview Page
P.
Sidebar Panels

\

Curriculum Standards

2. Type or paste text into the white box. Right-click to add images, media,
widgets, insert hyperlink or format text.

g4 Sidebar Panels X
0 Panels on: |Page 1 b
~
Title:
hl ~ Display panel
on these pages:
Content:
[]an
~
-
= ~'| Page 1
Bold Cirl+8 g
Italic Ctri+I Page 2
Underline Ctri+U D g
Highlight Color I:‘ Fage 3
Text Color
align Left Ctri+L [IPage4
Align Center Ctri+E
Align Right Ctri+R [pages v
Bullets Ctri+Shift+L
Numberd List Ctri+Alt+L () above TOC
Image (@) Below TOC
HyperLink
Media
Widget
J/ SoftChalk Cloud Item
Superscript Ctr+Shift+Equals
Subseript Ctri+Equals
Special Characters
Math Equation
Chemical Formula [}
Remove All Formatting
il |

Add Ancther Panel

OK Cancel

3. Select pages this sidebar panel should appear. Click the box next to All to
show this sidebar panel on all pages of your lesson.

4. Choose the position of the sidebar panel, either Above TOC or Below TOC.
5. Click Add Another Panel to add more panels to the sidebar.

6. Click OK.
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Add a Hyperlink

Select some text and right-click to bring up the insert menu. Select

Hyperlink.

g4 Sidebar Panels

@ Panels on: |Page 1

(

selected text.

Mumberd List

Image
HyperLink
viedia

Title:
Additional Resources hi
Content:
School Links! 3|
Bold
Italic
Underline
Highlight Color
\ Text Color
Select text Align Left
and right-click i:!gﬂ E_E;tter
on the an =
Bullets

Display panel
on these pages:

[ ]an

Ctri+B
Ctri+1
Ctrl+U

Ctrl+L
Ctrl+E
Ctrl+R

Ctrl+5hift+L
Ctri+Alt+L

Insert an Image or Widget into a Sidebar

Right-click within a sidebar (see the image above) and select Image or

Widget. For details on Widgets, see the section Widgets.

Put the Sidebar on All Pages

1. Click All under Display panel on these pages.

2. Click OK to return to your main editing window.

Remove the Sidebar from All Pages

1. Click to remove check next to All under Display panel on these pages.

2. Click OK to return to your main editing window.

Put the Sidebar on a Specific Page

1. Choose Properties/Sidebars and select a sidebar.

2. Select a page under Display panel on these pages.

3. Click OK to return to your main editing window.
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Modify the Sidebar for a Specific Page

Choose Properties/Sidebars and select a sidebar.

Select a page under Display panel on these pages.

1
2
3. Edit the sidebar content.
4

Click OK to return to your main editing window.

How Removing a Page Break Affects Sidebars

IMPORTANT: Let’s say you have a lesson with three pages and a Learn

More sidebar with different content for each page. If you remove the page

break between page two and page three, you have a two-page lesson.
SoftChalk Create keeps the sidebar content for pages one and two and
deletes the sidebar content that was on page three.

Copy Information from One Sidebar to Another

You can copy text from one sidebar to another and retain the formatting

and hyperlinks.

Curriculum Standards

& Curradum Stsndards

Select ASN Standards

Network  Other Standards

URL/'GUID

Descrgtion

If your lesson requires a set of Curriculum Standard to be applied, you can specify

those from this menu. If your lesson requires a specific Achievement Standards
Network standard to be applied to it, you can use the Select ASN Standards
interface to browse the available standards from their listing. If you have a
specific custom Standard that you need to apply, you can do so from the Other

Standards tab.
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Save a Lesson

Save To SoftChalk Cloud

IMPORTANT: Please note that using File/Save or Ctrl+S or clicking
the Save icon on the toolbar will only save your lesson temporarily. To
permanently save your lesson, choose File/Save To SoftChalk Cloud
to save the lesson to your SoftChalk Cloud account.

1. Choose File/Save To SoftChalk Cloud.
2. At the left, enter an Item Name. (Do NOT enter a % sign.)

3. At the right, select a folder in which to save yourlesson in the
Repository column.

4. At the left, Click Save. If your Save button is disabled, you need to
select a folder at the right.

5. You can keep making changes and choose File/Save To SoftChalk
Cloud. At the right under Repository, your lesson should be
selected. Click Save. You'll be asked to replace your lesson; click
OK.

For details on your storage allotment, see the FAQ What is the storage
space allotted to SoftChalk Cloud users?

Save a Lesson Locally

You can also choose File/Save As to save your lesson to your local
computer or a network drive. If your lesson is saved locally, then you can
use File/Save or Ctrl+S or click the Save icon to keep updating your
lesson. (Use File/Save As just to save it the first time.)

IMPORTANT: For a lesson name, you can use only letters, numbers,
dashes, and underscores. You cannot use spaces, apostrophes or
characters that are not letters, numbers, dashes, or underscores.

When you save your lesson, it becomes a folder with various files in
it. Fortunately, you don’t need to know the function of each file; just
remember that your lesson is a folder with files in it. Later in this guide,
you'll learn how to package and deliver your lesson to your students.

IMPORTANT: If you have inserted a file from your local computer into your
lesson such as an image, SoftChalk automatically places a copy of the
inserted file into your lesson folder.

If you plan to put a lesson on a network drive, we recommend that you save
your lesson locally on your computer and then copy your lesson folder onto
your network drive. (That's also a good way to have a back-up of your
lesson.)
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Auto-Recovery

SoftChalk has an Auto-Recovery feature with additional safeguards when
you save your lesson to help prevent data loss during extraordinary
circumstances like a sudden power outage during the middle of saving your
lesson.

This Auto-Recovery feature adds time to the saving process. In case you
want to turn this feature off to shorten the time it takes to save your
lessons; you can choose Tools/Enable Auto-Recovery to de-select this
option. (By default, this option is selected and has a check mark.)

IMPORTANT: As always, make back-ups of your information (i.e., your
SoftChalk lesson folders).

Preview a Lesson

At any time while you are working on your lesson, you may preview it to
see how it would look to your students in their web browser. Click the
Preview icon on the toolbar at the top (see below). You can also use
Ctri+P.

@

Open a Lesson

Open From SoftChalk Cloud

Start SoftChalk Create (see the section Start SoftChalk Create). To open a
lesson from SoftChalk Cloud, choose File/Open from SoftChalk Cloud.
Select the lesson you want to open and choose Open.

(If you log into your SoftChalk Cloud account, you can select My
Content/Lessons and click on the name of your lesson. Scroll down to the
Lesson Actions area and select Edit Lesson.)

If you have the Desktop version of SoftChalk Create (and a SoftChalk
Cloud account) and want to use this feature, you will need to enter your
SoftChalk account information under File/Manage Publish Accounts.
See the section Manage Publish Accounts.

Open a Local Lesson

Open

Start SoftChalk Create (see the section Start SoftChalk Create). Choose
File/Open. Locate your lesson folder and double-click on it. Double-click on
any .html file to open your lesson.
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IMPORTANT: Avoid using File/Open Packaged Lesson unless you're

opening a packaged lesson. For details, see the section Package a Lesson

and Open a Packaged Lesson.

Open Recent

Choose File/Open Recent and select your lesson from the dropdown list at

the right (see below).

Choosing Open Recent lets you open lessons from your local computer. (If

you want to open lessons from your SoftChalk Cloud account, choose

File/Open From SoftChalk Cloud.)

Notice that for your most recent lesson, you can use Ctrl+T.

SoftChalk Create - ithe
Edit Insert Format Tools Table Properties Preview Web Help
D New Ctri+N 7 7 ;‘ $
| @ feltaEYe) E_!I_..F\
pen Recent... 1. Jefferson
| / en From SoftCha ou 2. Adams
3. Washington
[ save Ctrl+S 4. eye_anatomy
Save As... F12 5. 1_item
/ Save To SoftChalk Cloud 6. Ordering_15
Open From LMS 7. sequence
8.FL_3
Save To LMS
Clear Recent Files

Replace or Rename a Lesson in SoftChalk Cloud

As mentioned previously, if you use File/Open From SoftChalk Cloud and select

a file to edit, then when you choose Save To SoftChalk Cloud, your lesson will

automatically be selected under Repository. Click Save. You'll be asked if you want

to replace the lesson; click OK.

You can change the item name for a lesson and the hyperlink and LTI link will

remain the same (see below).

g4 Save To Cloud

Reposito
Cloud Account: softchalk Refresh & my

Save

| | Lessons

.. [} Eye Anatomy

‘tem namel Eye Anatomy 102 I

Save

=} SoftChalk Cloud (softchalk)

LTI link will stay the same

You can change the name of
your lesson. The hyperlink and
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You can also open a lesson from your local computer and replace a lessonin
SoftChalk Cloud. As mentioned above if you replace a lesson the hyperlinks
remain the same.

1. Choose File/Open or Open recent. Locate your lesson folder and double-
click on it. Double-click on any .html file to open your lesson.

2. Make your edits and save your changes.

3. Choose File/Save To SoftChalk Cloud.

4. IMPORTANT: At the right, select the lesson you want to replace. Then click
Save (see below).

g4 Save To Cloud e

Reposito
Cloud Account: softchalk Refresh = o

=- _;' SoftChalk Cloud (softciralk)
[} | Lessons

L. 1) Eve Anatomy,

Save

‘tem namel Eye Anatomy 102 I

You can change the name of
your lesson. The hyperlink and
LTI link will stay the same

5. Click OK at the window asking to replace your item.

Replace ltem *

Q The selected item will be replaced.
Click 'OK' to continue.

Rename a Local Lesson

The recommended way to rename a lesson is to open SoftChalk Create and choose
File/Save As (see the steps below). We do not recommend copying and pasting
your folder and renaming it as there may be confusion when using File/Open
Recent.

1. Within SoftChalk Create, open your lesson (File/Open or File/Open
Recent.)

2. Choose File/Save As. Type a new name for your lesson and click Save.
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Back Up a Lesson and Select a Previous Revision in SoftChalk Cloud

Backups in SoftChalk Cloud (Individual Cloud Accounts are not eligible for
this feature)

1. Log into your SoftChalk Cloud account. Select My Content/Lessons. Click the
Select Revision icon (see below).

Lessons » Demo Lesson

[0 Name Privacy File Size Last modified +»
[J  SoftChalk Sample Lesson Personal 5MB Jul 11, 2023, 2:51 PM Va - [i]

2. Click the dropdown menu to select your revision (see below).

Select Revision X
Current Revision: Jul 11, 2023, 3:03 PM

Name: SoftChalk Sample Lesson

Type: lesson

Published By: CarolBetall

File Size: 5.02 MB

Jul 11, 2023, 3:03 PM (Current Revision) ¥

Jul 11, 2023, 3:03 PM (Current Revision)
Jul 11, 2023, 2:50 PM

3. After selecting your revision from the drop-down menu, click the Select
Revision button.

4. If you have SoftChalk Create open and choose File/Open From SoftChalk
Cloud, then this version of your lesson will appear in your Cloud “tree” at the
right.

5. If you need to save more than five previous versions of your lesson, then you
can save your lesson to your local computer and manage your backups there.
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See below.

Backups on Your Local Computer

If you are not saving your lessons in SoftChalk Cloud or if you want
additional backups for your lessons, see below.

To back up your lesson, copy and paste your lesson folder onto another
physical media such as a thumb drive or a server. Or if you have a
lesson with a large file size, you may want to package the lesson as a zip file
and then back up the zip file. See the instructions below.

1. Choose File/Package Lesson. For Package Type, select Standard
Zip and for Track Score Using, select None. Click OK.

2. You will be asked where you want to save your .zip file.

3. Copy this zip file onto a thumb drive or server.

Manage Publish Accounts

If you are using the Cloud version of SoftChalk Create, then you may not
need to use the Manage Publish Accounts feature.

You may want to create and save content in the Cloud and put hyperlinks (or LTI
hyperlinks) to your content in your learning management system. (For information
on putting hyperlinks or LTI hyperlinks into your learning management system, see
the section Learning Management Systems (LMS) Guides.)

The Manage Publish Accounts feature is for Desktop users who want to publish their
content to Blackboard.

IMPORTANT: This process requires the building block to be installed in your
Blackboard instance.

IMPORTANT: Both Blackboard and SoftChalk are moving away from the building
block model of integration for managing scored content in Blackboard. SoftChalk
Cloud allows for LTI integration using LTI web links to content hosted on our
platform.

(If you have the Desktop version of SoftChalk Create and you want to publish your
content to your SoftChalk Cloud account, you can set up your SoftChalk Cloud
account with Manage Publish Accounts as well.)

1. Within SoftChalk Create to setup an account, choose File/Manage Publish
Accounts.

2. Click New.

3. Select an account type and fill in the appropriate information.
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4. If you choose Blackboard, an access code is required. For details on getting
an access code, see the appropriate guide in the section Learning
Management Systems (LMS) Guides.

5. Once you set up your account to Blackboard, you can choose File/Save to
LMS to save your content to your learning management system.

Save to LMS

Before using the File/Save to LMS feature, you must set up an account. See the
above section Manage Publish Accounts.

For more details on publishing, see the appropriate guide for your learning
management system in the section Learning Management Systems (LMS) Guides.

Create a Multi-page Lesson

You can type in your main editing window or copy and paste information from your
word processor. To create multi-page lessons, you can insert page breaks to create
your pages. For details on navigating among your pages in your web browser, see
the section Apply a Theme and Layout to a Lesson.

There is no limit per se on the number of pages you can put in a lesson. (The file
size limit for the lesson would be determined by any limits you may have on
uploading your lesson into a web server or into a Learning Management System.)
We have seen 80-page lessons though we don’t recommend lessons that large for
using in a web browser. "Chunking” your information into lessons of pages
5-20 pages would be easier for your students to handle in a web browser.

Typically, you would present information and then add QuizPoppers, Activities,
Widgets or iFrames to re-enforce your content. (For details, see the sections
QuizPoppers, Activities, Widgets and iFrames.) Then you could insert a page break
for a new topic.

Insert a Page Break
1. Place your cursor where you want a page to begin.

2. Choose Insert/Page Break/Insert (or Ctrl+Enter). You can see a blue
dotted blue line representing your page break (see below).

the retina, the light rays are converted to electrical impulses which are then transmitted through the

optic nerve, to the brain, where the image is translated and perceived in an ypnght position!

The Eye as a Camera

Think of the eye as a camera. Acamera needs alens and a film to produce an image. In the

same way, the eyeball needs a lens (comea, crystalling

vitreous) to refract, or focus the hight
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Remove a Page Break
1. Right-click on the page break.

2. Choose Remove Page Break (see below).

Femove Page Break

Apply Designer Headings and Callout Boxes

Enhance your lessons by using designer headings and callout boxes. These

designer features will match the lesson properties you have chosen for your lesson

using the Properties/Lesson Properties options.

Headings also appear in the “Table of Contents” and in the sidebar when the lesson

is viewed in the browser, helping students navigate sections of a page. See the

Overview Page and Sidebar Options for more details.

To apply a heading, place your cursor on the line of text you want to make a
heading. Then use the dropdown menu on the toolbar to select a heading style.

Heading 1
Heading 1 Designer
Heading 2
Heading 2 Designer
Heading 3
Heading 3 Designer
Heading 4
Heading 5
Heading 6

Designer Headings

The designer headings are Heading Designer 1, Heading Designer 2, and
Heading Designer 3. These designer headings are colorful headings which
add emphasis and navigation on your lesson page.

= 10f3 >

Heading Designer 1

plain text

Heading Designer 2

plain text
Heading Designer 3

plain text

SoftChalk LLC copyright 2023 SoftChalk Create 11 Guide

Page 43



Original Headings

The original headings are Heading 1, Heading 2, and Heading 3, etc. These

headings alter the appearance of the text by changing the font size and
color. See the example below showing all three heading styles applied to

Heading 1

plain text

Heading 2

plain text

Heading 3

plain text

Callout Boxes

Add callout boxes to your lesson page to enhance the page’s appearance
and draw attention to specific text.
Insert a Callout Box

1. Click Insert, then Callout Box and Insert

Fl:nrrnat Tools Table Froperties Freview Cloud Help

| Qu!zPupper > B 7 U I
Quiz Group - =

Activity >
| Tooltip

Accordion

Tabs

~f  SoftChalk Cloud Item
Media Search F3

Page Break >
Horizontal Rule <hr=

Line Break <br= Shift+Enter
MNan-Breaking Space Ctrl+Space

Image

Bookmark

HyperLink

Media

Widget

Iframe

| Callout Box » Insert |
Modity

Special Characters
Math Equation F3 Remove
Chemical Formula

SoftChalk LLC copyright 2023 SoftChalk Create 11 Guide

Page 44



2. Select the size and float (location in relation to text) for your callout
box. Check the Include Heading box if you want your callout box to
have a header row.

& CC Callout Box
Width
e 250% ( Jso% ()75% () 100%
Float
(¢) Left () Right

@ Include heading

ok | | cancel |

3. Click inside the callout box and then type to enter text. See an
example of a callout box below.

Fine and Applied Arts

Not all art is considered Fine Art, some is considered Applied Art. Fine artis a
term used to describe a piece that is in high esteem based on its aesthetics.
Aesthetics are applied to determine if a work is considered "Fine Art."

Aesthetics is the belief that art exists for beauty and that
the pursuit of beauty is the most important goal in the
creation of art. Applied Arts are works created by a
person with acquired skills. Often applied art has a
purpose or usage. The purpose can, however, just be

Work of art that

is held in high decoration as well.
esteem based

on its

aesthetics. Applied Arts

These are some examples of Applied Arts pieces. What do
you think makes them fit the definition of Applied Arts?
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Edit Callout Box Settings

1. Right-click inside the callout box and select Modify Callout Box.

Modify Callout Box

Remove Callout Box

2. Edit the settings and click OK.

| NON®] Callout Box
Width

e 250 ( )so% () 75% () 100%
Float

@ Left 'Z.::_Z' Right

[EI Include heading

oK

| | cancel |

Remove a Callout Box

1. Right-click inside the callout box and select Remove Callout Box.

Modify Callout Box

Remove Callout Box
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Insert an Image, Equation, QuizPopper or Activity into a Callout Box

1. Right-click inside the callout box. A menu of options will appear.

2. Select an item from the list. For details about setting up these
items, see the links to other areas of this guide below.

e Insert an Image

e Insert an Equation

e Insert a QuizPopper

e Insert an Activity

SoftChalk LLC copyright 2023

Insert and Remove a Hyperlink

Select some text.

1

2. Choose Insert/Hyperlink (or right-click and choose Hyperlink).
3. Within the URL box, use Ctrl+V to paste your URL.
4

We recommend having the link open in a New window selected if

you’'re going to another website.

Link — ]

Text to Display (required)
Destination link title (required)

Target
New Window (_blank) ¥

Link Type
ye URL

Local File

Cloud File
® URL

E-mail

Unlink Cancel

5. To remove a hyperlink, right-click on the hyperlink and choose Remove

Hyperlink.

Yiew the Metropolitan Museum website.
Modify HyperLink

Save To SoftChalk Cloud

Remove HyperLink
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Insert a Hyperlink to Another File

You can link to a Microsoft Word™, Microsoft Excel™, PDF, or other file (see
below).

IMPORTANT: When you insert a local file, a copy of the file is placed in your
lesson folder when you save. Your original file remains in its original location. If
you modify the original file, you’ll need to create a hyperlink to it again (or copy
and replace the file into your lesson folder). If you remove your hyperlink, then
you can manually remove your file from your lesson folder.

1. Select some text.
2. Choose Insert/Hyperlink (or right-click and choose Hyperlink).

3. Choose the Link Type. Click Select File. Navigate to your file. Click on it to
select it. Click Open.

B4 Link - O X

Text to Display (required)
Destination link title (required)

Target
New Window (_blank) ¥

Link Type

® Local File Select File
Cloud File
URL
E-mail

OK Unlink Cancel

4. It's a good idea to have the link open in a New window. Click OK.

5. IMPORTANT: If you have issues linking to your file, check to see if you
have unusual characters in your file name such as a period, & or # sign.

Internal Links (Bookmarks)

You can create a link from one part of your lesson to another. For instance, you
may be on page 5 of your lesson and want to reference information on page 2. In
this case, you create a bookmark on page 2 and then insert a hyperlink to that
bookmark on page 5. See the steps below for details.
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Insert a Bookmark

1. Click where you want your bookmark to go. (If you select text, the
bookmark will be placed before the first character of your selected
text.)

Choose Insert/Bookmark
Type a name for your bookmark (see below).

Click OK to return to your main editing window.

vos W

Notice the bookmark icon in your lesson.

re focused through the
called 'vitren:uus,
art of the eve similar to

Link to a Bookmark
1. Select some text.
2. Choose Insert/Hyperlink (or right-click and choose Hyperlink.)
3. Select Link Type Bookmark.

4. From the dropdown menu, select your bookmark (see below).

54 Link - o X
5]

Text to Display (required)
vitreous

Destination link title (required)

HnkTYPe  ['Select a Bookmark
Local File vitreous ¥
CloudFile ————
URL

® Bookmark

E-mail

Unlink Cancel

5. Click OK to return to your main editing window.

SoftChalk LLC copyright 2023 SoftChalk Create 11 Guide Page 49



Modify or Remove a Bookmark

1. Right-click on the bookmark icon.

2. Choose Modify Bookmark or Remove Bookmark (see below).

are focused through the

g called .’:r:lmdp'hiémﬂ —
partcufthe odify Boormar

Bookmark

Insert an Image

IMPORTANT: When you insert an image, a copy of the image is placed in your
lesson folder when you save. Your original image remains in its original location. If
you modify the original image, you’'ll need to re-insert the image.

IMPORTANT: If you have issues linking to your file, check to see if you have
unusual characters in your file name such as a period, & or # sign.

(If you remove an image, the file remains in your lesson folder. Delete the file from
within your lesson folder or use File/Save As and rename the updated lesson. For
details, see the section Remove an Image.)

1. Click within your lesson to put your insertion point where you want your
image.

Choose Insert/Image.
Click Select image.

. Select your image file.

oA W

. Click Select. At the screen below, you have several options. You can add
text for image accessibility or an image caption. You can adjust the image
alignment, border color and style, and choose whether to have space

around your image.
Insert Image X

_SelectImage |

Optimize Image

Size: 317 KB, 1600 x 1280 @ Not recommended

Image Attributes
Align: |none v
Alt text (required):
Border: [0 V
Caption:
Border color: | [l Wiatha[1600
Margin left: |20 v Height: 1280
Margin right: (20

Margin top: [0V

Margin bottom: |0 Vv

OK Cancel
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Space around an Image

Notice that you can add left, right, top, or bottom space
in pixels around your image. Use this option if the image is left or right
aligned and there are bullets in the text next to the image.

If you do NOT put a value for margin space, there will be no padding (extra
spacing) around the image.

Align - None, Left, Right, Top, Middle and Bottom

You can set the alignment for images. Please see the section Wrap Text
around an Image.

Reduce Your Image Size

For the initial inserted image, notice the red dot Not recommended
indicates that your image file size is very large. (The file size is 902 KB.)

IMPORTANT: Too many images with large file sizes in your lesson may
cause your pages to load slowly in the web browser. See the following
section to see how to reduce your image size.

If you click Optimize Image on the previous screen, notice the changes
below:

Select Image

Se: 95 XD, 900 x 500 @ Good

image Astrdutes

on e Alt text (required):
Border: 0~ Cagtion:
Border color . Width: 200
Marge left: 20 ~
Margin right: 20

Margn top: 0

Margn bottom: 0

ox Cancel

The green dot Good appears now. (For images over 800 by 800, the image
dimensions will be reduced proportionally if you click Optimize Image.)
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Incidentally, your original image outside your lesson folder remains
unchanged when you click Optimize Image.

Notice that this image is still somewhat large (95 KB and 800 by 500
pixels). If you have a lot of images in a lesson, you may want to use an
image editing program [such as Photoshop or Irfanview
(https://www.irfanview.com - free program)] to reduce the size and/or

dimensions of your image even more.

Image File Types

You can insert a file that is a .jpg, jpeg, .gif, .png or a .bmp. (If you insert a
.bmp file, it will get converted to a .png file type.) You can't insert a .tif file.

Image Caption

You can add a caption for your image (optional). When you enter a caption, it
appears directly below your image. For more information about SoftChalk’s
Accessibility compliance, see http://softchalk.com/products/cloud/accessibility/.

Cance

Accessibility Items

Complete the Alternative text field. The Alt Text will appear on the
page if the image fails to load for some reason.

The Alt text can be accessed and read by users with a screen reader.
This allows you to give a qualitative description of the visual content to

meet Accessibility standards.

For more information about SoftChalk’s Accessibility compliance, see

https://softchalk.com/cloud/accessibility.

SoftChalk LLC copyright 2023

SoftChalk Create 11 Guide

Page 52


https://www.irfanview.com/
http://softchalk.com/products/cloud/accessibility/
https://softchalk.com/cloud/accessibility/

Save an Image to the Library

You can save an image to the library (available for Desktop Version only).
(For details on using the Library, see the section Library (Desktop Version).)
After inserting an image into the main editing window, right-click on the
image and choose Save To Library (see below).

Modify Image

I Save To Library —l

Remove Image

Save an Image to SoftChalk Cloud

You can save an image to your SoftChalk Cloud account - My Content/
Files area. For details on SoftChalk Cloud, see the section SoftChalk Cloud.
After inserting an image into the main editing window, right-click on the
image and choose Save To Cloud (see below).

Modify Image

l Save To SoftChalk Cloud ]

Remove Image

Re-size an Image within the Main Editing Window

1. Within your main editing window, click on your image to select it.

2. Drag a corner square handle to re-size it proportionally (see below).

| File Edit Insert Format Tools Table Propertit

Arial v 14 L= |

IMPORTANT: When you re-size an image in the main editing window, the
re-sizing affects the presentation of the image but not the actual file size.

As mentioned previously, you may want to reduce the size of your image
before inserting it into your lesson. For details, see the section Reduce Your
Image Size.
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Wrap Text around an Image

(If you have a lot of images and want text beside them, you may want to
consider using tables. See the section Tables.)

1. Within your main editing window, click at the beginning of
2. paragraph.

3. Choose Insert/Image.

4. Click Select image.

5. Select your image file.

6. Click Select.

7. For Align, select left. You may also want to add horizontal space
(see below). Click OK to return to your main editing window

Image Attributes -
Align: | left v
Border: |0 v

Border color: .

Margin left:
Margin right:

Margintop: 0 v

Margin bottom: 0 v

8. Save and preview your lesson (see below).

Al the left you can see a hydrangea plant in
Richmond, Virginia. This plant requires some
shade. During the hot Virginia summer days
frequent watering Is a good idea

®»

If your image is at the bottom of your page and you see the
navigation links beside your image, return to your main editing
window and add extra returns (i.e., hit the Enter key several times)
at the end of your text.
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Remove an Image
1. Within your main editing window, right-click on animage.
2. Choose Modify Image.

3. Click Remove.

IMPORTANT: When you remove an image, the file remains in your
lesson folder. Outside of SoftChalk Create, delete the extra image
manually from your lesson folder.

If you don’t delete the image, your students won't see the removed image,
but your lesson may become large if you have a lot of removed images still
in your lesson folder. The large size of the lesson may become an issue as

you deliver it in a Learning Management System for your students.

Your lesson may load slowly in the web browser. (For details on delivering a
lesson to your students, see the section Deliver a Lesson to Your Students.)
(If you plan to reinsert the file, then don’t worry about deleting it from your
lesson folder.)

Another option to handle the removed images is to use Save As. Within
SoftChalk Create, you can choose File/Save As and give your lesson a
different name. When you choose Save As, SoftChalk Create saves only the
current images for the lesson. IMPORTANT: Be careful where you save
your lesson. You do NOT want to save your renamed lesson within
your current lesson folder.

Insert Media (Sound or Video)

You can insert various types of media into your lesson. You can insert various
sound, video, and animation files. (For information on searching content
repositories to find media, see the section Media Search.)

IMPORTANT: Please be aware of the web browsers that your students will be
using. Certain media types may not be supported in the web browsers that your
students use.

If you plan to use video, please see our FAQ I would like to use some video in my
lessons. Do you have any recommendations?
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. Choose Insert/Media.

Choose file type, then select a file or enter a URL.
File Type

@ Audio
O video

Select File

Insert as: (@) Linked file O Inline player

Describe Media for use with screen reader/assistive technology:

~

v

File Path or URL

oK Cancel

Select the File Type (Audio or Video).

Click Select file to select your file (see the following table for

supported formats).

Media Formats

File Type Formats Supported
Audio aiff, au, mid, midi, mp3, ra, ram, rmf, wav
Video avi, mpeg, mp4, m4v, mpg, mov, ogg, wmyv

Linked file

Notice the following scenario. You insert an audio file with the Linked file
option selected.

When you preview your lesson in your web browser and click on the media

icon in your lesson, a separate window pops up with controls for you to

play the sound (see below).

Click on this icon and a window opens

SoftChalk LLC copyright 2023

{ |.to play your file.
[ File Edit View Higtory Bookmarks Tools Help 12_1%
star.mp3 x U
file:///C:/Users/MaryBe =~ & | B~ Google P » | =
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Why would you want to use the Linked file option rather than Inline
player (see below)? If you have a lot of media on your lesson page,
use the Linked file option. (The Inline player option causes the page to
load more slowly.)

Inline player

If you select the Inline player option, then the player controls appear
automatically in your web browser (see below).

IMPORTANT: You may need to enter values for the width and height for
the inline player option if you insert a video, flash, or shockwave file type.

Link to a Media File Using the File Path or URL

Rather than select a file on your local computer, you can link to a media file
on the web. Copy and paste (Ctrl+V) a URL in the box below.

File Path or URL

Save an Item to SoftChalk Cloud and Reference This Item

If you want to use the same image, media item (sound or video) in multiple places,
then you can save an item to your My Content/ Files area of SoftChalk Cloud.
You can insert a reference to the item rather than have the item be part of your
lesson. There are several advantages for referencing an item:

e The file size for your lessons will be less since you are referencing items.
Therefore, saving your lessons will take less time.

e If you need to update your item, you will only need have to update it in one
place by re-saving the item to SoftChalk Cloud.

IMPORTANT: The replacement must be of the same file type (e.g. .jpg, .gif
or .zip) and have the same name and extension as the item being replaced.
The name must be case sensitive as well. (Equations and hyperlinks cannot
be updated.)
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Save Files to SoftChalk Cloud

You have two ways to save files to the Cloud.

1) You can log into your SoftChalk Cloud account and choose My Content/ Files.
Under the Actions menu at the right, choose Upload Files. For details on
uploading files, see the Upload Files section of the SoftChalk Cloud Guide.
With this method you can upload packaged .zip files as well as single files. For
instance, you can upload video projects created in programs such as Camtasia,
Adobe Captivate, Adobe Flash, Adobe Premiere, Articulate Engage, Articulate
Presenter, Articulate Quiz Maker, and Articulate Storyline.

2) Within SoftChalk Create, select the item and right-click to choose Save to
SoftChalk Cloud. With this method, you can only upload single files (versus a
.zip file).

1. Within SoftChalk Create, select the item and right-click to choose Save to
SoftChalk Cloud.

2. Under the SoftChalk Cloud menu at the right, select the folder where you
want to save the file.

3. Click Save. Then click Close to return to your main editing window.

For details on how to reference the files in a SoftChalk lesson and how to update the
referenced files, see the next two pages.

Reference the File(s) in a SoftChalk Lesson

1. Within SoftChalk Create from your main editing window, choose
Insert/SoftChalk Cloud Item.

2. Open the Files area and select the item you want to insert. Click Insert
(See below).

Insert From SoftChalk Cloud

Leg In

Account: | 1. amberg v

Connect Disconnect
SoftChalk Cloud
=l-..} SoftChalk Cloud (amberg) |
+}-} Learning Objects =
S} Files
- )| Files €3]

o 08Flowers.jpg

| Voilet-Light-Flower-jpeg| |
& SampleVIDEO1.mp4

- g sample_mpeg4.mp4
& The First Snow of Winter
= IMG_0230.JPG
= Just Havoc.ipa —

m

< —— i P

I Insert I| View H Delete H Refresh

1 Close l
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3. Select Save space, Reference file on Cloud (see below).

SoftChalk Create @

Save Space!

If you are delivering your lesson ON line, you can save space
by choosing Reference image on Cloud.

If you want the lesson to be viewed OFF line,
choose Include image with lesson.

IO Save space, Reference image on Cloud |

(" Include image with lesson

Cancel

4. Click Close to return to your main editing window.

Update File(s) in SoftChalk Cloud

As mentioned previously, the advantage of using referenced files is that you can
update the file(s) once in the Cloud and the references will be automatically
updated in your lessons.

There are two ways to update an item in SoftChalk Cloud:

1. You can log into your SoftChalk Cloud account and choose My Content/
Files. Find the file you want to replace and click on the first icon, which is
the Replace File icon. Click Browse to select your file or drag your file over.
If you are replacing a .zip file, select an entry file. Then click OK.

2. Within SoftChalk Create, select the item and right-click to choose Save to
SoftChalk Cloud. Then select the file with the same name that you want to
replace. Click Open.

IMPORTANT: Under the SoftChalk Cloud menu at the right, select the file
you want to replace and click Replace. As mentioned previously, you must
use the same filename and file type when replacing an item. The filename
must be case sensitive as well. (Equations and Hyperlinks cannot be
updated.)

Insert Tooltips

You can create text annotations using the Tooltips feature. Within the web browser
when you move your cursor over a highlighted word, a text annotation “pops up”
with additional information (see below).

peripheral vision. The retina converts the image in

ur] )
retina x

View information on macular degeneration
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IMPORTANT: You can’t copy and paste Tooltips; however, you can cut and paste
a Tooltip within the same lesson.

Create a Tooltip
1. In your main editing window, select some text.
2. Choose Insert/Tooltip.

3. Type or paste text in the top and bottom areas (see below). You can right-
click in a text area to insert an image, hyperlink, media, or equation.

d

Title {optional)

Content (required)

OK Cancel

4. Click OK to return to your main editing window.

5. Notice in your main editing window that the annotated text is now
bold and has the color of your lesson theme.

Create a Tooltip with an Image, Hyperlink or Media
1. Follow the previous instructions for creating a Tooltip.

2. When entering information in the top or bottom area, right-click and
select Image, Hyperlink or Media.

3. Use the instructions given earlier in this guide for inserting an image,
hyperlink, or media.

4. If you have inserted a wide image, you may want to make the
minimum width of your Tooltip 400 or 600.

5. Click OK to return to your main editing window.
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Modify or Remove a Tooltip

Right-click on the Tooltip and choose Modify Tooltip or Remove Tooltip.

wing perspectjye by placing some frt

Modify Tooltip

Remove Tooltip

Insert Quiz Items, Activities, Widgets and iFrames

Within SoftChalk Create, you can create quiz items (e.g., true/false, multiple choice,
short answer) and various activities (e.g., crossword puzzle, flashcards, image
identification) to make your lessons engaging for your students. Additionally, you
can also embed interactive widgets from other websites into your lesson. You can
create iFrames for showing other websites within your lesson window.

For the Activities, there is a How To tab that provides an online example and a
video tutorial for the specific activity. (For a Quiz Group, Widget, iFrame and the
Media Search Tool, there is also a How To tab with a video tutorial.)

For details on creating quiz items, activities, widgets and iFrames, see the sections
QuizPoppers, Activities, Widgets and iFrames.

Spell Checker

You can run a spell checker for the content in your main editing window (but not in
Tooltips, QuizPoppers or Activities). Choose Tools/Check Spelling.

Find or Replace

As with the Spell Checker, these features work in your main editing window (but
not in Tooltips, QuizPoppers or Activities). Choose Edit/Find and Replace.
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Nested List

Below

is a sample nested list as it appears in a web browser.

e Baroque
> Rubens
s Venus and Adonis
s The LastJudgment
> Caravaggio
s The Calling of Saint Matthew
s David and Goliath
e Renaissance
> da Vinci
= MonalLisa
s The Last Supper
> Michelangelo
> Raphael

You can create nested lists using the following icons on the toolbar:

ElEE S A=

Decrease Increase
Indent Indent
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Type the first item for your list such as Baroque.
Click the Bullet icon on the toolbar.
Click Enter to start the next line.

Type the second item such as Rubens and click the Increase Indent icon
on the toolbar.

Type the third item such as Venus and Adonis and click the Increase
Indent icon.

Type the fourth item such as The Last Judgment.

When you type the fifth item such as Caravaggio, click the Decrease
Indent icon.

Save and preview your lesson when you've finished the list.



Curriculum Standards

You can add various curriculum standards to your lesson. These standards can be
viewed as a link within a sidebar to your lesson. For details, see the section
Curriculum Standards.

Read Text of the Lesson

To have the text of your lesson read as audio to your students, you have two
options:

e You can create your own audio files and insert them into your lesson. For
details, see the section Insert Media (Sound or Video).

e If you have purchased a ReadSpeaker account
(https://www.readspeaker.com), you can activate the ReadSpeaker feature
in SoftChalk Create. For details, see the section ReadSpeaker (Read Text Out
Loud).

Updates to SoftChalk
If you are connected to the Internet, you will get a notice if there are updates to
SoftChalk Create (see below). You can choose Update or Skip.

If you skip, you will get the notice again when you’re connected to the Internet and
you open SoftChalk Create. Typically, updates install within a few minutes.

If you've turned off the automatic check for updates feature, you can check for
updates in SoftChalk Create under Cloud/Check for News....

SoftChalk Update

SoftChalk 8.02.05 is now available.
Would you like to update now?

Changes in 8.01.25, Ja

(download size: 77 MB)

_ Update Skip

V| Automatically notify me about SoftChalk updates.

Distribute or Project a Lesson

In addition to projecting your lesson on an electronic whiteboard such as on a
Promethean™ whiteboard or a SmartBoard™, you can deliver your lesson to your
students in several ways. You can also collect lesson scores from your students.
For more details on distributing your lesson, see the sections Deliver a Lesson to
Your Students, Track Student Scores and Essays and Mobile Devices.
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Deliver a Lesson to Your Students

You have several options for delivering a lesson to your students (see the table
below). As mentioned previously in this guide, emailing a lesson packaged
as a .zip file to your students is NOT supported.

If you have a SoftChalk Cloud account and a Learning Management System,
you may want to save your content in your SoftChalk Cloud account and put a
hyperlink or LTI hyperlink to your lesson in your course. An LTI hyperlink
allows grades to go into the gradebook for a learning management system.

See the section Learning Management System (LMS) Guides for details. For a
listing of our supported system specifications, see our website page System

Specifications.

IMPORTANT: Be sure to tell your students about the Student Guide to
SoftChalk Lessons.

Delivery Method Description
Learning Management You can use a hyperlink or LTI hyperlink to your lesson
System (LMS) in SoftChalk Cloud. You also have the option to upload

your lesson to your LMS. See the section Learning
Management System (LMS) Guides

Save a lesson to Save a lesson to SoftChalk Cloud. Give your students
SoftChalk Cloud and the Hyperlink to your lesson. Or you can create a
Distribute the Hyperlink SoftChalk Cloud account and designate controlled

access your lesson.

See the section Save to SoftChalk Cloud and the
section ScoreCenter in the SoftChalk Cloud Guide.

Upload a lesson to a See the section Upload a Lesson to a Web Server
web server

Project a lesson on an See the section Project Your Lesson on an Electronic
electronic whiteboard Whiteboard
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Learning Management System (LMS) Guides

If you don't see your learning management system listed, see the FAQ (from our
SoftChalk Support Center). My institution has a Learning Management System that is
not listed. Can a SoftChalk lesson be loaded into my Learning Management System?

IMPORTANT: As mentioned previously, please tell your students about the
Student Guide to SoftChalk Lessons.

IMPORTANT: Please post the URLs of these guides for your faculty rather
than the PDF files. As we update these guides, the URLs will remain the
same.

LMS

Blackboard and SoftChalk Cloud Integration Guide

(If your faculty is using the Cloud and Blackboard, this is the only guide they need. This
guide also includes a section for Blackboard administrators to set up the LTI feature.)
https://softchalk.atlassian.net/wiki/download/attachments/121929729/Ims blackboardcloud.pdf?
api=v2

Blackboard and SoftChalk Desktop Integration Guide

(If your faculty wants to use the File/Save to LMS feature, then this would be the guide to
use.)

https://softchalk.atlassian.net/wiki/download/attachments/129535122/Ims blackboarddesktop.p
df?api=v2
Blackboard Administrator Guide

(If your faculty wants to use the File/Save to LMS feature, then this guide explains how to
install the SoftChalk Publish to ScoreCenter building block.)

https://softchalk.atlassian.net/wiki/download/attachments/199721074/Ims bbadminguide.pdf?a
pi=v2

Buzz

https://softchalk.atlassian.net/wiki/download/attachments/187465915/Ims_agilix _buzz.pdf?
api=v2

Canvas (Instructure)
https://softchalk.atlassian.net/wiki/download/attachments/121995266/Ims_canva s.pdf?api=v2

Desire2Learn (D2L)

https://softchalk.atlassian.net/wiki/download/attachments/129402215/Ims_bright
space by d2l.pdf?api=v2

Jenzabar
https://softchalk.atlassian.net/wiki/download/attachments/129535333/Ims_jenzab ar.pdf?api=v2
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Moodle
https://softchalk.atlassian.net/wiki/download/attachments/129536436/Ims _moodle.pdf?api=v2

Schoology
https://softchalk.atlassian.net/wiki/download/attachments/129406952/Ims school

ogy.pdf?api=v2

Upload a Lesson to a Web Server

Use an FTP program to upload your lesson folder to a web server. (If you're not
sure how to upload files, contact your local technical support person for help.)

Once your lesson folder is uploaded, have your students link to the index.html
file within your lesson folder.

Project Your Lesson on an Electronic Whiteboard

You can use your lesson as part of your classroom “lecture.” Your lesson will work
on projectors including electronic whiteboards such as on a Promethean™
whiteboard or a SmartBoard™.

Create a CD of a Lesson (Desktop Version Only)

This feature is only available with the Desktop version of SoftChalk Create
(green icon). Creating a CD is a two-part process - package your lesson and

then create your CD.

Package a Lesson within SoftChalk Create

1. Choose File/Package Lesson. For the Package type, select Executable
CD. For the Track score using option, you can select None. For details
on the SoftChalk Cloud scoring option, see the section SoftChalk Cloud.

Click OK.

2. A dialogue window appears letting you choose where to save your CD
package folder. The default location is the directory where your lesson
folder is located. Click OK. Click OK to return to your main editing window.

Create a CD

1. From your local computer, notice that when you packaged your lesson
above, a folder with your lesson name followed by _CD-package was

created (see below).

|Ceve_anatomy
|Cyeve_anatomy_CD-package
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2. Open this CD-package folder (see below).

| ExecutablelessonSetup.app
) lessonbuilder_files

£ | autorun.inf

B cdico

B ExecutablelessonSetup.exe

|| readme.tet

3. Select all the files and then copy them.
4. Paste these files into your CD making program. Make your CD.

IMPORTANT: In other words, DON'T paste the CD-package folder; paste the
contents of the folder. IMPORTANT: Your CD can be used on either a PC or
Macintosh. For PC users, the CD should start automatically (unless you have
autorun turned off for CDs). If autorun is turned off, then users will need to
double-click on ExecutableLessonSetup.exe.

Mac users will need to open the CD and double-click on
ExecutableLessonSetup.app.

Load an Executable Lesson on a Windows Computer (Desktop version

only)
This feature is only available with the Desktop version of SoftChalk Create. You can
create a single file to launch your lesson on a Windows computer. You can create
this executable lesson on either a Windows or Macintosh computer. (For executable
lessons on the Macintosh - see the next section Load an Executable Lesson on a
Macintosh.)
1. Choose File/Package Lesson.

For the Package type, select Executable Lesson (Windows).

For the Track score using option, select None. Click OK.

2. After selecting Executable Lesson (Windows), a message appears
indicating that your lesson was packaged as an .exe. The file is located
inside your lesson folder. Click OK to return to your lesson window (see
below).

(Sof(Cth Create égj
0 Your lesson has been packaged as:
eye_anstomy.exe
eye_anatomy.exe is located in the folder:
C:\Users\MaryBeth\Desktop\eye_anatomy
Lok || open Folder |
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3. Click Open Folder (see above).

4. Copy the .exe file onto a thumb drive or other media (see below).
(You can then delete this .exe file from within your lesson folder.)

\f_] eve_anaktomy3, html

Copy your .exe file onto a
< thumb drive or other media

&|eve_anatomy . htm|
\f_] eve_anakomy _dummey, hkml

5. Copy this file onto a Windows computer.

6. Double-click on the file to launch the lesson.

Load an Executable Lesson on a Macintosh

This feature is only available with the Desktop version of SoftChalk Create. You can
create a single file to launch your lesson on a Macintosh computer. You can create
this executable lesson on either a Windows or Macintosh computer. (For executable
lessons on the Windows computer — see the previous section Load an Executable
Lesson on a Windows Computer.)

1. Choose File/Package Lesson.
For the Package type, select Executable Lesson (Macintosh).
For the Track score using option, select None. Click OK.

2. A message appears indicating that your lesson was packaged as an .app
file. The file is located inside your lesson folder. Click OK to return to your

lesson window (see below).

("SoftChalk Create s

0 Your lesson has been packaged as:
eye_anatomy.app

eye_anatomy.app is located in the folder:
C:\Users\MaryBeth\Desktop'\eye_anatomy

[__ok__| [ openFolder |

3. Click Open Folder (see above).

4. Copy the .app folder onto a thumb drive or other media (see below). Then
copy this folder onto a Macintosh. (Once you've copied this .app folder, you
can delete it within your lesson folder.)

gr— —

“~, Copy your .app folder onto a
thumb drive or other media

eye_anatomy.app —~

* ada-access.qif
* ada-activity.gif -

7. Copy this folder onto a Macintosh.

8. The lesson will appear as a single icon on the Macintosh. Double-click
on this icon to launch the lesson.
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Track Student Scores and Essays

Overview

IMPORTANT: If you want to keep track of your students’ scores, be sure to assign
points to your QuizPoppers and Activities (see the sections QuizPopper Question
Tab and Activity Options Tab). If you have essays in your lesson, be sure to see
the section Collect Essays from Your Students.

IMPORTANT: Be sure to tell your students about the Student Guide to SoftChalk
Lessons. The following important information is included in this guide.

If your lesson has QuizPopper items with a Check Answer button, please tell your
students to click the Check Answer button for each question (see below).

Value: 25

Remind students to click
The moon circles the earth Check Answer

True
False

Check Answer

If your lesson has a Quiz Group with questions shown all at once, please tell your
students to click the Check Answers button at the end of the Quiz Group (see below).

Value: 10

Light rays are focused through the lens

9 True
False

Vaiue: 10

What is the highly sensitive area of the retina?

9 a, maculia
b. pupil
C. vitreous X 2
Remind students to click
Check Answers
| Check Answers
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For a Quiz Group with questions shown one at a time, please tell your students to
answer each question and click the Next and then click Check Answers (see
below).

Value: 10
What is the highly sensitive area of the retina?

9 a.macula
b. pupll
C. vitreous

Remind students to click Next
#2/2
(<Prev ] m/

Quiz 1s complete. Click Check Answers to see your results

< Prev J'Remind students to click Check
LAnswers at the end of the Quiz Group
I Check Answers I

If your lesson has activity allows Partial Credit, please tell your students to click
the Complete icon when they are finished (see below).

Q

(2] 3/8 ~

ACROSS

—

: y If you can complete the puzzle and get everything correct,
then your score is added to your lesson score.

If you cannot complete the puzzle and want partial credit for
your score, click the Complete icon.

0]
1 P
OPTIC NE
2 |
st III=II

6. clear jelly-like
substance
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Remind students to click Finish on the last page of the lesson

If your lesson has a Finish button on the last page (i.e. you are delivering your lesson
in the ScoreCenter format - see the next section Options for Tracking Scores), please
tell your students to click the Finish button on the last page of your lesson (see below).

Options for Tracking Scores

You have several options for collecting results and scores from students taking
your lessons. Please note that you can use a combination of options if you prefer
though most instructors choose just one option.

IMPORTANT: If you have essays in your lesson, be sure to see the section Collect
Essays from Your Students.

e Save your lessons to SoftChalk Cloud. Put an LTI hyperlink of your lesson
into your learning management system. The advantage of using an LTI
hyperlink is that you can link to the same lesson in multiple courses and
easily update your lesson your lesson in SoftChalk Cloud.

Within your learning management system, you can view detailed scoring
information for your students as well as essays submitted by your students.
For details, see the section Learning Management Systems (LMS) Guides.
(Your learning management system must have the LTI feature enabled.)

e Save your lesson in a ScoreCenter format to Blackboard (See the
Blackboard Desktop Integration Guide.) If you want to use the LTI hyperlink
option mentioned above, then see the Blackboard Cloud Integration Guide.)

e Have students print certificates. For details, see the section Lesson
Certificates.

e Have students email their scores and essays to you. For details, see the
section Lesson Certificates.

e If you don’t have a learning management system or your learning
management system doesn’t support LTI, then you collect scores and
essays within your SoftChalk Cloud account (section ScoreCenter in the
SoftChalk Cloud Guide).

For information about collecting essays, see the next sections Collect Essays from
Your Students and Score an Essay (Change the Score for a Lesson).
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Collect Essays from Your Students

[For details on scoring your essays, see the next section Score an Essay (Change
the Score for a Lesson)]

IMPORTANT: Remind your students to click Finish for each essay (see below).

Vaiue: 10
Describe the geography of Greece

Greece has beautiful water and mountains.

Remind students to click Finish to
save their essay for submission

IMPORTANT: If you want to collect essays from your students created with
the QuizPopper/Essay feature (see the section Essay), then you collect essay
information as you would collect scoring information (see the previous section
Options for Tracking Scores).

Score an Essay (Change the Score for a Lesson)
The following information is relevant if you:
e Used an LTI hyperlink to your lesson in your learning management system.
e Saved your lesson in a ScoreCenter format to Blackboard

e Created a ScoreCenter in your SoftChalk Cloud account and added your
lesson to a ScoreCenter there

You can modify the grade for the lesson based on the points you decide to give to
the essay. For example, you may have a lesson worth 100 points including one
essay worth 10 points. (You assigned the points under the Options tab for the
essay.)

Let’s say a student completes everything correctly, completes the essay, clicks the
Finish button for the essay and then clicks the Finish button on the last page of
the lesson to submit his or her score. At this stage, the student has a score of 90
out of 100 because you will need to evaluate the essay and assign points.
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See the guides below.

(You may want to explain the above process to your students; you also always
have the option to assign 0 points to an essay if you like.)

For details on changing the score for a lesson, see the guides mentioned below:

e See the section Learning Management Systems (LMS) Guides.

e SoftChalk Cloud Guide

Mobile Devices

Lessons Viewed in a Web Browser

Lessons created with SoftChalk Create can automatically detect which device (e.g.,
computer or specific mobile device) the student is using. The lesson pages are
automatically formatted for the correct device (not only distinguishing between a
computer and a mobile device but also distinguishing among mobile devices).
Students do NOT need to download any apps for their mobile devices to
access SoftChalk lessons in a web browser on their mobile device.

For details on supported mobile devices, please see our System Specifications.

As mentioned previously, all activities (i.e., all SoftChalk lesson content) can now
be viewed on mobile devices. Additional accessibility features are available. For
details, see the section SoftChalk Create New Features and the section Activities.

e QuizPoppers, Quiz Groups and sidebars will be formatted for the correct
device (For details on creating these items, see the sections QuizPoppers,
Quiz Groups and Sidebars.)

e Activities will be formatted appropriately for the device being used to
access the SoftChalk content.
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SoftChalk Cloud

Overview

SoftChalk Cloud (https://www.softchalkcloud.com) is SoftChalk’s Learning Object
Repository and Hosting Services website.

If you are new to SoftChalk Cloud, please feel free to search the Cloud for content
to use in your courses. See the sections Media Search and Find Content in
SoftChalk Cloud - Search on the Website.

With a SoftChalk Cloud account (see the section SoftChalk Cloud Account), you can
use the Cloud version of SoftChalk Create, save your content in the Cloud. You can
easily log into your SoftChalk Cloud account from anywhere and update your
lessons. You can put links to your lessons in a website or learning management
system. (For more details, see the section Differences between the Cloud Version
and the Desktop Version.)

You can also track student scores without or within a learning management
system. You can track student scores from your SoftChalk Cloud lessons directly
into the gradebook for Buzz, Blackboard, Canvas, Desire2Learn, and Moodle.
For details, see the section Learning Management System (LMS) Guides.)

For details on the features of a SoftChalk Cloud account, see below.

Use SoftChalk Cloud to: Details

Create interactive Use the Cloud Version of the SoftChalk Create app. (Log
content into your account, choose My Content/Create Content.)
or

Use the web browser Create Online editor. (Log into your
account and click Create Lesson in Create Online.)

You can save your SoftChalk lessons to the Cloud (and/or
save your lessons on your local computer).

Host content Save your content to SoftChalk Cloud (see the sections
Save to SoftChalk Cloud and Save an Item to SoftChalk
Cloud and Reference This Item). You can put links to your
lessons in a website or learning management system. See
the section Learning Management System (LMS) Guides
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Find content to use in Media Search
your classes Find Content in SoftChalk Cloud - Search on the Website

Collect Detailed See the section Learning Management System (LMS) Guides.
Scoring Information
Within an LMS

Collect Detailed See the Track Student Scores OUTSIDE an LMS

Scoring Information (ScoreCenter) section in the SoftChalk Cloud Guide and the
Outside an LMS section Package a Lesson in the SoftChalk Cloud Format.
Collaborate with You can share folders and lessons with other instructors. See
other instructors to the section Collaborate with Other Instructors on

create SoftChalk SoftChalk Lessons in the SoftChalk Cloud Guide.

lessons

SoftChalk Cloud Account

To read about the features of a SoftChalk Cloud Account, see the section Features
of a SoftChalk Cloud Account in the SoftChalk Cloud Guide. You can create a
free 14-day trial account and try out the features of a SoftChalk Cloud account.

IMPORTANT: If you purchase a subscription (see below) and you already have a
trial account, you do NOT need to create a new account. You can log into your
trial account and click the Subscribe button in the upper right part of your screen
(see below). Fill in the information to activate your subscription.

Sample (expires in 14 days)

Subscnbe | Logout

Purchase a SoftChalk Cloud Account

You can purchase a SoftChalk Cloud account, by using a credit card under the Buy
Now area at https://softchalk.com/buy-now. If you want to take advantage of a
volume purchase or if you use purchase orders as your method of payment,
please contact sales@softchalk.com.

Create a SoftChalk Cloud Account

1. To create a SoftChalk Cloud account, go to
https://www.softchalkcloud.com/join

2. Fill in the information and click Join at the bottom of the screen.
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SoftChalk Cloud Guide and FAQs

For additional details about the SoftChalk Cloud website, see the:
e SoftChalk Cloud Guide and

e FAQs about SoftChalk Cloud on our SoftChalk Support Center. At the
SoftChalk Support Center, on the left in the Search box, type Cloud and
press Enter.

Find Content in SoftChalk Cloud - Search on the Website

(As mentioned previously, you can also search for content within the SoftChalk
Create application with the Insert/Media Search feature. See the section
Media Search.)

Search for content in SoftChalk Cloud - click on the SoftChalk Share tab. For
instance, you can type the word rocks into the search box and press enter. Please
note that you can click the Show Advanced link next to the Search arrow and
search by Subject, Level or Content Type. You don’t have to type a keyword;
you can search for just a subject and level (see below).

6]

<
- 0 v mmO@:Pe 2

Once you find an interesting lesson or activity that you can use, you can click on
the item and get the embed code or hyperlink for the item. If you are using the
embed code, see the sections Insert a SoftChalk Cloud Learning Object into a
SoftChalk Lesson and Insert a Hyperlink of a Learning Object.

You can also get learning objects or lessons that you can edit.

e Modify a Learning Object Found in SoftChalk Cloud

e Modify a Lesson Found in SoftChalk Cloud
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Insert a SoftChalk Cloud Learning Object into a SoftChalk Lesson

(As mentioned previously, you can also search for content within the SoftChalk
Create application with the Insert/Media Search feature. See the section
Media Search.)

(If you want to insert a SoftChalk Cloud learning object into your lesson and
MODIFY it, then see the section Modify a Learning Object Found in SoftChalk

Cloud.)

1. In SoftChalk Cloud search for learning objects (see the section Find Content
in SoftChalk Cloud - Search on the Website).

2. Click on a learning object that you found on the SoftChalk Cloud website

(see below).
| General overview of the types of rocks and the rock cycle.
D - Owner: softchalk
Subject(s): Science
Grade Level(s): Grade 12, Grade 11,Grade 10,Grade 9,Grade 6
SRR RS Keyword(s): minerals Earth Science rocks

3. At the bottom right, select the text in the Embed area. Right-click and
choose Copy (see below).

Embed

iframe width="SS50px"™
height="481px"

n
s
2 O

4. Start SoftChalk Create.
5. Open an existing lesson or start a new lesson.

6. Choose Insert/Widget.
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7. Type a name in the Name field. Click Paste HTML. Click OK (see below).

(For more information about Widgets, see the section Widgets.)

® o Insert Widget

Widget

N How To |
I Name: 3 Basic Rock Types I

Description:

frameborder="0"

| Paste HTML

(813

Widget HTML! | <iframe height="481px" marginwidth="0" width="550px"

sre="hitps./{sofchalkcloud comwidgevservedpSPvmRqTk
2eVEMtmI7backgroundColor=%23FFFFFF><Mrame>

Clear NTML

| Cancel

8. Save and preview your lesson (see below). IMPORTANT: By inserting a
widget, you are placing an embed link to the SoftChalk Cloud website. In
other words, you are linking to the learning object (i.e., the learning

object itself does NOT reside within your lesson).

Sorting Activity

2]

N
Click or Tap to
view cards
(979)

co

Sedimentary Metamorphic Igneous
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Insert a Hyperlink of a Learning Object

In addition to embedding a learning object in your SoftChalk lesson (via the
Insert/Widget feature mentioned previously), you can also create a hyperlink to
the learning object.

1. In SoftChalk Cloud search for learning objects (see the section Find Content
in SoftChalk Cloud — Search on the Website).

2. Click on a learning object that you found on the SoftChalk Cloud website

(see below).
General overview of the types of rocks and the rock cycle
‘[D> Owner: softchalk
Subject(s): Science
Grade Level(s): Grade 12 ,Grade 11,Grade 10,Grade 9 ,Grade 6
"5 3 2 3 Keyword(s): minerals Earth Science, rocks

3. At the bottom right, select the text in the Hyperlink area. Right-click
and choose Copy (see below).

Hyperink (Permalink)

Undo
Cut
| Copy |

4. Start SoftChalk Create.

5. Open an existing lesson or start a new lesson.

6. Select some text and choose Insert/Hyperlink.
7. In the URL or Selected File box, paste the URL.
8. Select Open the link in a new window.

9. Click OK.

10. Save and preview your lesson.

Modify a Learning Object Found in SoftChalk Cloud

(As mentioned previously, you can also search for content within the SoftChalk
Create application with the Insert/Media Search feature. See the section
Media Search.)
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There are two ways to put in a SoftChalk Cloud learning object into your SoftChalk
lesson and modify it. These instructions also allow you to assign points to this
learning object to use it as part of your score for the lesson.

If you have the Cloud version of SoftChalk Create, see the next section Modify
Found Content with SoftChalk Create (Cloud Version). If you have the Desktop
version of SoftChalk Create, see the section Modify Found Content with SoftChalk
Create (Desktop Version).

Modify Found Content with SoftChalk Create (Cloud Version)

1. Log into your SoftChalk Cloud account. In SoftChalk Cloud search for
learning objects (see the section Find Content in SoftChalk Cloud - Search
on the Website). For content type, select Learning Objects.

2. Click on a learning object that you found on the SoftChalk Cloud website

(see below).
e General overview of the types of rocks and the rock cycle
; Owner: softchalk
[D Subject(s): Science
Grade Level(s): Grade 12 ,Grade 11,Grade 10,Grade 9,Grade 6
S B RS Y Keyword(s): minerals Earth Science, rocks

3. Scroll halfway down the page. At the right under Learning Object Actions,
click Copy Learning Object to My Content (see below).

Learning Object Actions a

™ Report for Innapropriate Content
I @ CopyLearning Objectto My Content |

4. Your learning object is copied into your Learning Objects folder under My
Content/ Learning Objects.

= Learning Objects

Mame Type Privacy
Rock Types Copy sorting Personal = o (7]

5. Start SoftChalk Create.

6. Open an existing lesson or start a new lesson.

7. Choose Insert/SoftChalk Cloud item.
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8. Open the Learning Object folder and Learning Object folder. Select
the copied learning object. Click Insert (see below).

SoftChalk Cloud

= ) SoftChalk Cloud (mbhuneks)

EJ | My Learning Objects E]
I =+ |, My Learning Objects
i\ Tabbed Info

A Rocks Crossword
' Rock Types Copy

E----i.‘-’.'n Brain Questions2

‘& Brain Questions
[} My Files

I Insert I[ View H Delete ” Refresh l

9. Click Close to leave the insert window.
10. Right click on the activity and choose Modify Activity.

11. IMPORTANT: Be sure to make the appropriate attribution to the original
author of the lesson. See the section Attribution to the Original Author -
Creative Commons License.

Modify Found Content with SoftChalk Create (Desktop Version)

1. In SoftChalk Cloud search for learning objects (see the section Find Content
in SoftChalk Cloud - Search on the Website). For content type, select
Learning Objects.

2. Scroll down the list of learning objects. Copy one of the keywords.

-:o: Addition Principle

-,C The students will use the Addition Principle to soive equations.

Subject(s): Mathematics
@ I Grade Level(s): Undergraduate Grade 12,Grade 11,Grade 10,Grade 9,Grade 8,Grade 7

| Keyword(s): Algebra,Solving Equations, Addition Principle |
Search Weight: 0

3. Start your Desktop version of SoftChalk Create.
4. Choose Insert/Media Search.

5. In the list at the left, select SoftChalk Share. (You may want to click
Uncheck all at the bottom and then select SoftChalk Share.)

6. At the top in the Keyword(s) field, type or paste one of the keywords you
found for your learning object and click Search.

7. At the right, click on the name of the item you found and click Insert.

SoftChalk LLC copyright 2023 SoftChalk Create 11 Guide Page 81


https://www.softchalkcloud.com/

8. Click Insert Editable Activity.
9. Right-click on your item and choose Modify.

10. IMPORTANT: Be sure to make the appropriate attribution to the original
author of the content. See the section Attribution to the Original Author -
Creative Commons License.

Modify a Lesson Found in SoftChalk Cloud

(As mentioned previously, you can also search for content within the SoftChalk
Create application with the Insert/Media Search feature. See the section
Media Search.)

1. Log into your SoftChalk Cloud account. In SoftChalk Cloud search for
lessons (see the section Find Content in SoftChalk Cloud — Search on the
Website). For content type, select Lessons.

2. After doing your search, click on a lesson.

3. Scroll halfway down the page. At the right under Lesson Actions, click
Copy Lesson to My Content (see below). Your lesson is copied into your
My Content/My Lessons folder.

Lesson Actions B

™ Report for Innapropriate Content
| ® CopyLessonto My Content ||

4. Click My Content/ Lessons. Click on the lesson you just copied (see
below). Notice the word 'Copy' is appended to the lesson title.

Lessons
[0 Name Privacy File Size
O I Digital Citizenship Copy I Personal 3.4 MB

5. Scroll halfway down. At the right under Lesson Actions, click Edit Lesson,
then Edit in SoftChalk Create or Edit in Create Online.

6. IMPORTANT: Be sure to make the appropriate attribution to the original
author of the lesson. See the section Attribution to the Original Author -
Creative Commons License.
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Attribution to the Original Author — Creative Commons License

As mentioned previously, you can find content in SoftChalk Cloud several ways
(see below). Users who publish their content to SoftChalk Cloud can designate a
Creative Commons License. See below to find the Creative Commons License for
the SoftChalk content. For details on these licenses, see the Creative Commons
website.

e On the SoftChalk Cloud website after you have found your learning object,
quiz group, or lesson, click on the icon or name. You will see the creative
commons attribution at the bottom right of your item (see the image
below). Click on the Creative Commons link (CC gray link below) to find out
how to attribute your modified item.

e If you find content within the Media Search window (Insert/Media
Search), then you can find a link to this information.

1. Within the Media Search area after doing a search, look under
the Result area at the right.

Click on the name of your item and click the Details button.
Click the location link.

wWN

4. Scroll to the bottom of the learning object, quiz group or
lesson and click on the Creative Commons link (see below).

S oorcra SC
|

Click on this link (found at the bottom right of
the learning object, quiz group or lesson) to find
the attribution license for this item.

If you publish your own lesson or learning object (activity or quiz group) to
SoftChalk Cloud, you can set the Attribution for Creative Commons licensing
in the Metadata for your lesson or learning object. For details, see the
sections Footer Options.

Privacy Options

When you save your content into your SoftChalk Cloud account, you have three
privacy options.

You designate the privacy option once you save your content to the My Content
area of your SoftChalk Cloud account (see the next section Save Content to
SoftChalk Cloud).
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Privacy Description

Option

Public Anyone with a SoftChalk Cloud account can find your item in the
SoftChalk Cloud website and copy the Embed code or Hyperlink for
it and copy your content to modify.

You can attach a Creative Commons license to your content (see
the section Creative Commons License).

Private The item is NOT searchable in the SoftChalk Cloud website. (You,
however, can find the Embed code or Hyperlink and pass it out to
students or colleagues.)

No Access There is no hyperlink or embed code for your item. Only you (or
others who share access to your content folders) can view or edit the
item.

You can also change the privacy option once you save it in your SoftChalk Cloud
account. See the section View, Edit Properties and Delete Your Content in the
SoftChalk Cloud Guide.

Save Content to SoftChalk Cloud

For saving a lesson, see the section Save to SoftChalk Cloud.

For other items, see the sections:

e Save an Item to SoftChalk Cloud and Reference This Item
e Save Quiz Group Questions to SoftChalk Cloud
e Save an Activity to SoftChalk Cloud

Packaging Options

Package Type Description File extension

Standard Zip Learning Management System such as _Sscsc.zip
eCollege. (Some learning management
systems have the ability already to track
scores from SoftChalk lessons in the learning
management system gradebook. For details,
see the section Learning Management System
(LMS) Guides.)

Common Cartridge Learning Management System that _cc1-0.zip
accepts a Common Cartridge format such
as Jenzabar. You can choose a specific
version of Common Cartridge for your package
(1.0, 1.1 or 1.2).
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Executable Lesson Create single executable files that could .exe

(Windows) be loaded onto classroom computers.
Available only on See the section Load an Executable Lesson
Desktop version on a Windows Computer

Executable Lesson Create single executable files that could be| .app

(Mac) loaded onto classroom computers.

Available only on See the section Load an Executable Lesson

Desktop version on a Macintosh

Executable CD CDh Creates a folder
Available only on See the sections Create a CD of a Lesson. OUTSIDE of

your lesson folder.

Desktop version

For an explanation of the score tracking options, see the next section SoftChalk Cloud
Score Tracking Options.

SoftChalk Cloud Score Tracking Options

When you package your lesson with the SoftChalk Cloud track score option (see
the previous section Package a Lesson in the SoftChalk Cloud Format), you have
several options for collecting how the scores will be recorded.

IMPORTANT: As mentioned previously, you must set up a ScoreCenter(s)
within your SoftChalk Cloud account BEFORE you deliver your lesson to your
students. See the section Create a ScoreCenter within the SoftChalk Cloud
Guide.

IMPORTANT: If you have the Desktop version of SoftChalk Create, make sure
you select your SoftChalk Cloud account before you package your lesson. If you
are using the SoftChalk Create Cloud version, your account will be detected
automatically.
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[ B4 packaging/Student Options
Packaging Options
Package type: Track score using:
© None None
Standard Zip | @ SoRChalk Cloud |
I Common Cartndge LMS with ScoreCenter
" LMS with SCORM 2 2
I LMS with SC!
n Make sure your SoftChalk
e = Cloud account s listed here
Maximum Attempts: Unbhmited «

Grading Method: © First Average
Most Recent Highest
Send scores to SoftChalk Cloud accou

L | &

Allow off-line viewing of lesson

A SoftChalk Cloud account allows you to track student
scores. (You can have your lessons on the SoftChalk
Cloud website or elsewhere.)

Be sure to do the following BEFORE you deliver your
lesson to your students:

1) Set up a ScoreCenter within your Cloud account
2) Select the SoftChalk Cloud option shown on this screen

- o

Notice that you have various options for the score tracking. You can set:

e The number of times a student can access the lesson

e Which attempt (first, most recent, average, or highest) will be the
student’s grade for the lesson

e Whether the student can view the lesson off-line (i.e., not connected to the
Internet). If this option is selected, then scores will NOT be recorded on the
SoftChalk Cloud website if a student views the lesson off-line.

Initial Screen for a Packaged SoftChalk Cloud Lesson

If you have packaged your lesson as one of the following options, you can see how
the lesson would work for your students.

¢ None - Within your SoftChalk lesson, preview the lesson as you would
normally preview a lesson. You will see the initial ScoreCenter screen (see
below).
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Authentication - Allow any identifier or Allow specified identifiers

Cloud ScoreCenter

The content you have requested requires authentication. Please select the group to which you are
authenticating.

& ™~
If you have more than one Szl
ScoreCenter, your students can select Biology 101
a ScoreCenter from the Group drop- Anatomy 101
down menu. Sample ScoreCenter

(Within your SoftChalk Cloud account, | identifier: |
you can set the authentication access
to your ScoreCenters.)

-

| Submit |

Authentication - Allow any valid Cloud user or Allow specified Cloud
users

Cloud ScoreCenter

The content you have requested requires authentication. Please select the group to which you are
authenticating.

Group: | Anatomy 101 v
Instructions
Freshman pre-requisite exam.
Password Restriction:
Access Password: | |
User Restriction:
Cloud User: | |

Cloud Password: | |

Learn more about SoftChalk Cloud | Submit |

View Student Scores in the SoftChalk Cloud ScoreCenter

To view your student scores, log into your SoftChalk Cloud account and click
ScoreCenters/My ScoreCenters. For more details, see the section View and
Change Student Scores in the SoftChalk Cloud Guide.

More Information on SoftChalk Cloud

As mentioned previously, you can find more information about the SoftChalk Cloud
website in the SoftChalk Cloud Guide.

We also have FAQs about the SoftChalk Cloud website on our SoftChalk Support
Center. At the SoftChalk FAQs, on the left in the Search box, type Cloud and
press Enter.
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Media Search

Media Search

Overview

The Media Search tool allows you to search for content across multiple content
repositories. A content repository is a website or content database with searchable
content such as the Learning Registry, Flickr, and YouTube. (You must be online
for the YouTube video to play since the video will be streaming from the YouTube

website.)

For a list of all the available repositories, see the section Add/Remove Repositories
to the Search List.

You can find details about the repositories by:

e Clicking on a button for the repository (see the section View
the Configuration of a Repository).
e Viewing our website at: www.softchalk.com/repositories.html

The SoftChalk Cloud website is one of the content repositories that you can
search. (You do NOT need a SoftChalk Cloud account to search. For details about
SoftChalk Cloud, see the section SoftChalk Cloud.)

The content in the content repositories can be a:
e Learning objects or Quiz Groups (from SoftChalk Cloud)
e SoftChalk Lessons (from SoftChalk Cloud)
e Image file
e Hyperlink to a Web page
e Video file
e Streaming video (e.g., videos from www.youtube.com)
e Text file
e PDF file

Once you find content with the Media Search tool, you can:

e Insert an item directly into a lesson AND/OR
e Save the item(s) into your SoftChalk Library (Desktop version). (For details,
see the sections Save a Media Search Item to the Library (Desktop Version)

and Library.)
e Download or Open a SoftChalk Lesson from SoftChalk Cloud
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Copyright Considerations

Each of the repositories included in SoftChalk is governed by different license
agreements. Use of any material found within these repositories is subject to
rights, terms, and conditions posted on each repository website.

Do a Basic Search

Let’s say you're working on a geology lesson, and you want to look for content
to add to your lesson. Follow the steps below to find content about rocks.

1. Within SoftChalk Create, choose Insert/Media Search. At the left in the
Select Repository list, click on one or more repositories to select them.
IMPORTANT: You can scroll down and select YouTube if you like.

2. In the Keyword(s) box at the top, type rocks and click Search (see
below). Notice under the Max results/repository dropdown list, you can
set the maximum number of results from each repository.

 Ed Media Search o)
Search: Results:
Keyword(s): - Preview  Result
Max results/repository: 25 w SoftChalk Cloud
[ |
| Rocks |
i Current Search List: =
s |
‘ Select Repository Configure R Rocks Crossword
(] a L.——-
| 7] SoftChalk Cloud =
B [71miT visualizing Cuhtures Project (&) | _ I_ S RockTypes
Atoms to Minerals
4 MERLOT =
My Computer [~
Flickr
oh [CInsou =
i r sve t ta | Clear |
Add/Remove Repositories | [ uncheck Al 7‘
|
Close |
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3. At the right, you'll see the results of your search. To get details about an
item, click the image in the Preview column (see below). (Or you can click
the text for the item and click Details.)

Search: Resuits:

Keyword(s): rocks - [preview  Resut
Max results/repository: (25 w| [ Search | SoftChalk Cloud :
Click the image to Elck the text to select the item
!1 current seared PTING UP the details \ /
| Select Repository Configure | s s Rocks Crosswovfd
| V] SoftChalk Cloud =) —
B 71T visuslizing Cultures Project (&) | I_ B RockTypes

oo [V Flickr =)
Atoms to Minerals
¥ [FImerLoT =

My Computer (a])

Flickr
oy [CInsoL =) -l

N . Save to Library Deta }E

4. When you search, you can search on several key words. For instance, you
could enter rainbow thunder as the keywords, and you would see results
with both words in the name or one of the words in the name.

5. Notice in the upper left corner you can use the dropdown menu in your
Keyword box to select a previous keyword search.

6. If you happen to get the Error image below when you do a search, then
either you have not set up your permission information for your repository
item (see the section View the Configuration of a Repository) or your
internet connection is down.

@ Errar: canfiguration or internet connection.

SoftChalk LLC copyright 2023 SoftChalk Create 11 Guide Page 90



Insert an Item into a Lesson

1. After doing a Media Search (Insert/Media Search), you can insert a
selected item into your lesson. Select an item by clicking the text for the
item under the Result column.

2. Click Insert to put the item into your lesson. If you searched in SoftChalk
Cloud and found an activity or quiz group, then you can insert the item as
an editable activity or editable quiz group or as a widget. (You can
edit the item just like any other activity or quiz group and assign points to
it.)

3. You can continue searching for items and inserting them into your lesson.
Click Close to return to your main editing window when you’'re finished with
your searches.

4. If you insert an item from a site such as YouTube or SoftChalk Cloud, then a
Widget placeholder appears in your main editing window. When you
preview the lesson in your browser, your content will be coming from the
originating site (e.g., YouTube or SoftChalk Cloud). For details on Widgets,
see the section Widgets.

Save a Media Search Item to the Library (Desktop Version)

If you have the Desktop version of SoftChalk Create, you can save a SoftChalk
Cloud item (i.e., a Quiz Group or Activity) to your SoftChalk Library. (For details
on using the Library, see the section Library (Desktop Version.) Then you can
insert this Quiz Group or Activity into a lesson and modify it. See the steps below.

1. After doing a Media Search (Insert/Media Search), you can insert one
or more selected items into your Library if you have the Desktop version of
SoftChalk Create. (See the info above if you have the Cloud version of
SoftChalk Create.) Select an item by clicking the text for the item under the
Result column. Click Save to Library (see below).

B vda s T )
[ - = 1

L oo b
|

Rocks Crosswond j5c)

B8 ¥ somcrak Covd ~ P
B DO alzing Cultures Project ~ Rock Types F

‘ e 7 Fickr = ~
v Aoms 1o Minenls <]
MERLOT = I /
' Flickr

Insert Save 10 Libeary Oetadls Cleac

Add/Remaove Repostones Uncheck All

Close
I
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2. As mentioned previously, once a SoftChalk Cloud item (i.e., an Activity

like the crossword) is in the SoftChalk Library, then you can insert it into

a lesson and modify it. (See the section Insert a Library Item into a
Lesson. After a Quiz Group or Activity has been inserted into the main

editing window, right-click on it and choose Modify.)

3. Within the Media Search window, you can save multiple items to the Library
by selecting multiple items and clicking Save to Library. To select multiple

items:

a.

b.

Hold down your Ctrl key and click different items under the Result
column OR

To select a contiguous group of items, click your first item under the
Result column. Then hold down your SHIFT key and click your last
item under the Result column.

4. You can put these items into folders in your Library. See the section Create
Folders in the Library.

Open a Lesson from SoftChalk Cloud Using the Media Search

1. Start a new lesson. (Choose File/New within SoftChalk Create.)

2. If your Media Search window is not open already in SoftChalk Create,
choose Insert/Media Search. Type in a Keyword(s), make sure

SoftChalk Cloud is selected in your repository list and click Search.

3. A SoftChalk lesson has the L icon beside it. Click on the lesson name and

click Open (see below).

Search:

|

Keyword(s):
} Max results/repository: 25 w

Current Search List:

Select Repository

| B8 @ sorchaik cioua |

ey

-

Configure

(A~

MIT Visuahzing Cultures Project ;_l\:\

Flickr

MERLOT

My Computer

NSDL

(A

Resuits:

Preview Result

SoftChalk Cloud

I -

\/ Rocks Crossword

|_" ‘ Rock Types

I Aoms to Minerals F

Insert | y | Details || clear |

= -
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4. Make any modifications necessary. Be sure to make the appropriate
attribution to the original author of the lesson. (You can click on the Details
button from the Media Search window to find out the original author under

attribution.)

5. Save the lesson (Choose File/Save and give the lesson a name and click

Save.)

Download a Lesson from Media Search

1. If your Media Search window is not open already in SoftChalk Create,
choose Insert/Media Search. Type in a Keyword(s), make sure
SoftChalk Cloud is selected in your repository list and click Search.

2. A SoftChalk lesson has the L icon beside it. Click on the lesson name and

click Download (see below).

Media Search

Search  How To

Search:
Keyword(s):

Max results/repository: |25 Search

Current Search List:

SoftChalk Share
oo [ |Flickr

¥ [ ImerLoT

i, I:‘ My Computer

W [ ] wikipedia

{2 [ YouTube

Select Repository Configure

o~

o~

o~

o~

o~

o~

Add/Remove Repositories Uncheck All

Result

SoftChalk Share

Rock Types

Rocks

Rock Types

Gth Grade Summer Science- Astronomy

Digital Citizenship Rocks

Close

Save to Library Details

Open

Clear

3. IMPORTANT: The downloaded filename has the filename for the original

.zip lesson. In other words, the name that appears in the Media Search

window may be different from the name of the downloaded .zip filename.

We recommend you create a separate folder for downloaded lessons to
easily find them. After creating and opening the folder, then click Save.
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To open and work on this downloaded lesson, choose File/New within
SoftChalk Create.

Choose File/Open Packaged Lesson.

Navigate to the folder where you downloaded the .zip file. Select the .zip file
and click Open. A lesson folder (versus a .zip file) will be created in the
same folder as the .zip file.

Make any modifications necessary and save the lesson.

IMPORTANT: Be sure to make the appropriate attribution to the original
author of the lesson. See the section Attribution to the Original Author -
Creative Commons License.

View the Configuration of a Repository

1.

If your Media Search window is not open already in SoftChalk Create,
choose Insert/Media Search.

Click a button under the Configure column (see below).

Media Search X
Search  How To Results:
Search: Preview Result
A
Keyword(s): R
Max results/repository: |25 Search
Current Search List:
Select Repository Configure
~
SoftChalk Share ~
(1] Flickr ~
¥ [ ImerLoT ~
L1} |:| My Computer ~
W [ wikipedia ~
v
1 v
L% [YouTube & Insert Save to Library Dietails Clear
Add/Remowve Repositories Uncheck all . Download
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3. Notice that you can change the name as it appears in your search list
(see below). Some repository configurations require access
information and other options. (You can also view details about the
repository by clicking Details.)

Repository Configuration | |

[e] i Notice for the Flickr search you can
Configuration Options: select Search Creative Commons Only

Descriptive Name: |Flickr

Search Creative Commons Only:

4. As mentioned previously, you can also read about the Media Search
repositories on our website at:
www.softchalk.com/repositories.html

Add/Remove Repositories to the Search List

You can add or remove repositories to your search list. (If you remove a
repository, you can always add it back later.) As mentioned earlier, you can
add your own computer to the search list.

1. Within SoftChalk Create, choose Insert/Media Search (if your
search window is not open already).

2. Click Add/Remove Repositories (see below).

Media Search X

Search  How To Results:

Search: Preview Result

Keyword(s): ~

Max results/repository: |25 Search

Current Search List:

Select Repository Configure

SCMH

oo [ |Flickr ~

~

¥ [ merLoT ~
L'} D My Computer ~

W [ wikipedia ~

t2 [vouTube ~l ¥

Insert Save to Library Details Clear

I Add/Remove Repositories I Check All

Open Download

Close

SoftChalk LLC copyright 2023 SoftChalk Create 11 Guide Page 95


http://www.softchalk.com/repositories.html

appear on the right under the Current Search List.

3. To add an item to your current list, click one or more items on the left.

4. Click the middle double-arrow button (see below). The item(s) will then

&8 Repository Selection

I_ .

Available Reposttories:

B 7] Connexiond

| ARTstor

| SoftChalk Cloud Private

| Blackboard Content System
CONTENTAmM

| Encyciopedia Britannica

"] Equella

|| Gallery Systems WebKiosk

Current Search List:

| Flackr

4 I B

MERLOT

| My Computer

| NSOL

| SoftChalk Cloud

| MIT Visualizang Cultures Project

| The Orange Grove

| Wikipedsa

5. To remove a repository from your current search list, select one or more
items on the right.

6. Click the middle double-arrow button (see below). The items will then
appear on the left under the Available Repositories list.

([B@ Repository Selection oo
4 Repository -
Available Repositones: Current Search List:
B! "] ARTstor ‘ SoftChalk Cloud
SoftChalk Cloud Private i MIT Visualizing Cultures Project
@ "] CONTENTdm . E|
| Encyclopedia Britannica 8 ] | v Dveror %
= [ Equella ‘2 "1 My Computer
| @ ] Gallery Systems WebKiosk oh [Insou
| E |
I B> ] INTELECOM & [l The Orange Grove
1
@ 1 LUKA Commons 54 | W [ wikipedia 0
[ ok || cancel | [ install Repository |
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7. You can change the order of the current search list by selecting an item on
the right and clicking the up or down arrow (see below).
Available Reposttories: Current Search List:

2 7] ARTstor B8 7 sofChalk Cloud

B8 7] softChalk Cloud Private BB T MIT visualizing Cultures Project
@ 7] CONTENTAm B ¥ YouTube

B "] encyciopedia Eritannica oo [ Flickr

® lequelia ¥ [merior

@ || Gallery Systems WebKiosk 2 71 My Computer

B [ inTeLecom ffe CINSOL

€ [T wNa Commens | ¢ [ The Orange Grove
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Library (Desktop Version)

Overview

IMPORTANT: The Library is available ONLY with the Desktop version of SoftChalk
Create. If you have the Cloud version of SoftChalk Create, then you can save and
re-use content in the My Content area of your SoftChalk Cloud account. See the
section Save Content to SoftChalk Cloud. As you create a lesson with SoftChalk
Create, you can insert an item from SoftChalk Cloud by choosing
Insert/SoftChalk Cloud item.

The Library lets you save images, media, equations, QuizPoppers, Quiz Groups and
Activities for re-use in the same lesson or in a different lesson. When you insert an
item from the Library into a lesson, you can edit the item.

IMPORTANT: You can save SoftChalk Cloud learning objects to your Library. See
the section Save a Media Search Item to the Library (Desktop Version).

You can also share library items with others by:

e Exporting and importing library items and folders (see the sections Export a
Library Item or Folder and Import a Library Item or Folder).

e Saving your activities to the SoftChalk Cloud website (see the section
SoftChalk Cloud).

Since you may use the Library frequently, please note the keyboard shortcut to
bring up the Library menu is F6.

IMPORTANT: You are encouraged to back up your SoftChalk Library. See the
section Back up the SoftChalk Library.

Save an Item to the Library

1. Right-click on an item in the main editing window and select Save To
Library.

2. Select the folder where you want your item saved.
3. Type a title and description for your item.
4. Click Save Item.

5. After you save your item, you'll see the standard Library buttons (View,
Delete, New Folder, Publish, Export, Import and Insert Into Lesson).
(If you access the Library from Tools/Library, these buttons appear.)
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For more details on saving an item in the Library, see the sections:

Save an Image to the Library

Save a Media Search Item to the Library (Desktop Version)

Save an Equation to the Library

Save a QuizPopper to the Library

Save a Quiz Group to the Library

Save an Activity to the Library

Edit an Item Title or Description

1.

2.

Select an item in the Library.

Type or edit information in the Title or Description boxes. Notice that the
Save Edits button becomes activated.

Click Save Edits (see below). IMPORTANT: If you click other items or
buttons before clicking Save Edits, your edits will be lost.

Selection
;.Qf‘;
Title:

Macula question

Description:

Insrs possible definitions for the macula l ] you make a change in the

Title or Description

I Save Edits I L Meiodato

[ View | \( Delete |

[ publish J[ Export |

[ Insert Into Lesson ]

Be sure to click Save Edits if
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Replace an Item in the Library

When you right-click on an item within the main editing window for your lesson and
choose Save To Library, you can either:

e Save the item as a new item in the library

e OR click on a similar item in the library and click Replace Item. “Similar
item” means the same type of QuizPopper, Activity, or media.

IMPORTANT: If you right-click on a True/False question and chose Save
to Library in your lesson, then you can click on a True/False question in
your Library list and the Replace Item button becomes activated. (If you
clicked on a Multiple Choice question in the library, the Replace Item
button would be disabled.)

Manage the Library List

Create Folders in the Library
1. Choose Tools/Library or click F6 on your keyboard.

2. At the top left, click the Library folder to select it. At the bottom right,
click New Folder (see below). If New Folder is disabled, be sure you
have selected a folder such as Library at the top left of your screen.

& e o =
Ubrary Selecton  Qua Pools | Optons | Mow To '
I L}VV[ l Selecten
If it is not already selected, click '
" on the Library folder to select it.
LY )
LRrary
i
|
'
Putish Export imponrt
|
Cose i
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3. Notice by using the dropdown menu you can set up default folders for
your images, activities, QuizPoppers, hyperlinks, etc. (see below).

r New Folder ﬁ

New Folder Name

Name:

Description:

Or choose a default name...

4. After either selecting a folder name from the dropdown menu or typing a
name, click OK (see below).

r New Folder S

New Folder Name

Name:
Images

Descnption:

| Folder for images. -

-

Or choose a default name...

limages |~

I ok || cancel |

5. Notice your folder (see below).
SoftChalk Library

Library

= J. Ubrary

) [ Freses ]
&)
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6. To add another folder to the Library, click on the Library folder. Then click

New Folder (see below). IMPORTANT: If the Images folder is selected
and you click New Folder, then the folder will be under the Images folder.
Please note that you can drag your folder from one place to another.

2
SoftChalk Library
Library Selecton | Quiz Pools] Options l How To
= |5 1 Library | Selection
= L Images
®
Name:
Library
Descnption:
Publish || Bxpon | Import

Icons in the Library List

Notice the different icons in the Library list: Q = QuizPopper, A=Activity,
E = Equation.

Once you have items within folders, you can use the plus or minus buttons
to expand or collapse the list (see below).

SoftChalk Library

b lLibrary ]
Expand and g
Collapse is for a QuizPopper1
e List () Lens

is for an Activity |
A crossword eye

= 4 Images
» eye
» Cross section

.. Equations . -
is for an Equation |
% fraction
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Move Items within the Library List
Notice that by dragging the icons you can:
e re-arrange the order of the folders

e move items into folders

Delete an Item or Folder

To delete a Library item or Library folder, you must delete it within
SoftChalk Create versus manually deleting an item or folder outside of
SoftChalk Create. [Each item in the Library is assigned a code with a
description and a properties text file so a Library item is not a separate file
within a folder.] IMPORTANT: You are encouraged to back up your
SoftChalk library. For details, see the section Back up the SoftChalk
Library.)

1. Select a Library item or folder.

2. Click Delete.

Select Multiple Items in the Library

1. Hold down the Ctrl key (or Command key on the Macintosh) and click
individual items (see below).

SoftChalk Library

Lbrary

Library
QuizPoppers
@ Question 1

Q Question 2 Hold down the Ctrl key
() Question 3 (Command key on the

Q Quest i icki
a g““' el Macintosh) and click items
uestion S5

(J Question 6
Q Question 7

&)

2. Click on the top item. Then hold down your Shift Key and click on the
bottom item. The list will be selected (see below).

>

SoftChalk Library
[

Library

. Library

&) = Ju QuizPoppers
() Question 1
) Question 2 Click on the top item. Hold
Q Question 3 down the Shift key and

Q question 4 click the bottom item.
Q Question 5

(Q Question 6

Q @mon 7

)
=
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View a Library Item

You can select a Library item to preview it. If you select a QuizPopper or Activity,
then you can answer the question or do the activity.

1.

2.

3.

If the Library is not already open, choose Tools/Library or click F6 on your
keyboard.

Select a Library item. Click View.

Your Library item comes up in a separate window for you to view. (If you
select a QuizPopper, Activity or Widget item, a browser window opens. If
you select an image or equation, your image appears in your image editing
program.)

Insert a Library Item into a Lesson

When you insert an item, the original item stays in the Library and the inserted
item gets copied into the lesson folder.

Notice that you can edit an Activity or QuizPopper that has been inserted
from the Library.

1.

If the Library is not already open, choose Tools/Library or click F6 on your
keyboard.

Open a folder such as Activities and click on an item to select it.

Once your item is selected, click Insert Into Lesson (see below). (If you
don’t see the Insert Into Lesson button, you may have accessed the
Library by right-clicking on an item in the main editing window and choosing
Save To Library. You must finish saving your item before the other buttons
appear. See the section Save an Item to the Library.)

4. When you have finished inserting items into your lesson, click Close.

SoftChalk Library ===

Library Selection | Quiz Pools | Options | How To! [

View Delete

SoftChalk Cloud Export

Insert Into Lesson

Close
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Export a Library Item or Folder

1.

If the Library is not already open, choose Tools/Library or click F6 on your
keyboard.

. Select a Library item.

. Click Export. (If you don't see the Export button, you may have accessed

the Library by right-clicking on an item in the main editing window and
choosing Save To Library. You must finish saving your item before the
other buttons appear. See the section Save an Item to the Library.)

. Type a name for your export file name. (You may want to use the same

name you used in the Library to avoid confusion.) As always, notice where
you are saving your file. IMPORTANT: Do NOT add .zip to your filename as
the .zip extension will be added automatically.

. Click Save.
. Your exported item or folder becomes a .zip file.

. You can email this .zip to yourself or others to import into the Library (see

the section Import a Library Item or Folder).

Export the Entire Library

Select your Library folder and follow the previous steps for exporting to a .zip file.
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Selection | Quiz Pools | Options | How To

Selection

g l Library I
= QuizPoppers
Q Question 1
Q Question 2
Q Question 3 '
Q Question 4
(J Question 5
Q Question 6 Name:
Q Question 7
Activities
A Ordering Description:
A crossword
J. Equations
E. decimals

(*]

Library

E. fraction -
Images

- eye Save Edits

&=/ Cross section

View Delete Mew Folde

Insert Into Lesson

[ close |




Import a Library Item or Folder

IMPORTANT: If you import an item or folder and there is another item or folder
with the same name in the same folder, the original item or folder is NOT replaced.
In other words, duplicate names are allowed for items and folders (see below).

SoftChalk Library -~ ™
Libcary Duplicate names are allowed for
: brary items and folders.
+ gmzpoeeers
+) L fawnes If you think you have duplicate
A Ordernng

items (as well as names), you
can view each item and then

A Crossword

Equations

Images delete the unnecessary items.
QuizPoppers
I A“‘“"’esl (There is no real value in having
3 °"°°'f“° duplicate items with the same
Saenwond information.)
Equations
Images o o

Let’s say you exported your entire Library as a Library.zip file. If you import this
file, then the contents of that file will be added to your library. In other words,
there is no replacing of files when you Import a .zip file; you are adding content.

If you end up with duplicate items, you can select each item and view it; then
delete the items you don't need.

1. If the Library is not already open, choose Tools/Library or click F6 on your
keyboard.

2. Select a folder where you would like to import your item or folder. If you
want to import your entire library, select the Library folder at the top.

3. Click Import. (If you don’t see the Import button, you may have accessed
the Library by right-clicking on an item in the main editing window and
choosing Save To Library. You must finish saving your item before the
other buttons appear. See the section Save an Item to the Library.)

4. Select an exported library item. (If you have previously exported your entire
library, select your Library.zip file.) IMPORTANT: You can only import an
exported library item; you cannot import just any .zip file.

5. Click Open. An Import complete message appears when the import is
complete.

SoftChalk LLC copyright 2023 SoftChalk Create 11 Guide Page 106



Publish a Library Item to SoftChalk Cloud

You can publish an Activity or Quiz Group as a reusable learning object into
your SoftChalk Cloud account. (Only Activities and Quiz Groups can be

published.)

Select the Library item and click Publish (see below).

For more details on publishing to SoftChalk Cloud, See the section Save

Content to SoftChalk Cloud.

(You can also save a SoftChalk Lesson to SoftChalk Cloud - see the section

Save to SoftChalk Cloud.

SoftChalk Library
|  Ubrary

Ubrary
Sample QuizPoppers
Actwvites
A Labeling sampleo:
A Labeling sample02
M. of the Work

A Rock Types

A Flashcard2

A Timeline Date
A Tabbed tnfo
A Sortng

A sideshow

A Seexaword

A photo Album
A Ordering

A Labeling

A Jigsaw

A Hot Spot - Quiz
A Mot Spet - Explore
A Flashcard

A Draghorop

A pidvouxnew
A Croccward

Selection Quiz Pools Options How To
"

Selection

= | A

Name
Rocks Crossword

DOescription:

Save Edits

View Delete

SoftChalk Cloud Export

Ingert Into Lesson

Close

Library Options

In the SoftChalk Library under the Options tab (see below) are settings for your
Library location. You can change the default location for your library (see below).
As you are navigating to select a folder, you can double-click to open a folder to
select a folder inside your folder. IMPORTANT: Click the Apply button once you

have selected your folder

SoftChalk Library

Ubrary

Selection I Quiz Pools How To

i..lbrary

] Library Location (advanced)

= + QuizPoppers

=- . Activities

= A Ordering
A crossword

| Equations
t L Images
$ QuizPoppers
I Activities
A Ordering

A Crossword
Equations

Set the location of the Library.

9@ Default location.

Use the following location:

o
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Back up the SoftChalk Library

1. Export your library as a .zip file. See the section Export the Entire Library.

2. After exporting your Library folder, copy and paste your Library.zip file onto
another physical media such as a thumb drive or a server.

3. If you ever need to import your Library.zip file, see the section Import a
Library Item or Folder.

IMPORTANT: As mentioned before, if you need to save, delete, or modify a
library item, you need to make these changes within SoftChalk Create. (Saving,
deleting, or modifying a library item outside of SoftChalk is not supported.)

Quiz Pools (Library)

You can import and export QuizPopper questions from the Quiz Pools tab in the
Library.

IMPORTANT: At the left, be sure to select only QuizPopper items for export. If the
Export button is disabled, then at least one of the items you have selected is NOT

a QuizPopper. De-select the NON QuizPopper items and then your Export button
should become enabled.

For more details on Quiz Pools, see the section Quiz Pools.

SoftChalk LLC copyright 2023 SoftChalk Create 11 Guide Page 108



Package a Lesson and Open a Packaged Lesson

Package a Lesson
You may need to package a lesson for one of the following reasons:

You want to package and upload your lesson into your Learning Management
System. See the section Learning Management System (LMS) Guides. (If you use
one of the guides listed in that section, then you don’t need to read further in this
section about packaging a lesson unless you want to track your scores using
SoftChalk Cloud.)

You can package a lesson in the IMS™ Common Cartridge format. (This format
will work with Learning Management Systems that support Common Cartridge.)
Notice that you can choose the version of Common Cartridge (1.0, 1.1 and 1.2).

e You may want to package a lesson if you back it up on a thumb drive or
other location. (You could also copy the lesson folder onto the thumb drive
or other location as well.)

e You may want to package a lesson if you collaborate with another instructor
on a lesson. You may be able to send a packaged lesson (zip file) via e-mail
though we do not recommend or support this method. (Often lessons may
be too large to send via email and .zip files are often blocked by email
systems.) If you are collaborating with other instructor(s) on a
lesson, we recommend getting a SoftChalk Cloud account. For details,
see the section SoftChalk Cloud.

e Packaging a lesson to send to your students via email is NOT supported.
See the section Deliver a Lesson to Your Students.)

Steps to Package a Lesson

As mentioned previously, if you are using a learning management system, you can
just follow the appropriate guide listed in the section Learning Management System
(LMS) Guides. (For some learning management systems, you would use the
File/Save to LMS feature rather than the File/Package Lesson feature
described here.)

1. Save your lesson.

2. Choose File/Package Lesson. For an explanation of the Packaging
Options, see the section Packaging Options.

SoftChalk LLC copyright 2023 SoftChalk Create 11 Guide Page 109


https://www.softchalkcloud.com/

3. If you have SoftChalk Create, you will be asked where you want to save
your .zip file. (The file extension may be different depending on the

packaging option you chose. See the section Packaging Options.). (If your
file extensions are not showing, you will not see the .zip at the end of the
filename. Look for a folder with a zipper icon with your lesson name.) Notice

the eye_anatomy.zip file in the image below.

1) eye_anatomy.zip

4. Upload this zip file to a server or copy this .zip file to a thumb drive.

As mentioned previously, we don’t recommend sending .zip files via email
because of size constraints and the fact that email systems often block .zip

files. (In other words, distributing lessons to students via email is NOT
supported.) We recommend getting a SoftChalk Cloud account to

collaborate with other instructors on a lesson or to distribute your lesson to

your students. For details on getting a SoftChalk Cloud account, see the

section SoftChalk Cloud.

IMPORTANT: If you make changes in your lesson, then you will need to
package your lesson again (and overwrite the previous package).

Packaging Options

When you choose File/Package Lesson, you will see the following packaging
options. See the next page for details on these options. If you have SoftChalk
Create, you will be asked where you want to save your .zip file.

w® Package Lesson

Package type:

=

@ Bk

(O Common Cartridge

Score Tracking Options

OK

Track score using:
@ None
(O LMS with ScoreCenter
O LMS with SCORM 1.2
(O LMS with SCORM 2004

(none)

Cancel
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[For an explanation of the LMS options, see the appropriate LMS guide for your
institution -see the section Learning Management Systems (LMS) Guides.]

Package Description File extension
Type
Standard Upload your lesson to a learning management .zip
Zip system or website
Common Upload your lesson to a learning management _ccl-0.zip
Cartridge system (such as Jenzabar’s e-Racer) that accepts
the common cartridge format. You can choose a
specific version of Common Cartridge for your
package (1.0, 1.1 or 1.2).
Executable See the section Load an Executable Lesson .exe
Lesson on a Windows Computer
(Windows)
Executable See the section Load an Executable Lesson .app
Lesson on a Macintosh
(Mac)
Executable See the sections Create a CD of a Lesson. Creates a
CD folder
OUTSIDE of

Lesson Title

You have the option to enter a Title and Subtitle for your lesson that will appear
in the upper right-hand corner of your lesson. The same Title and Subtitle fields
appear under Properties/Lesson Properties. (If you update the fields in one

place, they will the updated in the other place.)

Lesson Properties X

Lesson Title

|esson Subtitle
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Lesson Certificates

The Lesson Certificates allow students to print a detailed score summary of their

attempt, print a Certificate of Completion, or email their score results to a
designated email address.

Lesson Certificates >

|:| Score Summary

|:| Certificate of Completion

|:| Link Cert to the ScoreCenter Finish button

Student must achieve this passing

score percentage to view certificate: o

Maodify the certificate text as desired:

Cerificate of Completion

Student Name
has completed
Enter lesson/module title
Enter lesson/module sub-title
offered hy
Enterinstitution name

CEUs (optional):

Preview Certificate

|:| Email Completion Results to:

Enter email address to receive results

OK Cancel

For details on this screen, see the next section Explanation of Items Under Lesson

Certificates. IMPORTANT: If you select Email Completion Results, you must

enter your e-mail address to receive the scores from your students.
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Notice if you select one or more checkboxes under the Lesson Certificates area,
then buttons are created automatically for your students on the last page
of the lesson in the web browser (see below).

After finishing this lesson, complete the form below:

Type your name or identifier:

m Print Certificate Print Score Summary

These buttons don’t appear in your SoftChalk Create main editing window. However,
when you preview your lesson on your local computer, you can view and test these

buttons.

If you are tracking the lesson via ScoreCenter and enable the Certificate of

Completion, then you can also choose to Link the Certificate button with the

ScoreCenter Finish button at the end of the lesson.

Explanation of Items under Lesson Certificates

With Certificate of Completion, Score Summary and Email
Completion Results, you gather information from each student.

Lesson Certificate
Option

Explanation

Certificate of
Completion

This certificate will print only if a student passes.
(You set the passing percentage in the Certificate
Information area). The certificate prints the:

e Student’s Name or identifier

e Lesson Title and Subtitle

e School/Institution

e Completion date

e CEUs (if filled in under the Certification
Information area)
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Choose to Link Cert to the ScoreCenter Finish button
(optional).

The above ‘Print Certificate’ button will not appear on the
last page. Instead, the student will first click the
ScoreCenter Finish button. Learners will have the option to
enter their Name or identifier and print the certificate.

Your Score Has Been Submitted

Score Certificate

Score Receipt

Score Summary This summary prints the:
e Student’s Name or identifier
e Completion date

e Score (regardless of if the student passed). The
score includes the total possible points, points
attempted, points correct and percentage correct)

e Time spent in the lesson

Email Completion The e-mail includes the same information as for the
Results Score Summary above.

In addition, the completion time is recorded.

IMPORTANT: Again, you must enter your e- mail
address to receive the scores.

Open a Packaged Lesson

If someone has sent you a packaged lesson (see above), then you can open the
lesson using the steps below.

1. Choose File/Open Packaged Lesson. Select the zip file. Click Open.

2. Notice that SoftChalk creates a lesson folder in the same directory as
the zip file (see below). As you work on the lesson, your information is
saved in the eye_anatomy folder (not in the eye_anatomy.zip folder).

[Cheve_anakarmy
[EI eve_anatamy . zip
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QuizPoppers

Overview

There are ten types of QuizPoppers:

e [Essay
e Feedback Question
e Matching

e Multiple Answer

e Multiple Blanks

e Multiple Choice

e Ordering
e Sentence Completion

e Short Answer

e True/False

See the QuizPoppers section for details about creating the QuizPoppers.

In addition to the above QuizPopper questions, SoftChalk Create also has Activities
(see the section Activities). For details on the differences between QuizPoppers and
Activities, see the section Differences between QuizPoppers and Activities.

If you want to put in a group of QuizPoppers, see the section Quiz Groups.
With QuizPoppers you can:

e Insert questions anywhere you like within a lesson
e Paste text from other programs into a QuizPopper
e Enter as many questions as you want into a lesson

e Keep track of your students’ scores. See the section Deliver a Lesson to
Your Students. If you have a learning management system, see the section
Learning Management System (LMS) Guides.

e IMPORTANT: You cannot copy and paste QuizPoppers; however, you
can save a QuizPopper to the Library for re-use. See the section Save a
QuizPopper to the Library.

You can save Quiz Groups to SoftChalk Cloud. See the section Save Quiz
Groups to SoftChalk Cloud.
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Insert a QuizPopper

Click in the main editing window for your lesson where you want your QuizPopper
to appear. Choose Insert/QuizPopper and select a QuizPopper type (see below).

Insert Format Tools Table Properties Preview Cloud Help

QuizPopper > Ezsay

QUIZ Group Feedback Question

Activity > Matching

Tooltip Multiple Answer

Accordion Multiple Blanks

Tabs Multiple Choice
Ordering

-/ SoftChalk Cloud Item Sentence Completion

Media Search Fg Short Answer

True/Falze

Use the tabs at the top of the QuizPopper window to design your question,
answers, feedback, and display method. Each type of QuizPopper displays the tabs
that are relevant to that type (example pictured below). Each tab is described in
detail below.

[ ] [ ] QuizPopper, Multiple Choice

ANSWers Feedback Display |

QuizPopper Question Tab

1. Type the QuizPopper question in this tab. You can also insert an image,
hyperlink, audio, video, Library item, widget or math characters and
equation into the question. (For details, see the section Insert an Image,
Hyperlink, Media, Widget or Math Equation into a QuizPopper.)

2. In the Scoring area, type the number of points for this question and select
your scoring preferences. Then click the Answers tab to continue.

Answers Feedback Display |
Question
Scoring
Points: 2
[gﬁ\llow retry
Points: 2
| ok | | cancel |
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IMPORTANT: For QuizPoppers, rollover the question mark icon for
information about this specific type of QuizPopper (see below).

Mm Answers Display |

e Question / Instructions

WY This question is designed for you to give feedback to students based
on which answer is selected. Students can freely click among the
answers to see your feedback for each answer.

Unlike a multiple choice question, there are no right or wrong
answers and thus no scoring.

Enter your question on this screen and then click the Answers tab
to enter your answers and feedback.

QuizPopper Answers Tab

Type or select the answers for your question. IMPORTANT: You can also insert
an image, hyperlink, audio, video, Library item, widget or math characters and
equation to an answer. (For details, see the section Insert an Image, Hyperlink,
Media, Widget or Math Equation into a QuizPopper.)

Also enter individual feedback (feedback related specifically to that answer
choice).

Click the Add Answer button if you need more choices. Many of the
QuizPoppers will now allow up to twenty-six choices.

[ JoN ] QuizPopper, Multiple Choice

| Question Feedback Display |

Enter answer choices, select correct answer. Optional feedback for each answer.

Correct Answers Individual Feedback (optional)
(o) a. |Red Red is often used by artists to depict
excitement, danger or aggression in works of art.
@
b, [Yellow Yellow is often used by artists to depict a sense
of happiness or cheer.
@
- | e : I
\ Add Answer |

Points: 50

oK | | cancel
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QuizPopper Feedback Tab

You can add specific feedback for a right and wrong answer. Notice you have the
option to show the correct answer with the feedback, and you can add a hint.

(To add feedback for individual answers, click on the Answers tab.)

IMPORTANT: You can also insert an image, hyperlink, audio, video, Library item,
widget or math characters and equation to the feedback. (For details, see the
section Insert an Image, Hyperlink, Media, Widget or Math Equation into a

QuizPopper.)

[ JoN | QuizPopper, Multiple Choice

| Question Answers iaiﬁi Display |
I Feedback for Correct Answer |

Right! Good job! |

Default |

| clear |

| Feedback for Wrong Answer I
I Hint |

|| show carrect answer(s) with feedback.

Points: 50

ok | | cancel |
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QuizPopper Display Tab

You can display the QuizPopper three separate ways:
o Display an icon that will open the quiz in a separate window
o Display from clickable text
e Embed the QuizPopper directly into the lesson

For an extra wide display, select Allow wider than 520 pixels box. With this
option selected, the width of all the QuizPoppers in the lesson will expand to the
width of the browser page.

[ NON | QuizPopper, Multiple Choice

| Question Answers Feedback

Choose how students will view the quiz question...

* Pop-up from icon
\ _ | Pop-up from clickable text

_ Embed in lesson page

Enter title for pop-up dialog (optional):

Icon position:

() tnline () Float left () Float right

|| Allow wider than 520px (all QuizPoppers)

Points: 50

| ok | | cancel |
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Assign Points to a QuizPopper

You must assign points to each question for the scoring to work correctly on a
QuizPopper. Enter the points possible in the Scoring area of the Question tab.

Also, in this area, if you select Allow retry (optional) and student results are
tracked through our ScoreCenter feature, then the student’s most recent response
will be the student’s answer. (See the section Options for Tracking Scores.)

IMPORTANT: For the Matching, Multiple Answer and Ordering QuizPoppers, there
is an Allow Partial Credit option. For the Multiple Blanks and Short Answer
QuizPoppers, there is an Answer Must Match Case option.

[ ] [ ] QuizPopper, Multiple Choice
IAnswers Feedback Display |
Question
Scoring
Points: | 50
@] Allow retry
Points: 50
| ok | | cancel |
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Insert an Image, Hyperlink, Media, Widget or Math Equation into a
QuizPopper

You can type or paste text into your QuizPopper. You can also insert an image,
hyperlink, audio, video, Library item, widget or math characters and equation. Right-
click within a text area (see below).

89 QuizPopper, Multiple Choice X
Question Answers Feedback Display
Question
A
Bold Ctrl+B
Italic Ctrl+1
Underline Ctrl+U
Highlight Color
Text Color
Align Left Ctrl+L
Align Center Ctrl+E
Align Right Ctrl+R
Bullets Ctrl+Shift+L
Mumberd List Ctri+Alt+L
Image
HyperLink
Media
Widget
-/ SoftChalk Cloud Item v
. Superscript Ctrl+3hift+Equals
Scoring Subscript Ctrl+Equals
Bointe: |1 Special ChE_lrac:ters
Math Equation
Allow retry Chemical Formula
| Remove All Formatting
Points: 1
oK Cancel

Modify or Remove a QuizPopper

Within the main editing window, right-click on a QuizPopper and choose Modify
QuizPopper or Remove QuizPopper (see below). For details on saving a
QuizPopper to the Library, see the section Save a QuizPopper to the Library.

D e ] J
Modify QuizPopper

]
V Remove QuizPopper

ki,
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Save a QuizPopper to the Library (Desktop)

Within the main editing window for your lesson, right-click on a QuizPopper and
choose Save To Library (see below). Save To Library is available for the
Desktop version only. (For details on organizing the Library and inserting items
from the Library into your lesson, see the section Library (Desktop Version).)

ModiFyVQuizPopper

V x Remove QuizPopper

I Save To Library

(If you have the Cloud version of SoftChalk Create, you can save a Quiz Group to
the Cloud. See the section Save Quiz Groups to SoftChalk Cloud.)

QuizPoppers

Feedback Question

Create a question that provides feedback to your students that is based
on the answer chosen. For this question type, there is no right or wrong
answer. See an online example.

1. On the Questions tab, type a question. If you select Allow retry
(optional) and student results are tracked through our
ScoreCenter feature, then the student’s most recent response will
be the student’s answer. (See the section Options for Tracking
Scores.)

‘00 @ QuizPopper, Feedback Question

Answers Display

@ Question / Instructions

What color do you tend to use most in your works of art?|

(7 allow retry

OK Cancel
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IMPORTANT: Rollover the question mark icon for information about
this specific type of QuizPopper (see below).

Answers Display |

@ Question / Instructions

"WHY This gquestion is designed for you to give feedback to students based
on which answer is selected. Students can freely click among the
answers to see your feedback for each answer.

Unlike & multiple choice gquestion, there are no right or wrong
answers and thus no scoring.

Enter your question on this screen and then click the Answers tab
to enter your answers and feedback.

2. On the Answers tab, list each possible answer in the boxes to the
left. Next to each possible answer, enter the feedback to display
if that answer is selected. Click the Add Answer button if more
choices are needed (maximum of 26 answers).

®C® QuizPopper, Feadback Question

| Question Display |

Enter answer choices and feedback far each answer.

Answers Feedback

1 Red Red is often used by artists 1o depict
. danger or In works of art.

2 ellow 'Yellow is often used by artists to depict a sense
lof happiness or cheer

oKk Cance!

3. On the Display tab, choose how students will view the question.

4. Click OK to save the question.

Multiple Blanks

Create a question that requires your learners to complete sentences by
typing the correct word or phrase in the blank(s). This question type is
sometimes called a cloze paragraph. See an online example.

IMPORTANT: This QuizPopper is different than the Sentence Completion
type because learners will need to type answers into the blank(s) rather
than select answers from drop-down menus.

1. On the Questions tab, type the sentence / question. Type a
different variable inside brackets (for example [a] or [b]) in each
part of the sentence where you want a blank to appear.
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If you select Allow retry (optional) and student results are tracked
through our ScoreCenter feature, then the student’s most recent

response will be the student’s answer. (See the section Options for
Tracking Scores.)

2. Notice you can select Partial Credit (optional) and Answer Must
Match Case (optional).

3. Also, on the Questions tab, enter the correct answer for each
variable. Click the Add Answer button to enter more than one
correct answer for a variable.

[ ] [ ] QuizPopper, Multiple Blanks

T Feedback | Display |

e Sentence/Question

Many artists have a deep understanding of the effects of color, known as color theery. Painters apply color theory
by mixing paint colors to obtain new colors in their works. A [a] color is made by mixing two primary colors but a [b]
color is made by mixing a primary color and a secondary color. [c] colors are base colors, and are not made up by
mixing other colors together.

Answers

Show possible answers for | @ =

Enter correct answer choices.

secondary

| Add Answer

Scoring

Points: |2
™ Allow retry
™ Allow partial credit
["] Answer must match case.
Points: 2

| ok | | cancel |

IMPORTANT: Rollover the question mark icon for information about
this specific type of QuizPopper (see below).

Question Feedback Display |

@ entence/Question
]

Mg This question is sometimes referred to as a cloze paragraph exercise. To create P
by| this question, enter your sentence(s) specifying each answer blank using brackets. gt
col| For example, "Roses are [colorl], viclets are [color2]." lors
mi

Answer blanks may contain only letters and numbers - no spaces nor other characters.

Then use the dropdown menu to select each answer option and fill in the correct
information. Notice that you can add multiple possible answers for a single
blank (click Add Answer). T

Answers

4. On the Feedback tab, default feedback will appear. Edit the default
feedback, if desired, to customize feedback shown for correct or
incorrect answer and for the hint (optional).
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Check the Show Correct Answers box to have the correct

answers show for students with this feedback.

[ JoN ) QuizPopper, Multiple Blanks

3 Display |

Feedback for Carrect Answer

Right! Good job!

Hint

Points: 2

Feedback for Partially Correct Answer

Feedback for Wrong Answer

Show correct answer(s) with feedback.

Default

Clear

oK Cancel

6. On the Display tab, choose how students will view the question.

7. Click OK to save the question.

Sentence Completion

Create a question that requires your learners to complete sentences by
selecting the correct word or phrase from a drop-down menu of choices.

See an online example.

IMPORTANT: This QuizPopper is different than the Multiple Blanks type
because learners will need to select answers from drop-down menus of
choices rather than type answers into the blank(s).

1. On the Questions tab, type the sentence / question. Type a different
variable inside brackets (for example [a] or [b]) in each part of the
sentence where you want a drop-down menu of answer choices to
appear. If you select Allow retry (optional) and student results are
tracked through our ScoreCenter feature, then the student’s most
recent response will be the student’s answer. (See the section

Options for Tracking Scores.)
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Notice you can select Partial Credit (optional).

000 QuizPopper, Sentence Completion

Feedback | Display |

e Sentence/Question

Many artists have a deep understanding of the effects of color, known as color theory.
Painters apply color theory by mixing paint colors to obtain new colors in their works. A [a]
color is made by mixing two primary colors but a [b] color is made by mixing a primary color
and a secondary color. [c] colors are base colors, and are not made up by mixing other
colors together.

Answers

Show possible answers for | a

ar

Correct Answer choices Feedback (optional)
primary &)
® [secondary | @)
[tertiary | (@)
[ Add Answer |
Scoring
Points: |2
@ Allow retry

@ Allow partial credit

Points: 2

[ ok | [ cancel

IMPORTANT: Rollover the question mark icon for information about
this specific type of QuizPopper (see below).

[CI=TT reedback | Display |

0 Sentence/Question -

3Ma To create this question, enter your sentence(s) specifying each answer blank using brackets.
|Pa| For example, "Roses are [colorl], violets are [color2]."

lco r
!an Answer blanks may contain only letters and numbers - no spaces nor other characters.
|CO!
| Then use the dropdown menu to select each answer option. Enter a correct answer and

[ incorrect answer(s) for each blank. You can also add feedback for an answer. Notice that
[ you can add several choices (click Add Answer).

2. On the Feedback tab, default feedback will appear. Edit the default
feedback, if desired, to customize feedback shown for correct or
incorrect answer and for the hint (optional). Select Show Correct
Answers to have the correct answers show for students with this
feedback.

3. Click OK to save the question.
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Essay
Create an open-ended question that your students can type an in-depth
answer for. Answers may consist of multiple lines of text. See an online
example. IMPORTANT: To collect essays from your students, you have
several options. Be sure to see the sections Collect Essays from Your Students
and Score an Essay (Change the Score for a Lesson).

Matching

Create a question in which students match items in one set with choices in
another set (minimum of two answers, maximum of twenty-six). See an
online example.

Multiple Answer

Create a question that has more than one correct answer in a list of choices
(minimum of one correct answer, maximum of twenty-six). See an online
example. IMPORTANT: This is different than a multiple choice question,
which only has one correct answer.

Multiple Choice

Create a question that has just one correct answer in a list of choices
(maximum of twenty-six answer choices). See an online example.
IMPORTANT: This is different than a multiple answer question, which has
more than one correct answer.

Ordering

Create a question that requires students to identify the correct order of
items in relation to one another (maximum of twenty-six items). Be specific
in the question as to the direction of the ordering (i.e., lowest to highest,
least to greatest, oldest to youngest, etc.). See an online example.

Short Answer

Create a question in which students provide a short-typed answer, such as
a word or phrase. When setting up a short answer question, you will specify
in advance what the possible answers are. You can opt to make answers
case sensitive. See an online example.

True / False

Create a question in which students see a statement, then select True or
False as the answer. See an online example.
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Quiz Groups

Overview

The Quiz Group feature allows you to insert multiple QuizPoppers at one time. (For
information on what a QuizPopper is, please see the section QuizPoppers.) You can
insert different types of QuizPoppers within the same group.

Points assigned to individual questions within a Quiz Group will be included in the
total lesson score.

You can get questions from the SoftChalk Cloud or Library to put into your Quiz
Group. You can also save your Quiz Group questions to your SoftChalk Cloud
account or to your Library. For details, see the sections Save Quiz Group Questions
to SoftChalk Cloud or Save Quiz Group Questions to the Library.

You can display your Quiz Group questions:
¢ All at once, allowing students to scroll through the questions OR
¢ One at atime

IMPORTANT: When students are answering Quiz Group questions with their web
browsers, they will need to click Check Answers at the bottom of the Quiz Group
when you choose the All at once option. (For details, see the section Display
Questions - All at once.)

If you choose the One at a time option, students will need to click Check
Answers at the last screen. (For details, see the section Display Questions — One
at a Time - Last Screen.)

Insert a Quiz Group
1. Click in your lesson where you want your Quiz Group.
2. Choose Insert/Quiz Group.

3. Create your questions for your Quiz Group (see the next section Add
Questions to a Quiz Group).

4. Click OK to return to your main editing window.
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Add Questions to a Quiz Group

1. Type a name and instructions for your Quiz Group on the Settings tab (see

below).
[ JoN | Quiz Group
Questions Display How To
Quiz Name:

Quiz Instructions:

|| Display questions one at a time
|| Display questions in a random arder
[EI Provide detailed feedback

|| Allow students to retry questions

Points: O Questions: 0

ok | | cancel

2. To create questions for your Quiz Group, click the Add Questions button.

[ JoN | Quiz Group

| settings @ Display How To |

Edit |Type |Question

|Points | Delete |

Add Question(s)

Points: O Questions: O

oK | | Cancel

Export Quiz Group
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3. You can either create new questions (see the next step), and/or import them
from the Cloud (see the section Get Questions from SoftChalk Cloud), from
the Library (see the section Get Questions from the Library) or from a QTI
file.

4. Select a Question Type (see below). You can have a Quiz Group
composed of different types of QuizPoppers.

New
e N O—
= e o
il A =
Essay Feedback Question Matching Multiple Answer
— bl 2 &
Multiple Blanks Multiple Choice Ordering Sentence Completion
Short Answer True/False

5. After selecting a Question Type, enter your first question (see below).

6. Fill out the information as you would for a regular QuizPopper see the Insert
a QuizPopper section of the guide for setup instructions. Click OK when
you're done. To add another QuizPopper, click the Add Questions button.

[ JoN ) Quiz Group

| Settings mm Display How To |

Edit Type |Question |Points |De|ete |

Fill out the information as you
would for a regular QuizPopper.

Click OK when you are finished.

Add Question(s) Export Quiz Group

Points: 0 Questions: 0

OK | | Cancel

7. When you have finished adding questions to your quiz group, click OK to
return to your main editing window.
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Get Questions from the Library (Desktop)

You can also get questions (i.e., QuizPoppers) that you have saved previously in
the Library. (For details, see the section Library (Desktop Version).)

1. Choose Insert/Quiz Group. Click Add Question button, then From
Library (see below).

<[ E

From Cloud From Library QTI V1.x

2. Navigate to the folder where your QuizPoppers are. Select your QuizPoppers
and click Insert To Quiz Group (see below). If your Insert To Quiz Group
button is disabled, then one of your selected items is NOT a QuizPopper
(with the Q icon).

|7 somchot Lbewy I — - .

Ubrary Selection | Quiz Pooks | Options

£ye Questions
(J Mycpia

Oelete

Export

3. When you have finished adding questions to your quiz group, click OK to
return to your main editing window.

Get Questions from SoftChalk Cloud

You can also get questions (i.e., a quiz group with QuizPoppers) that you have
saved previously to the My Content/Learning Object area of your SoftChalk
Cloud account. (For details on saving a Quiz Group to your Cloud account, see the
section Save Quiz Group Questions to SoftChalk Cloud.)

1. Choose Insert/Quiz Group. Click Add Question(s) button, then From
Cloud (see below).

==

From Cloud QTI V1.x
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2. Click on the + signs to open your Learning Object area. Select the Quiz
Group that you want to insert and choose Insert (see below). If the Insert
button is disabled, then you have not selected a Quiz Group (see an icon

with a Q).

Insert From SoftChalk Cloud

SoftChalk Cloud

v

v

w |} Private SoftChalk Cloud (confracford )

Learning Cbjects

[ Learning Objects

A Rock Types Sorting
¥4 [Eye Questions
A Factors of 48
A Solving Two Step Equations

A Rectangular Coordinate System

A Mystery Number Game with Decimals

[ Insert ] | wiew | | Delete | | Refresh

Close

L+ [

4. When you have finished adding questions to your quiz group, click OK to
return to your main editing window.

Edit a Question in a Quiz Group

Notice as you add questions, your question list appears on the Question tab. Click
the edit icon to modify it (see below).

Quiz Group

| Settings mm Display How To |

Edit

Type

|Questiun |Puints |De|ete |

Sentence Completion

Many artists have a deep understanding ofthe eff... 0

Points: 0

Add Question(s)

Questions: 1

| Export Quiz Group |

| oK | | cancel |
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Change the Order of the Questions in a Quiz Group

Questions can be reordered by clicking the question and dragging it to a new

position in the list.

Quiz Group Options

Notice that you have various options for a Quiz Group. You will see some of these
options on the Question tab and others on the Display tab. Both tabs are pictured

below and are described on next few pages.

000 Quiz Group

I@Questmns Display | HowTo |

Quiz Name:

Quiz Instructions:

|| Display questions one at a time
I:I Display questions in a random order
[?I Provide detailed feedback

I:I Allow students to retry questions

Points: 2 Questions: 2

| OK | | Cancel |

eoCe Quiz Group

| Settings Questions Display How To

Choose how students will view the quiz question...

* Pop-up from icon
() Pop-up from clickable text

l;_.l Embed in lesson page

Enter title for pop-up dialog (optional):

—2 »

Icon position:

E Show border around group
Points: 2 Questions: 2

ok | | Ccancel

(#) tnline () Float left () Float right
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Show Questions - All at Once

In their web browser, students can view all the questions by scrolling up
and down the browser (see below). IMPORTANT: As mentioned previously,
students must click Check Answers at the end of the Quiz Group.

Value: 10

The vitreous is a jelly-like substance.

O True
O False .
Show Questions
All at Once
Value: 10

What is the highly sensitive area of the retina?

O a. pupil
O b. macular

O e lens

Value: 10

Which of the following are parts of the eye?
[mark all correct answers]
[0 a. pupil

[ b. lobe

(] ici

Show Questions - One at a Time

In their web browser, students can view one question at a time (see below).

Value: 10
What is the highly sensitive area of the retina?
O a. pupil
) b, macular Show Questions
One at a Time
O c. lens
#2/3

‘< PrevHNext}‘
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Show Questions - One at a Time - Last screen

After clicking Next after the last question, students will see the following

display.

Show Questions
One at a Time (Last Screen)

Quiz is complete. Click Check Answers to see your results.

Students can review and
change answers

| Check Answers |

IMPORTANT: Tell students to click
Check Answers to submit their answers.

Random Order

Selecting this option will cause questions to appear in a random order each

time students view the lesson in a browser.

Choose How Students Will View This Quiz Question

This option is like the display option for QuizPoppers. If you select Pop-up
From an Icon, then students would click the Quiz Group icon to show the

question(s) (see below). If you Pop-up From Clickable Text, then

students would click the Quiz Group text (you choose this text) to show the
question(s). select Embed in Lesson Page, then, the questions appear

automatically.

—2| >
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Detailed Feedback

If you select Provide Detailed Feedback on the Question tab, then when
students click Check Answers at the end of the Quiz Group, a checkmark
or X will appear for the questions as well as the customized feedback. The

Quiz Group score appears, too (e.g., 20/40), indicating the student got 20

out of 40 correct. If you do not select the detailed feedback box, then only
the score appears after the students click Check Answers. (The questions
and feedback are not visible.)

Allow Retry

If you select Allow Retry, then a Retry button appears after students click
Check Answers. If students click Retry, then answers are removed from
the Quiz Group questions and students can re-take the Quiz Group.

Save Quiz Group Questions to the Library (Desktop Version)

1. After you have finished creating a Quiz Group within the main editing
window for your lesson, right-click on the Quiz Group icon and choose
Save To Library (see below). (For details on organizing the Library and
inserting items from the Library into your lesson, see the section Library
(Desktop Version).)

? ’ Modify Quiz Group
7 Remove Quiz Group
=

ISave To Library I

Save To SoftChalk Cloud

2. Notice that the default name for the Library item is the name you gave the
Quiz Group. Click Save Item (see below). Click OK at the Save complete
screen.

SoftChalk Library — s - - ot

Library

Save to Library

item to Save

Sample QuizPoppers
Activities
Images

Examples from the Cloud

Imported quiz pool
Equations Quiz Group

Review

Additional details can be modified after saving.

 New Folder _Cancel

[ Close

—
—
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3. Notice that your saved Quiz Group item is a folder with individual

QuizPoppers in it (see below). (Click the plus sign beside your folder to see

the items in the folder.)

As mentioned previously, if you want to insert questions from the Library
into a Quiz Group, you can easily select multiple items at once. (For details,
see the section Get Questions from the Library. For details on how to select

multiple items in the Library, see the section Select Multiple Items in the

Library.)
' SoftChalk Library
Library
__ | @k Ubrary In the Library, your saved
= > L Review | Quiz Group is a folder
() Question 1

Q Question 2
Q Question 3
0 Question 4

with QuizPoppers in it.

Save Quiz Group Questions to SoftChalk Cloud

1. From your main editing window, right-click on a Quiz Group icon and select
Save To SoftChalk Cloud (see below).

—2 D

Modify Quiz Group

Remove Quiz Group

Save To SoftChalk Cloud

== |

2. Type in a name for your Quiz Group and click Save (see below).

4 Save To SoftChalk Cloud

&

Quiz Group

Item To Save

Name:

Review Questions

Description:

SoftChalk Cloud

=k} SoftChalk Cloud (caroisefichalk) -~
&
i A Rocks with images
A Elements Crossword Puzzle Copy
-\ Elements Crossword Puzzle
%---L‘il How to Use Newtons Method2

View Cloud Item Delete Cloud Item

Save

Refresh

Close

bt
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3. Notice that there is a Q icon for your Quiz Group (see below). Click OK
at the message screen that your Quiz Group has been saved.

%

Item To Save SoftChalk Cloud

[=l- ) SoftChalk Cloud (carolsofichalk)
| & Review Questions

- Elements Crossword Puzzle Copy
A Elements Crossword Puzzle
¢y How to Use Newtans Method?2

Quiz Group

Name: SoftChalk Create (11.04.03) X

Review Questions |ﬁ Your Quiz Group has been saved.

Description:

| a

4. Click Close to return to your main editing window.

5. To put in a Quiz Group that you have saved to the Cloud, choose
Insert/SoftChalk Cloud Item.

Modify a Quiz Group

After you have finished creating a Quiz Group, you may want to modify it. From
your main editing window, right-click on the Quiz Group icon and select
Modify Quiz Group.

Quiz Pools

You can create questions or select multiple QuizPoppers from the Library or
from SoftChalk Cloud to export in Respondus formats. Then you can upload
these questions into Respondus. See the section Export Questions to
Respondus™, and the QTI Format.

You can also import and export questions in the QTI format, which is a
widely- used standard format for test questions. Many systems allow for the
importing and exporting of questions using the QTI format. You can select which
Common Cartridge format to use (1.0, 1.1 or 1.2). See the section Import
Questions in a QTI Format.

IMPORTANT: Please note the following:

e Point values are NOT exported; you may be able to set point values
in the system receiving the questions.
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e Only QuizPoppers (NOT Activities, Images, etc.) can be exported to

quiz pools.

e Certain QuizPopper types may not be imported (see the sections QTI and

SoftChalk QuizPopper Conversion and In RespondusTM: Import

uestions

e The Export buttons are enabled when there are questions in your

Quiz Group (see below).

Edit Type

Quiz Group

Question

How To |

Points | Delete

&

&

Essay

Sentence Completion

Describe the impact color can have on a work of ar...

Many artists have a deep understanding of the eff...

2 ']

0

Add Question(s)

[ Export Quiz Group |

Points: 2 Questions: 2

oK Cancel

Export Questions to Respondus™ and the QTI Format

IMPORTANT: Respondus does not support ordering questions, so if you
select an Ordering QuizPopper then it will not be imported into Respondus.

IMPORTANT: For QTI supported formats, see the section QTI and SoftChalk

QuizPopper Conversion.

1. Choose Insert/Quiz Group. Click the Questions tab at the top.

2. You can add questions. Select the Add Question(s) button.

3. If you have the Desktop version and click the From Library button, select
one or more QuizPoppers in the Library list (see the section Select Multiple
Items in the Library). Click Insert To Quiz Group. IMPORTANT: If the
Insert To Quiz Group button is disabled, then at least one of the items

you have selected is NOT a QuizPopper. De-select the NON QuizPopper

items and then your Insert To Quiz Group button should become enabled.

Click Close.

4. If you click the From Cloud button, select a quiz group from your Learning

Object area. Click Insert. Click Close.

5. Click the appropriate Export button.
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6. Type a name and click Save. See below to see how the information was
saved.

Respondus Formatted Quiz Pool - a folder that includes a text file and
any images that you might have used in your QuizPoppers.

For quick steps on uploading your questions into Respondus, see the section
In Respondus: Import Questions.

QTI Formatted Quiz Pool - an xml file

Import Questions in a QTI Format

As mentioned previously, the QTI format is a widely used standard format for test
questions. Many systems allow for the importing and exporting of questions using
the QTI format.

For formats that can be imported and exported between the QTI format and
SoftChalk Create, see the next section QTI and SoftChalk QuizPopper Conversion.

1. Choose Insert/Quiz Group. Click the Add Question(s) tab at the top.
2. Click the QTI button and select the .xml file to import. Click Select.

3. Your questions should appear in your list.

4. Click OK to insert your quiz group into your lesson.

5. See the table below for details on how the question types are imported and
exported from the QTI format.

QTI and SoftChalk QuizPopper Conversion

The following five question types can be imported and exported between the QTI
format and SoftChalk Create.

QTI Question SoftChalk QuizPopper

Multiple Choice (Single Response) Multiple Choice

Multiple C‘hoice (Multiple Multiple Answer
True/False True/False
Essay Essay

Fill in the blank Short Answer

The QTI Pattern Match question is not supported by SoftChalk Create.
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SoftChalk Create’s Ordering QuizPopper and Match QuizPopper are not supported
by the QTI format.

In Respondus™: Import Questions

1. Start Respondus™. Click the Start tab if it is not already selected.
2. Select the appropriate Current Personality.
3. Click Import Questions.

4. Browse to find the exported text file and select it. (If you saved your
exported questions as eye questions, then an eye questions_respondus
folder was created. Open this folder and select the file eye questions.txt.)

5. Browse and click to select the folder with your images. (If you didn't have
images with your exported questions, you can skip this step. If you do have
images, using the above example, then select the eye
questions_respondus folder)

6. Type a hame under Create a new document, named:

7. IMPORTANT: Click Preview. If you don't click Preview, then you won't be
able to see your imported questions.

IMPORTANT: As mentioned previously, Respondus does NOT support
ordering questions, so if you select an Ordering QuizPopper then it will not
be imported into Respondus. If you happened to include an Ordering
QuizPopper in your Export in SoftChalk Create, when you Preview in
Respondus in the Warning and Notes area, you may see Question(s) were
missing (left out of number sequence), invalid, or type ‘matching’.

8. Click Finish.
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Activities

Overview

In addition to the ten types of QuizPoppers, there are several types of activities.
(For details on the differences between QuizPoppers and Activities, see the section
Differences between QuizPoppers and Activities. For details on QuizPoppers and
Quiz Groups, see the sections QuizPoppers and Quiz Groups.)

All the activities (and QuizPoppers) are now mobile friendly. For details on
supported mobile devices, please see our System Specifications.

As mentioned previously, the lessons auto-format for the device being used (not
only distinguishing between a computer and a mobile device but also distinguishing
among mobile devices). Students do NOT need to download any apps for
their mobile devices to access SoftChalk lessons.

Some activities use images. You can add an image from:
e a file on your computer

e an image you saved to your Cloud account

e an image from your Library - see the section Library (Desktop Version)

For information on which activities allow you to insert equations, see the section
Math and Activities.

IMPORTANT: You cannot copy and paste Activities; however, you can save an
Activity to SoftChalk Cloud or to the Library (Desktop Subscription) for re-use.
See the sections Save an Activity to SoftChalk Cloud and Save an Activity to the

Library.
You can also import and export text lists for certain activities. For details, see the
section Import and Export Text Lists.

For a list of keyboard controls that can be used with the activities, see the
Keyboard Controls section of the Student Guide to SoftChalk Lessons.

Details on individual activities appear later in this section.
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Insert an Activity

Click in your lesson where you want your activity. Choose Insert/Activity

and select an activity (see below).

| Insert |[Format Tools Table Properties Preview Cloud Help

2 QuizPopper "B ZUT 23
m Quiz Group ——
| Activity > Connections
Tooltip Crossword
Accordion DragMDrop
Tabs Flash Card
Hot Spot
-/ softChalk Cloud Item Identify
Media Search F& Image Map
Image Matching
Page Break » Labeling
Horizontal Rule <hr= Memory
Line Break <br= Shift+Enter Ordering
MNon-Breaking Space Ctrl+Space Pairs
Image Slideshow
Sorti
Bookmark S
HyperLink Timeline
Media Waord Search

Activity How To Tab

Fo I
You may want to explore the How To tab for each activity. Click on the k.* 4 icon

to view an online tutorial (see below).

Activity Editor

< Back

CLOG"DB

~

Scored Activities:
Connections

Also for

NECkKTMD
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Activity Options

There are certain options that are common among the activities. Depending on the
activity, different options may appear.

Max points () Allowretry I ) Showanswers QIR ) Feedback sounds (RK )

e Assign points to an activity. IMPORTANT: For the scoring to work correctly,
you must assign points to each activity.

o
e Choose to allow users to retry the activity. Users can click the restart icon 4
to reset the activity and change the activity score back to zero.
e Choose to show the answers upon completion. When users complete the activity
A
or use the Complete Activity icon C’ (to complete the activity without finishing

the activity and receive partial credit for correctly answered items) the correct
answers will display in the activity.

e Choose to enable/disable feedback sounds.

e Click on the icon within each activity for display options.

Activity Display

O embed in lesson page Icon position:

® pop-up from icon ®@inline O floatleft O float right

O pop-up from clickable text
Activity Title

Flash Card Actiwvity

Instruction for the student

Click '"Flip' to see the hidden portion.

Activity Display
Select the display method.
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e Embed in lesson page.
e Pop-up from an icon, also need to select the icon position.
e Pop-up from clickable text, also need to enter the text that will be clickable.

If you have a lot of activities on a page, you may want to choose pop-up from
an icon or pop-up from clickable text. That way, the page will load faster in
a web browser and your students can focus on one activity at a time.

Set the alignment for the activity.

Activity Title
You can change the default title of the activity. (optional)

Instructions for students
You can add instructions or a description of the activity for accessibility
(Section 508 compliance).

Modify or Remove an Activity

Once you have completed your activity, you will return to the main editing window.
Within your main editing window, right-click on an activity and choose Modify
Activity or Remove Activity (see below).

>

I Modify Activity I

Save To SoftChalk Cloud

I Remove Activity I

Save an Activity to the Library (Desktop)

If you have the Desktop version, within the main editing window for your lesson,
right-click on an Activity and choose Save To Library (see below). (For details
on organizing the Library and inserting items from the Library into your lesson,
see the section Library (Desktop Version).)

Modify Activity

Save To SoftChalk Cloud

Right-click on an activity and Remove Adtivity

choose Save to Library

Save an Activity to SoftChalk Cloud
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1. If you have the Cloud version of SoftChalk Create (see the section Cloud
and Desktop Version), within the main editing window for your lesson,

right-click on an Activity and choose Save To SoftChalk Cloud (see
below).

Crossword Activity Placeholder

Modify Activity

Right-click on an activity and

Save To SoftChalk Cloud I
choose Save to SoftChalk Cloud

Remove Activity

Save To Library

2. Type in a name and click Save (see below).

Save To SoftChalk Cloud

Log In SoftChalk Cloud

Account: | 1. carolsoftchalk ™ [=-} SoftChalk Cloud (carolsofichaik)

[+ |Learning Objects =
¥

Crossword Activity

Item To Save

Name:

Description:

View Cloud Item Delete Cloud Item

Refresh

Close

3. Click Close to return to your main editing window.

4. To insert this item in a lesson, choose Insert/SoftChalk Cloud Item.

Import and Export Text Lists

When you're first start learning SoftChalk Create, you may want to enter text

directly in your activities within SoftChalk (or paste information from your word
processor).
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However, as you work more with SoftChalk Create, you may want to import and
export text lists for your activities. As mentioned earlier in this user guide, you
can’'t copy and paste activities, so importing and exporting text lists may help you
transfer your information.

The activities below let you import and export text lists:

e Crossword

e DragNDrop
e Flash Card

e Ordering

e Word Search

IMPORTANT: Keep in mind that when you import or export a list, you're
importing and exporting text but not images. If an activity has images, you’'ll have
to insert those images within the activity.

Use a Simple Text Editor or Word

To create a text list to import, you can create your list in a simple text
editor. (For Windows users, from your desktop, go to your Start ball in
the lower left corner of your screen. Select Notepad.

You can also create your list in your word processor (such as Word) but be
sure to use Save As and save in a plain text (.txt) format.

Enter Data in Your Text File
1. Enter an item (you can use spaces).

2. Then use the | symbol (hold the Shift key and hit the key above
your Enter or Return key).

3. Enter the “companion” item (you can use spaces).

4. Hit Enter or Return. (See below for a sample list.)

pupil|=mall opening
corneal|focusing surface
vitreous|jelly-Tike substance

5. Save your file as a .txt file. (For English, the encoding format
doesn’t matter. If you're using a foreign language, for encoding use
UTF-8.)
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Import the List into an Activity

1. Insert an activity such as the Crossword Activity (Choose
Insert/Crossword.)

2. Click Import List. (For some activities such as the Ordering
Activity, the button will be Browse.)

3. Browse to your text file and select it.
4. Click Select and your text is imported.

Export a List from within an Activity

1. In SoftChalk Create within the Crossword, DragNDrop, Ordering or
Word Search activity, click Export Cards (or Export List).

2. Type a name for your list and click Save.
3. You can import this list into an activity using the previous directions.

IMPORTANT: If you happen to double-click on your exported text list, you
may see all your information on one line (see below). (Don’t worry; it's
formatted correctly.)

|pup"|'||sma'l'l opening|flashcardl_1.pngicornealfocusing surfacelnu:u‘image['

If you need to see your information in a word processor, you can right-click
on the text file and choose Open With and select your word processor.

Legacy Activities

If you are using an older version of Create, you may be using one of the
Legacy Activity items. Please visit the FAQ linked below for information on the
Legacy Activity features and options.

https://softchalk.atlassian.net/wiki/spaces/SKB/pages/392495105/Legacy+Ac
tivity
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Connections Activity

With the Connections Activity, the instructor will provide the ‘prompt’ for students to
identify an item(s) from a group of items. The items can be text, image, or a
combination of text and an image. Students will click to select items that are
‘connected’ or related to the ‘prompt’. See an online example.

SoftChalk Create — Connections Activity

= 060 = a2 Ik

Activity prompt

Partial cred\l

2.
Max points C) Allow retry Show answers Feedback sounds

3.

4.

Add a prompt for students to
identify an ‘item’ out of a group
of items. For example: Choose
the noble gases from the
following list of elements.
Enable Partial Credit
(optional).

If Partial Credit is off, then
the students must select all
the correct ‘items’ to receive
credit for the activity.

If Partial Credit is on, then
students can receive partial
credit for correctly selected
‘items’ upon completing the
activity.

Add points to the activity,
enable Retry, Show Answers
or Feedback sounds
(optional).

For information about the
options, see the section
Activity Options Tab.

Click the © icon

@  F

[ Select file )

Size ~|| B

| =1

Answer
O

Correct 6

Click Select File to insert your
local image file, SoftChalk
Cloud image file or URL image
file location (optional).

Add alt text for image
accessibility (required if image
has been added).
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SoftChalk Create — Connections Activity

Sze ~||B U &~

Correct
Answer
O

[ Select file )

Enter text and format using
the toolbar in the center
(optional).

You'll see a preview of the item
with image and/or text on the
right.

Click the ‘Correct Answer’
check box if this item is a
correct answer for the activity
prompt.

Click Back when finished.

Partial creditm °

Choose the noble gases from the following list of elements:

o o /]
2 | 10 ‘ 86 ] 1

ol uzal

7 8

N

Nitrogen
14.007

0)

Oxygen
Max points ( 3 ) Allow retry Show answers Feedback sounds m

11.

12.

. Repeat STEPS 4-9 until all

items in the group have been
created for the students to
choose from for their answer.

In the activity editor, you'll see
the group of items that have
been created. The ‘correct’
items will have a green check
mark in the upper right corner.

Hover over an item to Edit or
Delete the item.

Click OK to insert the activity
into the lesson.

Web Browser — Connections Activity

e ®o
0/3
Choose the noble gases from the following list of elements:
1 86 10
H Rn Ne
Hydrogen Radon Neon
1.008 20

Students will see the items in a random
order. They will click on each item that is
‘connected’ or related to the prompt.

Students can click on an item to select
and can click an item already selected to
de-select the item.

Students will click on the E icon to
submit their answers and complete the
activity.

SoftChalk LLC copyright 2023

SoftChalk Create 11 Guide

Page 150




Crossword Activity

The Crossword activity lets you generate a crossword puzzle from a list of words. Words
can include a space. IMPORTANT: Do not include special characters, periods, or dashes

in the Word list.

SoftChalk Create — Crossword Activity

00 «-»
Items(6) Autocheck (._ca\ E

Word Clue

|."‘:|-::, | I werful focusing surface I@

.3

Generate Puzzle

Maxpoints () Allowrerry @D  showanswers (@ off)  Feedback sounds (@ off)

ACROSS

1. part of the eye that

DOWN

3. powerful focusing s

4. clear jelly-like subst.
5. part of the eye simi

2. small opening in the

1.

Click the ° icon and enter a text
matching pair (item and match, two
to twelve pairs).

Click the Trash Can icon in the
header to remove all Word/Clue pairs
from the list.

Or Import a text list (optional).
For instructions on importing and
exporting text lists, see the section
Import and Export Text Lists.

Click on the Trash can next to the
matched pair to remove a
Word/Clue pair from the list.

At the top of the generated puzzle,
choose to either Generate a New
Puzzle or Use this Puzzle.

Once you click Use this Puzzle, your
students will see the same puzzle each
time rather than a randomly generated
puzzle.

If you happen to have a small nhumber
of words (or short words), only a few
words may get generated in the puzzle

Puzzles are generated by ‘words’ that
will fit within the editor frame.
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SoftChalk Create — Crossword Activity

Preview G ? Cancel tT
3.
(s 00
Word Clue
powerful focusing surface 4'
ornea £ - o
o
- - -0

Max points () Allow retry @ Show answers (@ off)  Feedback sounds (@ off)

Enable Autocheck (optional).
Autocheck will highlight correctly
entered words as they are entered.
Add points to the activity, enable
Retry, Show Answers or Feedback
sounds (optional).

For information about the options,
see the section Activity Options Tab.

Click OK to insert the activity into
your lesson.

Web Browser - Crossword Activity

2} o
ACROSS

1. jelly-like substance
2. sensitive area

4, sends impulses

- .

5. small opening

3. focusing surface

6. similar to a camera

Students will enter letters for the
Word that is described in the
Clue.

If Autocheck is enabled, then
students will see correctly
entered Words highlighted in
red. As well, the score will be
calculated as the student
progresses through the activity.

If disabled, the student must
click the Complete icon to
submit their choice and obtain a
score for the activity.
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DragNDrop Activity

The DragNDrop activity lets you match text items. (Maximum of 12 matching ‘card’
sets within each DragNDrop Activity.)

SoftChalk Create — DragNDrop Activity

< 00

Matches (1)

Cancel

oK

o

Max points () Allow retry (€EIK )

show answers D) Feedback sounds D

1. Click the ° icon and enter a text
matching pair (item and match, two
to twelve pairs).

Or Import a text list (optional).
For instructions on importing and
exporting text lists, see the section
Import and Export Text Lists.

. Repeat STEP 1 until all matching
text pairs have been created.

Click on the Trash can next to the
matched pair to remove the
item/match pair from the list.

. Click OK to insert the activity into
your lesson.

Web Browser — DragNDrop Activity

2]

015

©o

Analogy
The leaves fell early that
year. (from a Farewell to

Arms)
Rhyme

From forth the fatal
loins of these two
foes...(from Romeo and
Juliet)

All animals are equal
but a few are more
equal than others (from
Animal Farm)

Foreshadowing
It was the best of times,
it was the worst of
times. (from Tale of Two
Cities)

Antithesis

1 ¥

Memory is to love what
the saucer is to the cup.
(The House in Paris)

Once upon a midnight
dreary, while |
pondered, weak and
weary...(from The
Raven)

Students will drag the items listed from the
left column to the matching pair on the
right to make the correct matches.

Students will click the E‘, icon to submit
their matches and complete the activity.

The activity can be completed without
moving all matching text pairs and
students will receive partial credit for the
correctly answered items.
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Flash Card Activity

The Flash Card activity lets you review terms and definitions in a flash card format.
The definitions can include equations and/or images.

SoftChalk Create — Flash Card Activity

|FDn1 v" Size vl [ —c— )

Bold Ciri+B
Italic Ctrisl
Underline Cirl+U
Highlight Color

Text Golor

Align Left Ctrl+L
Align Center Ciri+E
Align Right Cirl+R

Superscript
Subscript
Special Character
Stored Equation
C Edit achemical formula |

" Edit a math equation

S8 e X Click o to create a card.
Cards (2) °
= Hover over an existing card and choose
'&\‘; Edit to make changes or Delete to
Ay remove the card from the activity.
Card 1 Add text, image, or media content to the

card.
Click in the editor window to:
e Format text font style, size, color,
and alignment.
e Click the image icon to add an
image to the flash card.
e Click the media icon to add media
to the flash card.
e Use the link icon to hyperlink text
to a website, local files, etc.
Use the Flash Card right-click menu to
add even more features.
Click on Front/Back to edit the
opposite side of the card.

< 00 o
Cards (0) ©
shuffle
. N Move To Next Card Move To Previous Card
Gl R [ AmEten Animation Animation
[Crieiny o) [Csounceinran v [Ceouncemiet )|

Change the animation (optional) used
for:

e Card flip

¢ Move to Next Card

e Move to Previous Card

Turn Shuffle: On to automatically
rearrange the cards.

Click OK to insert the activity into
your lesson.
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Web Browser - Flash Card Activity

Gie Students can click Crie

to view the opposite side

of the card.

Students can use the arrows to
> navigate to other cards.

Students can click x to remove

FinEReEian that card from the deck temporarily.
@ [ If the activity or page is refreshed,
the student will see the full deck
once again

Students can click a to refresh
the activity, view back/front of the
cards or export the activity text file.

Click 9 to view keyboard control
commands.

Hot Spot Activity

The Hot Spot activity lets you explore areas of an image. With the Hot Spot
activity, you must click on a hot spot area to identify it. Students earn points for
each correct answer. See an online example.

SoftChalk Create — Hot Spot Activity

00 « 1. Click Select File to insert your local
image file, SoftChalk Cloud image file
© 00 o or URL image file location.

2. Add points to the activity, enable Retry,
Show Answers or Feedback sounds
(optional).

For information about the options, see
the section Activity Options Tab.

Max poin[sc) Allow retry Show answers Feedback sounds
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SoftChalk Create — Hot Spot Activity

< &8

Click ° to color part of the image.

Enter text in the Prompt and Alt text
areas to create a hot spot area on the
image for students to identify.

Repeat STEPS 3 and 4 until all hot spots
have been created.

Notice a different color appears when
adding another hotspot. You can click on
the chosen color to choose a new color
for the hot spot or edit the hot spot.
Click OK to insert the activity into your
lesson.

Web Browser — Hot Spot Activity

9 076

focuses light rays on the retina

Students will click on the hot spot
corresponding to the prompt at
the top of the screen.

Students can click *to go to the
next prompt.

Students will click the 8 icon to
complete the activity without
matching all hot spots and
students will receive partial credit
for the correctly answered items.
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Identify Activity

The Identify activity lets you match an image to a term or phrase. The following
screens show how to set up the activity in SoftChalk Create and how students will
view the activity.

Preview e o
Matches (1)
Max points C) Allow retry
< 00
Matches (3)

SoftChalk Create — Identify Activity

Cancel OK

Click the o icon to create a text and
image matching pair.

Enter a matching text and image pair
(two to twelve pairs).

Click Select File to insert your local
image file, SoftChalk Cloud image file
or URL image file location.

Add Alt Text for the image (required).

Hover over the image and choose to
Change Image or click the Trash
Can icon to delete the image.

3
8.
Show answers Feedback sounds
Cona o ) 5.
6.

ixed

Mix

Improper

=

Prope

Max points () Allow retry Show answers Feedback sounds

Repeat STEPS 1-4 until each text and
image matching set has been
created.

Add points to the activity, enable
Retry, Show Answers or Feedback
sounds (optional).

For information about the options,
see the section Activity Options
Tab.

Click OK to insert the activity into
your lesson.
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Web Browser - Identify Activity

L) 1) _Students will drag the text listed
in the left column to the correct
matching image on the right.

Proper

Students will complete the
activity once all items have been
matched.

Improper

Students can click the 8 icon to
submit their matches and
complete the activity.

The activity can be completed
without moving all matching text
pairs and students will receive
partial credit for the correctly
answered items.

Students will see a green check in
the upper right corner of the
correctly matched sets.

o
®
Q

Completed!

If ‘Show Answers’ is enabled,
Proper Mixed students will see all correctly
matched pairs.

Improper

Students can then click on the
matched pair to scroll through the
text and image.

o
Q
Q

Completed!
‘.

|

Mixed
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Image Map Activity

With the Image Map Activity, you can give students an image with specific parts
you want them to be able to identify by clicking on that spot. They can practice as
many times as they want. See an online example.

SoftChalk Create — Image Map Activity

preview I 02 2 Cancel ok 1. Click Select File to insert your local

, image file, SoftChalk Cloud image file
Show hints -
© o0 o or URL image file location.

2. Enabled ‘Show hints (optional).

If 'Show hints’ is enabled, then the

.) colored hot spot will appear on the
image when the student completes

the activity.

Click ° to color part of the image.

o
Use the U icon to drag an image
(optional).

Enter text in the Heading and
Description area.

Repeat STEPS 3 and 4 until all hot
spots have been created.

Notice a different color appears when
adding another hotspot.

6. Click OK to insert the activity
into your lesson.

Show hints

Heading
Optic Nerve

Description

The optic nerve acts like a cable connecting the eye to the brain
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Web Browser — Image Map Activity

The lens focuses light on the retina at the
back of the eye.

Students will move their cursor
over the hot spot in the image
and view the popup heading and
description content.

Image Matching Activity

The Image Matching activity lets you match an image to another image. The
following screens show how to set up the activity in SoftChalk Create and how

students will view the activity.

SoftChalk Create — Image Matching Activity

< 00 o

Matches (1)

[ Selectfile ) Select file )
Max points@ Allow retry Show answers (@ off Feedback sounds

Click the ° icon to create an image
matching pair.

Click Select File to insert your
local image file, SoftChalk Cloud
image file or URL image file location
for each matching image pair.

Add alt text for each image.
(required)

To edit an image match, hover over
the image and choose to Change
Image or click the Trash Can icon
to delete the image.

Click the Trash Can icon next to
the image pair to delete a matching
set.
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SoftChalk Create — Image Matching Activity

o © el I ok 4, Repeat steps 1-3 until all matching
image pair sets have been created.

Matches (4) [ +]

5. Add points to the activity, enable
Retry, Show Answers or Feedback
Y sounds (optional).

Rabbit Burrow

For information about the options,
see the section Activity Options
Tab.

cmml - — 6. Click OK to insert the activity into
your lesson.

Max points Allow retry Show answers Feedback sounds

Web Browser — Image Matching Activity

. Students will drag each image
EC isted in the left column to the
correct matching image on the
right.

Students can click the 8 icon to
submit their matches and complete
the activity.

The activity can be completed
without moving all matching text
pairs and students will receive
partial credit for the correctly
answered items.
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Labeling Activity

The Labeling activity lets you label parts of an image.

SoftChalk Create - Labeling

< 00 Cane 1 ok | 1. Click Select File to insert your

local image file, SoftChalk Cloud
[ line victh v Mline color_J Image margin (__) [+ image file or URL image file
location for each matching image
pair.

Select file

Max pointsD Allow retry Show answers Feedback sounds

< 00 2. Add margin spacing (optional.)

Image margin (=) © Enter pixel value for margin
spacing around your image, if
e desired.

Max points@ Allow retry Show answers Feedback sounds

SoftChalk LLC copyright 2023 SoftChalk Create 11 Guide Page 162



SoftChalk Create - Labeling

-

Click ° in the upper right corner
to create a label.
IMPORTANT: Be sure to drag

each label with the 4-way arrow
icon and circle pointer onto the
image.

Add text to the label.
Adding Alt Text to the label

Change the line color and width
(optional).

Click the trash can next to the
label to remove that label.

Click OK to insert the activity into
your lesson.

Web Browser — Labeling Activity

9 06

Ceredellum
Tempocal Lobe
Occipital Lobe

Brain Stem

Parietal Lobe

Using an older version of SoftChalk Create?
View details on the legacy Labeling activity, see
the FAQ Legacy Labeling Activity

Students will drag each label
listed in the left column to the
correct slot on the image.

Students will complete the
activity once all items have been
matched.

Students can click the E‘, icon
to submit their matches and
complete the activity.

The activity can be completed
without moving all matching text
pairs and students will receive
partial credit for the correctly
answered items.
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Memory Activity

With the Memory Activity, students will click on a card to flip the card over. The
student will then click on another card to identify a matching card. See an online

example.

SoftChalk Create - Memory Activity
e 00 ok

1. Add a prompt to help
Activity prompt | @ studen_ts ideptify the
matching pairs. For
example: Match the
Spanish name to the
color image.

-

2. Click on the ‘Choose card
deck image’ icon to add a
Local image file,
SoftChalk Cloud image
file or URL image file
location to display on the
card backs. (optional)

Allow retry Show answers Feedback sounds

060 ok | If you have added an
image to the card back,

Activity prompt @Fill image | . @ )
click on the icon to

-

remove the image on the
card back.

3. Choose Fill image: On
(optional) to have the
image fill the full back of
the card.

4. Click on o to create a
matching pair.
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SoftChalk Create - Memory Activity

Size ~|| B U

o
Size -|| B U

o

6. Enter text in the center

insert your local image
file, SoftChalk Cloud
image file or URL image
file location (optional).

Add alt text for the
image.

card and format using
the toolbar (optional).

You'll see a preview of
the item with image
and/or text on the
right.

red square image

red square image

7. At the right of the
preview, click the top

0icon to copy the
card. Then, use the

bottom 6 icon to
paste the same image
and text to create a
duplicate of that card
(optional).

Size ~ || B

=4

)
o

red square image

8. Hover over an image to
Change Image or
Delete the image.

9. You can also edit the
text and format using
the toolbar in the
center (optional).
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SoftChalk Create - Memory Activity
ad 10. Once you have
finished creating your
matching pair, click
e Back.
‘S\ze vH B U -
Red
red square image
‘S\ze - Reeall =
o Raojo
e e ok ) 11.Repeat STE!DS 4-]-.0 until
each matching pair has
Match the color with the Spanish term. FHIimage ° been created.
B I I | 12.Enable Retry, Show
Answers or Feedback
@ sounds (optional).
rojo
o For information about
the options, see the
section Activity
B I I Options Tab.
verde 13. Click OK to insert the
e activity into your lesson.
B | I -
Allow retry m Show answers Feedback sounds
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Web Browser — Memory Activity

e ©

Match the color with the Spanish term.

Q

rojo

Students will click on a card
to flip one over. Then the
student will look for the
matching card by clicking
to flip another card over.

Students will complete the
activity once all items have
been matched.

Students can click the C“,
icon to submit their matches
and complete the activity.

The activity can be
completed without moving
all matching text pairs and
students will receive partial
credit for the correctly
answered items.

Ordering Activity

Create a question that requires students to identify the correct order of items in
relation to one another. Be specific in the question as to the direction of the ordering
(i.e., lowest to highest, least to greatest, oldest to youngest, etc.). See an online

example.

SoftChalk Create — Ordering Activity

| Preview e 0 Cancel oK

Max points D Allow retry Show answers Feedback sounds () off

1. Click the ° icon and enter a
text, image, or text and image

card.

Or Import a text list (optional).

For instructions on importing and

exporting text lists, see the
section Import and Export Text

Lists.
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SoftChalk Create - Ordering Activity

@ e ——"

local image file, SoftChalk Cloud
image file or URL image file
(s -|[B U A- location (optional).

Select file

Add Alt text to the image
(required if an image is
selected).

George Washington |

Hover over the image and
choose to Change Image or
click the Trash Can icon to
delete the image.

George Washington

editor card.

Use the text toolbar to change
# font size, format, and color.

G. Washington e

|so% -HB U A-

To the right is a preview of the
card as it will appear in the
activity.

George Washington G. Washington
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SoftChalk Create - Ordering Activity

the activity editor and view the
cards already created or add a
new item in the activity.

8. Click OK to insert the activity

into your lesson.

20% -(|B U A-

G. Washington

George Washington G. Washington

Web Browser — Ordering Activity

= The items will appear in random
o 0s1 2 order.

The student will drag the items into
the correct order.

Students can click the E'/ icon to
submit their matches and complete
the activity.

The activity can be completed
without moving all matching text
pairs and students will receive partial
credit for the correctly answered
items.

M. Van
Buren

). Adams T. Jefferson

\

EX
."f
»
G WasNngron

J. Monroe

If Allow Retry is enabled in the
activity, then the items will again
appear in a random order when the
Restart icon is clicked.
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Pairs Activity

The Pairs activity lets you put match items in pairs. The following screens show
how to set up the activity in SoftChalk Create and how students will view the
activity. Please notice the How To tab.

SoftChalk Create — Pairs Activity

< 00 " 1o« )| 1. Add a prompt for students to

identify matching pairs out of a
| | | ﬁ| group of items.

2. Click on the 6-9 icon to add a
Local image file, SoftChalk Cloud
image file or URL image file
location to display on the card
backs. (Optional.)

Toggle Fill Image: On if the image
should stretch to fill the card back.

To remove the card back image,
(-)
click the icon.

Max points Allow retry m Show answers m Feedback sounds m

3. Add points to the activity, enable
Retry, Show Answers or Feedback
sounds (optional).

4. Click the o icon to create a
matched pair.

5. Click Select File to insert your local
image file, Cloud image file or URL
= image location for each item

(optional).

6. Enter text and format using the
toolbar in the center for each item
(optional).

You'll see a preview of the item with
image and/or text on the right.

7. Click Back when finished with this
matched pair.
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SoftChalk Create — Pairs Activity

< 00

What are the matching State and Capital pairs? °

.

Carson
City

Nevada

@
o

Olympia

Max points (__4 Allow retry m

Show answers m Feedback sounds m

Repeat process until all the
matching pairs have been created.

In the activity editor, you'll see the
paired items that have been
created.

Click the pencil icon to Edit or
Delete the pair.

Click OK to insert the activity into
the lesson.

Web Browser — Pairs Activity

o 0/4

What are the matching State and Capital pairs?

(47

Jefferson Washington

City Olympia

Delaware

Nevada

Carson
City

Missouri

Dover

Students will see the items in a
random order. They will click on
each item ‘pair’ according to the
prompt.

Students can click on an item to
select and can click another item to
match.

e If correct, the student will see a
green check mark in the upper
right corner of the paired items.

e If incorrect, the student must
successfully match the *first’
card they selected.

Students will click on the 8 icon
to submit their answers and
complete the activity.

If Partial Credit is not enabled,
then the students must select all
the correct ‘items’ to receive credit
for the activity.
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Slideshow Activity

With the Slideshow Activity, students view photographs associated with the
subject and content of the lesson. The slideshow can include text for each
image as well. You can also add audio (in an mp3 format). See the online

example.

SoftChalk Create - Slideshow Activity

©0

Slides (0)

Preview

il Y- T

=0

Select image

Slide 1

( Background color -j

o 1.

Click the ° icon to create a new
slide.
Or

Click the icon to select and
create multiple local image slides
at once.

Click Select File to choose a local,
Cloud, or URL image file for the
slide (optional).

To remove the slide image, click
(-)
the image icon.

< |4

Fill image 69
| |
K Background color )I

Select file I

Slide 1 )0 A
I Fill image I we
\
( Background color )

o

Add Alt text for the image
(required).

Toggle Fill image: On. The image
will resize to better fill the entire
slide. (optional)

Toggle Fill image: Off. The
image will appear in the slide with
the defined image dimension.

You can also set a Background
color around the image
(optional).

Click Select file next to the audio
icon to add Audio to the slide.
(optional)
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SoftChalk Create — Slideshow Activity

< Back

7. Select an overlay to display
@E additional content along with the

Slide 1 image (optional).

Fill image
|

8. Click the e icon in the top-right
) corner to add context to the slide
(optional).

( Background color

Select file

Text
Text

Text

Text
Text Text

Text

Text Text

add additional context to the slide
(optional).
Mount Everest SIldE 1 %

Watch Everest - The

10. Set the text alignment in the

Summit Climb Video overlay Vertical text alignment
Vertical text alignment area.
iop otiom

11. Click Back to return to the
Slideshow Activity editor.

Font 2 |

Mount Everest

Watch Everest - The Summit Climb Video
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SoftChalk Create — Slideshow Activity

12.

Cancel

Slides (8) Autoplay speed | @o

13. Click and drag slides to change
the slide order.

Hover over a slide to choose to
Edit or Delete the slide.

14. Manually set the Autoplay
speed to specify how many
seconds a slide should display
before moving to the next slide.
(optional)

15. Click on Animation to set card
action animation.

16. Set the Move to Next Card
Animation and Move to Previous
Card Animation style using the
dropdown menu. (optional)

Move To Next Card Animation Move To Previous Card Animation

17.Click Back to return to the
(Fip v) (Wobble v) Slideshow Activity editor.

18. Click OK to insert the activity
into the lesson.

Web Browser - Slideshow Activity

Students can click on the left/right
arrows to sort through the slides,
or the set auto play speed will

Watch Eucrost-The automatically move the slides.
Summit Climb video

Mount Everest

[3]| If audio was added to the slide,
students can click on the play
button to listen to the audio.

Students know how far along they
are in the activity by the slide count
at the bottom.

SoftChalk LLC copyright 2023 SoftChalk Create 11 Guide Page 174



Sorting Activity

With the Sorting Activity, students practice sorting items into different
categories. Students click the card deck to view a card, consisting of either text
or images, then drag the card into its corresponding category. See an online
example.

4

1

< 00

Eye

SoftChalk Create - Sorting Activity

=00 el

0o

006

Nose

006’

Category title

00¢’

Category title

006

Enter up to 5 category titles.

Click on the 6-9 icon on the
right to add a Local image file,
SoftChalk Cloud image file or URL
image file location to display on
the card backs (optional).

To remove the slide image, click
()
the image icon.

Click the o icon to add the
Card for the category.

Select file

Size

Click Select File to insert your
local image file, SoftChalk Cloud
image file or URL image file
location (optional).

red circle around pupil

Add Alt Text for each image
(required if image is added).

To edit, hover over the image
and choose to Change Image or
click the Trash Can icon to
delete the image.
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SoftChalk Create — Sorting Activity

7. Enter text into the editor card
in the center (optional).
R TR Use the text toolbar to change
Pupll font size, format, and color.
(red circle) Pupil
red circle around pupil (red circle)
To the right is a preview of the
card as it will appear in the
activity.
8. You can click Back to return to
o R S the Category list and add or
Fot edit a category.
(red circle) Pupil
red circle around pupil (red circle)
v) | 9. You can also choose an image
D> 4 Categorytitle =
00 ' for the stockpile card back.
Category title e
o °o Click on the 69 icon on the

Max points () Allow retry Show answers Feedback sounds (@ of

bottom left to add a Local
image file, SoftChalk Cloud
image file or URL image file
location to display on the card
backs (optional).

To remove the slide image,
()
click the image icon.

Web Browser - Sorting Activity

(2]

Eye

Ear

>

view cards
@2173)

Click or Tap to

Nose

This activity resembles the solitaire
game.

The cards will appear in random order
in the stock deck.

Students will click on the stock deck to
flip over cards. Students can drag the
flipped cards into the correct category.
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Timeline Activity

The Timeline activity lets you view a timeline ordered by date or list. For instance,
you would select by date to create a timeline for the Revolutionary War and by
List to create a timeline for a process such as baking a cake. See an online

example.

SoftChalk Create - Timeline Activity

= 00 [ ok ) |1. Enter a title for your

timeline (required).

Title (required) center title ﬂ Ml Background color Text color . .
CEEE )G Q@ To center the title, click
Alt text (reauired) (oo IETESD | BCE/CE(@  )AD/BC  Interval the toggle On.

2. Choose the background
color and text color
(optional).

3. Click the @icon to
add an image file (Local,
Cloud, or URL) into the
heading (optional).

4. Add image alt text
(required).

5. Decide if the activity
should display events
By order or By date.

Activity Editor x

e e IMPORTANT: If By date
is chosen, be sure to
NASA Space History Timeline center title (D) (W szckzround color ) ( Text co\or select an appropriate
Interval.
NASA BT | BCE/CE(@  )AD/BC  Interval |

6. Click o to create an
event.

Event -1

7. Select the event
listed to add the
event details.
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SoftChalk Create — Timeline Activity

Activity Editor X Events — Date

8. Chaose date peric

‘ (BCE/CE or AD/BC).

Start date i
cE @ ) BcE 9. Enter Start Date: year
vear (1965 ) Month (optional) (Ju ) Day (optional) (15__¥) (required) and

End date (optional) month/day (optional).

CE@ ) BCE 10. Enter End Date: year,
vear( ) Month (optional) (_None v) Day (optional) (_None ) month/day (optional).
Event name Bold Ctri+B
| e o IMPORTANT: If the Start
FIRST LUNAR LANDING MISSION | alic r R
. Underline Cirl+U Date InC|UC|eS month

Description Highight Color and/or day, then the End
[rot  -|[se - B I U|E=[Ble 2 e @ v CB A ;’:i'ﬂ — Date requires a month

and/or day to be entered.

Align Center Ctri+E
Apollo 11: the first lunar landing mission with astronat

Edwin E. Aldrin, and Michael Collins. Algn Right curR
Superscrp 11. Enter the event name.
Subscript
Special Character
Stored Equaton 12. Enter the event
C Editachemical formula descrlptlon (Optlonal).

¥~ Edit a math equation

13. Click Back to add
another event.

006 oK 14.Click and drag an event

to set the order
(optional).

NASA Space History Timeline center title(l Background co\or) ( Text co\cr) °
NASA I BCE/CE(@  )AD/BC Interval( 10 )( vear ) 15. _C“Ck on the trash can
icon to remove an event

from activity, if needed.

NASA BEGINS OPERATION
10ct 1958 The National Aeronautics and Space Administration (NASA) began operation
FIRST LUNAR LANDING MISSION -

16 Jul 1969  Public Domain image attributed to NASA Apollo 11: the first lunar landing mission with astronauts Neil A. Arm u
strone. Edwin E. Aldrin. and Michael Collins.
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SoftChalk Create — Timeline Activity

< 00 oK

Erikson's Stages of Human Developme center title (l Background (o\or) C Text co\or)
Eriksorls Stages ¢

Events - Order

16. Click '° to create an
event.

17.Click on the event to
modify the event
details.

= Event -1
Event name
|Infant |
Description

Trust vs Mistrust: Based on response of their caregivers, infants learn to trust others.

< 00 ok

NASA Space History Timeline

NASA

NASA BEGINS OPERATION
10ct 1958 The National Aeronautics and Space Administration (NASA) began operation.

center title (. Background (o\or) ( Text co\or) °
BCE/CE(@  )AD/BC Interval

<>
v

FIRST LUNAR LANDING MISSION -

16Jul 1969  Public Domain image attributed to NASA Apollo 11: the first lunar landing mission with astronauts Neil A. Arm L
strong. Edwin E. Aldrin. and Michael Collins.

18. Enter the event name.

19. Enter the description
(optional).

Text, images, and media
can be added to the
description. Use the
right-click menu to add
equations and
hyperlinks.

Click Back to add
another event.

20.

21.Click and drag an event
to set the order
(optional).

22.Click on the trash can
icon to remove an event
from activity, if needed.
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SoftChalk Create — Timeline Activity

23.Click and drag an event
to set the order.

Preview fol ? Cancel OK

Erikson's Stages of Human Developme center titlem(l Background color) ( Text color) ° 24. Click on the trash can

Eriksorfe Stages¢ icon to remove an event
from activity, if needed.

— Infant &
Trust vs Mistrust: Based on response of their caregivers, infants learn to trust others.
Toddler
= =
= Autonomy vs Shame and Doubt: As young children begin to explore their surroundings, children will gain a sense of auto. W
nomv if caregivers encourage a sense of self-sufficient behavior in a safe environment. Careeivers who discourage self-s,
Preschooler
= =
= Initiative vs Guilt: As children begin to do things themselves and this is nurtured, children grow to take initiative. [fthis ten W
dencv is undermined. thev mav feel suilty
SCHOOL-AGE CHILD .
= 1]

ndustry vs Inferiority: Children who are praised for their achievements develop self-confidence. Children who are consta
ntlv criticized mav feel inferior,

Web Browser — Timeline Activity

Date

To scroll the timeline,
drag the bottom scroll

bar.
( 1958 ) ( 1963 ) ( 1968 ) ( 1973 ) ( 1978 ) ( 1983 ) ( 1988 ) ( 1993 C“Ck each event for more
details.
@ NASA begins @ @ First Iunarlan...@ @ space Transp...@
@ Pioneer o @ ~pollo 1@ Voyager 1 an... @ @ 26th shutt/ Notice the years at the
@ TIROS 1) @ space Shuttle @ ) .
@ First America... (») top. The interval for this
@ US and NASA ... timeline was set to 5
@ First America.., [») years, beginning with

| [ first event year
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Web Browser — Timeline Activity

Order
To scroll the timeline,

drag the bottom scroll
bar.

[ Toddler ))] [School-agechi..)}} [ Young Adult })] [ ol Click on each event for

more details.
[ Infant })] [ Preschooler )}] [ Adolescent ))] [MiddleAged ALY

Word Search Activity

The Word Search activity lets you pick out words in a grid. If you want to
introduce difficult terms, this would be a good activity for an initial exposure to
the terms.

SoftChalk Create - Word Search Activity

(%) ?) o« | 1. Set the Square size using the

dropdown menu.

Square size Max. words: 16 Show h\'nt & e The Square size
determines the maximum
number and length of
words allowed in the activity.

2. Click o to create a new

word.
Or Import a text list
(optional).

For instructions on importing

Max points@ Allow retry Show answers Feedback sounds and exporting text ”Stsl see
the section Import and

Export Text Lists.
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SoftChalk Create - Word Search Activity

Show hint

Square size( 20 ) Max. words: 16

ceramics

square size("20_¥) Max. words: 16 Show hin[ e °
pottery o
ceramics o

Max points Allow retry Show answers Feedback sounds

00 Conce ¥ o 1 3-

4. Repeat STEPS 2-3 until all

6. Add points to the activity,

7. Click OK to insert the

Type a word.
Maximum word length equals
Square size -1.

Click the trash can icon to
delete the word.

words have been entered for
the Word Search.

Enable Show hint if you
want students to be able to
click on a word listed to
reveal a location hint of the
word within the puzzle.

enable Retry, Show
Answers or Feedback
sounds (optional).

For information about the
options, see the section
Activity Options Tab.

activity into the lesson

Web Browser — Word Search Activity

>
9 0/10 Ct‘,u
. . GIR[NJU[Q|T[X[T|T[R]IINJL|I|K|Z[K|U[]J|C

WORDS (click word for hint) alalpelpwiM[U[Z[LIolDMIF[zw[Y[c[GIR
E|S|Y|FIO|I[T[K|GIM|D|Y|S|C|I|M[A|R|E|C

POTTERY JIB|U|B|C|P[G|C|Q|R|E|G|C|S|W|][Q|E[A]Y
C|FIWID|S[S|O|E[P|E[Q|U|E|Y[N[Y|N|E|E|P

CERAMICS O|H|K|O|N[H|S|R|E|O[B|U|A|IN|K|U|I[N]E]I
CLAY AlY[M[X|U|D[GIN|C[O|T|K[J|U|J [X[O|W|Y]S
BISQUE JIZ|F|O|Z|X[D[E|A[E|N|T|O|S|I|A[E|A[TW
TIEM[O|F|Z[H[V|Z[V|L|X|E|Z|V|S[I|R[K[M

GLAZE T|S[S|L|I|P[Q[E|K[R|L|A|E|R|ID|M[X|E|G|C
WIM[K[X|K|VIU|Z|A[R|T|Q[I|I|Y|P[G|H|[K|F

STONEWARE VIM[Z[P|O|QIN[Z|U[H|E|V|G|NM| I [X|X|W|T
PORCELAIN C|GIN|B|S[NIMIU[C|R|C|L|A|Y[Z[H|L[X|C|R
B|ID|Q|I|O[A|H|C|A|S|X|Z|E|G[B|Z|G|I|X|D

GREENWARE U|Y[B[G|O[O|OW| I [N|R|Z|O|Z|AW[V|K[T M
KILN YIJIJIZIO|T|E|G|S|T[A|V[]JIMM[S|T|T|C|W
sLp QIO|KIQ|TIN|T|JIU|L[I|B[O|P[T[Y|Y[V|T|S
M|Z|Y|X|O|O|K|L|G|D|J|X|D|Z[X[A|R|Q|U[X

Y JIDIT|R[QIW[I N|G|R|K|UIW|Y|C[Q|U[C]|]
UIN[S|Z|P|]J[A[S|][H|B]J[H|X|X|T[D|D[N|P

Students will need to locate the
words listed within the puzzle to
the right.

If Show hint is enabled, then
students can click on a word for a
hint to the location of the word in
the puzzle.

If they are unable to complete
the puzzle, students can click

on the B icon to complete
the activity and receive partial
credit for words they were able
to find.
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Differences between QuizPoppers and Activities

Major Differences between QuizPoppers and Activities

QuizPoppers

Activities

Ability to insert hyperlinks and media
including sound and images

Ability to insert images for some
activities. For details see the section
Activities Overview.

Customized feedback for the right and
wrong answer

No customized feedback

Hint

Show Answers option for some activities

Students can receive partial credit.
Within SoftChalk Create, see the
Options tab for the Matching, Multiple
Answer and Ordering QuizPoppers.

Students receive partial credit.

The Ordering QuizPopper and Ordering Activity are both sequencing exercises. The
Matching QuizPopper and DragNDrop Activity are both matching exercises. The two
tables on the next page below summarize the differences.

Ordering QuizPopper versus Ordering Activity

Ordering QuizPopper

Ordering Activity

Use a dropdown menu to assign the
order of the items

Drag items to the correct order

Exercise is scored upon clicking the
Check Answer button.

Activity is scored after dragging each
item.

Allows for lengthy text entry

Maximum of 100 characters

See the table above for other differences

Matching QuizPopper versus DragNDrop Activity

Matching QuizPopper

DragNDrop Activity

Use a dropdown menu to assign the
match the items

Drag items to the correct match

Exercise is scored upon clicking the
Check Answer button.

Activity is scored after dragging each
item.

Allows for lengthy text entry

Maximum of 100 characters
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Widgets

Overview

You can incorporate web widgets into your lessons. A web widget is a chunk of web
code that can be embedded within any html-based web page. Once a web widget
is embedded, it will grab updated information from the originating site and display
it within the web page automatically.

e YouTube (https://www.youtube.com) would be an example of a website
where you can get Embed code to insert a widget into SoftChalk
Create.

e The SoftChalk Cloud website has activities, quiz items and lessons
with embed codes as well. (For details, see the section SoftChalk
Cloud.)

(If you want to embed content from YouTube (https://www.youtube.com) and the
SoftChalk Cloud website, you can search for content using the Media Search tool.
For details, see the section Media Search.)

(Please note that there are other kinds of widgets - platform widgets and
desktop widgets which cannot be embedded in SoftChalk Create.)

IMPORTANT: Your students need to be online for the web widget to appear
since the information is coming from a website.

Insert a Widget into a Lesson

1. Find a widget from another website such as YouTube or the SoftChalk
Cloud website.

2. Copy the embed code for that widget. Please note that different
websites may use different wording for this code but the code to copy
should be obvious.

3. Start SoftChalk Create. Choose Insert/Widget.
4. Fill out the information below. Notice that you can click Paste HTML to put
in the copied code in (see below).

5. Click OK to return to your main editing window.
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6. You will see a placeholder for your survey in your lesson (see below).
®oC® Insert Widget

BN oo |

Widget

Name:

Description:

Widget HTML:

l[ Paste HTML ]]l Clear HTML

| OK | | Cancel |

7. When you save and preview your lesson, you will see your embedded
widget. Again, this widget information is coming from the website where
you got your widget.
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iFrames

Overview

The iFrames feature allows you to embed .pdf files and live websites within your
SoftChalk Create lesson window.

e View a scrollable .pdf file within your lesson (see below).

o Notice that the Adobe Reader controls including a Print button, a
Save button and a Find area.

o Notice the scroll bar.
The Basics of Eye Anatomy

The eye is a complex optical system - very simiiar to a camera. Vision begins when light enters

PDF flle embedded in a lesson as an iFrame.
Notice the Adobe Reader toolbar that includes a
Print button. Notice the scrollbar for the PDF.

SoftChalk™ Cloud Guide

Updated April 18, 2014

SoftChalk LLC copyright 2023 SoftChalk Create 11 Guide Page 186



e View a live website within your lesson (see below).
o Notice that you can click on items for the live website.

o Notice that you can scroll around the web page.
The Basics of Eye Anatomy

The eye is a complex optical system - very similar to a camera. Vision begins when light enters
travels through clear aqueous fluid, and passes through a small aperture called the pupil. As musc
amount of light entering the eye. Light rays are focused through the lens, and proceed through a ¢
gives it form and shape. When light rays finally land on the retina, the part of the eye similar to film
image into an electrical impulse that travels along the optic nerve to the brain, where it is interprete

GLUTE | SoftChalk Share My Content v Aco

Live website embedded
within a lesson. Notice that
you can scroll within the

web page.

Notice you can click
buttons within the website.

About SoftChalk Cloud
How to Get Started

Explore SoftChalk Share
Repository

<] |
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Insert an iFrame into a Lesson
1. Start SoftChalk Create. Choose Insert/Iframe.

2. Fill out the information (see below). You can either select a .pdf file OR
paste in a web address.

IMPORTANT: When you select a .pdf file, a copy of this file is placed in
your lesson folder when you save. Your original .pdf file remains in its
original location. If you modify the original .pdf file, you'll need to re-select
this file using the Select file button below.

IMPORTANT: When you paste a web address, be sure to use the full URL,
for example use https://www.softchalk.com and NOT www.softchalk.com.

g4 Insert Iframe e

Enter/paste a URL, or select a file.

Iframe
Title:
* A title is required for accessibility.
Description:
URL or File:
Select File
Width: |S00 Height: 300 Frame border

Scroll bars: ©Aut0 OAlwavs ONever

oK Cancel

3. Click OK to return to your main editing window. You’ll see a placeholder for

your iframe in your lesson (see below). Save and preview your lesson.
["The eye called vitreous, which gives it form and shape. When TIght rays finally 1and on the retina, the part of the eye smitar |
to film in a camera, they form an upside-down image. The retina converts the image into an electrical impulse that travels

along the optic nerve to the brain, where it is interpreted as an upnght image.

Ifframe
Placeholder
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Accordion

Overview

You can create collapsible content with an Accordion. Accordions are useful when you
want to toggle between hiding and showing large amount of content.

Insert an Accordion

1. Start SoftChalk Create. Choose Insert/Accordion.
2. Add a Title to the Accordion panel.

Accordion Properties

Panels Display

Title
New Panel

Contents

ﬁ Cancel 4

3. Add

content such as text

, images, and media in the ‘Contents’ area.

Accordion Properties

Panels Display

Panel
New Panel

-

Title
New Panel

Contents

Font

- Size

=

n
e
n
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Right-click in the ‘Contents’ area to add Widgets, hyperlinks, and additional font
formatting options.

Accordion Properties x
Bold Ctri+B
Panels Display
Iltalic Ctrl+l
) Underline Ctri+U
Panel Title
+| | New Panel Highlight Color
Contents Text Color
( 1( 1( Align Left Ctri+L 1
|Font vHSize -HB e W B A-‘
Align Center Ctri+E
v Align Right Ctri+R
Media
+ A
Widget
- v
— Superscript
Subscript

Special Character
Stored Equation

Edit a chemical formula

90

Edit a math equation

Insert Line Above

T
Insert Line Below Cancel 4

4. Click + to create a new panel.

Accordion Properties xX
Panels || Display
Panel Title
First Panel - Mew Panel
Second Panel
New Panel Contents
v
-F A
- v
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5. Use the arrows to move panel positions.

Accordion Properties

Panels Display

Panel
Overview
First Panel
Second Panel

6. Click the ‘Display’ tab.

Accordion Properties

Panels Display

Heading Color
Theme Color Text, White Background

Heading Icon
Arrow ~

Left Border
Theme Color ~

Width
5%
[ Centered
Only show one panel at any time

(] Drop Shadow

Cancel

a. Heading Color:

There are several Heading Color options that can be applied:

Theme Color Text, White Background: Text will match the color of
the lesson’s applied theme and will have a white background.

White Text, Theme Color Background: Text will be white, and the
background will closely match the color of the lesson’s applied theme.

Black Text, White Background: Text will be black and will have a
white background.
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b. Heading Icon:
The Heading Icon will appear on the right side of the Accordion panel title.

i. Arrow
ii. Plus (+)/Minus (-)
iii. None
c. Left Border:
Adjust the color of the Accordion left border.
i. Theme color
ii. Black
iii. None
d. Accordion Width:
Set the Width of the Accordion.
i. 100%
ii. 75%
iii. 50%
e. Choose Centered to place the Accordion centered in the page (optional).

f. Only show one panel at any time. This feature will close an Accordion
panel before opening another panel. When disabled, multiple panels can be
open at the same time (optional).

g. Check the box to add a Drop Shadow effect to the Accordion (optional).

7. Click OK. The Accordion will insert into the Create editor.

Edit an Accordion

Double-click on the Accordion placeholder to edit the panels. When finished editing the
Accordion, click OK.
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Tabs

Overview

Tabs are a set of layered sections of content, known as tab panels. Each tab panel has
an associated tab element, that when activated, displays the panel. The list of tab
elements is arranged vertically or horizontally along one edge of the Tab.

Insert a Tab

1. Start SoftChalk Create. Choose Insert/Tab.
2. Add a Title to the Tab panel.

Tab Properties

Panels Display

Panel Title

New Panel New Panel

Contents

Cancel 4

3. Add content such as text, images, and media in the ‘Contents’ area.

Tab Properties

Panels Display

Panel Title
[New Panel New Panel
Contents
Font -|sze -||B I U | EEE = = | oWB A-
+ A
SR B £
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Right-click in the ‘Contents’ area to add Widgets, hyperlinks, and additional font

formatting options.

Tab Properties

Panels Display

(5= (e

Panel Title
| | New Panel
Contents
‘l Font
-
+ A
= A

S0

Bold Ctrl+B
Italic Ctri+
Underline Ctrl+U
Highlight Color

Text Color

Align Left Ctrl+L
Align Center Ctrl+E
Align Right Ctri+R
Media

Widget

Superscript

Subscript

Special Character
Stored Equation

Edit a chemical formula
Edit a math equation
Insert Line Above

Insert Line Below

X

amqn-|

c |
o =

4. Click + to create a new Tab panel.

Tab Properties

Panels Display

Panel Title
First Panel - New Panel
Second Panel
New Panel Contents

—
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5. Use the arrows to move panel positions.

Tab Properties

Panels || Display

Panel
Overview
First Panel
Second Panel

6. Click the ‘Display’ tab.

Tab Properties X

Panels Display

Tab Heading
Theme Color v

Tab Orientation
Horizontal

Activity Width
T8%

Tab Max Width
20%

[ centered

[ Drop Shadow

[ Rounded Corners

Cancel 4

e Tab Heading:
There are several Tab Heading options that can be applied:

i. Theme Color: Text will match the color of the lesson’s applied theme and
will have a white background.

ii. Theme Color Reversed: Text will be white, and the background will
closely match the color of the lesson’s applied theme.
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iii. Basic: Text will be black and will have a white background.
iv. Basic Reversed: Text will be white and will have a black background.
e Tab Orientation:
i. Horizontal: Tab Headings will appear across the top.
ii. Vertical: Tab Headings will appear on the left side.

e Activity Width:
Set the Width of the Tabbed Activity.

i. 100%
ii. 75%
iii. 50%

e Tab Max Width:
Set the Width of the Heading Tabs.

i. None
i. 15%
iii. 20%
iv. 25%
v. 30%

e Choose Centered to place the Tab centered in the page (optional).
e Check the box to add a Drop Shadow effect to the Tab (optional)

e Check the box to add Rounded Corners to the Tab panels (optional).

7. Click OK. The Tabs will insert into the Create Online editor.

Edit a Tab

Double-click on the Tab placeholder to edit the Tab panels. When finished, click OK.
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ReadSpeaker (Read Text Out Loud)

Overview

If you have purchased an account with ReadSpeaker
(https://www.readspeaker.com), then you can activate the ReadSpeaker feature
within SoftChalk Create.

Please note that you purchase your ReadSpeaker account directly from ReadSpeaker
(https://www.readspeaker.com) and not from SoftChalk.

This feature will allow your students to click a button on a page of your lesson
(this button is called Listen) and have the text on the page read to them. For an
example, see the Thomas Jefferson lesson.

Please note the following:

e The text of Tooltips will not be read.

e The text of QuizPoppers, Quiz Groups (all at once and show group options
selected) and Mobile Friendly Activities (display inline option selected)
WILL be read.

e The ReadSpeaker feature will work on mobile devices as well as
laptop computers.

e You have the option to display the Listen button in a sidebar or at the top
of the page.

e You can use this feature within lessons that are published or uploaded to a
learning management system or a website (such as
www.softchalkcloud.com). The ReadSpeaker feature will NOT work on
standalone .exe or Macintosh .app packaged lessons or on CDs of
SoftChalk lessons.

Steps to Implement ReadSpeaker in a SoftChalk Lesson

1. Within your SoftChalk Create lesson, choose Tools/ReadSpeaker
(see below).

2. Enter the Customer ID and JavaScript URL authentication information
that you received when you purchased your ReadSpeaker account from
ReadSpeaker (https://www.readspeaker.com).
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3. (When you set up your account with ReadSpeaker, you will be asked fora
Publish domain.)

The ReadSpeaker feature adds a Listen button to your lesson so that the text on a page of your
lesson can be read out loud. The text of Tooltips will not be read. The text of QuizPoppers, Quiz
Groups (all at once and show group options selected) and Activities (display inline option selected)
will be read

The ReadSpeaker feature works only on lessons published or uploaded to a leaming management
system, website, or SoftChalk Cloud.

In order to use the ReadSpeaker feature, you must purchase a separate ReadSpeaker account from
ReadSpeaker

Enter your ReadSpeaker account information below. Select 'Enable ReadSpeaker' once you have
completed your information.

ReadSpeaker Web Site

Supports webReader & Enterprise Highlighting 2.5

JavaScript URL: [ J

Language: English
Location of tool: (O Top of page (@ In sidebar

Option: [] Use docReader

er (requires a Customer ID and JavaScript URL)

OK Cancel

4. Once the Customer ID and JavaScript URL fields are complete, click the
Enable ReadSpeaker checkbox. Notice that you also have a location option
- In Sidebar or Top of Page.

5. IMPORTANT: You will not be able to use the ReadSpeaker feature until
you save or upload your lesson to the domain you listed (see below)
(Ex. https://www.softchalkcloud.com/). In other words, you can’t preview
this lesson on your local computer and have the ReadSpeaker feature work.

SoftChalk Cloud Account and ReadSpeaker License Info

If you have a SoftChalk Cloud account, your ReadSpeaker license information
is saved with your SoftChalk Cloud account preferences. In other words, the
ReadSpeaker feature will be available whenever you log into your account
regardless of what computer you are using.

Use the ReadSpeaker Feature in the Saved or Uploaded Lesson

As mentioned previously, once you have saved or uploaded your lesson to a
learning management system or website (including
https://www.softchalkcloud.com/), then you can use the ReadSpeaker feature
(see below).

IMPORTANT: If the Listen link (see below) does NOT work properly, then please
check with ReadSpeaker, that you have submitted the correct Publish Domain.
(You can also check the settings in your saved SoftChalk lesson - see the
previous page).
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The two screens below show the two Location of tool options (Within your

SoftChalk Create lesson, choose Tools/ReadSpeaker to select these
options.)

In Sidebar Option

(A sidebar is created automatically to the page and the Listen button appears at
the top of the sidebar)

Thomas Jetterson

The Declaration of Independence

1o0f4 >

Thomas Jefferson considered the Declaration of Independence his greatest —
achievement. Drafted in June of 1776, the Declaration of Independence \Ehusten ) B )
expressed the ideals and philosophy that marked the beginning of self-

Contents A
government in America. Although most of the ideas featured in the paue 1

. . . . age
Declaration were not new - in fact they were commonplace ideas of the time
- Mr. Jefferson is known for the eloquence and passian of their expression. Page 2

Top of Page Option

Thomas Jefferson
The Declaration of Independence
1of4 > =
| [§) Listen
Contents A
Thomas Jefferson considered the Declaration of Independence his greatest Page 1
achievement. Drafted in June of 1776, the Declaration of Independence
expressed the ideals and philosophy that marked the beginning of self- Fage:2
government in America. Although most of the ideas featured in the Page 3
Declaration were not new - in fact they were commonplace ideas of the time -
- : ; ; age
- Mr. Jefferson is known for the eloquence and passion of their expression.
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ThemeBuilder

Create a Personal Theme

The ThemeBuilder tool lets you create your own theme for a lesson or import a theme
someone has created for your institution or department. A theme you create with the
ThemeBuilder is referred to as a “Personal Theme.”

(As mentioned previously, you can apply pre-made SoftChalk themes to your lesson by
choosing Properties/Lesson Properties. See the section Apply a Theme and Layout
to a Lesson.)

1. Start SoftChalk Create.
2. Choose Tools/ThemeBuilder (or press the F11 key).

3. Notice that there are five tabs in the ThemeBuilder - General, Banner,
Content, Sidebar and Footer. See the next several pages to learn how to use
these tabs to create a theme.

4. To add a logo to your theme, go to the Banner tab (see the following pages on
the Banner tab).

IMPORTANT: When you save a theme (see the information under the General tab on
the next page), the theme is saved independent from any lesson you may have open.
(The theme gets saved with the rest of the default SoftChalk themes.) The theme will
be available under Properties/Lesson Properties for lessons on your computer.

General Tab

ThemeBuilder - [Template Bilbao] >

General Banner Content Sidebar Footer Mow To

Overview

Bilbao -

Select a Theme. Make changes using the tabs above, then save.

e On this tab, you can:
Title Line One

Subtitle line two

e Select a theme to modify

< 10f5 > Overview 1 2 3 4 5§ Score:0of 14 =

e Use Save As to create a new
theme

Page Heading Contents
Spicy jalapeno bacon ipsum dolor amet kevin commodo ipsum mollit brisket velit

Cupim spare ribs et raprehendent biltong. Vegaies es bonus vobis, proinda vos
postulo essum dandelion cucumber earthnut pea peanut soko zucchini Handouts

e Select a theme you created
previously to make changes

A hyperlink
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General Tab

ThemeBuilder - [Template Bilbac] ®

Goneral  Basewr  Cortent Sidsbar  Fecter

Title Line One

Subtitle line two

< 10f8 > Overview 1 2 3 4 & Score:0of 4 =

N

Page Heading Contents
Spicy jalapenc bacon ipsum dolor amet kevin commado ipsum molit brisket velit
Cupirn spare ribs et reprehanderit biltang Vaggies es bonus vobis, proinde vos

postulo essum dandelion cucumber eartfinut pea peanut soko 2ucchini Handouts

Abyperink, Additional notes

Dropdown List

Before creating a new theme, you
may want to browse through the
existing themes from the dropdown
list and select one to modify. Once
you select a theme to modify, click
Save As to type a named for your
theme (see below).

Garare

Title Line One

Subtitle line two

Save Theme As

. . Theme Name: _
< 1ef5 > Overview Scors:0of 14 =

Max 50 characters:

Page Heading

Spicy jalapens bacon |psum dolg
Cupim spare nbs 68 raprehendrwmme s sy v s
postulo essum dandalion cucumbar earhnut pea peanut soko zucchin

Contents ~

oK Cancel

Handouts

Blext

Save

As mentioned above, click Save As to
save your theme for the first time.
(You can save from any tab.) Type a
name for your theme such as My
Institution and click OK.

As you continue to make changes to
your theme, click Save at the bottom
of the window (rather than Save As).

Salect & Thamse, Make changes uting the tabs sbove, then save,

Title Line One

Subtitle line two

1 vervi Seore:lof14d =

Page Heading

Spicy jalapenc bacan ipsum dolor amet kevin cammada ipsum molit brisket vt
Cupim spare nibs et reprehendent biltong, Veagies & bonus vobis, proinds vos
postuld essum dandelion cucurnber earthnut pea peanit soko aucehini

Contents A% |

Handouts

A hyperink,

5
[ermeguitaer s stisonl] X
I Save (cont.)

Notice that your theme name appears
in the title bar and in the dropdown
list toward the top of the list.
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SoftChalk Create 11 Guide

Page 201



Banner Tab

ThemeBuilder - [My Institution] x

| Genersl Banner Content  Sidebar  Focter

au—m- Text (]| Gragert O | Preperties | Bockground Image | Lopo Image

| tiwibar | Backproond [l | Text (]| Froperties

Overview

On this tab, you can change the
appearance of the banner (header
area), which includes the navigation
bar (which contains the numbers for
the pages). You can also insert a logo
(see below)

Title Line One

Subtitie line two

{1ef5> Overview 1 2 3 4 5 Score:0of 14 =

EEEEESSssssEsEssssssssssssssmmmmmm Y OU Can also insert a background
image that repeats.

ThemeBuilder - My Institution*] x

Genaral Banrer  Content Sidebar Footer

vanner: | Background [l | Tea [] | Gradentoff | Properties Loga image

wovber: [Becharound] I] [T [Toromeres

Background Image

You can insert a background image for
WSS your banner. The image can be
transparent.

Score:Dof 4 =

(If you use the Background Image
option, then the texture feature is
disabled. The background image is

e ©SSENTIAllY yoOUur texture.)

Save | Sweds.. | Delete

ThemeBuilder - [My Institution*] X

General 8acoer Content Sidebar Footer

oo T SO T = Background Image - Repeat
Novbar: | Background [l | Text [] || Properties aCross

You can select repeat across and/or
repeat down.

< 1of5 > Overview 1 2 3 4 &5 Score: 0 of 14

By using the repeat feature, the image
will accommodate re-sizing a window.

Save | SaveAs. Delete
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Banner Tab

ThemeBuilder - [My Institution]

General Banner Contert  Sidebar Foober

sarcars [Eniaround W] [ e (]| [[Groierson | properces | | Bockground imge | | i impe

Navbar: | Background [l || Test [ || Properties

Title Line One

Subtitle line two

Score:Dof1d =

< 1of5 >

Overview 1 2 3 4 5

Gradient

Notice that you can choose to have a
solid color or gradient for the texture.

Ganersl Banner Contert  Sidebar Foctar

Bacceri | Backoround [ | Text []] | Gradunton | | pronerties | | ackaround image

Title Line One

Subtitle line two

Score:Dof 14 =

| < 1ef5> Overview 1 2 3 4 6

Save | Saveds.. Delete

|ThcmrBw|der My Institution] X

Logo

To add a logo to your banner, click the
Logo Image button. Then click
Select Logo. Select a logo and click
OK.

Logo Image X

Select Logo

Remove Logo

hal

The prefered dimension for Cresieleonaecy Jn:pus}

a logo image is 350 x 110

or smaller.

Size: 312 KB, 1893 x 663

I Logo location: @ Banner O Sidebar O Banner and Sidebar I

(The sidebar logo is not visible in the ThemeBuilder window.)

Alt text for the logo (required):

I:‘ Make the logo a clickable link
Destination link URL:

Destination link title (e.g. School Homepage, required):

OK Cancel

After selecting a logo, choose the Logo
Location: Banner, Sidebar or
Banner and Sidebar.

Then add Alt Text to specify the
alternative text for the logo. This is
the text that will display when the
image is not available (for example,
screen readers for visually impaired).

You can also insert a hyperlink and
title of the link destination for when
the logo image is clicked. Click OK to
save the logo alt text and hyperlink
information.
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Banner Tab

ThemeBuilder - [My Institution]

Gemersl Banner  Conteet  Sidebar  Focter

siavbari | Background [l et ]| Propertes

C1of6 > Overview 1 2

snns [Pt | [T L] e | [ | [t s

Title Line One

Subtitle line two

SeoreOof 14 =

Banner Colors

You can set separate colors for the
banner text and the banner
background by clicking the Banner
Text and Banner Background
buttons.

| General Bancer Content Sidebor Footer

Novbar: | Backgeound [l Tet [] Propertes

SoftChalk

< 10f5> Overview 1 2 3

Banner Properties x

Title & subtitte: [7] Boid

‘ [ reaie

oK Cancel

Save || Saveds.. Delete

Banner: | Background [l | [ Tt (]| | Gradient on Background Image | | Logo Image

Title Line One

Subtitle line two

Score:0of 14 =

Banner Title & Subtitle

Under Banner Properties, you can set
the Bold and Italic options to affect
the Title and Subtitle in the upper
right corner.

ThemeBuilder - [My Ingtitution]

Ganersl  Banner Content Sidabar  Footar

< 1of8 > Overview 1 2 3 4 &

Save | Sweds.. | Deete

tacner | Background [l Test [] || Gradient On | | Broperties | | Background Image

Title Line One

Subtitle line two

Seore:0of 14 =

Navigation Bar Colors

You can set separate colors for the
navigation text and the navigation bar
by clicking the Nav Text and NavBar
Background buttons.

The Border checkbox refers to the
bottom border for the Navigation bar.
(The color for the border comes from
the Banner color.)
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Banner Tab

| General Bacner Content Sideber Footer

Navigation Bar Border

Banner: | Background [l | Text (]  GradertOn Properties  Background Image  Logo Image
Novbar: [[Background | [Tea [

— The Border checkbox refers to the

| halk e ULEELEEIES  bottom border for the Navigation bar.

Subtitle line two
Select Show to display the border.

Create. Connect. Inspie!

Bottom border: @ Bhow

O neore

of verview core: 0 of —
{ 10f6§ >  Overvi 1 S 0of 14

Border color: | Choose [ ]

[7] same 03 banner backgreund

Choose to use the Banner Background
color or select a color for the border.

oK

Cancel

Content Tab

TherneBuilder - [My Institution®] *

i o [ T Overview
Contens: A v | vessegs W uris [ | uncrover [

[ On this tab, you can set the color for
: your:

e Headings

. e Links
Page Heading
L Sra s g o 300863 bons 11 e Link Hover (rollover color for
ikl ' your links)
-
I YOU can a|so set the font for your
lesson.

The font affects the title, subtitle,
body text, headings, sidebar, and
footer. (It doesn't affect the
navigation elements such as Prev and
Next within the navigation bar.)
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Sidebar Tab

ThemeBuilder - [My Institution*]

Genersl  Banner Content S<MBS  Footer

suteor: [ Exrgrouna ) [ ravel M ]|rex ([ Heaing (1] | proserses | | Loge 1mage

| Contents

Handouts

Overview

On this tab, you can change the
appearance of the sidebar.

You can set the Background, Panel,
Text and Heading color under the
Content tab.

I:‘ Title (wertical layout)

ToC

Sidebar panels

Border style: @ Square outline
O Rounded outline

O Horizontal line

O‘u"er‘tical line

Border color: Choose |:|

TOC Indicator: @ Bar

O Double slash

Ok Cancel

Sidebar Properties

Choose to display a border around
Sidebar Panels, the Logo and TOC,
if set to display on sidebar.

Select between Square outline,
Rounded outline, Horizontal line,
or Vertical line border styles.

You can also select a border color.

Choose classic layout Table of
Contents Indicator to display with a
vertical bar or double slash.
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Sidebar Tab

Logo Image X
Logo Image

The same Logo interface from the
Banner tab is also available on the

Remove Logo ,\a’ Sidebar tab.

. . Créale. Ci £l l
The prefered dimension for Al (ETse (Rl

a logo image is 350 x 110

or smaller: You can choose to display the logo on
: the Banner, Sidebar or Banner and
Size: 312 KB, 1893 x 663 d b
Sidebar.
I Logo location: © Banner O Sidebar O Banner and Sidebar I
(The sidebar loge is not visible in the ThemeBuilder window.)
Alt text for the logo (required):
I:‘ Make the logo a clickable link
Destination link URL:
Destination link title (e.g. School Homepage, required):
OK Cancel
Footer Tab
ThemeBuilder - [My Institution) X
o B ot St ot Overview

Pooter: Text [ ] | Gradact O | Propertes || Background Image
On this tab, you can change the

appearance of the footer. You can
change the:

......

¢ Gradient On/Off
e Color for the footer text

e Color for the footer
background

e Use a background image that
repeats

Save | SaveAs. Delete

Footer Properties X
Footer Properties

Show borders: o Printer icon: OGray

[] Bottom @ white You can choose to show a border
O Black above the Footer and set the color of
the border.

Border color: | Choose D
Choose to display the Print All icon in

D Same as navbar background Gray, White and Black.

OK Cancel
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IMPORTANT: Click Save at the bottom of your screen to update your changes and
click Close to return to your main editing window.

Apply a Personal Theme to Your Lesson
1. Open a lesson (if a lesson is not open already).

2. Choose Properties/Lesson Properties. Notice that the theme you created
appears under the Theme dropdown.

3. Click on this theme to select it.

4. Click OK to return to your main editing window.

Create a Personal Theme from a Template

You may want to make slight changes to a template and save it as a personal theme.
1. Choose Tools/ThemeBuilder (or press the F11 key).

2. On the General tab, use the dropdown menu to select a template such as
Aqua Blue.

3. Make some changes to this theme.
4. Click Save As.

5. Type a name for your theme such as My Department and click OK.

Import a Theme

You can import a theme someone else created. Once you open a themed lesson in
Create, then this theme will be added to your theme dropdown menu.

Delete a Personal Theme

1. Choose Tools/ThemeBuilder.

2. From the dropdown menu at the button of the screen, select the theme you
want to delete.

3. Click Delete at the bottom of the screen.
4. Click OK when asked if you want to delete this theme.

5. If you have lessons with the deleted theme and you want to make edits, then
you will need to apply another theme using Properties/Lesson Properties.
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Tables

Create a Table

To put a table in your lesson, choose Table/Create Table. One of the following
screens appears:

Styled Table

Create Table X
The table width percent refers to the width of the
Rowsi |1 i~ Table width: 50% v table within the lesson window. IMPORTANT: If
Columns: |2 | Table align: none v you have both a table and sidebar on the same
page, then you’'ll need to set your Table width
Use styled table

to 99% or less.

Non-Styled Table

Show borders If you have a theme for your lesson, (see the
section Apply a Theme and Layout to a Lesson),
Border color: | SRR =T then SoftChalk creates default settings for
Background color: Select Remove color
pccessibiity e Cell spacing and padding
_ e Border width
Caption:

e Border and background colors

Headers: |none

oK Cancel

Unstyled Table

Create Table X
With Use styled table deselected, you can set
other options.

Rows: |1 Table width: | 50% L

Columns: |2 Table align: |none

Click the Select buttons if you want to change

[ [esvadis the colors for the border and background.

Mon-Styled Table

Show borders

Border color: Select Remove color
Background color: Select Remove color
Accessibility

Caption:

Headers: \none

oK Cancel
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Modify or Delete a Table

Click within a cell and choose Table/Modify Table. To delete a table, select the
area before and after the table and hit your Delete key.

Change a Column Width

1. Move your cursor over a line dividing a column and the cursor changes into
a “double-headed arrow” cursor (see below).

2. Drag to change the column width (see below).

Year '“‘Phne Siale o
Move your cursor to get a
1788 George Washington VA double-headed arrow
cursor. Drag to change the
1797 John Adams MA column width.
1801 Thomas Jefferson VA

Select a Row to Make a Header

1. Select a row by moving your cursor in front of a row and clicking (see

below).

E/ear Mame State
1788 | George Washington W,
1797 John Adams fl £,
1801 Thomas Jefferson W,

2. Choose Table/Row/Make Column Headers.

3. Headers appear (see below). [If the Used styled table checkbox is not
selected (see the section Create a Table), the headers are bold and
centered.]

Year [MName State

1789 | George Washington | VA

1797 John Adams M

16801 Thomas Jefferson WA,

SoftChalk LLC copyright 2023 SoftChalk Create 11 Guide Page 210



Select a Column to Make a Header

You may want headers on both the top and left of your table. If you don’t have
header cells already, then you can skip steps #1-2.

1. Select the first column (see below).

1

Year| Mame State
1383 | George Washington WA,
1737 | John Adams b2,
1801 | Thomas Jefferson WA,

A WwN

Choose Table/Column/Remove Headers.
Select the column again.
Choose Table/Column/Make Row Headers.
Your headers appear (see below).

Year

Mame

State

17839

Seorge Washington | WA,

1797

John Adams

fl 2,

1801

Thomas Jefferson

WA,

Insert or Delete Rows

If you are in the last cell of a table, you can hit the Tab key to create a new
row. You can also insert a new row using the following steps:

1. You can click inside a cell and choose Row/Insert Row Above (or
Append Row to Bottom or Delete Row). You can also use the steps

below.

2. Select a row by moving your cursor in front of a row and clicking (see

below).

Year

MName

State

1383

George Washington

WA

1737

John Adams

MA,

Thomas Jefferson

Elwam

WA

SoftChalk LLC copyright 2023

SoftChalk Create 11 Guide

Page 211



3. Choose Tables/Row/Insert Row Above. (To add a row to the end of the
table, select Append Row to Bottom.)

4. Your additional row appears (see below).

Year|Mame State
1383 | George Washington WA,
1787 | John Adams fl £,
1801 | Thomas Jefferson WA,

5. To delete a row, select the row (see previous step #1).

6. Choose Tables/Row/Delete Row.

Insert or Delete Columns

IMPORTANT: If you have entered a caption for your table, you will need to

remove your caption before selecting a column. To remove a caption for the table,
see the section Accessibility — Enter a Caption.

1. You can click inside a cell and choose Column/Insert Column to the Left

(or Append Column to the End or Delete Column). You can also use the
steps below.

2. Select a column by moving your cursor over the top of the column and
clicking (see below).

Year Name m State
1383 George Washington WA
1737 John Adams A,
1301 Thamas Jeffersan WA

3. Choose Tables/Column/Insert Column to the Left. (To add a column to
the end of the table, select Append Column to the End.)
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4. Your additional column appears (see below).

Year| |Mame State
Searge

1783 YWiiashington VA

1797 John Adams fl £,

1801 Thomas Jeffersaon | W,

5. Since the column width for this table was set at 50%, increase your table
width before beginning to edit. Click in the table and choose Table/Modify
Table and then increase the table width.

6. To delete a column, select the column (see previous step #1).

7. Choose Tables/Column/Delete Column.

Select Multiple Cells

You may want to select multiple cells to change the text formatting to bold, italics
or another color.

1. Hold down Ctrl and click in a cell to select it. (Macintosh users hold down
the Option key.)

2. With the Ctrl (or Macintosh Option) key still held, click in another cell to
select it (see below).

Year|MNMame State

1783 | George WWashington WA

1797 | John Adams fd

1801 | Thomas Jefferson WS

3. Select formatting options such as Bold and Italic. (Click on the Bold and
Italic buttons on the toolbar.) The formatted cells appear (see below).

Year|Mame State

1789 | Seorge Washington | VA

1797 | John Adams A A,

1801 | Thomas Jefferson VA
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Merge Cells

You can merge cells in a table (see below).

Presidents by Birth State
Years in Office [Name
1787-1801 John Adams
1767-1848 John Quincy Adams
1961-1863 John Kennedy
1989-1893 George HW. Bush

New York

1837-1841 Martin Van Buren
1850-1853 Millard Fillmore
1901-1909 Theodore Roosevelt
1933-1845 Franklin Roosavalt

Merged Cells

Merged Cells

1. To merge cells, select the cells to

be merged (see below).

Years in Office |Name

1797-1801 John Adams

Select the cells to merge

1767-1848

John Quincy Adams

2. Choose Table/Merge Cells.

3. Type some text. You can click the Center Paragraph icon on your toolbar at
the top to center the text in your merged cell (see below).

Years in Office |[Name

Text is centered in
the merged cell

Massachusetts
1797-1801 John Adams
1767-1848 John Quincy Adams

Table/Split Cells.
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Accessibility - Enter a Caption
When creating or modifying your table, you can:
e Enter a caption for your table and
e Designate column or row headers or both

When you enter a caption, it appears as the title for your table directly
above your table. For more information about SoftChalk’s Accessibility
compliance, see http://softchalk.com/products/cloud/accessibility/.

Create Table X

Rows: 1 || Table width: 50% ~

Columns: (2 Table align: none

Use styled table
Non-Styled Table

Show borders

Border color: Select Remove color
Background color: | Select Remove color
Accessibility

Caption: I
Headers: none VI
OK Cancel

Wrap Text around a Table

If you have a table with a width less than 100% (typically 75% or 50%), then you
can have text wrap around the table.

1. Enter text below your table (see below).
Early Presidents

Yoor Name State
17839 George Washington

1737 John Adams MA
1801 Thomas Jefferson

1S were men who embraced leaming and chalengets They came from dffererm

om cortam

nds but yet envisio ndividual identt

ston and Thoer NQINa gh each had a

away froen ther farm at a stoned g 8l while

al who read widely John A ad passon and practcally that led ham

s personal ambon dunng hes

2. Click in your table and choose Table/Modify Table.
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Create Table

Rows: Table width:
Columns: Table align:

Use styled table

x

4. Your table with text wrapping appears (see below).

Set the Table align value to Left (see below). Click OK.

Early Presidents

Year Name State
1783 beorge Washington VA,
1797 John Adams MA
1801 Thomas Jefferson VA,

presidency

The early presidents were men who embraced
learmning and challenges. They came from
different states and backgrounds but yet
envisioned a nation beyond their individual
identities from certain states George Washington
and Thomas Jefferson were farmers from
Virigina although each had a varied career in

government away from their farms. Washington

was a storied general while Jefferson was an intellectual who read widely. John Adams had
passion and practically that led him to put his country before his personal ambition duning his

Insert Menu

You can click within a cell, then click the Insert menu at the top.

LJ 4
1] & Mk :\:u
[ l
Media
Inline Audio Pla
Widget

QuizPopper
Quiz Group
Activity
Tooltip
Accordion
Tabs

SoftChalk Cloud Item
Media Search

Page Break
Horizontal Rule <hr>
Line Break <br>
Non-Breaking Space

Image
Bookmark
HyperLink
Media
Widget
Iframe
Callout Box

Special Characters
Math Equation
Chemical Formula

SoftChalk Create File Edit Ilnsert Format Tools Table Properties

F8

Shift+Enter
Ctrl+Space

F3

>

>

Please notice that you can insert QuizPoppers or Activities within a table.
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Put Images Side by Side
If you want to put images side by side, you should use an unstyled table.
1. Create a table. (Choose Table/Create Table.)

2. Deselect Use styled table. Set the Rows to 2, Columns to 3, Table width
to a width appropriate to your image, deselect Use styled table and
deselect Show borders (see below). Click OK.

Create Table x

Culumns: Table align: none

D Use styled table

MNon-Styled Table

|:| Show borders

3. Click in the first cell and choose Insert/Image to insert an image. (See the
section Insert an Image.)

4. Insert an image in each top cell. Enter text in the bottom cells. Select the
text in the bottom cells and create a hyperlink (see below). (See the section
Insert and Remove a Hyperlink.)

George \\'ﬂlxlnngln John Adams <o T I)(.nmsjcffcm" ,J.'

Credits: www whitehouse goy Credits: www whitehouse go Credits: www. whitehouse go

5. Preview your lesson in the browser (see below). Extra space appears
between the images because when an image is inserted, automatic padding
is added.

Washingtof

Credits hitehouse gov Credits

Copy and Paste a Table from Word

You can copy and paste a table from Word. It will paste as an unstyled table. You
can click within a cell and choose Table/Modify and select Use Styled Table
(provided you have attached a theme to your lesson).
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Google Analytics

You can add tracking code from Google Analytics into your SoftChalk Create
lessons to see how many views there are on each page of your lesson. For
example, if you have a five-page SoftChalk lesson, you can see how many times
page three was viewed.

For general information about Google Analytics, please see the website for
Google Analytics. Select the Resources drop down menu at the top and select

Help Center.

IMPORTANT: You will need to have your SoftChalk lesson on a website such as
SoftChalk Cloud and you will need a Google Account to use the Google
Analytics feature within SoftChalk Create.

IMPORTANT: Google Analytics is not available for LTI link tracking. You can use
Google Analytics only with the lesson’s Hyperlink.

Set Up Your Google Analytics Account and Insert Code into a Lesson

1. Please make sure your lesson is already saved on SoftChalk Cloud before
you continue. You will need the Hyperlink to your lesson to set up Google
Analytics account.

2. You must have a Google Account to access Google Analytics. If you do
not currently have an account, please go to Create your Google Account.

3. After you have created your Google Account, please access Google
Analytics through https://analytics.google.com/.

4. At the bottom-left corner, click the admin ‘gear’ icon (see below).

| £ Admin |

5. At the top, click + Create Account (see below).
ADMIN USER

6. With one Google account, you can set up one or multiple Google Analytics
accounts. For instance, if you are an instructor, you could have one Google
Analytics account to track all your biology lessons and another Google
Analytics account to track all your math lessons. Or you may decide to have
one Google Analytics account to track all your lessons. Let’s assume you
want to track all your Biology lessons.
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7. For the account name, you could enter Biology Lessons (see below).

o Account setup

Account details

Enter a name such as Biology Lessons.

Account name (Required)
Accounts can contain more than one Tracking 1D.

My New Account Name

8. Under Account Data Sharing Settings, select the options appropriate
for you (see below).

Account Data Sharing Settings ()
Data you collect, procezs, and store using Google Analytics ("Gaagle Analytics data”) is secure and kept confidential. This data is used 1o maimain and protect the Google Analytics service. 1o perform system eritical
operations, and in rare excegtions for legal reasona as described in our privacy policy.

The data sharing options give you more control over sharing your Google Analytics data. Learn more.

. Google products & services
Share your Google Analytics data with Google to help improve Google’s preducts and services. Turning on this setting enables Google Analytics to provide best in class Intelligence and
Insights services, maintain critical Spamy mographics and Interests reporting when Google signals is
enabled. If you disable this option, data g section in each property to view or change your settings

. Benchmarking
Contribute anonymous data to an aggre Check the options appropriate for you. | understand data trends. All identifiable information about

your website is removed and combined

. Technical support

Let Google technical support representallVes Seeese TO0T TUUT E AT LaC a0 CLL U T ooy o Dovae service and find solutions to technical issues.

. Account specialists
Give Google marketing specialists and your Google sales specialists access to your Google Analytics data and account so they can find ways to improve your configuration and analysis,
and share optimization tips with you. If you don't have dedicated sales specialists, give this access to authorized Google representatives

Learn how Google Analytics safeguards your data .

9. Click Next.

10. You can have one or multiple properties under a Google Analytics account.
For instance, you can track multiple SoftChalk lessons, and each lesson
would be considered a property. For the Property Name, we recommend
that you use the name of your SoftChalk lesson (see below).

e Property setup

Property details
A property represents a business's web and/or app data. An account can contain one or more properties. Learn more
*Navigate to your Firebase account if you want to create a new property for an existing Firebase project.

For the Property name, we recommend entering

Create a Google Analytics 4 the name of your SoftChalk lesson.

Property name

IMPORTANT: If you would like to add another property (lesson) at another
time, see the section Add Another Property (Lesson). If you would like to
add another account (course) at another time, see the section Add Another
Account (Course).
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11. Select for the Time Zone (see below).

Reporting time zone

United States - I

(GMT-07:00) Los Angeles Time ~

12. Click on Show Advanced Options.

13. Click to enable Create a Universal Analytics property (see below).

Create a Universal Analytics property [ ]

14. Copy the hyperlink for your SoftChalk Cloud lesson. (Log into your

SoftChalk Cloud account. Click My Content/Lessons. Click the name of

your lesson. At the bottom right under Lesson actions, copy the
Hyperlink.)

IMPORTANT: LTI links will not report details to Google Analytics. LTI
lesson attempt data is sent directly to the LMS and available within

ScoreCenter.

15. 0n your Google Analytics web page, paste in your hyperlink but remove

https:// from the beginning of the link, and choose your Analytics option
(see below).

Create aUni

The Universal 4
measurement

Remove https:// from your link

Website URL

hitps:// = I v

L

Choose your Analytics option.

5 and only supports web measurement. It is not recommended for new Analytics users, and it will not support app

@:\ Create both a Google Analytics 4 and a Universal Analytics property
This will create two properties with connected site tags, so you only need to tag your website once. Learn more
Enable enhanced measurement for Google Analytics 4 property

Automatically measure interactions on your sites in addition to standard screen view measurement.
Data from on-page elements such as links and embedded videos may be collected with relevant events. You must ensure that no personally-identifiable infermation will be sent to
Google. Learn more

( i\ Create a Universal Analytics property only

16. Click Next.

17. Selecting Business information is optional.
18. Click Create.

Create

=N -
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19. Accept the Google Analytics Terms of Service Agreement and click I Accept
see below).

Google Analytics Terms of Service Agreement
To use Google Analytics you must first accept the terms of service agreement for your
country / region.

United States ~

= Google Marketing Platform

Google Analytics Terms of Service

These Google Analytics Terms of Service (this "Agreement”) are
entered into by Google LLC ("Google") and the entity executing this

Arranrmant MPan™ Thic Aaraamant aaunrne Var nien Af tha otandard

| also accept the Data Processing Terms as required by GDPR. Learn more

Do ot Accept

20. At the bottom-left corner top right of your Google Analytics page, click the
admin ‘gear’ icon (see below).

£ Admin
21. Select the Account Name and Property Name (see below).
ADMIN USER
Biology Lessons - Eye Anatomy (UA-210110063-1) -
Hly Account Settings o GA4 Setup Assistant S
ass Account Access Management |:| Property Settings

22.Under the Property Name, select Tracking Info.
23. Click Tracking Code listed under Property Name.

Eye Anatomy (UA-210110063-1)

GA4 Setup Assistant
[T] Property Settings

aae Property Access Management

< » Tracking Info |

Tracking Code

Data Collection
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24. A screen appears with the tracking code for your property (e.g., your
SoftChalk lesson). Select and copy this code (see below). (Please note that
you are copying the tracking code and NOT the Tracking ID number.)

Tracking ID Status

UA-210110063-1 No data received in past 48 hours. Learn more
Send test traffic

Website Tracking

Global Site Tag (gtag.js)

This is the Global Site Tag (gtag.js) tracking code for this property. Copy and paste this code as the first item into the <HEAD= of &
on your page, simply add the eonfigline from the snippet below to your existing Global Site Tag.

- Global site tag (gtag.js) - Google Analytics —>
script asyne sre="https://www.googletagmanager.com/gtag/js?id=UA-210110063-1"></script>

Copy Ctrl+C

Copy link to highlight

Search Google for "<!-- Global site tag (gtag.js) - Google Analytics...”

The Global Site Tag provi

25.1In SoftChalk Cloud, open the same SoftChalk lesson (from which you
used the hyperlink) in SoftChalk Create. Choose Tools/Google
Analytics (see below)

Tools ITabIe Properties Previg

% Check Spelling F7
HTML Source... Fg
ReadSpeaker

I Google Analytics I

Proxy Settings

ThemeBuilder F11

26. Right-click in the Snippet area and choose Paste (see below). This is the
only area of your lesson where you need to paste this code. In other
words, you do NOT need to put this code in every page of your lesson.

Google Analytics s

This feature allows you to add Google Analytics to your lesson.

Paste your code snippet, supplied by Google, into the text area below.
The code will be added to the lesson currently in the editor.

Then save the lesson after closing this window.

To remove the code from your lesson, clear the snippet and save the lesson.

Tracking Code
Snippet: A
) 4 Cu
s Right-click in the Snippet
@ o]

area and choose Paste.
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27.0nce you have pasted your Snippet, click OK to return to your main
editing screen (see below).

IMPORTANT: Be sure to save your lesson back to SoftChalk Cloud.

This feature allows you to add Google Analytics to your lesson.

Paste your code snippet, supplied by Google, into the text area below.
The code will be added to the lesson currently in the editor.
Then save the lesson after closing this window.

To remove the code from your lesson, clear the snippet and save the lesson.

Tracking Code

Snippet: <! Global site tag (gtag.js) - Google Analytics —> -
<soript async sre="hips:iwww.googletagmanager.com/gtag/js 7id=UA-21011006
<script>

window.dataLayer = window datalayer || [l
function gtag(){dataLayer.push(arguments);}
gtag(s’, new Date());

gtag(config’, "UA-210110063-1%
<jscript=

“ "t »

[CoxT] ([ cancet | [ clear snippet |

28. Please go back to your Google Analytics account setup. Click the admin ‘gear’
icon.

29. After the initial setup of your Google Analytics account, the Admin section is
where you access the information for your account (see below). Double-check
that the hyperlinks are the same for Property Settings and View Settings.

ADMIN USER

Biology Lessons - Eye Anatomy (UA-210110063-1) - All Web Site Data
Bl Account Settings GA4 Setup Assistant B View Settings
52 Account Access Management I [ Property settings I Double-check that the ess Management

hyperlinks are the same
Y AlliFilters 22: Property Access Managd for Property SQttings and
View Settings

D) Account Change History < » Tracking Info s rouping
i Trash Can D Property Change History Y Filters

30. Please be sure to read the next section View the Analytics to verify that
your lesson is being tracked.
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View the Analytics

You can see if your lesson is tracking in Google Analytics. You’'ll want to use the
real time tracking feature in Google Analytics as other tracking may not appear

for 24 hours.

1. To make sure Google Analytics is tracking properly, in a web browser,
open the hyperlink to your SoftChalk lesson that has the Google Analytics
code. View several pages of your lesson. IMPORTANT: Keep this lesson
open in the web browser.

2. In a different web browser tab, access the Google Analytics site
https://analytics.google.com. Click the admin ‘gear’ icon and select your
account and property (see below).

ADMIN USER
ERTE | Create Account Property _ Create Property
Biology Lessons vI Eye Anatomy (UA-210110063-1) -
3. Click the Reports tab listed on the right. Then select Real-Time and
Overview (see below). As you can see, the lesson is being tracked.
ft  Home Pageviews
. o Right now Por manut
> @+ Customization
REPORTS 1 7
active users on ste %
W DESKTOP
tosatsne T
Traffic Sources .
Content
S Top Referrals: Top Active Pages:
2=t Source Active Users ¥ Active Page Active Users +
Conversions There is no data for this view [1. fless onie s/9Ms QSIMW)Wx . mLeamer_achvities 3 himi 1 100.00% I
4. As mentioned previously, tracking may not appear in other areas for 24
hours (see below).
O reatme| Reporting in these
areas may not show
im Avdence | UP for 24 hours.
Overview
» Demographics
» Interests
jiGsa O All Sessions
» Behavior 100.00%
» Technology
Overview
» Mobile
Sessions v VS. Sele
» Custom
Jsers Flow ® Sessions
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5. IMPORTANT: Please be aware that if you see the message Status:
Tracking Not Installed, your lesson is still being tracked. To confirm this
tracking, please view the previous STEP 3 in this section.

Tracking ID Status: Tracking Not Installed
ast checke )l 14, 2014 AM POT
UA_52799432_1 The Google Analytics tracking code has not been detected on your website's home page.
website.
Learn more

Your lesson is still being tracked. To confirm this
tracking, please view the previous STEP 3 in this section.

6. For more information on how to read, analyze or use Google Analytics,
please see Help with Google Analytics.

Add Another Property (Lesson)
If you want to add another property (lesson), please see the steps below.

1. Please make sure your lesson is already saved on SoftChalk Cloud
before you continue.

2. Log into your Google Analytics account at https://analytics.google.com.

3. At the bottom, click the admin gear icon.

4. Click + Create Property (see below).

=g | 4 Create Property

Property name A (UA-210087310-1)

GA4 Setup Assistant

[7] Property Settings

5. Continue with STEP 10 in the section Set Up Your Google Analytics
Account and Insert Code into a Lesson.

Add Another Account (Course)

If you want to use separate accounts for each course, please see the steps below
to add another account.

1. Log into your Google Analytics account at https://analytics.google.com.
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2. At the bottom, click the admin gear icon.

3. Click + Create Account (see below).

Accoun’.l 4 Create Account I

Account &

Bky Account Settings

o Account Access Management

4. Continue with STEP 6 in the section Set Up Your Google Analytics Account
and Insert Code into a Lesson.
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Foreign Languages

Overview

You can create lessons using foreign language characters. If you have a keyboard
setting that allows you to type in foreign characters, you can use that.

If not, you can choose Insert/Special Characters (see below).

Special Characters x
Click a button to insert its character
cIE|¥| & " ||@«|||® * IR |
|| e||A|lA|AlA||A|A(E|C|EIE|E|E|T]
| T({N|O|6|O0||0|O0||e| 00|00 p|al|ala
dllalal=|c|le|le|&]| &]]:i i i i [|f| D) 6| 06
ool =|le| o o| d| a| ¥ Tl . T3] ° | %
« [|[E] = == "™ = .| Y ! = = AllB| T} A
E||l£||H| © I KiIfA|M{N|[=||O|D|P| Z|T|Y]| P
X[ W[ Q| a B ¥ B £ C n 5} K A v W 14
o p C a T u i ¥ W ow | — « 3 o
o - |(n|-||Z||%| %3 ®%||%|%||%|a|a|=|+|n
[ = =ll=(|=(|o{|o|ofol|T [l Ff = ==
—[tll=|!]=|O|O|DO
Close

Output Languages for the Student Interface and Instructions

Within SoftChalk Create, you can choose an output language. Choose
Properties/Lesson Properties and select your language from the Language
dropdown list.

Within SoftChalk Create, you won't see any changes, but when you preview the
lesson in a web browser, you’ll see that the interface and instructions have all been
translated to the chosen language.

Please note that your content is not translated but the interface and instructions for
the students appear in the chosen language.
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Math

Overview

SoftChalk Create lets you insert math characters and equations. Within your main
editing window, you can choose:

¢ Insert/Special Characters (brings up menu of characters, including math

characters)
Special Characters X
Click a button to insert its character
if[¢| E| ¥ & ®| ||| ® + TR |
» | e || A|A||A A |A|A(E|C|E|E|E|E|T]|I
I|T|N|O|Oo|G||D|o|l@|U||u|0jju|a|a|ala
dllaflalle|c|el| | &l &jid i i i||fd||af 6| o
6|l ol =| s 0faldi|daf ¥ b T 1| = | %
el =1l =l=I= ™5 |e|¥|:* AllB|r|a
E||Z|H|© | K{|A|M{N[|=Z|O|D0||P||Z|T|Y|d
X|¥(Qfal|B]| v [i] £ [ n 2] 1 K| A p v 3
olmlplleffo|fr|luv|o|x|w|w|— < |l = | £
0 NIl -z %% %] %]|%|%]%]alal=|+|n
=l Z(l =l =(|=(|o|ofo|o|Tl]|Ff + :
— | tll=|t|=|{B|fO|DO
Close

e Insert/Math Equation (brings up a Math Equation Editor)

V1! ECRCMERERERERER e
%JED'(EI)[D]*"ZS@ B A%
x +|€ C|oo 15 [] &=
Do %0 & IOl @ |- 5 lyn nim 6T
1]
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e Insert/Chemical Formula (brings up a Chemical Formula Editor)

ChemType - %

H, ” IRERERETAER T ()
HC |[®° -|>~% | @ O B sl

NO [Aa|=|a&z | (0] 16 [@|e=

Fosoimi=laea, @ Liglm 15T

]

“ ‘ Cance' ‘

(You can also right-click and choose Special Characters, Math Equation or
Chemical Formula.)

IMPORTANT: Within the Equation Editor, there is a question mark (?) icon that
provides a manual for this editor.

Save an Equation to the Library

After inserting an equation into your main editing window, you can right-click on
your equation and choose Save To Library. For details on using the Library, see
the section Library (Desktop Version).

Save an Equation to SoftChalk Cloud

After inserting an equation into your main editing window, you can right-click on
your equation and choose Save To SoftChalk Cloud. For details on using
SoftChalk Cloud, see the section SoftChalk Cloud.

Math and QuizPoppers
Insert an Equation or Math Characters into a QuizPopper

Within QuizPoppers, you can insert math characters and equations in hints
and feedback as well as in questions.

1. Right-click in a text field.
2. Choose Special Characters, Math Equation, or Chemical Formula.

(You can’t insert math characters or an equation in the answer fields for
the Short Answer QuizPopper.)
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Insert an Equation from the Library into a QuizPopper

For details on using the Library, see the section Library (Desktop Version).

1. Right-click in a text field for your QuizPopper.
2. Choose Library.
3. At the left within your Library, select your equation.

4. Click Insert Into QuizPopper.

Insert an Equation from SoftChalk Cloud into a QuizPopper

For details on using the Library, see the section SoftChalk Cloud.

1. Right-click in a text field for your QuizPopper.
2. Choose SoftChalk Cloud Item.
3. Under the Files area, select your equation.

4. Click Insert.

Math and Activities

The following activities let you use equations as well as text.

e Flash Card

e Hot Spot

e Identify

e Image Map

¢ Image Matching

e Labeling

e Sorting
Accessibility

Throughout the application, SoftChalk Create allows you to add information
describing various items for use with screen reader/assistive technology (e.g., 508
compliance).

For example, under each activity, there is an Options tab where you can describe
the activity. For images and media, you can add information for use with screen
reader/assistive technology as well. For details on SoftChalk’s accessibility
compliance, see https://softchalk.com/cloud/accessibility/.
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Help

Please visit our SoftChalk Support webpage. For purchase information, please
contact sales@softchalk.com.

Copyright Information

SoftChalk™ Create
Copyright ©2002-2023 SoftChalk LLC
All Rights Reserved.
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